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Updating  the  Administration  for  Children,  Youth  and 
Families*   1978  "Comparative  Licensing  Study, *  a  mt\f§y  was  conducted 
fo  provide  a  common  framework  for  assessing  state  activities  in 
critical  child  care  licensing  areas  and  to  record  the  status  of  child 
care  licensing  as  of  March  1981  in  the  50  states,  the  District  of 
Columbia,  Guam,  Puertrp  Rico,  and  the  Virgin  Islands.  The  updated, 
six- volume  comparative  licensing  study  improves  tht  t&rmit  of  the 
original  (e.g.,  gives  greater  prominence  to  group  size  and  infant 
care)  and  contains  detailed  information  on  state  iaws  and  regulations 
dealing  with  family  child  care  homes,  group  child  care  homes,  and  day 
care  centers.  The  format  consists  of  the  following  categories:  (1) 
state  licensing  of  child  day  care  facilities;   (2)  licensing  process 
and  enforcement  procedures;   (3)  administration;   (4)  group 
compositions  of  children?    (5)  staff  qualifications  and  training 
requirements;    (6)  program  of  activities,   including  education;  (7) 
health' and  safety;    ( 8) " nutrition  and  food* service ;   (9)  social 
services;    (10)  parent  participation;    (111  infants  and  toddlers;  (12) 
children  with  handicapping  conditions;   (13)  school  age  children;  (14) 
facility  requirements;  and  (15)  ether  state  requirements  -  compliance 
with  other  local,   state,  and  regional  laws  and  regulations.  Volume  1 
profiles  requirements  of  day  cire* centers  in  Alabama,  Alaska, 
Arizona,  Arkansas,  California,  Colorado, ^Connecticut ,  Delaware, 
District  of  Columbia,  Florida,  Georgia,  Guam,  Hawaii,  and  Illinois. 
In  some,  profiles,  some  categories  are  not  detailed*  (RH) 
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As  a  majBl^par    if  its  strategy  to  assist  states  aid  localities  to  improve  - 
their  lisms4 practices  aid  provide  day  care  licensing  personnel  current 
data  for  decxjibn-making,  the  Administration  for  Children,  Youth  and 
Families  (ACYF)  initiated  a  nwlti*year  Comparative  Licensing  Study  (CLS)  in 
FY  1976*    The  study  was  designed  to  provide  a  data  base  to  allow  assessment 
of  state  and  local  capacities  in  licensing*  . 

The  final  report  of  the  first  phase  of  the  CIS  was  completed  in  1978.  This 
multi-volume  report  included  (1)  an  Overview  and  Comparative  Analysis  of 
State  and  Federal  Regulations,  and  (2)  two  appendices,  Appendix  Aa  Profiles 
of  State  Day  Car e  Licensing  Requirements  and  Sunmary  Tables ,  arid  Appmdix  B* 
State  Day  dare  Legal  Histories,    The  information  m  these  sue  volianes  is 
referred  to  as  the  CIS  Principal  Documentation.    It  represents  the  day  care 
licensing  data  base;  and  was  designed  for  periodic  update.    Copies  of  the 
find,  report  were  provided  to  (1J  administrators  responsible  for  licensing 
day  care  facilities  in  each  state,  (2)  the  office  of  each  State's  Attorney 
General  p  (3)  the  ten  ACYF  Regional  Offices ,  and  (4)  approximately  onp 
hundred  other  agencies  and  individuals  involved  in  day  care  licensing. 

In  order  to  keep  the  day  care  licensing. data  base  current,  ACYF  initiated 
efforts  to  update  Appendix  A  (State  Profiles  of  Day  Care  Licensing 
Requirments  and  Swranary  Tables).  ?lhis  activity  was  recently  completed.  It 
.expands  the  data  base.  Improves  the  format  and  updates  state  requirments 
through  March,  1981,    This  infoimat ion  will- be  useful  to  state  aid  local  day* 
care  licensing  personnel  and  others  interested  In  upgrading  the  quality  of 
child  care.  .. 
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Except  where  otherwise  no*  #*  eitat  ^  ar  from  the  Alabama  Department 
of  Pensions  and  Security  ,   ^^u^u        , 4§  f or  Day  Care  Center  and, 


Night-Tinie  Centers,  NovenrtS*  '57^ 


100,  STATE  LIC^S!       OF  OHILD  DAY  CARE  FACmrriES 


U 0.  TYPES  OF  FACILrflffl  SUBJECT  TO  LICENSURE  *A#  DEFINED  BY 
STATE  STATUTES  AND,  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS  ^  *  ' 


,m.  Definition^ 


ALA.  CODE  538-7-2  ;  Definitions,  . 

Facility  For  Child  Care  or  Child-Car e  Facility,  A  facility  established  by  any 
person,  group  of  persons,  agency,  association  or  organization,  wheth^1 
established  for  gain  or  otherwise,  who  or  which  receives  or  arranges  for  rare 
cr  placement  of  one  or  more  children,  unrelated  to  the  operator  of  the 
facility,  apart  from  the  parents,  #with  or  without  the  transfo*  of  the  right  of 
custody,  in  any  facility  as  defined  in  this  chapter,  established  and  maintained 
for  the  care  of  children.  '  * 

Day  Card  Center.  Any  child-care  facility  receiving  more  than  six  children  for 
daytime  care  during  all  &t  part  of  a  day.  The  term  "day  ewe  center"  Includes, 
but  is  not  limited  to,  facilities  commonly  called  ^ahild-eare  centers,"  "day 
nurseries,"  "nurs^y  seh0olsf,,  "Wnd^garteTis"  and  "play  groups,"  with  or 
without  stated  educational  purposes.  Such  term  further  includes,  but  is  not 
limited  to,  kindergarten .  or  nursery  schools  or  other  daytime  programs 
operated  as  a  part  of  a  private  school  and  receiving  more  than  Ax  chil*an 
younger  than  lawful  school  age  for  daytime  care  for  more  than  few  hours  a 
day,  with  or  without  stated  educational  purposes.  «, 
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•  i  , 

"  *  f* 

Day  Care  Home,   A  ehild-eare  facility  which  i§  a  family  home  and  which 

receives  no  more  than  six  children  for  care  during  the  day. 

112.^     Exclusions  and  Exemptions  %  . 

<*  ■ 

ALA.  CODE  S38-7-2  Definitions, 

Day  Care  Center,***  The  term  does  not  Include*  , 

kinde8  gar  tens  ec  nursery  schools  or  other  daytime  programs  operated 
by  public  elementary  systems  or  secondary  level  school  units  or* 
institutions  of  higher  learning!  / 

Kindergartens  or  nursery  schools  or  other  daytime  profc^ams*  with  or 
-  without  stated  educational  purposes,  operating  no  more  than  four  hours 
a  day  and  receiving  children  younger  than  lawful  school  age; 

Kindergartens  or  nursery  schools  or  othpr  daytime  programs  operated  as 
a  part  of  a  private  school  and  receiving  ehUAen  yotmger  than  lawful 
school  age  for -four  hours  a  day  ©r  less,  with  or  without  stated 
educational  purposes; 

Facilities  operated  for  more  than  four  hours  a  day  in  connection  with  a 
shopping  cent«*  or  swvice  or  other  slmflar  facility,  where  transient 
children  are  eared  for  temporarily  wMle  parents  or  custodians  of  the 
children  are  occupied  on  ttm  premise  or.  are  in  the  immediate  vicinity 
and  readily  available;  provided,  however,  that  such  facilities  shall  meet 
'  local  and  state  fire  and  health  requirements; 

Any  type  of  da*y  care  center  that  is  conducted  "on  federal  government 
premises;  or 
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Special  activities  programs  for  children  of  lawful  school  a^e  including, 
but  net  limited  to,  athletics,  crafts  iratruetion  and  similar  activities 
conducted  on  an  organized  and  periodic  basis  by  civicr  charitable  and 
government  organizations;  provided,  however,  that  local  and  state  fire 
v  and  health  requirements  fiM*met, 

in  Regulations.  * 

/    ,  ,  ^^^^ 

Nothing  in  these  pres^-ibed  regulations  shall  give  the  State  Department  of 

Pensions  and  Security  authority  to  regulate,  control,  or  suoervise  the  content 
of  any  religious  instruction  of  any  day  care  center  or  nighttime  center, 


113*  HHS  Day  Care  Compliance 
^Not  specified 

/  »  -  . 
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120.      AfrewnY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


✓  •        121.      Organization  of  the  Administrative  Unit 


ERIC 


State  Board 
DEPARTMENT  OF  PENSIONS 
AND  SECURITY* 


^7 


Com  raissi  oner 


Deputy  Commissioner 


Program  Administrator 
OFFICE  OF  PROGRAM 
ADMINISTRATION 


Profram  Administrator 

*  OFFICE  OF  INTERNAL 
ADMINISTRATION 


Director 

BUREAU  OF  FAMILY  AND 
^  CHmDREN^  SERVICES 


Director 
BUREAU  OF  ADMINISTRATIVE 
SERVICES, 


Supervisor 
DAY  CARE  AND  CHILD 
DEVEI#OPMlNT 


I 
i 

\. 


Regional  Lieenang  Staff 


S 
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In  Alabama*  the  three  counties  of  Jefferson,  Madison,  and  Mobile  conduct 
licensing  programs  autonomously  using  the  state  regulations.  In  these 
counties,  the  Child  Welfare  Director  is  ultimately  responsible  for  the  day  care 
licensing  programs  with  support  and  technical  assistance  from  the  state 
central  office*  The  day  ip  day  licensing  fimetions  for  the  remainder;  of  the 
state  are  handled  by  staff  located  in  the  two  regional  offices  of  Morgan 
CoUnty  and  Jefferson  County  and  the  state  central  office.  The  regional  staff 
are  under  the  direct  supervision  of  the  state  central  office*  All-  issuances  arid 
revocation  are  handled  by  state  central  office  staff , 

122,     R  sponsible  Official 

All  inquiri^  should  be  ad*essed  tor 

Supervisor,  Day  Care  and  Child  Development  Unit  N 

Bureau  of  Family  and  ChUdrenfs  Services 

Office*  of, Program  Administration 

Department  of  Pensions  and  Security 

64  North  Uijion  Street  p  ! 

Montgomery,  Alabama  36110  * 

(205)  832-6150      *  \ 

200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210.      LICENSING  PROCESS 

211*      Promulgation  of  Regulations 

ALA,  CODE  538-7-7  Same—Department  To  Establish  Minimum  Standards  For 
Licensing;  Factors  To  Be  Considered;  Children  In  Need  Of  Special  Treatment; 
Department  To  Offer  Consultation. 

The  department  shall  prescribe  and  publish  minimum  standards  for  licensing 
and  f or  approving  all  chlld-eare  facilities,  as  defined  in  this  chapter, 
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In  establishing  such  standards  the  department  shall  seek  the  advice  and 
assistance  of  parsons  representative  of  the  various  tvoes  of  ehiid^eare 
facilities****  , 

The  department,  in  applying  standards  pres^ibed  and  published,  as 
herein  provided,  lhall  offer  consultation  through  ,  em  cloved;  staff  or 
other  specified  persons  to  assist  applicants  and  licensees  in  meeting  and 
niainfainin?  ^rfnimum  requirements  for  a  license  and  to  help  them. 
\  othWwise  to  achieve  programs  of  excellence  related  to  the  care  of 
*  children  served* 

212,     Advisory  Body  and  Other  Community  Participation 
See  211,  Promulgation  of  Regtflajtions  • 

220.  LICENSING  PROCEDURE  i" 

221,  Application  and  Issuance 

ALA,    ftp  BE    §38-7-4  Same— Applieationi    Invest!  «tion|  Application 
OperatePoster  Family  HemeMay  Be  Made  To  Licensed  Child-Plaeinp  Af*encv, 

Any  person^  group  of  persons  or  corporation  who  or  which  receives  children  or 
arranges  fo^  care"  or  placement  of  one  or  more  chfldren  unrelated  to  the 
operator  shall  apply  for  a  license  or  for  approval  to  Operate  one  of  the  tvoes  of 
child-care  facilities  defined  in  this  chapter- 


/ 

/ 
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Application  for  such  license  or  approval  to  operate  a  child-care  facility  shall 
be  made  to  the  department  In  the  manner  and  on  forms  prescribed  by  it.  The 
department,  upon  receiving  such  application,  shall  examine  the 'premises  of  the 
child-care  "f acHIty,  including  buildings,  equipment,  firnishings  and  appliances 
thereof  and  shall  investigate  the  persons  responsible  for  the  care  of  children 
therein*  If,  upon  such  examination  of  the  facility  and  investigation  *  of  the 
persons  reponsible  for  care  of  children,  the  department  is  satisfied  that  the 
facility  and  the  responsible  persons  reasonably  meet  standards  ^reserjbed  for 
the  type  of  chUd-care  facility  for  which  application  is  being  made,  the 
department  shall  isiue  -a  license  or  an  approval  in  the  proper  form  designating 
on  said  license  or  approval  the  type  of  ehttdhcare  facility  and,  except  for  a 
child-placing  agency,  the  numtftr  of  chUAen  to  be  served  at  any  one  time,*,, 

ALA,  CODE  S38-7-5  Same— Issuance  And  Term;  Temporary  Permits, 
Licenses  ofr  approvals  shall  be  issued  in  such  form  and  manner  as  prescribed  by 
the  department  and  are  valid  for  two  years  from  the  date  issued,  unless 
revoked  by  the  department  or  voluntarily  swrendered  by  the  licensee,  or  by 
the  chUd-eare  facility  designated  on  the  notice  of  approval* 

222,  Fee  Charged 

Not  specified  ) 

223,  Areas  of  Investigation  "  "  r 
See  221,  Application  and  Issaimce  j 

224*     License  Renewal 

v 

ALA,  CODE  S38-7H5  Same— Renewal;  Reexamination;  Renewal  Of  Approval 
Of  Boarding  Home*        -  » 

A  licensed  or  approved  child-care  facility  operating  under  this  chapter  shall 
apply  for  renewal  of  its  license  or  approval,  the  application  to  be  made  to  the 
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department  on  forms  prescribed  bydtf  provided,  however,  that  application  for 
renewal  or  approval  of  a  boarding  home  may  be  made  to  the  licensed 
ehikhplaeing  agency  which  issued  the  approval.*..* 

-  i 

225,  Conditional/Provisional  Licenses  "  . 

ALA,  CODE  §38-7-5  Same— Issuance  And  Termf  Temporary  Permits, 

The  department  may  issue  a  six-month  permit  to  a  facility  for  child  care  to 

allow  such  facility  reasonable  time  to  become  ^eligible  for  a  f  uU  license. 

226,  Substantial  Compliance  ^ 
Not  specified  . 

230.  ENFORCEMENT  PROCEDURES 

231.  Facility  Inspections  • 

ALA,  CODE *S36-7-U  Inspection  Of  Facilities.  .  ,  . 

The  department  shaU  have  the  right  and  its  authorized  representatives  shall  be' 
afforded  reasonable  opportwiitys  to  inspect  any  child-carp  facility  seeking  a 
license  or  an  approval  or  a  stx-jnonth  permit;  my  chU^care  facility  seeking^a 
renewal  of  a  license  or  an  approval  or  a  sli^month  permit,  and  any  ehild^eare  ^ 
facility  which  Is  operating  under  a  license  or  an  approval  or  a  si^month 
permit.    Such  inspection  shall  include,  but  not  be  limited  -to,  premises, 
services,  personnel,  program,  accounts  and  records,  interview!  with  agents  and 
employees  of  the  cMld-eare  facility  being  inspected  and  interviews  wrttffany 
child  or  other  person  *withift  the  custody  or  control  of  saljd  ehUd-eare  facility. 
Such  inspection  shaU  be  made  at  any  reasonable  time,  without  prior  notice, 
and  as  often  as  necessary  to  enforce  and  administer  the  provisions  of  this  i 
chapter.  .  » 
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,.  ;  •         .      f  . 

It  shall  be  the  duty  of  ; the  department,  |hrough  Its  agents,  to  conduct  the 
inspections  authorized  hereinabove.  If  any  such  inspection  of  a^  licensed  or 
approved  child-dare,  facility  discloses  any  condition,  deficiency,  dereliction  or 

abuse  which  is,  or  could  be,  hazardous  to  the  health,  the  safety  or  the  physical, 
moral  or  mental  well-being  of  the  ,  children  in  the  care  of  the  ehild-eare 
facility  being  inspected,  the  same  shall  at  onSe  be  brought  to  the  attention  of 
the  department,  and  the  department  shall  have  £fte  power  to  revoke  without 
notice  the  license  or  approval  or  six-month  permit  of  suettishild-eare  facility. 
In  this  event,  the  child-care  facility  shall  not  operate  dljRng  the  pendency  of 

any  proceeding  for  fair  hearing  or  judicial  revi#W|  except  under  court  order* 

* 

232,     Denial,  Suspension,  Revocation  of  a  License 

ALA,     CODE  Same— Revocation     Or     Refusal     To  Renew 

License— Grounds, 

The  department  may  revoke  or  refuse  to  renew  the  license  or  the  approval  of 
any  child-care  facility  or  refuse  to  issue  a  full  license  to  the  holder  of  a 
six-month  permit  should  the  licensee  or  the  child-care  facility  designated  on 
theSnotiee  of  approval  or  the  holder  of  a  six-month  permit! 

Consistently  fall  to  maintain  standard  prescribed  and  published  by  the 

department; 

Violate  the  provisions  of  the  license  issued; 

I 

Furnish  or  make  any  misleading  or  any  false  statements  or  report  to  the 
department! 

Refuse  to  submit  to  the  department  any  reports  or  ref use^Jt©  make 
available  to  the  department  any  records  required  by  the  department  in 
.making  investigation  of  the.  child-care  facility  for  licensing  purposes; 
provide,  however,  that  the  department  'shall  not  revoke  or  refuse  to 
renewal  license  in  such  case  unless  It  has  made  written  demand  on  the 


9 


DAY  CARE  CENTERS  ALABAMA 


person,  firm  or  corporation  operating  the  facility  requesting  such  report 
or  reports  and  such  person,  firm  or  corporation  fails  or  refuse  to 
submit  such  records  for  a  period  of  10  days; 

Fail  or  refuse  to  submit  to  an  investigation  by  the  departmenti 

.  FaU  or  refuse  to  admit  authorized  representatives  of  the  department  at 
any  reasonable  time  for  the  purpose  of  investigation; 

* 

Fail  to  provide,  maintain,  equip  and  keep  in  safe  and  sanitary  condition 
premises  established  or  used  for  child  c$r#  as  required  under  standards 
prescribed  by  the  department,  or  as  otherwise  required  by  any  law, 
regulation  or  ordinance  applicable  to  such  facility;  / 

Refuse  to  display  its  license  or  permit;  or 

Fail  to  maintain  financial  r«ourees  adequate  for  the  satisfactory  care 
of  children  served  in  regard  to  upkeep  of  premises  and  provisions  for 
personal  care,  medical  serviced,  clothing,  learning  eroerienee  and  other 
essentials  in  the  proper  care,  rearing  and  training  of  ehfl*en, 

ALA*  CODE  538-7-10  Same— Investigation  Of  Operation  Without  License; 
Report  To  Attorney  General  For  Prosecution. 

Whenever  the  department  is  advised  or  has  reason  to  believe  that  any  person, 
group  of  persons  or  corporation  is  operating  a  ehUd-eare  facility  without  a 
license  or  an  approval  or  a  si^month  permit,  it  may  make  an  investigation  to 
ascertain  the  fact.  If  it  finds  that  the  ehild-eare  f  aeflity  is  being  operated  or 
hm  operated  without  a  license  or  an  approval  or  a  slfr month  permit,  it  shall 
report  the  results  of  its  investigation  to  the  attorney  general  and  to  the  I 
appropriate  district  attorney  for  prosecution;  provided  however,  that  the 
department  may  delay  in  maldng  paid  report  to  the  attorney  general  for  a 
reasonable     period     of   'time,    not     to     exceed     60     dftyi,    in  order 
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to  give  the  person,  group  of  persons  or  corporation  operating  the  ohild-eare 
facility  reasonable  opportunity  to  apply  for  a  license  or  an  approval  or  a 
six-month  permit,  and  therefore,  to  meet  the  standards  prescribed  in  this 
chapter. 

233.     Remedi^  and  Sanctions 
233.1  Hearings 

ALAe  CODE  338-7-9  Same— Aggrieved  Party  Entitled  To  Hearingf  Review  Of 
Fined  Decision  Of  Action  Of  Department!  Bond;  When  Decision  May  Be  Set 
Addei  Section  Not  Applicable  To  Boardir^f  Homes  and  Free  Homes. 

In  the  event  a  party  or  an  applicant  for  a  license  or  a  licensee  is  denied  a 
license  or  a  renewal  of  a  license  or  has  a  license  suspended  or  revoked  for  the 
operation  of  a  ehild-eare  facility  required  by  this  chapter  to  be  licensed  by  the 
department,  or  in  the  event  an  application  for  such  a  license  or  renewal  of  a 
license  is  not  acted  upon  with  reasonable  promptness,  or  in  the  event  an 
approval  required  by  this  chapter  to  be  issued  by  the  department  is  denied  or 
revoked  or  unduly  delayed,  any  aggrieved  party  may  appeal  to  the  department 
for  a  fair  hewing  of  his  case*  Notice  and  opportimity  for  a  fair  hearing  and 
notice  of  right  to  counsel  shall  be  given  the  appellant  by  the  department,  and 
at  this  hearing  any  party  at  interest  may  appear  and  present  any  relevant 
facts*  The  deciaon  or  action  of  the  department  on  any  fair  hearing  on  any 
such  appeal  shall  be  final  and  binding  and  shall  be  complied  with* 

Any  party  aggrieved  by  a  final  decision  or  action  of  the  department  refusing  to 
gx*ant  or  to  issue,  or  suspendir^  or  revoking  a  license  or  an  approval  #for  the 
operation  of  any  child-care  facility  required  by  law  to  be  licensed  or  approved 
by  the^department  is  entitled  to  a  review  of  such  final  decision  or  action  by 
filing  a  complaint  with  the  circuit  court  in  the  county  in  which  the  child-care 
facility  is  located  or  in  the  circuit  court  of  Montgomery  Coimty,  Alabama.  All 
such  complaints  shall  be  filed  within  30  days  from  the  date  of  such  final 
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decision  op  action,  and  a  review  shall  be  granted  as  a  matter  of  right  upon  the 
filing  with  the  department  of  a  bond  for  security  of  costs  of  said  review  and 
upon  filing  said  complaint  both  with  the  register  or  clerk  of  the  circuit  court, 
as  designated  herein  above,  and  with  the  department,  The  court  may  set  aside 
the  final  decision  of  the  department  only  upon  a  finding  of  the  court  that  such 
final  decision  was  illegal,  capricious,  or  unsupported  by  the  evidence.  Upon 
motion  of  either  party  or  upon  its  own  motion  the  court  may  at  its  discretion 
take  additional  evidence*  The  provisions  of  this  section  shall  not  apply  to 
boarding  homes  and  free  homes  as  defined  in  this  chapter, 

233.2  Daemons 
See  233.1  Hearings 

233.3  Judicial  Review 

ALA,  CODE  §38-7-16  Penalties!  Burdep  Of  Proof  Or  Relationship, 
Any  person,  group  of  persom,  associrfHon  or  corporation  whos 

Conducts,  operates  or  acts  as  a  chfld-care  facility  without  a  license,  or 
a  six-month  permit  or  an  approval  to  do  so  in  violation  of  the  provisions 
of  this  chapteri 

Makes  materially  false  statements  in  order  to  obtain  a  license  or  permit; 

Fafls  to  keep  the  records  and  make  the  reports  provided  under  this 
chapteri 

Advertises  any  service  not  authorized  by  the  license  of  permit  held; 
Publishes  any  advertisement  in  violation  of  tf  s  chapter; 
Receives  within  this  state  any  child  in  violation  of  section  38-7*15; 
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Violates  any  other  provision  of  this  chapter  or  any  reasonable  rule  or 
regulation  adopted  and  published  by  the  department  for  the 
enforcement  of  the  provisions  of  this  chapter,  shall  be 
guilty  of  a  misdemeanor  and  shall  be  fined  not  less  thw  $100-00  nor 
more  than  $1,000,00,  or  be  imprisoned  in  the  county  jaU  not  longer  than 
one  year,  or  both,  anql.  In  ease  of  an  association  or  corporation, 
imprisonment  m§y  be  imposed  upon  Its  officers  who  knowingly 
participated  in  the  violation, 

ALA,  CODE  538-7-17  Duty  Of  District  Attorney  To  Enforce  Chapter  fer 
Prosecute  Violatiore, 

It  shall  be  the  duty  of  every  district  attorney  ^r  assistant  district  attorney 
within  the  circuit,  county  or  other  territory  for  which  he  is  elected  or 
appointed  to  institute  action  for  the  enforcement  of  the  provisions  of  this 
ctepter  or  to  prosecute  action  for  the  violation  of  the  provisions  of  this 
chapter,  or  both. 
See  also  233,1  Hearings 

300.  ADMINISTRATION 

I  310.      GENERAL  ADMINISTRATION 
3U.      General  Administrative  Requirements 
ALA.  CODE  §38*7-14  Reports  By  Child-Care  Facility* 

Every  child-care  facility  shall  make  reports  to  the  department  on  forms 
prescribed  by  the  department  and  at  times  required  by  the  department,  giving 
information  pertaining  to  the  children  under  care  and  such  other  facts  as  the 
department  may  require.  ^ 

A  Administration. 

The  governing  authority's  responsibilities  shall  include,  but  need  nat  be  limited 
iof  the  following: 
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Authorize  a  representative  to  apply  to  the  Department  for  A  license  to  / 
operate  a  center  and  assume  final  authority  and  responsibility  for  the  > 
operation  of  the  center  in  accordance  with  press'ibed  standards. 

Establish  written  operating  and  personnel  policies  of  the  center, 

i 

Provide  operating  fimds, 

Develop  a  projected  year's  budget  prior  to  the  time  of  initial  licensing, 
and  for  ©ach  current  fiscal  year  following, 

Employ  a  director  and  delegate  to  her/him  the  authority  to  administer 
the  center. 

Written  operating  policies  shall  include*  but  need  noi  be  limited  to,  the 
following: 

statement  of  purpose,  function,  and  description  of  program  (c*g.f 
health,  nutrition,  education,  etc), 

discipline  of  children. 

hpurs  and  days  the  center  is  in  operation  (including  holidays), 
admission  procedures  and  requirements, 
plan  for  arrival  and  departure  of  children* 
fee  payment  plan  and  refund  practice, 

procediffe  for  termination  of  services,.by  center  or  parentfe). 

policy  concerning  illnesses  of  chfl^en,  nen-admisrion  and  re-admisriotn 
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request ;  concerning  children's  personal  belongings,  etc, 
transportation  of  ehUcten,  if  provide, 

emergency  plans  for  medical  emergency*  power  failure,  storms,  Are, 
etc* 

plan  rSgarding  provision*  of  diapers,  clothing  and  formula,  if  center  is 
licensed  for  inf ant-toddler  care. 

procedures  parent (s)  or  guard  i  an  (s)  may  use  to  make  a  complaint* 

c 

administration  of  medication, 

periods  of  the  day  when  parent (b%  ^uardianfe)  and  others  may  visit, 

name  of  person (s)  at  the  center  whom  parent (s)  or  guardian  (s)  should 
contact  in  reference  to  the  child, 

*  T 

plan  regarding  provision  of  fopd, 

The  center  shall,  in  practice,  off^  the  type  of  services  and  program 
which  the  operating  policies  outline, 

The  parentfa)  or  guardianfe)  shall  be  provided  a  copy  of  the  center's 

operating  policies  prior  to  the  child's  admission, 

* 

A  monthly  report  shall  be  sent  to  the  Department,  not  later  than  the  fifth  day 
of  the  month  following  the  month  for  which  the  report  is  made* 

■    •  A  , 

The  following  shall  be  reported  to  the  Department  prior  to  occurrence: 

change  in  ownership,  directorship,  or  chief  ©ffieership  of  the  Board* 
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Change  In  location  and/or  alterations  to  buildings. 


major  change  or  extension  of  basic  operatinfpehedule  or  program, 


The  following  shall  be  reported  to  the  Department  within  24  hours  after 
occurrence,  with  written  explanation  to  follow  within  five  (5)  daysi 

death  or  serious  injiffy  requiring  follow-up  medical  treatment  by  any 
child  or  staff  member  while  at  the  center, 

major  damage  to  the  facility* 

any  litigation  involving  the  center, 

312,  Telephone  *  ■ 
C  Facilities, 

There  shall  be  a  telephone  in  the  center  when  telephone  service  is  availably  in 
the  community, 

313,  Proof  of  Operator  Financial  CapabUiiiei 
Not  specified 

314,  Insurance 
Not  specified 


320, 


PERSONNEL 


321. 


Publication  of  Personnel  Policies 


Not  specified 
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322,     Constraints  Against  Employment 
Not  specified 

330,  NON-DISCRIMINATION 

331,  Requirements  Prohibitinp8  Discrimination 
Not  specified 

340,     RECORDS  REQUIRE MENTS 

J 

34L     Children  ( 

A  Administration,  t 
fhe  records  shall  be  filed  for  each  child  and  staff  member,  in  alphabetical 
order,  v 

Reoorefe  an  children,  f  fled  in  the  center,  shall  include!  but  need  not  be  limited 
toi 

pre-adrnission  enrollment  information,  signed  and  on  file  in  the  center 
prior  to  the  day  of  attendance,  The  form  shall  include  at  leasts 

CMWs  full  name,  preferred  namefc),  hirthdate,  arte,  and  errant 

address. 

name  and  address  of  the  parentCs)  or  ruardianA)  and  of  any  ether 
person  or  agency  rapofrfhie  for  the  care  of  the  ehUd, 

^  telephone   numbers    or   instructions   as   to   how  ^mrentfe)  or 

jpjarcHanCs)  may  be  reached  during'  the  time  the  ^hflisb  in  the 
center. 


name,  address,  telephone  number  and  relation  of  pers^nfs)  to% 
whom  the  child  may  be  released  from  the  center. 
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name,  address,  and  telephonenurnHer  of  the  chiles  doctor. 


child's  admission  and  withdrawal  information, 
chile?  s  speoial  interest,  habits,  and  progress. 

Y 

signed  parent  agreement  information,  including  at  least  the 
followingi 

authorization  for  center  staff  to  obtain  emergency  medical 
treatment  for  the  child* 

authorization  for  child  to  oarticipate  in,  and  to  be 
transported  to  and/or  from  school  or  center  en  ^awav  from 
center"  field  tripe,  or  other  activities,  if  included  in  center's 
program* 

request  and  authorirftion  for  ta'ansDortation  of  child  to  and 
froTS  home,  if  service  is  provided  bv  the  center  and  desired 
by  the  parent (s)  or  guardianb)* 

metf  eal  information,  as  required* 

/ 

reeerA  of  iitfiry  oeoiffrin^  at  the  center,  which  reouire 
professional  medical  attention  and/or  hospitalization* 


342a  Staff 

\   


A  Administration,  j 

The  director's  record  shall  include  at  least  a  medical  examination  report,  three 
reference  contacts  and  written  verification  of  trainin^erfMcatien*  This  record 
shall  be  maintained  by  the  licensing  agency*  All  emrioyeeg1  records  shall 
include  at  leasts 
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The  application  for  employment 

Information  regarding  the  character  and  suitability  of  the  person  to 
work  with  children  inclusive  of 

Recording  of  impressions  gained  through  interviews  with  the 
indivlddal  to  be  emoioyed*  particularly  his/her  attitudes  regarding 
child  care* 


HeferenSs^contaetsi  statements  from  three  imrelated  reference * 
including  at  least  one  previous  employer,  if  employed.  A  written 
report  shall  be  made  concerning  any  oral  ref  erenee  contacts* 

Written  verification  of  gaining/ education* 

Medical  informatibn  as  required. 

Nam#,  address  and  telephone  number  of  personfe)  to  contact  in  ease  of 
an  emergency  involving  applicant, 

A  written  report  of  any  mjgspoduct  or  dereliction  of  duty,  including  the 
investigation  procedure  followed  and  the  disposition  made, 

Daily  attendance  reeor*  on  staff  and  Chilean  shall  be  maintained* 


343.     Child  Eligibility  and  Enrollment  Requirements 

A  Administration.  * 

The  number  and  age  range  of  the  children  in  the  center  shall  conform  to  that 

which  is  specified  on  the  license. 


If  the  center  accepts  chiltfren  for  irregular  (dteo^in}  care,  all  of  the  following 
conditions  shall  be  met:  ^  y 

vacancies  in  the  group  to  which  the  children  will  bm  assigned* 
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a  maintained  ehUd-staff  ratio  as  required, 

required  records  maintained  and  f fled, 

advance  plan  of  p&rm  made  by  parent  or  guardian, 

344.  Chfld  Abuse  Reporting 
A  Administration,  , 

Any  staff  member  shall  report  to  the  Ceimty  Department  and  to  the  Bureau  of 
Family  and  Chfl*enfs  Service  any  knowledge  or  suspicion  of  harm  or 
threatened  harm  to  a  ehUdPs  health  or  welfare trough  non-accidental  physical 
or  mental  injtry,  sexual  abuse,  or  attempted  sexual  abusef  negligent  treatment 
or  maltreatment  of  a  child,  including  fail  ire  to  provide  adequate  foodf  medical 
treatment,  clothing  or  shelter*  Such  report  shall  be  made  immediately  By 
telephone  or  direct  oral  communication  followed  by  a  "written  report  as 
required  under  penalty  of  26-14-11  through  26-14-13,  Code  of  Alabama  197  5, 

C  Child  Care  Pro-am. 

Any  evidence  of  suspected  child  abuse/ neglect  shall  be  recorded  in  the  chUrfs 
record  and  reported,  ^j. 

345,  Conf identiality  of  Records  Retirements 
A  Administration, 

All  staff  and  eWl*en's  reeor*  shall  be  leapt  confidential,  The  board  members, 
staff  members,  and  employees  of  the  day  care  center  or  raghttime  center  shall 
not  discuss  or  disclose  personal  information  regarding  chil*en  and  facts 
learned  about  children  and  their  relatives  swept  (a)  with  the  parents  or  the 
person  or  persons  authorized  by  the  parents  to  jeeeive  such  information,  (b) 
with  the  agency  assisting  the  parents  with  planring  for  the  child,  and  (c)  the 
Department  of  Pensions  and  Secirity. 
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400.  GROUP  COMPOSITIONS  OF  CHILDREN  ^ 


410.  STAFF/CHILD  RATIO  REQUIREMENTS  1 

411.  Staff/Child  Ratio  as  of  March,  1981 
D  Child  Care  Program, 

Child-staff  ratio  and  grouping  shall  be  according  to  the  )t  olio  wingi 

0)  Age  of  Children  Child-Staff  Ratio         Children  in  Group 

3  weeks  tc?^  1/2  1  staff  person  to  6  6 
years'                             *  children 

2  1/2  years  to       "  1  staff  person  to  10  10 

to  4  years  .  children 

4  to  6  years  1  staff  person  to  20  20 

children 

6  to  8  years  1  staff  person  to  22  22 

children 

8  years  and  older  1  staff  .person  to  2S  25 

ohfli'en 

(2)     Chttdren  younger  than  age  2  1/2  shall  be  grouped  separately, 

412.  Methods  of  Computing  Staff/Child  Ratios 

D  Child  Care  Program. 

Child-staff  ratio  aftd  grouping  shall  be  aoeording  to  the  followlngi 

When  raultfple-age  grouping  is  used,  child-staff  rati©  and  group  size 
shall  be  according  to  the  age  of  the  yotmgest  child  in  the  group  if  mora 
than  10%  of  the  children  are  in  the  youngest  age  category.  If  children 
In  the  youngest  age  category  make  up  10%  or  less  of  the  group,  staffing 
and  group  size  shall  be  according  to  the  next  highest  category. 

Staff,  surt  as  director  and  service  staff,  shall  be  counted  in  the  ehlld-staW 
ratio  only  during  the  time  when  they  are  giving  fuU  attention  to  direct 
supervision  of  cWl*en.  * 

Staff  coverage  shaU  be  determined  by  the  fallowings  s 
AU  children  shall  have  staff  supervWon  at  all  times. 
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Each  staff  member  giving  care  to  infants  and  toddlers  shall  be  assigned 
the  responsibility  of  caring  for  the  same  infants/toddlers  daily. 

When  a  regular  staff  person  is  absent,  th^re  shall  be  a  substitute 
present  in  order  to  maintain  the  regular  child-staff  ratio, 

During  th^dfreetor's  absence,  an  adult  staff  member,  meeting  at  least 
child  care  worker  qualifications,  shall  be  designated  as  the  responsible 
person, 

* 

One  staff  person  shall  be  present  ir  each  room  of  children  during 
napping/resting  time. 

The  number  of  napping/resting  children,  ages  2  1/2  and  older,  shall 
not  exceed  40  per  staff  person. 

Child-staff  ratio,  shall  be  one  staff  person  to  10  children  during 
nap  time  for  ehilcfren  from  one  to  2  1/2  years  of  age, 

A  staff  member  at  least  19  years  of  age  shall  be  present  in  the  day  care  center 
during  all  hours  of  operation. 

There  shall  be  a  second  person  age  16  or  above  available  in  the  day  care  center 
building  or  on  the  premises,  whenever  7  or  more  children  are  present. 

The  operator  shall  have  emergency  staff  on  call  in  ease  it  is  needed  during  the 
time  there  is  only  one  adult  staff  member  at  the  center, 

The  operator  shall  have  on  file  identifying  information  regarding  the 
emergency  help*  This  information  shall  include  name,  address,  telephone 
number,  age,  and  reference  data, 
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No  staff  person  shall  be  on  <3uty  with  the  children  fo=r  more  than  8  continuous 
hours,  on  a  rsgular  basis, 

members  shall  be  fffec  from  all  other  duties during  the  hours  they  are" 
working  with  the  children- 


Volunteers  worldntp  3  hour's  or  more,  per  day  sh^all  be  eligible,  if  other 
qualifications  are  met,  'to  s^sume  responiibilities  ot'  a  child  emre  worker  and 
shall  be  countid  in  the  qhild — staff  ratio,  / 

Volimtiers  worldng  less  tfr^ji  3  hours  per  day  shall  v—vork  in  assisting  positions 


with  the  ramlir  child  care  l^arker, 

Volunteers  working  l^s  tha»i  3  hours  per  day  with  in^ ant  and/or  toddler  groups 
shaU  not  be  eouAted  in  the  «Md-staff  ratio, 

420,  GROUP  SEE 

421,  Group  Size  as  of  Mar^ghj  1981 

See  411.  Staff/Child  Ratio  a^  of  Mar  oh,  1981 


422,    Methods  of  Computitmg  Qroip  Size 

See  412*  Methods  of  Computing  Staff/Child  Ratios 


500,  STAFF  QUAO^ICATIONS  AND  TRAiWlgd  REQUIREMENTS 

510,  OH11D  CAREGIVER    STAFF  QUAUFIOATIOWB  *" 

* 

511.  Age 


B  Stiff, 

Chfldeare  work§rs  op  teaetaen  who  hava  primary  rssponaibiiity  for  the  care  of 
groip  of  children  shall  be  mmX  least  18  yeara  of  age.... 
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512*  Health 


B  Staff. 

Each  staff  member  including  institutes  and  volur^iteers  who  are  counted  In 
child  staff  ratio  shall  provide  a  statement  from  a  Licensed prtetiping  medical 
doctor  or  a  physieiarfs  assistant  initially  and  every  two  years  thereafter*  The 
Initial  statement  must  be  dated  within  12  months  prior  to  employment  and 
shall  document  the  date  and  results  of  a  VDSL  tesWfc  and  a  tuberculin  sMn  test 
or  chest  x-ray,  The  statement  shall  attest  to  the  physical  suitability  of  .the 
staff  person  to  care  for  children  and  the  person^  f r^^adoni  from  infectious  and 
.contagious  disuse*  The  statement  shall  be  dgned  by  thtlieersed  practicing 
medical  doctor  or  the  physician's  assistant  and  shall  toe  on  file  in  the  centers- 
Subsequent  to  the  initial  statement  and  at  least  annu^Jally  theraafter,  each  staff 
person  shall  have  a  VDtt  test  and  a  tuberoulin  sWn  tilt  or  chest  frray* 
Follow-up  testing  and/or  treatment  for  persona  witEH  reading  of  5mm  or  more 
shall  be  made  at  the  discretion  of  the  at  tiding  ph^^si  clan  or  area  tuberculosis 
coordinator.  Certification  of  results,  from  a  Ji^^ensed  practicing  medical 
doctor  f  health  department  or  military  clini#pwsei«Jielf  shall  be  on  file  in  the 
center* 


Staff  members  with  symptoms  of  a  communicable  disease  or  illness  shall  not 
be  present  in  the  center # 

A  staff  member  who,  upon  examination  or  as  a  r^idlt  of  tests,  shows  indication 
of  a  physical,  emotional,  or  mental  condition  wWwh  could  b§  detrimental  to 
the  ehU*en  or  staff  or  which  would  prevent  w^*isfaatofy  performance  of 
duties,  shaU  not  continue  work  at  the  day  dare  et-=ntar  until  the  condition  is 
cleared  to  the  satisfaction  of  the  examining  licensed  I  practicing  medical  doctor* 
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513,  Education 
B  Staff* 

Child  cape  workers  who  have  primly  resport»sihilItv  for  the  care  of  groups  of 
children  shall  have  the  foUovdriglfainlnfr  and/»'or  experience! 

when  a  grout*  of  chil<4reii  Includes  onHlv  Infants  to  %  1/2  veers  oif%  the 
child  care  worker  shall  fiiveat  least  a  K3 Oth  grade  education, 

when  any  or  all  of  the  elilfren  In  the  btoud  are  are  !  1/2  or  older,  the 
child  care  worker  shall  have  a  higti  sgt^-iool  diatoms  or  ^en^ral  education 
diploma. 

Aides/assistant  teachers  who  assist  wi  1th  grouos  of  children,  shall  ^e  at 
least  16  years  of  age  afldstall! 

have  at  least  an  Sthpade  eehjoatizLion, 

work  under  th^  dinct  suDervirtomn  of  a  oerson  Qualified  as  a  child 
care  worker. 

514.  Experience 
See  518,  Education 


520,  PROGRAM  DIRECTOR  (jMLI?lCATTCPNS 

521,  Age 
B  Staff, 

The  director  shall  be  at  l%«t  LSjfiars  of  ag%, 

522,  Health 
See  512,  Health 
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523.  Education 

* 

B  Staff. 

The  director  shall  have  at  Im^st  a  high  school  diploma  or  general  education 
diploma,  It  shall  tHposabie  f<=^r  the  responsibilities  of  dlreetor  and  program 
director  to  be  assiwueiby  thm  ^same  person  provided  all  qualifications  are  niA 
for  each  position,  lithe  dir^Betor  does  not  meet  the  qualifications  of  a 
program  director,  tfiena  program  m  director  shall  be  employed, 

The  program  director  shall  h=±iave  at  least  the  following  gaining  and/or 
experieneei 

a  high  satwol  or  gen*»#ral  education  diploma,  I  year's  verifiable 
e^perienc^  ai  child  oanre  staff,  in  a  licensed  or  approve  day  care 
cent  en  OR 

a  high  solK^ci  diploma  or  general  education  diploma  and  a  written 
Department  approved  pSdan  for  sueeesrful  completion  of  at  least  40 
clock  hoira  of  trainlniBg  in  child  care  within  one  year  following 
employments  OR 

verification  of  sueeesrf^r  ul  completion  of  at  least  40  cloak  hours  of 
training  in  feMdegrtt  insicluded  in,  or  In  addition  to,  the  high  school  or 
general  #dU<satlon  diplom  ma;  OR 

* 

a  bachelor  dtgree  fr^om  a  college  or  miversity,  ift  addition  to 
successful  completion  af^  at  least  20  d^k  hours  of  child  care  gaining 
or  a  Depart  Mt  appro  v^ed  plan  to  complete  at  least  20  clock  hours  af 
child  care  Wining  witMfin  6  months  following  employment,  or  at  leart 
three  m cm th^s1  verifiable  ei^eriene£f  as  a  chfld  care  staff,  in  a  licensed 
or  approved  <Jaycare  eemnter;  OR 
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successful  completion  of  at  least  20  clock  hours  of  child  ear©  training 
or  a  Department  approved  plan  to  c^rnplets  at  least  20  clock  hours  of 
child  care  training  within  6  months  following'  employment  or  three 
months1  verifiable  experience*  as  eftfld  cm  staff,  in  a  licensed  day  care 
center,  in  addition  to,  or  included  if?*  the  completion  of  the  soph  more 
year  in  child  development  or  early  chfliood  education  at  a  college  or 
uiiversltyi  OR 

a  bachelor's  degree  in  child  deveiopnunt  or  early  childhood  education 
f rom.a  college  or  university. 

524.  Experience 
See  543,  Education 

530,     SUPPORT  STAFF  QUALIFICATIONS 
B  Staff, 

Supplementary  staff  used  in  the  early  moitling  and  late  afternoon  houi  ^  shall 
be  at  least  16  years  of  age,  and  work  under  visual  supervision  of  a  person 
meeting  at  least  child  care  worker  qualifi catted 

Service  staff,  such  as  cooks,  maids,  custodians,  and  drivers  shall  be  able  to 
read  and  write, 

Assisting  professional  staf4  such  w  plplelans,  nursei,  e/*se  workers, 
counselors,  nutritionists,  dentists,  psycholo^sti,  and  psychiatrists,  employed 
or  used  by  the  day  care  center  shaH  M  qualified  and/or  licensed  in  their 
respective  professions. 

Substitute  staff  shall  meet  age  qualifications  as  required  for  regular  staff, 
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Centers  using  volunteers  ^hailmeet  the  follow  :ng  conditions: 

a  written  and  Department  approved  pian  for  the  orientation,  Gaining 
Indus©  ©f  voXtint^^rs,  shall  be  developed  and  implemented, 

a  staff  member  shall  be  derigmted  to    aasign,  supervise^  and  evaluate 


a  schedule  of  the  Jwiw  and  aetivitl^  of  the  volunteers  shall  be  kept  on 

Mi, 


all  voliffiteers  wfro  art  counted  In  the  child-staff  ratio  shall  meet  all 
qualifications  required  of  regular  staff , 


540,  POST  1MPLOYME KT4N^ERVICEf  ORIENTATION  AND  TRAINING 
541*     Program  Director 


B  Staff, 

Tralniiif  ihal]  oqqvf  through,  but  need  not  be  Ihrriited  to  the  fellawir^f  meami 
staff  eomminieAtlai  at  planned  scheduled  meetinp* 

materials  concerning  child  growth  pnd  development/early  childhood 
education,  available  for,  and  used  by  starff  *  f 


eaeh  volwitee^ 


542,  Child  Caregiver  5 toff 
See  541,  Program  Diraefcor 


543,    Support  Staff 

See  54L  Program  Director 
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600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 


610. 


PROGRAM  REQUIREMENTS 


6UL      Program  of  Activities 


There  shall  be  a  posted  written  daily  plan  or  schedule  of  the  day  for  each 


Indoor  and/or  outdoor  experiences  sueh  as  creative  artf  rhythm  and  mime, 
books  and  stories,  discussion,  natural  science,  block  building,  home  living, 
manipulative  toys  and  games,  watei  play,  climbing,  riding,  sand  and  digging* 


Indoor  and/or  outdoor  m^mrlmnom  for  school-age  chU^eh,  sueh  as  creative 
art,  music,  story  and  discussion,  science,  dramatic  play,  crafts  and  games, 
recreational  sports*  and  real  tasks,  such  as  cooking,  sewing  or  wood  working, 
shall  be  available. 

.There  shall  be  periods  of  indoor  work-play  time  when  the  chU*en  shall  be 
permitted  to  proceed  from  one  activity  to  another,  alone  or  in  small  groups* 


school  and  school-age  children  shall  spend  time  out  of  doom  dafly  when 


There  shall  be  periods  of  vigorous  activity  and  opportunity  for  quirt  {day. 


oUltf s  stage  of  development, 

Provisions  shall  be  made  for  a  quirt  area,  somewhat  removed,  for  use* by 
children  desiring  to  be  alone  ot  to  work  on  homework, 


shall  be  available. 


There  shall  be  daily  periods  of  staff-directed  activity  planned  according  tffehe 
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The  staff  shall  eneoiffage  the  ehiltfs  independence  In  routines  and  activities  by 
assigning  iim^e  housekeeping  duties*  offering1  planned  activities  and  projects* 
etc. 

The  staff  shall  eneoiffage  conversation  among  children, 

The  staff  shaU  give  individual  attention  to  each  child  daily,  such  as 
conversation  between  staff  and  child,  Ky"  ^ 

Radio  and  televirion  shall  be  used  only  when  they  supplement  and  enhance  the 
daily  plan  for  the  children.  No  chfld  shaU  be  required  to  watch  television* 

The  staf  f  shall  assist  the  child  needing  help  during  the  early  morning  and  late 
afternocn  periods  in  coping  with  separation  from  parents  and  usual  end-oMhe 
day  fatigue, 

In  cases  when  chU*en  participate  in  "away  from  center1*  activities,  there  shall 
be  a  written  ^an  from  the  ehfld^  parentfs)  or  guartfanfe)  and  agreed  to  by  the 
staff  concerning! 

the  number  and  type  of  oommmity  activiti^  in  which  the  chUd  shall 
participate,  mnd  means  of  traiBportatien  to  be  used. 

the  amount  and  kind  of  freedom  allowed  for  the  child  wing  the  center 

* 

as  "home  base." 

The  staff  shall  note  that  the  ehUd  arrives  at  the  center  from  school  or 
"away  from  eente^i,  activities  when  expected  and  shall  follow  up  cn 
his/her  whereabouts,  if  late* 

* 

612*     Program  Equipment  and  Materials 
C  Facilities. 

The  furniture  shall  be  chfld  size  related  to  the  age  range  of  chil*en  in  care. 
There  shall  be  taMe  spade  for  each  chfld  who  is  able  to  sit  at  the  table. 


DAY  CARE  CENTERS  ALABAMA 

There  shall  be  a  straight  ohaip,  with  a  back,  without  arms,  for  each  child  who 
is  able  to  me  a  chair, 

A  feeding  chair  shall  be  provided  for  children  who  do  not  eat  at  the  table. 

There  shall  6e  a  staff  rocking  chair  for  each  mx  or  fewer  chfldten  imder  age  1 
1/2  and  for  each  12  or  fewer  children  between  the  ages  of  1 1/2  and  2  1/2  years. 

There  shall  be  a  crib  provided  for  each  infant,  and  a  w^hable  cot  for  each 
child  ages  toddler  to  lawful  school  age,  Each  crib  shall  have  a  water-proof 
mattress* 

Each  cot  and  otib  shall  be  equipped  with  a  bottom  sheet  and  an  additional 
sheet  or  covering  for  the  child. 

y 

Indoor  equipment  shall  be  arranged  in  an  orderly  mannas,  in  d^ignated 
activity  areas,  such  as  home  Uvirv*  bootef  bioeta,  and  stori^,  music,  art, 
manipulative  toys  and  games,  and  science  and  nattre,  for  each  group  of 
children  between  age  2  1/2  and  school  age. 

Playrooms  shall  be  arranged  to  provide Fpdce  for  large  muscle  activity. 
OS.     Nap  Provirion 
D  Child  Care  Program. 

The  staff  shall  recognize  A  if  wing  nee*^of  ehil*en  for  sleep/ret. 

R^t  period  shall  not  be  less  than  48  minutes  and  shall  not  exceed  3  hows, 

CW*en  who  do  not  deep  after  45  minutes  of  rest  shall  be  permitted  to  engage 
in  quiet  activities. 
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Cots  used  by  any  &r^sohool  child  shall  be  cleaned  and  the  sheets  washed 
before  use  by  another  QIiM. 

Clean  sheets  shall  ^e  provided  at  least  or^iee  each  week  and  as  frequently  as 
needed  when  wet  or  soled. 

614.     Discipline  ang)  Guidance 

D  Child  Care  ProgrwU 

Disei^inary  practice  SMIbe  according  t&»  the  following  requirements^ 

Limits  of  ril^  shall  be  few  and  ti_hey  shall  be  imderstandabie  to  the 
children  to  whom  they  apply* 

Staff  shall  apree  on  acceptable  and  LBiacceptable  behavior  and  on  limits 
set. 

Expected  &eJiavUr  shall  be  on  the  ct^TildFs  level. 

Discipline  £h%U  be  consistent  and  farrir. 

No  corporal/phSsiMl^mishmant  sh^all  be  used. 

Punishment  sft^H  not  be  associated  with  food,  naps,  or  bathroom 
procedir  . 

Technique  of  punishment  shall  not  be  humiliating,  shaming,  or 
f  rightening  to  thechttd. 

Punishment  shall  be  related  t<?  the  misbehavior  and  it  shall  be 
administered  iftnnedately  by  the  mmatkm  primarty  r^pensibie  for  the 
child,  ' 

No  verbal  rtuli,  threats,  or  der<zr>gatory  remarks  about  the  child  or 
Ms/her  family  iM te  wed, 

36 
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A  kind,  firm  voice  shall  be  used. 

700.  HEALTH  AND  SAFETY 

*. 

710*  HEALTH 

711*      General  Health  Requirements 
C  ChUd  Care  Program, 

CWl*#nfi  hancfe  shall  be  washed  with  soap  and  water  before  inacta  an<mi  meals, 
and  after  toileting.  Chfl*erfs  hands  and  faces  shall  ba  wghad  after  meals.  \ 

Staff  shall  w^h  their  hands  with  soap  and  water  before  food  preparation 
ancj/or  service  and  after  assisting  with  tofletinft  or  di&perinff. 

Paper  toweli,  or  individtBl  wash  cloths,  shall  be  supplied  for  aach  washi 

Each  infant  and  toddler  shall  have  at  least  two  wsshdothSi  one  for  w«hing 
child  prior  to  diapering ,  and  one  for  face  washing;  and  w  individual  tow~  el. 

Each  ohntfs  toilet  artides  Csuch  as  ' combs'*  cloths,  or  toothbrushes)  mhmLl  be 
identified!  kept  separated,  and  in  sanitary  condition* 

Facial  tissues  shall  be  disposed  of  immediately  foUowingeiah  ise. 

Healthy  animals,  which  present  no  apparent  threat  to  the  chlldferi,  shall  be 
permitted  on  the  premises,  unless  prohibited  under  local  health  or  dinar*  cz^ee. 
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A  qualified  veterinarian  shaU  certify  that  the  animals  have  been 
inoculated  agairst  rabies  when  required. 

Gages  and  other  areas  used  to  confine  animals  shall  be  kept  clean, 
712.      Health  Assessments 


C  ChU^  Care  Program. 

R^ult^  of  medical  effimination,  sheening  or  assessment  shall  be  on  file. 

Each  ^hfld  shall  have*  within  12  months  prior  to  admission  and  annually 
thereafter,  a  physical  examination  or  medical  sheening  or  assessment  feueh  as 
EPSDTO.  The  physical  examination  shall  be  performed  by  a  Ucereed, 
practicing  medical  doctor  or  phyrieiarfs  assistant*  The  ass^sment  shall  be 
perfpfrxied  by  a  liceraed,  practicing  mescal  doctor,  other  medical  personnel 
who  are  administtatively  responsible  to  a  licensed,  practicing  medical  doctor^ 
or  a  licensed  Registered  Nm'se  who  has  aee^^  to  consultation  on  a  regular, 
planned  basis  from  a  licensed,  practicing  medical  doctor.  Documentation  of 
the  availability  and  frequency  of  consultation  must  be  in  written  form, 

Wot  in^mnts  imder  one  year,  a  physical  examination,  sweeping  or  assessment 
shall  De  repaired  semi-annually. 

Record  of  the  examination,  sareening  or  assessment,  dated  and  signed  by  the 
appropriate  medical  staff,  and  additional  information  provided  by  the  parentfe) 
or  gumrdianfe),^  concerning  health  matters  which  would  affect  the  chilcfs 
participation  ift,  or  adjustment  to,  the  day  care  program,  shall  be  on  file  in  the 


center  prior  to  the  chilcfs  admission. 
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In  situations  where  rnedio-al services  are  notr^  available,  written  verification  of 
appointment  to  receive  needed  examination  shall  be  substituted  temporarily, 
and  shall  be  on  file, 

713,  Immunizations 

C  Child  Care  .frofpani  „ 

Record  of  immiiiiEationf  and  tests  if  indie&t««d  shall  be  on  file. 


Each  child  shall  have  immunisations  acaorQing  to  the  schedule  prescribed  by 
tiie  Alabama  Department  etPublie  Healthy 

Written  eartiflcatian/ from  a  licensed,  practicing  medical  doctor,  physician's 
^sistant,  health  dertrtnnintf  or  military  clinic  personnel  that  the  chUtfi 
immunizations  mn6M0t$  areoirrent  shall  b»  en  file  In  the  center  prior  to  the 
chUtf s  admission  6e  one  oHhe*foliowing  eei — iditions  shall  be  meti 

A  written  stattftiiiit  from  a  Uceraised,  practicing  medeal  ^doctor; 
physician^  assistant,  health  departt— nent  or  military  clinic  personnel 
thaOequired  imrtMMtioiB  hmvm  be^en  begin,  J^d  wfll  be  completed  as 
soon  as  is  midi c&ltyfeBihLe  shall  bm  *»n  f  He  in  the  centeri  OR 

WhiFa  immuni^atieiBtfe  waived  (owi  retigiwas  or  me<fleal  grounds),  a 
written  statement  requesting  waiver  and  sifped  by  the  chjlds  parent^) 
or  gusrtfanfe),  a*  UoiK^  practicL^ng  medical  doctor  or  physiciatfs 
assistant,  rrsp^rtiv€lyfihm  be  on  ffl-^  in  the  center, 

714,  Sanitation 
C  Facilities. 

Cleaning  shall  be  done  daily. 

Cleaning shaU  net  int»rt%«with  ehfldferfs  activities. 
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715.  D  ally  1  _Ung3 Sgjning 

C  Child  Care  Program  ' 
Health  inspection  shellbf  made  pp— ior  to  admittance* 

Ded  piated  staff  %M  obtain  ooiteBultation  at  least  annually  from  a  licensed 
practicing  medical  ejector,  phy^e^~ianTs  assistant,  Registered  Nurse  or  health 
department  personnel  to  obtain  Sfclnsu'uetlon  regarding  health  inspections  of 
chil*en» 

No  child  who  appears  UI shall  be  ©^Omitted  to  the  center, 

716,  Cart  of  Slekffljggn 
C  Child  Cms  ProffMii 

Any  child  in  attehdw^tfho  tjigtome  UI  shall  be  isolated  promptly  from  the 
gretp,  but  have  eojitif^suwfvl&sion  by  a  staff  member* 

The  ill  ehUtfs  paf%rttstoH  bfe  notified  immediately  and  required  to  .come  for, 
br  arrange  for  another WsnatatJ  p^erson  to  come  for,  the  child, 

When  a  eommtitf  ca&litease  frw  been  introduced  into  th#  center,  parent  fa)  or 
guardianfa)  of  eHp^^**#n  shatil  be  notified, 

The  center  shall  t^f^parintto)  Of  guardianfe)  to  notify  center  when  their  child 
is  known  to  hav%  beenfixpose*)  to,flL»  communi cable  disease  outside  the  center* 

The  center  stall  report  any  taiowiin/swpeeted  case  of  com  mini  cable  disease  to 
the  local  health  d^pwtat* 

i 

A  child  who  do«  not  ippear  to  tnm  fully  recovered  from  ajt  illness  shall  not  be 
re-admitted  to  th%  editor  without  a  statement  from  an  attending  phyrieian  or 
physician's  asrfstant  that  the  otiillld  is  able  to  retiffn  and  participate  in  the 
activities  of  the  c^nUfior  is  no  lotenger  infectious. 
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717,  Medication  and  Special  Diet  Frovisiore 
C  Child  Cars  Program, 

Authority  and  procedure  for  administering  medication  shall  be  dearly  defined. 

When  parente  or  guardians  of  the  children  are  unavailable  to  administer 
medication,  one  designated  staff  person  shall  be  authorized  to  administer 
medication. 

Medication  and/or  special  medical  procediff^  shall  be  administered  to  a  child 
by  the  designated  staff  person^  only  when  there  is  a  written,  rfgned,  and  dated 
request  from  the  parent  fc)  or  guardian^)  including  time  of  l^t  previous  dosage* 

Any  preemption  dtug  sent  to  the  center  shall  be  in  its  original  container  and 
dearly  labeled  with  the  ehUtf s  name  and  directions  for  administering  the  drug* 

AU  medicine  or  *ugs  shall  be  kept  in  locked  cabinets,  inaecMsibJe  to  the 

chUctert,  and  removed  from  the  premise  when  no  longer  being  used, 

*  * 

Time  of  all  medication  dosages  administered  at  center psrfall  be  provided,  in 
writing,  for  ehilcF o  part ntb)  or  guardianfe), 

718,  Waiver  of  Health  Requirements 

See  713,  Immunizations  ^ 

720,  SAFETY 

721,  Genial  Safety  Requirements 

■ 

C  Facilities. 

Floors  shall  have  a  non-slippery  sir  face,  free  of  splinters  and  other  hazards: 
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All  flammable  and  other  dangerous  substances*  potential  poisonss  medications, 
firearms  and  ammunition,  if  kept,  shall  be  stored  in  locked  cabinets  accessible 
only  tw  authorized  persons. 

Stairways  shall  have  hand  f aUinfs  at  child  height* 

All  paint  used  in  centers  shall  be  free  of  lead* 

There  shall  be  no  locks  on  doors  to  rooms  used  by  the  chflcfren* 

Clear  glass  doors  shall  be  plainly  marked  to  avoid  accidental  impact* 

Water  temperature  at  the  lavatories,  used  by  the  children  shall  not  exceed  120 
degrees  Fahrenheit, 

722*     Fire  Safety  Requirements 
Not  specified 

723*  Trampoftation 

A  Administration*  i 
The  center  shall  have  on  ffle  written  permission  from   the  parent fe)  or 
guardianCs)  for  trargporting  the  child  to  and  from  the  home,  school,  or  other 
designated  place,  and  on  center-banned  field  trips  and  activities.  Written 
transportation  pians  for  travel  shall  be  on  ffle* 

When  the  center  provides  transportation  to  and  from  the  horn 6,  the  center 
shall  be  raiponsiHc  for  picking  the  ehfld  up  at  the  place  designated  and  for 
delivering  the  child  to  the  piM^fe)  designated,  according  to  the  written 
trarBpertatton  plan.  Rcqu«ts  for  deviation  from  the  regular  plan  shaU  be  in 
writing  mid  signed  by  the  parentfe)  or  guardianfe). 

The  dWver  of  a  vehicle  transporting  chfldren  shall  be  at  least  19  years  of  mm* 
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The  driver  shall  be  legally  licensed. 

There  shall  be  one  staff  person  in  addition  to  the  *iver  for  each  six,  or  l«s, 
infants- toddlers  being  tramported. 

There  shall  be  one  staff  person*  in  addition  to  the  driver,  when  7  to  20 
children,  age  2  1/2  to  lawful  school  age,  are  being  transported* 

i 

There  shall  -be  two  staff^ persons,  in  addition  to  the  cfriver,  when  more  than  20 
ehOdren,  age  2  1/2  to  lawful  school  a^e,  are  being  transported. 

There  shall  be  one  staff  person,  in  addition  to  the  cfriver,  when  there  are  more 
than  30  ehfldren  of  lawful  school  age  and  alder  being  transported* 

Chil*en  shall  not  be  left  unattended  in  a  vehide, 

A  staff  person  shaU  accompany  each  child  under  2  1/2  from  the  vehicle  to  the 
care  of  a  designated  person, 

Children  being  transported  by  the  center  shall  be  given  the  daily  health 
inspect! on  before  leaving  location  where  received, 

Safety  ^reeautions  in  all  vehicle  shall  be  used  and  operated  by  the  center  in 
transporting  ehfldren, 

Stationary  seating  space  for  each  child  shall  be  provided,  and  no  child  shall  sit 
on  the  floor.  Children  shaU  remain  seated  while  the  vehicle  is  in  motion, 

Chil*en  shall  not  be  permitted  to  ride  in  the  front  seat  of  a  vehicle  wless 
using  automobile  safety  belts. 
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Children  shall  board  and  leave  the  vehicle  from  the  curb  side  of  the  vehicle, 
onto  the  mrb,  or  in  a  protected  parldng  area  or  driveway, 

Boors  shall  be  locked  at  all  times  when  the  vehicle  is  moving. 

Each  infant  who  is  not  able  to  sit  alone  safely  shall  be  fastened  securely  into  a 
seat  bed,  which  is  seeired  to  the  floor  of  the  vfieiele. 

Children  in  portable  Gnfant)  ear  seats  shall  be  secured  with  safety  belts 
fastened  to  the  floor* 

Child-en  being  transported  by  parent  (s),  guardianfe)  or  other  designated 
person(s)  shall  be  accompanied  into  and  out  of  the  center  by  this  parent, 
guardian,  or  other  person, 

724*    Safety  Requirements  for  Equipment 

C  Facilities  * 

Equipment  and  fimitiffe  shall  be  in  operative  condition,  free  of  sharp,  loose, 
or  rusty  parts. 

Equipment  shall  be  easily  cleaned  and  kept  in  a  clean  condition* 

Equipment  used  by  infants  and  toddlers  shall  be  free  of  small  parts  which  could 
be  swallowed  * 

Toys  made  of  easily  breakable  materials  shall  not  be  used  by  infants  and 
toddlers. 
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725.     Water  Activities  (Including  Swimming) 
C  Facilities, 

When  ft  swimming  pool,  exceeding  4  feet  of  water  in  depth,  is  available  to  the 
children: 

a  person  holding  at  least  ft  eiffrent  Advanced  Life  Saving  certificate 
shall  be  on  duty  at  all  times  when  the  pool  is  in  use* 

written  safety  rules  shall  be  formulated* 

the  water  shall  be  clean  and  treated  in  compliance  with  health 
department  regulations,  (Swimming  pool  regtflatiora  are  available  at 
county  health  department,) 

pools,  on  the  premises,  shall  be  enclosed  with  a  fence. 
]        child-staff  ratio  for  additional  supervision  shall  bet 

Child-Staff  Ratio 
1  staff  person  to  1  child 
1  staff  person  to  5  ehfl*en    m  ., 
1  staff  person  to  15 

When  a  swimming  or  wading  poels  from  1  to  4  feet  of  water  in  depth,  is 
available  to  the  children: 

a  person  holding  at  least  a  current  Basic  Rescue  and  Water  Safety 
Certificate  shall  be  on  duty  at  all  times  when  the  pool  is  in  use, 

p  written  safety  rules  shall  be  formulated  v 

the  water  shall  be  clean* 


Age 

2  1/2  years  and  under 

\  2  1/2  to  7  years 

\         7  years  and  older 
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child/staff  ratio  for  additional  supervision  sjiall  bet 


Age  Child-Staff  Ratio 

%  1/2  years  and  under  1  staff  person  to  1  eWM 

f  ■- 

2  1/2  to  7  years  -  1  "staff  person  to  S  ehfl*en 

7  years  and  older  1  staff  pwson  to  IS 

When  a  wading  tttea  lem  than  I  foot  in  depth  is  available  to  the  children: 

there  shall  be  continuous  supervision  by  a  minimum  of  2  staff  persons* 

the  wading  area  shall  be  filled  with  clean  water  for  each  day's  image* 

The  center  shall  have  on  file  written,  signed  permission  from  perentfs)  or 
guardianCs)  for  all  children  participating  in  swimming  and  wading  activities* 

726*     Emergency  Procedures  * 

C  Child  Care  Program* 

A  written  description  of  proeediffer  to  be  followed  In  emergency  Situations, 
shall  be  developed  and  known  by  all  staff  members* 

The  planned  source  of  em^gency  medical  care,  sutii  as  a  hospital  emergency 
room,  clinic*  or  other  constantly  staffed  facility,  shall  be  known  to  staff  and 
parentis)  or  guardianfe). 

A  vehicle  shall  be  immediately  accessible  for  use  by  staff  members  in  case  of 
emergencies*  * 

Parent  authorization  for  the  center  ib  obtain  emergency  medical  treatment, 
name  and  telephone  number  of  physipians  designated  by  parents,  telephone 
number  and/or  address  where  parentfs)'or  guardlanb)  may  be  contacted*  and 
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other  emergency  telephone  numbers  including  hospital  emergency  room, 
ambulance  service,  rescue  squad,  fire  and  police  departments,  shall  be  posted 
by  the  .center's  telephone  so  as  to  be  immediately  accesible. 

727.     First  Aid  SuppUes 
C  Child  Care  Program. 

A  copyfe)  of  the  American  Red  Cr^s  textbook.  Standard  First  Aid  and 
Personal  Safety,  current  edition,  shall  be  readily  available  in  the  center* 

The  center  shall  maintain  emergency  first  aid  supplies  for  minor  cuts  and 
abrasions. 


811*      Nutritional  Requirements 
D  Child  Care  Program, 

ChU*en  during  the  first  2-5  hours  in  attendance  shall  be  served  a  snack 
imless  the  period  in  attendance  covers  the  time  a  regular  meal  is  served,  in 
which  case  a  meal  shall  be  available  to  each  child  pr^ent*  Children  in 
attendance  from  5-10  hours  shall  be  served  one  meal  and  one  or  two  snaoto* 
Chil<fren  in  attendance  for  over  10  hours  shall  be  served  two  meals  and  one 


Each  mr1  shall  supply  at  least  1/3  of  the  ehUds  daUy  nutritional  requirements* 


800.   NUTRrnON  AND  FOOD  SERVICE 


810, 


NUTRITION 


snack, 


Changes  or  adjustments  in  prepared  meal  and  snack  patterns  shall  be  made 
only  with  the  assistance  and  approval  of  a  nutritionist  or  dietitian*  \ 
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Substitute  to  the  meal  and  snack  patter^  shall  be  allowed  for  the  child  who 
has  a  medically  diagnosed  allergy  to  any  itemfe)  on  the  regular  menu, 

812*     Waiver  of  Requirements 
Not  specified 

820,     FOOD  PREPARATION 


821,     Food  Preparation  and  Service  Requirements 
D  CWld  Care  Propam, 

Menus  including  a  variety  of  foocfe  shall  be  planned  at  leazjf  one  week  in 
advance  and  posted  in  a  eonspieuoiB  place  in  the  center* 

s 

Meals  shall  be  served  in  a  pleasant  atmosphere  and  in  a  manner  which  permits 
the  children  to  assist  in  serving  themselves* 

Staff  shall  mi  at  the  tables  with  the  children  at  mealtime, 

Portiore  of  fodd  served  shall  be  suited  to  the  chfl^s  age  and  appetite.  Second 
portions  shall  be  available* 

Children  shall  not  be  forced  to  eat, 

i 


900*  SOCIAL  SERVICES 

Not  specified 
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1000,   PARENT  PARTICIPATION 

D  Child  Care  Program* 

The  staff  shall  be  responsible  for  com  muni  eating  with  the  parent(s)  or 
guardian  (s)  concerning  change  in  the  child's  behavior  patterm. 

Visits  to  the  center  by  parentis),  guardianfe),  and  other  interested  personfe) 
shall  be  eneoiffaged, 

The  center  shall  be  open  to  virits  from  parentfe)  and  guardianfe)  at  specific 
periods  of  the  day  when  it  would  not  disrupt  children's  activities. 

1100.  INFANTS  AND  TODDLERS 
1110.     PROGRAM  OPACTIVrrffiS 

Infants  shall  be  encouraged  to  play  with  and  handle  a  variety  of  toys. 
Infants  shall  spend  time  outdoors  daily,  when  weather  permits- 
Infants  shall  have  daily  indoor  opportimiti^  for  freedom  of  movement,  in  an 
open,  uncluttered  space. 

The  staff  shali  talk  to  each  infant  often  and  encourage  him/her  to  respond. 
Cries  of  infants  shall  be  investigated* 

Each  Infant  shall  receive  daily  personal  contact  and  attention  such  as  being 
held,  sing  to,  rocked,  taken  on  walks* 

Each  infants  position  and/or  place  shall  be  changed  at  least  each  half  how, 
when  infant  is  awake. 
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Each  Infant  shall  be  allowed  to  form  his/her  own  pattern  of  sleeping  and 
waJdnf , 

The  staff  shall  pian  and  provide  activities,  in  accordance  with  the  toddler's 
developmental  level,  which  shall  include,  but  need  not  be  limited  to,  stories,, 
musl£,  and  creative  art, 

a  " 

The  staff  shall  give  personal,  tmdivlded  attention  to  each  toddler  daily, 

the  staff  shall  talk  to  each  toddler  often  and  encourage  him/her  to  respond. 

The  staff  shall  work  with  each  toddler  to  g idde  his/her  play  wHh  a  variety  of 
toys. 

The  staff  shall  have  pleasant  phyrieal  contact  with  each  toddler. 

Toddlers  shall  spend  time  outdoors  dally,  when  weather  permits* 

Toddlers  shall  have  daily  indoor  ppportimiti^  for  freedom  of  movement,  in  an 
open,  tmcluttered  space.  : 

Cries  of  toddlers  shaU  be  investigated, 

1120.    HEALTH  AND  SAFETY  REQUIREMENTS 

D  Child  Care  Program  -  Infants. 

There  shall  be  a  safe  and  sanitary  diapering  procedure* 

Wet  or  soiled  diapers  and  other  clothing  shall  be  changed  in  each  chilcfs  crib  or 
on  a  surf  ace  which  is  cleaned  and  disinfected  after  each  use. 

There  shall  be  a  plan  for  the  provision  of  diapers  and  clothing  so  that 
sufficient  dry  and  dean  clothing  Is  available  for  each  child. 
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If  parent^)  or  guardfanfe)  supply  diapers  and  are  responsible  for 
laundering,  soiled  diapers  shaU  be  rimed  immediately,  kept  separate 
from  every  other  ehUtfs  in  plastic  bags  or  plastic  lined,  covered 
cont&iners  and  sent  home  daily, 

If  the  center  supplies  diapers  and  is  responsible  for  laundering,  soiled 
diapers  shaU  be  rinsed  immediately,  placed  in  plastic  lined,  covered 
containers  and  removed  daily  for  washing*  The  containers  shall  be 
cleaned  and  disinfected  daily, 

If  disposable  diapers  are  used,  they  shall  be  used  in  a  covered  container 
and  disposed  of  daily, 

The  staff  shall  not  initiate  any  ^attempts  to  toilet  train  infants, 
Placement  of  cribs  shaU  aUow  a  minimum  of  2  feet  of  space  between  cribs, 

i 

The  staff  shall  begin  toilet  training  toddlers  only  when  the  ehUd  is  able  to 
communicate  his/her  needs  to  use  the  toilet, 

Staff  shan  work  together,  with  parent (s)  or  guardianfe)  to  inpiffe  a  consistent 
and  relaxed  toilet  Gaining  proee^* 

Potty  chair  receptacles  shall  be  emptied  and  rinsed  after  each" use f  and  treated 
with  a  disinfectant  daily. 

1130.    INFANT  NUTRrnON 


D  Child  Care  Program  -  Infants, 

A  variety  of  foods  shall  be  offered,  at  the  proper  developmental  stage!  as 
planned  in  writing  by  the  child's  parentfe)  or  guardianfe)  or  by  the  child's 
physician  with  the  parentfe)*  or  guardianfe)'  knowledge  and  consent. 


i 


47 


DAY  CARE  CENTERS  ALABAMA 

If  formula  Is  brought  from  home  it  shall  be  labeled  with  the  ehUtfs  name,  and 
stored  in  the  refrigerator. 

No  previously  opened  baby  food  jars  shall  be  accepted  at  the  center. 

If  the  center  provides  formula,  it  shall  be  made  from  commercially  prepared 
products. 

Drinking  water  shall  be  offered  to  the  infants  several  times  daily* 

i 

The  feeding  schedule  shall  be  in  accordance  with  the  infant's  needs  rather  than 
according  to  the  how. 

The  infant  shall  be  held  for  bottle  feeding. 

When  an  infant  is  able  to  sit  in  a  chair  or  feeding  table,  he/she  shall  be  allowed 
to  do  so. 

Infants  shall  be  encoiffaged  to  experiment  with  se  If *f  ceding  with  hands  and/or 
spoon.  .      . .      "  ^ 

Each  infantTs  solid  foods  shall  be  fed/ eaten  from  a  dish. 

Dishes  and  nursing  bottles  used  shall  be  wibreakable* 

Infants  shall  not  be  forced  to  eat. 

Food  shall  not^be  used  as  a  punishment  or  reward. 

Weaning  shall  begin  only  when  the  child  is  determined  ready  by  the  ehflcFs 
physician  and  parent  (s)  or  guardian  fe), 

Parentfe)  or  guardianfe)  and  staff  shall  work  together  to  insure  consistency  In 
the  weaning  process. 

The  Infant  shall  be  allowed  to  become  familiar  with  drinking  from  the  cup 
prior  to  substituting  it  for  the  botfie,  *  ^  0 
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1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 


1210*    PROGRAM  OF  ACTIVITIES 
Not  specified 

1220,    HEALTH  AND  SAFETY  REQUIRE MENTO 

Not  specified  ' 

1230,  STAFFING 
Nat  specified 

1300,  SCTOOL  AGE  CHILDREN 

1310,    PROGRAM  OF  ACTIVITIES 
Not  specified 

1320.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1400,  FACILITY  REQUIREMENTS 

1410.  SPACE 

C  Facilities  -  Building:  Indoor  Area. 

Activity  rooms  to  which  the  day  care  children  are  assigned  shall  be  used 
exclusively  by  the  children  during  operating  hours*  When  lunchroom  facilities 
are  shared  with  other  groups,  children  receiving  center  care  shall  be  seated 
together,  apart  from  other  groups. 

There  shall  be  at  least  35  square  feet  of  Jndoor  play  space  for  each  child. 
Bathroom^  kitchens,  isolation  rook,  office,  halls  used  as  passageways,  storage 
areas,  and  space  occupied  by  cribs  and  .cots  shall  not  be  considered  when 
computing  play  space.  „ 

49 

ERIC 


DAY  CARE  CENTERS  ALABAMA 

Designated  areas  of  indoor  play  space  shall  be  provided  for  each  grouping^of 
children, 

— 

A  separate  areafe)  shall  be  provided  for  ehUefcen  yoimger  than  age  2-1/2  years. 

Separate  areas  shall  be  provided  for  deeping  infants* 

A  separate  indoor  area  shall  be  provided  for  use  by  school-age  ohUdteiu 

Space  shall  be  provided  to  isolate  ill  or  injured  child.  A  cot  or  epb,  bed 
clothing  and  play  equipment  shall  be  provided  in  the  isolation  space,  and 
cleaned  following  use  by  ap  U  child. 

-Each  child  shall  have  individual,  labeled  storage  space.  For  cWl^en  age  21/2 
and  older,  the  space  shall  be  at  child  level*  ^  *         *m  m 

Shelving,  accessible  to  the  ahUdrenf  shall  be  provided  for  the  play  equipment 
and  supplies,  in  rooms  used  by  children. 

Storage  spice  shall  be  provided  for  storage  of  teacher's  supplies,  and  reserve 
equipment. 

Acc^sible  storage  space  shall  be  provided  for  cots  and  bedding. 

Office  space  shall  be  provided  for  storage  of  records  and  to  afford  privacy  for 
conferences*  t 

* 

C  Facilities. 

An  area  for  loading  and/or  parking  shall  be  provided. 

Outdoor  play  space  footage  shall  bet  • 

a  minimum  of  §0  square  feet  of  spice  for  each  child  younger  than  age 
d  2-1/2  year^  for  centers  licensed  prior  to  January  1,  1971,  a  minimun  of 
40  souare  feet* 
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a  minimum  of  60  square  feet  of  space  for  each  child  3=1/2  years  of  ape 
and  older, 

a  minimum  of  60  square  feet  of  play  area  per  ehUd  for  at  least  one  half 
of  the  licensed  capacity  f  in  centers  enrolling  60  or  more  children,  apes 
2^1/2  and  older* 

In  unusual  circumstances,  when  the  above  footage  is  not  available,  special 
permission  may  be  granted  by  the  Department  for  a  partial  substitution  of  a 
large  indoor  play  area  equipped  with  outdoor- tvpe  equipment* 

Separate  play , areas  shall  be  provided  for  ehfldrtn  yoim^er  than  age  2-1/2  and 
for  school- age  children. 

Outdoor  play  areas  shtfH  adjoin,  or  be  safely  accessible  to,  the  indoor  area. 

Outdoor  play  areas  shall  be  enclosed  with  a  fence,  or  have  other  protective 
barriers  or  boundari^, 

Fencing  for  regular  outdoor  play  space  shall  be  at  least  3  feet  in  height  and 
free  from  sharp  protruding  edg^* 

Fencing  for  outdoor  play  space  located  on  the  roof  shall  be  enclosed  by  a  fence 
which  meets  fire  department  standards* 

-  \ 

Shade  and  sun  areas  shall  be  provided. 

All  apparent  safety  hazard  shall  be  eliminated  from  the  outdoor  play  area* 

Concrete  or  asphalt  shall  not  be  used  as  surface  material  under 
climbing  sfruetures  or  swings. 

Flay  area  shall  be  well-drained* 


DAY  CARE  CENTERS  ALABAMA 

AD  free-standing  play  equipment  shall  be  seciffely  cemented  Into  the 
ground. 

The  play  area  shall  be  free  of  hazard-produeing  conditions, 
1420.    LIGHTING,  VENTILATION,  AND  TEMPERATURE 
C  Facilities  -  BuUdlnfp  Indoor  Area. 

Provisions  shall  be  made  to  control  excessive  glare  in  areas  occupied  by 
children.  Materials  used  shall  be  fire  retardant, 

Window  space  shall  be  at  least  1/8  of  the  floor  space  unless  the  building  is 
centrally  air  conditioned. 

Outside  windows  which  open  shall  be  seoiffely  sheened. 

Lighting  shall  be  maintained  at  a  minimum  of  30  foot  candles  of  illumination 
in  arete  where  ehil*en  we  doing  close  work. 

The  heating  temperature  shall  be  maintained  between  ^-75  degrees 
Fahrenheit  at  chUd  level  during  cold  weather.  There  shall  be  an  indoor 
therm  om  eter, 

1430.  EMTS 
Not  specified 

1440.    TOILETS  AND  LAVATORIES 
C  Facilities  -  Suildingi  Indoor  Area, 

Bathrooms  shall  be  located  on  the  same  floor  level  and  inider  the  same  roof  as 
activity  rooms. 
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Number  of  fixtiffes  for  ehilcfren  yoimger  than  2  1/2  years  shall  Hei 
one  flush  toilet  for  every  15,  or  fewer,  children, 
one  potty  chair  for  every  5,  or  fewer,  chilcfren  over  12  months, 
one  lavatory  for  every  15,  or  fewer,  ehflA'en, 
one  bathinette  or  tub  for  every  15  ehildtem 

Number  of  fixtiffes  for  ehfldren  ages  2  1/2  years  and  older  shall  bei 
one  flush  toilet  for  every  15,  or  fewer,  children, 
one  lavatory  for  every  15,  or  fewer  ehfldren* 

The  toilets  and  lavatori^  shall  be  ehild  size  and  height,  or  shall  be  adjusted 
for  e^y  use  with  stia'dy  platforms  and/or  seat  adapters,  as  needed. 


1500,   OTHER  STATE  RBQUIREIVffiNTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONPJQ 

C  FacUiti^  -  State,  Local,  and  Minieipal  Ood^  and  Ordinances* 
The  center  facilities  shall  meet  all  state,  local  and  municipal  codes  and 
ordinances.  Written  approval  shall  be  obtained  from  the  fire  and  health 
departments  for  the  particular  kind  of  center  being  Ucereed*  Separate 
approvals  by  fire  and  health  departments  are  required  for  the  day  care  center 
and  for  the  nifht-time  center.  Subsequent  inspections  after  the  initial 
approval  shall  be  made  at  the  discretion  of  the  director.  Department 
repr^entative,  or  the  official  of  the  fire  and  health  departments, 

1520,  FIRE 

See  1510.  ZONING 

1530*  BUILDING 

See  1510.  ZONING  * 
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1540,  HEALTH 
See  1510,  ZONING 


1550,  SANITATION 
See  1510.  ZONING 


1560.  NEW  CONSTRUCTION 
See  1510,  ZONING 
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Except  where  otherwise  noted,  all  citations  are  to  the  Administrative  Code  of 
Alaska,  Article  2  -  Day  Care*  February,  1977. 

100,  STATE  UCENSma  OF  CHILD  DAY  OATiB  FACILITIES 


110,      TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 

STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCE  AND 

■  ■■'  -    -  _     ■■     -  ----- y — - — — - 

REGULATIONS 

11L  Definitions 

7  AAC  50,275  Definitions, 

"Day  care"  means  the  care,  supervision,  and  guidance  of  a  child  or  children 
unaccompanied  by  a  parent  or  legal  guardian  on  a  regular  basis,  for  periods  of 
las  than  24  hours  a  day* 

"Day  care  canter11  means  a  facility  other  than  an  occupied  resideneet  in  which 
day  care  is  regularly  provided  for  any  number  of  children!  or  an  occupied 
residence  in  which  day  care  is  regularly  provided  for  11  or  more  children! 
counting  both  children  living  in  the  home  and  children  received  for  day  care 
whether  or  not  they  are  related  to  the  resident  caregiver. 

"Day  care  facility"  means  a  day  care  center  or  family  day  care  home  as 
defined  in  this  section,  but  does  not  include  any  establishment  whose  primary 
purpose  is  educational* 

"Family  day  care  home"  means  an  occupied  residence  in  which  day  care  is 
regularly  provided  for  no  more  than  10  children,  some  of  whom  are  not  related 
to  the  resident  caregiver, 

ALASKA  STAT.  §47.35.080  Definitions. 

"Nursery"  means  any  establishment  providing  care  and  services  for  any  part  of 
the  24-hour  day  for  a  child  not  related  by  blood  or  marriage  to  the  owner  or 
operator,  but  does  not  include  any  establishment  whose  primary  purpose  in 
educational. 


DAY  CARE  CENTERS 


ALASKA 


112.  Exclusions  and  Exemptions 
Not  specified 

113,  HHS  Day  Care  Complianee 
Not  specified 


120*      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CAHE  ^OGHA^ 


121*      Organization  of  the  Administrative  Unit 


C6m  miisioner 
DEPARTMENT  OF  HEALTH 
AND  SOCIAL  SERVICES 


Deputy  Commissioner 


Director 
DIVGION  OF  FAMILY  AND 
YOUTH  SERVICES 


Field  Services 
Supervisor 


Regional  Managers 


I 


Line  Licensing  Staff 


1 


Comrmmitv  Care 
Coordinator 
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The  line  lioensing  staff  in  six  regions  carry  out  the  day  to  day  licensing 
funetiorB  under  the  line  supervision  of  the  regional  managers.  The  Community 
Care  Coordinator  has  the  final  authority  for  issuance  of  licenses  and 
revocation  orders  and  the  approval  of  waivers.  The  Department  of  Education 
has  a  joint  responsibility  with  the  Department  of  Health  and  Social  Services 
for  supervision  of  day  care  centers  and  exempt  educational  program*. 

The  municipality  of  Bethel  licerses  day  care  centers  and  family  day  care 
homes  using  its  own  regulations  in  lieu  of  state  regulation.  The  munici Dalit v 
of  Anderson  operate  and  regulates  its  own  day  care  centers  in  lieu  of  state 
regulation.  The  municipality  of  Anchorage  licenses  day  care  programs  in 
addition  to  regulation  by  the  State  Department  of  Health  and  Social  Services, 
The  state  has  no  legal  authority  to  monitor  the  licensing  activities  of  locally 
delegated  communities* 

122,     Responsible  Official 

All  inquiries  should  be  adtfr^sed  toi 

Community  Care  Coordinator 

Division  of  Family  and  Youth  Service 

Department  of  Health  and  Social  Services 

Pouch  H-05 

Juneau,  Alaska  B9811 

(907)  465-3206 

200,  LICE  NS  IN G f  ROCBSB  AND  ENFORCEMENT  PROCEDURES 
210,      LICENSING  PROCESS 

/ 

21L      Premulgstien  of  Regulations 

ALASKA  STAT.  §47,35,030  Authority  to  Issue  Regulations, 

The  department  may  adopt  regulations  and  standards  consistent  with  other 

requirements  of  law. 
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This  authority  does  not  deny  a  friigious  group  from  establishing  and  operating 
an  institution  solely  because  of  the  prior  installation  or  operation  of  another 
religious  group  in  the  same  area*  *t he  authority  to  adopt  regulations  and 
standards  shall  be  exercised  to  insure  compliance  with  the  intents  and  purpose 
of  AS  47635eQiQ  -  47,35.100.  The  department  may  inspect  and  examine  an 
institution,  home  or  place,  or  the  performance  of  a  service. 

212,     Advisory  Body  and  Other  Community  Participation 
Not  specified 

220.     LICENSING  PROCEDURE 
22L     Application  and  Issuance 

7  A  AC  50.155  Licensing  Application  Procedures.  \ym 
An  application  for  a  license  must  be  made  on  a  form  prescribed  from  its  office 
in  Nome,  Fairbanks,  Bethel,  Anchorage,  Juneau,  or  Ketchikan.  The  application 
must  be  returned  to  the  division  office  nearest  to  the  location  of  the  facility 
sought  to  be  11  censed. 

Upon  receipt  of  a  completed  application,  a  division  representative  will  within 
60  days  review  the  application,  eonf er  with  the  applicant,  inspect  the  facility 
for  which  application  is  made;  and 

If  the  application  is  for  operation  of  a  day  care  center,  request  appropriate 
authorities  to  verify  compliance  with  applicable  ,  fire  safety  standards, 
environmental  protection  standards,  building  codes,  zoning  ordinances,  or 
other  state  and  local  law;  and 

If  the  application  is  Cpr  operation  of  a  family  day  care  home,  request  an 
advisory  environmental  protection  or  fire  safety  inspection  from  appropriate 
authorities,  whenever  such  an  inspection  is  considered  necessary, 
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When  the  results  of  the  study  and  inspections  verify  that  the.  appropriate 
provisions  of  of  this  chapter  have  been  mat,  a  lieense  will  be  issued* 

7  AAC  50*145  Voluntary  Licensure* 

A  facility  for  which  a  lieense  ii  not  required  by  AS  47,35.020  is  entitled  to  a 
day  care  lieense  upon  application  and  satirfaetory  findings.  These  includes 

An  occupied  residence  in  whlteh  day  care  is  regularly  provided  only  to  a 

child  or  children  related  to  the  re^dent  eareglverf 

an  occupied  residence  in  which  day  care  is  regularly  provided  for  four 
or  fewer  children  unrelated  to  the  caregiver, 

7  AAC  50*175  Special  Provisions  Regarding  Licensure, 

Persons  caring  for  children  at  the  time  that  an  application  for  license  is  made 
may,  on  approval  of  the  division,  continue  care  of  the  chil^en  while  the 
application  is  being  studied  and  evaluated* 

222,  Fee  Charged 

7 AAC  50,155  Licensing  Application  Procedures, 
There  is  no  charge  f  or  Ueenrfng. 

223,  Areas  of  Investigation 
See  221,  Application  and  Issuance 

224,  License  Renewal 

7  AAC  50-165  Statement  of  Purpose, 

A  license  will  be  renewed  upon  application  30  days  before  the  eviration  date 
of  the  annual  lieense  for  a  family  day  care  home  and  60  days  before  the 
expiration  date  of  the  annual  license  for  a  day  care  eentferi  and 


\ 
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Upon  satisfactory  completion  of  a  study  and  inspection  by  the  licensing 
representative  and  approval  by  the  cflviaon. 

No  later  than  10  days  before  the  expiration  of  a  license,  a  written  report  of  the 
study  and  inspection  will  be  given  to  the  day  care  operator* 

225*     Conditional/Provisional  Licers^ 

7  AAC  50J75  Special  Provisions  Regarding  Licensure. 

Although  a  license  remains  in  effect  for  a  period  of  one  year,  unless  revoked 
for  cause*  the  fivmon  wttl  in  its  diswetion  issue  a  provmdnal  license  for  a 
period  not  to  exceed  six  months  to  allow  time  for  a  day  care  facility  to  comply 
with  applicable  requirements*  An  exception  to  the  rix-month  limitation  for 
provisional  license  may  be  approved  where  ooreideratiore  such  as  weather  or 
shipping  would  prevent  compliance  within  six  months* 

226*     Substantial  Compliance 

7  AAC  50*185  Code  Requirements,  Modifications,  and  Waivers* 
Each  day  care  facility  shall  meet  required  local  and  state  fire  safety,  health, 
sanitation,  and  licensing  requirements.  However,  the  director  or  his  designee 
may  modify  or  waive  a  pro  virion  when  an  acceptable  alternative  method  for 
meeting  the  safeguarding  intent  of  that  provision  is  established  and  the  health 
and  well-being  of  children  is  assured*  Requests  for  modifications  or  waivers  of 
fire  safety,  health,  or  sanitation  requirements*  must  be  reviewed  and  approved 
by  the  appropriate  agencies  before  any  determination  by  the  director  or  his 
designee  on  the  request,  *  ,  . 

Applications  for  modifications  or  waivers  must  be  made  in  writing  to  the 
division  and  must  include! 

A  statement  of  the  provision  for  which  modification  or  waiver  is 

requested! 
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v 

An  explanation  of  why  the  provision  cannot  be  metf  and  a  d^tfY^yon  of 
the  alternative  method  propped  for  meeting  the  safef uardlnf  intent  of 
the  provision  to  be  waived  or  modified, 

AU  requests  wUl  be  answered  in  writing  and  a  record  of  them 
maintained, 

7  AAC  22,660  Waiver  of  Requirements, 

The  director  or  his  designee  may,  at  his  discretion,  waive  a  requirement  when 
an  alternative  method  of  protection  is  established  and  the  well-heini?  of 
occupants  is  reasonably  assumed, 

230,  ENFORCEMENT  PROCEDURES 

231,  Facility  Inspections 

7  AAC  50,175  Specif  Provisions  Regarding  Licensee, 

Licensees  and  applicants  shall  permit  licensing  representatives  to  visit  their 
day  care  faeiliti^  at  any  time  during  the  facility's  hoiffs  of  operation.  In 
carrying  out  these  visits,  licensing  representatives  are  authorized  to  call  upon 
governmental  agenei^  for  appropriate  assistance.  Licensees  or  applicants 
shall  cooperate  in  these  visits  by  providing  access  to  their  facilities,  record^ 
and  staff, 

232,  Denial^  Suspension,  Revocation  of  a  License  % 

ALASKA  STAT,  S4 7.3  5.050  Dilation  of  License  or  Permit. 

The  liceme  or  permit  remains  in  effect  for  a  period  of  one  year  from  the  date 

of  issuance  w&ms  revoked  for  cause.  The  department  shall  ^ve  written  notice 

of  revocation  30  days  before  the  effective  date  of  a  revocation,  ei^ept  in  a 

case  when  the  health  or  well-being  of  ehttdren  or  dependent  adults  is  in 

jeopardy. 
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233  J  Hearings 

7  AAC  50,175  Special  Provisions  Regarding  Licensire. 

An  applicant  who  has  been  denied  a  license  or  an  operator  who  has  been  denied 
#a  renewal  of  a  lieeree  or  whose  license  has  been  conditioned  or  revoked  may 
request  a  hearing  of  the  director  or  his  authorised  dem^nee  within  15  days 
after  receipt  of  the  accusation  or  statement  of  issues, 

233.2  Deemons 
Not  specified 

233.3  Judcial  Review 

ALASKA  STAT9  §47,35,070  Violations, 

A  person  who  violate  a  provision  of  AS  47,35.010  —  47,35,100  or  a  ride  or 
refiflation  adopted  under  AS  47,35,010  -  47,35J0D  is  guuty  of  a  misdemeanor, 
apd  upon  conviction  is  punishable  by  a  fine  of  mot  more  than  $200, 


300,  ADMINISTRATION 
310,      GENERAL  ADMINISTRATION 

311*      General  Administrative  Requirements 

j 

7  AAC  50J75  Special  FrovWons  Regarding  Licereire, 

Changes  that  may  substantially  alter  the  extent  or  quality  of  services  offered! 
including,  but  not  limited  to,  expansion  or  reduction  *of  serviees|  consfructlon 
or  elimination  of  walls,  stairs,,  exits;  changes  in  the  staff-to-child  ratiof  and 
changes  in  location  mist  be  reported  to  the  di virion  at  least  30  days  before  the 
expected  change  to  facilitate  review  and  decision  by  the  division, 

bo 

o 
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A  day  care  license  must  be  displayed  in  a  prom  inent  place  on  the  facility  \ 
premises. 

7  AAC  50495  Administration  Requirements, 

The  name,  addfc^s,  and  telephone  number  of  the  personfs}  with  the  legal 
responsibility  and  the  administrative  authority  for  operating  the  day 
facility  must  be  provided  to  the  dividon, 

The  operator  of  a  day  care  facility; 

is  resporeible  for  providing  a  child  care  propam  and  facility  whjd 
meets  facility  requirements; 

is  responsible  for  the  screening,  scheduling y  supervision,  and  conduct  of 
all  staff,  volunteers,  or  others  who  provide  Mr  vices  in  the  facility, 
for  d^lpiating  an  adult  caregiver  to  be  in  oharge  of  the  facility  in  tfe 
operator1!  absence; 

shall,  in  day  care  centers,  have  written  polici«  covering,  but  not 
limited  to,  nondiscrimination,  the  type  of  service  to  be  offered  to 
chU*en  served,  provisiore  which  can  be  made  for  special  neeep  of 
individual  ehfl*enf  enrollment  requirtments  and  proeedtffes,  feas  %nJ 
payment  arrangement  plans,  instance  ooverage,  rules  conc^rnifif 
personal  belongings  brought  to  the  facility,  transpprwtp 
arrangements,  parental  permission  for  trips  and  related  activities 
outside  the  day  care  center,  01  ehfldrfn,  arid  disclosure  of  informal 
these  poli cries  must  be  presented  and  explairie^te  parents  at  the  tin»§  of 

enrollments  and  a  copy  filed  with  the  dviMwi* 

■  > 

312*  Telephone 

7  AAC  50497  Ensuring  Care  in  Emergencies, 

Day  care  faoiliti^  mist  have  a  telephone  or  ra*3i©phertef  if  that  servlM  b 
locally  available.  Emergency  telephone  number!  must  be  conspicuously  tm%A 
on  or  adjacent  to  the  phone, 

Nr 
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313*      Proof  of  Operator  Financial  Capabiijtijg 
Not  specified 

314.     Ins  trance 

7  AAC  50.195.  Administration  Requirements, 

The  operator  of  a  day  care  facility  snail,  in  dgy-w-  care  centers,  maintain  bodily 
injury  liability  insurance  (including  tMportfrtf^  coverage,  if  applicable)  in  an 
amount  not  less  than  llOOjOOO  pet*  child,  $3  ^0f>fQ00  per  accident,  with  a 
company  authorised  to  write  irsi^flriCipoUci^  ^  in  the  State  of  Alaska;  these 
irsurance  policies  must  contain  tfm  flowing  ft^^Horsementi 

"in  the  event  of  cancellation  ot  ^nonrenewal  of  this  policy,  the 
company  agre^  to  gin  SI  days  parlor  notice  to  the  Division  of 
Social  Services,  Pouch  H^Jwic^u^,  Alaska  99811." 

320,  PERSONNEL 

321,  Publication  of  Personnel  Pgligig 
Not  specified 

322,  Constraints  Against  Employing 
Not  specified 

330.  NON-DISCRIMINATION 

33L     Requirements  Prohibiting  Pi^Mnfttigil  % 
7  AAC  50.195  Administration  Bequifenents, 

The  operator  of  a  day  care  facility  shall  M^sure  that  enrollment  poll ci«f 
access  to  services,  and  serVia^  find  Mfctiviti^  of  the  facility  are 
nondiscriminatory  with  regard  to  th#rellrt0hi  sex,  color,  race,  and  national 
origin  of  children  in  care  and  thefr  pMfnts. 
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341.  Children 

7  A  AC  50,195  Administration  Requirements, 

The  operator  of  a  day  care  facility  shall  maintain  current  indvidual  child 
emergency  information  record  In  family  day  care  hom^  and,  in  day  care 
centers,  maintain  current  indlviduai  recorcte  including,  but  not  limited  to  child 
emergency  information  record^  and  caregiver  and  child  attendance  record; 
and  shall  maintain  records  on  forms  prescribed  by  the  division,  unless  prior 
division  approval  has  been  granted  to  use  alternate  forms, 

342,  Staff 

7  AAC  5,0*195  Administration  Requirements, 

The  operator  of  a  day  care  facility  shall  maintain  current  individual  child 
emergency  information  reeor*  in  famfly  day  care  homes  and,  in  day  care 
centers,  maintain  current  individual  records  induing,  but  not  limited  to 
caregiver  employment  and  health  recortfe*  , 

7  AAC  50*205  Personnel  Qualifications, 

Each  caregiver,  excluding  operators,  vohmteers,  substitutes,  and  day  care 
center  students,  must  furnish  the  nam^,  address,  and  telephone  numbers  of 
three  unrelated  ref  erenees  to  the  operator*  Reference  letters  mist  be  kept  on 
ffle  at  the  day  care  facility,  The  day  care  operator  shall  furnish  the  nam^, 
addresses,  and  telephone  numbers  of  three  unrelated  references  to  the  division 
with  their  initial  Ueense  applieationi  reference  letters  shall  attest  to  the  good 
character  and  reputation  of  the  operator  and  to  the  qualities  which  enable  the 
operator  t©  work  successfully  with  chfl*en* 
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343.     Child  Eligibility  and  Enrollment  Requirements 
7  AAC  50495  Administration  Requirements, 

The  operator  of  a  day  care  fac;  v  shall,  in  family  day  care  homes,  give 
evidence,  through  the  application  lor  a  license,  of  established  policies  as 
specified  in  liceming  requirements;  th^e  policies  must  be  discussed  with 
parents  at  the  time  of  enrollment  of  a  child. 

344*     Child  Abuse  Reporting 

7  AAC  5  0J97  Ensuring  Care  in  Emergencies. 

Every  caregiver  or  operator  who,  in  the  performance  of  his  or  her  duties,  has 
cause  to  believe  that  a  child  has  suffered  harm  as  a  result  of  abuse  or  neglect 
shall  immediately  report  the  harm  to  the  nearest  office  of  the  department.  If 
the  caregiver  or  operator  cannot  reasonably  contact  the  nearest  office  of  the 
department,  and  immediate  action  is  nee^sary  for  the  welhbeing  of  the  child, 
the  caregiver  or  operator  shall  make  the  report  to  a  peace  officer, 

Whenever  a  child  is  left  in  day  care  by  his  parents  for  a  period  exceeding  the 
preplanned  arrangement  or  more  than  14  hoiffi  without  contacting*  the 
operator,  the  operator  shall  immediately  report  that  situation  to  the  nearest 
office  of  the  division. 

345,     Confidentiality  of  Record  Requirements 
7  AAC  50495  Administration  Requirements, 

The  operator  of  a  day  care  facility  shall  ensure  confidentiality  of  reeorcfe  and 
inform  ation  pertaining  to  an  individual  child  or  hii  parents,  except  as  required 
by  facility  staff  in  worWng  with  the  child  and  his  family. 
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400,  GROUP  COMPOSITIONS  OF  CHILDREN 


410,  STAFF/CHILD  RATIO  REQUIREMENTS 

411,  *  Staff/Child  Ratio  as  of  March,  1981 
7  AAC  50,210  Number  of  Staff  Required. 

Each  facility  must  have  sufficient  personnel  to  ere  iff  e  that  the  children  are 
never  without  supervision  by  a  rsponsible  caregiver. 

In  a  family  day  care  home.  If  there  are  children  under  age  two  in  care,  there 
may  not  bmi 

more  than  two  ehilcfren  under  age  two? 

more  than  five  children  imrelated  to  the  caregiverf  or 

more  than  eight  chilcfcen  imder  age  12,  including  children  related  to  the 

caregiver. 

In  a  family  day  care  home,  if  there  are  no  chUdten  wider  ape  two  in  care* 

there  may  not  bes 

more  than  six  ehUd'en  unrelated  to  the  caregiver  or  * 

more  than  a  total  of  10  children  under  age  12,  inelucHng  chfl^en  r dated 

to  the  caregiver. 

In  a  day  care  center,  the  ratios  of  caregivers  to  chU*en  must  be  maintained 

at  all  times  as  follows: 

no  newborn  chU*en  may  receive  care  in  a  day  care  eenterf 

there  must  be  one  caregiver  for  every  five  children  between  the  a^es  of 

six  weeks  and  24  months; 

there  must  be  one  caregiver  for  every  10  children  between  their  second 
and  sixth  birthdays 

for  school  cWl*en  aged  six  to  10  years,  there  must  be  one  caregiver  for 
every  15  children; 

for  school  ehU*en  aged  1044  years,  there  must  be  one  caregiver  for 
every  20  children. 
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In  a  day  ear©  center  where  there  are  more  than  !0chii<J*en  pn^ent,  there  must 
be  a  minimum  of  two  caregivers  on  the  premises. 

In  a  day  care  center,  only  caregivers  who  spend  at  least  75  percent  of  their 
working  time  providing  direct  care  for  children  wU!  be  counted  in  meeting 
staff- to-ehild  ratios, 

412.     Methods  of  Computing  Staff/Child  Ratios 
Not  specif  led 

420,  GROUP  SEE 

421,  Group  Size  as  of  Marchp  1981 
Not  specified 

422,  Methecfe  of  Computing  Group  Size 
Not  specified 

500,   STAFF  QUALIFICATIONS  AND  TRAINING  REQUIRE  ME  NTS 
510-      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 


511.      Age  . 

?  AAC  50,205  Personnel  Qualifications, 

Each  caregiver,  excluding  operators,  mist  have  reached  the  ape  of  18  to  be 
eotmted  toward  meeting  the  §taff-to-chfld  ratio  requirements.  However, 
persons  aged  14  through  17  may  be  employed  as  caregivers  and  coimted  toward 
staff-to-chfld  ratio  requirements  if: 

they  have  completed  a  child  care  training  soiffii  or  have  demonstrated 

to  the  operator  competency  in  child  care; 

they  work  iffider  the  close  supervision  of  an  adult  caregiverf  * 

they  constitute  no  more  than  one-third  of  the  total  earegiving  staff;  and 

they  are  never  placed  in  sole  charge  of  a  group  of  cWl*en  in  a  center, 
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512.  Health 

7  AAC  50,205  Personnel  Qualifications, 

Each  caregiver  and  adult  member  of  a  f  am  fly  day  care  home  mi^t  have  an 
annual  negative  tuberculin  skin  test  or  a  negative  report  of  a  chest  X-rav 
before  contact  with  day  care  chilcten.  For  caregivers  whose  skin  test  is 
positive!  the  X-ray  is  required  In  accordance  with  the  Alaska  TB  Control 
Program  schedule  or  the  recommended  schedule  of  the  caregiver's  physician, 
rather  than  annually, 

513,  Education 
Not  specified 

514  Experience 

7  AAC  50,205  Personnel  Qualifications. 

Each  caregiver  mmt  be  able  tot 

Encourage  children  and  provide  them  with  a  varietv  of  learning  and 
social  experiences  appropriate  to  the  age  of  the  chrfd^en  served; 

Work  with  chil*en  without  recoiffse  to  physical  or  psychological  abuse; 
and 

Recognize  and  act  against  hazards  to  health  and  phyaeal  safety, 

520.  PROGRAM  DIRECTOR  QUALIFICATIONS 

521.  A^ 

7  AAC  50495  Administration  Requirements, 

The  operator  of  a  day  care  facility  mist  be  at  least  19  years  of  age* 


522,  Health 
See  512,  Health 
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523,  Education  * 
Not  specified 

524,  Experience 
See  514,  Experience 

530,     SUPPORT  STAFF  QUALIFICATIONS 
Not  specified 

540,     POST  EMPLOYMENT/IN-SERVICEi  ORIENTATION  AND  TRAINING 

54L     Program  Director 
Not  specified 

542,  Child  Caregiver  Staff 
Not  specified 

543,  Support  Staff 
Not  specified 

€5o,  PROGRAM  OF  ACTTYflTBS,  INCLUDING  EDUCATION 

610,  PROGRAM  REQUIREMENTS 

611,  Program  of  Activity 

7  AAC  50.240  General  Program, 

The  program  conducted  in  a  day  care  facility  must  provide  planned 
experiences  which  promote  the  individual  child's  physical,  emotional,  social, 
and  intellectual  growth  and  a  positive  identity.  Satisfactory  compliance  with 
this  subsection  requires  that: 

Caregivers  generally  follow  a  written  schedule  of  dally  activities  which 
provide  a  balance  of  quiet  and  active,  group  and  Individual  activities 
and  include  adequate  time  for  meals,  snacks,  sleep,  and  toileting 
according  to  individual  needs,  and 
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indoor/ outdoor  play;  however,  the  schedule  in  family  day  care  facilities 
need  not  be  written; 

Opportunities  be  provided  for  individual  self-expression  in  conversation, 
imaginative  play,  and  creative  expression; 

Opportunities  be  provided  for  intellectual  and  social  development 
through  use  of  a  variety  of  games,  toys,  books,  crafts,  puzzles,  sand, 
crayons,  infant  toys,  and  other  activity  and  materials! 

Opportunities  be  provided  for  such  activities  as  walking  excursions  and 
field  trips,  weather  permitting,  to  increase  each  child's  awareness 
beyond  his  immediate  environment* 

612,  Program  Equipment  and  Materials 
7  AAC  50,240  General  Program, 

Satisfactory  compliance  with  this  section  requires  that  the  amount  and  variety 
of  materials  and  equipment  available,  and  its  arrangement  and  use  are 
appropriate  to  the  developmental  needs  ^f  the  ehfl*en  In  care  so  that  the 
quality  of  materials  and  equipment  is  sufficient  to  avoid  excessive  competition 
and  long  waits  by  children. 

Furniture  and  equipment  is  durable  and  safe  and  that  in  day  care  centers  it  is 
of  child  size  or  appropriately  adapted  for  children's  use. 

613,  Nap  Provision 

7  AAC  50,250  Health  Program, 

Children  imder  age  six  who  are  in  care  for  periods  longer  than  four  hours  must 
have  a  time  and  place  to  lie  down  and  sleep  or  rest  quietly,  as  foUowsi 
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in  day  care  centers,  individual  cots,  mats,  or  beds  and  bedding  must  be 
provided  and  must  be  clean  and  individually  labelled; 

in  family  day  ear©  homes,  there  must  be  sleeping  arrangements  with 
clean  individual  bedding  provide* 

614,     Discipline  and  Guidance 

7  AAC  50,240  General  Program* 

Caregivers  are  net  to  use  any  form  of  corporal  punishment  unless  otherwise 
approved  in  writing  by  the  parent  of  the  child,  and  they  are  not  to  use  any 
other  technique  which  is  humiliating,  shaming,  frightening,  or  otherwise 
damaging  to  a  child* 


700*  HEALTH  AND  SAFETY 

710*  HEALTH 

711*      General  Health  Requirements 
Not  specified 

712*     Health  Assessments 
Not  specified 

713p  Immunizations 

* 

7  AAC  50*225  Immunizations  Required* 

The  operator  of  a  day  care  center  Wiall  maintain  evidence  of  current 
immunization,  or  exemption  from  it,  for  each  child  in  attendance*  This 
evidence  must  be  obtained  from  the  child's  parent  or  guardian  upon  his 
admission,  and  show  that  he  has  received  or  has  begun  and  is  continuing  to 
receive  immunizations  appropriate  to  his  age  as  prescribed  in  the  Alaska 
Division  of  Public  Health's  schedule  for  active  imm  imitation,  or  that  he  is 

7r 
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exempt  from  immunization  under  (b)  of  this  section.  Satisfactory  compliance 
requires  that  each  child's  day  care  center  health  record  contain  evidence  of 
immunization  or  evidence  of  exemption.  Evidence  of  Immunization  must 
includes 

the  name  of  the  health  service  provider,  and  the  date  of  immunization 
against  diphtheria,  tetanus,  polio,  measles,  rubella  and,  if  the  child  is 
l&B  than  six  years  of  age,  pertussisf  and  only  valid  Immunization 
certificates,  which  are  limited  tot 

an  international  immunication  certificate!  or 

a  statement  by  a  physician  listing  the  date  each  required 
Immunization  was  givenf  or 

A  copy  of  a  clinic  or  health  center  record  listing  the  date  each 
required  immunization  was  given, 

Day  care  centers  may  not  admit  a  child  who  does  not  comply  with  the 
provisions  of  this  section, 

714*  Sanitation 

* 

7  AAC  50,247  Environmental  Health* 

A  family  day  care  home  must  have  a  water  supply,  sewage  disposal,  and  refuse 
control  system  which  satisfies  the  requirements  of  the  environmental 
protection  regulatory  authority, 

7  AAC  22.570  Toilet  Areas  and  Fixtures. 

Toilet  room  floors  must  be  constructed  of  an  easily  cleanable,  durable,  and 
impervious  material.  The  intersecting  corners  between  walls  and  floors  must 
be  covered* 

715,     Daily  Illness  Screening 
Not  specified 
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716,  Care  of  Sick  Children 
Not  specified 

717,  Medication  and  Special  Diet  Provisions 
7  AAC  50,250  Health  Program* 

Medicine  or  *ugs  may  not  be  administered  to  any  ehUd  except  with  written 
permission  of  the  child's  parent  or  physician  or  other  medical  authority, 
However,  in  the  case  of  pr^^iption  medicine,  a  preemption  label  with  the 
medoal  authority1!  name,  the  child's  name,  and  a  recent  date  may  be  accepted 
as  showing  that  the  efrug  may  be  administered  to  the  child.  Medicines  or  drugs 
kept  at  the  facility  for  a  child  m^t  be  clearly  labeled  with  the  child's  name 
and  the  dosage  and  must  be  Inacc^sibie  to  ehilc^en, 

7  AAC  50.260  Nutrition, 

The  caregiver  shall  obtain  information  from  the  parents  concerning  any  food 
allergic  or  special  nee*  the  child  has  and  shall  plan  his  or  her  meals 
accordingly, 

718,  Waiver  of  Health  Requirements 

7  AAC  50,225  Immunizations  Raquiredi 

Evidence  of  exemption  from  immimlzation  mmt  includei 

a  signed  affidavit  by  a  doctor  of  medicine  (M,D.)  or  osteopathy  (D*0.) 

licereed    in    Alaska    attesting    that    immunizations    would,    in  his 

professional  opinion,  be  irjurious  to  the  health  of  the  child  or  members 

of  the  cMids  f  am  fly  or  household  or 

*  an  affidavit  signed  by  the  parent  or  guardian,  affirming  that 
immunization  conflicts  with  the  tenets  and  practice  of  the  church  or 
religious  denomination  of  which  the  applicant  is  a  mem  ben  or 
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an  entry  demonstrating  that  the  child  is  attending  for  the  first  time  a 
day  care  center  providing  drop^in  e  ^e, 

A,  day  care  center  providing  tfrop^in  eare  must  require  immiffuzation  as 
provided  in  (a)  (See  713,  Immunizations)  of  this  section,  if  not  exempt,  on  the 
ehilcFs  second  admission  date, 

A  day  care  center  in  a  eommimity  where  regular  medical  services  are  not 
available  on  at  least  a  weekly  basis  may  provisionally  admit  a  child  who  does 
not  have  the  required  immimiEationfe,  for  a  reasonable  period  of  time  in 
exceptional  circumstances,  but  for  no  longer  than  90  days.  Provisional 
admissions  must  be  reported  to  the  Com  mini  cable  Disease  Control  Section  of 
the  Divition  of  Public  Health  of  the  department,  which  shall  then  determine 
that  th  required  immiffii  zations  are  eohipleted  during  the  provisional  period  if 
the  child  is  to  be  admitted, 

720.  SAFETY 

721.  General  Safety  Requirements 
7  AAC  50*247  Envirnomental  Health* 

A  family  day  care  home  must  be  free  of  hazards  which  can  cause  injury, 

In  a  family  day  care  home,  medicine^  cleaners,  and  other  harmful  chemicals 
must  be  stored  so  ^  to  be  inaccessible  to  young  chUien, 

In,  a  famfly  day  care  home,  firearms  must  be  unloaded  and  stored  in  a  place 
inaccessible  to  young  ehUdrem  Ammiffiitlon  must  be  stored  separately  in  a 
place  inaccessible  to  ehflA-en*  1 

7  AAC  22.640  Safity* 

Outdoor  rsweation  areas  at  day  care  centers,  pre^elementary  schools  am! 
residential  ehfld  care  facilities  must  be  protected  with  a  fence  at  least  three 
feet  high  or  other  aerially  effective  barrier, 


DAY  CARE  CENTERS 


ALASKA 


722,  Fire  Safety  Requirements 
7  AAC  50.245  Fire  Safety. 

Family  day  care  hom^  must  be  free  of  fire  hazards.  They  must  have: 

at  least  one  five-pound  ABC  dry-chemical  fire  extinguisher  or  an  AC 
primary  power  or  monitored  battery  powered  smoke-deteetion  device; 

a  r^triation  limiting  occupancy  to  the  main  floor,  daylight  basement, 
or  second  floor  of  the  buildings  when  more  than  two  ehil&*en  under  age 
five  are  in  ear  e| 

a  safe  and  effective  heatlnff%ystemf 

adequate  screening  of  radiatorsf  hot  water  pip^,  open  fires,  oil  or 
wood^burning  stoves,  and  similar  hazards  tg  prevent  burns, 

723,  Trans  portati  on 
Not  specified 

724,  Safety  Requirements  for  Equipment 
Not  specified 

72  5*     Water  Activities  (Including  Swimming) 
Not  specified 

72  6,     Emergency  Procedure 

7  AAC  S0J97  Ensuring  Care  in  Emergencies, 

Each  day  ewe  facility  mist  have  a  plan  for  evacuation  of  children  in  case  of 
fire  or  other  disaster,  The  plan  must  include  oroviriarB  for  accountability  for 
each  child,  imtil  released  to  an  appropriate  authority,  In  day  care  centers,  the 
plan  must  be  written  and  posted.  Caregivers  must  be  aware  of  the  plan  and 
must  hold  evacuation  drills  at  least  once  every  two  months, 

Su 
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Provision  mist  be  made  in  all  day  care  facilities  for  emergency  electrical 
lighting  by  generator  or  battery  power  for  use  in  ease  of  power  failure* 

In  f  am  fly  day  care  homes a  second  adult  must  be  readily  available  to  be 
summoned  to  assist  in  any  emergency, 

721 ,     First  Aid  Supplies 

7  AAC  50J97  Ensuring  Care  in  Emergenei^, 

In  all  day  "care  facilities,  first  aid  supplies  appropriate  to  the  size  of  the 
facility  must  be  maintained  and  readily  available  at  an  times. 

§00.   NUTRITION  AND  FOOD  SERVICE 

810,  NUTRrnON 

* 

81L      Nutritional  Requirements 
7  AAC  50.260  Nutrition* 

To  ensire  adequate  nutrition  and  promote  good  eating  habits  and  attitudes,  a 
day  care  facility  must  ensure  thati 

at  least  one  nutritious  meal  is  offered  to  each  child  in  care  for  five 

hours  or  more; 

a  wholesome  snack  is  ©ffWed  between  breakf^t  and  Itmeh  and  between 
lunch  and  dinner! 

eaih  child  in  care  over  10  hows  is  off  wed  an  additional  snaek  or  meal 
toiler  parents  request  otherwise  and 

with  respect  to  all  snacks  and  meals  offered,  the  National  Academy  of 
Science's  Recommended  Ijietary  Allowance,  8th  Ed.  1974,  available 
from  the  division,  is  met, 
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Vitamin  and  mineral  supplements  may  be  provided  to  a  child  only  with  parental 
permission. 

Chil*en  may  be  encouraged  but  not  forced  to  eat,  ; 

In  a  day  care  center,  menus  must  be  planned,  be  available  to  parents,  be 
retained  for  inspection  for  one  year  after  the  day  for  which  they  are  prepared, 
and  reflect  actual  food  served, 

812,     Waiver  of  Requirements 
Not  specified 

820.     FOOD  PREPARATION 

82L     Food  Preparation  and  Service  Requirements 
Not  specified 

r 

900,  SOCIAL  SERVICES 

Not  specified 

1000,  PARENT  PARTICIPATION 

Not  specified 

1100*  INFANTS  AND  TODDLERS 
1110.     PROGRAM  OF  ACTIVITIES 
7  AAC  50,240  General  Program, 

Where,  newborns,  infants,  and  toddlers  are  in  care,  compliance  with  the 
criteria  in  subsection  (a)  must  be  appropriate  to  their  developmental  stace*  In 
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separate  sleeping  space  must  be  provided  for  infants  and  toddlers  in  day 
care  centers;  a  play  or  crawl  area  exclusive  of  crib  space  must  be 
provided  for  their  use;  and  provisions  must  be  made  to  ensure  that  they 
are  not  endangered  by  the  active  play  of  older  children. 

these  children  may  not  be  routinely  left  in  a  crib  without  direct  adult 
contact  for  long  periods  of  time  while  awake  (eppa,  typically  not  more 
than  45  minutes); 

infants  and  toddlers  must  be  allowed,  under  supervision,  some 
opportunities  during  the  day  when  they  can  explore  and  learn  on  their 
own; 

there  must  be  toys  and  materials  available  for  their  use  which  provide 
opportunities  for  the  child  to  learn  through  seeing,  feeling,  hearing, 
smelling,  and  tasting; 

there  must  be  frequent  verbal  communication  between  caregivers  and 
these  children;  and 

there  must  be  physical  stimulation  through  being  held  and  rocked  and 
played  with  as  well  as  through  being  dressed,  bathed,  and  carried* 

U20-     HEALTH  AND  SAFETY  REQUIREMENTS 

7  AAC  50,250  Health  Program. 

Infants  must  be  provided  a  crib  or  other  safe  and  suitable  place  to  sleep, 
7  AAC  22,650  Infants  and  Toddlers. 

At  least  two  feet  of  space  must  be  provided  between  individual  cribs,  A 
suitable  area  exclusive  of  crib  space  must  be  provided  for  crawling. 
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1130,     INFANT  NUTRITION 
7  AAC  50*280  Nutrition, 

An  infant  must  be  fed  according  to  his  own  schedule,  and  by  the  same  person 
insofar  as  possible,  Typically,  infants  not  able  to  hold  their  own  bottles  should 
be  held,  and  bottles  may  be  propped  only  when  the  caregiver  is  unable  to  hold 
the  child  and  only  when  he  or  she  is  present  within  sight  of  the  child. 

1200*  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,     PROGRAM  OF  ACTIVITIES 
Not  specified 

1220,    HEALTH  AND  SAFETY  REQUIREMENTS 

7  AAC  22.655  Special  Provisions  for  Phyrically  Handicapped  Persons, 
When  the  facility  regularly  provide  care  for  physically  handicapped  persons, 
appropriate  eqmpment  which  may  include  access  ramps,  handrails,  grab  bars 
and  accommodations  for  wheelchairs  must  be  provided, 

Mechanical  ai*  furnished  by  the  facility  or  owned  by  the  occupants  must  be 
maintained  in  a  sanitary  manner*  kept  in  good  repair,  and  conveniently  located. 

Doorways  must  be  of  a  sufficient  width  to  reasonably  facilitate  passage  of 
persons  who  require  mechanical  aids  including  crutches,  wheelchairs,  and 
walkers. 

Corridors  must  be  of  a  sufficient  width  to  reasonably  facilitate  passage  of 
person  who  require  mechanical  aids  including  crutches,  wheelchairs,  and 
walkers. 

'  84 
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On  each  floor  where  persons  in  wheelchairs  are  regularly  located  there  must 
be  at  least  one  toilet  room  large  enough  to  accommodate  wheelchairs* 

There  must  be  a  bathtub  or  shower  which  is  equipped  to  aqoommodate  a 
non-ambulatory  person. 

Well- secured  grab  bars  must  be  installed  in  all  toilet  rooms  and  bathing 
facilities. 

1230,  STAFFING 
Not  specified 

1300,   SCHOOL  AGE  CHILDREN 

1310,     PROGRAM  OF  ACTIVITIES 
Not  specified 

1320*    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1400,   FACILITY  REQUIREMENTS 

1410,  SPACE 

7  AAC  50,242  Environment  Requirements, 

Each  day  care  center  mt^t  have  sufficient  indoor  and  outdoor  space  in  relation 
to  the  number  and  ages  of  children  in  care  to  accommodate  the  physical  and 
other  developmental  needs  of  children  served.  Satisfactory  compliance  with 
this  subsection  requires  thati 

there  be  at  lfjast  35  square  feet  of  indoor  space  per  child  capacity  used 
for  the  care  of  children,  exclusive  of  hallways,  bathrooms,  lockers, 
closets,  laundry  and  f  irnaee  rooms,  and  the  kitcheni 
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there  be  at  least  75  square  feet  per  child  of  outdoor  play  srjaee  for  the 
maxim un  number  of  children  on  the  pUyerround  at  any  one  time;  where 
outdoor  play  space  is  not  available  ni  the  facility,  parks  or  other 
outdoor  facilities  that  are  easily  accessible  may  be  used* 

7  AAC  50,250  Health  Program, 

Each  day  care  facility  must  provide  a  place  where  a  tired,  ill,  injured,  or  upset 
chfld  may  rest  or  play  quietly,  apart  from  other  ehadren,  vet  under  adult 
observation,  111  ehilcten  need  not  be  sent  home  as  a  routine  policy,  but  may  be 
cared  for  during  minor  tUness  at  the  discretion  of  the  parent  and  operator,  if 
the  child  apprears  to  be  more  than  moderately  ill  or  a  communicable  disease 
other  than  a  cold  is  indicated,  the  chfld  may  not  be  allowed  to  expose  other 
chUtfren  to  his  or  her  illness  and  must  be  isolated  in  a  separate  room  under 
adult  observation  until  appropriate  arrangements  are  made,  Caregivers  shall 
inform  parents  when  their  children  have  been  exposed  to  illness  or 
commtmioatie  disease, 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 
7  AAC  22,600  Ventflation, 

All  habitable  rooms,  including  instructional*  play,  toilet,  bathing,  food 
preparation  and  storage  areas  must  be  provided  with  natural  or  mechanical 
ventilation  sufficient  to  provide  fresh  air  and  to  prevent  the  accumulation  of 
moisture. 

The  introduction  of  the  supply  of  air  into  all  rooms  must  be  arranged  to 
prevent  objectionable  A*afts  on  occupants* 

Smoking  is  not  permitted  indoors  in  the  presence  of  children  in  day  care 
centers  and  pre-el  em  enter  y  schools. 

When  smoking  is  allowed  in  residential  facilities,  designated  smoMng  and 
non-smoking  areas  must  be/ provided. 


so 
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D^ipiated  smoWng  areas  in  all  facilities  must  he  provided  with  natural  or 
mechanical  ventflation  sufficient  to  provide  fresh  air  and  to  prevent  the 
accumulation  of  smoke  and  smoke  odors, 

7  AAC  22.610  Heating, 

Heating  facilities  must  be  installed  and  operated  to  provide  heat  to  all 
occupied  areas.  The  recommended  temperature  ran«  is  68  to  72  degrees 
Fahrenheit,  measured  12  inches  from  the  floor  in  day  care  centers, 
pre-elementary  schools,  and  readentiai  chfld  care  facilities,  and  measured  36 
inches  from  the  floor  in  adult  residential  care  facilities. 

7  AAC  22,620  Lighting, 

All  instructional,  work,  and  play  rooms  must  be  provided  with  a  minimum  of  SO 
footcandles  of  light  m ensured  30  inches  from  the  floor,  Living  rooms  and 
bedrooms  must  be  provided  with  a  minimum  of  30  footcandl^  of  lipht 
m easured  30  inches  from  the  floor,  Toilet  rooms,  corridors  and  storage  rooms 
must  have  a  minimum  of  20  footcandl^  of  light  measured  30  inches  from  the 
floor, 

1430.  EXITS 

7  AAC  50,245  Fire  Safety, 

F  am  fly  day  care  homes  must  be  free  of  fire  hazards,  They  must  haves 

two  erits  remote  from  each  other  that  are  usable  year  round,  one  of 
which  may  be  a  window  which  can  be  opened; 

at  least  one  usable  exit  directly  to  the  outride  at  street  level  where  a 
basement  is  utilized; 

at  least  one  eidt  leading  directly  to  the  outside  in  any  room  used  for 
sleeping  purposes  from  midnight  to  6:00  a*m,  H 
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1440.    TOILETS  AND  LAVATORIES 

7  AAC  22,570  Toilet  Areas  and  Fixtures* 

Step  stools,  when  provided  in  toilet  aresf  must  have  non-dip  treads  of  an 
impervious,  durable  material, 

r 

Toilets  and  hand-wash  sinks  must  be  available  in  the  ratio  of  one  toilet  and  one 
hand-wash  ank  for  each  15  children  in  day  care  centers  and  pre-elementary 
schools  and  for  each  six  persons  in  r^idential  faeiliti^.  Urinals  for  mal^ 
may  be  substituted  for  not  more  than  1/2  the  required  number  of  toilets. 

Bathing  facilities  must  be  available  in  the  ratio  of  one  tub  or  shower  for  each 
six  persore  in  reddential  facUiti^, 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS^ND  REGULATIONS 

1510,  ZONING 
Not  specified 

1520,  FIRE 

7  AAC  50,245  Fire  Safety,  ^ 

When  the  division  receives  a  license  application  from  a  day  care  center  and 
when  new  consteuetion  or  remodeling  is  completed,  a  fire  Irepeetion  of  the 
premises  must  be  made  by  the  fire  marshal  or  his  local  designee  to  determine 
conformity  with  existing  safety  standards,  Subsequent  annual  fire  inspection 
might  be  required, 

1530,  BUILDING 

Net  specified  So 

1540.  HEALTH 
Not  specified 
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1550,  SANITATION 
Not  specified 

1560,    NEW  CONSTRUCTION 

7  AAC  22,550  Plan  Review  and  Inspectiofi, 

Whenever  a  facility  is  to  be  constructed  or  extern!  vely  remodeled,  pl^*m  and 
specifications  for  the  construction  or  remodelinf  must  be  submitted  to  the 
department  far  review  and  approval  before  construction  or  remodeling  is 
beg  m* 
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Except  where  otherwise  noted,  all  citations  are  from  the  Arizona  Department 
of  Health  Services,  Rules  and  Regulations  for  Chapter  5,  Day  Care  Centers, 
July  1980, 

100,  STATE  LICENSING  OF  CHLD  DAY  CARE  FACILITIES 

U0.  XYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STAtCsTATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111,       Definitions  k 
R9-5-112  DefinitioTB, 

"Day  care"  means  the  care,  supervision  and  guidance  of  a  child  or  children, 
unaccompanied  by  parent,  guardian  or  custodian,  on  a  regular  basis,  for  perlo* 
©f  l^s  than  twenty-foin1  hoiffs  per  day,  in  a  place  other  than  the  chUds  or 
ehflcfren's  own  home  or  hom^. 

"Day  care  center"  meare  any  facility  in  which  day  care  is  regularly  provided 
for  eompereation  for  five  or  more  children  not  related  to  the  proprietor, 

R9-5-113  Clasdfieation  of  Day  Care  Center  Services, 

A  day  care  center  shall  be  licensed  to  provide  one  or  more  of  the  following 
classifications  of  service: 

Evening  cares  care  provided  to  chil*en  between  the  hoiffs  of  SiOO  pjri, 

and  12:00  a.m. 

Full  day  care:  care  provided  to  .children  for  more  than  foiff  hours  per 
day*  between  the  hows  of  6:00  a.m.  and  6:00  p.fli, 

Infant  earei  care  to  infants.  j 

I 

Fart*day  caret  ewe  provided  to  chUi'en  for  no  more  than  four  hours 
per  day,  between  the  hours  of  SiOO  a.m.  and  SiOO  p  jn9 
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Special  children  care;  care  provided  to  special  children. 
Toddler  cares  care  provided  to  toddlers, 

Sehool-age  child  caret  care  provided  during  period  of  a  day  when 
public,  private  or  parochial  schools  are  not  in  session,  to  children  who 
are  eligible  to  attend  elementary  school* 

112*      Exclusions  and  Exemptions 

A.R.S,  Article  1,  §  36-884  Exemptions, 

The  provisions  of  this  article  shall  not  apply  to  the  care  given  to  children  by  or 


The  homes  of  parents  or  blood  relatives* 

A  religious  institution  conducting  a  nursery  In  conjunction  with  its 
religious  service*  j 
A  imit  of  the  public  school  system. 

A  regularly  organized  private  or  parochial  school  engaged  in  an 
educational  program  which  may  be  attended  in  substitution  for  public 
school.  % 


Any  facQity  that  provides  training  only  ififspeeifie  subjects,  including 
dancing,  tomap  music,  self  defense  or  religion. 

Any  facility  that  provide  only  recreational  or  instructional  activities 
to  school  age  children  who  may  come  to  and  go  from  the  center  at  their 
own  volition, 

113.      HHS  Day  Care  Compliance 
Not  specified 
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120*      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


I2L      Organization  of  the  Administrative  Unit 


DIRECTOR 

ARIZONA  DEPARTMENT  OF  HEALTH  SERVICES 


DEPUTY  DIRECTOR 
ARIZONA  DEPARTMENT  OF  HEALTH  SERVICES 


ASSISTANT  DIRECTOR 
HEALTH  RESOURCES 


CHIEF 

BUREAU  OF  DAY  CARE  FACILITIES 


HEALTH  SERVICES  -  I 
SURVEYOR  HI 


HEALTH  SERVICES  -  5 
SURVEYORS  TVb 


PUBUC  HEALTH  -  1 
SANITARIAN  I 
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Day  care  center  licenses  are  issued  and  revoked  at  the  state  central  office 
level  by  state  based  staff  under  the  direct  si^ervision  of  the  state  central 
office.  Family  day  care  and  group  day  care  home  licensors  are  outpost  ed  in  14 
district  offices  und er  the  supervision  of  district  administrators*  Family  day 
care  and  group  day  care  home  licenses  are  issued  from  the  district  offices 
under  the  signstiffe  of  the  Director  of  the  Family  Service  Division.  Program 
specialists  monitor  and  provide  coreultation  to  the  district  licensing  staff* 

122.     Responsible  Official 

All  inquirl^  should  be  addressed  to* 

Chief  -  Bureau  of  Day  Care  Facilities 
Arizona  Department  of  Health  Services 
1740  West  Adams 
Phoenix,  Arizona  85007 
"(602)  255=1112 


200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 
210,      LICENSING  PROCESS 
21L      Promulgation  of  Regulations 

A.R,S,  Article  1,  S  S6HJ83  Standards  of  Caref  Rules  and  Regulations! 
Classifications. 

The  director  of  the  department  of  health  servie^  shall  pr^^ibe  reasonable 
rules,  regulations  and  standards  /regarding  the  health,  the  safety  and  the 
well-being  of  the  chU4*en  to  be  eared  for  In  any  day  ears  center,  including, 
but  not  limited  toi 

Adequate  physical  facilities  for  the  care  of  chilcfr-en  such  as  building 
construction,  fire  protection,  sanitation,  deeping  facilities,  isolation 
facilities,  toilet  facilities,  heating,  ventilation.  Indoor  and  outdoor 
activity  areas  and,  if  provided  by  the  day  care  center,  transportation 

safely  to  and  from  the  premises. 

I 
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Adequate  staffing  per  number  and  age  groups  of  children  by  persons 
qualified  by  education  or  experience  to  meet  their  respective 
r^ponslbilities  in  the  care  of  children. 

Activities,  toys  and  equipment  to  enhance  the  development  of  each 
chad. 

Nutritional  and  welKbalaneed  food. 
Encouragement  of  parental  participation* 

Exclusion  from  day  care  centers  of  individuals  whose  presence  may  be 
detrimental  to  the  welfare  of  children, 

212*      Advisory  Body  and  Other  Community  Participation 

A,R*S,  Article  2,  §  36HJ93  Day  Care  Advisory  Boardf  Members?  Terms; 
Compensation, 

There  is  established  the  day  care  advisory  board  composed  of  the  following 
nine  members  appointed  by  the  director  of  the  department  of  health  services. 
Three  owners  of  day  care  centers. 

Three  individuals  with  recognized  expertise  in  child  development. 
Three  parents* 

Of  the  members  first  appointed,  three  shall  be  appointed  for  terms  ending 
June  30,  1977*  three  for  terms  ending  June  30,  1978  and  three  for  terms  ending 
Juni  30*  19j9,  Thereafter,  members  shall  serve  for  terms  of  three  years. 

Members  slhal?  serve  without  compensation, 

220,  LICENSPJG  PROCEDURE 

221,  Application  and  Issuance 
R9-5-211  General  Requirements* 

All  applications  for  a  lieerr^  must  be  fully  completed,  signed  and  notarized. 
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An  applicant  shall  submit  a  written  statement  to  the  Department  which 
designate  the  person  who  will  be  the  oi^the-premises  center  director*  An 
applicant  must  also  submit  to  the  Department  a  written  statement  clearly 
defining  the  responsibilities  of  the  center  director  and  written  documentation 
that  the  center  director  meets  the  qualifications  set  forth  In  these  Regulations* 

A  separate  licer^e  is  required  for  each  location  when  more  than  one  center  is 
owned  by  the  same  person. 

A  separate  lioerBe  is  not  required  for  annexes  on  the  same  grounds  used  by  the 
center* 

A  separate  HeerBe  is  required  for  each  center  operated  at  a  single  location  by 
different  persons* 

R9-5-212  Issuance  of  license. 

;n  addition,  to  the  requirements  imposed  by  A.R.S.  S  36-882,0,,  the  license 
shall  specify: 

The  name  of  the  day  care  center, 

L 

The  expiration  date  of  the  license. 

The  licemee  shall  notify  the  Department  in  writing  at  least  30  days  prior  to 
the  effective  date  of  any  change  of  ownership,  location  or  name  of  the  center. 

The  licensee  shalL  notify  the  Department  in  writing  at  least  30  days  prior  to 
the  effective  date  of  any  intended  change  in  services,  or  space  utilization 
of  fered  by  the  center, 
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222,  Fee  Charged 

A,R.S.  Article  V,  S  3  6-882  Lieensef  Posting;  Transfer  Prohibited;  Fee, 
The  fee  for  an  initial  application  for  licensure  shall  be  one  hundred  fifty 
dollars  arid  shall  not  be  refundable  in  the  event  that  full  licensure  is  not 
granted.  Such  application  fee  shall  be  both  for  the  provisional  and  the  first 
full  licensure  period*  Application  for  renewal  of  license  shall  be  one  hundred 
fifty  dollars  and  shall  not  be  refundable, 

223,  Areas  of  Investigation 
Not  specified 

224,  License  Renewal 
R9^5-217  Renewal  of  License, 

Each  application  for  renewal  of  a  license  shall  be  submitted  on  a  form 
provided  by  the  Department  and  shall  be  submitted  60  days  prior  to  the 
expiration  of  the  Cerent  license, 

22  5,,    Conditional/Pro  visional  Licenses 

R9-5-213  Provisional  License* 

In  addition  to  the  requirements  listed  in  A,R,S,  §  36HI82,CH  a  provisional 
license  may  be  issued  only  if  the  center  submits  an  approved  written  plan  for 
correction  which  describes  in  detail  the  licensee's  plan  for  correcting  the 
existing  deficiencies  and  the  date  by  which  corrective  action  wttl  be 
completed, 

226,     Substantial  Compliance 
Not  specified 
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230,  ENFORCEMENT  PROCEDURES  \  , 

L 

b  m  -      f        *  , 

231,  Facility  Inspections 

A.R.S.  Article  1,  §  38-885  ^Inspection  of  Day  Care  Center*  -    .  - 

The  department  or  designated  local  health  'departments  or  its  agents  may  at 
any  time  visit  during  hours  of  operation  and  are  peat  day  care  centers  in  order 
to  determine  whether  they  are  conducted- in  compliance  with  law  and  with 
rul^  and  regulations, 

•  # 
The  department  shall  visit  each  center  as  often  bb  necessary  to  assure 
continued  compliance  with  law  and  the  rules  and  reflations*  At  leasts  one 
unannounced  visit  shall  be  made  annually,  ,  * 

232,  Denial,  3iBpension»  Revocation  of  a  License  - 

E0HH218  Causes  for  Denial,  Revocation  or  Susperaion  of  License*  * 
A  liceree  may  be  denial,  revoked  or  suspended  for  any  of  the  following  reasons? 
The  use  of  fraud  or  deceit  inobtaining  a  license. 

The  applicant  has  been  convicted  of  a  felony  or  any  crime  involving 
moral  tiffpitude*  or,  if  a  corporation,  firm  or  association  is  controlled  or 
operated  directly  or  indirectly  by  a  person  or  persons  who  have  been 
eonvieted^of  a  f  elon^  or  any  ^ime  involving  moral  turpitude. 

The  utilization  of  personnel  adaieted^to  or  under  the  influence  of  drugs 
or  alcohol;  taiown  to  have  engaged  in  ehUd  abuse  or  sexual  miseonduetf 
known  to  have  been  convicted  of  a  felony  or  any  crime  involving  moral 
turpitude;  or  known  to, Use  unacceptable  disciplinary  methods, 


07 


8 


DAY  CARE  CENTERS  *  A  RE  ON  A 

Fkilire  to  damply  with  the  provisiona  of  the  Day  Oare  A  at  or  these 
Rules  and  Regulatiom,  - 

A.R.S.  Arti del,  S  36-888  Denial  qf  License, 

Whenever  4he  department  is  authorized  by  law  or  regulation  to  deny  a  ITeense 
to  an  applicant,  It  shall  afford  tiie  applicant  the  right  of  hearing  before  denial 
by  serving  upon  the  applicant  at  least  thirty  daytf  notice,  by  registered  mafl 
witlj  return  receipt  requested,  to  stow  eause  before  the  director,  upon  a  date 
to  be  fixed  in  the  notice,  why  the  application  for  a  license  Should  not  be  denied 
in  accordance  with-  the  regulations  of  the  department  and  the  provisions  of 
law*  The  .notice  shall  set  forth  the  facts  constituting  the  reasons  for  the 
denial  and  shalj  refer  to  the  provisions  of  the  applicable  law  or  regulations 
indicating  that  the  application  or  the  operation  of  tiie  day  care  center  is  not  in 
conformity  therewith.  If  .the  applicant  does  not  respond  to  the  written  notice, 
the  department  shall,  atnhe  expiration  of  the  time  fixed  in  the  notice,  ^tfny 
the  Ueeree,  If  the  applicant,  within  the  period  fixed  in.  tiie  notice,  shall  cause 
his  application  or  the  operation  of  the  day  care,  center  to  conform  with  the 
applicable  law,  and  regulations,  the  department  may  grant  the  Uceree* 

V 

A.RA  Article  1,  §  36*889  Revocation  and  Suspension,  *  *  . 
The  department  may  revoke  or  suspend  the  license  of  any  person  for  a 
violation  of  the  apptieaUe  law  or  regulations.  The  department  shall  afford  the 
affected,  licensee  the  right  of  hearing  by  serving  upon  tiie  licensee  at  least 
thirty  day^  notice,  by  registered  mall  with  return  receipt  requested,  to  s"how^ 
cause  before  the  director,  upon  a  date  to  be  fixed  in  the  notice,  whjMhe 
Uceme  should  not  be  suspended  or  revoked  in  accordance  wlth^theVegulations 
of  the  department  and  tiie  provisions  of  law.  The  notice  shall  set  forth  the  act 
or, acts  constituting  the  violation  and  shall  refer  to  the  provisions  of  the 
applicable-law  or  regulations  alleged  to  be  violated,  If  the  licensee  does  not 
rapond  to  the  written  notice  within  the  period  provided*  in  tiie  notice,  the 
department  shall  revoke  or  suspend  tiie  license. 
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If  the  licanLeiif  within  the  period  provided  by  the  notic^rectifies  the  mts 
jmstitjftinf?  the  violation,  tht  d€pttr*;meiit  may  withdraw  the  hotioe'  of 
suspepsion  or  revocation*  * 

f!3S.     R^medias  &M  Oanutkoris  4  %  - 

233*1   hearings  '         *  *  . 

3ee  232*  Denial,  Suspension,  Revocation  of  a  License 

233.2  Decisions  * 

See  1 32    DenitJU  Suspensi      Revocation  o*  a  License 

233.3  Judicial  Review  ' 
Not  specified  - 


J  Ob*  A  D  MINISTRATION 

/  ^  "  . 

310.     GENERAL  A E MIN7BT R A8 CTC N  * 

31L     General  Admimstrarive  Recuirarnentj  ,  * 

*     *  * 

R9HH3U  Resporjibility,, 

Notwithstanding  the  provisions  Df  any  lease  or  other  contract  to  the  contrary, 
the  Ueeisee^is  ultfmately  reEpensLblj  for  the, upkeep  arid  maintenance  ^f  the 
center1!  proper^  and^  for  overseafnf*  thu  nenter's  operations  In  accordance  with 
these  Regulations* 

The  written  statement  of  services  required  to* be  furnished  annually  to  the 
Department  and  made  available  upon  reeuest  to  parents  shan  include  at  least 
the  following:  ^ 

*A  listing  of  services  offered  to  ubildran?         t  J 

The  hours  che  center  is  in  op»*rHt'on,  including  scheduled  vacations  when 
the  center  wUl  be  clf^fdf 
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*        *  * 

r  -   .  ■ 

*  Admission  requirements  and  enrollment  procedures; 

*  ,     .'  •   *  * 

Fees  charged  and  plan  of  paymentf 

»  m 

Discipline  policies;  c 

it* 

Provisions  for  the  individual  fteeds  of  special  ehflcfren? 
Tr  Asportation  (Services  provided  by  the  facility; 
'  Procedure  for  field  trips  outside  the  eenteri 

Identification  of  responsibilities  and  involvement  expected  ©^parents  in 
center  aeftivitiesf 

Schedule  of  routine  activities  including  a  description  ©C  the  educational 
program  (s)  offered*  ■  f  .       *  % 

E9-5-312  Required  Records  and  Reports.  -         .  /  T 

Copies  of  the  most  Recent,  fire  ahd  sanitation  inspection  reports,  current 
within  me  calendar  year  shall  be  maintained  at  ^ch  center  and  shall  be 
current  and  available  to  the  Department  on  request* 

*  *  . 

R9-5-4U  Personnel  Requirements.  *  _  -  . 

There  shall  be  at  least  1  staff  member  with  current  certification  in  emergency 
training  from  a  program  recognized  by  the  Department,  on  the  premises  at  all 
times  when  the  eei  is  open*  Written  verification  of  successful  completion 
of  the  staff  members  emergency  training  shall  b#  available  at  the  center* 

Personnel  management  *  The  eentor  director  shUl/be  responsible  for  the 
supervision  of  all  personnel  end  chfldreni  and  designate  in  writing  a  person 
qualified  to  apt  in  the  center  director's  behalf  dwing  his  or  her  absence  from 

the  center*  /  4 

f  •    .  ? 
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Staffing  of  agency  v  *i  *«rt  re  in  attendance^  the  agency  director  or  a 
qualified  person  t^igT%£#d  i  , mrency  director  shall  be  on  the  premises  and 
in  charge  of  th*<  *w  ay.         .Tn iw* » ?un^age _ for  these  persbns  is  21  years. 

312v    Telephgfte  V-/  # 

FiF^  *nd  Safety    -^cautions,  .  ' 

There  shall  hri     f  one  readily  available  telephone  ln;  the  c^iter. 

Emergency  •*  <•   pmjnbers  for   the"  local    fire    department,  poltee 

department,  #rnd  LimNiianee  service  shall  be  conspicuously  posted  near  tne 
telephone*  -  s 

313,  Proof  of  Operator  Financial  Capabilities 
Not^speclSied 

m  1 

314,  Insurance 

— ■   "*~»  i  *  * 

Not  specified '  .      .  - 

'   '  '  •      '  '  .  ;        '  ■ 

320.  PERSONNEL      #  '  1 

321,  Publication  of  Personnel  PoUeies         .    *  * 

Not  specified .  \^  ^  t 

322^  Constraints  Against  Employment 
Not  specified  •  - 

i      f  4  *  6 

330.  NON-PISCRIMINATION 


i 


331.  Requirements  Prohipittng  Discrimination  r-v 
.  Not  specified    '       •     -i  . 
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340.     RECORDS  REQUIREMENTS 
34L  ChQdren 

R§-5-ai2  Required  Records  ara3  Reports. 

Individual  record^  for  all  children  shall  fee  k#pt  eiffrent  for  tHfc  year  and  shall 
include: 

The  ehiltfs  namef  address,  sck  and  data  of  birthj 

,        ,  *■  * 

The  names  of  the  child1!  parentfs  of  guardians,  their  home  and  work 
addresses  and  telephone  numbers; 

The^name,  address  and  telephone  ftumber  of  an  additional  r^pomible 
person  or.  persora  to  be  notified  in  the  "event  that  the  >  *rents  or 
guardians  cannot  be  located;  *. 


The  name  arhd  telephone  number  of  the  .eMiFs  primary  source  of 
medical  care;  .  - 

Authorization  and  iretruetion  for  emergency  medical  care  of  the  child; 

The  written  instructions  of  the  parent,  guardian*  or  attending  physician 
for  any  special  dietary  neecfe;  and  ± 

Authorization  for,  and  reports  of*  any.  medications  administered  by  the 
center.  / 

Accurate  and  edmptrte  daily  attendance  records  shall  be  kept  of  the 
staff  on  duty  and  of  all  Children  admitted.  Such  records  shall  indicate 
the  time  of  arrival  and  departure  of  each  staff  member  and  each  child, 
and  shall  be  retained  in  the  center  for  2  years.  i  » 


ERIC 
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R9-5-42Q  Medications.  > 

The  center  shall* maintain  a  record  of  all  medications  administered  to  ehiJcfren 
by  the  center.  The  record  shall  contain  the  following  inform  ationi 

Hhe  name  of  the  chUd^   r  '     *  .  ^ 

The  name  and,  if  any,  the  prescription  number  of  the  medication;' 
The  date  and  time  of  day  the  medication  is  givenp 

/ 

The  signature  o3f  the  person  giving  the,  medication*  This  must  be  the 
person  designated  as  the  agent  of  the  parent  or  guardian. 

#* 

342*    Staff   u  -  , 

V* 

R9HS-312  Required  Records  and  Reports,  _ 
An  individual  ffle*  shall  be  maintained  for  each  full-time  and  part-time 
employee*  The  file  shall  be  prtterved  in  the  center  for  1  year  following 
termifiation  of  employment*  The  ffle  shall  include; 

Applicants  name,  address,  and  phone  number; ' 

*    '    Education,  Gaining,  worjdng  experience 

The  name  and  telephone  number  of  the  person,  physician  and  health 
facility  to  be  notified  in  case  of  an  emergency! 

Evidence  of  a  pre-employment  ^ubereulin  t^t  and  of  an  annual 
tuberculin  test  thereafter;  • 

;   Verification  of  any  required  license  (e^g.,  chauffeurfi,license)| 
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A  record  of  all  orientation  and  in-servy*c  training  ineludinf  werkshopst 
*  iri  which  the  employee  has  taken  part,  to  be  verified  in  writing  by  the 
employee;  * 

The  date  of  employmenti  - 

At  least  an  annual  performance  evaluation  of  each  staff  person. 

9  * 

A  ffle  shall  be  maintained  for  each  volunteer  and  shall  include  at  least  the 
information  required  above  for  staff. 

* 

343#    Child  Eligibility  and  Enrollment  Requirements  * 

R9HH313  Admission.  *  - 

Each  center  shall,  establish  rules  for  the  admission  of  children  which  shall 

include  the  following  provisions?  - 

The  child  shall  be  enrolled  by  the  parent*  guardian,  or  other  person 
.  responsible  for  his  care,  At  this  Mm  #  a  written  plan  for  the  chad's 
satisfactory  adjustment  to,  the* center  shall  be  diseusped  and  any  special 
requirements  pertinent  ^to  the  chfttcfs  care  shall  be^elearly  defined  in 
"  "    writing,  ^ 

Information  needed  for  the  ehilcfs  record  shall  be  recorded*  in 
accordance  with  R9-S-312,A*44  Thm  parent  or  guardian  shall  sign  ^he 
record  when  the  child  is  enrolled. 


S 


Chilean  shall  be  released  only  to  persons  authorized  in  writing  by 
parent s~or  guardans* 

The  admission  plan  shall  include  specific  instructions  and  authorization 
for  the  emergency  care  of  the  ohfld  in  case  of  accident  or  fllness  when' 
the  parents,  guardian  -or  persons  r«pomible  cannot  be  contacted.  The 
instructions  shall  identify: 

The  name  aftd  telephone  number  of  the  ehfltfs  primary  source  of 
medical  earei  and  the  name  of  the  health  ewe  institution  to  which 
the  chfld  should  be  taken.  ' 

IP  i 
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Infants  and  toddlers  shall  not  be  admitted  unless  the  license  so  authorizes. 

<■ 

A  child  shall*not  be  admitted  if  his  admission  wftl  cause  the  center  to  exceed 
Its  licensed  capacity* 

* 

A  ehUd  shall  not  be  admitted  and  then  transported  off  the  center  premises  if 
such  admission  causes  the  center  to  CTOeed  its  Ucemed  capacity, 

344,     Child  Abuse  Reporting   \  i 

£19-5*411-.  Personnel  Requirements, 

Any  staff  person  having  responsibility  for  the  care  of  chU*en  shall  report  any 
case  of  suspected  ehttd  abuse  to  the  appropriate  authoriti^. 


345.    Confidentiality  of  Records  Requirements 

f  ■  * 

R9HN215  Records.    1  . 

All  reeor*  required  by  these  Reflations  to  be  maintained  at  the  center  shall 

be  open  to  impeetion  by  the%uthorized  representatives  of  the  Department* 

f 

400.  GROUP  COMPOSrriONS  OF  OHmDfjEN 

\ 

410,     g^AFF/CHn.D  RATIO  REQUIREMENTS 

41L      Staff/Child  Ratio  as  of  March,  1981        -  *  . 

R9-5-411  Personneljlbquirementg,  ^ 
Staffing  of  agency '-  In  agencies  that  are  licensed  for  more  than  10  but  not  less 
than  40,  there  shall  be  at  least  one  staff  member  directly  engaged  in  the  eare 
and  supervision  of  ehil*en  for  each; 
8  -  Infants 

10  -Todcfler,cWl*en  up  to  3  years 
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i  *  * 

15  -  Chil*en  3  years  to  4  years  '  J 
J    20  -  Chffdren  4  years  to  5  years 

25  -  Children  5  years  to  6  years  and  above 
*  *  ^ 

Each  agency  shall  have  a  minimum  of  two  staff  memberj  eirduty  whenever  the 
number  of  ohU*en  op  the  premises  fxseeds  ten,  In  an  age  nay  where  ten  or 
less  ehfldren  are  in  attendance,  only  ope  adult  need  be  on  the  premises, 
providing  there  is  a  specific  plan  in  the  event  of  an  emergency  whereby 
another  adult  is  continuously  and  readily  available  to  relieve  the  one  in  char ge9 

■  •  .  (      .  • 

412.     Methods  of  Computing  Staff/Child  Ratios 
R9-6-411  Personnel  Requirements^       j  , — ^ 

Staffing  of  agency  -  Other  than  the  agency  director,  or  person  substituting  for 
the  agency  director,  the  minimum  age  of  staff  members  shall  be  18  years, 
except  that  persons  of  16*17  y^ats  may  work  as  staff  assistants,  providing  they 
are  under  adult  super" viriori* at  all  times.  These  persons  may  be  counted  as 
providing  staff  ratio  when  a  ratio  of  one  16  or  17  year  old  person  to  one  adult  is 
maintained].  f 

i : 

^=1  t  F  if 

The  agency  director,  domestic,  office  and  maintenance  personneT  may  be 
included  lit  the  count  of  required" staff-child  ratio  at  those  times^hen  their 
sole  responsibility  iihohild  supervision*  * 
*     *      *  , 
In  groups  of  mixed  age,  the  maximum  number  of  cMl*en  per  staff 
member  shall  be  that  required  for  the  yoimgest  chttd  in  the  group. 

In  ageneie  lieereed  for  more  than  40,  the  above  minimum  ratio  shall  be 
sup^emented  by  the  addition  of  one  staff  person,  asrigned  to  ehfld 
supervision  duties,  for  each  20  children  who  are  in  attendance  in  excess 
of  40  ehfldren.  This  may  be  the  use  of  au3riUaFy  personnel  if  it  is 
*  dearly  shown  that  th^ir  auxiliary  duties  do  not  interf ere  at  the  time  for 
which  the*y  have  child  care  reaponslbniti^ 


\ 
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The  number  of  children  for  Whioh^the  agency  is  to  be  licensed  mean  the 
marfmum  number  of  ehil*en  ih  the  Ikeney  at  any  one  time,  J 


420,     GROUP  SIZE 


421,  Group  Size  as  of  March,  1981 
Not  specified 


T 


422.    Methods  of  Computing  Group  Size 


R9-5-4I1  Personnel  Requirements.  , 

Children  shall  be  grouped  according,  to  age  and  matwity  for  supervision,  and 
all  groups  of  children  shall  be  directly  supervised  at  all  times.  J 


%   500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIRE  ME  NTS, 

510,  \    CHILD  CARBGIVER  STAFF  QUALIHCAnpNS 

f  .  <*  ,  «  ? 

511,  A£  i 

\ 

A 

R9-5-411  Personnel  Requirements. 

Staffing  of  agency  -  Other  than  the  agency  director,  ©r  person  substituting  for 
the  agency  director,  the  minimum  age  of  staff  members  shall  be  18  years, 


512,  Health 

R9-5-411  Personnel  Requirements,  * 
Qualifications  of  personnel  -  Personnel  shall  be  free  from  physical,  mental, 
and  emotional  disabilities  which  might  reasonably  interfere  with*  the  conduct 
of  the  duties  required  of  them  by  these  Regulations  or  be  detrimental  to  the 
health,  safety,  or  welfare  of  the  chfl*en  under  their  cue, 


.  107 
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Personnel  shall  receive  $l  tuberculin  sMn  test  prior  to  employment* 
Thereafter,  each  employee  and  volunteer  shall  have  an  annual 
tuberculin  sMn  t^t  if  the  initial  skin  test  was  negative,  or  an  annual 
oftmi  X^ray  if  the  initial  skin  test  was  positive* 

If  the  center  te  conducted  in  a  private  home,  every  member  of  the 
household  shalHbe  subject  to  the  same  yearly  tuberculosis  report  as  is 
required  of  the  staff.  *  _ 

Personnel  shall  not  bP  in  the  center  who  knowingly  haVe,  or  present  symptoms 
of,  a  contagious  disease  (e^.r  arrhea,  upper  respiratory  infections  and  sMn 
lesions);  or  are  ill  with  a  condition  which  impairs  their  physical  capabilities  or 
sqund  judgment  to  the  extent  that,  the  health,  safety  or  wedl-being  of  the 
ehilcfren  in  the  center  may  be  jeopardized. 

513,  Education 

RflHMll  Personnel  Requirements. 

Personnel  management  -  The  teaeher^earegiver  shall  possess  the  following 
minimum  qualifications? 

A  high  school  diploma  or  its  equivalent; 

A  Chjld  Development  Associate  credential  (CD.  A.)  or  equivalent^ 

An  associate  degree; 
A  bachelors  degree;  or 

Ctrrent  enrollment  in  a  program  leading  to  a  high  school  diploma, 
^   C.D.A.  credential,  associate  degree,  or  bachelors  degree. 

514     Experience  %  -  * 

Not  specified 


< 


/ 
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520,  PROGRAM  DIRECTOR  QUALIFICATIONS 

521,  Ag£ 

R9-5-411  Personnel  Requirements. 
/  Personnel  manafement  -  The  center  director  shall  be  at  least  21  years  of  api. 

522,  Health  ^ 
See  512,  Health 

523,  Education  \  . 
E9-5-411  Personnel  Requirements, 

Personnel  management  -  The  center  director  shall  .possess  the  fklpwfng  * 
minimum  quaUfleationsi 

A  high  school  diploma  or  its  equivalent,  plus  two  years  of  qualifying 

experience!  *  p  : 

A  Child  Development  Associate  credential  (CJXAJ  or  its  equivalent; 

£ 

One  year  of  college,  plus  18  months  of  qualifying  expurienc^  - 
An  associate  degree;  plus  6  months  of  qualifying  e^erl#nee|  or" 
A  {bachelors  degree,  plus  3  months  ©^qualifying  experience* 

!\  - 

524,  Experience 
See  523.  Education 


1UJ 
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530,     SUPPORT  STAFF  QUALIFICATIONS 

&  i 

R9-5-411  Personnel  Requirements, 

Personnel  management  -  Supplementary  teaeher-earegiver  staff  who  are  at 
least  16  years  of  age,  but  who  do  not  satisfy  all  staff  requirements,  may  work 
in;a  center  when  the  following  restrictions  are  observed! 

These  persore  shaU  work  under  the  continuous,  direct  supervidon  of  a 
qualified  teaeher-earegiveri  - 

These  persons  may  be  included  in  the  required  staff/child  ratio 
whenever  a  ratio  of  one  16  or  17  year  old  to  one  adult  is  maintained  and 
each  16  or  17  year  old  is  under  the  continuous,  direct  supervision  of  one 
adult. 

540,  POST  EMPLOYMENT^N-SERVICEf  ORIENTATION  AND  TRAINING 

t 

541,  Program  Director 
R9HS-411  Personnel  Requirements, 

Personnel  responsibiiiti^  and  duties  -  The  center  director,  shall  thoroughly 
orient  the  staff  to,  and  operate  the  center  in  compliance  with  all  Regiflationsi 
and  provide  evidence  of  continuous  in-service  training  and  development  of  the 
^ente^s  staff,  which  shall  include  at  least  the  f oUowingi 

Orientation  of  all  new  empieyefg  to  famfliarize  them  with  the  center 

and  its  policies  and1  procedures? 

* 

On-the-job  training  of  all  new  employees  in  need  of  firther  training  in 
specific  area  of  job  responribilitiesi 

Thorough  review  of  these  Regulations; 

Recognition  of  symptoms  of  illness  or  disease; 

.  -     .  ■  ^ 

Understanding  of  the  developmental  stapes  of  ehU*em 
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542.  Child  Caregi ver  Staff 
See  541,  Program  Director 

543,  Support  Staff 

See  541,  Program  Director 


600,  PROGRAM  OF  AOTIYrriES,  INCLUDING  EDUCATION 
610,      PROGRAM  REQUIREMENTS 
61L     Program  of  Aetiviti^ 
R9-5-415  Program  Development* 

The  center  shall  provide  a  program  offering  a  variety  of  drily  activities 
dedgned  to  meet  the  various  needs  and  developmental  stag*  of  the  children 
served,  ^ 

A  schedule  of  the  da^s  activities  shall  be  conspicuously  posted  at  the  center. 


The  pro-am  shall  be  planned'and  shall  provide! 

Activities  to  promote  the  age  appropriate,  physical,  cognitive* 
language!  soeiai-emotional  and  »eative  devdopm^t  of  the  children 
present; 

Indoor/outdoor  activity  time;  quiet/active  time;  supervised  fre^ 
choice/ teacher  directed  activities;  individual,  small  group,  and  lar^e 
group  activity  oppprtimiti^i  and  small/large  muscle  development 
activities; 

Activities  which  enhance  development  of  self-help  skills,  independence 
and  a  sense  of  responsibility; 
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Time  and  activities  which  will  provide  for  the  basic  needs  of  children 
for  food,  rest,  toileting,  body  movement,  and  adjustment  to  difficult 
tituatiom  such  as  parental  separation  and  fatigue; 

The  opportunity  for  each  child  to  individually  interact  with  an 
understanding  and  supportive  adult§  and 

An  opportunity,  weather  permitting,  for  each  child  to  spend  some 
portion  of  every  day  outside* 

612.     Program  Equipment  and  Materials 

R9-5-415  Program  Development, 

For  each  child  of  the  total  licensed  care  city,  there  shall  be  a  variety  of 
equipment,  toys  and  material,  from  each  of  the  following  developmental  areas: 

Small  miBCle  development 

Creative  expression 

Sereory  perception 

Language  skills 

Large  muscle  development. 

Equipment,  toys  and  material!  shall  be  provided  in  sufficient  quantity  to  allow 
each  child  a  ehdee  during  free  playtime,  and  shall  be  avaflabie  in  sufficient 
quantity  to  allow  far  participation  by  all  cHl*en  who  are  involved  in 
teachep-cfir acted  activiti^* 

Equipment,  toys  airi  materials  shall  be  available  and  within  the  reach  of 
ehilcfrem  AH  eqiipment,  toys  and  materials  shall  be  maintained  in  a  safe  and 
usable  condition. 
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61B,      Nap  Provision 

R9-5414  Activity  Area  Require;rientss 

Sleeping  facilities  -  Each  child  shall  have  a  nap  or  rest  period  during  the  day. 
The  age  and  needs  of  the  children  and  the  length  ©f  time  spent  in  the  center 
shall  be  considered  in  scheduling  naps  and  rest  peri©*. 

There  shall  be  a  col,  pad,  or  crib  for  each  child  who  nee*  to  nap,  with  only 
one  child  to  a  cot,  pad  or  «*ib, 

Cots  and  aribs  shall  be  ©f  soisid  construction,  shall  be  of  sufficient  size  to 
comfortably  accommodate  the  size  and  weight  of  the  ehfld,  and  shall  be  kept 
clean  and  in  good  repair. 

Pads  shall  be  large  enough  for  a  eWltfs  body,  stored  properly  to  maintain 
cleanliness,  and  approved  for  use  only  in,  roorfts  where  close'  contact  with  the 
floor  will  not  present  a  *aft  or  dust  problem.  Rugs,  earprts,  and  towels  shall 
not  be  mmd  as  pads. 

Diring  a  nap  or  r^t  period,  a  oMd  shalf  not  lie  in  direct  contact  with  the 
floor,         *  j  - 

Eaeh  cot  and  pat!  shall  be  arranged  to  be  physically  aeeessihie  to  the 
supervisory  perso  iel- 

There  *all  be  at  minimum  a  24  Eneh  corridor  between  each  row  of  oots  and 
pa*.  The  arrangement  of  cots  and  pads  shajl  not  obstruct  aeeess  to  exit  doors. 

Bmk  beds  shall  not  be  permitted.  Naps  and  rest  periods  in  lofts,  galleri^, 
at  ties  or  similar  pi  aces  mi  prohibited. 

Where  a  private  home  is  used  as  a  center,  a  famfiy  bed  shall  not  be  wed  by  a 
ehfid  in  attendance  at  th^  center. 
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The  center  shall  provide  a  crib  for  each  Infant  and  when  appropriate  for  each  / 
toddler*  Cribs  shall  meet  the  following  requirements^ 

The  crib  shall  be  of  sturdy  construction  with  bars  closely  spaced  so  that 

a  child1  s  head  cannot  be  caught  between  the  bars. 

Cribs  shaU  have  clean,  individual  crib-size  bedding,  including  sheets  and 
a  blanket  in  good  repair, 

614,     Discipline  and  Gi>\danee 
R9-5-412  Discipline, 

Staff,  whenever  possible,  shall  use  techniques  of  explaining  firmly  t©  a  child 
why  the  particular  behavior  is  not  allowed,  suggesting  an  alternative  and  then 
assisting  the  child  to  become  engaged  in  activities  In  an  acceptable  way. 

When  behavior  must  be  stopped  immediately  because  of  potential  danger  to 
the  child  or  another  child,  a  staff  person  may  physically  hold  the  child  until 
the  child  gaira  control  of  himself* 

When  a  child  is  removed  from  the  situation  where  he  or  she  is  misbehaving,  the 

isolation  shall  not  be  longer  than  10  minutes  or  lack  supervision, 
* 

Disciplinary  methods  ShaU  not  be  detrimental  to  the  health  or  emotional  needs 
of  the  child. 

i 

Measures  that  unduly  frighten  or  demean  the  child  shall  not  be  allowed. 
Mechanical  restraints  or  devices  or  medications  shall  not  be  used  to  discipline. 
Punishment  shall  not  be  associated  with  toilet  training. 


if/ 
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Corporal  punishment  shall  be  prohibited.  This  includes  shaking*  spanking, 
punching,  hitting,  pinching,  slapping,  twisting,  jerk^g,  kicking,  hitting  with 
Insti'uments,  pulling  hair  and  strangling.  Punishment  or  disciplinary  actions 
shall  not  Include  measures  that  could  result  In  bruises,  welts,  abrasions, 
contusions,  laceratiore,  burns,  fractures,  wounds,  cuts,  punctures,  subdural 
hemorrhages  or  hematomata,  internal  injuriai,  sprains,  dislocations,  or  other 
forms  of  physical  damage. 


TOO*  HEALTH  AND  SAFETY 

710,  HEALTH  *~V 

711,  General  Health  Requirements 

Not  specified  * 

712,  Health  Assessments  ^ 
Not  specified  * 

713,  Immunizations 

—  -  * 

R9-5-312  Required  Record  and  Reports, 

A  record  competed  by  the  parent,  guardian,  or  physician  noting  the  child's 
complete  history  of  immunizations,  iricluding  type  and  date  of  immunizations, 
illness  susceptibility  and  special  requirements  for  health  and  maintenance, 
shall  be  kept, 

* 

714,  Sanitation 

-419*5-413  Physical  Plant  Construction. 
All  sewage  and  liquid  wastes  shall  be  discharged  into  a  municipal  sewage 
system,  or  in  a  manner  approved  by  the  Department, 

Drinking  water  shall  be  accessible  to  the  children  on  the  playground  and  In 
indoor  .activity  rooms. 


DAY  CARE  CENTERS 


AREONA 


R9-5-417  Sanitation  Requirements*  iv 

All  parts  of  the  center  premise   and  all  center   furnishings,  equipment, 

materials,  and  toys  shall  be  kept  in  a  sanitary  condition* 

At  all  tim^  the  center  shall  be  maintained  free  of  files,  roaches,  or 
other  vermin* 

FixtiFes  touch  as  toilet  bowls  and  lavatories)  and  floors  in  batfrooms, 
playrooms,  and  kitchens  shail  be  scrubbed  daily,  or  more  fiaquently  if 
necessary,  with  a  cleaning  solution  and  disinfectant. 

All  areas  in  the  center  shall  be  clean. 

All  plumbing  fixtures  shall  be  maintained  in  proper  operating  condition. 

The  use  of  a  common  drinking  and  eating  utensil  Is  prohibited,    Clean,^  \ 
single-use  cups,  dispensed  from   an  approved  dispenser,  are  acceptable, 
DrfnJdng  f omtaire  shall  be  kipt  dean  and  in  worWng  condition,  .  • 

71S,     Daily  Illness  Scrterang 

R9HSM19  Isolation  and  Emergency  Medical  Care., 

Each  child  entering  the  center  shall  be  observed  by  a  staff  member  for  signs  of 
illness*  or,  if  the  center  provides  transportation  to  the  center,  the  ehfld  shall 
be  obswved  upon  entering  the  vehide* 

A  ehfld  shall  not  be  accepted  at  the  center  if  fa)he  is  obviously  111  or  suspected 
of  having  a  eohta^ous  or  inf eetious  disease* 
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716,  Care  of  Sick  Chilcfren 
R9=5«419  Isolation  and  Emergency  Medeal  Care, 

Any  child  showing  symptoms  during  the  day  of  a  fresh  cold,  sore  throat, 
inflammation,  fever,  rash,  (fiarrhea,  vomiting,  etc*,  shall  he  immecBately 
isolated  from  athe  group,  Parents  or  persons  responsibLe  shall  be  notified  at 
once  and  all  necessary  arrangements  for  prompt  removal  of  the  child  shall  be 
made. 

Parents  shall  be  notified  if  their  chUd  has  been  exposed  to  a  contagious  or 
infectious  disease*  In  addition,  the  local  health  department  ^hall  be  notified* 

Parents  or  guardians  shall  be  notified  Immediately  of  any  serious  injury  to  the 
child  that  may  require  mescal  attention^  alternatively,  the  person  specified 
by  the  parent  to  be  notified  in  ease  of  an  emergency  shall  be  contacted*  In 
addition,  parents  or  gutodans  shall  be  notified  at  the  end  of  each  day  of  any 
significant  incident  involving  the  ehjld; 

717.  Medication  and  Special  Diet  Ew4Aom,  * 
R9-5^420  Medications* 

The  center  director,  6r  a  person  designated  in  writing  by  the  center  director, 
shall  be  responsible  for  the  storage,  record  keeping  and  administration  of 
medication  to  children*  Only  one  person  in  a  center  at  any  given  tfrnt  shall  be 
rcsponsitie  for  handling  and  administering  medications. 

Medication  shall  net  be  given  to  a  chUd  without  specific  written  authorization 
from  the  child's  physician,  parent  or  guardian. 

The  written  authorization  to  give  medication  shaj,!  contain  at  teast  *he 

following  information; 

A  statement  identifying  the  specific  person  designated  to  act  as  an 

agent  of  the  parent  or  guardian  to  give  medeatieng 
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The  name,  and,  if  any,  the  press'iption  number,  of  the  medication  to  be 
given; 

Specific  instructions  in  the  manner  the  medication  shall  be,  ^iven 
including  the  amount  or  , dosage  to  be  pven,  times  of  the  day  the 

medication  shall  be  given  and  dates  ©n  which  the  medication  Is  to  be 

J  s  - 

giveni 

V 

Reason  the  medication  is  being  giveni 
Signature  of  parent  or  guard  an;  and 
Date  of  authorization* 

Iifleetable  medications  shall  only  be  administered  by  appropriately  license^ 
persons, 

Storage  of  medications  -  All  prescription  and  non-prescription  medications 
shall  be  kept  in  a  locked  storage  cabinet  or  container  which  shall  be  located 
out  of  the  reach  of  ehil^en. 

Medications  requiring  refrigeratTbn  shall  be  kept  in  a  locked  box  or  container 
in  the  refrigerator, 

Center  gtersonnel  may  only  give  medications  that  are  provide^  by  parents  from 
the  original  faetorHabeied  container,  or  in  the  ease/  of  prescription 
medications,  in  the  original  pr^^iption-labeled  container*  / 

Center  perecmnel  mi^  only  give  medcart^OM  that  ifi  provided  by  the  chfltfs 
parent  or  guardian  and  labeled  with  chfltfs  name,  The  center  la  specifically 
prohibited  from  keeping  on  premises  stock  supplies  of  ^hy  internal  medieaticfi, 
including  aspirin. 

Medicine  no  longer  in  use  shall  be  retimed  immediately  to  the  chUffs  parent 
or  guarcfian. 
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Center  personnel  may  refuse  to  administer  medication  and  shall  notify  parents 
or  guardians  of  this  decision  when  the  child  arrives  at  the  center* 

When  a  child  is  on  a  modified  diet  preso'ibed  by  the  parent,  guardian  or 
physician,  the  food  and  snacks  served  this  child  shall  comply  with  the 
requested  dietary  regime.  The  modified  diet  shall  be  conspicuously  posted  for 
persons  preparing  and  serving  food,  * 

718.     Waiver  of  Health  Requirements 
Not  specified  * 

720.  SAFETY 

721,  General  Safety  Requirements 
R9-5-416  Fire  and  Safety  Precauttom. 

All  fish  pencfc,  irrigation  ditches,  or  other  bodie  of  water  shall  be  inaccessible 
to  ehil*en  except  during  periods  of  dose  and  constant  supervision. 

^S2.     Fire  Safety  Requirements  =  *  * 

R9HH416  Fire  and  Safety  Precaution 

I 

Each  center  shell  comply  with  State  and  Iscal  safety  and  fire  prevention  cades 
and  regulations,  and  in  addition  shall  conform  with  the  fallowing  requirements: 
Fire  evacuation  tkilU  shall  be  held  monthly  and  written  reeorA  of  each 
fire  dFfll  shall  be  kept  at  the  center-  When  passible*  Are  drills  shall  be 
executed  at  the  time  of  the  annual  fire  inspection.  Written  instructions 
shall  be  posted  which  include  special  staff  assignments  and  general 
procedures  to  be  followed  in  case  of  fire  or  disasters, 
* 
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R9-5-413.  Physical  Plant  Construction, 

Center  buildings  shall  have  a  manually  operated^  fire  alarm  system  if  the 
center  is  licensed  for  2  6  or  more  children;  or  children  are  in  attendance  in  the 
center  between  8^00  p.m.  and  6s00  a*m. 

New  center  buildings  shall  have  an  approved  fire  detect! r  n  warning  system* 
723#  Transportation 

R9-5-415  Program  Development,  r* 
When  a  field  Wp  is  conducted  away  from  the  center*  applicable  licensing  rules 
and  regulations  shall  apply, 

AH  parents  and  guardiani  shall  be  given  advance  notification  of  each  trip 
including  details  about  the  trip. 

The  center  shall  obtain  from  the  parent  or  guardian,  advanced  written 
permisrien  for  the  chad's  participation  in  thi  trip, 

R9 -5-424  Transportation. 

If  vehicular  tramportatien  is  provided  directly  by,  or  though  a  contract  with, 
thf  center,  the  following  requirements  shall  be  mett 

^   The  vehicle  *iver  shall  held  a  current  Arizona  chauffeur's  license. 

There  shall  be  a  sufficient  number  of  staff  avaflable  to  supervise 
children  while  being  teansported,  ^ 

Chiicfren  shall  net  be  fransported  in  vehielei  not  constructed  for  the 
purpose  of  transporting  people. 

All  children  shall  be  properly  seated  on  seats  which  are  seeiffely 
fastened  to  the  body  of  the  irehiele  and  which  provide  sufficient  space 
for  the  chiltfs  body.  No  staff  person,  or  child,  shall  stand  while  the 
vehicle  is  in  motion. 
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A  child  shall  not  be  left  unattended  in  a  vehicle. 

One  additional  qualified  staff  person  shall  be  in  the  vehicle  when 
children  under  two  yean  of  age  are  transported* 

The  center  or,  as  appropriate,  'its  contractor,  shall  obtain  and  maintain 
motor  vehicle  ir^irance  coverage  in  an  arnotnt  not  l^s  than  the 
minimum  required  by  State  financial  responsibility  statutes, 

724,  Safety  Requirements  for  Equipment 
to 

JUH5-416,  Fire  and  Safety  Precautions* 

Play  equipment  and  steueture,  indoors  and  outdoors,  shall  be  of  sturdy 
construction,  shall  be  in  good  repair,  and  shall  be  free  from  hazarefe* 

725,  Water  Aetiyiti^ttncluang  Swimming) 
R9HH425  Swimming  and  Wading  Pooia* 

Swimming  and  wading  pools  shall  conform  with  requirements  for  public  and 
semipuhUc  bathing  places. 

A  verification  of  compliance  with  the  requirements  for  public  and  semi-public 
bathing  places  must  be  obtained  from  the  Department  or  appropriate  coimty 
health  department  prior  to  use  of  any  swimming  or  wading  pool, 

A  lifeguard  with  either  a  eiffrent  Red  Cross  Senior  Life  Saving  Certificate  or 
documented  equivalent  training  shall  be  on  duty  at  all  times  when  a  swimming 
pool  with  a  marfmum  depth  of  3  or  more  feet  is  in  use,  If  wading  pools  less 
than  3  feet  in  depth  are  in  use,  a  person  with  ein,rent  first-aid  training  shall  be 
on  duty  at  the  wading  pool. 
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When  swimming  pools  are  being  used  by  the  ehil*en,  the  staff/ child  ratios 
shall  be  met.  The  lifeguard  may  be  included  in  computing  the  staff/child  ratio, 

Swimming  pool  and  permanent  wading  pools  mist  bs  enclosed  by  a  fence  with 
a  minium  height  of  five  feet, 

72^    t  Emergency  Froeefliff^ 
Not  specified 

727,     First  Aid  Suppli^ 

R9-5-419  Isolation  and  Emergency  Medical  Care, 

An  approved  -first-aid  kit,  accessible  to  all  personnel  and  out  of  reach  of 
ehU*en,*  shall  be  kept  in  the  center.  This  first-aid  Wt  shall  at  least  contain 
banzai*,  antiseptic  solution,  sterfle  bandages,  scissors,  medical  tape,  cotton 
swabs,  and  Syrup  of  Ipecac, 

*  SOD,  NUTRITION  AND  FOOD  SERVICE 

810*  NUTRITION 

em 

811.      Nutritional  Requirements 

*    '  N! 

R9-5-418  Food  Service  and  Nutriticnf- 

Meals  shall  be  available  to  all  eMldren  at  customary  meal  timw^AnJndividu^ 
sack  limch  provided  by  the  parents  or  guarcBan  is  acceptable..  However,  if  not 
provided  with  the  sack  luich,  the  center  shall  provide  millq  or  a  full  strength 
fruit  or  vegetable  jtiee  (f rozen,  concentrated,  canned,  or  fortified)  containing 
30  mlllipams  of  Vit&mta  C  per  6  ounce  serving,  which  is  the  ecjiivalent  of  a 
jidce  providing  80%  of  tfve  USRBA  of  Vitamin  C  for  adults. 

fT 
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When  meals  consist  of  seek  lunches  provided  by  parents,  the  center  shall  have 
a  refrigerator,  maintained  at  proper  temperatures,  for  storage  of  perishable 
foods,  ^ 

Powdered,'  imitation,  and  concentrated  sugar  syrup  drinks  shaU  never  be  used 
in  place  of  fuU-strength  juices, 

/ 

Nutritious  foods,  handled  in  a  sanitary  manner  and  attractively  served,  shall  be 
provided  in  the  variety  and  amounts  necessary  to  meet  the  standards  set  forth 
in  the  current  edition  of  the  "National  Research  Council's  Recommended 
Dietary  Allowances",  In  accordance  with  these  standards,  children  in  the 
center  for  the  period  of  time  specified  shall  receive  the  following  at 
appropriate  timess 

2  to  4  hours— a  mid-morning  or  mid-afternoon  snack,  unless  the  child  is 

at  the  center  during  a  regular  meal  time,  in  which  case  the  child  shall 

be  served  the  appropriate  minimum  meal; 

4  to  8  hours— a  meal  and  one  or  more  snacksp 

9  or  more  houre^two  macks  and  one  or  two  appropriate  mealsf 

A  snack  shall  be  made  available  before  bedtime. 

/ 

Breakfast  shall  be  available  to  children  who  come  to  the  center  in  the  morning 
without  it  or  have  remained  in  the  center  overnight* 

Snacks  shall  include,  but  not  be  limited  to,  mUk  and  enriched  or  whole  grain 
bread  products!  or  a  fruit  or  vegetable!  or  a  full-strength  fruit  or  vegetable 
juice. 

Snacks  and  meals  prepared  for  school-age  children  shaU  be  of  sufficient 
quantity  to  meet  their  physical  and  nutritional  needs, 

Each  noon  or  evening  meal  shall  provide  one-third  of  the  child's  dally 
nutritional  needs  set  forth  in  the  current  edition  of  the  ^National  Research 
Council's  Recommended  -Dietary  Allowances.*1 
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812*     Waiver  of  Requirements 
Not  specified 

S20.     FOOD  PREPARATION 

S2L     Food  Preparation  and  Service  Requirements 

R9HS-418  Food.Serviee  and  Nutrition, 

Chiltfren  shall  be  enooiraged  but  not  forced  to  eat* 

*  f  - 

The  parent  or  guar4an  shall  be  notified  when  a  child  consistently  refuse  to 
eat  or  exhibits  unusual  eating  behavior* 

The  center  shall  not  serve  the  same  menu  twice  in  the  same  day* 

State  Statutes  and  Regulations  pertaining  to  foorf  establishments  and  the 
handling  of  food  shall  apply  to  centers m 

T 

Cirrem  menus  shall  be  planned  a  week  in  advance,  dated*  and  conspicuously 
posted  in  the  center  on  the  first  day  of  each  week*  Menus  shall  be  kept  on  file 
for  one  year.  Any  substitutions  shall  be  noted  on  the  posted  menu* 

Food  shall  be  prepared  as  closi  to  serving  time  as  possible  and  served  at  a 
proper  temperatire  in  order  Jo  maintain  their  nutrients,  flavor  and  appearance* 

Second  servings  shall  be  available,  4 

Children  shall  be  given  necessary  assistance  in  feeding  and  in  learning 
self-feeding  skills. 

Centers  shall  pir chase  food  in  Mzes  and  amounts  suitable  for  the  number  of 
children  enrolled.  A  supply  of  perishables  and  staples  shall  be  kept  on  hand  to 
meet  emergency  situations. 
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900,  SOCIAL  SERVICES 


Not  specified 


1000.   PARENT  PARTICIPATION 


Not  specified 


1100*  INFANTS  AND  TODDLERS 


1U0,     PROGRAM  OF  ACTIVITIES 
R9-5-415      ppopam  development. 

The  center  shall  provide  a  variety  of  toys  and  objects  for  infant  play  which 
shall  number  at  least  three  times  the  number  of  infants  enrolled.  The  variety 
shall  include  at  least  some  of  each  of  the  f  ollowingi  ^  nesting  toys,  stacWng 
toys,  boote,  puU  toys,  blocks  and  grasping  toys, 

The  center  shall  provide  a  variety  of  toys  and  objects  for  toddler  play  which 
shall  number  at  least  three  times  the  number  of  todfflers  enrolled*  The  toys 
shall  bi  aceesribie  to  the  toddlers  at  appropriate  times  and  shall  include  at 
least  some  of  each  of  the  following!  ereative-expre^ive  materials  (e^., 
rayons,  paper,  clay,  play-dough,  paints,  paste,  etc.),  dolls,  dress-ups,  blocks, 
books,  wheeled  toys,  riding  toys,  climbing  units,  wall  mirrors,  puz^es  and 
manipulative  toys. 

Toys  used  by  infants  and   toddlers  shall  be  dirable,  easily  cleaned  and 


moveable,  ifomtoric,  to©  large  to  swallow,  and  shall  have  no  sharp  pieces, 
edges  or  points.  Toys  shall  be  inspected  f requently  and  regularly  to  ensure  \ 
that  hazards  are  not  present. 
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Provisions  shall  be  made  for  Infants  and  toddlers  to  spend  the  majority  of  their 
waking  hours  outside  of  the  crib,  highchair,  playpen,  or  other  confining 
equipment. 

Infants  and  toddlers  shall  have  an  outdoor  playtime  in  an  area  that  safely 
separates  them  from  older  childi'en. 

Self-feeding  skills  shall  be  eneoiraged  with  finger  foods  being  included  in  the 
daily  menu. 

The  staff  parsons  shall  talk  to  and  hold  infants  ami  toddlers  at  appropriate 
times  during  the  day  to  provide  positive  verbal  and  taetQe  stimulation* 

The  center  shall  provide  pleasant  surroundings  with  visual  materials  (e^,f 
pictures  and  posters)  at  eye  level  of  the  infant  and  toddler, 

1120,     HEALTH  AND  SAFETY  REQUIREMENTS 

R3-5-421.  Infant  and  Toddler  Care  Requirements, 

Centers  enrolling  either  or  both  infants  and  toddlers  shall  receive  prior 
permission  to  do  so  from  the  Department, 

> 

Rooms  used  by  infants  shall  be  separated  from  rooms  used  by  older  child-en. 
In  infant  roomfe),  there  shall  be  no  passageway  for  use  by  older  children  going 
from  one  area  to  another,  Infants  and  toddlers  shall  be  separated  from  each 
other. 

There  shall  be  continuous  staff  supervision  of  infants  and  todoiers  while  in  the 
center. 

A  tfaper  changing  area  shall  be  provided  in  each  infant  room  and,  if  the  center 
cares  for  diapered  toddlers.  In  each  toddler  room.  The  changing  area  #haU 
provide  a  smooth,  non-porous  sirfaee  for  diaper  changing.  The  changing  area 
shall  be  cleaned,  sanitized  and  dried  between  each  change  of  diapers, 
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There  shall  be  a  staff  handwashing  sink  available  in  each  diaper  chan^ng  area 
with  soap,  warm  rimning  water  and  disposable  hand  towels  provided* 

The  center  shall  prepare  and  post  in  each  diaper  changing  area  the  diaper 
changing  proeediffe  to  be  followed* 

*  * 

Each  diaper  changing  area  shall  be  equipped  with  a  di aper  rinsing  f ixtiffe* 

Each  chad's  fflapff  shall  be  changed  as  frequently  as  needed*  When  changing 
Papers,  the  cMld  shall  be  washed  and  *led  using  the  chUtfs  Individual  toilet 
accessories.  Staff  persore  shall  wash  their  hancte  before  and  after  changing 
diapers  as  a  rootine  procedure, 

1130,    INFANT  NUTRITION 

R9-5-421  Infant  and  Toddler  Care  Requirements* 

Special  formulas  may  be  provided  by  the  parents  or  by  Li ...  center.  If  prepared 
by  the  center,  the  ehUtfs  parent,  guardian  or  physieia,  *.  all  supply  advance 
written  instructions  and  the  special  formula  shall  be  prepared  in  accordance 
with  those  iretruetiens  through  the  use  of  the  sanitary  procedure  governing 
the  preparation  of  all  food  found  in  State  Statutes  and  Regulations. 

J 

If  the  infant  or  todffler  has  any  special  dietary  needs,  the  parent  or  guardan 
shall  supply  written  directions  for  a  mofifled  dirt  which  shall  be  on  ffle  in  the 
center  and  conspicuously  posted  for  staff  reference* 

The  center  shall  meet  the  jSBowlng  requirements  for  f seeing  infants  and 

toddlers:  * 

All  infants  under  six  months  of  age  or  older  chile* en  who  cannot  hold 
their  own  bottle,  shall  be  held  when  being  fed  with  a  bottle.  Bottle 
shall  never  be  propped*  Each-  chtttfs  bottle  shall  be  individually 
labeled*  Bottles,  nipples,  and  bottle  covers  shall  be  sterilized  prior  to 

reuse* 
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As  soon  as  they  are  of  sufficient  a^ey  infants  and  toddlers  shall  be  spoon 
fed  from  individual  spoons  and  containers  and  they  shall  be  encouraged 
to  f  eed  themselves  as  soon  as  this  desire  b  exhibited. 

As  soon  as  the  child  is  able,  (§)he  shall  sit  in  a  chair  at  a  table  of 
appropriate  size  during  feeding*  *  - 

Highehairs  stall  be  equipped  with  a  safetv  strap  and  shall  be  constructed  so 
that  the  chair  wfll  not  topple,  The  Department  may  waive  the  safety  strap 
requirement  if  the  design  and  construction  of  the  chair  is  such  that  a  safety 
strap  to  not  needed*  The  tray  or  feeding  surface  shall  be  smooth,  free  of 
cracks,  and  shall  be  sanitized  prior  to  each  use, 

A  sturdy  adult  size  chair*  preferably  a  roclcer,  shall  be  provided  in  the  Infant 
room  for  s^EJf  use  in  holding  and  feeding  infants. 

The  center  shall  provide  for  infants  an  unobstructed  free  play  area  of  a 
minimum  of  35  square  feet  with  non-abrasive  carpeting  upon  which  Infants 
may  safely  and  comfortably  sit,  crawl,  play  and  toddle, 

In  every  infant  and  toddler  room  there  shall  be  a  procedure  for  recording  and 
relaying  to  parents .  and  staff  information  concerning  anv  significant 
occurrences  in  the  ehfl£s  progress  including  new  or  unusual  behavior, 

1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

^* 

1210.    PROGRAM  OF  ACTIVTTOS 

R9-5-422  Special  Children  Care  Requirements- 

The  staff  shall  be  provided  with  In-service  training  or  consultation  to  erihanee 
their  ability  to  meet  tfie  needs  of  special  children  who  are  enrolled*  All 
in-service  training  or  consultation  shall  be  documented  In  writing  and  a  eop? 
of  that  record  shall  be  ktfpt  at  the  center. 
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The  center  shall  provide  appropriate  program   equipment  subsitutions  or 
physical  ^ant  modi  float!  ©re  to  meet  the  varying  needs  of  sneeW  children  wh^> 
are  enrol  led. 

Special  eWl*en  shall  be  integrated  into  the  daUy  activities  of  the  center 
whfnever  p«aiblee 

1220,    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230.    STAFFING  4 
Not  specified 

1300.  SCHOOL  AGE  CHILDREN 

1310.  program  of  ACTivrrms 

Not  specified 

1320.    HEALTH  AND  SAFETY  REQUIRBRffiNTS 
Not  specified 

1400.  FACILITY  RE  QUIRE  ME  NTS 

1410.  SPACE 

i 

R9-5-413  Physical  Plant  Construction. 

When  a  center  is  located  in  a  multiple  use  builcfing  (e*g.,  ehui^,  commuiity 
building,  or  family  resdenee)*  the  building  or  portion  thereout©  which  ehfltfen 
haw  access  shall  be  used  only  for  child  care  purposes  during  the  "center's  hotrs 
of  operation.  t 

When  a  center  if  located  in  a  multiple  use  bufidng 9  the  entire  builcfing  must 
conform  to  all  construction  code  reqirirements  for  new  centers  unless  the 
center  has  required  fire  separation. 
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The   center  shall  provide  a  safe  vehicle  loading  and   mloading  area  for 
children.  This  vehicle  loa<fing  and  unloading  arte  shall  be  located  in  an  area 
away  from  moving  traffic  and  hazardous  obstructions.  The  vehicle  goading  and  ^ 
unloading  areas  shall  also  be  indicated  on  th^ site  Rawing  submitted  to  the 
Department  for  approval. 

—  %  1 
R9-5-414  Activity  Area  Requirements. 

The  center  shall  provide  at  least  25  square  feet  of  interior  activity  space  per 
child,  exdept  that  at  least  35  square  feet  of  indoor  activity  space  per  child 
shall  be  provided  for  infants  and  toddlers. 

The  center  shall  provide  at  least  35  square  feet  of  indoor  activity  ^rpaee  per 
chUd  when  toddlers  are  mixed  with  olde"  chil*ens 

The  indoor   activity  space  shall  be  occupied  only  by  the  children's  play 
materials,  equipment*  or  chU^erfs  f  unitur  e. 

The  floor  space  of  kitchen,  bathrooms,  closets,  halls,  storage  areas  and  rooms, 
recreation  areas,  isolation  rooms,  offices,  and  other  roome  designated  for  staff 
use  as  well  as  wall  thickness  shall  be  excluded  in  computing  the  minimum 
indoor  activity  s^ce. 

Room  space  used  for  other  things  such  as  storage f  teachers  Jesk,  file  or 
record  cabinets,  fixed  storage  cabinets,  or  closets  shall  not  We  counted  as 
activity  space  in  computing  licensed  capacity, 

The  licensed  capacity  of  indoor  activity  space  shall  be  posted  conspicuously  in 
each  room  with  indoor  activity  space  on  f orms  f irnished  by  the  Department* 

# 
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Computation  of  indoor  activity  spec©  In  centers  which  are  located  in 
multiple-use  buiiainp  (e.g,,  where  the  center  does  not  utilize  the  entire 
bulling)  shall  be  limited  to  those  areas  which  are  used  erolisively  by  the 
center  during  its  hoiffs  of  operation*  There  shall  be  an  isolation  area  which 
can  be  separated  from  children  in  indoor  act!  vity  space* 
J 

The  isolation  area  shall  not  be  induded  in  computing  the  minimum  indoor 
activity  space* 

A  child  in  the  isolation  area  shall  be  supervised  at  all  times  by  qualified  staff 
personnel. 

Except  as  permitted  by  this  Regulation,  there  shall  be  an  outside  play  area  for 
child  care  which  meets  the  following  requirements: 

The  outside  play  area  shall  be  of  sufficient  size  to  allow  all  cMl*en 
reasonaae' scheduled  access,  and  shall  contain  at  least  75  square  feet  for  each 
child  occupying  the  area  at  any  time.  The  outside  play  area  shall  contain  a 
minimum  of  75  square  feet  per  child  for  at  least  50 -percent  df  the  center's 
lieereed  capacity.  The  arms,  shall  be  contiguous  with  the  center  or  easily 
acdesatie  without  the  need  to  cross  thoroughfares,  streets,  or  Mprhways,  shall 
be  fenced  to  emir e  the  safety  of  the  ehil*en,  and  shall  be  free  from  hazar** 

The  outside  play  area  shall  have  non-hazardous  piay  surface  and  resilient 
material  under  swings  and  play  equipment  where  chfldfen  may  faiL  A  hard 
surfaced  area  may  be  provided  for  wheeled  vehicles* 

DtBt  and  windbome  sand  or  dirt  shall  be  kept  to  a  mWrnum; 

f 

Adequate  shade  areas  shall  be  available  during  summer  months, 

All  play  areas  shall  be  directly  supervised  when  in  use,  in  accordance  with 
staff  ratios, 
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Outride  play  equipment  shall  be  arranged  to  minimize  hazard  from  conflicting 
aetiviti^* 

An  outside  play  area  shall  not  be  required  when  all  of  the  following1  eonditior^ 
are  met: 

No  child  atten*  the  eenter  more than  f  oiff  heirs  per  day;  arid 

The  eenter  provides  at  least  50  feet  of  indoor  activity  space  per  child; 

arid 

The  indoor  activity  space  conforms  with  the  requirements* 
1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 


R9-5-413  Physical  Plant  Construction, 

Heating  and  cooling  -  Rooms  used  by  children  shall  be  maintained  at 
tempsrattres  between  6So  and  82o  f.  Ventilation  shall  •  not  subject 
chfl*#n  to  drafts. 

Lighting  and  electrical  -  Center  bulMngs  shall  be  lighted  and  free  of  ^are,  A 
minimum  of  thirty  foot  candles  of  Illumination  shall  be  maintained  at  work  and 
play  areas. 

1430,  EXITS 

R9-5-413  Physical  Plant  Construction, 

Each  room  licensed  for  use  by  children  shall  have  at  least  one  approved  eidt, 
except  that  rooms  exceeding  1,000  square  feet  shall  have  at  least  two  approved 
exits, 

* 

Each  infant  room  licensed  for  5  or  fewer  infants  shall  have  at  least  one 
approved  est.  Each  infant  room  licensed  for  more  than  5  infants  sha^l  nave  at 
lost  two  approved  exits.  - 

""""  ."-^i 

Exiting  from  a  center  shall  be  accomplished  by  one  or  more  of  the  following 
methods;. 

Through  an  approved  exit  directly  to  the  exterior; 
Through  an  approved  exit  access  corridor; 
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By  means  of  an  approved  stairway; 
Through  an  intervening  room, 

An  approved  est  door  shall  be  36  inch®  in  wlrth  and  at  least  fi  feet,  8  inches 
in  height,  except  in  infant  rooms?  two  doors  3  2  inches  in  width  and  at  least  « 
feet ,  8  inches  in  height  may%e  substituted, 

A  pair  of  doors  which  open  together,  each  leaf  to  be  a  minimum  of  2  feet,  6 
inches  in  width  and  at  least  6  feet,  8  inches  in  height  may  be  substituted  for 
the  door  required  above* 

1440*    TOILETS  AND  LAVATORES  „  ' 

R9-5-413  Physical  Plant  Construction,  : 
Toilets  and  lavatori^  (handwashing  sinks)  easily  acoessble  to  chU*en  within 
the  center  shall  be  provided  in  the  following  minimum  ratioi 

At  least  one  flush  toilet  and  one  lavatory  for  ten  or  fewer  eWl*en|  * 

-  • 
At  least  two  flush  toflets  and  two  lavatories  for  eleven  to  twenty-five 
chUck-en; 

At  least  one  flush  toilet  and  one  lavatory  for  each  additional  twenty 
chfl*ens 

Notes  Infants  who  use  diapers  are  not  included  in  this  calculation. 

The  i aciUtie  shall  be  child-sized  or  equipped  so  that  children  can  use  them 
without  assistance. 

An  approved  diaper  changing  area  §haU*be  provided  in  each  room  housing 
diapered  children, 

\ 
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1500,   OTHER  STATE  RE  QUIRE  ME  NTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONING 
Not  specified 

1520,  fc  FIRE 
Not  specified 

* 

1530,  BUILDING 
Not  specified 

1540.  HEALTH 
Not  specified 

1550,  SANITATION 
Not  specif  led 

1560,    NEW  CONSTRUCTION 
Not  specified 
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Except  where  otherwise  noted,  all  citations  are  from  the  Arkansas  Department 
of  Human  Services,  Minimum  Licensing  Requirements  for  Pay  Care  Centers, 
September,  1980, 

100*  STATE  LICENSING  OF  CH^D  PAY  CARE  FACILITIES 

U0S  TYPES  OF,  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

UJL  Definitions 

I  Lieereing  Authority  and  Definition  -  Facilities  Requiring  Licensing  * 
"Chfld  Care  Facility"  means  any  facttity  which  provides  care,  training, 
education,  ctstody,  or  supervision  for  any  minor  child  who  is  not  related  by 
blood,  marriage,  or  adoption  to  the  owner  or  operator  of  such  a  facility, 
whether  or  not  the  facility  is  operated  for  profit,  and  whether  or  not  the 
facility  makes  a  charge  for  the  services  offered  by  it,  and  this  definition 
includes,  but  is  not  limited  to,  a  nursery  school,  a  kindergarten,  a  day  care 
center,  or  a  family  day  care  home,  foster  homes,  group  homes  and  custodial 
institutions. 

112.      Bcelusiore  arid  Bxemptiore 

ARK,  STAT*  ANN.  S  83-918    Religious  exemption  —  Inspection  —  Correction 
of  abuse. 

Any  religious  child  care  facility  organized  and  operating  as  of  July  1,  1969, 
shall  be  exempted  from  the  institution  ehfld  care  standards  provided  that  the 
governing  body  of  said  religious  child  care  facility  request^  that  their  child 
care  institution  be  exempted  from  the  licensing  standards  because  conformity 
with  said  licensing  standards  violates  basic  religious  tenament  (tenet)  of  the/ 
church  as  it  relates  to  separation  ofi  church  and  state  and  that  said  governing 
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body  certifies  each  year  that  their  institution  has  met  the  fire,  safety  and 
health  standards  o#  either  state  or  local  fire,  safety  and  health  inspections  and 
further  that  they  certify  that  they  are  in  substantia  eomplianee  *?ith  the 
published  standards  imder  which  similar  nonreligrious  faciliti^  are  retired  b^- 
the  state  to  operate.  *V  S 

No  institution  which  fil^  or  has  filed  such  certification  with  the  Board"  shall 
hereafter  be  subject  to  impaction  by  the  Child  Care  Facility  Review  Board, 

I  Licensing  Authority  and  Definition  -  FaettijUs  Requiring  Licensing , 
The  following  do  not  require  a  UcerBei  (L)  special  schools  or  classy  operated 
solely  ^or  religious  instiuetion§  (2)  facilities  operated  in  connection  with  a 
church,  shopping  center,  business  or  establishment  where  children  we  oared 
for  during  short  periods  of  time  while  parents  or  persons  in  charge  of  such 
children  are  attencHng  church  services,  shopping,  or  engaging  m  other 
activities  during  such  period;  (8)  any  educational  facility,  whether  private  or 
public,  which  operates  solely  for  educational  pirpoees  in  grades  one  or  above 
and  does  not  provide  any  custodial  care;  (4)  kindergartens  operated  as  part  of 
the  public  schools  of  this  State;  (5)  any  situation,  arrangements,  or  agreement^ 
by  which  one  or  more  persons  care  for  the  chU*en  of  not  more  than  foiff  (# 
families  at  the  same  time;  but  not  to  exceed  mx  (6)  children. 

113.      HHS  Day  Care  Compliance 

I  Licensing  Authority  and  Definition, 

If  a  facility  requests  participation  in  a  federally  funded  child  care  program,  it 
shall  also  meet  Health  and  Human  Services  Day  Care  Requirements  as 
administered  by  the  Arkansas  Division  of  Social  Services  staff  in  addition  to 
the  Minimum  State  Requirements. 
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120.      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121,      Organization  of  the  Administrative  Unit 


DEPARTMENT  OF  SOCIAL 
AND  REHABILITATION  SERVICES 


SOCIAL  SERVICES 
DIVISION 


PROGRAM  OPERATIONS 


/   

Director  of  Individual 
and  Family  Services 


GENERAL  SERVICES 


Manager 
CHILD  DEVELOPMENT  UNIT 


T 
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Area  Offices 


The  day  to  day  lieenMng  f motions  are  carried  out  by  Ueensng  staff  in  area 
offices  under  the  direct  supervision  of  the  state  central  office. 
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122*     Responsible  Official 

All  inquiries  should  be  addressed  to: 

Manager*  Child  Development  Unit 
Social  Services  Division 
F¥0,  Box  148? 

Little  Rook.  Arkansas  72203 
(501)  371-7512 


200.  UCENSmO  PROCESS  AND  ENFORCEMENT  PROCEDURES 
210,      LICENSING  PROCESS 
21L      Promulgation  of  Regulations 

ARK,  STAT,  ANN,  S  83-904  Rules  and  regulations  by  Child  Care  Facility 
Review  Boards  -  Censultatien  with  commissioner  of  education  and1  ether 
agencies  -  basis  of  regulations*  ^ 

In  establishing  requirements  and  standards  for  the  granting,  revoking,  refusing, 
and  suspending  of  a  license  for  a  ChUd  Care  Facility  the  Welfare  Department 
(Child  Care  Facility  Review  Board)  shall  adopt  such  rules  and  regulations  as 
will:  promote  the  health,  safety  and  welfare  of  children  attending  a  Child 
Care  Facility;  promote  safe,  comfortable,  and  healthy  physical  facilities  for 
the  chndren  who  attend  the  Child  Care  Faeflityi  insure  adequate  supervision  of 
the  children  by  capable,  qualified  and  healthy  individuals;  insure  appropriate 
educational  programs  and  activities  within  each  Child  Care  Facility;  and 
insure  adequate  and  healthy  food  service  where  food  service  is  offered  by  the 
Child  Care  Facility, 
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212*      Advisory  Body  and  Other  Community  Pai  ucipation 

I  Licensing  Authority  and  Definition  -  Child  Care  Facility  Review  Board 
Functions,  * 

The  Child  Care  Facility  Review  Board  is  composed  of  seven  members  Including 
the  Commissioner  of  the  Social  Services  Division,  the  State  Health  Officer  or 
his  designee,  one  representative  from  the  Family  and  Children's  Services  State 
Advisory  Committee*  three  persens^engaged  in  child  care  appointed  by  the 
governor*  and  one  representative  at  large  appointed  by  the  governor.  The 
State  Commissioner  of  Education  serves  ex  officio  without  voting  power. 

The  Child  Care  Facility  Review  Board  has  the  power  to  establish  rules* 
regulations*  and  standards  for  licensing  and  operation  of  child  care  facilities. 
This  include?  all  powers  with  respect  to  granting*  revocation,  denial*  and 
suspension  of  licenses.  Decisions  regarding  special  situations  shall  be  made  on 
an  individual  basis  by  the  Child  Care  Facility  Review  Board. 

220.  LICENSING  PROCEDURE 

221.  Application  and  Issuance 

I  Licensing  Authority  and  Definition. 

An  individual  or  group  wishing  to  establish  a  child  care  facility  may  obtain  an 
application  for  a  license  and  related  forms  from  Arkansas  Social  Services. 

The  applicant  shall  submit  to  Arkansas  Social  Services  a  plan  for  operation 
including  the  purpose  of  the  facility,  policies  of  admission,  a  list  of  staff  and 
their  qualifications,  and  a  d«^iption  of  the  services  which  will  be  provided  to 
children, 
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ARK,  STAT  ANN,  S  83-905  Application  for  license  —  Issuance  for  one  year 
—  Limiting  number  of  children  served  by  facility. 

Any  person,  partnership,  group,  corporation,  organization  or  association 
desiring  to  operate  a  Child  Care  Facility  shall  first  make  appUcaften  for  a 
license  for  such  a  facility  to  the  Welfare  Department  on  the  application  forms 
furnished  for  this  purpose  by  the  Welfare  Department*  The  Wafare 
Department  shall  act  on  any  such  application  within  sixty  (60)  days  after  if  has 
been  received  by  the  Welfare  Department*  If  an  applicant  meets  the 
requirements  of  this  Act  and  the  published  rules  and  regulations  of  the  Welfare 
Department  regarfing  minimum  standards  for^  a  Child  Care  Facility,  the 
applicant  shall  be  granted  a  license  by  the  Welfare  Department  as  a  Child 
Care  Facility,  which  license  shall  continue  in  effect  for  one  (0  year  or  untfl 
revoked  or  suspended  as  provided  herein. 

ARK.  STAT.  ANN*  §  §3-907  License  limited  to  location  stated  —  Not 
transferable, 

A  UoefBe  for  a  ChUd  Care  Facility  shall  apply  only  to  the  address  and  location 
stated  on  the  application  and  license  issu\§d,  and  it  shall  not  be  franrferabie 
from  one  holder  of  the  license  to  another  or  from  one  place  to  another.  If  the 
location  of  a  ChUd  Care  Facility  is  changed  or  the  operator  of  the  Child  Care 
Facility  is  changed  the  license  for  that  Child  Care  Facility  shall  automatically 
be  revoked  on  such  a  change. 


The  facility  shall  be  inspected  and  approved  by  Arkansas  Social  Services  staff 
before  a  license  may  be  issued  by  the  Chfld  Care  Faefllty  Review  Board*  A 
licensee  shall  not  accept  more  children  than  the  maximum  specified  on  the 
license,  Arkansas  Social  Services  shall  have  authority  to  visit  and  inspect  the 


223,     Areas  of  Investigation 


I  Licensing  Authority  and  Definition. 
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facility.  Ordinarily,  this  vMt  phaUbe  made  after  fippropriate  notice  has  been 
given  to  the  Director  op  the  person  in  charge  of  the  facility, 

224,     License  Renewal 

XIII  Licensing  Frooedwe. 

The  license  shall  be  renewed  one  year  from  the  date  of  issuance  and  each  year 
thereafter , 

225*     Conditional/Provisional  Licenses 

ARK.  STAT,  ANN  S  83,906     Provisional  UeenseiU 

If  the  Welfare  Department  finds  that  an  applicant  for  a  Child  Care  Facility 
meets  the  licensing  requirements  for  a  Child  Care  Facility  in  the  main  and  has 
a  reasonable  expectation  of  correcting  deficiencl^  in  a  reasonable  time,  the 
Welfare  Department  may,  in  Its  discretion,  imm  a  provMonal  license  for  a 
Child  Care  Facility,  with  such  provisional  license  to  be  in  effect  for  a 
treasonable  time,  not  to  exceed  dx  months,  which  time  shall  be  specified  in  the 
provisional  license.  Issuance  of  provisional  licenses  shall  be  in  accordance 
with\the  published  rules  and  regulations  adopted  by  the  Welfare  Department  in 
accordance  with  this  Act, 

226,     Substantial  Compliance 
Not  specified 

230,     ENFORCEMENT  PROCEDURES 
23L     Facility  Inspections 

ARK,  STAT,  ANN,  §  83-908  Inspections  and  investigations  of  facilities  and 
personnel* 

The  Welfare  Department  or  any  other  agency  of  the  State  of  Arkansas  which 
the  Welfare  Department*  asks  to  assist  it  is  authorized  to  make  an  inspection 

*  *  « 
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and  investigation  of  any  proposed  or  operating  Child  Care  Facility  and  of  any 
personnel  connected  with  thaf  facility  to  the  extent  that  such  an  inspection 
and  investigation  is  required  to  determine  if  the  Child  Care  Facility  will  be  or 
is  being  operated  in  accordance  with  ttfis  Act  (§5§3-§01  —  83-91S)  and  the 
published  rules  and  regulations  of  the  Welfare  Department  for  Child  Care 
Facilities, 

232*    Denial,  Suspereion,  Revocation  of  a  License 

ARK,  STAT*  ANN,  S  83-910  Denial,  revocation,  or  suspension  of  license  — 
written  notice. 

The  Welfare  Department  shall  have  the  power  to  deny,  revoke,  or  suspend  a 
license  for  a  Child  Care  Facility  if  an  applicant  or  licensee  has  failed  to 
comply  with  the  provisions  of  this  Art  (SS83-901  —  83-916)  or  any  published 
ride  or  regiUatien  of.  the  Welfare  Department  relating  to  Child  Care 
Facilities,  If  a  license  is  denied,  revoked  or  suspended  such  denial,  revocation, 
or  swpensicfi  shall  be  effective  when  made  and  the  Welfare  Department  shall 
notify  the  applicant  or  licensee  of  such  action  in  writing  and  set  out  the  basis 
for  the  denial,  revocation  or  suspension  of  the  license. 

Appendix  C  -  shew  cause  hearing  and  denial*  revocation,  or  suspension  of 
license  written  notice* 

Whenever  the  Child  Care  Facility  Review  Board  determines  that  a  stuation 
exists  in  a  facility  that  jeopardizes  the  health,  safety,  or  welfare  of  a  child  or 
cWl*en  in  the  facility,  so  that  continued  operation  of  the  faeflity  may  result 
in  death  or  iqjtry  to  a  child  or  ehfldren  in  the  facility,  the  Board  may 
summarily  suspend  the  license  and  direct  that  the  facility  cease  operation 
immediately,  and  thereafter  set  down  a  hearing  for  the  fncility  to  show  cause 
why  the  license  of  the  faeflity  should  not  be  revoked  or  proper  action  taken 
under  the  provisions  of  the  Administrative  Procedures  Act. 
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The  Commissioner  of  Arkansas  Social  B&viom  as  chairman  of  the  Child  Care 
Facility  Review  Board  ii  authorized  and  directed  to  act  for  the  Board*  when 
the  Child  Care  Facility  Review  Board  is  not  in  session,  to  determine  if  an 
emergency  situation  exists?  and  to  take  immediate  action  to  deny,  revoke  or 
suspend  a  lieeree  and  order  immediate  elosire  of  tho  facility.  The  action  of 
the  Com misd oner  shall  be  reviewed  within  five  (5)  days  by  a  quorum  of  tht 
Child  Cafe  Facility  Review  Board  and  his  action  revoked  or  confirmed;  and 
thereafter  the  matter  shall  be  set  down  for  a  hearing  for  the  facility  to  show 
cause  why  the  license  of  the  facility  should  not  be  revoked  or  proper  action 
taken  under  the  provisions  of  the  Administrative  Procedures  Act. 

233*  *  Remedies  and  Sanctions 

233J  Hearings  s 

£RK.  STAT,  ANN  S  83-911J    Adjudication  procedures. 

The  Chad  Care  Facility  Review  Board  shall  follow  the  procedtffes  prescribed 
for  adjudication  in  the  Arkansas  Administrative  Procedures  Act  (SS5-701  — 
5-714). 

Appendix  C  -  show  cause  hearing  and  denial*  revocation*  or  suspension  of 
license  written  notice. 

If  a  complaint  is  received  from  Arkansas  Social  S«viees  or  from  any 
interested  persbn  that  a  facfllty  is  net  complying  with  the  provisions  of  this 
Act  or  any  published  rule  or  regulation  of  Arkansas  Social  Swiees  relating  to 
child  care  f  ac  ill  ties,  the  Child  Care  Facility  Review  Board  shall  issue  a  notice 
to  the  facility  to  show  cause  why  their  application  for  a  license  should  not  be 
denied  or  their  license  revoked  or  suspended*  A  show  cause  h wring  shall  be 
held  at  the  next  regular  meeting  of  the  Board  at  which  time  Arkansas  Social 
Services  of  the  complainant  shaU  present  evidence  in  support  of  their 
allegation  that  the  facfllty  is  not  in  compliance  with  the  provisions  of  this  Act 
or  any  published  rule  or  regulation.  The  facility  may  be  represented  by 
counsel  and  will  be  given  an  opportimity  to  refute  the  allegations* 
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After  a  hearing  to  stow  cause  why  a  faeilityfs  neense  should  not  be  denied, 
revoked,  or  suspended,  the  Child  Care  FaoilitjJ  Review  Board  may  deny, 
revoke,  or  suspend  the  license  of  a  child  care  facility.  If  the  facility  fafls  to 
appear  for  the  show  cause  hearing,  the  allegations  of  the  complainant  or 
Arkansas  Social  Services  shall  be  taken  as  confessed,  and  the  Child  Care 
Facility  Review  Board  may  deny  a  license,  or  revoke  or  suspend  an  eidsting 
license.  If  the  Board  finds,  from  evidence  presented,  that  the,  child  care 
facility  has  failed  to  comply  with  the  provisions  of  pm  Act  or  any  published 
rule  or^refmrtiwii  the  Board  may  deny  a  license,  or  revoke  or  suspend  an 
existing  license.  Revocation  or  suspension  shall  be  effective  when  made,  and 
Social  Services  stall  notify  the  applicant  or  licensee  of  such  action  in  writing 
and  set  out  the  basis  for  the  denial,  revocation,  or  suspension  of  Ahe  license* 

The  grimting,  denial,  or  renewal  of  a  license  will  be  preceded  by  notice  and  an 
opportunity  for  hearing,  as  provided  in  cases  of  adjudication. 

When  a  licensee  has  made  timely  and  sufficient  application  for  the  renewal  of 
a  license  or  a  new  license  with  reference  to  any  activity  of  a  continuing 
nature,  the  eidsting  license  shall  not  expire  until  the  application  has  been 
finally  determined  by  the  Child  Care  Facility  Review^Board,  and,  in  case  the 
application  is  denied  or  the  terms  of  a  new  license  limited)  until  the  last  day 
for  seeking  review  of  the  Board  order,  or  a  later  date  fixed  by  order  of  the 
reviewing  court. 

No  revocation,  suspension,  annulment,  or  withdrawal  of  any  license  is  lawful 
unless,  prior  to  the  institution  of  Board  proceedings,  toe  Child  Care  Facility 
Review  Board  gave  notice  by  mafl  to  the  licensee  of  facte  or  conduct 
warranting  the  intended  action,  and  the  Ueerisee  was  given  an  opportunity  to 
show  compliance  with  all  lawful  requirements  for  the  retention  of  the  license. 

233,2  Decisions  * 

See  233,1  Hearings  ^ 

la 
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233,3  Judicial  Review 


ARK,  STAT,  ANN,  §  83-914    Misdemeanor  —  Penalties. 

Any  person  violating  any  provisions  of  this  Act  (SSiBHJQl  —  83-916)  and  any 
person  assisting  any  partnership,  group,  corporation,  organization  or 
association  in  violating  any  provisions  of  this  Act  shall  be  deemed  guilty  of  a 
misdemeanor,  and  upon  conviction  thereof,  shall  be  fined  in  any  sum  not  less 
than  $25.00,  and  net  mere  than  $100.  Each  day  of  such  violation  shall 
constitute  a  separate  offeree, 

ARK,  STAT.  ANN,  S  83-915  Injunctions* 

When  any  person,  partaership,  group,  corporation,  organization  or  association 
shall  operate  or  assist  in  the  operatiotr-oCa  Child  Care  FaoUitv  which  has  not 
been  licensed  by  the  Welf^e  Department  in  accordance  with  the  provisions  of 
this  Act  (SSreHJOI  —  83-916),  the  Welfare  Department  shall  have  the  right  to 
go  into  the  Chancery  Court  in  the  jurisdiction  in  which  the  Child  Care  Facility 
is  being  operated,  and  upon  affidavit  secure  a  writ  of  injunction,  without  bond, 
restraining  and  prohibiting  the  person,  -  partnership,*  group,  corporation, 
organization  or  association  from  operating  the  Child  Care  Fa^pty* 


ARK,  STAT.  ANN.  S  83-917  Declaratory  Judgments  on  regulations. 
Any  rule  or  regulation  promulgated  by  the  Welfare  Department  under 
authority  of  Sect,  3  of  Act  434  of  1969,  or  under  any  other  child  care  facility 
licensing  law,  shall,  atithe  suit  of  any  interested  person  instituted  in  the 
Chancery  CourjE  of  Pulaski  County,  be  subject  to  remedies  provided  by  law  for 
obtaining  declaratory  judgments;  provided  that  the  Welfare  Commissioner 
shall  be  named  a  party  defendant  and  summoned  as  in  an  action  by  ordinary 
proceedings.  \  \ 

Appendix  C  -  show  cause  hearing  and  denial,  revocation,  or  suspension  of 
license  written  notice. 

i 

When  In  a  case  of  adjudication  a  majority  of  the  officials  of  the  Child  Care 
Facility  Review  Board  who  are  to  render  the  decision  have  not  heard  the ycase 


loud  v 
"d^Ahe 


or  read  the  record^lhe  decision,  if  adverse  to  a  party  other  than  th^/Board, 
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shall  not  be  made  imtil  a  proposal  for  decision  is  served  upon  the  parties,  and 
an  opportimity  is  afforded  to  each  party  adversely  affected  to  ffle  exceptions 
and  pr^ent  briefs  and  oral  argument  to  the  officials  who  are  to  render  the 
deeisiWi*  The  proposal  for  decision  shall  contain  a  statement  of  the  reasons 
therefore  and  of  .each  issue  of  fact  or  law  necessary  thereto,  prepared  by  the 
person  who  conducted  the  hearing.  M 

In  every  ease  of  adjudication,  a  final  decision  or  order  shall  be  in  writing  or 
stated  in  the  record,  A  final  decision  shall  include  finings  of  fact  and 
eonelisions  of  law,  separately  stated.  Findings  of  fact,  if  set  f^th  in 
statutory  language,  shall  be  accompanied  by  a  concise  and  explicit  statement 
of  the  imderiying *t acts  supporting  the  findings.  If,  in  accordance  with  acency 
rides  a  party  submitted  proposed  flndngs  of  fact,  the  daeisicn  shall  include  a 
ridinr~uffi5n  each  proposed  finding.  Parties  shall  be  served  either  personally  or 
by  mail  with  a  copy  of  any  decision  or  order* 

In  cases  of  adjudication,  arty  -person  who  considers  himself  iqj-wed  in  his 
person,  business,  or  property  by  fipsl  Child  Care  Faeflity  Review  Board  action 
shall  be  entitled  to  judicial  review  thereof  wider  this  Act*  Nothing  in  this 
Section  shall  be  construed  to  limit  other  means  of  review  provided  by  law. 

The  cowt  may  affirm  the  decision*  of  the  agency"  or  remand  the  ease  for 
f urther  proceedings*  It  may  reverse  or  modify  the  decision  if  the  substantial 
rights  of  the  petitioner  have  been  pMdudieed  because  the  administrative 
findings,  inferences,  eenciuMom,  or  decisions  are? 

violation  of  constitutional  or  statutory  provisions; 

in  excess  of  the  agenc^s  statutory  authority! 

made  upon  unlawful  prMsiuref 

affected  by  other  error  of  law? 

not  supported  by  substantial  evidence  of  record?  or 

arbitrary,  capricious,  or  characterized  by  abuse  of  discretion* 
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300,  ADMINISTRATION 
310.      GENERAL  ADMINISTRATION 
31L      General  Administrative  Requirements 
n  Organization  and  Administration, 

The  board,  or  director  if  there  is  no  board,  shall  be  responsible  for  operating 
the  facility  and  shall  have  final  responsibility  to  ensure  that  the  facility  shall 
meet  minimum  licensing  requirements. 

Written  statements  of  policy  shall  be  made  available  for  review  during  the 
licensing  proems,  th^e  shall  include  but  not  be  limited  to  the  f  oUowing: 
Ptffpose  and  operational  policies  of  the  center 
Policies  pertaining  to  the  admisrion  and  discharge  of  children 
Policies  pertaining  to  the  eve  and  discipline  of  chil^M 
Title,  duties  and  homrs  of  each*  employo*!. 

If  the  Tenter  has  a  governing  board,  there  shall  be  clear  lines  of 
responsibility  for  the  board  and  administrator. 

m  Staff,  r 

Director  -  All  facilities  shall  have  a  director  and/or  person  in  charge  on  the 
premise  at  all  tim^.  The  name  of  the  person  in  charge  shall  be  posted* 

The  director  shall  be  responsible  for  planning,  managing  and^eontrolling  the 
facility's  daily  activities* 

VI  Records. 

General  Facility  Reeor*  shall  be  kept  and  made  available  to  Arkansas  Social 
Services  LI ceming  staff  on  request. 


These  records  shall  include  the  following: 

General  attendance  reeorcte  of  all  children 
Fire  Department  Inspection  reports 
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Artensas  State  Department  ot  Health  Inspection  reports 
lloeal  zoning  approval,  if  applicable 
Liability  insurance  certificate 
PoUci^  governing  the  center 

Record  of  routine  emergency  *m§  noting  dates,  time  of  day,  and 
length  of  drill 

Summary  report  of  aocidenti  or  inj uries  which  occur  in  the  center, 
312,  Telephone 
Vin  Buildings  and  Grouncte,  . 

A  day  ewe  center  shall  have  a  telephone  If  the  service  is  available  in  the 
community, 

313*      Proof  of  Operator  Financial  Capabilities 
XI  Safety* 

Evidence  of  financial  responsibility  of  a  minimum  of  $100,000  or  liability 
insurance  of  a  like  amount  shall  be1  required* 

314,     Ins  it  an ce 

See  313*  Proof  of  Operator  Financial  Capabilities 

______  _  , 

320*  PERSONNEL 

,121,     Publication  of  Personnel  Policies  " 


Not  specified 

322*    Constraints  Against  Employment 
m  Staff*  _ 

Any  person  convicted  of  a  felony  or  misdemeanor  involving  moral  turpitude 
shall  not  serve  as  a  staftm  ember.  ^ 

'  143 
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Any  person  convicted  of  a  felony  or  misdemeanor  Involving  child  abuse  or 
neglect  of  a  child  shall  not  serve  as  a  staff  member, 

Any  substantiated  report  of  child  abuse  or  neglect  shall  be  considered  in 
determining  the  employment  of  a  staff  member* 

330.     N  ON-DIS  CRIMINATIO  N  \ 

331*     Requirements  Prohibiting  Discrimination 
Not  specified 

340*     RECORDS  RE  QUIRE  ME  NTS 

34L     Children  . 

^*\# 

-VI  Reeordfe. 

Child  records  shall  be  kept  and  made  available  to  Arkareas  Social  S^viees 
Licensing  Staff  on  request*  These  reeorcfa  shall  include  the  following* 

Application  form  "which  includes  the  ehUtfs  name  and  date  of  birth, 
name  of  parent  or  guardian,  telephone  numbers  and  work  hows  of 
parents  or  guardians* 

The  name*  address  and  telephone,  (home  and  business)  of  a  responsible 
person  to  contact  in  an  emergency  if  the  parent  or  guardian  cannot  be 
~  located  promptly,  * 

Name,  adefress  and  phone  number  of  chilcFs  physician* 

Written  permission  of   parent  or  guardan  authorimng  emergency 

medical  care* 
* 

Permission  dip  signed  by  parents  or  guardian  authorizing  the  child  to 
taken  on  field  tripi* 
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Pertinent  medical  history  on  the  ehil4  and  any  change  in  health, 
including  accident  or  injuries  that  occur  in  the  center, 

Name  of  personfe)  authorized  to  pick-up  child*  * 

An  authorized  record  of  up-to-day  immunizations  as  required  by  the 
Arkamas  State  Department  of  Health,  The  center  should  maintain  a 
roster  of  chfl*en  who  have  not  completed  the  minimum  immunization 
requirements, 

342.  Staff 
VI  Recor*. 

Staff  reeor*  shall  be  kept  and  made  available  to  Arkansas  Social  Service 
Lieenring  Staff  on  request.  These  records  shall  include  the  f ollowing: 

Name,  date  of  birth,  ad*ess  and  telephone  number 

Education,  Gaining  and  eKperienee 

Health  records,  including  ewrent  health  bard  and/or  physieiarfs 
statement 

At  least  two  character  or  employment  ret  erenow 
Daily  attendance  record 
Date  of  employment  and  date  of  separation 
Training  session  attendance 

343.  Child  Eligibility  and  Enrollment  Requirements 
Not  specified 

* 

344.  Child  Abuse  Reporting 


ID  Safety* 

Reports  of  abuse  or  neglect  of  a  child  shall  be  thoroughly  reviewed  by  the 
licensing  agency.  It  is  the  ri^ponsiMlity  of  any  ehfld  care  worker  to^eport  any 
suspected  abuse  or  neglect  of  a  child  to  tile  County  Social  Services  of  free. 
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345,  '*  Confidentiality  of  Records  Requirements 
Not  specified 

400.  GROUP  COMFOSmONS  OF  CHILDREN 
(^0,      STAFF/CHILD  RATIO  RE Q UIRE ME N TS 

41L      Staff /Child  Ratio  as  of  March,  1981 

■  / 

m  Staff, 

The  following  staff/ehUd  ratios  shall  be  maintained  at  all  timess 
Ages  2  1/2  an&  3  years  - 1  worker  per  12  children 

4  years  -  1  worker  par  15  ehUdten 

5  years  to  first  grade  -  1  worker  per  18  children 
First  grade  and  older  -  1  jifSricer  per  25  oMitn 

In  a  group  containing  children  of  different  ages,  the  staff /child  ratio  shall' 
meet  the  requirements  for  the  yoimgest  child  in  the  group*  In  the  event  that 
during  lunch  or  outdoor  play  activities,  children  of  different  age  groups  are 
together  In  large  areas,  the  staff/child  ratio  for  the  respective  age  groups 
shall  be  maintained,  . 

412.     Methods  of  Computing  Staff/Child  Ratios 
m  Staff. 

Additional  staff  provisions  shall  be  made  for  the  following: 
Preparation  and  serving  of  f  ood. 
H  ouse keeping"  act!  vitl  m  . 
Absence  of  staff  members. 

Emergencies  and  accidents  with  children  or  staff  which  make  it 
necessary  for  a  staff  member  to  be  absent  from  the  center. 

If  a  facility  has  an  attendance  of  more  than  fifty  (50)  chfl*eh,  the  director 
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If  a  director  is  in  charge  of  more  than  one  ehUd  care  facility,  and  the 
combined  attendance  exceeds  fifty  (50)  children,  the  director  shall  not  be 
included  in  the  staff/child  ratio  in  any  of  the  facilities,  +~ 

420,  GROUP  SIZE 

421,  Group  Size  a§  of  March  f  1981 

See  411,  Staff/Child  Ratio  as  of  March,  1981 

422,  Methoefe  of  Computing  Group  Size 
See  4U.  Staff/Child  Ratio  as  of  March,  1981 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 


510,  CHILD  CAREGIVER  STAFF  QUALIHCATIQHS 

m 

511,  A§£ 
HI  Staff. 

Staff  members  shall  be  between  the  ages  of  18  and  70,  Staff  members  under 
age  18  or  over  age  70  shall  be  considered  on  an  individual  bads  and  shall  be 
imder  the  direct  supervWon  of  the  director  or  the  person  in  charge  of  the 
center* 

512,  Health 
111  iU 

AH  persons  working  in  a  chUd  care  center  in  any  capacity,  including 
volunteers,  shall  obtain  a  health  card  or  physiciarfs  statement  showing  the 
absence  of  com  mini  cable  disease  and  tuberculosis.  This  shall  be  renewed  on  a 
yearly  basis. 


1  r:  ^ 
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Any  person  earing  for  children  shall  be  physically  able  to  carry  out  his/her 
assigned  tasks  and  res  pons!  bilititf, 

If  a  child  care  center  is  operated  in  a  private  home,  a  health  card  or 
physician's  statement  shall  be  required  of  household  members  who  may  come 
in  contact  with  the  ehil*en, 

513.  Education 
in  Staff, 

Staff  members  shall  be  able  to  read  and  write* 

514,  Experience 
Not  specified 

520,  PROGRAM  DIRECTOR  QUALIFICATIONS 

521,  Age 
m  Staff, 

The  director  and/or  person  in  charge  of  the  center  shall  be  between  the  age  of 
21  and  70  years.  Directors  elder  than  70  shall  be  considered  on  an  individual 
basis, 

522,  Health 
See  512,  Health 

523,  Education 


m  Staff, 

Directors  of  centers  opening  en  or  after  October  1,  1970  shall  have  the 
minimum  of  a  high  school  education  or  a  CDA  credential. 
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530,     SUPPORT  STAFF  QUALIFICATIONS 
Not  specified 

540,     POST  EMPLOYMENT/IN-SERVICE:  ORIENTATION  AND  TRAINING 


54L     Program  Director 

III  Staff, 

The  director  and  the  program  staff  shall  attend  one  or  more  training  sessions 
regarding  child  care  during  the  year, 

542,     Child  Caregiver  Staff  * 
See  541,  Pro^aPi  Director 

5*43.     Support  Staff 
Not  specified 

600*  PROGRAM  OF  ACTtYrTffiS,  INCLUDING  EDUCATION 

610.  PROGRAM  REQUIREMENTS 

611.  Program  of  Activity 

IV  Program. 

Profpfam  is  defined  as  all  activities  that  comprise  the  chUtfs  day  at  the  center, 

A  schedule  of  the  profpfam  (daily  activities)  shall  be  written,  posted,  and 
followed  with  reasonable  closeness* 

There  shall  be  at  least  one  hoiff  of  outdoor  play  per  day  in  suitable  weather, 
There  shall  be  ©pportimities  for  vigorous  play  either  outdoors  or  indoors 
regardless  oMfie  weather** 


ERIC 
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The  program  shall  include  a  good  balance  between  individual  and  small  group 
play.  It  shall  also  offer  alternating  periods  of  active  play  and  quiet  tim^ 
throughout  the  daily  s^sion*  Chfl*en  shall  have  opportuniti®  to  engage  in 
group  activities  and  quiet  play* 

612,  Program  Equipment  and  Materials 
Vni  Buttings  and  Groimds, 

There  shall  be  playground  e^iipment^appropriate  for  the  age  and  number  of 
children  enrolled  in  the  facility,  Eqidpment  shall  be  properly  anchored,  safe 
and  shall  offer  a  variety  of  aetiviti^. 

IX  Furniture  and  Equipment. 

Each  day  care  center  shall  be  equipped  with  toys,  HookF  and  play  apparatus  to 
take  care  of  the  needs  of  the  total  group  and  to  provide  each  child  with  a 
variety  of  activity  throughout  the  day*  A  variety  of  this  equips *nt  shall  be 
accessible  from  low  shelves  to  the  children  of  all  ages. 

t  / 
Chairs  and  tables  shall  be  the  size  appropriate  to  the  body  measiffements  and 
ages  of  children.  There  shall  be  a  minimum  of  one  sturdy  chair  for  eesh  child 
in  attendance. 

613.  Nap  Froymon 
m  Staff. 

Additional  staff  provisions  shall  be  made  for  the  following: 

Dicing  naptime  a  minimum  of  50%  of  the  staff  shall  remain  with  the 
chUdren,  with  a  total  of  75%  of  the  staff  remaining  in  the  building.  At 
no  time  shall  chfl*en  be  left  unattended. 

rv  Pro-am.  '  * 

There  shall  be  a  supervised  r^t  period  of  at  least  one  hour  on  individual  cots 
or  mats  for  all  pre-school  children  who  attend  for  more  than  five  hours. 
ChU*en  who  arrive  at  Imoh  or  shortly  after  shall  be  retired  to  rest. 
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IX  Firniture  and  Equipment, 

Sleeping  arrangements  shall  provide  for  a  comfortable  and  safe  rest  period  for 
children. 

There  shall  be  a  labeled  individual  cot  or  mat,  bottom  sheet  y  and  adequate 
cover  for  each  chfld  who  remains  for  more  than  five  (5)  hours  In  the  day  care 
center..  This  requirement  shall  also  apply  when  a  child  arrives  at  the  center 
dining  nap  time  or  for  evening  care, 

The  use  of  mats  shall  also  be  acceptable  if  the  following  guidelines  are  met; 

Mats  shaU  be  heavy  duty,  non-folding  and  be  at  least  two  inches  thick,  % 
feet  wide  and  4  feet  in  length  and  covered  in  a  washable,  waterproof 
material. 

Mats  shall  be  allowed  only  in  facilities  which  are  car peted  and  are  *aft 
free* 

* 

There  shall  be  adeefiate  cover  for  each  child. 
§14,     Discipline  and  Guidance 
V  Discipline* 

The  use  of  discipline  shall  not  be  humttiating,  frightening,  or  physically 
harmful  to  children*  Discipline  shall  be  consistent  and  indttvidiiali^ed  for  each 
child,  it  shall  be  appropriate  to  the  chiltfs  level  of  imderstanding;  and  be 
directed  toward  teaching  the  chfld  acceptable  behavior* 

.***' 

Discipline  shall  not  be  associated  with  food,  rest,  toilet  gaining  or  isolation 
for  illness. 
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Labeling  of  the  child  as  "tad,"  "naughty,"  etc*,  should  be  avoided. 
Inappropriate  punishment  %teluding  physert  punishment,  restraint,  secicBng, 
harsh  treatment,  isolation  without  supervision,  verbal  abuse,  sarcasm,  threats 
or  derogatory  remarto  about  the  child  or  his  family  have  no  place  in  a  well 
managed  day  care  center, 

Methocfe  of  discipline  used  by  the  center  shall  be  discussed  with  each  chilcfs 
parent  at  the  time  of  enrollment* 

I 

If  the  policy  of  a  facility  includes  physical  pimishment,  it  shall  be  administered 
only  with  the  prior  written  consent  of  the  parent  or  guardian  with  the 
following  guidelines  being  mot: 

Punishment  is  to  be  administered  by  the  director  or  person  in  charge. 

An  adult  witness  is  to  be  present* 

Any  spanMng  shall  be  administered  below  the  waist  and  preferably  with 
an  open  hand  on  the  buttocks* 

at 

CWl*en  shall  not  be  pamished  or  berated  in  any  way  for  soiling  their  clothes s 
Clean  clothes  shall  be  avkflaUe  for  those  children  who*  because  of  ape  or 
other  circumstance,  might  accidentally  soil  themselves* 


700,  HEALTH  AND  SAFETY 


710, 


HEALTH 


712. 


Health  Assssments 


Not  specified 
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713.  Immiffiizations 
See  341,  Chfldren 

714*  Sanitation 

X  Health, 

Paper  towels  are  preferable  for  children's  use,  If  regular  towels  are  used  there 
shall  be  one  for  each  child.  These  shall  be  laundered  daily. 

Soap  shall  be  available. 

Hot  and  cold  running  water  shall  be  available  in  each  lavatory* 

Water  shall  be  dispensed  by  any  of  the  following  means. 
Fountain. 
Paper  cups, 

Individually  labeled  cup  which  shall  be  washed  daily. 

715.  Daily  Illness  Screening 
X  Health, 

Children  shall  be  cheeked  each  meming  on  arrival  for  contagious  or  infectious 
disease  and  not  admitted  if  QL 

716,  Care  of  Sick  Children 
X  Health,  * 

Any  chUd  who  becomes  fll  and  imable  to  participate  in  the  dally  activities  shall 
be  isolated  and  supervised.  Appropriate  action  should  be  taken  to  meet  the 
individual  nee*  of  the  chUd.  Parents  or  guardian  sh§ll  be  notified 
immediately. 

* 
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717.  Medication  and  Special  Diet  Provisions 
X  Health, 

Medication  shall  be  given  to  ehileten  only  with  written  parental  permission* 

718,  Waiver  of  Health  Requirements 
Not  specified 

720,  SAFETY 

72L     General  Safety  Retirements 

VIII  BuUctings  and  Groim&i 

All  space  within  a  center  shall  be  kept  clean  and  free  of  hazardous  or 
potentially  hazardous  objects, 

Floor  and  floor  covering *shall  be  in  good  condition  and  kept  sanitary,  Tom  or 
worn  covering  shall  be  replaced  to  prevent  accidents*  Paints  used  in  any  way 
in  the  facility  shall  be  lead  free. 

Outdoor  ^ay  space  shall  meet  the  f ollowinjy  requirements: 
The  area  shall  be  well  drained. 

The  area  shall  be  free  of  hkzards  or  potentially  hazardous  objects. 

Mobile  homes  shall  nAtJ*^ as  day  care  centers.  Mobile  homes  currently 
licereed  (prior  to  July  1,  1980)  as  day  care  facilities  may  continue  to  be  used  if 
tied  down  as  recommended  by  the  Defense  Departments  Civil  Preparedness 
Agency.  ^  c 

IX  Furniture  and  Equipment, 

Paint  on  toys  and  other  materials  used  by  the  center  shall  be  lead  free* 
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•% 

X  Health* 

Smoking  shall  be  prohibited  in  the  pr^enee  of  ehUdten  and  shall  be  limited  to 
a  dedgnated  area, 

XI  Safety. 

AH  detergents,  cleaning  suppli^  and  poisons  shall  be  kept  out  of  the  reach  of 
children* 

722*.    Fire  Safety  Requirements 

f  • 

VIII  Buildings  and  Grounds* 

Outdoor  play  space  shall  meet  the  following  requirements? 

There  shall  be  an  emer fancy  eidt  from  the  piay  area,  far  enough  from 
the  building  to  provide  a  safe  est  in  the  event  of  fire. 

723,  Transportation 

■  -  i 

XI  Safety, 

Any  person  *fving  a  vehicle  transporting  ehflcfren  for  day  care  purposes  shall 
meet  staff  age  requirements  and  have  a  current  Arkansas  drivers  license. 

The  vehicle  shall  be  licensed,  insired  and  maintained  in  proper  worWng 
condition* 

724,  Safety  Requirements  for  Equipment 

IX  Furnitiffe  and  Equipment. 

All  equipment  shall  be  sturdy  and  safe  and  shall  be  free  frec^sharp  edges, 
prottoidi  ng  nails  and  splinters. 

725-     Water  Activities  (includmg^Swimm 


XI  Safety* 

Any  pool  of  water  in  excess  of  12  inches  deep  is  defined  as  a  swimming  pool* 
This  does  include  natural  pools  of  water  such  as  lakes*  pen*  and  rivers* 
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Swimming  pools  and  natiral  pools  of  water,  such  as  lakes  and  ponds  may  be 
used  for  water  play  if  the  following  requirements  are  met: 

Health  Department  approval  where  applicable* 

Written  parental  permisrion. 

There  shall  be  one  person  present  at  all  timm  who  has  received  Red 
Cross  Life  Saving  certification  or  is  a  Water  Safety  Instructor  (WSI), 
Adult  supervision  of  the  children  at  all  times*  with*  grouping  based  on 
the  following  child/staff  ratio  (isiless  children  are  enrolled  in  an 
authorized  swimming  instruction  program ): 


N  on-S  wim  m  ers  S  wim  m  ers 

1st  gr.  *  up  Ii6  W2 

5  years  1*5  WO 

4  years  1*3  1-6 

2  i/2  -  3      years  1:2 


Irk  the  event  that  ohfldren  of  different  apes  are  swimming  in  a  ffroup  the 
staff/child  ratio, shall  be  based  on  the  youngest  child  within  the  group* 

Swimming  pool^  located  within  the  enclosed  pUy  area  of  the  center  shaU  have 
a  fence  and  a  locked  gate, 

726*     Emergency  Procedigei 

X  Health. 

Parent  shall  be  notified  of  contagious  lAness  in  the  center  as  soon  as  possible* 

XI  Safety, 

There  shall  be  written  fire  and  tornado  policy*  Routine  emergency  *ills  shall 
be  practiced  monthly  and  staff  shaU  be  thoroughly  familiar  with  safety  drill 
procedures. 
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727*     First  Aid  SuppKes 
X  Health, 

A  first  aid  fupply  shall  be  kept  in  reach  of  the  staff,  but  not  in  reach  of  the 
ehtl*en.  Medicine  shall  be  kept  out  of  the  r each  of  the  children. 

fOO,  NUTRITION  AND  FOOD  SERVICE 

810.  NUTRITION 

81L      Nutritional  Requirements 

VII  Nutrition, 

The  center  shall  plan,  prepare*  and  serve  a  well-balanced  noon  meal  offering  a 
varftty  of  foo&,   Menus  shall  be  posted.   Meals  shall  include  1/3  of  the 
mimmum  daily  nutritional  requirements  from  tech  of  the  four  basic  food 
^groups,  ftJUk  shall  be  provided  to  each  child  during  the  day. 

Breakfast  shall  be  made  available  for  children  who  arrive  early*  A  nutritious 
evening  meal  shall  be  available  to  chil*en  who  are  present  dimnp  the  supoer 
hoir* 

Mid-morning  and  mid-afternoon  macks  of  nutritional  value  shall  be  provided 
for  all  children  by  the  center, 

812*     Waiver  of  Requirements 
Not  specified 
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820,     FOOD  PREPARATION 


S2L     Food  Preparation  and  Service  Requirements 
Vn  Nutrition. 

Mealtime  atmosphere  shall  be  as  enjoyable  and  relaxed  as  possible  and  no  child 
shall  be  farced  to  eat?  but  shall  be  enooiraged  to  set  his  or  her  own  pace 
according  to  personal  pref^ene«* 

Meals  shall  be  served  at  tables  so  that  each  child  may  be  seated*  An  adult 
staff  member  shall  be  present  with  the  children  while  eating. 

Vending  machines  shall  not  be  available  to  chU*en*  Carbonated  *inte  shall 
not  be  made  avattaWe  to  the  ohfldren  except  on  special  occasions. 

900.  SOCIAL  SERVICES 

Not  specified 

1000.  PARENT  PARTICIPATION 

Not  specified 

1100.  INFANTS  AND  TODDLERS 
mo.     PROGRAM  OF  ACTIVITIES 
VSI  Buildings  and  Grounds. 

If  an  Infant  and  Toddler  Center  and  Care  Center  ar e  operated  in  the  same 
building,  the  areas  designated  fo^iare  of  Infants  and  Toddlers  shall  be  in 
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rooms  or  quarters  separate  from  the  activity  of  other  ohil*en*  If  it  is 
neewary  for  the  room  or  rooms  to  adjoin  the  section  occupied  by  older 
ehilcfren,  provisions  shall  be  made  to  prohibit  the  entrance  of  the  older 
children  into  the  Infant  and  Toddler  area.  This  may J&m  achieved  by  elosng  the 
door  or  installing  a  fate, 

1120.     HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1130*     INFANT  NUTRITION 
Not  specified 

1200*  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,     PROGRAM  OF  ACTIVrrffiS  \  ^ 

Not  specified 

1220,    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

* 

1230,  STAFFING 
m  Staff, 

Additional  staff  provirtons  shall  be  made  for  the  enrollment  of  physically 
hantf  capped  or  emotionally  fflstirbed  children  who  require  ind^dual  attention. 
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1300-  SCHOOL  AGE  CHILDREN 
1310,     PROGRAM  OF  ACTIVITIES 
XII  Care  of  School  Age  CMl*eri. 

If  a  facility  ernes  for  school-age  children  flit  grade  and  above)  for  any  portion 
of  a  day  whether  before  and/or  after  school,  or  for  extended  periods  during 
public/ private  school  holidays  or  during  the  summer  months,  its  program  for 
care  of  school-age  chQcfren  shall  comply  with  the  Day  Care  Center 
Regulations  with  the  following  exceptions  and/or  additions. 

There  shall  be  a  staff/ehfid  ratio  of  Ii2  5  for  children  aged  first  grade 

and  above  • 

A  rest  period  on  cots  is  not  required,  However f  a  period  for  quiet 
activities  must  be  provided* 

If  a  facility  desi gnates  an  area  of  the  center  solely  for  the  care  of 
school-age  ehfldren  there  shall  be  25  square  feet  of  indoor  usable  floor 
space  per  child* 

If  a  facility  utilizes  the  out-of-doors  as  its  major  program  component 
for  school-age  children,  covered  pavUlions  and  other  roofed  structures 
shall  provide  25  square  feet  per  child* 

The  requirement  for  an  enclosed  outdoor  play  area  may  be  exempted  at 
the  discretion  of  the  licensing  worker,  if  health,  safety,  and  fire 
hazards  are  not  present*  The  space  requirement  for  outdoor  play  area 
per  child  remains  applicable. 

Sack  Imiehes  shall  be  acceptable  for  school-age  children. 

There  shall  be  a  minimum  ratio  of  1  toilet  and  1  wash  basin  per  30 
school-age  chfldren*  fftra|e,|oilet  facilities  for  boys  and  girls  shall  be 
provided. 
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The  program  of  aotiviti^  for  school-age  children  shall  be  flesdtale  and 
provide  an  opportunity  for  a  child  to  choose  how  he  wUl  spend  his  time, 

A  program  for  school- age  children  shall  provide  a  variety  of  activities  which 
may  include  the  followinp  exeiffsiore  to  museums,  eoos  and  parte,  picnic, 
nature  hikes,  archery,  trampolines,  swimming,  boating,  fishing,  horseback 
ridBng,  phyMeal  education,  skating  and  outdoor  play. 

The  nature  of  many  of  these  acti  viti  es  calls  for  special  precautions  to  be  taken 
to  safeguard  the  health  and  welfare  of  children.  Upon  enrollment,  parental 
permission  shall  be  obtained  and  kept  on  file  for  each  activity  in  which  a  child 
may  participate, 

1320,    HEALTH  AND  SAFETY  RE  QUIRE  MB  NTS 
See  1310,  PROGRAM  OF  ACTIYITmS 

1400,   FACILITY  REQUIREMENTS 


1410*  SPACE^ 


VIE  Buildings  and  Grounds. 

Thirty-five  square  feet  per  child  of  usable  floor  space  shall  be  required  for 
indoor  activity.  This  does  not  include  hallways,  bathroom,  and  kitchen  floor 
space.  Separate  \spaee  shall  be  provided  for  the  isolation  of  children  who 
become  ill,  and  shall  be  located  in  an  ares  that  can  be  supervised  at  all  time 
by  a  staff  member 


Outdoor  play  space  S^rtTmeet  the  following  requirements; 

There  shall  be  an  approved  enclosed  space  offering  at  least  75  square 
feet  per  child  present  on  the  playground  at  any  given  time. 
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1420.     LIGHTING,  VENTILATION,  AND  TEMPERATURE 
VIII  Buildings  and  Groimi. 

All  parts  of  the  center  bulling  used  by  the  ehil*en  shall  be  well  heated, 
lighted  and  ventilated  during  each  day,  (Mass  doors  shall  be  dearly  marked, 
Doors  and  windows  shall  be  tight  enough  to  prevent  drafts*  When  windows  and 
doors  are  used  for  ventilation,  heavy  screens  and  proper  safety  precautions 
shall  be  taken.  New  or  replacement  windows  or  glass  doors  shall  be  plastic  or 
tempered  glass, 

Heating  shall  be  adequate  to  keep  the  floor  warm  and  the  room  temperature 
between  68  and  75  degrees.  Adequate  ventDation  shall  be  provided  vear  round, 

1430*  EXITS 

Yin  Buildngs  and  Groimds* 

There' shall  be  an  emergency  exit  from  the  play  area*  far  enough  from  the 
building  to  provide  a  safe  esdt  in  the  event  of  fire* 

1440.    TOILETS  AND  LAVATORIES 

X  Health. 

There  shall  be  1  toilet  and  1  washbasin  available  for  each  group  of  fifteen  Q5) 
chflA!en, 

While  a  bathtub  is  not  required,  the  facility  shall  have  a  safe  method  for 
bathing  children  when  necessary* 
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1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE*  AND  REGIONAL  LAWS  AND  RE G  UL ATI O NS 

1510*  ZONING 

Vin  Buildings  and  Groiffi*, 

Day  Care  Centers  shall  comply  with  local  Fire  and  Health  Department 
requirements,  and  building,  plumbing  and  zoning  ordinances*  Written 
verification  of  the  annual  irepeotion  By  the  Arkamas  State  Department  of 
Health  and  Fire  Department  shall  be  ©n  ffle  in  the  facility. 

1520.  FIRE 

See  1510*  ZONING 

1530,  BUILDING 
See  1510.  ZONPFG 

1540,  HEALTH 
See  1510*  ZONING 

1550,  SANITATION 

Vni  Buildi ngs  and  Groun** 

AH  facilities  and  equipment  used  for  the  preparation*  storage  and/or 
tramporling  of  fooifc  shall  meet  the  Minimum  Regulations  of  the  Arkansas 
State  Department  of  Health,  Division  of  Sanitarian  Services, 


1W0*  NEW  CONSTRUCTION 
See  1510,  ZONING 
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Except  where  otherwise  noted,  all  citations  are  from  the  Arkansas  Department 
of  Human  Services*  Minimum  Licensing  Requirements  for  Infants  and  Toddlers 
in  Day  Care  Centers,  September,  1980* 


100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110,  TYPES  OF  PACIUTIB5  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111.  Definitions 

See  DAY  CARE  CENTERS 

U2,      Exelusioni  and  Exemptions 

See  DAY  CARE  CENTERS  s 

113,      HHS  Day  Care  Compliance 
See  DAY  CARE  CENTERS 

120,  AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 

121,  Organization  of  the  Administrative  Unit 
See  DAY  CARE  CENTERS 


122,  Responsible  Official 
See  DAY  CARE  CENTERS 
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200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 


210*      LICENSING  PROCESS 


211.  Promulgation  of  Regulations 
See  DAY  CARE  CENTERS 


212.  Advisory/Body  and  Other  Community  Participation 
See  DAY  CAJK6  CENTERS 


220,     LICENSING  PROCEDURE 

22L     Application  and  Issuance 
See  DAY  CARE  CENTERS 

222,     Fee  Charged 
Not  specified 


223,  Areas  of  Investigation 
See  DAY  CARE  CENTERS 

224,  License  Renewal 
Not  specified 

225,  Conditional/ProvisiQnal  Licenses 
See  DAY  CARE  CENTERS 

226,  Substantial  Compliance 
Not  specified 

230,     ENFORCEMENT  PROCEDURES 


23L  Facility  Inspections 
See  DAY  CARE  CENTERS 
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232,  Denial^  Suspereion,  Revocation  of  a  License 
See  DAY  CARE  CENTERS 

233,  Remedies  and  Sanctions 

233*1  Hearings 

See  DAY  CARE  CENTERS 

233.2  Decisions 

See  DAY  CARE  CENTERS 

233*3  Judicial  Review 

See  DAY  CARE  CENTERS  / 


300,  ADMINISTRATION 


310.     GENERAL  ADMINISTRATION 

31L     General  Administrative  Requirements 
See  DAY  CARE  CENTERS^ 

312*  Telephone 

See  DAY  CARE  CENTERS 

313,  Proof  of  Operator  Financial  Capabilities 
See  DAY  CARE  CENTERS 

314,  Insitfance 

See  DAY  CARE  CENTERS 

320.  PERSONNEL 

321,  Publication  of  Personnel  Policies 
See  DAY  CARE  CENTERS 
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322,     Constraints  Against  Employment 
See  DAY  CARE  CENTERS 

330,  NON-DISCRIMINATION 

33L      Requirements  Prohibiting  Discrimination 
Not  specified 

340*     RECORDS  REQUIREMENTS 

34  L  Children 

See  DAY  CARE  CENTERS 

342,  Staff 

See  DAY  CARE  CENTERS 

343,  Child  Eligibility  and  Enrollment  Requirements 
Not  specified 

344,  Child  Abuse  Reporting 
See  DAY  CARE  CENTERS 

345,  Confidentiality  of  Records  Requirements 
Not  specified  / 

400*  GROUP  COMPOSITIONS  OF  CHILDREN 
410*     STAFF /CHILD  RATIO  REQUIREMENTS 
411,      Staff /Child  Ratio  as  of  Maroh,  1981 
ffl  Staff. 

The  following  staff/ehUd  ratios  shall  be  maintained  at  all  timesi 
Af  as  6  weeks  to  18  months  - 1  worker  per  6  children 
18  months  to  3  yews  r 1  worker  per  9  children 
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In  a  group  containing  children  of  different  ages  the  staff/child  ratio 
shaU  meet  the  requirements  for  the  youngest  child  in  the  group. 

Additional  staff  provisions  shall  be  made  for  the  following! 
Preparation  and  serving  of  food. 
Housekeeping  activities. 
Absence  of  staff  members. 

Emergencies  and  accidents  with  children  or  staff  which  make  It 
necessary  for  a  staff  member  to  be  absent  from  the  center, 

* 

iCUity  has  an  attendance  of  more  than  fifty  (50)  children,  the  director 
.  j/or  person  in  charge  shall  not  be  included  In  the  staff/child  ratio* 

412,     Methods  of  Computing  Staff/Child  Ratios 
See  411,  Staff /Child  Ratio  as  of  Maroh^  1981 

420,     GROUP  SEE 

42L     Group  Size  as  of  March,  1981 
Not  specified 

422.     Methods  of  Computing  Group  Size 
Not  specified 

'500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
510.     CHE^D  CAREGIVER  STAFF  QUALIFICATIONS 
51L  Age 

See  DAY  CARE  CENTERS 
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514,     E^erienoe  ^ 
Not  specified 

520.     PROGRAM  DIRECTOR  QUALIFICATIONS 


52L  Aga 

See  DAY  CARE  CENTERS 

522*  Health 

See  DAY  CARE  CENTERS 

523*  Education 

See  DAY  CARE  CENTERS 

524.  Experience 
Not  specified 

530*     SUPPORT  STAFF  QUAUFlCAnONS 
Not  specified 

540,     POST  EMPLOYMENT/IN-SERYICEi  ORTONTAnON  AND  TRAINING 

54L     Program  Director 
See  DAY  CARE  CENTERS 

542.     Child  OaregiYer  Staff 
See  DAY  CARE  CENTERS 
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512,  Health 

See  DAY  CARE  CENTERS 

513,  Education 

See  DAY  CARE  CENTERS 
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543.     Support  Staff 
See  DAY  CARE  CENTERS 

600.  PROGRAM  OF  ACTIVITIES,  INCLUDINQ  EDUCATION 

610.  PROGRAM  REQUIREMENTS 

611.  Program  of  Activities 
IV  Program, 

All  children  in  care,  regardless  of  age,  shall  be  given  the  opportunity  for 
outdoor  experiences* 

The  program  shall  include  opportunities  during  each  day  for  gentle  holding, 
cuddling,  and  talking  with  infants,  Children  shall  be  cared  for  by  the  same 
person  on  a  regular  basis  if  possible, 

/ 

The  program  shaU  include  a  good  balance  between  individual  and  small  group 

play,  along  with  total  group  activity.  It  shall  also  offer  alternating  periods  of 

active  play  and  quiet  times  throughout  the  daily  session*  Children  shall  have  j 

opportunities  to  engage  in  group  activities  and  quiet  play* 

/  - 
/ 

612,  Program  Equipment  and  Materials 
See  DAY  CARE  CENTERS 

613,  Nap  Provision 
IV  Program, 

There  shaU  be  a  supervised  rest  period  of  at  least  one  hour  for  all  children  who 
attend  for  more  than  five  hours,  Children  who  arrive  at  lunch  or  shortly  after 
shall  be  required  \o  rest*  Individual  cots  or  cribs  stall  be  available  for  each 
child  as  age  requires. 
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IX  Furniture  and  Equipment* 

Sleeping  arrangements  shall  provide  for  a  comfortable  and  safe  rest  period  for 
children, 

A  crib  or  safe  playpen  with  a  waterproof  mattress  which  covers  the  bottom  of 
the  crib  shall  be  provided  for  each  child  under  18  months  of  age.  Cots  may  be 
used  for  chfl^en  IS  months  and  older  if  they  do  not  need  to  use  a  crib  or 
playpen  for  rest* 

Sides  of  the  crib  shall  be  secured  for  safety,  All  new  or  replacement  cribs 
shaU  meet  government  safety  standards  with  slats  being  no  greater  than  2  3/8n 
apart.  Cribs  should  be  placed  at  least  two  feet, 

A  bottom  sheet  and  adequate  cover  shall  be  required  for  each  child.  Sheets 
shall  be  changed  daily  or  more  frequently  when  wet  or  soiled.  Once  a  sheet  or 
blanket  has  been  used  by  one  child?  it  shall  not  We  used  by  another  child  until  it 
has  been  washed  or  dry  cleaned. 

No  more  than  2  children  shaU  be  placed  in  a  playpen  for  play,  No  more  than  1 
child  shaU  be  placed  in  a  playpen  for  deep* 

Diapers  and  exfra  clothing  shall  be  kept  in  labeled  containers  for  each  child, 
614.     Discipline  and  Guidance 
V  Discipline. 

Physical  pimishment  shall  not  be  administered  to  children  under  three  (3)  years 
©f  age. 

See  also  DAY  CARE  CENTERS 
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700.  HEALTH  AND  SAFETY 

710.  HEALTH 

7U.      General  Health  Requirements 
Not  specified 

* 

712,  Health  Assessments . 
Not  specified! 

713,  immunizations 

See  DAY  CARE  CENTERS 

714,  Sanitation 

■ 

X  Health, 

Plans  shaU  be  made  for  a  safe  diaper  changing  area.  Care  of  diapers  and 
training  pants  shall  provide  for  the  foUowinfp 

Soiled  or  wet  diapers'  shaU  be  removed  and  replaced  with  clew  4*y 

diapers*  t 

Soiled  disposable  diapers  shaU  b^  placed  in  closed  containers  and 
discarded  outdoors. 

Soiled  cloth  diapers  shaU  be  rinsed  immediately.  If  they  are  provided 
by  parents*  these  shall  be  stored  in  a  container  to  be  taken/home, 

All  used  diapers  and  training  pants  provided  by  the  center  shaU"  be 
laundered  on  a  daUy  basis, 

A  washbasin  shaU  be  readily  available  in  the  area  in  which  infants  and 
toddlers  are  cared  for, 
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715,  Daily  Illness  Screening 
See  DAY  CARE  CENTERS 

716,  Care  of  Sick  Children 
See  DAY  CARE  CENTERS 

717,  Medication  and  Special  Diet  Previsions 
See  DAY  CARE  CENTERS 

718,  Waiver  of  Health  Requirements 
Not  specified 

720,  SAFETY 

721,  General  Safety  Requirements 
See  DAY  CARE  CENTERS 

722,  Fire  Safety  Requirements 
See  DAY  CARE  CENTERS 

723,  Transportation 
ffi  -Staff, 

Transportation  of  children.  One  (1)  adult  for  no  more  than  three  (3)  children 
under  3  years  of  age, 

XI  Safety, 

Any  person  living  a  vehicle  transporting  children  for  day  care  purposes  shall 
meet  staff  age  requirements  and  have  a  current  Arkansas  diver's  license, 

A  vehicle  transporting  ehilften  shall  maintain  a  ratio  of  one  adult  for  three 
children*  There  shall  be  a  minimum  of  two  (2)  adults  per  vehicle* 
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The  vehicle  shall  be  licensed,  insured  and  maintained  in  proper  working 
condition* 

724,  Safety  Requirements  for  Equipment 
See  DAY  CARE  CENTERS 

725,  Water  Activities  (including  Swimming) 


XI  Safety. 

Any  pool  of  water  in  excess  of  12  inches  deep  is  defined  as  a  swimming  pool. 
Swimming  pools  and  natural  pools  of  water  such  as  lakes^  ponds  and  rivers  shall 
not  be  used* 

726*     Emergency  Procedures 
See  DAY  CARE  CENTERS 

727*     First  Aid  Supplies 
See  DAY  CARE  CENTERS 

SOQ.  NUTRITION  AND  FOOD  SERVICE 

810,  NUTRITION 

81L      Nutritional  Requirements 
See  DAY  CARE  CENTO RS 

812,     Waiver  of  Requirements 
Not  specified 
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820,     FOOD  PREPARATION 

82L     Food  Preparation  and  Service  Requirements 
VII  Nutrition, 

Meals  shall  be  served  at  tobies  so  that  each  child  may  be  seated.  An  adult 
staff  member  shall  be  present  with  the  children  while  eating.  Children  who 
are  unable  to  sit  at  a  table  shall  be  served  in  high  chairs.  Infants  up  to  six  (6) 
months  of  age  shall  be  held  for  bottle  feeding. 

The  use  of  baby  food,  bottles  and  formula  shall  be  agreed  upon  by  the 
caregiver  and  parent  and  may  be  provided  by  the  parent.  Adequate 
refrigeration  shall  be  maintained  with  proper  identification  of  the  child's  food 
and  bottles. 

See  also  DAY  CARE  CENTERS 


900,  SOCIAL  SERVICES 


Not  specified 


1000,  PARENT  PARTICIPATION 


Not  specified 


UQO*  INFANTS  AND  TODDLERS 


1U0,  PROGRAM  OF  ACTIVITIES 
Not  specified 
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1120.     HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1130.     INFANT  NUTRITION 
Not  specified 

1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,    PROGRAM  OF  ACTIVITIES 
Not  specified 

1220.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230.  STAFFING 

See  DAY  CARE  CENTERS 

1300.  SCHOOL  AGE  CHILDREN 

1310.    PROGRAM  ACTIVITIES 
Not  applicable 

1320.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  applicable 

1400.  FACILITY  REQUIREMENTS 

1410.  SPACE 

Ser  DAY  CARE  CENTERS 
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1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 
See  DAY  CARE  CENTERS 


1430,  EXITS 

See  DAY  CARE  CENTERS 

1440,    TOILETS  AND  LAVATORIES 


X  Health, 

There  shall  be  1  conventional  commodt  and  1  washbasin  for  each  group  of 
fifteen  (15)  children  in  an  Infant  and  Toddler  Center,  Potty  chairs  shall  be 
added  as  needed. 

Each  center  licensed  for  thirty  (30)  or  more  children  shall  have  separate  toilet 
facilities  for  the  staff.  In  the  event  that  an  Infant  and  Toddler  Center  and  a 
Day  Care  Center  are  operated  in  the  same  building,  the  toilet  facilities  for 
staff  may  be  shared. 

Children  shall  not  be  punished  or  berated  in  any  way  for  soiling  their  clothes* 
Clean  clothes  shall  be  available  for  those  children  who,  because  of  age  Or 
other  circumstances,  might  accidentally  soil  themselves, 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 

See  DAY  CARE  CENTERS 

1520,  FIRE 

See  DAY  CARE  CENTERS 
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1530.  BUILDING 

See  DAY  CARE  CENTERS 

1540,  HEALTH 

See  DAY  CARE  CENTERS 

1550.  SANITATION 

See  DAY  CARE  CENTERS 

1560.  NEW  CONSTRUCTION 
See  DAY  CARE  CENTERS 
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Except  where  otherwise  noted,  all  citations  are  to  State  of  California, 
Department  of  Health,  Laws  and  Regulations  Relating  to  the  Licensing  of 
Children's  Day  Care  Facilities  (Excerpts  from  the  California  Health  and  Safety 
Code  and  the  California  Administrative  Code,  Title  22,  Division  2),  May,  1372, 

( 

100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

HO,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111.  Definitions 

CAL.  HEALTH  AND  SAFETY  CODE  S1502  Definitions, 

"Day  care  center11  mean  any  facility  which  provides  nonmedical  care  to 
persons  in  need  of  personal  services,  supervision,  or  assistance  essential  for 
sustaining  the  activities  of  daily  living  or  for  the  prelection  of  the  individual 
on  l^s  than  a  24-hoiff  basis. 

CAL.  HEALTH  AND  SAFETY  CODE  §  License. 

"Liceree"  means  a  basic  permit  to  operate  a  community  care  facility* 
A  license  shall  not  be  tranrferatale. 

112.  Exclusions  and  Exemptions 


CAL.  HEALTH  AND  SAFETY  CODES  §1505  Exempt  Facilities. 
The  provisions  of  this  chapter  shall  not  apply  to  any  of  the  following: 

Any  neighborhood  family  day  care  home  which  is  accredited  by  a  school 
district. 

Any  cooperative  arrangement  between  parents  for  the  care  of  their 
children  by  one  or  more  of  the  parents  where  no  payment  for  the  eare  is 
involved, 
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Any  arrangement  for  the  receiving  and  care  of  persons  by  a  relative  or 
any  arrangement  for  the  receiving  and  care  of  persons  from  only  one 
family  by  a  dose  friend  of  the  parent,  guardian,  or  conservator,  if  such 
arrangement  is  not  for  financial  profit  and  occurs  only  occasionally  and 
irregularly,  as  defined  by  regulation  of  the  state  department. 

Any  similar  activity  determined  by  the  director* 

113,      HHS  Day  Care  Compliance 

31243  Facilities  Receiving  Federal  Finds-Compliance  with  Federal 
Requirements* 

Every  nursery  operated  by.  a  -  public,  voluntary,  or  proprietary  organization 
which  enters  into  a  contract  to  accept  children  whose  care  is  paid  from 
federal  fxmds  mvst  meet  Federal  Interagency  Day  Care  Standarcte  as  well  as 
state  licensing  standards 

If  the  facility  has  one  or  more  ehUien  for  whom  federal  fun*  are  received,  it 
must  meQt^federa!  staffing  standard,  as  well  as  state  standards  set  forth  in 
previous  subchapters  of  this  chapter* 

If  a  misery  has  a  substantial  number  of  chilcfren  enrolled  in  the  facility  for 
whom  federal  fxmds  are  received,  it  must  meet  all  the  standar*  as  defined  in 
this  subchapter,  as  well  as  state  standarcte*  An  operating  agency  is  considered 
to  be  utilmng  a  substantial  amount  of  f  ederal  f  undfe  when: 

40  or  more  of  the  children  enrolled  are  financed  with  federal  moni^f  or 

25  percent  or  m^i  of  the  chfldren  enrolled  in  the  day  care  program  are 
provided  with  federal  funds;  or 

23  percent  or  more  of  the  income  of  the  center  comes  from  a 
combination  of  federal  and  state  ©rj^eal  matching  fun*. 
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120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121.      Organization  of  the  Administrative  Unit 


Director 

DEPARTMENT  OF  SOCIAL  SERVICES 


- 

Chief  Deputy 

Deputy  Director 
COMMUNITY  CARE  LICENSING 
DIVBION 

Chief 

POLICE  "A  ADMINISTRATIVE 
SUPPORT  BRAN CH 


I 


LICENSING 

POLICY 

BUREAU 


1 


LICENSES  G  EVALUATION 
3c  SUPPORT  BRANCH 


— 

Chief 

FIELD  OPERATIONS 

BRANCH 

! 

1 

FIELD  SUPPORT 

District 

mi  SERVICES 

Licensing 

Staff 

Licenses  are  issued  and  revoked  at  the  state/ central  office  level.  In  those  counties  with 
which  the  state  has  a  contract,  the  day  to  day  monitoring  functions  are  carried  out  by 
county  staff,  For  the  remaining  eounties,  these  functions  are  carried  out  by  state 
licensing  staff  operating  out  of  seven  district  offices.  The  state/central  office  monitors 
and  provides  consultation  to  the  counts/  staff  performing  the  licensing  function.  The 
district  licensing  staff  are  under  the  direct  supervision  of  the  state/central  office. 
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122-     Responsible  Official 

All  inquiries  should  be  addressed  tos 
Deputy  Director 

Community  Care  Licensing  Division 
Department  of  Social  Services 
744  P  Street 
Mail  Station  17-17 
Sacramento,  California  95814 
(918)  322=8538 


200*  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 
210,      LICENSING  PROCESS 
21L      Promulgation  of  Regulations 

CAL*  HEALTH  AND  SAFETY  CODE  11530,-  % 
The  state  department  shall  adopt*  amend,  or  ¥epeal  such  reasonable  rules, 
regulations,  and  standards  as  may  be  necessary  or  proper  to  enable  the 
department  to  exercise  the  powers  and  perform  the  duties  conferred  upon  it  by 
this  chapter,  not  inconsistent  with  any  of  the  provisions  of  any  statute  of  this 
state. 

Such  regulations  shall  designate  separate  categoric  of  licerawe  imder  which 
eommifiuty  care  facilities  shall  be  licensed  pursuant  to  this  chapter.  Such 
regulations  shall  also  designate  the  specialised  services  whioh  community  care 
facilities  may  be  approved  to  provide  pursuant  to  this  chapter, 

212,     Advisory  Body  and  Other  Commiiiit/  Participation 

CAL,  HEALTH  AND  SAFETY  CODE  S1S32  Ad'-jory  Committee  on 
Oommtffiity  Cera  Facilities!  Membership;  Duties;  Compereation. 

The  Director  of  Health  shall  appoint  a  statewide  Advisory  Committee  on 
Commimity  Care  Facilities  consisting  at  21  mam  bars  to  advise  him  on  the 
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delivery  of  care  and  services  through  commmiity  care  facility.  The 
membership  of  the  advisory  committee  shall  be  divided  into  three  groups  of 
seven  members  each,  to  be  appointed  at  staggered  intervals  for  three-year 
terms.  The  advisory  committee  shall  advise  the  director  regarding 
regulations,  policy*  and  administrative  practices  pertaining  to  community  care 
facilities.  The  advisory  committee  shall  review  proposed  regulations  for 
community  care  facilities,  and  submit  its  written  comments  to  the  director 
prior  to  the  adoption  of  such  regulations* 

The  Advisory  Committee  on  Community  Care  Facilities  shall  be  solely 
advisory  in  character  and  shall  not  be  delegated  any  administrative  authority 
or  responsibility.  Committee  members  shin ^be— selected  from  concerned 
interests  including  representatives  of  professional  associations*  providers  and 
employees  of  care  and  services*  and  consumers  of  ail  major  types  of 
community  care  facility  services.  Such  members  shall  \serve  without 
compensation*  but  shall  be  reimbursed  for  actual  and  necessary  suspenses 
incurred  in  connection  with  the  performance  of  their  duties. 


220*     LICENSING  PROCEDURE 


221,     Application  and  Issuance 


CAL*  HEALTH  AND  SAFETY  CODE  §1508-1509  Necessity  of  Licensure; 
Temporary  Permit;  County  Facilities;  Inspection*  Licensure  and  ApprovaL 

No  person,  firm,  partnership,  association*  or  corporation  rvithin  the  state  shall 
operate,  establish,  manage*  conduct,  or  maintain  a  community  care  facility  in 
this  state,  without  first  obtaining  a  license  therefor  as  provided  in  this  chapter* 
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No  person,  firm,  partnership,  association,  or  corporation  within  the  state  shall 
provide  specialized  service  within  a  community  care  facility  in  this  state* 
without  first  obtaining  a  special  permit  therefore  as  provided  in  this  chapter* 

The  state  department  shall  inspect  and  license  community  care  facilities.  The 
state  department  shall  liBpeet  and  approve  a  community  care  facility  to 
provide  specialised  service, 

"  CAL.  HEALTH  AND  SAFETY  CODE  11520  Applications  for  License;  Contents. 
Any  person  desiring  a  license  for  a  community  care  facility  or  a  special  permit 
for  specialized  services  under  the  provisions  of  this  chapter  shall  file  with  the 
state  department,  pursuant  to  regulations,  an  appUeation  on  forms  furnished 
by  the  state  department,  which  shall  include,  but  not  be  limited  toi 

Evidence  satisfactory  to  the  state  department  that  the  applicant  is  of 
reputable  rind  responsible  character,  If  applicant  is  a  firm,  association, 
organization,  partnership,  buriness  trust,  corporation,  or  company,  like 
evidence  shall  be  siAmitted  as  to  the  members  of  shareholders  thereof, 
and  the  person  in  charge  of  the  community  care  facility  for  which 
application  for  licerae  or  special  permit  is  made. 

Evidence  satisfactory  to  the  state  department  of  the  ability  of  the 
applicant  to  comply  with  the  provisions  of  this  chapter  and  of  rules  and 
regulatiore  promulgated  under  this  chapter  by  the  state  department, 

/ 

Such  other  information  as;  may  be  required  by  the  state  department  for 
the  proper  administration  and  enforcement  of  this  chapter. 
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222,  Fee  Charged 

CAL.  HEALTH  AND  SAFETY  CODE  §1523  Fees;  Payment  of  Portion  on 
Application;  Balance;  Reduction,  Waiver,  or  Exemption;  Anntial  Assessment 
and  Report- 
Each  application  for  a  license  or  special  permit  submitted  to  the  state 
department  shall  be  accompanied  bv  a  fee  to  be  determined  annually  by  the 
director. 

jbn  and  after  January  1,  1974,  no  local  jurisdiction  shall  impose  any  business 
license,  fee,  or  tax  for  the  privilege  of  operating  a  facility  licensed  underjUiis 
chapter  which  serves  six  or  fewer  persons, 

223,  Areas  of  Investigation 

CAL.  HEALTH  AND  SAFETY  CODE  §1522    Criminal  Record  of  Applicant; 
Ground  for  Refusal  of  Licensire* 

Before  issuing  a  license  to  any  person  or  persons  to  operate  or  manage  a 
community  care  facility,  the  state  department  shall  secure  from  an 
appropriate  law  enforcement  agency  a  criminal  record  to  determine  whether 
the  applicant,  facility  administrator  or  manager,  or  the  spouse  of  such  persons 
living  in  the  same  location,  has  ever  been  convicted  of  a  mmt  other  than  a 
minor  traffic  violation.  If  it  is  found  that  the  applicant,  facility  administrator 
or  manager,  or  the  spouse  of  such  persons  living  in  the  same  location,  has  been 
so  convicted,  the  application  shall  be  denied,  unless  otherwise  provided 
pursuant  to  *his  section* 

After  review  of  the  record,  the  director  may  exempt  any  applicant  for  a- 
license  or  certificate  from  the  provisions  of  this  section  if  the  director  or 
person  in  charge  of  the  county  inspection  service  believes  the  applicant  to  be 
of  such  good  character  as  to  justify  issuance  of  a  license. 
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224.  License  Renewal 

CAL.  HEALTH  AND  SAFETY  CODE  11524  Duration  of  Licenses;  Renewal; 
Expiration  Upon  Failure  to  Renew, 

Each  new  license  or  special  permit  issued  pursuant  to  this  chapter  shall  expire 
12  months  from  the  date  of  its  issuance,  Application  for  renewal  of  a  license 
or  special  permit  accompanied  by  the  necessary  fee  shall  be  filed  with  the 
state  department  not  less  than  30  days  prior  to  the  expiration  date  each  year, 
Failire  to  make  a  timely  renewal  shall  result  in  expiration  of  the  license  or 
special  permit,  * 

\ 

A  renewal  license  or  special  permit  may  be  issued  for  a  period  not  to  exceed 
two  years,  providing  the  licensee  has  been  found  not  to  be  in  violation  of  any 
statutory  requirements,  regulations,  of  standards  during  the  preceding  license 
period.  In  all  other  cases,  the  renewal  license  or  special  permit  shall  be  issued 
for  a  period  not  to  exceed  one  year, 

225,  Conditional/Fro  visional  Licenses  • 


CAL,  HEALTH  AND  SAFETY  CODE  §1525  Issuance  of  License,  Special 
Permit,  or  Provisional  Lioeree, 

The  director  may  issue  provisional  licenses  to  operate  commtmity  eare^ 
facilities  for  facilities  which  the  director  determines  are  in  substantial 


adopted  pursuant  to  this  chapter.  Such  a  provisional  license  shall  expire  si* 
months  from  the  date  of  issuance,  or  at  such  earlier  time  as  the  director  may 
determine,  and  may  not  be  renewed, 


compliance  with  the  provisions  of  this  chapter  and  the  rul^  and  regulations 


r 
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2^ft.     ENFORCEMENT  PROCEDURES 


'231.     Facility  Inspections 


CAL  HEALTH  AND  SAFETY  CODE  51533  Inspection  by  Department, 
Any  duly  authorized  officer,  employee,  or  agent  of  the  state  department  may, 
upon  presentation  of  proper  identification,  enter  and  inspect  any  place 
providing  personal  care,  supervision,  and  services  at  any  time,  with  or  without 
advance  notice,  to  secure  compliance  with,  or  to  prevent  a  violation  of,  any 
provision  of  this  chapter, 

CAL,  HEALTH  AND  SAFETY  CODE  51534  Periodic  Impaction  and  Evaluation; 
Notification  of  Deficiencies  and  Noncompliance;  Civil  Penalties, 

Every  licensed  community  care  facility  shall  be  periodically  inspected  and 
evaluated  for  quality  of  care  by  a  representative  or  representatives  designated 
by  the  director.  Evaluations  shall  be  conducted  at  least  once  per  year  and  as 
often  as  necessary  to  inside  the  quality  of  care  being  provided. 

The  state  department  shall  notify  the  eommu*  <  y  care  facility  in  writing  of  all 
deficiencies  In  its  compliance  with  the  provisions  of  this  chapter  and  the  rides 
and  regulations  adopted  pursuant  to  this  chapter,  and  shall,  set  a  reasonable 
length  of  timm  for  compliance  by  the  facility.  Upon  finding  of  noncompliance, 
the  state  cJepaPtment  may  levy  a  civil  penalty  not  to  exceed  fifty  dollars  ($50) 
per  day  which  shall  be  paid  tp  the  state  department  each  day  untn  the  state 
department  fin*  the  facility  in  compliance.  If  the  facility  falls  to  comply 
within  the  established  length  of  time,  then  the  amount  collected  from  the 
facility  shall  be  forfeited  to  the  state  department.  In  such  case,  the  state 
department  may  alsoJ  initiate  action  against  the  facility  in  accordance  with 
the  provisions  of  Article  5  (commencing  with  Section  1550)  of  this  chapter; 
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Reports  on  the  results  of  each  inspection,  evaluation,  or  consultation  shall  be 
^  kept  on  file  in  ther  state  department,  and  all  inspection  reports,  consultation 
reports,  lists  of  deficiencies,  and  plans  of  correction  shall  be  open  to  public 
inspection  in  the  county  in  which  the  facility  is  located. 

2327    Denial,  Suspension,  Revocation  of  a  License 

CAL.  HEALTH  AND  SAFETY  CODE  §1525  Issuance  of  Licenses,  Special 
Permits,  or  Provisional  License. 

s 

Upon  the  filing  of  the  application  for  a  license  or  for  a  special  permit  and  full 
compliance  with  the  provisions  of  this  chapter  and  the  rides,  regulations,  and 
standards  of  the  department,  the  director  shall  issue  to  the  applicant  the 
license  or  special  permit.  If  the  director  finds  that  the  applicant  .is  not  in, 
compliance  with  the  laws  or  regulations  of  this  chapter,  he  shall  deny  the 
applicant  a  license  or  a  special  permit* 

Immediately  upon  the  denial  of  any  application  for  a  license  er  for  a  special 
permit,  the  state  department  shaU  notify  the  applicant  in  writing.  Within  10 
days  after  the  state  department  mails  the  notice,  the  applicant  may  present 
his  written  .petition  for  a  hearing  to  the  state  department.  Upon  receipt  by 
the  state  department  of  the  petition  in  proper  form,  such  petition  shall,  be  set 
for.  hearing*    J  *  - 

CAL,  HEALTH  AND  SAFETY  CODE  §1550-1554  Suspension  or  Revocation  of 
License  and  Special  Permits;  Grounds;  Temporary  Suspension. 

#  *r  * 

The  state  department  i^ay  suspend  or  revoke  any  license  or  special  permit 

issued  under  the  provisibns  ol  this  chapter  upon  any  of  the  following  grounds 

and  in  the  manner  provided  in  this  chapter: 

103 
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""""  ,  *"  >, 

Violation  by  the  licensee  or  holder  of  a  special  permit*  of  any  o^the 

provisions  of  this  chapter  or  of  the  rules  and  regulations  promulgated 

under  this  chapter.  •  • 

Jt  ' 

.  Aiding,  abetting,  or  permitting  the  violation  of  any  provision  of  this 
chapter  or  of  the  rules  and. regulations  promulgated  Under  this  chapter . 

Conduct  in  the  operation  or  maintenance,  or  both  the  operation  and 
maintenance,  of  a  community  care  facility  which  Is  inimical  to  £h,e 
'  health,  morals,  welfare,  or  safety  of  either  an  individual  in  or  receiving 

-services  from  the  facility  or  the  people  of  the  State  of  California* 

*  * 

CAL,  HEALTH  AND  SAFETY  CODE  §1552  Notice  of  Proposed  SusperBion  of 
Revocation;  Notiee*of  Defense;  Hearing;  Final  Determination.  > 

When  the  director  intends  to  seek  the  suspension  or  revocation  of  a  license  or 
special  permit,  he  shall  notify  the  licensee  or  holder  of  the  special  permit  bf 
the  proposed  susperfeion  or  revocation  and  at  the  same  time  sliall  serve  such 
person  with  an  accusation,  Upon  receipt  of  a  notice  of  defense  from  the 
licensee  or  holder  of  the  special  permit,  the  director  shaU  set  the  matter  for 
hearing  within  five  days  after  receipt  of  such  notice.  The  director  shaU  make 
a  final  determination,  as  to  whether  to-suspend  or  revoke  the  license  or  special 
permit  within  30  days  after  the  original  hearing' has  been  completed, 

CAL,  HEALTH  AND  SAFETY  CODE  §1553  WithctawaKof  Application! 
Disciplinary  Actions  Following  Suspension,  Expiration  or  Forfeiture, 

The  withdrawal  of  an  application  for  a  license  or  a  special  permit  after  it  has 
been  filed  with  the  state  lepartment  shall  not,  unless  the  state  department 
consents  in  writing  to  such  withdrawal,  deprive  tile  state  department  of  its 
authority  to  institute  or  continue  a  proceeding  against  the  applicant  for  the 
denial  of  the  license  or  a  special  permit  upon  any  ground  provided  by  law  or  to 
enter  an  "order  denying  the  license  or  special  permit  upon*  any  such  ground. 
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The  suspension,  expiration,  or  forfeiture  by  operation  of  Uw  of  a  license  or  a 
special  permit  issued  by  the  state  department,  of  its  suspension,  forfeiture,  w 
cancellation  by  order  of  the  state  department  or  by  order  of  a  court  of  law,  ot 
Its  surrender  without  the  written  consent  of  the  state  department*,  shall  not 
deprive  the  state  department  of  its  authority  to  institute  or  continue  a  % 
disciplinary  proceeding  against  the  licensee  or  holder  of  a  special  permit  upon 
any  ground  provided  by  law  or  to  enter  an  order  suspending  of  revoldng  the 
license  or  special  permit  or  otherwise  taking  disciplinary  action  against  this 
licensee  or  holder  of  a  special  permit  Oil  any  such  ground. 

[ 

233*    Remedies  and  Sanctions 
233*1   Hearings    ■  * 

S^e  232*  Denial,  Suspension,  Revocation  of  a  License  .  * 

233.2  Decisions  m 
See  232,  Denial,  Suspension,  Revocation  of  a  License 

233.3  Judicial  Review  % 

CAL,  HEALTH'  AND  SAFETY  CODE  S154(M§43    Violations  of  Chapter  or 
Regulation^  Misdemeanor,  ^ 

Any  person  who  violates  any  of  the  provisions  of  this  chapter,  or  who  willfully 
or  repeatedly  violates  any  rule  or  regulation  promulgated  under  this  chapter,  is" 
guilty  of  a  misdemeanor  and  upon  conviction  thereof  shall  be  punished  by  a 
fine  not  to  exceed  Ave  hundred  dollars  ($5&0)  or  by  imprisonment  in  the  county 
jail  for  a  period  not  to  exceed  ISO  days,  or  by  both  such  fine  and  imprisonment.  * 

■         .  '  1 

CAL.  HEALTH  AND  SAFETY  CODE  §1542   Actions  lending  at  the  Time  of 
Sale  or  Transfer  of  Facility;  Abatement*  1  y  . 

Any  action  brought  by  the  director  against  a  commtnity  care  facility  shall  not 
'abate  by  reason  of  a  sale  or  other  tranrfer  of  ownership  of  the  community  care 
facility  which  is  a  party  to  the  action  except  with  express  written  consent, of 
the  director*  * 
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\  •         >  •  .  ' 

%  • 

CAL.  HEALTH  AND  SAFETY  CODE  S154»  District  Attorney!  Institution  and 
Prosecuti on  of Actions .         *  j. } 

The  district  attorney*  of  every  county  shall,  upon  application  by  the  state 
department  or  its  .  authorized  representative,  institute  and  conduct  the 
prosecution  of  any  action  for  ^violation  within  his  county  of  any  provisions  of 
this  chapter* 


300,  ADMINISTRATION 


ENERAL  ADMINlSTBAflON 


31L      General  Administrative  Requirements       ^   ,  j 


31243  Facilities  Receiving  Federal  Funds  *  CAnpUanee  with  Faderal 
Requirements.  .  <j  * 

Staff  Trainii^.  The  operating  or  administering  agency  shall  provjd§ror  arrange 
for  the  provisi^of  orientation,  eontiniious  inserviee  training  and  supervision 
of  aU  staff  involved  in  the  day  care  program* 

•  /  * 

3U31  General  Requirements*  * 

The  organisation  of  every  facility  shall  be  such  that  legal  responsibility  is 

elearjy  defined  and  administrative  authority  specifically  placed. 

*  .,  ^ 

The  persons  responsible,  for  the^  faculty^  shall  determine  what  children  the 
facility  can  best  serve,  establish  a  program  to  serve  these  children  and  adopt 
policies  which  permit  the  admission  of  onfy  those  children  who  need  what  the 
facility  has  to  offer.  .J  '  ' 

A  written  statement  of  program  shall  includes 
The  purpose  of  the  service. 

The  administrative  framewerlTfor  providii%  the  service* 

The  conditions  under  which  it  will  be  mad^  avaflable.  * 

Whether  the  service  will  be  provided  by  the  facility  or  secured  from 

another  agency.  1  * 
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The  persons  r  «r"  'sN  fc  U-  -*ility  shall  review  the  program  "and  admission 
policies  at  lfSK  t  ■rahuaiiy  o  *its  thatf  the  pro-am  offered  is  needed  by  the 
children  und^r  .*«r  • 


f  - 


31192  Group  c . jr -  f,,.-  iJartts  Under  2  Ym« 

Group  day  ear^  o:  j  ttdrefn  2  years  of  age  shall  be  permitted  for  th^e  children 
for  whom  th«e  .  mutfitty  Involved  offers  no  reasonable  alternative,  such  as  a 
sufficient  viwmher  of  family  day  eare  homes  to  provide  ig!equate  eare,Vor  to 
meet  the  special  needs  of  parti  qulai;  groups,  such  as  mothers  attendihg  school 
or  training,  or  migrant  workers  living  in,speeiai  camps  for  migrant  worked  and* 
shall  be  permitted  only  Aider  the  direction  of  a  nonprofit  facility* 

'  v  : .     - .  . 

£1192  J  Reports  of  Personnel,  ^ 

The  name  of  the  employed  manager/ if  anyi  and  the  substitute  manager  shall 

bj  reported  to  the  licensing  agency  prior  to  the  granting  of  the  license. 

Individual  licensee.  Each  licensee  who  is  an  individual  sfealli  be  at  least  18 
years  of  age,  meet  the  qualifications  for  the  director  or  employ  a  director  whp 
meets  these  qualifications,  meet  the  personal  qualifications  for  all  staff,  and 
have  the  .knowledge  and  ability  to  carry  out  the  following  responsibilities: 

Knowledge  of  good  administrative,  .  educational,  and  child  welfare 
^s  practices. 

■  *  1 
Ability  to  communicate  effectively  in  writing. 

*  r  Ik 

Knowledge  and  ability  to  develop  personnel  practices  which  will  make  it 
possible  to  attract  and  retain  qualified  staff. 


Ability  to  organize  time  and  materials. 

Knowledge  and  ability  to  develop  sound  financial  practices  based  otb 

understanding  of  capital  outlay,  operational  budgeting,  and  payrofi 

■  *  i.i*  f  ** 

procedures. 
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31194  Employed  Director, 

When  ^prof^sionally  qualified  director  ii  employed  to  administer  a  facility,  a 
dear  written  statement  of  the  administrative  responsibility  , and  authority 
delected  to  the  director  shall  be  developed*  This  written, statement  shall  be 
available  to  the  direetor  and  toSBSW,  € 

31198  Fees^  ,  |  -  . 

Wmm  shall  "be  in  wri^Mjg  as  a  schedule  *or  chart  and  be  available  to  and 

discussed  with  all  appli  cahts* 

31201  .R^poreibiliti^  of  Directors,  . 

There  must  be  a  responsible  direetor  in  charge  of  the  nursery  at  al  times  it  is 
in  operatiolri.  To  be  in  charge  means  that  (except  for  programs  lasting  more 
than  eight  hours)  the  direetor  must  usually  be  ort  the  premises,  available  to 
staff,  parents,  and  children.  He  may  not  accept  outside  em f4oyraent  which 
interferes  with  these  ^duties. 

In  a  proprietary  institution  the  director  may  be  the  owner  or  an  employee  of 
the  owner*  V 

*  * 
The  structure  of  some  organizations  is  sAaeh  that  substitution  of  the  term  "head 
teacher"  is  appropriate  for  the  term  "director".  Such  a  difference  in  position 
title  is  acceptable  provided  the  head  teaehlr  meets  qualifications  of  the 
director  and  there  is  appropriate  written  delegation  of  responsibilities. 

Licensees  'who  are  directors  and  who  own  two  or  more  day  ntffseries  must  limit 
the  responsibilities  *they  carry.  Each  such  day  nursery  must  have  a  full-time 
director.  The  licensee  may  serve  as  the  full-time  director,©!  pne*of  the  day 
nurseries  or  may  serve  as  the  executive  director  for  all  the  day  nurseries, 
employing  a  f ull-time  director  for  each  day  niffsery* 

31203=.  Substitute  for  the  Director*        j  * 
When  the  director  is  requires)  to  be  absent  temporarily  from  the  misery, 
arrangements  shall  be  made  for  another  staff  member  at  least  18  years  of  age 
„  to  act  as  a, substitute. 
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If  the  absence  is  for  more  than  one  month,  the  acting  director  must  meet  the 
qualifications  of  a  director, 

31210  Duties  of  Teaobers-Day  Nirsery, 

The  teacher  shall  work  full-time  with  a  group  of  chU*en  in  keeping  with  the 
hours  the  nursery  is  in  operation.  The  work  with  the  children  shall  include 
planning  and  supervision  of  their  earer*  "  ■  - 

The  teacher  shall,  h^ve  responsibility  fori 

Supervising  the  children  individually  and  as  a  group, 

>  •    •  ,'      \  a 

Providing  care,  guidance*  and  developmental  experiences,  meeting 
appropriate  ^duoationak^nd  emotional  needs  of  the  ahil<±-eh. 

The  teacher  shall  not  be  expected  to  ^  carry  out  "simultaneously  other 
responsibilities;  exeapt  that  dwing  the  chUtferfs  rest  period,  he  may  perform 
sofne  additional  tasks  related  to  his  teaching  funption,  provided  the  chfl^en 
are  adequately  supervised.  * 

;  .        ■    '  • 

3i215  Clerical,  Housekeeping  and  Maintenance  Staff* 

Sufficient  staff  to  carry  out  necessary  derical,  housekeeping  and  maintenance 
functions  shall  be  provided*     s     *  * 


Persons  employed  for  th^e  functions  shall  not  be  included  ^as  teachers  in 
considering  the  adeTguacy  of  teaching  staff  for  regidar  supervision  of  groups, 
}  but  may  be  used  as  emergency  substitutes  *if  personal  qualifications  and  duties 


permit, 


31221  Admission  Policies.  t  '* 

Every  nursery  must  establish  admission  criteria  designed  to  guide  in  the- 

selection  of  children  who  can  benefit  most  from  the  program  and  services  it 

*  #  •        *  * 

has  to  offer,  * 

**  * , 

Every  nursery  shall  state  its  admission  criteria  in  writing  and  make  such^ 
written  policies  available  to  the  public. 


■  i 
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The  admission  policies  established  by  each  nursery  shall  be  determined  by  the 
total  program ,  including?  .  . 

The  hours  of  operation 
t   j      The  rige  of  groups  • 

The  number  and  qualifications  of  staff  *  , 

The  program  activities 

The  supplementary  service  provided. 

Although  its  program  will  determine  the  specific  admission  policies  establish^ 
by  each  nursery,  the  admission  policies  of  all  nurseries  must  include  the 
followihgi  1 

Children  under  two  years  of  agte  shall  not  be  accepted. 

Each  child  admitted  must  be  determined  to^be  ready  for  the  type  of 
group  experience  that  the  niffsery  has  to  offer f  and  able  to  benefit  from 
the  program  offered, 

t 

Children  who  are  physically  handicapped  or  emotionally  disturbed  shall  not  be 
accepted,  unless  it  is  determined  that: 
;  .    There  will  be  no  adverse  affect  upon  dther  chUdten,  either  though 
direct  behavior  of  the  child  or  throi#i  requiring  staff  time  needed  by 
•   other  children,  and  the  nirsery  is  able  to  meet  the  individual  needs  of 
the  child- 

312.  Telephone 
N5t  specified 
*%  ■  * 
313*  *  Proof  of  Operator  Financial  Capabilities 

3U95  Funds. 

Any  applicant  for  a  new  license  must; 

Have  the  financial  ability  to  meet  the  cost  of  providing  and  equipping 
the  physical  plant  and  meeting  other  capital  costs. 
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Have  available  at  the  beginning  "of  operation  cash,  other  liquid  Mserves, 
guarantees  by  a*  responsible  governing  board  or  predictable  income  to 
cover  the  estimated  cost  of  operation'  ofJtm  facility^  in  accordance 
with  regulktions  and  such  additional  series  as  may  be  set  forth  in 
policy  and  advertising  statements^iSF  aty^lSast*  threfc  months.  The 
number  of  enrolled  children  br/ehfldren  Who  t^ay,  with  reasonable 


certainty  be  expected  to  enroll 
"predictable"  income, 


-may  be  included  it\  determining  the 


Submit  a  written  statement  to  thWltate  Department  of  Social  Welfare 
demonstrating  financial  ability  to  meet^the  fiscal  requirements  for  a 
license* 

Each  facility?  shall  have  sufficient  resotrees  in  the  £orm  pt  financial  reserves^ 
anticipated  income,  or  guarantegs  by  a  r  sponsible  £overn^ng  boar^to  injure  a 
facility  operation  in  keeping  with  regulations,  V 

i  * 
Cash  or  other  liquid  assets  sufficient  to  meet  ciffrent  obUgations  shall  be 
available  at  all  times.         f  ^ 

*         •  J 
The  fimds  shall  be  accounted  for  in  a  maimer  vfhtch  ma^es  it  possible  to  shoy 

income  and  expenditures  for  the  faeUit*  profp'anu  f 

3119S  Financial  Records,  *  *    .  •  / 

Financial  records  including  Income  and  expenditures  shall  be  maintained  in 
sufficient  detail'  to  show  the  financial  status  of  the  facility,  / 

-  /  , 

Financial  recor*  shall  be  available  tor  review  by  the  State  Department  of 
Social  Welfare,  ,  /-  , 
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314.     Insurance  / 

-  /  ^ 

'      .  *  -  \  / 

31197  Insurance*    .  \/ 

The  facility  shall  aarry  adequate  and  appropriate  insurance,  Including 
Workmen's/Compenaatidn  eevepage*  Evidence  of  compliance  with  this  section 
shall  be  available  for  review  by  the  State  Department  of  Social  Welfare* 

:         •  .  y 


320,  PERSONNEL 

321*  Publication  of  Personnel  Pollcii 
Not  specified 


|22*  Constraints  Against  Employment 
Not  specified 


/         Y  - 
330*     NOff-JMS  CRI MIN  ATION  /  > 

331.  V  Requirements  Prohibiting  Discrimination 

'  '  \  '        /  "    ■  y 

31223  Nondiscrimination*        '■  / 

The  written  Emission  policies  shall  include  a  3tateme;it  that  the  nursery  Is 
operated  on  m  nendttcriminatery  bastafa^rding  equal  treatment  and' access 
to  services  without  regard  to  race,  color,  religion,  national  origin  or  ancestry, 
An  otherwise  eligible  child  may  .not  be  excluded  en  the  basis  o%  these 

characteristics,  except  as  indicated  below, 

j  f§  - 

■  .  /  . 

"   '  /  *  ■ 

A  nonprofit  nursery  established  to  ikrv%  an  identified  group  mrfy  serve  ehfldren 
of  this  group,  but  shall  not  discriminate  within  the  group  on  the  basis  of  rae6, 
color,  religion,  national  origin  or  ancestry. 

/     /  , 

A  religious  group  may  elect  to  serv^  ehfl*en  of  a  particular  religious  faith, 
but  may  not  discriminate  within/the  group  on  the%asis  of  race,  color,  national 
origin  or  ancestry, 


,■  I 


/ 
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RECORDS  REQUIREMENTS 
3/U.    '  Children 
1231  Case  Records. 

(A  complete  and  current  record  shall  be  maintained  far  each  child  and  shall  be 
readily  available  at  all  times*  A  daily  attendance  record  shall  be  maintained 
and  shall  be  readily  available  at  all  times. 

31233  Content  of  Record, 

The  record  on  each  child  enrolled  shall  include  the  following:  -  # 
Child's  full  name,  blrthdate  and  current  address 
Father's  full  name 
Mothers  full  name 

Addresses  o£  both  parents^if  available  * 


Name,  address,  telephone  {homeland  busings)  and  signature,  of  person 
or  persons  responsible  for  child. 

Names  of  persons  authorized  to  take  child  from  misery 

Nam es,  address,  arpJ  telephones  of  relatives  or  others  who  can  assume 
responsibility  for  Che  chQd9  if  for  some  reason,  the  parent  cannot  be 
reached  immediately,  in  an  emergency 

Name,  addresses  and  telephone  of  physician  to  be  called  in  an  emergency 

i  i 
faealth  history  prior  to  admission,  including  immunizations. 

i 

Physician's  Pre-admCssiori  report**?  y  ^  ' 
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Instructions  far  the  action  to  be  taken  in  case  the  parent  or  the 
physician  designated  by  the,  parent*  eanndt  be  reached  in  an  emergency. 

Continuing  health  history,  including: 

Information  on  illness  'while  enrolled  in  the  nursery 

••■ ";  *  •   '  / 

Detailed  -  information  on  any  accident  or  iryiri^  to  the  child  in  the 
nursery,  and  any  emergency  medipAl  attention  given* 

Significant  information  learnedfrom  ^observation  of  the  child. 
31289  Comprehemive  Record. 

A  comprehensive  record  shall  be  maintained  at  the  misery  for  efieh  child  and 
shall  contain  the  following:  a  . 

Significant*  physical  findings  at  admission, 

Written  report  of  physical  examination.  ^ 
Plan  for  medical  care  in  case  of  emergendy. 
Name  of  family  physician  of  source  of  health  care. 

Written  permission  from  the  family  to  obtain  emergency  medical  care 
and  permissible  alternative  soirees  of  care*  '  *~ 

Telephone  number  and  address  of  place  where  parents  can  be  peached  in 
1  an  emergency*  if  possible*     .  * 

Competent  adult  authority  to  act  for  parent  in  case  of  emergency  when 
parent  is  not  available* 

/        ,  •  \\  * '  *  i 

I   /  1  ■ 
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Notes  of  Staff  and/or  nurse  as  to  ehiltfs  health  and  developments 
Pertinent  subsequent  physical  findings. 

342.  Staff 
Not  specified 

343.  Child  Eligibility  and  Enrollment  Requirements 
31225  Admission  Procedure 

There  must  be  a  plan  for  initial  and  continuing  relationships  between  niffsery 
and  parent v  which  provide  for  a  sharing  by  the  parent  in  the- decision  about 
the  admission  of  the  child  to  the  niffsery  and  in  all  later  decisions  affecting  / 
the  child* 

There  must  be  a  plan  for  admission  of  the  child  to  the  group  that  will  allow  for 
gradual  orientation  of  the  child  to  the  niffsery,  * 

31227  Interviews  with  Parents. 

The  admission  procedire  must  include  a  personal  interview  ©runterviews  with 
the  parent  to  exchange  information  and  arrive  at  a  joint  decision  about  the 
admission  of  the  child, 

Dirinc  the  admission  interviews,  the  parent  must  be  given  complete 
information  about  the  nursery,  This  must  include  its  admission  policies  and 
procedures,  activities,  services,  j'egulatiore,  hoiffs  and  days  of  operatiom  and 

fees,  ' 

In  th^e  interviews!  the  misery  mist  obtain  the  following!  \ 

\ 

Assurance  that  the  parent  has  a  practical  and  realistic  way  of  providing 
for  the  care  of  his  child  when  ill, 

All  identifying  infgrmatien  required  by  Case  Eecor*. 
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All  healtlv inform ati on  required  by  Pre^  Admission  Health  Evaluation* 

i 

Instructions  as  to  the  action  to  be  taken  in  case  the  parent  or  the 
physician  designated  by  the  parent  cannot  be  reached  in  an  emergency. 

344.     Chad  Abuse  Reporting 
Not  specified 

3454     Confidentiality  of  Records  Requirements 

Not  specified  ^ 

400.  GROUP  COMPOSrriQNS  OF  CHILDREN 
410,      STAFF/CHILD  RATIO  REQUIREMENTS 


41L      Staff/Child  Ratio  as  of  March,  1981 

81243  Facilities  Receiving  Federal  Funds  -  Compliance  with  Federal 
Retirements. 

t 

For  children  three  to  four  years  old,  there  shall  be  no  more  than  15  in  a  group, 
with  a  teaoher  and  sufficient  assistants,  supplemented  by  volunteers,  so  that 
the  total  rati©  of  adults  to  chil*en  Is  no  l^s  than  one  to  five, 
t 

For  children  four  to  six  years  old,  thefe  shall  be  no  more  than  20  in  a  proup 
with  a  teacher  and  sufficient  assistants,  supplemented  by  voluhteeFSf  so 
that  the  total  ratio  of  adults  to  chfl*en  is  no  less  than  one  to  seven, 

For  children  six  through  foiffteen  years,  there  shall  be  no  more-  than  25  in  a 
group  with  a  teacher  and  sufficient  assistants,  supplemented  by  volunteers,  so 
that  the  total  ratio  of  adults  to  chilcfren  is  no  l^s  than  one  to  ten, 

\ 
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31257  Child-Staff  Ratio-Group  Care  of  Infants, 

If  a  nursery  has  more  than  25  infants  enrolled,  there  shall  be  both  a  director 
and  an  assistant  director  on  the  staff* 

There  shall  be  sufficient  staff  to  assure  that  at  least  mm  staff  person  shall  be 
within  sight  and  sound  of  each  child  in  the  nursery  at  all  times* 


There  shall  be  at  least  one  nursery  aide  for  every  fow  Infants  enrolled  in  the 


31259  Child-Teaeher  Ratio-Day  Nursery. 

There  must  be  an  overall  ratio  of  not  less  than  one  teacher  to  12  enrolled 
children* 

A  teacher-assistant  may  be  used  in  a  ratio  of  one  teacher  and  one  assistant  for 
every  15  children  enrolled* 

The  Director  of  a  misery  may  be  counted  in  the  ehjld-teaoher  ratio  during  the 
time  he  is  actually  engaged  in  teaching  a  group  of  children* 

412.     Methods  of  Computing  Staff/Child  Ratios 
See  411,  Staf  f/Chfld  Ratios  as  of  March*  1981 

420,     GROUP  SEE 


nursery. 


* 


421.     Group  Size  as  of  March,  1981 


"See  411.  Staff/Child  Ratios  as  of  March.  1981 


422.  Methods  of  Computing  Group  Size 
Not  specified 
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500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
i 

510.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 
SU.  Age 

31205  Nursery  Aide  -  Group  Care  of  Infants. 
A  nursery  aide  shall  be  at  least  16  years  of  age. 

31209  Teacher  -  Day  Nirsery. 

A  teacher  shall  be  at  least  18  years  of  age 

31211  Teachers  Assistant-Day  Ni^sery, 

A  teacher^  assistant  shall  be  at  least  18  years  of  ago, 

512.  Health 

31219  Personnel  Health, 

A  complete  physical  esEaminatien  by  a  licensed  physician  shall  be  retired  of 
each  staff  member  (including  the  director,  teacher,  parent  participants,  cooks, 
etcetera)  prior  to  beginning  work* 

This  examination  murt  include  the  verification  of  freedom  from  tuberculosis. 
The  nursery  must  also  have  on  file,  reports  showing  that  each  employee  has 
had  the  required  Xmt  or  X-ray  within  the  last  twelve  mmths,  and  is  free  fron/ 
tuberculosis* 

The  physician's  report  shall  be  in  writing  and  shall  be  kept  m  filejn  the 
nursery. 

Staff  members  shall  not  be  allowed  to  come  to  work  when  Ul  with  contagious 
diseases  fauch  as  eoidf)  or  with  other  mnessfs  which  would  affect  their 
performance,  v  \ . 


1 
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513*  Education 

31199  Personal  Qualifications* 

All  staff  members  must -be  of  good  character  and  equipped  by  education, 
training  and/or  eicperienee  for  the  work  they  are  required  to  do.  All  staff 
members  mist  be  in  good  physical  and  mental  health* 

All  persons  having  direct  cantaet  with  children  must  be  suitable  age  and 
temperament  far  work  with  children*  The^e  persons  mist  have  the  following 
qualifications! 

They  must  be  mature,  responsible  adults* 

* 

They  must  have  the  qualities  of  warmth  and  friendUnW- 

They  must  have  the  ability  to  tffiderstand  and  accept  individual 
difference  in  children* 

31207  Qualifications  of  Nirsery  Aide-Group  Care  of  Infants* 
A  nursery  aidt?  must: 

*    have  graduated  from  high  school  or  have  equivalent  education;  or 

-» 

be  enrolled  In  a  course  leading  to  graduation  from  high  school;  ar 

demonstrate  through  previous  experience  the  potently  for  increasing 
skills  throqgh  study,  conferences,  observations  and  other  means  of 
learning,  and 

have  experience  in  caring  far  chilcfren,  either  in  own  home  or  other 
person's  home,  or  as  crifldrenfs  nurse,  practical  nurse  or  rearing  awn 
children. 
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31209  Teacher-Day  Niffsery,  5 
A  teacher  shall  meet  the  requirements  for  all  staff  and  shall  meet  one  of  the 
following  requirements: 

Be  enrolled  in  a  eois»se  of  study  leading  to  a  high  school  diploma  of  th^ 
eqmvalent,  and  have  had  two  years  experience  in  group  child  earf  f  and 
successful  completion  of  12  semester  units  or  the  equivalent  in  Early 
Childhood  Education  or  other  units  of  formalized  training  wider  a 
qualified  instructor,  in  working  with  tshil^en  of  the  age  group  served  by 
the  day  nurS^ry  or 

After  employment,  succesrful  completion  each  year  of  at  least  two 
semester  unit's  or  the  eqirivalent  in  Early  ChQdhood  Education  or  other 
formalized  training  imder  a  qualified  instructor,  in  worldng  with 
children  of  the  age  group  served  by  the  day  nurserv,  until  at  least  12 
such  wits  shall  have  been  completed, 

Graduation  from  high  school  or  the  equivalent  such  as  receiving  a 
passing  grade  in  an  appropriate  examination,  and  suceesrful  completion 
#  of  12  semester  units  or  the  eqmvalent  in  Early  Childhood  Education  or 
other  imits  of  formalized  training  under  a  qualified  instructor,  in 
wor king  with  children  of  the  age  group  served  by  the  day  niffsery. 

The  education  requirements  do  not  apply  to  teachers  employed  before  May  1, 
1970,  A  teacher  who  qualified  under  thjs  provision  shall  so  qualify  for  a  period 
of  three  years  following  termination  of  employment. 

.  514*  Experience 
See  613.  Education 
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520.     PROGRAM  DIRECTOR  QUALIFICATIONS  ... 
52L  Age 

31202  Qualifications  of  Director, 

The  director  must  be  least  18  years  of  age, 

522,  Health 
See  512,  Health 

523*  Education 

31202  Qualifications  of  Director  -  Day  Nursery, 

The  director  must  have  education  and  experience  which  will  provide  the 
knowledge  and  skill  needed  to  carry  out  an  effective  program  of  chfld*oare  set 
forth  in  these  regulations  and  must  meet  one  of  the  following  requirements; 

High  school  graduation  and  successful  completion  of  12  semester  wits 
or  the  equivalent  in  Ear ly  Childhood  Education  or  other  formalized 
training  wider  a  qualified  instructor,  in  working  with  children  of  the  age 
group  to  be  served  and  the  equivalent  of  three  semester  units  in 
administration  or  staff  relations  and  four  years  of  teaching  and  child 
care  experience  in  a  day  nursery  or  eomparmbi#  groip  child  care 
program, 

OR 

One  year  of  attendance  at  an  accredited  college  or  Junior  College,  and 
successful  completion  of  12  semester  units  or  tile  equivalent  in  Early 
Childhood  Education  or  other  formalized  training,  under  a  qualified 
instructor,  in  working  with  children  of  the  age  group  to  be  served  and 
the  equivalent  of  three  semester  units  in  administration  or  staff 
relations,  and  two  years  teaching  and  child  ewe  ti^erienee  In  a  day 
nursery  or  comparable  group  child  care  program. 

OR 

211 
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Two  years  of  attendance  at  an  accredited  college  or  juiior  college  and 
completion  of  12  semester  units  or  the  equivalent  in  early  childhood 
education  or  other  formalized  training*  under  a  qualified  instructor,  in 
working  with  children  of  the  age  group  to  be  served  and  the  equivalent 
of  three  semester  units  in  administration  or  staff  relations,  plus  one 
year  of  teaching  and  chid  care  experience  in  a  day  nursery  or 
comparable  group  ehUd  care  program, 

OR 

A  Bachelors  degree  from  an  accredited  college  and  w. 

A  major  in  Early  Childhood  Education,  or 

i 

Successful  completion  of  12  semester  units  or  the  equivalent  in 
early  childhood  education  or  other  formalized  training*  under  a 
qualified  instructor  f  in  worWng  with  ehfldten  of  the  age  group  to 
be  served  and  the  equivalent  of  tiwmm  sem^ter  wits  In 
administration  or  staff  relatione. 

9 

Experience  to  be  qualifying  mist  be  verifieds  satirfaatoryp  f uli  time  (at  least  3 
hewn  per  day  for  a  minimum  of  100  days  in  a  calendar  year)  as  a  paid  or 
volunteer  staff  member  under  supervision  of  a  person  who  would  qualify  m  a 
director  under  these  regulations. 

The  12  semester  units  in  worldng  with  ehil*en  shall  include  courses  covering 
the  equivalent  of  the  f oUowingt  - 

Child  Growth  and  Development  or  Human  Growth  and  Development, 

Child,  Family  and  Cemminiity  or  Child  and  Family, 
Program, 
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The  education  and  experience  requirements  4o  not  apply  to  directors  who  were 
employed  prior  to  May  1,1970*  A  director  who  qualifies  tmder  this  provision 
shall  so  qualify  for  a  period  of  three  years  following  termination  of 
employment, 

524-  Experience 
See  523,  Education 

530.     SUPPORT  STAFF  QUALIFICATIONS 
31217  Other  Professional  Staff, 

When  nurseries  employ  or  tee  profesional  staff  such  as  physicianSj 
psychiatrists,  social  case  workers,  psychologists  or  nurses,  these  persons  must 
meet  the  minimum  prof essional  standards  in  their  particular  fields. 

Professional  persons  whose  practice  is  regulated  by  state  lawf  must  meet  the 
requirements  of  the  Department  of  Prof ^sional  and  Vocational  Standarcfe, 

540,  POST  BMFLQYMBNT/m-SERVICEi>^  AND  TRAINING 

541,  Program  D irector 

31243  Facilities  Receiving  Federal  Funds  -  Compliance  with  Federal 
Requirements. 

Staff  Training,  The  operating  or  administering  agency  shall  provide  or  arrange 
for  the  provision  of  orientation,  continuous  inserviee  training  and  supervision 
of  all  staff  involved  in  the  day  care  program, 

542,  Child  Caregiver  Staff  *  1 
See  541.  Program  Director 

543*    Support  Staff 
See  541,  Program  Dfreeter 


4 
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600,   PROGRAM  OF  ACTfVrriKS,  INCLUDING  EDUCATION 
610.      PROGRAM  REQUIREMENTS  * 

  «-  -    -  j 

611*      Program  of  Activities 

31239  Program.  \  5 

Each  misery  must  provide  a  well  balanced  program  of  daily  activities  designed 
to  meet  the  needs  of  the  chflften  served  and  based  upon  the  principles  of  rood 
nursery  education*  The  daily  schedule  mist  provide  a  certain  amount  of 
regularity  to  permit  children  to  have  the  security  of  knowing  what  comes  next, 
and  a  regular  schedule  ^fspbystcal  routines-meals*  snacks,  naps*  and  toileting* 

612.     Program  Equipment  and  Materials 
31239  Program*  ~' 

Play  materials  and  equipment  in  sufficient  variety  and  quantity  to  meet  the 
interests  and  needs  of  the  ehflcfren  must  be  provide* 

Equipment  and  materials  must  be  statable  for  the^age  range  served,  and  must 
be  selected  according  to  the  type  of  supervision  provided* 

31321  Firnitire  and  Equipment* 

An  adequate  number  of  tables  and  chairs  must  be  provided  to  meet  the  needs 
of  the  group  to  be  served  for  meal  time  and  play  activities. 

Tables  and  chairs  must  be  sealed  to  the  size  of  the  cWl*en  using  them* 

There  must  be  a  well-constructed  cot  and  bedding  available  for  each  chfld  who 
naps* 

Suitable  play  equipment  and  materials  must  be  provided* 


J 
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613.      Nap  Provision  L 

i  , 
i 

3i239  Program, 

Proviiion  must  be  made  for  all  ehilcfcen  imder  five  years'  of  age  to  have  a  rwlp 
after  limeh*  f 

Adult  supervision  must  be  provided  during  nap  periocb, 

\ 

Napping  cots  mvmt  be  spaced  to  prayent  overcrowding  and  to  allow  the 
Chilian  to  rest  well  without  distraction  of  distur banee.  ^ 

:  /  v  " 

31309  peeping  Arrangements! 

Bfkch  child  shall  have  a  separate  crib,  cot  or  floor  pad  for  sleeping  piffposes 
and  no  other  child  shall  occupy  this, 

>  K  - 

Each  chiles  bedding  shall  be  used  fyr  him  only,  and  shall  ^g^pfeplacf d  when  wet 
or  sotted 


led,^ 


s 

Bedding  shall  be  changed  daily 


614*     Discipline  and  Guidance 
31239  Program, 

Coretruetive  methods  mist  be  used  for  mainlining  group  control  and  handling 
individual  behavior. 

Corporal  punishment  and  other  humiliating  or  frightening  technique  are 
prohibited. 

Pimishment  mmt  not  be  associated  with  food,  r«t,  isolation  for  fllness  or 
toilet  training. 

i  1 
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700,  HEALTH  AND  SAFETY, 


710,  HEALTH 

71L      General  Health  Requirements 

31243  Facilities  Receiving  Federal  Finds  -  Compliance  wtih  Federal 
Requirements,  < 

Health  Services.  The  operating  or  administering  agency  Shall  assure  that  the 
health  of  the  children  and  the  safety  of  the  environment  are  supervised  by  a 
qualified  physician* 

*  K 

\ 
\ 

1  \ 

Ntrses  or  ethers  with  appropriate  training  may  plan  and  supervise  tfiKheaJth 
aspects  of  a  day  care  propam,  but  the  total  plan  mist  be  reviewed  a 
pediatrician  or  a  physician  especially  interested  in  child  health, 


31263  General  Requirement,  *       f  1 

AH  mffseriis  mmt  make  adequate  provision  for  the-0rotjeetion  of  the 
the  children  coming  into  their  care,  I  [  f 


health  of 


31273  Continuing  Health  Supervision. 

Nirseries  miSt  maintain  eontimjMig  supefvidon  of  the  ohU*enfs  health 
throughout  the  period  of  attendance. 

The  nirsery  staff  must  be  aiert  to  signs  of  physical,  emotional  or  mental 
problems  which  may  interfere  with  a*g^d  adjustment  in  the  misery, ' 

.  **  •  ' 

Any  unusual  behavior  or  signs  of  illness  shall  be  reported  to  the  parents, 
712*     Health  Assessments  j 


31265  Pre-A dm ission  Health  Evaluation. 

Prior  to  accepting  a  ehfld,  the  misery  mpt  determine  that  he  isi 

:  \  : 
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In  good  general  health. 

Without  defeats  or  illness  which  would  endanger  other  children, in  the 
^nursery  or  make  his  participation  in  vigorous  activities  inadvisable. 

Physically  and  emotionally  ready  for  the  parti eular  program  of  the 
nursery.  - 

The  misery  must  secure  information  as  to  any  social  health  problems  or 
handicaps  which  ^will  require  attention  in  the  nursery  or  limit  the  child's 
activities. 

31267  Health  History, 

Before  a  child  is  accepted  for  care,  the  nursery  mist  obtain  from  the  parent, 
sufficient  information  about  the  chiltfs  health  and  development  toi 

Be  sire  t^at  the  ehUd  is  within  the  normal  range  ,  in  health  and 

development  * 

Know  enough  about  the  ehUd  to  be  able  to  understand  1^  individual 
needs  and  be  certain  that  they  can  be  ipet  in  the  nursery  program, 

31269  Physician's  Report,  *  - 

Prior  to  admission,  the  mrsery  mist  obtain  for  each  child,  not  otherwise 
exempt,  as  provided  below,  a  written  report  from  a  licensed  physician, 
preferably  the  family  physician.  The  physicians  report  mist  cover  the  chiltfs 
general  health,  physical  an*  emotional  matirity,  special  problems  and  needs, 
immunizations,  and  test  for  tuberculosis. 

The  parent  shall  be  required  to  have  the  child  examined  prior  to  admisrion,  if 
the  child  has  not  had  regular  health  supervision  and  there  is  no  physician  who 
can  complete  the  report  on  the  basis  of  his  prior  knowledge  of  the  chfltfs 
health. 
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Exception:  Parents  who  adhere  to  a  religious  faith  practicing  healing  by 
prayer  or  other  spiritual  means,  may  be  exempted  from  this  requirement  if 
they  provide  the  required  health  history,  and  sign  a  statement  which  indicates 
their! 

Acceptance  of  full  responsibility  for  the  child's  health. 
Refusal  to  obtain  a  medical  examination  of  the  child, 
*       Request  that  no  medical  care  be  given  to  the  chUd* 
31287  Health  Evaluation. 

Every  child  admitted  to  the  nursery  shall  have  a  physical  examination  within 
two  weeks  aftir  admission  unless  he  has  had  a  complete  physical  examination 
within  a  month  prior  to  his  admission,  The  appropriate  immunizations  for  his 
age  shall  have  been  given  or  shall  be  in  process*  _ 

713*  Immunizations 

31271  Immunizations* 

All  children  not  exempt  from  this  requirement  must  have  the  following 
immunizations  before  admissioni 

\ 

Diphtheria 

Pertussis 

Tetanus 

Poliomyelitis 

Measles 

The  nursery  must  obtain,  as  part  of  the  preadmission  evaluation,  information 
as  to  whether  such  immunizations  have  been  given,  and  shall  refer  all  children 
not  adequately  protected  for  necessary  immunizations. 
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Exception:  A  child  may  be  exempted  ft^mmi  this  requirement  when  his 
physician  recom m ends agai nst  im m unizati OE*n  on  medical  grounds,  or  his 
parents  sign  a  request  [or  exemption  on  the  T  basis  of  religious  belief. 

714*  Sanitation 


31283  General  Sanitation. 

Nurseries  must  maintain  an  acceptable  level  of  genera^  sanitation  and 
cleanliness  with  regard  to  tin  plant,  playground  I,  equipment  and  storage  of 
supplies  f  bedding  f  clothing,  etc, 

4 

Provisions  for  proper  washirigof  dishes  and  eooicifiJ3g  utemils  must  be  made. 
The  use  of  common  wash  clotteand  towels  by  the  <*™hildren  is  prohibited* 
31301  Building  Requirernent^Ml  Nurseries, 

The  floors  of  all  rooms  musthvs  a  surfaoe  whicn  provides  safety,  warmth  and 
cleanliness* 

Adequate  provision  must  be  nude  for  the  ^omgmm  of  cleaning  #quipment  and 
for  the  disposal  of  wa^te  w&Ui 


31275  Morning  Inspection. 

Ill  children  shall  not  be  aea^pW  for  care  in  a  misery, 

The  nursery  must  make  ewy  effort  to^gain  tnse  cooperation  of  parents  in 
keeping  their  children  at  home  wf\en  they  are  not  miU, 


31313  Drinldng  Water*  j 
Drinking  water  must  be  rotilly  available  both  irm\  the  playrooms  and  on  the 
playgrounds,  so  that  children  ire  free  to  *ink  as  thrfiey  wish, 


715*     Patty  Illness  Screening 
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The  nursery  has  responsibility  for  seeing  that  children  with  obvious  symptoms 
of  illness,  including,  the  common  colds  are  not  accepted. 

The  regular  reception  prooediffe  used  to  meet  this  requirement  must  include 
the  f  oBomnp 

A  parent  or  a  person  d^ignated  by  the  parent  must  bring  the  child  into 
the  nursery,  unless  the  child  is  old  enough  to  come  alone  and  the  parent 
has  made  this  plan  with  the  nirsery.  Chil*en  must  not  be  dropped  off 
at  the  door. 

The  adult  bringing  the  child  must  remain  until  the  child  is  accepted. 

The  chad  must  be  observed  by  a  staff  member  who  knows  the  child  and 
has  had  instructions  as  to  early  signs  of  Uln«s  and  sheening  procedures. 

The  specific  inspection  procediffe  used  must  be  in  accordance  with  the 
advice  of  the  nirsery*s  consulting  physician  or  local  health  department, 

The  inspection  procedin1©  must  take  place  before  the  child  enters  the 
p'oup. 

When  the  chil*en  are  picked  up  by  automobile  at  their  homes,  the  inspection 
procediffe  jnust  take  place  before  the  child  enters  the  ear* 

Special  attention  shall  be  paid  when  a  child  has  been  absent  because  of  illness 
and  a  particular  contagious  disease  is  epidemic.  Under  thee  circumstances, 
the  nirsery  must  be  particularly  careful  to  watch  for  early  signs  of  this  illness* 

716,  -   Care  of  Sick  Children 

31277  Isolation, 

Some  provision  must  be  made  for  isolating  and  caring  for  a  child  who  become 
ill  during  the  day. 
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lliparerrat  shall  be  notified  immediately  when     the  child  becomes  ill,  and  asked 
town©  f  or  him  at  ones, 

■ 

^Anlll  chiXXd  may  be  kept  in  the  nursery  only  imtL  _1  his  parent  can  come  for  him. 

{ 

Til,   M^adication  and  Speelal  Diet  FrOYiaons 
jiotspecl :  fled 

Til,   Wagriver  of  H  ealth  Requirem  ents 
SttM.  BHealth  Assessments 

t 

•3H  SA.FETY 

  -  —  « 

Tfl,  Geagneral  Safety  Biquirenients 
3Ii  Safety, 

JiiftgSj     canopi^,  or  wooden  lath  structures  i-_ised  for  shade  must  be  approved 
foffire  $^mf  ety, 

SiW  Pi^mygroimd^FencIf|, 

Tie  playground  must  bi properly  fenced  with  mm  substantial  fence  of  sufficient 
■Night  to     provide  adequate  protection  for  efiiSldten  and  to  keep  them  in  the- 
jl&ygroirtmd* 

JUflsh  pmondsf  wading1  pools,  swimming  pools  ^and  similar  bodi^  of  water  shall 
to  made  t^naecrailble  wtanot  in  use,  by  fenoir*«g  or  covering, 

construction  or  equipment  feuch  as  an  _  incinerator)  which  cannot  be 
moved  *  *nd  which  earne  a  hazardous  situated  on  on  the  playground  must  be 
rtjuattfiy  fenced  off  cfendosed.  _  '  \ 
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31311  T<>iteand  Handwsiff  Wng  Facilities, 

Hot  watfruiid  for  handw  -ashing  shall  not  be  require,  However,  If  hot  water 
is  ised  for  handwashing  Lmt  shall  not  exceed  48*8  degrees  C  (120  degrees  F), 
Taps  delivering  water  wHMoh  exeeecfe  48,8  degrees  C  (120  degrees  F)  shall  be 
made  inaccessible  to  the  e  *hUrt,en, 

722*    FireSafety  rUquixagments 
Nat  specified 

723,  Traigportation 
Not  specified 

724,  Safety  Requirements^ s  for  Equipment 
31321  Furniture  and  Equip^msnt, 

All  equipment  must  be  ke-*pt  in  good  condition,  free  of  sharp,  loose  or  pointed 
parts, 

Fimitifl*6find  equipment  nmnust  be  arranged  so  as  not  to  interfere  with  exits, 

725,  fete  Activities  (Iiyicluding  Swimming) 
Not  specified 

726*     fimirgenoy  Frocedi^jes 
31279  EiMrgsney  Medical  _  Care, 

In  oases  of  illness,  aeciderwit,  or  injiry  to  any  child,  the  misery  must  be  able  to 
make  prompt  arranjemeJiBts  for  notification  of  the  parents  and  for  medcal 
<smrm$  if  nectssary. 

Parents  shall  be  notified  i:  minediately  of  any  illness  or  iiyiry  to  the  child  in  the 
nursery*  and  their  specific  ^  instructions  regartflng  aetion  to  be  taken,  obtained, 
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The  nursery  mist  be  prepared  to  obtain  emergency  m^dies— al  care  without 
specific  parental  instruction  in  case  the  parents  eatin*aot  be  reached 
immediately,  or  the  nature  of  tH^IInass  or  injury  is  such  th^t  jt  there  should  b€ 
no  delay  in  getting  medical  advice* 

i 

The  nursery  mist  have  an  arranpment  with  a  nearby  phy^siman,  clinic,  01 
hospital  io  that:  immediate  tfeatmintoan  be  obtained  in  emwg*S^neiei, 

s 

72 7,     First  Aid  Suppli^ 
31281  First  Aia, 

The  nursery  shall  maintain  fint  aidsuppli^  iufflciant  to  Q#r**e  for  minor  out! 
and  snatches*  The  first  aid  supplitsihall  include  only  thaa^  I  items  the  perso? 
in  char ge  is  qualified  to  use, 

800,  NUTRmON  AND  FOOD  SERV  <c± 

810.  NUTRmON 

811.  Nutritional  Requirements 
31241  Nutrition  and  Food  Service. 

Nir  series  in  which  chiltfren  are  etradfor  during  regular  maaJr  times  mist  mak< 
adequate  provision  for  meeting  their  dietary  needs. 

812.  Waiver  of  Requirements 
Not  specified 
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820,  FOOD  PREPARATION 

821,  Food  Preparation  and  Service  Requirements 
31315  Kitchens, 

All  mrseries  which  provide  a  noon  meal  mist  have  a  kitchen  of  adequate  size. 
Kitchens  must  be  eqidpped  with  a  stove  and  sink,  hot  and  cold  running:  water, 
refrigeration,  and  storage  space  for  food,  dishes,  and  cooking  utereils. 

Kitchens  should  not  be  used  for  eha*erfs  play  activities,  napping,  and 
passageways  for  ehilcfren. 


900,  SOCIAL  SERVICES 
31237  Continuing  Services  to  Parents  and  GhH*en* 

All  n  its  erics  must  maintain  close  contact  with  the  chil  even's  parents  so  that 
the  parents  are  informed  about  the  ehfltfs  aetiviti^,  adjustment,  and 
development, 

Services  requiring  prof  agonal  skills  shall  be  given  only  by  persons  who  meet 
recognized  professional  qualifications* 

Nurseries  which  provide  e»ework  or  counseling  services  directly  must  have 
professionally  qualified  staff  for  th^e  f motions, 

31251  Social  Services-Group  Care  of  Infants. 

Provisian  shall  be  made  for  social  services  to  be  provided,  as  needed,  to  the 
chil*en  enrolled  in  the  mrsery*  Such  social  services  may  be  provided  in 
accordance  with  w  agreement  or  contact  with  an  established  public  or 
private  social  agency* 
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1000^  PARENT  PARTICIPATION 
31249  Parent  Conf ^■ene^-Group  Care  of  Infants* 

There  shall  be  a  plan  for  regular  conferences  and  referral  for  social  servifces  if 
it  seems  appropriate*  However,  it  shall  be  the  policy  of  the  misery  that  the 
parent  has  primary  r«ponsibility  for  his  own  child,  and  the  finjM  deeWcn  for 
the  ehilcF  s  care  shall  be  his* 

4   1100*  INFANTS  AND  TODDLERS 
U10,     PROGRAM  OF  ACTIYITffiS 
31247  Toilet  TrainingKSroup  Care  of  Infants* 

Staff  shaU  have  special  instruction  so  that  they  may  understand  the 
developmental  needs  of  ohfl*en  at  the  time  toilet  training  is  begun. 

31305  Indoor  Play  Space  Group  Care  for  Infants* 

There  shali  be  adequate  indoor  play  space  separate  from  the  deeping  area* 
There  must  be  sufficient  space  to  provide  area  where  toddlers  can  explore  in 
a  safe  manner  an  environment  that  offers  stimulation  and  experimentation. 

There  shall  be  space  where  children  who  cannot  yet  walk  can  be  in  playpens  or 
can  be  placed  on  the  floor  for  free  play  and  crawling. 

The  play  space  shall  be  equipped  with  washable*  safe  mai£pulative' toys  which 
lend  themselves  to  the  development  of  perceptual  and  auditory 
discrimination*   They  shall  not  be  small  enough  to  swallow  nor  made  of 

Material  which  could  splinter  It. 

There  also  shaU  be  sufficient  space  for  quietness  and  privacy  for  those 
children  who  need  it. 
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The  room  for  play  shall  be  e^Jipped  with  pictures,  books,  record  players,  and 
other  items  so  that  it  offers  variety,  change  and  encouragement  to  explore. 

1120.     HEALTH  AND  SAFETY  REQUIREMENTS 

31253  Clothing-Group  Care  of  Infants, 

Each  child  shall  have  sufficient  changes  of  clothing  so  that  he  can  be  clean  and 
dry  all  day, 

Each  child  shall  have  a  separate  storage  place  for  his  clothing  and  this  shall  be 
clearly  labeled. 

Disposable  diaper  service  shall  be  used,  and  a  separate  container  for  their 
disposal  shall  be  used.  > 

Provirfon  of  proper  washing  of  dishes,  bottle  and  utensils  shall  be  made. 
Unles  a  dishwasher  is  used,  they  shall  be  fipped  in  a  sterUmng  solution  and 
air  4*ied* 

The  use  of  common  washcloths  and  towels  for  the  chU*en  is  prohibited, 
AU^ooms  shall  be  cleaned  daily* 

\ 

All  walls  and  floors  shall  be  made  of  such  material  that  they  can  be  easily 
washed* 

Diapering  shall  be  done  for  each  chUd  in  his  own  crib,  or  if  a  common  changing 
table  is  used  the  cover  shall  be  changed  after  each  ehfitfs  use,  Disposable 
paper  towels  or  appropriate  substitute  may  be  ieed  for  this  purpose.  An 
in  padded  surface  should  be  wiped  with  soap  and  water  after  each  use, 

43  226 


DAY  CARE  CENTERS 


CALIFORNIA 


If  training  chairs  are  used  they  shall  be  emptied  promptly  and  sanitised  at 
least  once  a  day,  The  plastic  one-piece  units  which  can  be  immersed  in  a 
sanitizing  solution  are  pref^red, 

3128S  Medical  Consultation-Group  Care  for  Infants  Under  Two  Years  of  Age, 

Every  nursery  oaring  for  infants  shall  have  previa  on  for  continuing  medical 
consultation  from  a  lieereed^jysieian.  Such  medical  consultation  shall 
include  the  following; 

-Development  of  plans  for  continuing  sirveflianae  of  communicable 
diseases. 

Development  of  plans  for  dally  health  sirvefllance  including  plans  for 
the  care  of  the  sick  children. 

Development  of  proeediffes  for  recordkeeping  and  reporting  of 
accidents  and  illness.  m 

Standing  orders  for  allowed  treatment  for  nonlif  ^endangering  illnesses. 

Flam  for  procedures  for  emergency  health  care  including  posting  of 
necessary  telephone  numbers. 

Plan  for  storage  of  medieatiofB, 

i 

» 

Determination  of  thf  adequacy  of  emergency  first  aid  procedures 
including  the  availability  of  trained  staff, 

•  .  t 

Plan  far  the  provision  for  the  continuing  health  ewe  of  those  chil*en 
who  are  not  under  the  care  of  a  personal  physician* 

31307  Outdoor  Play  Space  Group  Care  for  Infants, 

There  shall  be  adequate,  welMeneed  outdoor,  play  space,  properly  drained, 
shaded,  free  from  rubbish,  litter  or  other  hazards. 
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There  shall  be  space  for  those  ehn*en  who  will  be  in  playpem  but  who  need  an 
interesting" area  wit^  both  sim  and  shade. 

The  oQtdoor  play  spaoe  shall  be  equipped  mth  toys  to  provide  development  of 
large  museim* 

1130.     INFANT  NUTRITION 

/  31245  Feedings-Group  Care  of  Infants. 
The  feeding  of  the  ahfl*en  shall  be  planned  by  a  nutoitionist,  pediatrician,  or 
public  health  nurse,  with  the  introduction  of  new  foo^  into  individuBl  diets  so 
as  to  iiBure  proper  nourishment  and  physical  development  of  the  infants. 

Infants  under  six  months  shall  be  held  for  bottle  feeding,  At  no  time  shall  a 
child  be  placed  in  bed  with  a  propped  bottle*  At  no  time  shall  a  child  be 
allowed  to  carry  a  bottle* 

There  shall  be  frequent  commtru«tion  with  the  ehildPs  mother  about  feeding', 
such  as  introduction  of  new  foods,  likes  and  dislikes,  and  introduction  of  eup. 


1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 
1210,    PROGRAM  OF  ACTTVrriES 

Not  specified  * 

1220,    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

f 

1230.  STAFFING 
N>t  specified 


45223 


DAY  CARE  CENTERS  'v  CALIFORNIA, 

^  1300.  SCHOOL  AGE  CH ILDRE^TN 

1310.     PROGRAM  OF  ACTIVITIES 
Not  specified 

1320,    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1400,   FACILITY  REQUIRE M£ ffTTS 

14ia  SPACE 

31291  Playground-General  Requirements. 

Th^g^ymust  be  outdoor  play  space  adequate  in  mze  for  *the  ^roup  In  attendance, 
properly  surf aced  and  f eneed  and  conveniently  located  in  relation  to  &ie  indoor 
facilities.  * 


31293  Play^ound-Size* 

There  must  be  at  least  75  square  feet  per  ohild  of  outdciDor  play  area* 
31295  Playground^Looation  and  Arrangement. 

The  playground  must  be  so  situated  that  it  will  proviflSe  adequate  sunshine  and- 
shade,  according  to  climatic  conditions  and  hours  oOf  operation",  and  permit 
chil<±*en  to  reach  it  without  hazard. 

Equipment  and  activity  areas  must  be  arranged  bo  th^t—  there  will  be  no  hazard 
from  conflicting  activities.  Solid  iqtdpment  shall  not  be  located  where 
running  children  might  bump  into  it. 

Rooms  to  be  used  for  indoor  activities  must  h^m  of  suitable  size  and 
arrangements  to  permit  proper  grouping,  jood  program  planning,  and  necessary 
supervision.  ~* 
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31303  Indoor  Play  Spaee-GenerW  Requirements. 

There  must  be  adequate  jndoor  spfco^for  the  ehil^erfs  play  activities  and  for 
(fining  and  napping  when  th^e  are  included  in  the  program. 

31304  Indoor  Play  Space-Size  of  Floor  Area. 

The  indoor  play  rooms  mist  have  sufficient  floor  area  (occupied  only  by  the 
ehfldrerfs  play  materials,  equipment  and  furniture)  to  provide  35  square  feet  of 
floor  space  per  child.  s 

Floor  space  occupied  by  permanent  buUt-in  cabinets  and  shelves  may  not  be 
considered  as  floor  space  available  for  play. 

An  exception  to  the  fljoor  area  requirement  may  be  permitted  for  miseries 
offering  a  half^day  program  when?  . '  r 

Most  of  the  program  Is  carried  out-of-doors. 

The  outdoor  pflay  space  is  of  proper  size  and  easily  accessible  to  the 
indoor  play  area. 


The  ntrsery  ■  will  be  closed  in  inclement  weather,  or  the  capacity 
reduced  to  the  number  the  indoor  play  area  can  properly  accommodate, 

31317  Office  Space.  T 

Some  space  must  be  available  in  the  misery  to  serve  as  an  office. 

This  space  mist  be  adequate  in  size  and  location  and  properly  eqiapped  to 
meet  the  needs  of  the  nursery. 

31319  Staff  Rest  Room-Full  Day  Programs.  ^ 
There  must  be  a  properly  equipped  room  available  for  use  as  a  staff  rest 
room.  The  equipment  in  this  re^m  must  include  a  day  bed  or  couch  and  space 
for  storage  of  coats  and  personal  belongings. 
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1420,    LIGHTING,  VENTILATION,  AND'TEMPERATURE 
Not  specified 

i 

i 

1430,  Ears 

Not  specified 

1440,    TOILETS  AND  LAVATORIES 

31311  Toilets  and  Handwashing  Faciliti^.  * 

There  must  be  an  adequate  number  of  toilets  and  handwashing  fwtHt£Ai«  in  the 
nursery  and  accessible  and  available  for  general  use  by  the  children* 

One  toilet  and  handwashing  facility  is^  required  for  the  first  14  e^il  l(ten,  and 
one  additional  toilet  and  lavatory  must  be  added  for  every  10  oxtail dren,  or 
fractional  part  thereof  in  excess  of  14  chU*en, 

\ 

There  must  be  one  toflet  and  handwashing  f acU^ty,  ispirate  f rom  thnt  general 
use  toilets  for  isolation,  staff,  and  emergency  use.  It  must  be  Q^nmveniently 
located. 


1508.  OTHER  STATE  REQUIRE  RENTS  -  COMPLIANCE  WITH  OTHgj*»  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONING 
Not  specified 

Not  specified  ^ 

# 

1530.   BIEPNG  232 
Nat  specified 
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1540 —  HEALTH 


Not  ^specified 

155  0_  SANITATION 
Not  s  specified 

156 0—_  NEW  CONSTRUCTION 
Not  a  specified 
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Except  where  otherwise  noted,  all  citations  are  to  the  Colorado  State 
Department  of  Social  Serivees,  Minimum  Rules  and  Regulations  for  Child  Care 
Centers^  September  1975, 


100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

U0*  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111,  Definitions 

A-7402*2  Classi fieatlon s  Child  Care  Centers* 

Child  Care  Center  means  a  facility,  by  whatever  name  (mown,  which  is 
maintained  for  the  whole  or  part  of  a  day  for  the  care  of  five  or  more  children 
under  the  age  of  16  years*  and  not  related  to  the  ©wn^g,  operator,  or  manager 
thereof,  whether  such  facility  is  operated  with  or  without  eompereation  /or 
such  care,  and  with  or  without  stated  educational  purposes*  The  term  includes 
facilities  commonly  known  as  a  "day  care  center ,a  "day  miseries*"  "niffsery 
school?"  "Idndergarten."  ^presehools,"  "play  groups,"  "day  camps*"  "summer 
camps,"  "centers  for  mfentally  retarded  ehildrent"  and  those  tfaoilltie  which 
give  24-hour  care  for  dependent  and  neglected  children;  and  includes  those 
facilities  for  children  under  the  age  of  6  years  with  stated  educational 
purposes  operated  in  conjunction  with  a  public,  private,  or  parochial  coLLege* 
or  a  private  or  parochial  school,  except  that  the  term  shall  not  apply  to  a 
kindergarten  maintained  in  connection  with  a  public,  private,  or  parochial 
elementary  school  system  of  at  least  six  grades. 

A  Large  Day  Care  Center  provides  less  than  24-hour  cars  for  13  or  more 
chilcfren  between  the  ages  of  two  and  one-half  to  18  years, 
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A  Small  Day  Care  Canter  provide  l^s  than  24-hoiff  care  for  seven 
through  12  children  between  the  age  of  two  and  16  years. 

An  Infant  Niffsery  provide  lesi  than  24-hour  rare  for  ehil*en  between 
the  age  of  8  weeks  and  18  months* 

A  T odder  Nursery  provide  l^s  than  24-hour  care  for  children  between 
the  age  of  12  months  and  waltdng  independently,  and  3  6  months. 

A  Center  for  Mentally  Retarded  Children  offers  specialized  day 
programs  for  the  education  and  training  of  mentally  retarded  children, 
ages  3  through  16,  for  not  less  than  2  hours  per  day, 

-  ¥ 

112,      Exclusions  and  Exemptions 

A -7401,4  Application  of  Statute, 

A  license  is  not  required  fori 

A  special  school  or  class  operated  primarily  for  religious  instruction* 
Such  a  special  school  or  class  may  be  known  m  Sunday  School, 
Catechism  Class,  Bible  School,  Bar  Mitzvah  Class,  Church  School  and 
shall  be  a  school  or  class  in  which  more  than  50%  of  the  time  that 
children  aft  pr^ent  is  spent  in  religious  instruction  which  shall  include 
but  is  net  limited  to  such  activities  as  worship,  singing  religious  songs 
or  listening  to  religious  stories,  A  special  school  or  class  operated 
primarily  for  religious  instruction  shall  not  also  offer  day  care  for 
children  while  parents  are  working  or  otherwise  engaged  and  thus 
unavailable  to  care  for  their  chfl*ena 

/" 
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A  child  care  center  operated  in  connection  with  a  church,  shopping 
center,  or  business  where  children  are  oared  for  during  short  periods  of 
time  while  parents  or  persons  in  charge  of  such  ehil*ea  are  attending 
church  services*  or  shopping,  or  patroni^ng  any  such  TOurfness*  This 
facility  must  be  operated  on  the  premises  of  the  ehiffeh,  business,  or 
shopping  center,  The  chiffch,  business  or  shooping  center  must  be  the 
owner,  operator,  or  governing  body  of  the  center. 

Occasional  care  of  children  which  shall  .mean  the  Infrequent  and 
irregular  ewe  of  chilcfren. 

Any  owner,  operator  and/or  governing  body  believing  that  his/her  facility  is 
exempt  from  UcenMng  must  write  to  the  Department,  describe  the  program 
and  explain  why  it  is  believed  that  the  facility  need  not  be  licemed,  The 
Department  wfll  determine  if  a  license  is  necessary. 


113,  HHS  Day  Care  Compl ianee 
Not  specific 
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120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121,      Organization  of  the  Administrative  Unit 


STATE  BOARD  OF  SOCIAL  *t 
SERVICES  ■ 

Exeeutiv 
for  Soeia 

e  Director 
J  Services 

_       _          -  _____ 

Associate  Director  for   

Frofparn 


SOCIAL  SER\ 

ICES  DIVISION 

X. 

Licensing  Section 

Licenses  are  issued  and  revoked  at  the  state/central  office  level.  The  day  to 
day  monitoring'  functions  for  day  care  centers  are  carried  out  by  licensing 
staff  under  the  direct  supervision  of  the  state  central  office.  The  monitoring 
functions  for  family  day  care  horn €33  are  carried  out  by  coimty  staff  imder  the 
direct  supervision  of  the  state  central  office  e_roept  in  Denver  County  where 
they  are  earrfed'out  by  the  Denver  Department  of  Health  and  Hospitals. 
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122.     Responsible  Official 

AU  inquiries  should  be  addressed  toi 
Licensing  Administrator 
Licensing  Section 
Social  Services  Division 
Department  of  Social  Service 
1575  Sherman  Street,  Room  420 
Denver,  Colorado  80203 
(303)  866-5263 

200.  LICENSING  PROCE^  AND  ENFORCEMENT  PROCEDURES 


210-     LICENSING  PROCESS  - 

211,      Promulgation  of  Regulations 

A -7401,3  Licensing  Authority. 
,  The  State  Department  of  Social  Service  has  the  authority  *to<  Mtablish  and 
administer  a  licensing  program  for  child  care  f acilities  within  the  Stati,  which 
includes   responsibility  to   prescribe  and   publish   minimum  standards  for 
licensing*  C 

* 

Colo,  Rev,  Stat.  S2 6*6-106  Standards  for  f acilities  and  agencies. 
The  department  shall  prescribe  and  publish  minimum  standards  for  licensing. 
Such  standards  shall  be  applicable  to  the  various  types  of  facilities  and 
agencies  for  child  care  regulated  and  licensed  by  this  article*  The  department 
shall  seek  the  advice  and  assistance  of  persons  representative  of  the  various 
types  of  chad  cam  facilities  and  agencies  in  establishing  such  standards.  Such 
standards  shall  be  established  by  rule  of  the  department,  and  such  rules  shaU 
be  issued  and  published  only  In  conformity  with  the  provisions  and  procedures 
specified  In  article  4  of  title* 24,  C.R.S.  1973,  and  shall  become  effective  only 


as  provided  in  said  article  4. 
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Any  parson  licensed  to  operate  a  ehud  care  taoaity  ©r  agency  under  the 
provisions  of  this  article  has  the  right  to  appeal  any  standard  which,  in  his 
opinion,  worto  an  undue  hardship  or  when,  in  his  opinion,  a  standard  has  been 
too  stringently  applied  by  ^representatives  of  the  department,  Upon  such 
appeal,  the  department  shall  designate  a  panel  of  ttwee  persons  representing 
the  department  of  institutiora,  the  department  of  education,  and  the 
department  of  health  to  hear  sueh  appeal  and  to  make  recommendations  to  the 
department. 

212,     Advisory  Body^and  Other  Commtmity  Participation 

A-7401,5  Advisory  Committee  on  the  Licensing  of  Child  Care  Facilities* 
The  Child  Care  Act  states  that  there  shall  be  an  Advisory  Committee  on  Child 
Care  Licensing  appointed  by  the  Governor,   The  advisory  committee  shall 
advtoi  and  consult  with  the  State  Department  of  Social  Services  in  Ifie^ 
administration  and  enforcement  of  the  law, 

220,  LICENSING  PROCEDURE 

221,  Application  and  Issuance 
A-7401.4  Application  of  Statute, 

A  license  is  required  for  any  person  caring  for  or  placing  for  care  one  or  more 
unrelated  children  in  a  location  outride  the  child's  or  ehttdfenfs  home,  A 
license  must  be  obtained  for  such  eve  before  care  begins  and  in  accordance 
with  the  provisions  of  the  Child  Care  Act, 

# 

Every  person  regardless  of  his  or  her  qualifications,  has  a  right  to  make 
application  for  a  license  to  care  for  children. 
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A-7403.1  Original  Applications  Child  Care  Center  and  Child  Placement 
Agency* 

The  procedure  for  application  for  an  original  license  for  a  Child  Care  Center 

or  a  Child  Placement  Agency  is  as  follows: 

All  inquiries  concerning  licensing  of  ^a  child  care  center  or  child 
placement  agency  shall  be  directed  to  the  Department  of  Soda! 
Service* 

Ail  persorg  wishing  to  make  application  for  a  ehUd  eare  center  or  child 
placement  agency  UcefBe  may  be  provided  an  original  application  form 
%  and  a  copy  of  rul^  and  regulatiora  for  the  appropriate  type  child-center 
or  child  placement  agency*  An  original  application  accompanied  by  the 
appropriate  fee  should  be  submitted  to  the  State  Department  a 
minimum  of  30  days  prior  to  the  proposed  opening  date  for  such 
facility*  The  fee,  as  lilted  below  mt^t  be  received  by  the  Department 
before  the  in vesti Ration  can  be  completed  or  a  license  issued* 

Final  approval  or^  denial  of  the  application  is  determined  by  thtf^ 
Department,  based  on  written  reports  of  health  and  fire  departments, 
and  the  investigation  of  the  facility  according  to  applicable  minimum 
rules  and  regulations.  Written  reports  of  the  investigation  of  the 
licensing  representative  are  available  to  the  applicant  upon  his/her 
request. 

A -7404*1  Liqense  Required* 

A  person  operating  a  family  rare  home  need  not  obtain  a  liceme  if  such  person 
holds  a  certificate  to  operate  such  home  from  a  lieeraed  Child  Placement 
Agency* 

A-7404.4  License  information  and  Conditions* 

A  license  or  certificate  shall  designate  the  sex,  if  appropriate,  age  and  number 
of  children  for  which  a  facility  may  ealreatiiny  one  time*  It  shall  also  identify 
the  name  and  address  of  the  facility  aAd/or  licensee,  the  dates  the  license  is 
applicable  and  the  type  of  facility  the  lieewee  may  operate*  The  conditions  of 
the  license  or  certificate  must  be, complied  with  at  all  times. 


DAY  CARE  CENTERS 


COLORADO 


222,  Fee  Charged 

A*7403,l    Oripnal  Applieatiom    Child  Care  Center  and  Child  Placement 
Agency, 

The  fee,  as  listed  below  must  be  received  by  the  Department  before  the 
investigation  of  the  facility  can  be  completed  or  a  license  Issued, 

*  * 

Public  centers  operated  by  a  imit  of  state  or  local  government  or  supervised 
directly  by  4  public  agency,  ,  ,  ,  , ,  $1,00 

Voluntary  centers  operated  by  a  nonprofit  organiration  isider  auspices  of  a 

social  agency  1  settlement  group,  cfwch,  etc,  •  $1,00 
* 

Proprietary  or  commercial  centers  operate  lor  the  financial  profit  of  the 

/ 

owner,  operator  or  manager  ,  •  *„^5i9^L_  _  

=  _-      -  -  ~—  -------    -  ■  -----       -    -  -      ------  ^ 

223,  Areas  of  Investigation  * 
See  221,  Application  and  Issuance 

224,  License  Renewal 

A^403.2    Renewal  Applieationst    Child  Care  Center  and  Child  Placement 
Agency, 

The  procedure  Tor  applying  for  a  renewal  license  for  a  child  care  center  or  ♦ 

child  placement  agency  is  as  follows: 

An  application  for  a  renewal  license  for  a  child  care  center  or  child 
placement  agency  shall  be  submitted  annually,  A  renewpl  application 
form  will  be  sent  from  the  Department  to  the  licensee  two  months  to 
six  weete  prior  to  the  expiration  of  the  current  license.  The  completed 
and  signed  application  for  renewal  license  and  the  appropriate  fee  \^ 
should  be  in  the  Department  15  days  prior  to  the  expiration  of  the 
current  license.  The  fee  for  renewal  Is  the  same  as  for  the  original 
license.  Should  the  licensee  fafl  to  submit  the  renewal  application  of 

the  license,  such  operation  is  contrary  to  the  law  and  injunctive 
proceedings  may  be  initiated* 
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If  the  completed  and  signed  application  for  renewal  bf  the  license  and 
appropriate  fee  are  reedved  by  the  Department  before  aspiration  of 
the  license,  the  application  is  timely  and  the  license  continues  wild 
until  licensing  action  is  taken  by  the  Department.  If  the  application  to 
received  after  the  eviration  of  the  license,  the  application  is  imtimely 
and  the  license  is  no  longer  vali£,  The  application  wfll  be  treated  as  an 
original  application. 

A  renewal  lieerse  is  granted  to  the  facility  or  agency  when  all  rules  and 
regulations  are  being  met,  Additionally,  in  the  case  of  child  care 
centers,  written  approval  of  the  necessary  health  and  fire  departments 
must  have  been  received  by  the  Department  before  a  renewal  license  is 
issued, 

A-74042  Types  of  Licens^I 

A  provisional  license  is  granted  to  an  applicant  for  an  original  or  renewal 
license  for  a  period  of  six  montte.  This  license  permits  the  child  care  center 
or  family  care  home  to  operate  if  it  is  temporarily  unable  to  conform  to  all 
minimum  rules  and  regulations,  and  upon  proof  by  the  applicant  that  attempts 
are  being  made  to  comply  with  minimum  rules  and  regulations.  Such 
provisional  license  may  be  renewM  for  rii^month  perio*  up  to  two  years,  at 
the  discretion  of  the  department,  Reasons  for  issuing  a  provirional  license  are 

listed  on  the  U cense, 

226*     Substantial  Compliance 
Not  specified  , 

* 
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231,  Facility  Irspeetions 
A-74054  Supervisory  Visits, 

.Supervisory  visits  to  licereed  faeUiti^  or  agencies  shall  ft  made  in  order  to  be 
assured  that  the  regulations  are  being  maintained,  The  Department  reserves 
the  right  to  make  unannounced  visits.  When  a  supervisory  visit  is  made,  the 
representative  shall  identify  him/herself  to  the  person  in  charge*  shall  teU  the 
person  in  charge  any  items  observed  which  do  not  meet  the  regulations,  and 
may  follow  up  with  a  written  notice, 

232,  Deni al»  Suspension,  Revocation  of  a  License 

Oolo.  Rev*  Stat.  S26-MQa  Denial  of  Original  License  -  Suspension, 
Revocation,  Probation,  or  Refusal  to  Renew  License* 

The  department  may  suspend,  revoke,  make  probationary,  or  refuse  to  renew 
the  license  of  any  facility  regulated  and  lieefsed  under  this  article  should  the 
licensee: 

Be  convicted  of  any  offeree  involving  moral  turpitude,  the  record  of 
conviction  being  eonelurfve  evidence  thereof;  ' 

Be  determined  to  be  insana  or  mentally  incompetent  by  a  court  of 
competent  jurisdiction  and  should  a  court  enter  an  order  specifically 
finding  that  the  mental  incompetency  or  insanity  is  of  such  a  degree 
that  the  license  is  incapaffle  of  operating  a  family  care  home  or  child 
care  center,  the  record  of  such  determination  and  entry  of  such  order 
being  eonelusve  evidence  thereof; 

Use  any  narcotic  or  any  alcoholic  beverage  to  an  extent  or  in  a  manner 
that  such  use  impairs  hta  ability  to  properly  care  for  children; 

242 
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Consistently  fail  to  maintain  standards  pr^S'ibed  and  published  by  the 
department! 

Furnish  or  make  any  misleading  or  any  false  statement  ur  report  to  the 
department! 

RefiBe  to  submit  to  the  department  any  reports  or  refmm  to  make 
available  to  the  department  any  records  required  by  it  in  maWng 
investigation  of  the  facility  for  liceming  pin1  poses; 

* 

Fall  or  refuse  to  submit  to  an  investigation  or  irepeetion  by  the 
department  or  to  admit  authorized  representati ves  of  the  department 
at  any  reasonable  time  for  the  pj^pcse  of  investigation  or  inspection^ 

Fail  to  provide,  maintain,  equip,  and  keep  in  safe  and  sanitary  condition 
premises  established  or  used  for  child  care  pursuant  to  minimum 
standards  prescribed  by  the  department  of  health  or  by  ordinances  or 
regulations  applicable  to  the  location  of  such  faeflity; 

Willfully  or  deliberately  violate  any  of  the  proviriens  of  this  article; 

Fall  to  maintain  financial  resources  adequate  for  the  satirfactory  care 
of  children  served  in  regard  to* upkeep  of  premises  and  provision  for 
personal  care,  medical  services,  and  clothing*  other  essentials  in  the 
proper  care  of  children. 

The  department  shall  suspend,  revoke,  or  refine  to  renew  a  license  only  in 
conformity  with  the  provisions  and  procedures  specified  in  article  4  title  24; 
except  that  all  hearings  wider  tills  article  shall  be  conducted  by  a  hearing 
officer  of  the  department  who  shall  render  his  decision,  which  shall  be  the 
final  decision  of  the  department.  No  such  hearing  shall  prevent  or  delay  any 
iltf tnctivf  proceedings  instituted  wider  the  provisions  of  section  26-6-111. 
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233,     Remedi^  and  Sanetiors 

233J  Hearings 

A-7403^5  Right  to  Appeal, 

Any  person  licensed  to  operate  a  child  care  facility  or  agency  shall  have  the 
right  to  appeal  any  rule  or  regulation  which,  in  his  ©pinion,  works  an  undue 
harcfahip  or  when,  in  his  opinion,  a  rulefe)  or  regulationfe)  h^  been  too 
stringently  applied  by  the  repr »entatives  of  the  Department, 

233*2  Decisions 
Not  specified 

233.3  Judicial  Review 
A-740L6  Penalty, 

"Any  person  violating  any  provision  of  the  CMld  Care  Act*  or  intentionally 
making  any  false  itatement  or  report  to  the  Department  or  to  any  agency 
delegated  by  the  State  Department  of  Social  Services  to  make  an  investigation 
or  inspection  under  the  provisions  of  the  lawf  shall  be  deemed  guilty  of  a 
misdemeanor  and  shall  be  punished  by  a  fine  of  not  less  than  me  him<fred 
dollars  nor  more  than  three  hundred  dollars." 

When  an  individual  continues  to  operate  a  facility  after  a  license  has  been 
denied*  suspended,  revoked,  or  not  renewed*  or  before  an  original  lieerwe  has 
been  issued,  injunctive  proceedings  may  be  initiated  t^eftfotn  the  individual 
from  operating  a  child  care  facility  without  a  license* 

A-7405,4  Reports  about  Unlicensed  Faculties  or  Agencies* 

Suppression  of  unlicensed  activities  wU  be  handed  in  the  following:  manner! 

Reports  about  an  unlicensed  facility  may  be  received  by  telephone, 
letter*  or  personal  interview.  Anonymous  reports  about  unlicensed 
faculties  shall  be  investigated,  ^ 
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The  licensing  representative  shall  make  an  unannounced  visit  to  the 
facility  for  which  there  is  a  report  of  imUeemed  child  care,  In  the  case 
of  a  family  care  home  the  county  department  of  social  servfSfe^may 
inform4  by  mail  the  caretaker  of  the  need  for  a  license  and  the  melm^d 
of  application.  If  an  application  is  not  forthcoming,  a  visit  shaly.be 
made* 

i 

After  the  licensing1  representative  has  identified  ^him/herself,  explained 
the  purpose  of  the  visit,  she/he  shaU  ascertain  if  care  of  unrelated 
chUd'en  imder  the  age  of  18  years  old  is  being  given  regularly. 

If  care  is  being  given,  the  licensing  representative  shaU  inform  the 
caretaker  of  the  need  for  a  lieeree  and  that  ewe  mi^t  cease  imtii  a 
license  is  obtained.  If  care  does  not  crease,  the  Department  may  seek  to 
enjoin  the  caretaker  from  caring  for  children  without  a  license. 

The  lieenring  representative  shall  explain  to  the  caretaker  appropriate 
procedures  for  malting  application. 

The  licensing  representative  shall  send  to  the  imlieensed  caretaker  a 
letter  documenting  the  investigation, 

If  an  application  is  not  forthcoming,  the  licensing  representative  shall, 
visit  the  facility  again,  to  be  sire  that  the  uillcensed  child  care  has 
ceased*  If  care  has  not  ceased  the  Department  may  seek  to  Mjoin  the 
caretaker, from  wing  for  childreA  without  a  license, 
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300.  ADMINISTRATION 

310.    *  GE NE  RAL  A D MINIST RATION 

311  *     General  AAninistratiye  Requirements 

A*7 404,5  Posting  of  Li eeree*  -  '  " 

The  license  shall  be  posted  in  a  conspicuous  place  in  the  ehil*esr a  facility  or 
agency  at  aH  times. 

A -7404,6  Reports  of  Changes  of  Condition  of  Cart,  Legal  Action,  Accidents* 
AU  child  cape  facilities  shall  report  to  the  Department  immecflately  the 
following  changes  or  events: 

Change  of  licensee,  owner*  operator,  or  governing  body. 

Change  in  classification  of  f acOit-y  or  ser vMe^offered*  =-=-- 

Change  in  location  of  the  center  or  home. 

The  f oUowng  items  shall  be  reported  in  writing!  9 

Accidents  or  illnesses,  which  ©cciff  at  the  center  .or  home  and  which 
result  in  medical  treatment,  hospitalization,  or  death* 

-  Any  legal  action  against  a  center,  home  or  agency  whielraffeets  any 
child  or  children  in  care,  personnel,  or  conduct  of  the  crater^  home  or 
agency. 

Change  of  director, 

*  * 
Proposed  increase  in  enrollment  of  the  center  or  home  over  the  number 

authorized  on  the  Uceree/ 

Change  of  ages  of  eHldfen  to  be  served, 

,  Additions  to  the  center  or  home,  or  changes  of,  use  of  rooms  for  child 
risre. 

246  X* 

Closire  of  toe  center  or  home.  ^ 
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A-7404,7  Reissuance  of  License  and  Need  for  a  New  License, 

A  license  ^may  be  reissued  when  necessary  if  the  facility  makes  the  proper 

request  to  the  Department  for  the  changes  and  if  the  Department  is  assiffed 

thaKthe  minimum  rules  and  regulations  in  respect  to  such  changes  are  being 

met, 

A  license  automatically  expires  and  a  new  application  is  required  whenever 
there  is  ai  Q)  change  in  classification  of  facility;  (2)  change  in  the  location  of 
the  facility^  (3)  ©hange  in  the  governing  body,  owner  or  operator  of  the  facility. 

f: 

A-7410J  Governing  Body, 

Governing  Body  means  the  individual^)  or  group  in  whom  the  ultimate 
authority  and  legal  r^ponsibility  is  vested  for  the  administration  and 
operation  of  the  child  care  facility. 

The  ownership  of  the  child  rare  facility  shall  be  disclosed  fully  and  shall  be  on 
file  with  the  'Department  of  Soma!  Services,  In  the  ease  of  corporation  or 
trust  ownership,  the  corporate  or  trust  officers  shall  be  disclosed  fully  and  on 
file  with  the  Department. 

A-741CU2  Admmistrator/Direetor, 

The  Governing  Body  shall  appoint  an  Admmistrator/Dfrector  who  shall  be 
responsible  t©  the  Governing  Body  and  who  shall  be  delegated  the  executive 
authority  and  responsibility  for  the  administration  of  the  child  care  facility 

according  to  its  defined  purpose,  ,  * 

The  Governing  Body,  together  with .  the  Administrator/ Direct  or,  shall 
formulate  ptrpose  and  policies  to  be  followed  by  the  facility,  and  they  shall 

have  a  regular  planned  review  of  such  purpose  and  policies  to  determine  that 
the  facility  is  in  compliance  with  minimum  standards  for  Ucenang. 

The  Governing  Body  and/or  Actainistrator/Direetor  shall  be  responsible  for 
providing  necessary  facilities,  adequate  financing,  qualified  personnel, 
services,  and  program  filiations,  for  the  welfare  and  safety  of  eWl*en  in 
accordance  with  these  standard,  iE 
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A-T4U.1  Statement  of  Policy  of  Child  Care  Center  Operation* 
A  written  statement  of  child  care  center  policy  shall  be  available  to  staff  and 
to  parents  and  shall  include  the  following 
The  pwpose  of  the  center* 

The  ages  of  ehil^en  accepted,  inclusion  or  exclusion  of  handicapped 
children  and  special  services  offered  if  handicapped  children  are 
accepted  for  care* 

The  howts  the  center  is  open  and  specific  hours  diffing  which  special 
programs  are  offered* 

The  procedure  concerning  admission  and  registration  of  chil^en* 
Fees* 

The  procedure  for  the  handling  of  illnesses  and  emergenei^  of  ehil*en* 

The  procedure  for  transportation  of  children,  where  provided,  including 
transportation  arrar^pements  and  parental  permission  for  excursion  and 
related  activities  outside  the  child  care  center. 

The  procedure  for  release  of  chU*en  from  the  center  only  to  persons 
for  whom  the  center  has  written  authorisation. 

The  procedure  concerning  childrenfs  personal  belongings. 
Tnformation  concerning  meals  and  snacks* 
A-7  412.4  Administrative  Record, 

The  following  records  shall  be  on  file  at  the  day  care  centeri 

Records  of  enrollment  and  daily  attendance  for  each  child. 
Current  Health  Department  inspection  report. 

C  if  rent  Fire  Department  inspection  report. 

i 
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A-7412*5  Fatality  and  Hospitalization  Statements. 

All  child  care  centers  shall  report  in  writing  to  the  tieensng.Unit  of  the  State 
Department  ©f  Social  Services  immediately  accidents  or  illneses,  which  occin* 
at  the  child  care  center  and  which  r^ult  In  medical  treatment,  hospItaliEation 
or  death. 

A-7413,3  Hours  of  Employment  -  Director  -  Large  Day  Owe  Center, 
The  director  of  a  center  shall  be  present  at  the  center  at  least  60%  of  any  day 
that  the  center  is  ©pen.  For  the  remaining  40%  or  less  of  any  day,  a  staff 
member  meeting  group  leader  qualifieatiora  shall  be  in  char ge  of  the  center* 
If  the  director  must  be  absent  more  than  40%  of  any  davf  an  individual  who 
meets  director  qualifications,  shall  substitute  for  the  director. 

In  centers  operated  three  heirs  or  l^s,  there  shall  be  a  qualified  director  at 
all  tim^* 

A-7413;4  R^ponsibiliti^  -  Director. 

The  director  of  each  center  shall  be  the  person  reponsible  for  administering 
the  child  care  center  in  accordance  with  licensing  requirements.  It  shall  be 
the  duty  of  the  director  to  plan  and  supervise  the  child  development  program, 
to  plan  for  or  participate  in  sel ectien  of  staff,  to  plan  for  orientation  and  staff 
development,  to  supervise  and  coordinate  staff  activities,  to  evaluate  staff 
performance,  and  to  partidpate  in  the  program  activities* 

A-7413,5  Vacancy  in  Director  P^ition, 

In  the  event  of  staff  turnover  in  the  position  of  tfrector,  the  child  day  care 
center  shall  employ  within  sixty  (60)  days  a  person  who  meets  qualifications  of 
director  as  stated  in  Staff  Qualifications  above* 
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A-741L6  Com mimi cation . 

The  child  care  center  shall  have  a  telephone  with  the  number  listed  in  the 
public  telephone  directory,  Emergency  telephone  numbers  (fire,  police,  r^eue 
unit,  parents,  etc,)  shall  be  readily  available, 

313-     Proof  of  Operator  Financial  Capabilities    ■.  .  / 
Not  specified 


314*  Ireuranee 

Not  specified 

320,  PERSONNEL 

321,  Publication  of  Personnel  Policies 


A-741L4  Personnel  PoUeies, 

The  duties  and  responsibilities  of  all  staff  and  the  lines  of  authority  and 
responsibility  within  the  center  shall  be  eleirf^  established, 

At  the  JJtifeof  employment,  each  staff  member  shall  be  informed  of  his  duties 
and#€m£  person  to  whom  he  is  administratively  responsible. 

If  volunteers  are  used  by  the  facility,  there  shall  be  a  clearly  established 
policy  in  regard  to  their  function,  and  to  whom  they  are  administratively 
responsible. 

322,    Constraints  Against  Employment 
Not  specified 


Sou 


DAY  CARE  CENTERS  COLORADO 

330,  NON-DISCRIMINATION 

331,  Requirements  Prohibiting  Discrimination 
A-7407.1  Civil  Rights, 

No  person  in  the  United  States  shall,  on  the  ground  of  race,  color,  or  rational 
origin!  be  excluded  from  participation  in,  be  denied  the  benefits  of,  or  be 
subjected  to  diserii^ination  wider  any  program  or  activity  receiving  federal 
financial  assistance  (See,  601,  Civiyiights  Acts  of  1964K 

340,  RECORDS  REQUIRE ftffiNTS 

341,  Chn^en  X 
A-7412*3  Chil*enfs  Record, 

The  day  care  canter  shall  maintain  a  record  on  each  child  which  shall  include: 

The  ehllcfs  full  name,  birth  date,  and  current  address  and  date  of 
enrollment*  « 

Name,  home  and  employment  address  ahd  telephone  numbar  of 
parentfe),  or  the  personfe)  legally  respanriUe  for  the  child, 

Telephone  numbers  or  instructions  as  to  how  the  personfe)  r^ponsible 
for  the  child  may  be  reached  during  the  hours  the  child  is  at  the  center, 

Nam^f  ad* esses  and  telephone  numbers  of  persons  authorized  to  take 
the  child  from  the  center* 

Nams9  addresses,  and  telephone  numbers  of  personfe)  who  can  assume 
responsibility  far  the  child  in  the  event  of  an  emergency  if  parentfs)  or 
guardianfe)  can  not  be  reached  immediately. 
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Name  and  address  of  child's  physician  and  dentist* 

Health  information  including  medical  report,  chronic  physical  problems, 
vaccination  and  immunization  history  and  pertinent  social  information 
on  Uie  child  and  his  family. 

Written  authorization  from  parent(s)  or  guardian(s)  for  emergency 
medical  care, 

Written  authorisation  froiti  parent(s)  or  guard  ian(s>  fpr  the  chUd  to 
participate  in  field  trips  or  excursions,  whether  walking  or  riding* 

* 

Injury  and  illness  record* 

# 

Reports  of  accidents  requiring  hospitalization,  or  the  occurrence  of 
death  of  a  chUd* 

Significant  observations  of  the  child's  development* 

342,  Staff 

A -7412.2  Personnel  Records, 

Current  personnel  records  shall  be  kept  at  the  center  for  as  long  as  the 
individual  is  a  member  of  the  staff.  Such  records  shall  include: 

Name,  address,  telephone  number,  birth  date,  education  and  training, 

work  experience,  employment  references,  health  examination  reports! 

names,  addresses  and  telephone  numbers  of  persons  to  be  notified  in  the 

event  of  an  emerging  and  the  date  of  employment, 

343,  Child  Eligibility  and  Enrollment  Requirements 
A-7414J  Admission  Procedure. 

The  center  shall  accept  chfl*en  only  of  the  age  for  which  it  has  been  licensed, 
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Admission  procedures  shall  be  completed  prior  to  the  chflcfs  attendance  at  the 

center  and  shall  Includes 

A  pre-admission  interview  with  the  ehUtfs  parentCs)  or  guardianCs)  in 
order  that  they  can  secure  information  which  wfll  help  them  determine 
whether  the  service  offered  by  the  center  will  meet  the  needs  of  the 
child,  his  parent(s)  or  guardianCs),  % 

Explanation  of  the  centers  policies  and  procedures  including  plans  for 
payment  of  f  e^» 

Comjietion  of  the  registration  form  for  the  ehiltfs  record  and  the 
written  authorization  for  emergency  medical  care  of  the  child, 

344,     Child  Abuse  Reporting 

-  ( 
A-7412,6  Reporting  of  Child  Abuse,  1 

The  child  care  facility  shall  report  imtanees  of  sispected  child  abuse, 

19-MM04  C,R,S,  1973  as  amended*  inter*  aUa  states  11 ,  ,  ,  Any  person  who  has 

reasonable  cause  to  know  or  suspect  that  a  child  has  been  subjected  to  abuse 

or  neglect  or  who  has  observed  the  chfld  being  subjected  to  circumstances  or 

conditions  which  would  reasonably  result  in  abuse  or  neglect  shall  immediately 

report  or  cause  a  report  to  be  made  of  such  fact  to  the  eoimty  department  or 

local  law  enforcement  agency* 

Any  person  participating  in  good  faith  in  making  of  a  reporf  or  in  a  judicial 
proceeding  pursuant  to  this  title  shall  be  immune  from  any  liability,  civil  or 
criminal,  that  otherwise  might  result  by  reason  of  such  reporting." 
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345.     Confidentiality  of  Records  ^Requirements 
A-7406.1  Public  Reeor*. 

The  records  concerning  the  licensing  of  facility  are  open  by  the  right  of  the 
Open  Records  Law, 

Anyone  wishing  \o  read  a  record  must  make  a  written  request  to  the  State 

Department,  Parts  of  itie  record  not  available  are: 

Names  of  children  and  their  relatives  are  confidential  and  shall  be 
deleted  from  the  record  upon  such  inspection.  All  facts  learned  about 
chilcfren  and  their  relatives  shall  be  confidential  both  by  the  facility  and 
the  Department,  / 

Scholretic  records!  health  reports,  social  or  psychological  reports  shall 
be  available  to  the  person  in  interest  only. 

Licensing    reference    received    by    the  .Department,    the  county 
departments  of  social  services*  or  the  Maternal  and  Child  Health 
•  Service  for  liceising  purposes  are  confidential  and  unavailable  for 
inspection, 

400.  GROUP  COMPOSITIONS  OF  OftmDRBN 
41CL      STAFF/CHILD  RATIO  REQUIREMENTS 
411,      Staff/Child  Ratio  as  of  March,  1881 

In  Large  Day  Care  Centers*  the  ratio  *of  child  care  staff  to  the  number  of 
children  shall  not  be  lass  than  the  following  schedule: 

Age  of  Child  Number  of  Staff 

2  1/2  yrs  to  3  yrs  1  staff  member  to  8  children 

3  yrs  to  4  yrs  I  staff  member  to  10  children 

4  yrs  to  5  yrs  1  staff  member  to  12  children 
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5  yrs  and  over  ,   1  staff  member  to  15  children 

Mixed  group  2  1/2  yrs  \ 

to  6  yrs  1  staff  member  to  10  ehil*en 

In  other  age  combinations,  the  staff  ratio  for  the  youngest  child  shall  be 
utilised  if  more  than  twenty  percent  (20%)  of  the  group  is  composed  of 
yoimger  children* 

A-7421.2  Staff  Requirements  for  Centers  Licensed  for  Sevan  (7)  or  More 
Infants* 

Each  infant  nursery  shall  maintain  a  staff  ratio  of  one  qualified  staff  member 
for  each  five  (5)  infants  in  attendance, 

A-7415.6  Physical  Care* 

A\l  chfl*en  shall  be  under  direct  supervision  of  a  responsible  adult  at  all  times* 
A-7416.3  Night-time  Care  of  Chfldren. 

The  child-staff  ratio  for  sleeping  chflefcen  shall  be  one  adult  when  six  (6)  or 
fewer  children  are  in  attendance!  two  adults  when  seven  (7*)  to  twelve  (12) 
children  are  in  attendance,  plus  one  adult  for  each  additional  twelve  (12) 
children. 

412s     Methods  of  Computing-  Staff/Chfld  Ratios 

A-7413.9  Personnel  Required  -  Group  Size  and  Child  Staff  Ratio. 

(ki^any  time  when  seven  (7)  or  more  children  are  present  in  the  center,  there 

sherf^be  at  least  two  adult  staff  members  on  duty.   When  sue  (6)  or  fewer 

chfl*en  are  present,  except  infants  and  toddlers,  there  -shall  be  at  least  one 

adult  staff  member  on  duty  and  a  second  adult  oil  cgll  and  immediately 

available. 

In  Small  Day  Care  Centers,  two  staff  persons  shal^be  on  duty  at  all  times 
when  seven  (7)  or  more  children  are  In  attendance.  Kindergarten  ela^  sessions 
for  children  in  the  year  preceding  fire*  Trade  shall  have  one  staff  member  to 
each  twenty-five  (25)  children  in  attendance.      \  * 
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At  other  parts  of  the  day  when  children  are  in  attendance,  the  ratio  shall  be 
one  staff  member  to  each  fifteen  (15)  children. 

Centers  which  enroll  ten  (10)  or  more  school  age  children  shall  have  at  least 
one  staff  member  who  is  qualified  by  training  and  experience  in  gro^p  activity 
to  work  with  this  age  group, 

A  separate  schedule  of  child  care  staff  ratios  is  given  for  Infant  and  Toddler 
Nurseries,  (See  1100,  INFANTS  AND  TODDLERS) 

\ 

ChLl*en  of  the  director  or  staff  members,  who  attefid  the  Center  or  are  on 
the  premises  for  supervision  and  care,  shall  be  counted  in  the  number  of 
children  in  the  appropriate  age  groups  as  specified  In  the  license, 

Children  who  are  in  attendance  for  only  part  of  the  day  are  counted  only  while 
in  the  center  in  determining  staff  requirements,  _ 

420,     GROUP  SIZE 

42L     Group  Size  as  of  March,  1981 

A-742L2  Staff  Requirements  for  Centers  Licensed  for  Seven  (7)  or  Mora 
Infants* 

The  maximum  number  of  infants  in  any  one  group  or  In  any  one  room  of  the 
facility  shall  not  exceed  ten  (10), 

See  also  41L  Staff/Child  Ratio  as  of  March,  1981 

422*     Methods  of  Computing  Grotp  Size 
Not  specified 


v  .  ..    .  . 
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500-  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 


510*      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 
51L  Age 

A-7413.6  Group  Leader  Qualifications, 

A  staff  member  assigned  responsibility  single  group  and  worJdng  mider 

supervision  of  a  program  director  shall  be  at  least  19  years  of  ape* 


512.  Health 


A-7413*!  General  and  Health  Requirements  for  All  Personnel. 

All  employed  staff  shall  be  free  from  evidence  of  illness,  mental  and  phyrfealj 

and  free  of  evidence  of  personal  conduct  which  may  be  injurious  to  ehiltfcen. 

Persore  to  be  employed  shall  provide  written  statements  of  three 
satisfactory  references  attesting  to  the  prof^sional  and  personal 
qualifications  of  the  individual  for  employment  in  the  child  care 
program  s 

Prior  to  employment  each  member  of  the  staff  including  part-time 
staff  and  substitute  staff  shall  submit  a  dated  report  of  a  satisfadtofv 
tuberculin  test  or  eh^t  x-ray  taken  within  six  months  of  beginning 
emplosmient.  Such  test  shall  be  repeated  annually  unless  specifically 
exempt  by  advice  of  a  licensed  physician  or  by  the  local  health 
department  authorities. 

Each  staff  member  shall  have  had  a  medical  examination  prior  to 
employment  or  shall  be  examined  within  thirty  ,(30)  days  after  the  date 
of  employment.  The  medical  examination  report  shall  be  dated  and 
signed  by  authority  o^  a  licensed  physician. 
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There  shall  be  m  annual  review  and  report  of  the  health  status  of  each 
staff  member  including  the  director,  by  a  licensed  physelan* 

An  employe  who,  upon  examination  or  as  a  result  of  tests,  shows 
indication  of  a  physical,  emotional,  or  mental  condition  which  could  be  * 
hazardous  to  a  child,  other  staff,  or  self,  and  which  would  prevent 
satisf aetory  performance  of  duties,  shall  not  be  assigned  or  returned  to 
position  until  the  condition  is  cleared   to  the  satisfaction  of  the 
examining  physician. 

All  persons  shall  be  excluded  from  the  day  care  center  when  thiy  have 
an  infectious  illness* 

513,  Education 

A-7413,6  Group  Leader  Qualifications* 

A  Bachelor's  Degree  from  a  college  or  imiversity, 

An  Associate  Degree  or  two  years  college  draining  in  a  college  or  university, 
plus  six  months  verifiable  full-day  experijbnee  in  group  care  of  unrelated 
children  under  six  ye^ys  of  / 

Twelve  (12)  semester  hours  or  eighteen  (18)  quarter .  hours  in  college  level 
credits  in  the  area  of  child  growth '  and  development  and  nursery  school 
education,  plus  nine  months  verifiable  full-day  experience  in  group  care  of 
unrelated  children  under  six  years  of  age* 

Completion  of  a  vocational  of  occupational  educaton  sequence  in  chfld  growth 
and  development  plus  18  months  verifiable  full-toy  experience  in  group  dirt  of 
unrelated  chil*en  under  m%  years  of  age*  * 
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Thirty- six  (36)  months  verifiable  fuli-day  experience  in  group,  care  of  imrelated 
children  under  six  years  of  age* 

A-7413i7  Private  Kindergarten 1  Teacher  Qualifications, 

Each  teacher  of  the  kindergarten  class  session  for  children  in  the  year 
preceding  first  grade  shall  have  the  same  qualifications  as  director  for  Large 
Day  Care  Centers*  or  shall  have  ci^rent  Cplorad©  State  Department  of 
Education  certification  as  an  elementary  teacher* 

514.     Experience  * 
See  513*  Education 

520.     PROGRAM  DIRECTOR  QUALIFICATIONS 

52L  Age 
Not  specified 

522*  Health 
See  512*  Health 

523*  Education 

A, 

A-7413.2  Director  Qualifications. 

The  director  of  a  center  licensed  for  thirteen  (13)  or  more  ehil*en  shall  have 
satisfactory  evidence  of  completion  of  a  -minimum  of  24  semester  or  36 
quarter  hours  in  the  following  college  courses: 

Area  of  Child  Growth  and  Development  and  Nursery  School  Education. 

The  director  must  have  a  total  of  12  semester  or^lS  quarter  hours.  A 
t  maximum  of  3  semester  or  4.5  quarter  hours  in*a  supervised  student 

participation'  course  will  be  counted  toward  th#  12  semester  or  18 

quarter  hours  reouirement*  This  praotieum  must  be  with  preschool  age 

children*. 
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Child  Growth  and  Development,  ' 

f 

Methocfe  armd  Techniques  of  Teaching  Preehool  Children.  (Preschool 
age  Is  defined  as  under  ax  years  of  age*)  ,;v 

Optloinal   courses   to  complete  the  semester  or  quarter  hours 

requir-  ement  in  this  arm  of  study,  such  as: 

Crm&imvm  Aetivititf  for  Preschool  CMl*en* 

Muria^  Science,  Literature,  Art  for\preehool  Children. 

Psychology,  (3  semester  or  4,5  quarter  hours) 

SoeioL  ogy.  (3  semester  or  4*5  quarter  hours) 

Nutrition  for  Preschool  Child  or  satisfactory  equivalent*  (% 
smm aster  or  3  quarter  hours  minim um)(3  semester  or  4  quarter 
hours    maidmum)  " 

A  dm  illustration  of  a  Preschool  or  a  Day  Care  Program  or 
satisfactory  equivalent*  (3  semester  or  4*5  quarter  hours 
mtrtlnrmtirn)  (4  semester  or  6  quarter  hotffS  marimuni)       '  . 

director  of  a  center  licensed  for  seven  (7)  through  twelve  (12)  ehfldren 
shall  have  a  mini»Mim  of  ftwmm  years  satisfactory  experience  in  the  group  care 
of  elitt*en*  or  tw*  years  college  training  in  an  accredited  college  or 
University,  gi\m  sfie  year  of^  satisfactory  experience  in  the  group  care  of 
QfiDdren.  In  the  a^lDsence  of  the  director,  an  equally  qualified  substitute  shall 
b€ available  to  ea^ry  out  the  program. 

Staff  Requirements  for  Center  Licensed  for  Three  (3)  to  Six  fs) 

Infants. 

biraetor  Qualifications  for  Center  Licensed  for  Three  t©  Six  Infants,  The 
<M»etor  for  a  oerwter  licensed  for  six  b^fewer  infants  shall  have  satisfactory 
%iWnee  of  ttalniirig  or  experience  as  follows: 
Registered  Tfiffiij  on 
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Licensed  Practical  Nurse,  plus  two  years  supervised  experience  in  care 
of  children  under  age  three  years,  or| 

An  adult  who  has  had  five  years  of  supervised  experience  in  the  care  of 
children  under  age  three  years, 

Persore  who  are  not  qualified  as  a  registered  nurse,  shall  have 
bi-monthly  consultation  with  a  registered  nurse  with  a  specialty  In 
-maternal  and  child  health,  a  pediatric  niffse  practitioner,  or  a 
pediatrician*  Consultation  shall  be  in  the  following  areas  but  not 
limited  to:  infant  feeding,  infant  stimulation,  understanding  normal 
Infant  growth  and  development,  Interaction  of  adult  and  infant,  record 
keeping  and  routine  mrsery  operation.  The  consultant  shall  be 
available  to  confer  with  parents  as  needed* 

The  director  shall  have  a  cirrent  Standard  First  Aid  Certificate, 
A  director  shall  be  present  at  the  center  at  all  times. 

A-7421,2  Staff  Requirements  for  Centers  Licensed  for  Seven  (?)  or  More 
Infants, 

The  director  for  centers  licensed  for  seven  (7)  or  more  infant!  shall  meet 
director  qualification,  education  and  experience,  as  specified  for  Large  Day 
Care  Centers, 

In  addition,  the  director  or  a  staff  member  f  who  shall  be  toiown  as  the  Infant 
Nursery  Supervisor,  shall  meet  qualifications  as  specified  for  directors  of 
centers  licensed  for  three  (3)  to  six  (6)  infants.  There  shall  be  a  qualified 
Infant  Nursery  Supervisor  present  at  all  times  who  shall  be  r^ponsiUe  for  the 
eve  of  the  infants. 
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Staff  members  other  than  the  director  or  Infant  nursery  supervisor,  shall  meet 
the  education  and  experience  requirements  specified  for  Group  Leader,  Large 
Day  Care  Center, 

524,  Experience 

A-7413,2  Director  Qualifications, 

Persons  with  ally  the  24  semester  hours  In  the  specified  courses  for  director 
and  persons  with  one  year  of  college  work  plus  completion  of  the  specified 
courses  for  director  shall  have  the  equivalent  of  24  months  of  full-day 
experience  working  with  yomig  children  in  a  group.  One-third  (1/3)  of  the 
experience  shall  be  work  with  children  imder  the  age  of  six  years*  and 
two-thirds  (2/3)  of  the  experience  shall  be  with  groups  as  defined  in  applicable 
experience* 

Applicable  experience  include  working  with  a  group  of  children  under 
ten  years  of  age,  preferably  in  a  preschool  or  day  care  center* 
experience  In  an  elementary  school,  kindergarten  through  third  grade 
and  hours  spent  In  student  teaching,  if  these  courses  are  not  used  to 
mrtt  the  educational  requirement* 

Persons  who  have  completed  the  equivalent  of  two  years  or  more  of 
college  work  and  who  have  completed  the  specified  courses  listed  above 
for  director  shall  have  the  equivalent  of  12  months  of  fullday  experience 
working  with  young  chU*en  in  a  group, 

Exception  to  Experience  Requirement;  In  communities  that  can  not 
provide  opportuniti^  for  ehUd  care  experience  consideration  of 
acceptable  substitute  experience  shall  be  made  by  the  State 
Department  of  Social  Services* 
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530,     SUPPORT  STAFF  QUALIFICATIONS 

A-7413.8  Staff  Aide,  Service  Personnel*  and  Volunteers* 

Staff  aid^  shall  be  at  least  16  years  of  age  and  shall  work  directly  under  the 
super  virion  of  the  director  or  a  group  leader. 

Service  personnel  shall  be  available  for  housekeeping  and  food  preparation  as 
needed  for  adequate  operation  and  maintenance  dutiw  of  the  facility* 

Assignment  of  housekeeping  and  maintenance  to  child  care  staff  shall 
not  Interfere  with  their  supervisory  responsibilities  and  child  care 
duties. 

Prior  to  assignment,  each  volunteer  shall  submit  a  dated  report  of  a 
satirfaetory  tuberculin  test  or  chest  x-ray  taken  within  six  months  of 
the  date  for  assignment* 

Volunteers  shall  have  qualifications  suitable  to  the  taste  assigned, 

540,  POST  EMPLOYMENT /IN-SERVICE;  ORIENTATION  AND  TRAINING 

541,  Program  Director 

A-74U*5  Orientation  and  Staff  Development* 

'  The  faculty  shall  have  a  plan  for  orientation  and  staff  development  which  may 
include  use  of  available  relevant  publications,  regular  staff  meetings, 
individual  conferences,  field  trips,  consultation  by  experts,  or  in-service 
training  programs,  workshops  and  institutes. 

542.  Child  Caregiver  Staff 
See  541*  Program  Director 

543.  Support  Staff 

See  541*  Program  Director 
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600.  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

610,  PROGRAM  REQUIREMENTS 

611,  Program  of  Activities 
A-7416,1  Formal  Program. 

The  center  shall  carry  out  a  planned,  written  program  suitable  to  the  needs  of 
the  children.  This  program  shall  be  available  for  evaluation  when  requested  by 
the  State  Department. 

The  program  shall  include  outdoor  play  each  day  except  when  the  severity  of 
weather  makes  it  a  health  hazard  or  when  there  is  an  individual  reason  for  a 
child  to  remain  indoors. 

School  age  children  shall  have  specifically  planned  activities  and  shall,  with 
parents'  permission,  par tioipate  in  supervised  visits  and  recreational  activities 
in  the  commuiity* 

612,  Program  Equipment  and  Materials 

A -741 6.2  Program  Equipment  and  Materials, 

Equipment,  materials,  and  firnishings  shall  be  provided  for  both  indoor  and 
outdoor  play  that  is  sufficiently  varied  and  adequate  to  meet  the 
developmental  needs  of  the  ehil*en  and  the  number  attending, 

Durable  furniture  such  as  tables  and  chairs  shall  be  ehUd-siged  or 
appropriately  adapted  for  chU*en's  use. 

Play  materials  shall  be  stored  on  lowf  open  shelves,  readily  accessible  to 
children  and  shall  be  arranged  in  an  orderly  manner  so  that  children  mav 
select,  remove  and  replace  the  play  materials  either  independently  or  with 
minimum  assistance* 

264 
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Each  center  shall  have  enough  planned  materials  and  equipment  so  that  at  any 
one  time,  each  child  for  which  the  center  is  licensed  can  be  Individually 
involved*  Separate  play  rooms  or  separate  interest  centers  shall  be  provided 
for  each  category  of  equipment  required  ,"or  the  program,  Material  and 
equipment  shall  be  representative  of  each  category  listed  below* 

Art  Supplies:  Paints  (tempera*  poster,  finger),  easel,  crayons,  blunt 
scissors,  paste,  clay,  and  college  materials. 

Blocks  and  Accessorial  Large  and  small  blocks,  boats,  ears,  planes, 
trains,  figures  of  people  and  animals  of  various  sizes, 

Books  and  Posters;  Picture  and  storybooks,  flannel  boards* 

Dramatic  Play  Area;  Beds,  dolls*  telephones,  toy  stove*  sink, 
refrigerator,  cabinets,  table,  chairs,  dishes,  pots,  pans,  Ironing  board, 
iron*  cleaning  equipment  (broom)  dress-up  clothes  (both  men's  and 
women*s),  large  mirror  placed  at  child's  level,  puppets  and  materials  for 
costumes. 

Large  Muscle  Equipment;  Boxes,  boards,  saw  horses,  barrels,  climbers, 
ladders,  workbench,  sand,  water,  wheel  toys,  swings,  slides,  balls. 

Manipulative  Toys;  Pegs,  beads,  lotto,  puzzles,  pounding  boards,  small 
building  sets. 

Musical  Equipment;  Piano,  records  and  record  player,  drums,  cymbals, 
bells,  rhythm  sticks, 

Science  Materials;  Aquarium  with  fish,  nonpoisonous  seeds  and  flower 
pots,  growing  plants,  gardening  tools,  *y  batteries,  magnets,  compass, 
thermometer,  rope  and  pulleys,  magnifying  glass. 
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613,      Nap  Provision 
A-7415.6  Physical  Care, 

All  preschool  cHl*en  remaining  in  the  center  longer  than  four  hours  shall 
have  a  nap  or  r^t  period* 

A  rest  period  or  quiet  aetiviti^  shall  be  provided  before  meals  are  served, 
A-7416.3  Night-time  Care  of  Children. 

Centers  offering  care  beyond  the  usual  hours  of  operation  shall  observe  the 

following  provisions  for  cares 

Separate  cribs  or  cots  with  sheets  and  clean  washable  covering  or 
two-inch  peeping  pads  or  mattress^  shall  be  provided  for  each  child. 
If  pads  or  mattr^s^  are  used,  the  room  temperatw*e  at  floor  level 
shall  be  at  68  to  72  degrees.  Pads  and  mattresses  shall  be  fitted  with 
clean  washable  removable  covering.  Permisrion  of  parents  of  guardian 
shall  be  obtained  for  each  child  who  uses  a  sleeping  oad  or  mattress 
placed  on  the  floor. 

A-7417.9  Sleeping  Area  and  Equipment. 

A  firm  and  sanitary  cot  with  a  clean  washable  cot  cover  shall  be  provided  for 
each  pr school  chfld  remaining  in  the  center  over  foir  (4)  hours*  Each  chfld 
shall  have  a  clean,  wmhable  blanket  or  other  suitable  covering  for  his  use 
while  keeping  or  resting*  Cots  shall  be  thorot^Wy  cleaned  and  covers  washed 
before  assignment  to  another  child. 

In  multiple  use  facilities  where  *  aiding  is  used  by  children  other  than  children 
attending  the  day  care  center,  it  shall  be  the  responsibility  of  the  center  staff 
to  thoroughly  clean  all  equipment  feefore  use  by  day  care  center  cWl*en. 

260 
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If  cots  are  not  used,  a  two- inch  pad  with  a  clean  washable  pad  cover  and  a 
clean  washable  blanket  or  other  suitable  covering  shall  be  provided. 
The  pad   may  be  placed  directly  on  clean  floors  where  the  floor  level 
temperature  shall  be  at  least  68  to  72  degrees. 

Cots  or  pads  shall  be  spaced  at  least  two  (2)  feet  apart  on  all  sid^* 

Adjustable  shades  or  curtains  shall  be  provided  to  promote  an  atmosphere 
conducive  to  sle#p  at  nap  time,  * 

When  the  room  provided  for  rest  is  used  for  other  program  activities,  the  cots 
or  padfe  shall  be  properly  stored  in  an  area  which  is  not  included  in  the  required 
square  footage  assigned  for  play  spaee, 

614,     Discipline  and  Guidance 

A-7415.6  Physical  Care, 

The  director  shall  not  use,  nor  permit  an  employee  or  other  child  to  use, 
corporal  or  other  harsh  punishment,  or  any  humiliating  or  frightening  method 
of  discipline  to  control  the  aetiora  of  any  eWld  or  group  of  cMlAen, 
Punishment  shall  not  be  associated  with  food,  rest  or  toileting, 

700,  HEALTH  AND  SAFETY 

;  ( 

710,  HEALTH 

711.  General  Health  Requirements 
Not  specified 
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712,  Health  Assessments 
A-Z.415J  Health  Examination. 

Each  child  2  1/2  years  of  age  and  over,  admitted  to  the  center,  shall  Have  a 
hefilth  examination  within  six  months  prior  to  admission  or  within 
thirty  (30)  days  after  admission*  A  medical  statement  dated  and  signed  by 
authority  of  a  licensed  phydcian,  or  a  copy  of  the  child's  health  record  mm ed 
by  a  physician  and  carried  by  the  parent,  shall  be  on  file  in  the  center  and  shall 
include  information  and  instruction  for  care  of  each  child  who  has  a  nhronic  or 
handicapping  problem,  physical  or  emotional,  such  as  seizures,  asthma, 
diabetes,  allergies,  heart  or  respiratory  illness  and  *ug  reaction. 

A-7415,2  Periodic  Health  Examination, 

Periodic  health  examinations  for  children  ape  %  1/2  years  and  over  shall  be 
repeated  annually,  and  whenever  the  director  shall  have  reason  to  sisnect  that 
a  child  participating  in  the  program  may  have  a  condition  hazardous  or 
potentially  hazardous  to  others,  or  finds  that  the  chfldPs  general  condition 
indicates  the  need  for  such  examination,  The  date  and  results  of  such  health 
examinations  shall  be  submitted  to  the  child  care  center, 
/ 

713,  Imminizations 

A -7 41 5 J  Health  Examination, 

Each  child  2  1/2  years  of  age  and  over,  admitted  to  the  center,  shall  have  a 
health  examination  within  six  months  prior  to  admission  or  within  thirty  (30) 
days  after  admismon,  A  medical  statement  dated  and  signed  by  authority  of  a 
licensed  phyrfeian,  or  a  copy  of  the  child1!  health  record  dgned  by  a  physician 
and  carried  by  the  parent,  shall  be  on  file  in  the  center  and  shall  include 
inform ation  regarding  immunizations,  vaccinations,  or  tuberculin  t rating  the 
child  has  had  and  the  dates  administered, 

268 
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714.  Sanitation 

A-7415.5  Personal  Hygiene* 

The  center  shall  include  pro  via  on  for  personal  hygiene,  washing  hands  and  face 
before  meals,  and  washing  hantta  after  usng  toilet  facilities. 

Each  ehUd  shall  be  provided  an  individual  washcloth  and  towel,  or  disposable 
towel,  or  if  other  type  facilities  are  used,  they  shall  be  approved  by  the 
Dr  '  ^nt  of  Health,  All  toilet  articles  shall  be  individually  identified  and 
ke*      *  a  sanitary  condition, 

W^t  or  soiled  clothing  shall  be  changed  promptly,  A  sufficient  supply  of  dean 
clothing  shall  be  available  for  this  pirpose* 

A-7416,2  Program  Equipment  and  Materials, 

If  th#  facility  has  dogs  and  eats,  they  shall  be  immunized  for  any  disease  which 
can  be  fraremitted  to  humaiB*  There  shall  be  no  turtles, or  birds  of  the  parrot 
family  at  the  center.  All  pets  shall  be  eared  for  as  recommended  by  the 
State/Local  Department  of  Public  Health, 

A-7416.3  Night-time  Care  of  Chfldren, 

Children  shall  be  bathed  as  necessary  and  changed  into  comfortable  night 
clothing  for  sleeping, 

A-7417*4  Plumbing  and  Toilet  FacUiti^, 

If  drinking  fountain  are  not  available,  individual  singl©  service  cups  shall  he  - 
provided  in  a  sanitary  dispenser,  and  used  only  once* 

A-74I7*5  Laun*y  Facilities. 

If  laiffidry  facilities  are  included,  they  shall  be  installed  and  used  in  such  a 
manner  as  to  saf  eguard  the  health  of  chfl*en. 
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Laun*y  fixtures  shall  be  located  in  an  area  separate  from  food  preparation 
area  and  toilet  rooms. 

LaOndry  trays  or  slop  rinks  shall  be  available  and  located  conveniently  for 
purposes  of  cleanliness  and  sanitation* 

A-7418.3  Safety  Requirements, 

Buildings  shaTT  be  kept  in  good  repair  and  maintained  in  a  safe,  clean,  and 
sanitary  condition.  Good  housekeeping  shall  be  observed  in  all  areas  at  all 
times. 

j 

Major  cleaning  in  rooms  shtffl  be  prohibited  while  rooms  are  occupied  by 
children. 

All  garbage  and  trash  shall  be  kept  in  easily  cleanable  containers  with 
close-fitting  covers  and  shall  be  stored  in  areas  inaccessible  to  children  and 
approved  by  the  fire  department.  Garbage  and  trash  shall  be  removed  from 
the  premises  as  frequently  as  neee^ary  to  prevent  nuisance  conditions. 

715,     Dally  Illness  Screening 

A-7415,4  Health  Practices  and  Control  of  Communicable  Diseases, 

There  shall  be  daily  observation  of  each  child  on  arrival  at  the  center  by  a 

person  capable  of  recognizing  common  signs  of  eomrmmlcable  diseases  or 

other  evidence  of  iU  health,   Staff  shall  be  alert  to  symptoms  of  illness 

throughout  the  day.  A  child  who  is  ill  upon  arrival  at  the  center  shall  not  be 

admitted, 

716*     Care  of  Sick  Children 

A-7415,4  Health  Practices  and  Control  of  Communicable  Diseases, 
W hen  com m uni cable  diseases  occur,  all  staff  membra  stall  be  advised,  and  all 
parents  or  guardians  of  exposed  ehUcten  shall  be  notified  immediately  by  the 
center  and  such  children  shall  be  observe  f  or  symptoms  of  t^e  disease. 

A 

\ 
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The  director  shall  reques t  parents  to  report  e^osire  of  a  child  to 
eommimieabie  disease  outride  of  ~e  center;  and  at  the  discretion  of  the 
director,  the  child  shall  be  excluded  from  attendance  at  the  center  for  such 
time  as  is  pr^eribed  by  the  child's  physician  or  for  a  period  of  time  deaffn^ted 
by  the  local  health  division. 

When  accidents  or  illnesss  ©ccw,  the  director  or  reporaible  adult  in  charge 
shall  notify  the  parent  or  guardian  of  the  chfld  or  call  the  phvsieian  or  medical 
facility  as  instructed  in  writing  by  the  parent  or  guardian. 

717,     Med  cation  and  Special  Diet  Provisions 

A-7415.7  Medication* 

The  giving  or  application  of  medication  including  tranquilizers  and  sedatives, 
or  individual  spemal  medical  procedure  shall  be  provide^  only  on  written 
order  or  a  prescription  from  a  physician  to  the  ehUds  parentfa)  or  guardianfe), 
or  to  the  center,  with  knowledge  and  written  consent  of  the  parent (s)  or 
guardianfe). 

Medication  pr^aibed  for  an  individual  cWld  shall  be  kept  in  the  original 
container  bearing  the  original  pharmacy  label  which  shews  the  prescription 
number,  name  of  medication,  'date  filled,  physiclarfs  name,  cWlds  name  and 
direction  for  dqsage*_When  no  longer  needed,  medcations  shall  be  returned 
to  parents  or  ^uardiars^or  d^troyed, 

There  shall  be  one  staff  member  on  duty  at  any  time  designated  to  dispense 
and  to  record  all  medications*  All  mecfici nes  and  drugs  shall  be  kept  in  a 
storage  area  inaccessible  to  chilcfren. 

Providing  diietary  supplements  or  making  variations  of  diet  shall  be  carried  out 
only  on  written  order  from  a  phyrfeian  to  the  ehflcfs  parent  (sT  or  guardanfs),  or 
to  the.  center  with  written  consent  of  the  parentto)  or  guardianfe). 
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718,      Waiver  of  Health  Requirements 
Not  specified 

720,  SAFETY 

721,  General  Safety  Requirements 
A-7418,3  Safety  Requirements, 

Volatile  substances  such  as  gasoline,  kerosene,  fuel  oil,  paints,  and  other 
hazardous  items  such  as  firearms  and  explosives,  shall  not  be  stored  in  any 
building  used  by  ehil*en,  Plastic  bags,  sharp  tools  or  instruments  shall  be 
stored  in  areas  inaccessible  to  chQdren  and  in  a  manner  approved  by  the  fire 
department*  . 

All  outdoor  areas  available  to  chU Wren's  aefiviti^  shall  be  maintained  In  a  safe 
condition  by  removal  of  debris,  dflapidated  structures,  broken  or  worn  play 
equipment.  The  play  areas  shall  be  free  of  unprotected  wells,  grease  fraps, 
eisterre,  e^pools,  and  utility  equipment* 

A -7418,1  Space  Requirements, 

All  stairways,  interior  and  exterior,  which  we  wed  by  ehll*en  shall  be 
provided  with  hand-rails  within  reach  of  the  children, 

The  play  araa  shall  be  fenced  or  have  natural  terriers  such  as  hedges  or 
stationary  walls  to  restrict  children  from  umafe  areas, 

722*     Fir e  Safety  Requirements 

A-7418.3  Safety  Requirements, 

When  smoking  within  the  facility  is  permitted,  smoking  areas  shall  be 
designated  and  approved  by  the  fire  department. 
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Every  bulling  or  struetiffe  shall  be  so  constructed,  arranged,  equipped, 
maintained  and  operated  as  to  avoid  undue  danger  to  the  II ves  and  safety  of  its 
occupants  from  fire,  smoke,  fumes,  or  resulting  panic  diffing  the  period  of 
time  reasonably  nectary  for  escape  from  the  Hull  ding  or  structure  in  case  of 

fire  or  other  emergency* 

* 

In  every  building  or  structure,  eats  shall  be  so  arranged  and  maintained  as  to 
provide  free  and  ^obstructed  egress  from  all  parts  of  the  building  or  structure 
at  all  tim^  when  it  is  occupied.  No  lock  or  fastening  to  prevent  free  escape 
from  the  indde  of  any  building  shall  be  installed,  Only  panic  hardware  or 
single  action  hardware  shall  be  permitted  on  a  door  or  on  a  pair  of  doors.  All 
door  hardware  shall  be  within  the  reach  of  children. 

In  every  building  ^or  structure,  an  automatic  or  approved  manually  operated 
fire  alarm  system  shall  be  provided  to  warn  occupants  of  the  existence  of  fire 
so  that  they  may  escape,  or  to  facilitate  the  orderly  conduct  of  fire  eat  tfrills, 

Each  staff  member  of  the  child  care  canter  shall  be  trained  in  fire  safety  in 
accordance  with  Life  Safety  Codes,  f 

Fire  est  *ills  shall  be  held  with  sufficient  frequency  to  familiarize  all 
occupants  with  the  drill  procedure  and  to  have  the  conduct  of  the  drill  a 
matter  of  established  routine.  Fire  cfrills  shall  be  coordinated  with  local  fire 
department  procedLff^, 

Drills  shall  be  held  at  imexpeeted  times  and  under  varying  conditions  to 
simulate  the  unusual  conditions  prevailing  in  case  of  fire. 

In  the  conduct  of  *ills,  emphasis  shall  be  . placed  upon  orderly  evacuation 
under  proper  discipline,  rather  than  upon  speed  as  such;  no  naming  or 
horseplay  shall  be  permitted. 
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Drills  shall  include  suitable  proeediffes  to  make  sure  that  all  persons  in  the 
building,  of  all  persons  subject  to  the  drill,  actually  participate. 

Fire  alarm  facilities  shall  be  regularly  used  in  the  conduct  of  fire  est  drills* 

723,  Transportation 

A-7419,1  Trareportation  Provided  by  Centers* 

If  a  center  provide  traiBportatien,  it  shall  assume  r^ponabillty  for  a  child 
between  the  place  where  he  is  called  for  and  the  center,  and  from  the  center 
until  he  is  delivered  to  his  parents  or  to  a  responsible  person  designated  by  his 
parents, 

The  center  shall  require  written  permission  from  parents  and  guardians  for 
trarBportation  of  their  child  to  and  from  the  center  and  for  cent er-spomored 
excursions  in  center-operated  vehicles  or  in  vehicles  volunteered  for  center 
use. 

There  shall  be  at  least  one  adult  supervisor  in  addition  to  the  driver  for  7  to  15 
children  and  a  ratio  of  one  adult  for  each  additional  15  children,  or  portion  of 
that  number,  using  the  vehicle,  or,  in  lieu  thereof,  each  child  being  transported 
shall  be  secured  in  a  seat  by  a  seat  belt  appropriate  to  the  weight  and  height 
of  the  child.  No  child  shall  be  permitted  to  remain  unattended  in  the  vehicle. 

Children  shaH  not  be  permitted  to  ride  in  the  front  seat  of  a  vehicle  unless 
each  child  is  secured  with  an  automobile  safety  belt,  Chileten  shall  remain" 
seated  while  the  vehicle  is  I  n  motion, 

Children  shall  be  loaded  and  unloaded  at  the  curb  on  the  side  of  the  street  on 
which  the  home,  center,  or  other  destination  is  located* 
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Transportation  arrangements  for  scbool-age  children  shall  be  by  agreement 
between  the  center  and  the  chiles  parents,  ue,,  whether  the  child  is  to  walk, 
ride  his  bicycle,  or  travel  in  a  ear.  The  center  shall  exercise  reasonable 
precaution  to  see  that  the  child  arrives  at  the  center  from  school  when 
expected  and  to  follow-up  on  his  whereabouts  if  he  should  be  late,  Written 
permission  from  parents  or  guardians  for  their  child  to  attend  community 
functions  after  school  hours  shall  include  agreements  regarding  transportation. 

A -7419.2  Responsibility  for  Drivers  of  Vehicles/ 

All  drivers  of  vehicles  transporting  children  shall  comply  with  applicable 
laws  of  the  Colorado  State  Department  of  Revenue,  Motor  Vehicle 
Department,  and  ordinances  of  the  municipality  in  which  the  child  care  center 
operate, 

All  drivers  of  the  vehicles  owned  by  the  center,  in  which  the  children  arp 
tramported,  shall  have  a  eirrent  American  Red  Cross  Standard  First  Aid 
Certificate  or  Its  equivalent  and  have  access  in  the  vehicle  to  a  first  aid  Jdtt 
as  recommended  by  the  American  Red  Cross  current  edition* 

A -7419*3  Res ponsibii it y  for  Vehicles.  r 

Any  vehicle  operated  by  the  center  and  used  for  the  trarsportation  of  children 

fhall  be  provided  with  door  locks  and  the  driver  of  such  vehicle  shall  be 

responsible  for  assuring  that  doors  are  locked  at  all  times  while  vehicle  is 

moving. 

Any  vehicle  which  a  facility  uses  for  transportation  of  chilcfren  shall  be 
enclosed. 

A-7419,4  Transportation  of  Infants  and  Toddlers, 

Centers  providng  transportation  for  infants  and  toddlers  to  and  from  the 
center  shall  comply  with  the  f  ol lowing  requirements! 

AU  vehicles  shall  be  equipped  with  car  beds  and/or  children's  car  seats* 
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Car  beds  shall  be  anchored  securely  to  the  floor  of  the  vehicle  and 
infants  shall  be  strapped  in  the  oar  bed* 

Car  seats  shall  be  fastened  securely  to  the  seat  or  to  the  floor  of  the 
vehicle.  Children  shall  be  seciffed  with  safety  belts  anchored  to  the 
floor, 

Any  child  who  has  developed  sldll  to  sit  alone  safely  shall  use  a  car  seat*  not  a 
ear  bed. 

There  shall  be  no  more  than  one  child  in  Moh  car  bed  or  ear  seat. 

There  shall  be  one  adult  in  addition  to  the  driver  for  each  five  (5) 
infants/ toddlers  being  transported*  Each  adult  shall  have  a  current  American 
Red  Cross  First  Aid  Certificate  or  its  equivalents  An  adult  shall  accompany 
each  child  to  and  from  the  vehicle  to  the  ehilcfs  home  or  home  authorized  by 
the  parents  to  receive  the  child, 

724,     Safety  Retirements  for  Equipment 

A =7416*2  Program  Equipment  and  Materials* 

Equipment,  materials  and  f  irnishings  shall  be  of  sturdy,  safe,  construction, 
e^y  to  dean i  and  free  of  hazards  which  might  be  dangerous  to  the  life  or 
health  of  children.  It  shall  be  free  of  sharp  points  or  corners,  splinters, 
profruding  nails,  loose  rusty  parts  or  paint  which  contains  lead  or  other 
poison ous  materials. 

All  play  equipment  shall  be  constructed  with  a  safety  factor  of  five.  Safety 
Factor  of  five  is  the  ratio  of  the  ultimate  (breaking)  strength  of  the  equipment 
to  the  actual  worldng  stress  or  to  the  maximum  permissible  safe  load  when  in 
use* 
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725,     Water  Activities  (Including  Swimming) 
A=7418,2  Swimming  Pool* 

Whan  a  swimming  pool  is  provided,  it  shall  meet  the  requirements  of  the  State 
Department  of  Public  Health  safety  precautions.  An  outdoor  pool  shall  have 
protective  fencing,  winter  coverage  which  shall  exclude  plastic  or  inflfltaMe 
type  dome,  and  a  nonsWd  surface  area  of  at  least  four  (4)  feet  adjoining  pool 
sides,  A  certified  Water  Safety  Instructor  shall  be  in  attendance  at  all  times 
when  the  pool  is  in  use*  In  addition,  the  proper  staff-child  ratio  Sh#H  be 
maintained, 

The  use  of  permanent  wading  pools  shall  be  prohibited,  Only  portable  wading 
pools  under  close  supervision  shall  be  used,  A  water  temperature  of  n^?t less 
than  SO  degrees  F,  shall  be  maintained*  Pools  shall  be  emptied  and  placed  in 
storage  when  not  in  use. 

72  6,     Emergency  Procedures 

A-74U.6  Communication, 

A  car  or  planned  arrangement  for  use  of  a  car  shall  be  available  to  the  center 
for  emer  "jenei^. 

A-7415,4  Health  Practices  and  Control  of  Communicable  Diseases, 
Emergency  telephone  numbers  shall  be  readily  available, 

727.     First  Aid  Suppli^ 

A-7415,4  Health  Practices  and  Control  of  Communicable  Diseases, 
At  all  times*  at  least  one  staff  member  on  duty  at  the  center  shall  have  a 
eiffrent  American  Red  Cots  Standard  First  Aid  Certificate  or  its  egiimlent 
and  shall  be  responsible  for  administering  first  aid  to  children.  Standard  first 
aid  equipment  as  described  and  recommended  by  the  American  Red 'Cross 
current  edition  or  a  comparable  kit  shall  be  maintained  and  stored  in  ariafaa 
inaccessible  to  chil*en. 
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800,   NUTRITION  AND  FOOD  SERVICE 

81  a  NUTRITION 

811,  Nutritional  Requirements 
A -7 41 5,8  Food  and  Nutrition, 

Children  who  are  in  the  eMld  care  center  for  more  than  four  (4)  hoiffs,  day  or 
evening,  shall  receive  a  meal  which  shall  not  be  less  than  one-third  (1/3)  of 
their  daily  food  needs,  Meals  and  nutritious  snacks  shall  be  served  at  suitable 
intervals  and  shall  be  in  accordance  with  the  recommended  Dietary  Allowance 
for  Food  and  Nutrition  Board,  National  Research  Council,  1968, 

The  size  of  servings  shall  be  suitable  for  the  ehflcfs  are  and  apnetite  and 
sufficient  time  shall  be  available  for  meals  to  be  imhurried. 

Children  shall  not  be  subjected  to  coercion  including  forced  feeding  or  other 
punishment  for  ref xmBl  to  eat. 

Staff  members  shall  eat  with  the  cWl*en  and  shall  encotraw  ehU&'en  to 
accept  a  variety  of  food  served, 

DrinWng  water  shall  be  freely  available  to  cMldten, 

A -7  416, 3  Night-time  Care  of  Children, 

A  nutritious  evening  meal  shall  be  served  to  children  and  a  bedtime  snack  shall 
be  offered, 

812,  Waiver  of  Requirements 
Not  specified 
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820.  FOOD  PREPARATION 

821.  Food  Preparation  and  Serymee  Requirements 
A-7415.8  Food  and  Nutrition, 

All  food  shall  be  from  sources  approved  or  considered  satisfactory  by  the 
health  authority.  All  food  shall  be  stored,  prepared,  and  served  In  such  a 
manner  as  to  be  clean*  wholesoxne,  free  from  spoilage,  and  safe  for  hum$n 
consumption.  Home-canned  vegetable*  fruits,  meats,  and  artificial 
sweeteners  shall  not  be  served. 

Food  service  preparation  areas,  dish  and  utensil  washing  and  storage  shall  be 
operated  In  compliance  with  the  requirements  of  the  State  or  local 
Department  of  Public  Health* 

A -7417*6  Kitchen  and  Food  Preparation  Center, 

Food  preparation  shall  be  earri^rf  on  in  a  kitchen  with  proper  equipment  and 
clean-up  facilities  appropriate  t&  the  sige  of  the  child  care  center* 

In  a  center  licensed  for  seven  (?>  to  twelve  02)  children*  a  separate  kitchen  or 
family  kitchen  in  good  repair  and  separate  from  other  rooms  shall  be 
provided*  A  mechanical  dishwwTier  or  adequate  dishwashing  system  approved 
by  the  Health  Department,  shall  provided* 

Where  food  is  prepared  on  the  premises,  in  centers  licensed  for  thirteen  03)  or 
more  children,  there  shall  be  adequate  sized  equipment!  sufficient  tabletop 
space,  a  mechanical  dishwasher^  or  an  adequate  system  for  washing  dishes, 
which  Is  approved  by  the  Health  XDepartment, 

Adequate  space  for  receiving,  storage,  and  refrigeration  of  food,  shall  be 
prodded*  Storage  space  shall  be  clean,  well  ventilated,  and  containen  of  food 
shall  be  covered  and  stored  abovfc  the  floor  on  shelves  or  other  clean  surfaces. 
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Pro^vision  shall  be  made  for  daily  disposal  of  garbage  tfnd  other  r*—  efuse.  If  m 
fooe=3  waste  grinder  is  in  use,  it  shall  be  installed  In  compliance  wit! — i  applicable 
Hea^lth  Department  regulations* 

Sep^arate^  storage  of  poisonous  and  toxic  materials  from  food  shall  b^^e  provided* 
SuoSH  materials  shall  be  labeled  and  used  only  In  ways  that  ^nvfll  neither 
contaminate  food  nor  be  hazardous  to  employee, 

Kitehen  ventilation  by  mean  of  an  exhaust  fan  and  fange  Mo*-od  may  b^ 
neo^essary  in  Derations  that  produce  conditions  of  steam  aod  grease  . 

Har^d-washing  and  toilet  f aoilities  for  use  of  kitchen  ^taff  shall  a^a  provided 
and    shall  be  readily  accessible* 

In  ^hild  care  centers  without  kitchen  facilities,  the  feeds  and  distties  shall  hg 
transported  by  means  acceptable  to  the  Health  DepartrMt  from  ten  approved 
foorf  preparation  source,  and  served  within  one-half  hour  o! receipt. 

Wh*=*n  single  service  utensils  are  used,  they  shall  be  itcred  and  h^andled  in  m 
sanL^tary  manner  and  shall  be  discarded  after  a  single  use* 

GhlMdren  under  the  age  of  two  years  shall  be  excluded  fifii! the  kitcEien.  Under 
any  circumstances  where  children  age  two  and  over  prepartfood  in  the  center^ 
tfteEj  activity  shall  be  limited  to  use  of  equipment  and  appliance^  that  do  not 
present  a  safety  hazard.  There  shall  be  at  least  one  adult  In  tha  -  kitchen  orf 
foocJ  preparation  area  at  all  times  to  supervise  children* 


900,  SOCIAL  SERVICES 


Not  specified 
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1000,    PARENT  PARTICIPATION 


A-7411,2   Parent  Participation* 

Provision  shall  be  made  for  conferences  with  the  parent (s)  or  guardlanfe)  wi th 
an  appropriate  staff  member  in  order  that  the  parent (s)  or  guardian  (s)  may  he 
informed  of  the  ehiltfs  behavior,  his  progr^s,  social  and  physical  nee^s* 

The  center  shall  be  open  to  visits  by  parentfe)  or  guartKanfs)  of  the  child* 

The  center  shall  notify  the  parentfe)  or  guardianfe)  of  significant  changes  in 
the  service  in  order  that  they  mav  decide  whether  the  service  continues  to 
meet  the  needs  of  their  ehilcten, 

Uno,  INFANTS  AND  TODDLERS 
111 0,     PROGRAM  OF  ACTIVITIES 
A-7423  Activity  ^?ith  Infants, 

No  oWld  shall  be  confined  to  ^ibs  or  playpere  during  the  entire  time  at  the 
center  and  each  ehUd  shall  have  a  protected  area  in  which  to  move  about 
saf  ely, 

NonwalMng  cMl*en  shall  have  opportunity  dicing  each  day  for  freedom  of 
movement,  such  as  creeping  or  crawling  in  a  safe,  clean,  open,  uncluttered 

Each  child  shall  have  periodic  individual  personal  contact  and  attention  from 
an  ^dult,  such  as  being  held,  rocked,  taken  on  walks  inside  and  outside  the 
center,  talked  to  and  sing  to, 

Each  child  shall  be  allowed  to  form  and  observe  his  own  pattern  of  sleeping 
and  waking  periocfe. 
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There  shall  be  no  routine  attempt  to  toilet  train  infants. 
All  cries  of  infants  shall  be  investigated, 
A-7424.3  Required  Equipment. 

An  adequate  number  of  feeding  tabl^  equipped  with  a  harness  or  high  chairs 
with  a  broad  base  and  a  harness  for  securing  the  child,  shall  be  provided. 

The  Infant  Nursery  shall  provide  playpers,  jump  chairs  and  adult  rocking 
chairs*  The  playpens  shall  be  por table, 

Some  play  equipment  from  the  following  list  shall  be  provided!  Cradle  sfvms, 
mobiles,  rubber  washable  toys,  rattles,  blocks*  balls  and  a  phonograph  and 
radio. 

A  =7429,2  Program* 

The  toddler  nursery  shall  carry  out  a  planned,  written  program  suitable  to  the 
needs  of  the  children.  This  program  shall  be  available  for  evaluation  when 
requested  by  the  State  Department, 

Each  child  shall  have  individual  personal  contact  and  attention  from  an  adult, 
such  as  being  held,  rocked,  taken  on  walks  inside  and  outside  the  center,  talked 
to  and  sxmg  to. 

There  should  be  no  routine  attempt  to  toilet  train  toddlers  under  the  age  18 
months. 

Each  child  shall  be  allowed  to  form  and  observe  his  own  pattern  of  sleep  and 
waking  periods,  Special  provision  shall  be  made  so  that  children  still  requiring 
a  morning  naptime  shall  hav^  a  separate  area  for  their  nap  apart  from  space 

used  for  play.  / 

\ 

No  harsh  punishment  nor  any  humiliating  or  frightening  method  of  discipline 
shall  be  used  with  a  toddler.  Punishment  shall  not  be  associated  with  food, 
rest,  or  toileting, 
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A-7430-1  Equipment,  Materials, and  Fi^mishings. 

Equipment,  materials,  and  ftrnisftings  shall  be  provide  for  both  indoor  and 
outdoor  play  that  are  sufficiently  varied  and  adequate  to  meet  the 
development  needs  of  the  chUdNn  and  the  number  attending,  and  appropriate 
to  their  ag^,  size,  and  activities.  If  swings  are  used,  they  shall  have  seats 
made  of  a  fieri  We  material  and  shall  toe  separated  from  the  play  areas  used  by 
the  other  toddlers, 

A -74 30- 2  Toddler  Play  Equipment, 

Each  nursery  shall  have  some  play  materials  from  each  of  the  following 
eattgofl  ess 

Boote;  including  some  cloth  boo 

Balls;  rubber  or  soft  plastic  of  m  ediurn  size. 

Manipulative  toys;  color  cones,  large  poppit  beads,  large  beads  to 
string,  three  and  four-pieee  wooden  inlay  puzzles,  mobiles,  and  cradle 
gyms. 

Blocks  and  aeeessoritfj  lightweight  Mocks,  assortment  of  small  rubber 
wheel  toys,  figures  of  animals  and  people, 

Washable,  soft  toys  and  washatole  stuffed  animals  and  dolls  without  pin 
ey^. 

Large  muscle  equipmtnt;  refiriished  packing  boxes,  sturdy  plonks  to 
walk  on,  rooking  boat*  jump  chairs  with  safety  f eatitfes,  polyethylene 
dish  pans  for  water  play* 

Push  toys,  pull  toys* 

Musical  ifBtruments?  pianb,  pioord  player,  turn. 
Playpens  which  are  portable,  ha^s  a  washable  mat. 
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A -7422,1  Health  Examination, 

Each  infant  shall  have  a  preadmission  physical  within  two  weeks  prior  to 
admission  including  a  statement  by  a  physic  zi an  concerning  any  special  needs  of 
the  infant, 

Health  emrninations  shall  be  repeated  ed^  h  three  months  during  the  infant's 
first  year,  etch  six  months  during  the  £  nf  ant's  second  year  and  annually 
thereafter.  The  date  and  results  of  health  emm  {nations  shall  he  fubmltted  to 
the  nursery, 

A -7422.2  Personal  Hygiene  -  Infant  and  Siarff, 

Each  infant  shall  be  provide  with  two  (2>  wash  cloths,  one  for  washing  the 
infant  prior  to  diapering*  one  for  each  w^xshihg ,  and  an  individual  towtU  If 
deposable  towels  are  used,  they  shall  be  fclie  soft  absorbent  type-  All  toflet 
article  shall  be  identified  and  separate  as  to  each  infant  and  kept  in  a 
sanitary  condition. 

Wet  or  soiled  clothing  shall  be  changed  promptly*  The  Infant  Nurserv  shall 
provide  a  sufficient  supply  of  clean  clothing   for  emergency  use. 

A  sufficient  supply  of  clean,  efry  diapers  ^hadl  be  available  and  diapers  shall  be 
changed  as  frequently  as  needed  on  a  sufffifr-e  which  *s  thoroughly  cleaned  after 
each  diaper  change,  Safety  pins  shall  be  ktf^t  out  of  the  reach  of  infants, 

Soiled  diapers  shall  be  immediately  rifled  fcnd  placed  in  plastic  bap  or  plastic 
lined,  covered  containers.  These  containers  shall  be  emptied,  cleaned  and 
dimnfseted  dally. 

Clothing  worn  by  staff  members  to  and  jFrom  work  shell  be  covered  by  of 
replaced  with  dean,  comfortable,  norHfratating  washable  smock  or  ilmUst* 
clothing,  pn  i 
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A-7422.3  Feeding  the  Infant, 

Hands  shall  be  scrubbed  with  soap  and  running  water  before  preparing  food  and 
before  feeding  each  infant, 

A-7424,I  Building  Site, 

The  required  minimum  temperatiffe  shall  be  72  degrees  at  the  floor  level. 
Infants  shall  be  protested  from  direct  light  and  draft* 

Pets  in  an  Infant  Nirsery  shall  not  be  permitted, 

A-7424,2  Space  Requirements, 

The  outdoor  activity  area  shall  be  a  minimum  of  400  square  feet  and  shall  be 
fenced  and  free  of  hazarcfa  which  are  dangerous  to  the  health  and  life  of 
infants,  Tt  shall  be  free  from  inproteoted  welli,  pool5?  cesspools,  debris  and 
flammable  material.  No  wading  or  swimming  pools  shall  be  permitted*  The 
outdoor  area  shalj'be  deigned  so  that  all  parts  are  always  visible  to  and  easily 
supervised  by  staff.  Adequate  protection  against  insects  shall  be  provided. 
Provision  shall  be  made  for  both  suiny  and  shady  areas.  The  outdoor  area  shall 
not  be  used  for  any  other  group  of  children  while  being  used  for  infants. 

A -74 24- 3  Required  Equipment, 

Equipment,  materials  and  furnishings  of  the  center  shall  be  of  stirdy,  safe 
construction,  easy  to  clean,  and  free  from  hazartb  which  might  be  danger©^ 
to  the  life  or  health  of  the  cWl*enf  whether  for  indoor  or  outdoor  usef  they 
shall  be  kept  clean  and  in  good  conditiort,  free  of  sharp  points  or  corners, 
splinters,  protruding  nails,  loose  rusty  parts,  or  paint  which  contaim  lead  or 
other  poisonous  materials.  I 

Adequate  convenient  storage  of  dean  diapers,  clothing,  and  other  items  shall 
be  provided  for  each  infant. 
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A  fiLSh  toilet  or  flush  sink  shall  be  provided  for  rinsing  soiled  diapers.  After 
rinsing,  soiled  diapers  shall  be  placed  in  covered  containers  and  removed  daily 
for  washing*  # 

Handwashing  facilities  for  adults  shall  be  conveniently  located  in,  or  adjoining  . 
areas  used  by  infants,  and  attending  hands  shall  be  washed  after  caring  for 
each  infant, 

A -7426,4  First  Aid  Requirement, 

In  the  Toddler  Nursery,  there  shall  be  one  staff  member  at  all  times  who  has  a 
current  Standard  First  Aid  Certificate.  >i^~^v 

A-7428.1  Health  Examination, 

i 

Each  child  under  2  1/2  years  shall  have  a  health  examination  within  two  weeks 
prior  to  admission  to  the  center.  Physical  examinations  shall  be  repeated  each 
six  months  thereafter  until  the  child  reaches  the  age  of  2  1/2  years, 

A-74?8,2  Personal  Hygiene,  , 

The  nursery  shall  include  provision  for  personal  hygiene,  washing  hands  and 
face  before  meals,  and  han*  after  using  toilet  facilities, 

Each  toddler  shall  be  provided  with  a  washcloth  for  washing  prior  to  diapering, 
another  washcloth  for  face  washing,  and  an  individual  towel.  If  disnosable 
towels  are  used,  they  shall  be  the  soft  atoorbent  type.  Each  ehlltfs  toilet 
articles  shall  be  identified,  kept  separate,  and  be  kept  in  a  sanitary  condition. 

Wet  or  soiled  clothing  shall  be  changed  promptly,  The  Toddler  Nursery  sh^dl 
provide  a  sufficient  supply  of  clean  clothing  for  emergency  use, 

A  suf  ficient  supply  of  clean,  dry  diapers  shall  be  available  ffnd  diapers  shall  be 
changed  as  frequently  as  needed  Qn  a  siffface,  which  is  thoroughly  cleaned 
after  each  diaper  change,  Safety  pins  shall  be  kept  out  of  the  reach  of 
toddlers* 

2SG 


DAY  CARE  CENTERS 


COLORADO 


Soiled  diapers  shall  be  immediately  rinsed  and  placed  in  plastic  baps  or  elastic 
lined,  covered  containers*  These  containers  shall  be  emptied,  cleaned,  and 
dianfeoted  daily* 

A -74 30.3  Safety, 

Equipment,  materials,  and  firnishings  of  the  center  shall  be  of  sturdy,  safe 
construction,  easy  to  clean,  and  free  from  hazards  which  mi^ht  be  dangerous 
to  the  life  or  health  of  the  ehU*en$  whether  for  Indoor  or  outdoor  use,  they 
shaH  be  kept  clean  and  in  good  safe  condition,  free  of  sharp  points  or  corners, 
splinters,  protruding  nails,  loose,  rusty  parts,  or  paint  which  contains  lead  or 
other  poisonous  materials.  Toys  made  of  brittle,  easily  breakable  plastic  shall 
not  be  permitted* 

U30.     INFANT  NUTRITION 


4-7422.3  Feeding  the  Infant* 

An  individualized  diet  and  feeding  schedule  shall  be  provided  according  to  a 
written  plan  submitted  by  the  parents  or  by  the  child's  physician  with  the 
joiowledge  and  consent  of  the  parent*  A  change  of  diet  and  schedule  shall  be 
noted  on  saeh  chad's  daily  activity  schedule  and  posted  in  an  area  clearly 
visible  to  the  nursery  staff. 

The  Infant  Nursery  shall  provide  all  infant's  food  other  than  formula,  Food 
shall  be  varied  and  include  cereal,  vegetables,  fruit,  eggs  and  meat* 

There  shall  be  no  formula  preparation  at  the  center.  A  day8^  supply  of  formula 
in  mbreakabie  nursing  bottles  shall  be  provided  by  the  parents  or  guardians, 
Bottles  of  formula  shall  be  clearly  labeled  with  each  chiltfs  name,  After  use, 
bottles  shall  be  rinsed  thoroughly  before  return  to  the  parent*  Special  dietary 
foods  shall  be  prepared  by  parents  or  guardians  if  required  by  the  child. 
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Adequate  refrigeration  for  formula  and  solid  foods  shall  be  provided.  Unused 
"infant  foods  shall  be  stored  covered  in  the  original  container  and  kept  separate 
from  other  foodstuffs.  Dry  cereal,  cookies,  crackers,  breads^  and  similar  foods 
shall  be  stored  in  clean  covered  containers. 

All  yoimg  Infants  shall  be  held  for  bottle  feeding.  Older  infants  and  toddlers 
shall  be  fed  in  safe  high  chairs,  or  at  baby  feeding  tables.  Older  Infants  shall 
be  provided  suitable  foods  which  encourage  freedom  in  self-feeding. 

A-7429.1  Feeding, 

There  shall  be  no  forced  feeding.  Either  depriving  or  forcing  food  shall  not  be 
permitted. 

Staff  members  shall  eat  with  the  ehU*en  who  eat  at  the  tabic.  Staff 
members  shall  either  feed  or  supervise  the  feeding  of  other  children. 

The  use  of  bottle  feeding  for  toddlr  rr  shall  be  in  accordance  with  the 
individual  needs  of  the  child  and  shall  follow  the  parents  direction*  Formula 
in  niffsing  bottle  shall  be  prepared  by  the  parent  and  shall  be  clearly  labeled 
with  the  chad's  name.  After  use,  bottles  shall  be  rinsed  thoroughly  before 
retiming  to  parent, 

120 (h  CHILDREN  WITH  HANDICAPPING  CONDITIONS 
1210.     PROGRAM  OF  ACTIVITIES 


A -7415,3  Handicaps, 

The  admission  of  children  with  handicaps  shall  be  encouraged  when  the  staff 
has  skill  in  the  understanding  and  management  of  the  needs .of  ahfldren  with 
special  problems  and  when  they  can  be  integrated  in  a  group. 


ass 
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1220.    HEALTH  AND  SAFETY  REQUIREMENTS 
Notspeeiflfd 

1230,  STAFFING 

— ■ — ■  ■ 

Not  specified 


1300.  SCHOOL  AGE  CHILDREN 

1310*   program  of  ACTiyrriES 

^-7416.2  Program  Equipment  and  Materials. 

If  the  facility  serves  school-age  children,  it  shall  have  some  materials  £?id 

equipment  from  each  of  tfte  following  categories: 

Arts  and  Craffir  Sewing*  knitting*  weaving,  jewelry*  materials'far 
costume  and  puppetry*,  drama  and  dancing  Woodwork*  and  a  variety  of 
musical  equipment,  paper,  paints,  clay. 

Games:  Table  games,  puzzles,  cards* 

Sportsi  Regulation-siEe  basketballs,  softballs,  bate,  tetherballs,  outdoor 
gym  set,  *  -  - 

Sciencet  Gardening  tools,  nonpoisonous  seeds,  growing  plants,  fish, 
aquarium,  *y  batteries,  magnets,  com  pus,  thermometer,  rope  and 
pulleys,  magnifying  glass. 

Library!  Book*,  magazine*,  posters. 

1320.    HEALTH  AND  SAFETY  RE  QUIRE  ME  NTS 
Not  specified 


■  r  ' 

57..  280 


DAY  CARE  CENTERS  COLORADO 

1400.  FACILITY  REQUIREMENT  _ 
1410,     SPACE  *  ■  f  , 

A-7415.4  Health  Practices  and  Control  of  Communicable  Diseases. 
There  shall  be  provided  an  isolation  area  where  children  too  1U  to  remain  in 
the  group  may  be  comfortably  owed  for  and  supervised  mill  they  can  be  taken 
home  or  suitably  eared  for  \eUewhere,  All  items  inducing  cot,  bedding, 
utemilS;  toys,"  toilet  and  lavatory  used  by  the  ill  child  shall  not  be  used  bv  Way 
.  other  person  untfl  ail  items  have  been  properly  sanitized,  ^ 

A -7416. 2  Program  Equipment  and  Materials* 

Sufficient  space  accessible  to  children  shall  be  provided  far  each  child  to  hang 

m  t 

his  own  elothfe  and  to  keep  other  personal  items*  € 


Adequate  storage  space  shall  be  provided  for  indoor  and  outdoor  equipment 
and  supplies,  ^paee  for  resale  supplies  shall  be  in  addition  to  the  designated 
space  allotment  f^r  children's  play  aetivitiis* 


A -741 7.1  BuUdng  Site,  •   •  .  m 

Centers  shall  riot  be  located  in  a  private  residence  unless  that  portion  of  the 
residence  to  which  children  have  access  is  used  exclusively  for  the  children 
during  the  hows  the  center  is  in  operation,  ot  is  separate  from  the  living 
quarters  of  the  family.  * 

1  -  /    -  ^ 

No  other  business  enterprises  shall  be  held  in  the  same  area  as  the  child  care 
center  during  the  hows  of  child  care  bperation. 

A7417.7  Office  Facilities. 

Office  space  separated  from  areas  wed  by  children,  other  than  for  isolation 
purposes,  shall  t>e  provided  for  staff  use  in  Interviewing!  conferences,  and 
other  accommodations  as  needed  for  administrative  duties  and  responsibilities. 
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There  shall  be  provision  .for  maintenance  and  safe  storage  for  records  of 
children  and  staff,  and  business  records  of  the  facility, 

A7417-8  Isolation  Area,  '  ,  ■  ' 
An  isolation  area  shall  be  provided  for  the  temporary  care  of  chfl*en  who 
become  ill,  If  the  area  is  not  a  separate  room,  it  shall  be  separated  from 
space  used  by  othfr  cHfl*en  by  a  partition,  screen  or  other  suitable  means.  It 
shall  be  in  close  proximity  to  toilet  and  lavatory  facilities,  and  where  health 
and- sanitation  measiffes  can  be  carried  out  without  interruption  of  activities 
of  other  children  and  staff, 

A-7418.1  Space  Requirements, 

tipeiwindoor  play  space  shall  provide  thirty  (30)  square  feet  of  floor  space  per 
child,  including  space  for  reaAly  movable  furniture  and  equipment.  Indoor 
space/shaU  be  exclusive  of  kitchen,  toilet  rooms,  isolation  area,  office,  staff 
scorns,  hallways  and  stairways,  closets,  lockers,  laundry,  fifrnace  rooms,  and 
space  oocupifd  by  permanent  built-in  cabinets  and  storage  shelves. 

Child  care  centers  in  operation  prior  to  January  1,  1986,  and  which  continue 
operation  isider  the  same  governing  body,  shall  provide  open  indoor  play  space 
of  tweiity-five  (25)  square  feet  of  floor  space  per  child,  including  space  with 
readily  movable  furniture  and  equlpment,^nd  with  the  exclusions  the  same  as 
noted  above, 

No  child  of  l«s  than  third  grade  school  level  shall  be  cared  for  in  areas  above 
or  below  the  floor  of  egress* 

The  center  shall  provide  an  outdoor  play  area  which  is  adjacent  to  or  safely 
accessible  to  the  indoor  facilities.  When  the  area  is  not  adjacent,  staff 
members  shall  accompany  children  to  and  from  the  play  area* 
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The  outdoor  play  area  shall  provide  a  minimum  of  75  square  feat  of  space  per 
child  for  a  group  ofsjhtfdren  using  the*4btal  play  area  at  any  one  time,  In  no, 
center  shall  the  "total  play  arm  be  less  than  15  square*  feet  per  child  for  at 
least  one-third  of  the  licensed  capacity  of  the  center  or  a  minimum  of  l^Off 
square  feet,  whichever,  is^gr eater,  , 

The  play  pfea  shall  be  designed  so  that  all  mr*%  are  visible  and  easily 
supervised. 

A  shaded  area  shall  be  provided  by  means  of  tree  or  other  "cover  to  cruard 
children  against  the  hazards  of  excessive  sun  and  heat,  t 

1420*  ;  LIGHTING,  VENmATIQN,  AND  TEMPERATURE 

r* ' .  ,  ■ . ~ 

A-7ffl7,3  Htat,  Lighip  YentflapOT,  -  *  ^ 

All  heating  units,  gas  or  electric,  Shall  be  imft lied  and  maintained  with  safety 
devices  to  prevent  fire,  explosions,  and  other  hazards.  Not  o^n-flame  gas  or, 
oil  stoves, ^ppen  fireplaces,  hot  plates  or  invented  heaters  shall  be  used  for 
heating  pirposes*  All  heating  elements,  inelucflng  hot,  water  pines,  shall  be 
insulated  or  installed  in  such  a  way  that  child-en  cani(ot  come  in  contact  with 
them,  * 

NH eating  facilities  shall  be  capable  of  maintaining  a  *aft-free  temperature  of 
72  degrees  F*  ftt  floor  level  in  occupied  rooms,   *  * 

9 

— 

Each  room  of  occupancy  shall  pe  w^lMighted  and  adequately  ventilated  by 
exterior  "windows "or  by  an  approved  air  pendWoning  ^vftem.  If  wjn^s  are 
used  for  ventilation,  the  total  window  area  in  Mch  occupied  area  shall  be 
equivalent  to  at  least  10%  of  the  floor  area*  One-half  of  the  reouiref  window 
aref  shall  be  operable  and  all  exterior  openings  shall  be  sheened,  where 
necessary  for  insect  exelusion/with  screening  of  not  less  than  16  mesh  per 
square  inch.  If  a  mechanical  ventilation  system  is  provided,  it  shall  meet 
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requirements  of  the  Iocp  .  ^    Hi;  ?  rire  regulations,  and  shall  be  Kept 

continuouMy  in  operation  du  "  ^  per*,^::  of  occupant  use*  - 

Electrical  wiring  syste*^  irt  aJ1        dnn^fs  shall  conform  to  the  requirements  of 
the  State, Electrical  Boar        r  iri<m\  appliances  shall  be  examined  frequently 
for  worn  or  otherwise  dfctf-**-        wirrlngf  in  room  §§,  used  by  children,  electric*!  * 
outlets  shall  have  pretext uovers. 

Corridors,  halls,  stairs,  and  porches  shall  bA  adequately  lighted.  Permanently 
installed  battery   powered  lights* shall  be   provided  "in   locations  rei 
accessible  to  staff  in  the  event  of  electric  power  failure. 


( 


1430*  EXlffe 


A-741S.1  Space  Requirements, 

Egress  from,  each  room  shall  be  directly  avail  able  without  passage  through  > 
.  another  room  to  the  exterior  of  the  building  or  to  a  epmmon  hallway  leading  to 
=  the  exterior.  - 

Each  center  shall  Have  at  least  two  approved,  alternate,  remotely  located 
means  of  egress  from  each  floor  of  the*  building  or  tb  a  common  hallway 
leading  to  the  exterior. 

/ 

1440*    TOILETS  AND  LAYATOMBS 

A-7417.4  Plumbing  and  Toilet  Facilities.  m 

The  water  supply,  sewage  disposal  systems,  toilet  and  lavatory  facilities  shall 
vmeet  requirements  of  the  Health  Department  authorities.  , 
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Toilet  rooms  shall  be  constructed  of  Easily  eleansble  nonabsorbent  materials, 
*Fl©of^shs4;fimv#  an  impermAble  nonski^  surface  Walls  shall  htfve  a  finished" 
surface  extending  to  a  height  of  four  (4)  ?eet  irr  toilWt  rooms.  Air  surfaces 
'shqtll  be  easily  cleanable  and  maintained  in  good  repair, 

Toilet  facflities  avaVable  for  the  staff  and  other  adults  shall  be  in  separate 
compartment  or. separate  J^Jpartitien  from  facilities  furnished  for  children,^ 
except  in  centers  licensed  for  thirty  (30)  children  or  less,  and  In  centers  with 
programs  of  four  hours  or  less*  Toilet  rooms  for  children  shap  be  located  in 
rooms  separate  from  rooms  used  for 'other  purposes  and  shall  be  located  on  the 
same  floor  as  Inside  play  arefc  A  minimum  of  "one  (1)  la^atc  /  and  one  (D  fiush 
t  toilet  shall  be  provided  for*  each  fifteen  (15) :  children.  In  new  facilities, 
openings  after  the  promulgation  of  these  regulations,  *ar  in  facilities  installiqf 
new  equipment!  toilets  with  open-front  seats  shall  be  used. 

The  same  toilet  facilities  shall  not  be  used  simultaneously  by  sehool-a^# 
"Children  of  opposite  sex  and  toilets  for  schoolage  children  shall  be  separated 
*  by  partitions,  *    \  =# 


1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER 
'      STATErAND  REGIONAL  LAWS'ANff  RBOULATIOMS 

*   *  • 

1510*    ZONING  «  ■  ■  .  \ 

  *    •  ■ 

4  ^  r  * 

/  \  %  ■ 

A-7403.1    Original  Application:    Child  Care  Center  and  Child  Placement 

Agency, 

It  is  the  responsibility  of  the  applicant"  to  secure  approval  from  the  local' 
zoning  and  building  departments,  as  well  as  health  and  fire  departments. 


DAY  CARE  CENTERS  .  COLORADO 

1 

1520.  ?rai        *  „  *. 

Building  Plans  and  Construction. 
Each  licensed  child  cart  center  shall  meet  the  requirement  of  the  State 
Health  Department  or  its  locaj  unit;  the  local'  fire  department  or  the  Colorado 
Division  of  Labor,  Safety^  Section;  and  shall  be  inspected  annually  - for 
compliance  with  current  sanitation  and*  Life  Safety  Code  Regulations,  Air 
health  and  life  safety  hazards  shall  be  corrected  within  the  time  specified  by 
the  appropriate  department. .  '  f 

A-7418,3  Safety  Requirements*  *  ^  ^ 

The  local  fire  department  or  the  Colorado,  Division  of  Labor  shall  determine 
the  adequacy -of  exits  and  othef  measures  for  life  safety  in  accordance  with 
the  requirements  of  the .  Uniform  Buflding  Code  ap^  the  National  Fire 
Protection  Codes.^  In  cases  of  practical  difficulty  or  unnecessary  hardship,  the 
lotial  fire  department  or  the  Colorado  Division  of  Labor  may  grant  exceptions 
from  thfe  Uniform  Building  Codes  or  the  National  Fire  Protection  Codes,  but 
only  when  it  is  clearly  evident  that  reasonable  safety  is  thereby  secured. 

1530,    BUILDING  . 

.    V 

V-7417.2  Building  Plans  and  Construction* 

Licensed  child  care  centers  shall  comply  with  applicable  state  and  local 
building  code  regulations.  .   -  • 

*  / 
) 

1540*    HEALTH  .  y 

A-7403.1  Original  Application;  Child  Care  Center  and  Child*  Placement 
Agency.  „  *  *  ' 

Each  child  rare  center  shaU  tie  approved  by  the  State  or  local  departments  of 
public /fiealth  as  conforming  to  the  sanitary  standards  prescribed  by 
departments  of  public  health  and  shall  conform  to  Are  prevention  and 
protection  requirements  of  local  fire  departments  in  the  locality  of  the 
facility,  or  in  lieu  thereof,  the  Department  of  Labor  and  Employment. 


t  -      ■  *  /  - 

DAY  CARE  CENTERS  ,  COLORADO 

m 

* 

1550,  SANITATION 

•See  1540.  HEALTH  ,  , 

1560*    NEW  CONSTRUCTION  ,  m.9\ 

A-7417,t  Building  Plans  and  Construction* 

Prior  to  construction,  architectural  plans  for  new  buildings,  or  for  extensive 
remodeling  of  existing  building,  shall'  be  submitted  for  review  and  approval  by 
the  State  Health  Department  or  its  local  unit,  the  local  fire  department  or  the4 
Colorado  Division  of  Labor,  Safety  Section!  and  the  local  building  department* 
Plans  shall  be  reviewed  and  approved,  by  the  State  Department  of  Social 
Services  as  to  appropriateness,^  general  adequacy^  aid  sui tab Uity  for  the  child 
care  functions. 
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Except  where  otherwise  noted,  all  -  citations  are  to  the  Connecticut 
Department  of  Health  Services,  Public  Health  Code  Regulations  for  Child  Day 
Care  Centers  and  Group  Day  Care  Homes,  November,  1979, 

100,  STATE  LICENSING  OF  CHILD  DAY  CAKE  F*ACILmBg 

110.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS  <  • 

111.  Definitions  .  " 

'  ~r  ■  -  .     .      ,    ,  ■ . 

CpNN*  GEN.  STAT,  S19~43b  Child  Day  Care  Service  Defined, 
"Child  day  care  services*  shall  includes  s 

A  f1ehild  day  care  center"  which  offers  or  provides  a  program  of 
supplementary  care  to  more  than  twelve  unrelated  children  outade 
their  own  homes  on  a  regular  basil  for  a  part  of  the  twenty-four  hours 

in  one  or  mare  days  in  the  week.  ,  *  *  _ 

*  it  *  ■ 

A  "group  day  care  home"  which  offers  dr  provides  a  program  of 
supplementary  care  to  not  less -than  five  nor  more  than  twelve  related 
or  unrelated^  children  on  a  regular  basis  for  a  part  of  the  twenty*four 

,  hours  in  one  or  more  daj^ln  the  week. 

1  *  ►  *      *  rf  ■ 

I  t 

A  "family,  day  care,  home"  which  consists  of  a  private,  family  home 
caring  f 6r  not  more  thrti  four  children  not  rej&ted  to  the  provider  where 
the  chU*en  are  cared  for  not  less  than  three  nor  mpre  than  twelve 
horns  during  a  twenty-four  hour  period  and  .where  care  is  given  on  a 
regularly  recurring  bqsis.        (  *  '       v  * 

U2*      Exclusions  and  Exemption^ 

CONN*  GEN.-STAT/S19-43b  ""CMldprfy  Care  Services  Oefined.  *'  ■  ■  '. 

F  or  'licensing  Requirement  purposes,  child  day  care  services  shall  not  incite 
such  services  which  are  (1)  admini^t^ned  by  a  public  or  private  school  system,  * 
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(2)  recreation  operations  zzsuch  as  but  not  limited  to  boys'  and  girls'  clubs, 
church-related  utMtles,  sscouting,  camping  or  community-youth  programs  or 

(3)  informal  ArfWfMe nt§  among  neighbors  or  relatives  in  their  own  homes, 

113,     HHS  Pay  Care  Comatf  !me^ 
Not  specified 

120*     AGBj?CV  BBSPOWIfelBLE  FOR  UCENSINQ  OF  DAY  CARE  PROGRAMS 

.  *         I  ■  ' 

121,  _  OrgwtgMioii  of  the  ^  Atlmfniitrative  Unit  , 


Commissioner 
DEPARTMENT  OF 
HEALTH  SERVICM 


COMMISSION  ON 
HOSPITALS  AND 
HEALTH  CARE 


Deputy  Commissioner 
ADMINISTRATION 


Bureau  Chief 
BUREAU  OF  HEALTH  PROMOTION 
AND 

DISEASE  PREVENTION 


Director 
COMMUNITY  HEALTH 
DIVISION 


Day  pare  Licensing 
Supervisor 


Day  Care  P^ofM  Spaci 
the  state  eefttfd  office  p 


s  in  five  regiofte  functioning  under  the  direfet  supervision! 
form  the  day  to  day  Meaning  functions  for  day  care  centers^ 

.    •'      •  238  '      .  '   \  \ 
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either  lieeasnse  as  contained  in  the  General  Statutes,  as  amended,  and  the 
regulation^  promulgated  thereunder, 

CONN.  QEKN.  STAT,  §19-43e  License  Required  for  Center, 

No  person,  group  of  persons,  association,  organization,  corporation,  institution, 
or  agency*  .  public  or  private,  shall  maintain  a  child  day  care  center,  or  group 
day  care  h*reme  without  a  Jieense/toued*  Applications  for  such  license  shall  be 
made  to  ttthe  commissioner  of  health  on,  forms  provided  by  him  and  shall 
contain  th^^  information  required  by  regulations  adopted  under  said  sections,  . 

Upon  reoefidpt  of  an  application  for  a  license  ttie  commissioner  of  health  shall 
imum  such  license  if,  upon  -inspection  and  investigation,  he  finds  that  the 
applicant,  the  facilities  and  the  program  meet  the  health,  educational  and 
social  nee^s  of  children  likely  to  altend  the  child  day  care  center  or  group  day 
care  homes  mn&*  comply  with  requirements  established  by  regulations/  Each 
license  wraeept  a  temporary  license  shall  be  for  a  term  of  two  years,  shall  be 
inalienable^,  ^  may  be  renewed  upon  terms  conditions  Established  by 

regulation  ^nd  may  tje  suspended  or  revoked  after  notice  and  hearing  as 
provided  ins  , ,  ,  the  regulations 

*  ,  « 

222*     Fee  ^Charged 

CONft.  GE-N.  STAT,  519-43 c  License  Required  for  Center,  i 
The  oommwissioner  of  .  health  shall  collect  from  the  licensee  a  fee  of 
twenty-flvawe  dollars  for  each  license  issutd  or  renewed  for  a  term  of  two  years 
and  a  f e%  ^»f  fif t^pn  dollars  for  each  temporary  license  issued  or  renewed  fop  a 
term  of  sIkbc  months,  *  .  • 


223.-  Arenas  of  investigation 
Not  speoJfBed 
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224*     License  Renewal  5  .  , 

Sea,  19-13*Pl5  LiaenSiff1^  olChil^d  Day  Care  Centers  and  Group  Day  Care 
Homes.  * 

Ninety  days  prior  i&  tji%  ^raU<*&i  of  the  term  for  which  a  license  has  been 
is$ueif»  eaeh  operator  vth&  tolres  ^to  renew  the  license  shall  make  application 
to  the  commissioner  of  h^llHor  s-wiid  renewal.  . 

It  shall  be  the  sole  ra^ponWit^  c«f  the  operator  to  insure  that  all  applieation 
forms  and  all  required  #Up^0fUng  r^materials  are  submitted  to  the  commissioner 
©f  health.  '  ^ 

225.    Conditional/Pr^isi^ilLie^nsss  $ 

Sec.  19-13-D15  Liceraifr^  oIChil»<3  Day  Cafre  Centers  and  Group  Day  Care 
Homes.  ,  * 

A  temporary  license  f^r  #ttlf  a  c^Wld  day  care  center  or  yroup  day  care  home 
may  be  issued  by  the  ^niiflj&n^^r  of  health  far  a  term  of  six  months,  and 
renewable  for  another  months  if,  in  the  commissioners  judgment,,  tjie, 
requirements  for  %  Itatoffeflfty  mm%  within  a  ^reasonable  time,  the  health 
and -safety  of  the  cliftdM-tfill  not  be  endangered  and  the  requirements 
governing  the  issuance  £f  %  kipporwy  license  have  been  met.  ~ 

^26*p   Substany al jCo^ giiy 
Not  specified 

230.  ENFORCEMENT  pypiyTBES  ■      *  • 

231.  Facility  ire^e^gng  .  H 

'  '(  ^  '•"•   ''/••'  - 

Sec.  19-13-D15   Lieen&tiM  e(  ChiL_<j  Day  Care  Centers  and  Group  Day  Care 

Home.  „  • 

The  commissioner  of  h#%]Nhal™l  make  or  cause  to  be  made  at  any  tinje 
inspections  or  inveatl^ti^jBOf  a-Mieensed  child  day  care  centefr  or  group 
care  home  including  rW^f^raguh^^d  by  the  commissioner  of  health- 
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'  Denial,  Suspension,  Revocation  of  a  License 

CONN*  GEN*  ST^T,  §19«43i  Suspension  or  Revoeation  of  License. 
When  the  commissioner  of  health  has  reason  to  believe  any  person  licensed  has 
failed  substantially  to  comply  with  the  regulations  adopted  under  said  sections, 
he  may  notify  said  licensee  in  writing  of  his  intention  to  suspend  or  revoke  the 
license.  Such  notice  shall  he  served  by  certified  mail  statins  the  particular 
reasons  for  the  proposed  action  and  fixing  a  place,  time  and  date,  not  less  than 
thirty  days  from  the  date  of  mailing  of  said  notice,  for  a  hearing  on  said 
action*  .  *  .  The  commissioner,  based  upon  findings  of,  and  recommendation 
xof  the  hearing  officer,  or  after  a  hearing  conducted  by  him,  shall  render  his 
oecision  in  writing  suspending,  revoking  or  continuing  said  license,  A  copy  of 
the  decision  shall  be  sent  by  certified -mail  to  the  licensee.  The  decision 
revoMng  or  suspending  the  license  shall  become  effective  thirty  days  after  it 
is  mailed  by  certified  mail  to  the  licensee  unless  the  licensee  ^shall  take  an 
appeal,  \ 

CONN,  GEN,  STAT,  S19-43f  Hearing  on  Denial  of  License,  '  1 

Any  applicant  denied  a  license  to  operate  a  child  day  care  center  or  group  day 

/care  home  shall  be  given  written  notice  by  certified  mail  by  the  commissioner 
of  health  stating  the  reasons  for  such  denial,  The  applicant  may,  *within 
fifteen  days  of  the  date  of  the  mailing  of  said  notice*  make  a  request  in 
writing  by  certified  mail  directed  to  the  commissioner  of  health  for  a  hearing 
on  said  denial,    fThe  commissioner  of  health  shall  notify  the  applicant  in 

)  writing  within  ten  days  of  the  receipt  of  the  reqOeat  of  the  place  and  date  of 
hearing,  which  hearing  shall  be  held  not  less  than  thirty  days  from  the  date  of 
mailing  of  the  notice,  The  hearing  may  be  conducted  by  the  commissioner  or 
by  a  hearing  officer  appointed  by  the  commissioner  in  writing.  The* applicant 
shall  be  entitled  to  be  represented  by  counsel  and  a  transcript  of  the  hearing 

shall  be  made.  If  the  hearing  is  conducted  by  a  hearing  officer,  he  shall  state 
-his  findings  and  make  a  recommendation  to  the  commissioner  orF  the  issue  of 
the  denial  j©f %ie  license, 
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The  commissioner,  based  upon  said  findings  and  recommendation  of  the 
hearing  officer,  or  after  a  hearing  conducted  by  hims  shall  render  a  decision  in 
writing  denying  the  application  t%r  the  license  or  granting  the  license  In 
accordance  with  the  regulation!  adopted  ,  s  s  A  copy  of -such  decision  shall  be 
sent  by  certified  maU  to  the  applicant*  An  applicant  aggrieved  by  said 
decision  may  appeaL  1 

f  •  * 

233*     Remedies  and  Sanctions  j 

233.1  Hearings 

See  232*  ^Denial,  Suspension*  Revocation  of  a  License 

233.2  Decisions 

See  232*  Denial,  Suspension*  Revocation  of  a  License 
233*3  Judiefal  Review 
CONN*  GEN,  STAT*  §19-43j  Appeal,   >  f 

Any  person  aggrieved  by  a  decision  of  the  com mi^si oner  of  health  may  appeal 
the  dec  Won  of  the  commissioner  except  venue  for  such  appeal  shall  be  in 
Hartford  County,  Such  appeal  shall  have  precedence  in  the  order  of  trial,  * 

CONN,  GEN,  STAT*  S19-43k  ^Junction  Against  Illegal  Operation* 
The  commissioner  may  request  the  attorney' general  to  bring  an  action  in  the 
superior  court  for  Hartford  Cojjnty  to  enjoin  any  person,  group  of  persons* 
association,  organization,  corporation,  institution,  or  agency*  public  or- private, 
from  maintaining  a  child  day  care  center  or  group  *day  care  home  without  a 
license  or  operating  a  child  day  care  center  or  group  day  care  home  in 
violation  of  regulations, 
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CONN,  GEN,  STAT,  §  19-43L 

Any  person  or  officer  of  an  association,  organization  or  corporation  who  shall 
establish,  conduct,  maintain  or  operate  a  day  care  center  or  group  day  care 
home  without  a  current  and  valid  license  inclusive,  shall  be  fined  not  more 
than  one  hundred  dollars  for  each  offense. 

300.  ADMINISTRATION 
310.      GENERAL  ADMINISTRATION 
31L      General- Administrative  Requirements 

Sec.  19-13-D15  Licensure  of  Child  Day  Care  Centers  and  Group  Day.  Care 
Homes. 

The  operator  shall  display  in  a  prominent  place  in  the  facility  the  license  to 
operate  issued  by  the  commissions  of  health* 

Any  license,  Including  a  temporary  license,  is  limited  to  .the  operator,  the 
facility  and  its  location  specified  on  the  application,  and  the  services  to  be 
rendered  as  indicated  on  the  application, 

Any  opera  tor  shall  notify  the  commissioner  of  health  and  the  parent(s)  Of 
guardian  of  each  child  enrolled  thirty  days  prior  to  the  effective  date  of  either 
(1)  prospective  change  of  location  of  facility  or  (2)  a  change  in  services,.*. 

Sec*  19-13-D16  Administration,  Staff  Services,  Management, 

The  operator  of  a  child  day  care  center  or  group  day  care  home  shall  develop 

and  maintain  a  written  statement  of  the  purpose  and  objectives  of  the  program 

and  the  personnel  and  operating  poUei^  of  Mid  dperator  which  shall  be 

available  to  all  members  of  the  staff  and  the  consumers  of  the  services 

offered. 
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Sec,  19-13-D1S  Program, 

Responsibility  for  First  Aid,  At  least  one  staff  rnember  of  the  center  or  grotip 
day  care  home  who  has  been  trained  in  a  first  aid  course  approved  by  the 
commissioner  of  health  shall  be  present  at  all  times  in  the  center  or  group  day 
care  home,  ^ 

312,  Telephone 

Sec,  19-13-D17  Facility  Requirements, 

,„  There  shall  be  a  telephone  in  working  order  a^  the  center  or  group  day  care 
home, 

313,  Proof  of  Operator  Financial  Capabilities 
CON!*,  GEN,  STAT,  S19-43h  Reports  of  Licensees. 

Each  licensee  shall  file  annually  and  each  temporary  licensee  shall  file 
semi-annually  with  the  commissioner  of  health  a  report  containing  such 
information  concerning  its  operation,  program  and  finances  as  may  be  requ*rad 
by  adopted  regulations, 

314,  Insurance  ^ 
Not  specified  < 

320.  Personnel 

321.  "Publieation  of  Personnel  PeUeies 

—  —  '  '  ~~  -  ■ 

Not  specified 

322.  Constraints  Against  Employment 
Not  specified 

330,  ^^W-DISCRIMPf  ATION 


33L  Requirements  Prohibiting  Discrimination 
Nat  specified 
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341.  Children 

See.  19-13-D16  Administration,  Staff  Services,  Management,  j 
The  Operator  of  a  child  day  care  center  or  group  day  care  home  shall  be 
responsible  for  maintaining  record   which  shall  be  kept  eiffrent  and  be 
available  on  the  premises  Of  the  center  or  group  day  care  home* 

A  complete  health  record  of  each  child  shall  be  maintained  in  the  tenter  or 
group  day  care  home  which  shall  include  the  certification  of  admisriyL^ 
physical  and  dental  examinations,  immisiizatioi#date5f  and  other  appropriate 
information* 

The  record  shall  also  show  the  residence,  business  address  an£j  telephone 
number  of  the  parent (s)  or  guartfan*  and  the  telephone  number  of  another 
responsible  person;  it  shall  also  show  the  chUtfs  physician  and  hospital*  of 
choice  to  call  in  case  of  emergency*  These  phone  numbers  to  be  used  in  case 
of  emergency  shall  be  readily  available  and  shall  accompany  the  chU*en  on 
trips  away  from  the  premises, 

Daily  attendance  r feorA  shall  be  kept  by  the  operator  of  the  group  day  ewe 
home  or  center* 

Specific  permission  from  the  jar  en  t  or  guardian  authorizing  em-rfgency  care 
for  the  child  shall  be  obtained  in  writing  and  kept  on  ffle  at  the  group  day  eare 
home  or  center, 

Priop  written  authorization  from  the  parent  or  guardian  shall  be  obtained  by 
the  operator  permitting  another  person  to  remove  the  child  from  the  center  or 
group  day  ewe  home* 
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Written  authorization  from  the  parent  or  guardian  shall  be  obtained  for  any 
activity  away  from  the  premises,  with  specific  advance  notification  to  the 
parent  or  guardian  for  trips  where  transportation  is  involved. 

342^  Staff 

Not  specified  s 

343*     Child  Eligibility  and  Enrollment  Requirements 
Not  specified 

344,  Child  Abuse  Reporting 
Not  specified 

345,  Confidentiality  of  Reeorcfe  Requirements 
Not  specified 


400*  GROUP  COMPOSrriONS  OF  CHILDREN 

410*     STAFP/CHILP  RATIO  REQUIREMENTS 

41L      Staff/Child  Ratio  as  of  March,  I9S1 
* 

See*  19-13-D16  Administration,  Staff  Services,  Management* 
The  operator  shall  maintain  a  staft  adequate  for  the  number,  ages  and  needs  of 
the  ehfldren  to  be  accomodated.  Such  staff  shall  be  suitably  trained  or 
experienced  in  growth  and  development  of  young  chilcfren.  At  all  times,  there 
shall  be  a  second  person  on  theNpremises  of  the  center  or  group  day  care  home 
available  to  work  with  the  children  needed. 


412.  Methods  of  Computing  Staff/Child  Ratios 
Not  specified 
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*  ■ 

42Q-     GROUP  SIZE 

42L     Group  Simm  as  of  March,  1881 
Not  specified 

422,     Methods  ofComputing  Group  Size 

Not  specified  fc 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
510,      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

t 

5UL      Age  ' 
Not  specified 

"X        '  '  •    m  ■ 

512.  Health 


See,  19-i3-D18  Program.  > 

Each  staff  member  shall  furnish  a  pre-employment  certificate  of  good  health, 
physical  and  emotional,  including  a  negative  tuberculin  test  or  normal  chest 
x-ray.  Thereafter,  a  certificate  of  goad  health  shall  be  required  annually  and 
a  tuberculin  test  or  chest  x-ray  at  leart  every  three  years.  The  staff  shall  be 
free  of  disease  or  disability  that  would  have  a  harmful  effect  on  the  children. 

513.     Education  .  - 

Sec.  19-13-D16  Administration,  Staff  Services,  Management. 
Any  person  who  has  served  as  a  program  director,  head  teacher  or  assistant 
teacher  for  twenty  years  or  mere  shall  be  considered  as  meeting  the 
preparation  requirements.  AU  stgff  of  centers  or  group  day  care  homes  shall 
have  the  ability  to  relate  to  the  parents  and  communities  in  which  the  children 
live  and  shall  show  evidence  of  active  pursuit  of  further  preparation. 
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Minimum  staff  requirements  for  a  child  day  care  center, 

A  program  assistant  shall  have  the  personal  qualities  to  work  with 
young  chil^en  and  accept  supervision.  Preparation  for  such  position 
shall  consist  of  at  least  a  high  school  diploma  or  its  equivalent. 

A  program  aide  shall  have  the  personal  aualiti^  to  work  with  voimg 
ehOdren  and  to  work  under  superviaon. 

Minimum  staff  requirements  for  a  group  day  care  home. 

All  other  persons  working  in  a*  group  daycare  home  shall  have  the 
'  '    personal  qualities  to  work  with  chilcfren,  and  to  relate  to^pther  adults* 

514,     Experience  ' 

See  513.  Education 

  -  -  -    k  # 

520.     PROGRAM  DIRECTOR  QUALIFICATIONS 

52L  Age 
Not  specified 

522.  Health 
See  512.  Health 

523.  Education 

Sec,  19-J3-D16  Administration,  Staff  Service,  Management*  ^ 
The  director-teacher  or  head  teacher  for  child  day  care  center  shall  have  the 
personal  qualities  needed  to  work  with  children,  especially  yoimg  children,  and 
to  supervise  others*  Preparation  shall  consist  of  a  high  sehbol  diploma  or 
equivalency  crttifiaatf  and  at  least  one  year  of  supervised  expert enefc"  in  an 
acceptable  program  working  with  young  children. 
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The  operator  of  a  group  day  care  home  shall  have  the  personal  qualities  needed 
to  work  with  ohU*enf  and  to  relate  to  other  adults.  Preparation  shall  consist 
of  a  high  school  diploma  or  eqiMvaleney  certificate  and  at  least  one  year  of 
experience  in  an  acceptable  pro-am  worWng  with  yoimg  children. 
See  also  513.  Education 

524*  Experience 
See  523,  Education 

530,     SUPPORT  STAFF  QUALIFICATIONS  % 

See  513*  Education  r~ 

*  f 

540,     POST  EMPLOYMENT /IN-SERYICBs  ORIENTATION  AND  TRAINING 
54L     Program  Director 

J? 

Sec.  1<M3~D16  A  dm  inistrati  on ,  Staff  Service,  ^Management, 
The  operator  of  a  child  day  owe  center  or  group  day  care  home  shall  develop 
and  maintain  a  written  plan  for  staff  development  to  increase  skills  and 
competence  through  experience  or  training  under  superviaoru  The  operator 
shall  demonstrate  to  the  satisfaction  of  the  commissioner  of  health  the 
implementation  of  such  plan* 

542*     Child  Caregiver  Staff 
See  541*  Program  Director 


543.    Support  Staff 
See  541*  Pro-am  Director 
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600.  PROGRAM^  OF  ACTIVITIES,  INCLUDING  EDUCATION 
810,      PROGRAM  REQUIREMENTS  y  * 

6U.      Program  of  Activities 

Sec.  19-13-D18  Program.*  .  *  .  ' 

The  operator  of  a  center  or  group  day  care  home  shall  develop  and  implement 
a  written  plan  for  a  daily  program  which  shall  provide  specific  experiences 
wHlch  promote  learning  and  healthy  adjustment,  such  as  appropriate  phydeal 
activity,  problem  solving  experiences,  creative  activities,  language  learning 
experiences  and  opportunities  to  develop  self  reliance.  As  much  opportunity 
as  possible  for  individual  ievelopment  of  the  children  should  be  allowed. 

612.     Program  Equipment  and  Materials 
Not  specified  * 

613*     Nap  Provision 

Sec.  1SH13-D17  Facility  Requirements* 

Adequate  equipment  f or  rest  and  food  service  shall  be  provided.  An  individual 
cot  shall  be  provided  for  pre-sehool  and  kindergarten  chfldrim  wherever  they 
remain  five  hours  or  longer.  In  a  group  day  care  home*  an  individual  mat  of  a 
type  approved  by  the  commissioner  of  health  may  be  substituted  for  the 
individual  cot, 

*  « 

614*     Discipline  and  Guidance 
Not  specified 
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700,  HEALTH  AND  SAFETY 


710.  HEALTH 


7LLK  15efteral  Health  Requi'rernent^ 
Not  specified 


712,     Health  Assessments 

V  '        '    ■  ■   •  ° 

Section  19-13-D18  program.  /  * 

Each  child  adrriitted'to  a  center  or  group  "day  eare  ^mi  shall  be  examined  and 
have  a  health  certificate  of  admission  ^nd  an  annual  update  rignfd  by  a 
licensed  physician, or  his  authorised  physician  assistant  or  nurse  practitioner. 
Such  certificate  shall  §fiew  that  the  chfld  has  been  successfully  immunized 


against  d 


erias  pertussis,  tetanus,  polio,  mi^l^  and  rubella. 


713, 


Immunizations 


See  712.  Health  Ass«sments 


714.  Sanitation 


Sec.  19-13-D17  Facility  Requirements. 

The  operator  of  the  center  or  groupf  day  care  home  shall  meet  the  minimum 
requirements  of  and  provisions  of  any  related  local  code. 


Wherever  water  is  obtained  from  other  than  an  approved  public  water  supply, 


it  shall 
health; 


^of  a  safe  and  sanitary  quality  approved  by  the  commissioner  of 


Drinking  facilities.  Sanitary  drinking  fountain  or  individual  drinking  cups 
shall  be  provided. 


1 
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715.     Dafl.y111ness  Screening  * 
Sec,  19-13-D1B  Program* 

Staff  members  stall  be  knowledgeable  fibout  symptoms  of  ehUdhood  illness  and 
be  responsible  for  initial  observation  of  each  child  upon  his  daily  arrival  and 
continued*observation  throughout  ^the  day  for  signs  of  illness* 

716*     Care  of  Sick  Chfldrm  .  } 

"  ~  ~"~ — —  t 

See.  19-13-D16  Program. 

Any  child  showing  suspicious  signs  of  commimieable  disease  shall  be  returned 
home  or  pAaced  in  the  isolation  area  and  the  parent  or  guardian  called 
immediately* 

717*     Medication  and  Special  Diet  Provisions 

N  ot  spec  if  i  ed  ^ 

718.     Waiver  of  Health  Requirements 
Not  specified 

720,  SAFETY  N 

f  % 

721,  General  Safety  Requirements 

See.  19-13-D17  Facility  Requirements, 

It  shaU  be  the  responsibility  of  the  operator  to  Imxrm  that  facilities  to  be  used 
as  a  child  day  care  center  or  group  day  care  home  are  suitable  for  this  piffpose 
and^are  maintained  in  a  good  state  of  repair  mid  free  from  accident  hazards* 
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722.     Fire  Safety  Requirements 

Reg,  Of  Conn.  State'  Agencies  -  Conn,  State  Police  Dept, 

Day  Care  Centers*  Smoke  detectors  shall  be*  installed  on  tlie  ceiling  of  each 
story  in  front  of  the  doors  to  the  stairways  and  at  no  greater  than  30  feet 
spacing  in  the  corridors  of  aU  floors  containing  the  center.  Detectors  shall 
also  be  installed  In  lounges  and  recreation  areas  in  centers.  The  detectors  may, 
be  ringle  station  units  with  an  integral  alarm  having  a  decibel  rating  of  at 
least  S5. 

Detectors  are  not  required  In  centers  housing  children  6  years  of  age  and 
older,  if  no  sleeping  facilities  are  provided, 

* 

Reg  of  Conn,  State  Agencies  -  Conn,  State  Police  Dept.  S79-41-9*6H>3  Group 
Day  Care  Homes. 

Where  the  floor  above  the  floor  of  exit  disehf^ge  is  used  for  sleeping  purposes 
there  shall  be'a  smoke  detector  at  the  top  of  the  stairs  in  a  building  3  stories 
or  less  in  height  or  inside  the  dwelling  unit  used  as  a  day  care  facility  in  a 
multiple-dwelling  building, 

A  portable  fire  extinguisher  suitable  f of  Class  B  fires  shall  be  provided  for  the 
kitchen  and  cooking  areas,  ■ 

I  . 

Any  heaters  in  spaces  occupied  by  children  shall  be  separated  from  the  space 
by  partitions,  screens  or  other  means.  If  solid  partitions  are  used  to  provide 
the  separation  required,  provision  shall  be  made  to  assure  adequate  air  for 
combustion  and  ventilation  for  the  heating  equipment, 

Approved  fire  evacuation  plan  shall  be  executed  not  less  than  once  per  month. 
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723*  Transportation 
Not  specified 

724.     Safety  Requirements  for  Equipment 
Sec,  I9-13-D17  Facility  Requirements* 

All  equipment  shall  be  of  such  character  and  material  as  to  be- readily  cleaned. 

Equipment  shaU  not  be  colored  or  covered  by  any  material  which  is  poisonous. 
All  solid  constituents  of  paint  for  equipment  and  toys  and  pigment  coloring  in 
paints,  pencils,  crayons  and  into,  to  be  used  by  the  children  in  a  child  day  ewe 
center  or  group  day  care  home,  shall  be  non-hazardous, 

/  ■  ! 

725*    Water  Activities  (Including  Swimming)  \ 

'■■  \ 

Sec,  19-I3-D17  Facility  Requirements.  \ 
^wimming  and  bathing  facilities,  If  provided,  shall  comply  with  the  provisions* 

726*     Emergency  Procedures 

■  / 

Sec*  19-13-D16  Administration,  Staff  Services,  Management. 
The  operator  of  a  ^ifld  day  earfe  center  or  group  day  ear^  home  shall  develop  a 
written  plan  for  handling  emergencies  to  be  maintained  on  the  premises  and  to* 
include  provision  Lt  transportation,  if  necessary,  alternate  staff  coverage,  and 
notification  of  parents  and  others* 

Reg*  of  Conn./  State  Agencies      Conn*  State  Police  Dept.  929*41-^*37 
Emergency  Lighting. 


Means  of  egress  In  each  day  care  center  shaU  be  provided  with  emergency 
lighting* 

31.4  . 
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i 

In  Group  Day  Care  Homes  at  least^oni  operable  flashlight  shall  be  provided  for 
each  staff  member  in  a  location  .accessible  to  the  staff  J  or  use  in  the  event  of 
a  power  failure*  r 

727,     First  Aid  Supplies 


See,  19*13-D-17  Facility  Requirements* 

A  fully  equipped  first-aid  kit  shall  be  available  at  all  times* 


800*  NUTRITION  AND  FOOD  SERVICE 

4  ) 

810.  NUTRITION 

SU,      Nutritional  Requirements 

See,  19-13-D18  Program, 

A  nutritionally  adequate  meal  shall  be  provided  wherever  children  remain  for 
five  hours  or  more,  A  snack  shall  be  provided  for  those  children  staying  less 
than  five  hours;  for  those  staying  eight  hours  or  more,  one  meal  plus  two, 
snacks  or  two  meals  plus  one  snack  shall  be  provided,  Menus  shall  be  prepared 
at  least  one  week  in  advance,  dated,  posted  where  the  parent  of  guardian  can 
see  them,  and  a  copy  kept  on  ffle  for  three  months*  yO 

.  f" 

812.     Waiver  of  Requirements 
Not  specified 

820.     FOOD  PREPARATION 

_  * 

82L     Food  Preparation  ang  Service  Requirements 
Sec.  19-13-D18  Program. 

Food  Service,  .Meals  shall  be  prepared  in  a  kitchen,  and  if  not  on  the  premises, 
stall  be  prepared  and  transported  upder  the  minimum  requirements  specified* 
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The  kitchen  shall  not  be  used  as  a  play  room,  but  may  He  used  for  a  special 
program  activity  room  under  proper  supervidon.  It  shall  be  separated  by  a 
door  or  gate  from  the  rooms  used  bv  the  children  in  the  center  or  group  day 
care  home  to  prevent  them  from  entering  the  Wtohen  except  under 
supervison.  Children  shall  not  be  left  unsupervised  during  meal  oreparation. 
A  kitchen  which  is  used  for  the  preparation  and  serving  of  food  to  children 
shall  be  clean,  well  lighted  and  ventilated^  protected  by  window  screening,  and 
provided  with  hot  and  cold  running  water  and  refrigeration. 

Child  day  care  centers  shall  meet  the  requirements  specified.  The  sroun  day 
care  homes  shall  meet  the  specified  requirements  with  the  following 
subs  tit  utions: 

Separate  handwMhlng  facllitl^  shall  be  located  convenient  to  the  room 
where  food  is  prepared, 

All  multi-use  eating  and  dHnWng  utensils  shall  be  thoroughly  washed 
and  rinsed  and  sani tiled  after  each  use  by  a  netted  approved  by  the 
l  commissioner  of  health,  . 

POns  SOCIAL  SERVICES 

Sec,  19-13-D16  Administration,  Staff  Services,  MgLnagtfment, 

The  operator  of  a   child  day   care   center  shall   provide   the  following 

consultation  services: 

Centers  without  a  direct  oFfteaeher  qualified  in  child  development  or 
early  childhood  education  shall  present  evidence  of  qualified 
educational  consultation. 

A  licensed  physician,  selected  by  the  child  day  care  center  operator  or 
a  hospital  emergency  service  by  pre-arrangement,  shall  Be  avallBtale  in 
case  of  emergency. 
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A  licensed  physician  or  a  public  health  nurse  shall  be  on  call  for  advice 
on  problems  relating  to  the  health  fef  the  child  and  the  health  program, 

A  licensed  dentist  shall  be  available,  when  indicated?  for  advice  relating 
to  a  dental  health  educational  program  for  the  center. 

A  nutritionist  shall  be  availably  when  indicated,  to  the  director  and 
staff  for  advice  on  nutrition  and  feS&djjervi<*e* 

The  operator  of  a  center  without  a  qualified  social  worker  on  the  staff 
shaU  arrange  for  qualified  social  service  corsultation  as  appropriate* 


10.00..  PARENT  PARTICIPATION 


Not  specified  * 


j 


U00s  INFANTS  AND  TODDLERS 
1110,     PROGRAM  OF  ACTWmES 

S^^l^-13-D19a  Special  Requirements.  ^ 

The  operator  of  a  program  wing  for  childten  under  three  years  of  age  shaU 

x  * 
comply  with  general  standards  prescribed  for  all  day  care  centers  or  group  day 

care  homes  and  the  following  additional  requirements: 

Infants  under  four  weeks  of  age  shall  not  be  admitted  to  a  cent er  or 

group  day  care  home, 

Infants  and  toddlers  shall  not  be  cared  for  in  groups  of  more  than  eight. 
If  space  permits,  there  may  be  more  than  one  such  group  in  a  room  or 
program. 
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The  special  equipment  and  supplies  necessary  for  the  care  of  infants 
and  toddlers  shall  be  available, 

There  shall  be  at  least  one  child  ear©  person  for  each  four  children 
under  three  years, of  age.  The  person  responsible  for  the  care  of  infapts 
shall  have  the  personal  qualities  needed  to  work  with  infants,  have  an 
understanding  of  the  methods  of  nurturing  which  promote  maMmum 
growth  and  development  of  personality  and  the  ability  to  relate  to 
parents* 

^  Each  infant  stall  be  removed  from  his  ^ib  and  held  or  placed  in  a  chair 
for  aU  feedings,  Each  infant  and  toddler  shall  be  removed  from  his  crib 
or  play  pen  at  other  intervals  during  the  day  for  individual  euddiing^jinc^ 
for  verbal  communication  and  shall  be  allowed  to  crawl  or^  toddle  as  age 
and  development  permit, 

U20,     HEALTH  AND  SAFETY  REQUIREMENTS 

Sec,  19-13-*D19a  Special  Requirements, 

The  operator  of  a  program  earing  far  childten  under  three  yaws  of  age  shall 
comply  wlttv general  standards  prescribed  for  all  day  care  centers  or  group  day 
care  homes  and  the  following  additional  reqmrein<art§r^ 

Special  safety  precautions  needed  for  iriants  and  todfflers  shall  be 

observed.'  .  * 

Where  a  center  does  not  have  a  staff  nurse,  a  consultant  nurse  shall 
visit  weeldy*  There  shall  be  evidence  of  frequent  consultation  with  the 
advisory  physician, 

All  persons  who  work  with  infants  and  toddlers  shall,  annually^  present 
either  a  negative  skin  test  for  tuberculosis  or  chest  x-ray  evidence  of 
no  active  tuberculosis* 
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1130.  INFANT  NUTRITION 
Not  specified 


1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 


1210,     PROGRAM  OF  ACTIVITIES 


Sec,  19-13-DI9a  Special  Requirements* 


Centers  or  group  day  care  homes  serving  these  chil*en  shall  seek  consultation 
from  the  appropriate  state  agency.  Upon  request  of  such  state  agency, 
modifications  of  these  regulations  may  be  considered  by  the  commissioner  of 
health* 

1220,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

i 

1230,  STAFFING 

Not  specified  ' 


1300*  SCHOOL  AGE  CHILDREN 
1310*    PROGRAM  OF  AOTIVrriffl 

^  -  _j 

Sec*  19-13-D19a  Special  Requirements. 

The  operator  of  a  day  rare  program  for  chfldten  of  school  age  shall  comply 
with  the  general  standards  prescribed  for  all  child  day  ewe  centers  or  group 
day  care  centers  or  group  day  care  hemes  except  for  specific  requirements 
which  follow  *  \ 

^    The  day  care  program  shall  "provide  adequate  opportunities  for  creative, 

* 

recreational  and  restful  activities  as  appropriate  to  meet  the  needs  of 
1    the    individual    school-age     child*     It    shall    provide  experience 
supplementary  to  the^jehjlcFs  mandated  school  day,  and  the  person  in 
charge  at  each  location  ipay  be  called  a  "group  leader*" 
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Preparation  of  the  person  in  charge  at  each  location  shall  consist  of 
training  or  experience  in  the  developmental  needs  of  children,  ages  six 
to  twelve,  or  in  elementary  education  with  additional  ejcperience  in 
out-of-sohool  programs* 

The  operator  of  a  flay  care  center  or  group  day  care  home,  shall  obtain 
consultation  from  agencies  serving  school-age  children,  as  appropriate, 

1320,    HEALTH  AND  SAFETY  REQUIREMENTS 

Sec,  lM3-DlSa  Special  Requirements,  * 

The  operator  of  a  day  care  program  for  children  of  school  age  shall  comply 
with  the  general  standard  prescribed  for  aU  child  day  care  centers  or%  group 
day  care  centers  or  group  day  care  homes  except  for  specific  requirements 
which  follow! 

When  a  program  for  school*age'chfl*en  is  located  in  a  public?  or  private 
school-  facility  currently  used  as  a  school,  the  locftl  health  and  safety 
regulations  pertaining  to  school  facilities  shall  apply, 

Information  from  the  health  records  of  school-age  children  may  be 
obtained,  with  approval  of  parent  or  guardian,  from  school  authorities 
*  and  kept  on  ffle  at  the  day  care  center  or  group  day  care  home, 

1400/  FACnJTY  REQUIREMENTS 

 i. 

1410*  SPACE 

See,  li-13*D17  Facility  Requirements,  ^  * 

Indoor  space.  The  operator  of  a  child  day  care  center  or  group  day  care  home 
shall  provide  a  minimum  of  thirty  square  feet  per  child  of  indoor  usable  space, 
free  of  furniture,  except  that  needed  for  the  children's  purpose*  exclusive  of 

j  , 

320  ; 
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toilet  rooms,  bathrooms,  eoatrooms,  haUs,  kitchen,  isolation  room  and  any 
other  rooms  which  are  used  for  other  than  activities  of  the  children^  Within 
the  allowance  of  thirty  square,  feet  per  child  of  indoor  usable  space,  a  group 
day  care  home  may  contain  furniture  for  use  by  other  individuals  as  well  as  the 
children.  There  must  always  be  adequate  open  program  space  available  which 
allows  for  freedom  of  movement  by  the  children* 

A  suitably  equipped  space  shall  be  provided  for  the  isolation  of  any  child 
suspected  of  having  any  eommimieable^dfeease,  pending  examination  by  a 
physician  or  removal  of  the  child  to  his  hom^  or  both, 

Outdoor  Space,  There  shall  be  access  to  a  minimum  of  seventy-five  square 
feet  per  child  in  outdoor  play  yard  ^located  and  protected  for  safety  as  to 
avoid  the  possibility  of  receiving  bodily  injury  from  accident  hazards. 

1420,    LIGHTING.  VENTILATION,  AND  TEMPERATURE 

Sec,  19-13^D17  Facility  Requirements,  1 
All  rooms  used  by  the  children  shall  be  clean,  adequately  heated,  lighted  and 
ventilated,  Floors  shaU  be  free  from  dampness  and  any  accumulation  of  water, 

1480,  Exfrs 

L 

Reg,  of  Conn*  State  Agencies  -  Conn,  State  Police  Dept,  §29-41-9,39  Exit 
Details, 

Each  floor  occupied  by  children  shall  have  not  less  than  two  remote  exits.  All 
^sueh  exits  shall  discharge  directly  to  the  outride, 

2  . 

Access  to  Brits,  Travel  distance  (a)  between  any  room  door  intended  as  exit 
access  and  an  exit  stall  not  exceed  100  feet;  (b)  between  any  point  in  a  room 
and  an  exit  shall  not  exceed  150  feet;  (c)  between  any  point  in  a  peeping* room 
or  mite  and  an  exit  access  door  of  that  room  or  suite  shall  not  exceed  SO  f  eet.j 


/ 

/ 
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1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONING 

See,  19-13-D17  Facility  Requirements. 

The  operator  of  a  child  day  care  center  or  group  day  care  home  shall  comply 
with  local  zoning*  and  building  regulations  and  shall  obtain  a  certificate  of 
approval  from  the  local  fire  marshal. 

1520,  •  FIRE 

* 

Reg  of  Conn.  State  Agencies  -  Conn*  State  Police  Dept.  829-41-17,31, 
Fire  prevention  irepeetions  stall  be  conducted  monthly  by  a  trained  member  of 
the  staff,    A  copy  of  the  latest  inspection  form  shall  be  posted  in  a 
conspicuous  place  in  the  day  care  facility, 

1530,  BUILDING 
See  1510,  ZONING 

1540,  HEALTH 
Not  specified 

1550,  SANITATION 
Not  specified 

1560,    NEW  CONSTRUCTION 
Not  specified 
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Except  where  otherwise  noted,  all  citations  are  to  the  Delaware  Department 
of  Health  and  Social  Services  *  Requirements  for  Licensing  Day  Care  Centers, 
July*  1978,  All  references  to  Section  I  of  the  regulation  are  enforced  by  the 
Division  of  Social  Service-  All  references  to  the  section  of  the ^e^ulation 
entitled  "Regulations  Governing  Day  Care  Centers"  are  enforced  by  the  local 
health  office, 

100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACiLrriBS 

HO,  TYPES  OF  FACILrriES  SUBJECT  TO  LICENSURE  AS  DEFINED  FEY 
STATE  STATUTES  AND  REGULA/nONg  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS  ■ 

— -  \  ^ 

.*■  ■ 

111,  Definition 

Introduction  -  Definition  of  a  Day  Care  Center 

A  day  care  center  is  any  facility  which  is  owned  and/ or  operated  by  an 
individual,  a  group  of  persons,  or  an  agency  that  provides  a  program  for  12 
children  or  more  for  four  hours  or  more  per  day,  Day  Care  includes  facilities 
commonly  called  child  ears  centers,  day  mrseri^,  and  day  ewe  centers. 
After-school  care  and  infant  care  are  s pedal  forms  of  day  care*  Such  care 
may  be  provided  in  a  private  home,  in  a  rented  or  owned  property  converted  to 
the  pirpose  of  day  care,  - 

S341     Definition  of  "boarding  home," 

For  the  pirpose  of  interpreting  the  meaning  of  the  wor*  "boarding  home/1  by 
person,  association,  agency  or  organization  is  the  keeper  of  a  boardinp  home 
for  children  if,  for  hire,  he  or  it: 

Advertises  or  holds  himself  or  itself  out  as  conducting  such  a  boarding 
home; 
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Has  in  custody  or  control  1  child  or  more  under  the  age  of  IS  unattended 


Introduction  -  Definition  of  a  Day  Care  Center, 

Day  care  specifically  excludes:  those  irEtitutions  under  supervmon  of  the 
Department  of  Public  Instruction*  those  owned  and  operated  by  governniental 
agencies  or  hospitals* 


113,      HHS  Day  Cafe  Compliance 

DEU  CODE  ANN*  tit*  31  Chapter  3  Licensing  of  Child  Care  Agencies  and 
Boarding  H  om  m, 

■ 

Any  facility  receiving  funding  under  Title  XX  mm%  meet  in  addition  Fed»al 
Interagency  Day  Care  Requirements  as  amended  by  45  C,F,R*f  Part  22§t 
subsection  228.42. 


by  parent  A  or  guardian,  for  the  purpose  of  providing  such  ehiTd  or 
chflA'en  with  care*  food  or  clothing  for  compimatiOT, 


DAY  CARE  CENTERS  DELAWARE 
120.      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  PAY  CARE  PROGRAMS 


121. 


Orgs 


nlzation  of  the  Administrative  Unit 


< 

Secretary 
DEPARTMENT  OF  HEALTH  AND 
SOCIAL  SERVICES 


Director 
DIVISION  OF  SOCIAL  SERVICES 


L — —  — ^- — — 

_      A  At 
CHILDREN  AN 

_z   1 

liretrstor 

D  YOUTH  SERVICES 

Licensing  Coordinator 


Lieensirig^taff 


Licenses  are  issued  and  revoked  by  state/ central  office  staff,  and  the  day  to 
day  monitoring  f  imetior^  are  conducted  by  staff  in  three  regions  under  the 
direct  supervision  of  the  state/central  office,  except  in  one  region  where  the 
family  day  care  home  licensors  work  imder  regional  supervWen. 
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122.      Responsible  Official 

All  inquiries  should  be  adcfressed  toi 

Licensing  Coordinator 

Chllefren  and  Youth  Services  a 

Divirion  of  Social  Services 

Department  of  Health  and  Social  Services 

P.O.  Box  309 

Wilmington,  Delaware  19899 


200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

_  _  ^ 

210,      LICBNSD3G  PROCESS 

211*      Promulgation  of  Regulatiom 

1  '  ; 

DEL,  CODE  ANN,  tit,  31  §342.   Powers  of  Division  with  respect  to  boarding 

homes  for  children* 

The  Division  of  Social  Serviees  may  prescr ibe  reasonable  standards  for  the 
conduct  ©f  such  boarding  home,  institutions,  agencies,  associations  or 
organizations  and  may  license  such  of  these  as  conform  to  such  standards. 

212, .    Advisory  Bj^f  and  Other  Community  Participation 
Not  specified 

220,     LICENSING  PROCEDURE  ■ 
22L     Application  and  Issuance 
Introduction  -  Statement  of  Policy* 

Any  person,  except  a  relative  who  receives  .compensation  for  one  or  more 
children,  under  18  years  of  age  outside  of  the  child's  home  must  be  licensed  by 
the  Divison  of  Social  Services  to  provide  this  rare. 
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Any  person  or  organization  desiring  to  provide  day  care  for  children  begins  by 

i 

obtaining  an  application  from  the  county  office.  If  the  care  Is  provided  in  a 
private  home,  information  will  be  requested  concerning  the  family  and 
members  of  the  household,  their  relation  to  each  other,  their  personal  and 
professional  qualifications  for  care  of  children,  factual  information  concerning 
the  physical  aspects  of  the  home,  the  financial  plan,  reference,  etc. 

Upon  completion*  of  a  study  that  Indicates  sill  requirements  have  been  met,  a 
report  is  made  to  the  Director  of  the  Division  of  Social  Services  with  the 
recommendation  that  a  license  be  issued.  The  license  is  issued  for  a  period 
covering  one  year  providing  the  standards  are  maintained, 

DEL,  CODE  ANN,  tit,  31,  5343  Boanding  home  licenses;  investigation^ 
requlrem  ents. 

Any  person  conducting  a  boarding  home  for  chil*en  ^nd  all  such  institutions, 
agencies,  associations  or  organisations  must  obtain  licenses  annually  from  the 
Division  of  Social  Services  exee^t,  however,  those  institutions,  agenda, 
associations,  or  organizations  under  state  ownership  and  control  and  maternity 
wards  of  general  hospitals.  In  the  case  of  a  person  conducting  a  boarding  home 
for  children,  such  licenses  shall  not  be  issued  to  such  person  until  the  Di vision 
f  of  Social  Services  had  made  a  thorough  investigation  and  has  determined  in 
accordance  with  reasonable  standards: 

The  good  character  of  the  person  applying  for  the  license; 

That  the  individual  home  meets  the  physical,  social,  moral,  mental, 

educational  and  religious  needs  of  the  average  child, 

* 

In  the  ease  of  institutions,  'agencies,  associations  or  organizations,  before  such 
license  is  issued,  the  Division  of  Social  Services  shall  make  a  thorough 
investigation  and  favorably  pass  upon: 

The  good  character  and  intention  of  the  applicant  or  applicants; 
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the  present  and  prospective  need  of  the  service  rendered; 


The  employment  of  capable,  trained  and  experienced  workers; 


Sufficient  financial  backing  to  insure  effective  work; 


The  probability  of  the  service  being  continued  for  a  reasonable  period 
of  timei 


Jghether  the  methods  used  and  the  disposition  made  of  the  ehildten 
served  will  be  to  their  best  interests  and  to  that  of  society* 


222*     Fee  Charged 


Introduction  -  Statement  of  Policy* 

No  fee  shaU  be  charged  f or  the  Heensii^  service* 

223*     Arm  of  Investigation 

Introduction  -  Required  Procedures  for  Obtaining  a  License. 
If  the  care  is  provided  in  a  community  facility,  church,  or  other  institution,  or 
in  a  place  rented  or  owned  by  the  operator  of  the  facility  which  has  been 
converted  for  the  purpose  of  providing  day  care,  information  wfll  be  sought 
regarding  the  sponsorship^  .  the  character  .(personal  and  profesional) 
qualifications  of  the  owner,  operator  or  director,  the  financial  backing  and 
arrangements,  as  well  as  the  physical  plant. 

Upon  receipt  of  the  signed  application  fOF  licensing,  an  accredited 
representative  of  the  Division  of  Social  Services  will  plan  with  the  applicant 
for  a  discussion  of  the  requirements  and  a  field  visit  to  inspect  the  facility. 
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Persons  earing  for  ehllcfren  at  the  time  that  an  application  for  license  Is  made, 
may,  at  the  discretion  of  the  Division,  continue  with  the  children  while  the 
application  is  being  studied  and  evaluated. 

See  also  221,  Application  and  Issuance 

224*     License  Renewal 

Introduction  -  Statement  pi  Policy. 

No  license  shall  expire  due  to  default  by  the  Division  of  Socal  Services, 

A  license  shall  be  good  for  one  year  provided  the  requirements  are  maintained, 

Introduction  -  Required  Procedure  for  Annual  License  -  Renewak , 

At  least  90  days  prior  to  reUeendnf f  the  Divirion  must  inform  the  Center  of 

procedure  and  reports  necessary  for  relicensing.  At  least  thirty  (30)  days  prior 

*  *  *  ■ 

to  relieendngf  the  Center  must  complete  all  procedures^pnd  submit  aU  reports 
to  the  Division.  At  least  ten  (10)  days  prior  to  relie^rising,  a  written  report  of 
the  evaluations  must  be  given  to  the  center. 

225,     Conditional/Provisional  Licenses 
Not  specified 


226,  Substantial  Compliance 
Not  specified 
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231,      Facility  Inspections 

DEL.  CODE  ANN,  tit,  31,  1342  Powers  of  Division  with  respect  to  boarding 
homes  for  children. 

Any  person  or  association  conducting  a  boarding  home  for  enliven  and  all 
institutions,  agencies,  associations,  or  organisations,  receiving  and  placing  or 
caring  for  dependent,  neglected,  or  delinquent  minors,  including  organizations 
providing  care  of  children  whether  dependent  or  otherwise,  in  lieu  of  the  care 
and  supervision  ordinarily  provided  by  parents  in  their  own  homes,  for  periods 
of  less  than  24  houri  a  day,  must  accord  the  Division  or  ite  authorized  agents, 
rights  of  entrance,  privilege  of  inspection,  and  access  to  its  accounts  and 
reports* 

232*     Denial,  Suspension,  Revocation  of  a  License 

*  *  - 

Introduction  -  Required  Procedure  for  Revoking  a  License, 
Failiffe  to  meet  or  maintain  the  requirements  or  to  give  proper  care  to  the 
children  shall  constitute  cause  for  refusal  or  revocation  of  license* 

Written  notification,  stating  the  specific  reason  for  refusal  or  revocation,  shall 
be  made  by  the  Director  of  the  Division  of  Social  Services,  An  appeal  in 
writing  may  be  made  to  the  Director  within  ten  days,  A  hearing  stall  be  held 
within  thirty  days  and  a  written  decision  rendered  within  ten  days  of  the 
hearing*  Any  fiffther  appeal  shall  be  carried  to  the  proper  court  having 
jurisdiction  in  such  matters. 

t 

When  a  license  is  revoked,  the  operator  shall  be  required  to  notify  the  parents, 
guardians,  or  othw  persons  legally  responsible  for  the  children  that  the 
chilcfren  must  be  removed  within  ten  (10)  days,  Upon  revocation,  the  centers 
are  required  to  return  their  license  to  the  DivWon  of  Social  Services. 

•  33u 
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233,     Remedies  and  Sanctions 
23  3 J  Hearings 

Sea  232*  Denial,  Suspension,  Revocation  of  a  License 
233.2  Decisions 

See  232,  Denial  Suspension,  Revocation  of  a  License 


233.3  Judicial  Review 

Introduction  -  Required  Procedure  for  Revoking  a  Lieense. 
Any  person_gontinuing  to  operate  after  license  has  been  refused  or  revoked 
shall  be  siJbject  to  court  action  as  provided  by  Section  344  of  the  statute 
related  to  licensing. 

DEL.  CODE  ANN.  tit.  31f  §344  Penalties  for  violations  of  subchapter. 

Whoevff  violates  a  provWon  of  this  subchapter  shall  be  fined  not  more  than 
$100  or  imprisoned  not  more  than  three  months,  or  both. 

300.  ADMINISTRATION 

* 

310,      GENERAL  ADMINISTRATION 

31L      General  Administrative  Requirements 


Introduction  -  Required  Procedures  for  Obtaining  a  License* 

The  Division  requires  all  centers  to  display  their  license  in  a  prominent  place 

so  that  parents  can  see  it.  v 

Introduction  -  Required  Procedures  for  Maintaining  a  License. 

Changes  must  be  reported*  to  the  Division  of  Social  Services  as  they  may  have 

some  bearing  on  the  license. 
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Charges  to  be  reported  includes 

Change  in  name  of  linens©©* 

Change  in  type  of  facility. 

Change  in  location  of  dav  eare  facility. 

Major  iterations  or  changes  in  housing  or  in  use  of  rooms  prior  to 

maWngf  such  aJteritions  or  change,  ^ 

Major  changes  in  servicw  offered,  or  in  the  schedule  of  operating  hours 

-  prior  to  making  such  change* 

Changes  in  the  schedule  of  fmm9 

Any  incidents  of  fire. 

Death  or  serious  injiry  or  any  child  while  in  the  day  care  facility* 
Decision  to  terminate  service. 
Com  mini  cable  diseases. 

Expansion  of  the  center  must  be  approved  by  the  DivMon  of  Social  Services 
and  a  new  license  issued  for  the  aooropriate  capacity* 

Section  I  *  Minimum  Requirements  for  Lieejsing  *  Personnel* 
There  shall  be  a  person  in  charge  responsible  for  the  administration  of  the 
center.  This  person  shall  be  an  adult  of  good  character  and  reputation  with 
sufficient  physical  ability  and  emotional  stability  to  provide  and/or  sunervise 
the  care  of  the  group  of  children.  The  person  in  charge  mist  have  sufficient 
administrative  v capacity  to  maintain  efficient  ooeration  of  the  day  care 
center-  In  the  absence  of  the  p^son  in  charge,  there  shall  be  designated 
someone  capable  of  carrying  these  r dponsibilities. 

At  least  two  staff  members,  one  of  which  is  always  on  duty,  should  hav^ 
completed  First  Aid  Training  at  least  etntivalent  to  the  American  Red  Cross 
Basic  Training  Coirse  within  the  last  five  years*  The  center  shouia  always 
have  available  at  least  2  copies  of  a  first  aid  manual  aoDroved  by  the  centers 
physician* 

332  \ 
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Introduction  -  Legal  Basis  for  Division* 

A  person  or  association  conducting  a  boarding  home  for  ^efflldren  and  all 
Institutions,  agencies,  associations,  or  organizations,  earing  for  dependent, 
neglected  and  delinquent  children  shall  make  reports  at  such  time  as  is 
required  by  the  Division,  as  to  conditions  of  such  boarding  home,  institution, 
agency,  association,  or  organization,  the  manner  and  way  in  which  ehil^en  are 
taken  care  of,  former  BdA*esses  and  such  other  information  as  will  show  the 
social  status  of  the  child,  how  and  to  whom  dismissed,  the  extent  «nd  source  of 
its  income,  the  cgst  of  maintenance,  and  such  other  reasonable  information  as 


will  enable  the  Division  to  promote  tlie  general  welfare  of  the  chilA*en  and  to 
work  out  a  general  program  for  their  care  and  protection, 

312,  Telephone 

- 

Section  I  -  Minimum  Requirements  for  Licensing  -  Physical  Facilities, 

There  shaU  be  at  least  one  (1)  telephone  in  the  center  that  is  neither  a  pay 

station  nor  locked  while  the  center  is  in  operation. 


313^     Proof  of  Operator  Financial  Capabilities 
See  31L  General  Administrative  Requirements  * 

314,  Insurance 

Section  I  -  Minimum  Requirements  for  Licensing  -  Reports, 
There  must  be  consultation  withva  licensed  insurance  agent.  Insurance  carried 
must  include  liability  coverages.   Insurance  also  should  include  but  is  not 
limited  to  workmen1!  compensation,  fire,  and  furnace  coverage, 

320,  PERSONNEL 

32L     Publication  of  Personnel  Policies 

Not  specified  ,  — . 


* 
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322,  Constraints  Against  Employment 
Not  specified 


330.  N  ON-D1S  CRIMINATION 

331,  Requirements  Prohibiting  Discrimination 

Section  I  -  Minimum  Requirements  for  Licensing  -  CivU  Rirthts, 
Title  VI  of  the  Civil  Right  j^Aet  of  1964  requires  that  service  in  programs 
licensed  by  the  Division  ©0  Social  Service  are  used  and  available  without 
discrimination  on  the  basis  of  race,  eotor  or  national  origin, 

340,     RE  CORDS  itt^HRE  ME  NTS 


34L  Chfl*en 


Section  I  *  Minimum  Requirements  for  Licensing  -  Reports, 
There  shall  be  maintained  a  record  for  each  child  cared  for  which  shall  include! 
Name  and  birth  date* 
^tfll  name  of  both  parents  or  guardians  or  responsible  relative, 
Home  addr^ses  of  parent,  guardians  or  respond  bie  rdalives. 
^    Work   addresses   and   telephone   numbers    of   parents,  guardians  or 
responsible  relatives. 

Name,  ad*ess  aTid  telephone  number  of  the  f  am  fly  physician. 

Name,  address  and  telephone  number  of  the  person  to  be  notified  in 

case  of  an  emergency  when  parents  cannot  be  reached. 

Written  consent  of  parents  to  contact  the  family  physician,  or  a 

physician  attached  to  the  day  care  center  in  case  of ;  an /emergency. 

See  also  712*  Health  Assessments  /  v 


^12 
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Introduction  -  Required  Procedure  for  Obtaining"  a  Lieeree, 
All  persons  who  are  expected  to  come  in  contact  with  the  children  cared  for 
are  required  to  submit  6  written  statement  from  a  competent  physician 
certifying  that  they  are  free  from  illness  or  disease  that  ml^ht  be  detrimental 
to  the  welfare  of  the  children* 

Section  I  -  Minimum  Requirements  for  Licensing  -  Reports, 
There  shall  be  maintained  a  record  for  each  employee  and  volunteer  worker 
which  shall  inelude^namef  address,  age,  training,  education,  experience  and 
ottw  qualifications,  report  of  physical  examination  at  time  of  employment 
and  subsequent  armuil  examinations,  and  initial  and  terminal  service  dates. 

343,  Child  Eligibility  and  Enrollment  Requirements 

Section  I  -  Minimum  Requirements  for  Liceming*  Social  S»viees, 
Centers  wttl  designate  a  person  responsible  for  initial  admission  decision.  This 
person  wUi  review  with  the^ p&rent  or  guardian  whether  the  daycare  program 
at  the  center  is  appropriate  for  the  child.  This  decision  wfll  be  reviewed  by 
this  person  at  least  annually, 

The~perexit  of  guar  A  an  shall  be  informed  at  intake  that  the  center  is  licensed 
by  the  Dt^fien  and  that  any  dissatirfaetion  regarding  the  care  of  children 
receive  which  cannot  be  resolved  at  the  center  may  be  ,broi^ht  to  the 
attention  of  the  Division. 

See  also  712*  Health  Assessments 

t  * 

344,  Child  Abuse  Reporting  s 
Not  specified 

* 

,  >  t  *  -  . 
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Introduction  -  Statement  of  Policy* 

All  information  obtained  by  the  Division  of  Social  Services  shall  be  held 
confidential.  However,  the  Division  may  publish  lists  of  facilities  licensed  by 
them. 


400,  GROUP  CQMPOSmONS  OF  CHILDREN 

410,  ^Staff/child  ratio  requirements 

411.  Staff/Child  Ratio  as  of  March,  1981 

Section  I  *  Minimum  Requirements  for  Licensing  -  Personnel* 
All  groups  during  period  of  the  educational  program  must  be  146  by  a  teacher. 
Each  group  must  have,  in  addition  to  the  adult  who  must  always  be  with  it,  an 
additional  staff  member  immediately  available  within  less  than  one  minute, 

The  staff  ratios  for  each  age  group  in  the  tables  below  are  required: 

Age  of  Child  Chfld/Staf  f  Ratio 


0  to  1  year  (or  walking) 

1  year  (or  walking)  to  2 1/2  years 

2  1/2  years  to  4  years  ~~  - 
4  years  to  6  years  *  20  *  1 
6  years  to  18  years  28-1 


5*1 
8-1 
15-1 


412,     Methods  of  Computing  Staff/Child  Ratios 

Section  I  *  Minimum  Requirements  for  Licensing  -  Personnel, 

Maximum  group  sizes  for  the  various  ages  of  children  are  given  in  the  table. 

Staff  ratio  wfll  be  determined  by  the  predominant  age  of  the  children  in  the 
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group,  Ordinarily  children  will  be  eared  for  in  groups  of  ehU^en  of  their  own 
age,  but  developmental  age  may  determine  the  grouping,  allowing  fleaWe 
placement  of  the  exceptional  child  at  the  dis^etion  of  the  director.  Some 
latitude  in  age  in  placement  in  groups  is  reasonable  If  the  center's  program 
aims  to  enrich  the  experiences  of  chUA'en  by  ^soeiation  with  three  of  other 
ages  for  limited  periods  of  time. 

Where  less  than  S  infants  are  cared  for  in  a  facility,  older  ehildten  up  to  2  1/2 
years  may  be  included  with  the  infants;  in  no  case  should  the  ehUtfestaff  ratio 
exceed  5:1, 

Wherever  more  than  5  infants  are  cared  for*  an  additional  staff  member  must 
be  assigned  for  any  number  in  excess  of  a  multiple  of  5,  thus  for  S  -  10 
children,  2  staff  members;  11-  15  ehilcfren,  3  staff  members, 


v. 


420.  GROUP  SIZE  "*""*"* 

421.  Group  Size  as  of  March,  1981 

Sjse  412.  M ethods  of  C om puting  Staf f/Child  Rati log, 

422.  Method  of  Computing  Group  Si^e 
Not  specified 


500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS- 

510.  CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

.     _  1  ■  — 

511,  Age 

Section. I  *  Minimum  Requirements  for  Lieensing-  Personnel, 

TeAehers  must  be  at  least  18  yews  of  age,  and  aides  must  be  at  least  14  years 

old  and  reliable,  1  *4 
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512,  Health 

Section  I  -  Minimum  Requirements  for  Licensing  -  Personnel, 

All  staff  members,  whether  Wid  or  regular  volunteers: 

.  Shall  be  emotionally  and  physically  able  to  care  for  chjfertr^n  and  shall 
submit  required  personal  inform ati on  and  character  reference, 

'All  paid  and  regular  volunteer  members  of  the  staff  shall  submit  evidence  ofs  $ 
A  physieiarfs  certificate  based  on  examination  stating  they  are  free 
from  illness  or  disease  whieJ^  might  be  detrimental  to  the  welfare  of 
children*  This  examination  must  precede  service  or  employment  and 
reoccur  annually* 

A  tuberculin  sldn  test  and/or  ch«t  x-ray  showing  freedom  from  active 
tuberculosis  prior  to  service  or  employment*  Future  tests  are  required 
only  if  there  isr,expestrt  to  tuberculosis  or  individuals  with  symptoms  of 
tuberculosis* 


513.  Education 


Section  I  -  Minimum  Requirem#nts^r  Licensing  -  Personnel. 
Teachers  must  be  high  school  graduates  (or  have  an  eqidvalenee  certificate) 
and  have  at  least  1  year's  employment  experience  working  with  children  of  this 
age  group*  They  must  have  successfully  completed  at  least  2  courses  In  early 
childhood  development  or  education,  pref^&bly  one  of  which  involved  direSC* 
contact  with  children  of  this  age  group*  The  equivalent  of  the  formal  course 
training  requirement  may  be  acquired  by  on-the-job  training  consisting  of  60 
hours  of  seminars,  staff  conferences,  and  assigned  reading.  If  a  teacher  has 
successfully  completed  a  4-year  college  course  in  early  childhood  development 
or  education,  that  teacher  must  have  had  3  months  full-time  employment 
experience  with  ehil*en  of  this  age  group  which  may  include  full-time  student 
teaching.  333 
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514.  Experience 

Section  I  -  Minimum  Requirements  fop  Licereing  -  Personnel, 

AU  staff  members,  wheth^  paid  or  regular  volunteers: 

Should  Jmve  a  genuine  interest  in*  and  a  warm  feeling  for,  children. 
They  should  have,  a  sympathetic,  intelligent  unders^gtfng  of- the  nee* 
of  cMl*en  and  their  development. 

See  also  513.  Education 


520*     PROGRAM  DIRECTOR  QUALIFICATIONS 

52L    -Age  ,  w 

Section  I  -  Minimum  Requirements  for  Licensing  -  Personnel, 

The  Director,  Head  Teacher  or  Program  Director  must  be  at  least  21  years  old, 

522*  Health 
See  812*  Health 

523*  Education 

K 

) 

Section  I  -  Minimum  Requirements  for  Licensing  -  Personnel, 

The  Di Actor,  Head  Teacher  ^Program  Director  musts 

Hold  a  fou-year  college  degree  In  early  childhood  development  or  its 
equivalent  and  have  one  year  of  practical  experience,  or 
In  the  absence  of  a  college  degree,  be  a  high  school  graduate,  have 
some  formal  training  in  early  childhood  developmental  or  its  equivalent, 
have  three  years  practical  experience  in  day  ewe,  and  be  at  least  21 
yean  old,  or, 
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If  the  director,  who  mist  be  a  high  school  graduate  iS,  ,  is  not  qualified 
in  the  field  of  early  ehUdhoed  development,  an  educational  supervisor 
or  consultant  must  be  available  at  least  one-half  day  each  week  to  plan 
and  direct  the  chil*enfs  program,  to  supervise  the  teachers  in  their 
work  and  to  plan  and  carry  out  staff  development  aetiviti^  for  the 
teachers.  When  the  director  or  head  teacher  meets  requirements  (!)  or 
(2)  above,  the  services  of  an  Educational  Supervisor  are  no  longer 
required,  -t 

524,  Experience 

See  523*  Education  * 

530,     SUPPORT  STAFF  QUALIFICATIONS 

Section  I  -  Minimum  Requiremffrfs  for  Licensing  -  Personnel, 
The  educational  supervisor  should  be  a  graduate  of  an  accredited  college  with 
work  in  ehfld  development  or  early  ehfldhood  education*  The  educational 
supervisor  must  have  had  2  or  more  years1  experience  teaching  pre-sehool 
ehfl*en*  If  an  edueationar  supervisor  with  these  qualifications  is  net 
available,  one  haying  the  above  educational  qualifications  and  at  least  5 
months'  teaching  experience  may  be  empleyffi  on  a  one-yew  interim  basis,  at 
which  time  fiil  compliance  is  required*  The  educational  supervisor  must  taiow 
how  to  plan  and  direct  the  activities  of  a  group  of  teachers,  be  capable  of 
evaluating  their  performance  and  give  the  kind  of  help  that  will  arable  them 
to  increase  their  skflls,  The  educational  supervisor  must  understand  the 
overall  goals  of  the  center,  the  role  of^the  teaehfer,  and  their  implication  in 
the  daily  activities  of  the  ehfldfen*  The  educational  supervisor  should  have 
maturity,  objectivity,  and  the  ability  tb  relate  to  many  <flffereftf^Jdnds  of 
people. 
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540*     POST  BMPLQYMENT/PT-SERVrCBf  ORIENTATION  AND  TRAINING 


S4L     Program  Director 
Not  specified  *  * 

542*     Child  Caregiver  Staff 
Not  specified 

543*    Support  Staff 
Not  specified 

-  600*  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 
610*     PROGRAM  REQUIREMENTS 
61L      Program  of  Activities 

Section  I  -  Minimum  Requirements  for  Licensing  -  Care  of  Chfl*en, 
The  day  care  center  stall  prepare  and  carry  out  at  least  a  simple  planned 
written  program  which  is  flexible  and  suitable  to  the  needs  of  the  children 
being  served.  The  written  program  ahaU  include  a  daily  schedule  which: 
Provides  for  intervals  of  active  play  and  quiet  play  or  rest. 
Provides  for  both  small  group  and  individual  play* 
^  Includes  outdoor  play  each  day ,  except  when  severeness  of  weather 
could  create  a  health  hazard  (or  when  there  is  an  individual  reason  for  a 
child  to  remain  .indoors  -  at  the  decision  of  the  director). 
Includes  the  following  program  areas ,  in  some  form  such  as:  music, 
books, art  (crayons  and  paper,  scissors,  paste,  easel  paint,  finger  paint, 
clay,  playdoughs),  science,  doll  corner,  or  dress-up  play,  blocks,  water, 
table  activities  (puzzles,  tinker  toys,  building  brides,  Lincoln  Logs, 
pegboards),  outdoor  activities  (swings,  Jungle-gyms,  sliding  boards, 
tricycles).  m 
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8-12,     Program  Equipment  and  yiaterials 
Not  specifTed 

* 

613,  Nap  Provision 

Section  I  •*  Minimum  Requirements  for  LieeiBing  -  Physical  Facilities, 
Sleeping  space  shall  be  provided  for  all  ehQA'en  of  pre-school  age. 

There  shall  be  individual  ^ribs,  erts,  beds,  or  approved  sleeping  mats  provided 
with  individual  bedding  sufficient  to  maintain  warmth,  These  sleeping 
provisions  must  be  placed  at  least  1  1/2  feet  apart.  Parents  may  be  asked  to 
supply  bedding. 

Children  shall  not  use  beds  of  members  of  the  household*   •  - 

614,  Discipline  and  Guidance 

Section  I  -  Minimum  Requirements  for  Licensing  ^dare  of  ChU*en,  . 
Discipline,  child  ewe,  and  child  guidance  shaU  be  handled  with  Wndness  aria 
wderstanding  within  a  program  so  planned  as  tb  minimize  the  need  for 
punishment  or  severe  discipline.  No  ehfld  shall  bet 

Subjected  to  ^uel,  harsh,  humiliating,  petty,  severe  or  provocative 

treatment,- 

Subjected  to  verbal  abuse,  threats,  or  derogatory  remote  about  him  or 
his  family. 

Deprived  of  meals  or  any  part  of  meals  as  punishment,  * 

Disciplinary  measures  shall  be  designed  and  administered  in  such  a  way  as  to 
help  the -individual  ehUd  develop  self  control  and  to  assume  responsibility  for 
his  own  acts*  To  accomplish  this  the  eent«  shells 

Establish  simple  and  understandable  rule,  for  both  children  and  staff, 
s         that  set  the  limits  of  behavior  required  for-the  protection  of  the  group 

and  individuate  within  the  group, 

*  * 
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700.  HEALTH  AND  SAFETY 

w 

710,  HEALTH 

Til,      General  Health  R^^quirernents 
Not  specified 

712,  Health  Assessmen~i:s 

Section  I  -  Minimum  Reqppiirements  for  Licensing  -  Care  of  Chil4,en* 
Every  child  shall  have  health  examination  by  a  lieinssd  physician  before 
admission,  of  within  3  daetys  in  ease  of  emergency  admission,  This  examination 
shall  be  repeated  awiuaLUy.  The  examiner  shall  certify  that  the  child  is  free 
from  communieibla  di^^eases,  including  tubereulasis>  or  other  conditions 
hazardous  or  petentially  hazardous  to  the  welfare  of  other  children*  A  report 
of  these  earn  Jnatlons  s&iall  be  kept  on  file  by  the  operator  of  the  nirsary  or 
day  care  eefvteis 

Tn  emm  of  afteHotool  care,  a  copy  of  the  health  rteor*  from  the  public 
school  in  the  center's  timm  is  sufficient* 

713,  Immuii  nations  ' 

Section  I  *  Minimum  Raqp^uirements  for  Licensing'  -  Car%  of  Chil*en. 

Each  child  prior  to  Md mission  must  show   evidenct  of  all  appropriate 

im  muni zations ,  either  w^rnplete,  or  in  process, 

714,  Sanitation 

Section  I  *  Mini  mum  ReiqMiirements  for  Licensing  -  Physleal  Facilities, 

All  aspects  of  sinitatL^on  are  subject  to  the  Division  bf  Public  Health 

regulation* 
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G3©od  housekeeping  stand  arcfe  shall  be  maintained  throughout  the  center, 

Regulations  Governing  Day  Care  Centers  §  52,^02  Builefing. 

A.U  surfaces  must  bt  of  smooth,  durable  and  eleanable  material,  Carpeting  ©r 

floor  covering*  if  used,  m  xist  be  in  pood  repair  and  kept  clean, 

Regulations  Governing  Day  Care  Centers  §  542,301  Water  Supply* 
Single  service  cups  -  A   supply  of  paper  or  plastic  cups  stor^  in  a  suitable 
aispereer  are  to  be  aecessible.  Cups  must  be  discarded  after  each  use* 

OR 

An  approved  drinking  foimtain  (angle=jet  mouth-guard  type  with  anti-squirt 
cSevice  and  jet*  should  not  rise  more  than  4f?  vertically,  nor  its  arc  extend  more 
tl^an  10"  horizontally  from  orifice  J 

Regulations  Governing  T>my  Care  Centers  §  52,303  Plumbing, 

Tlie  system  shall  conform  to  the  requirements  of  the  local  plumbing  code, 

*F*!5,      Daily  Illness  Screening 

Section  I  -  Minimum  Requirements  for  Licensing  -  Care  of  Chilcfren. 

Each  child  shall  be  txamined  daily  by  a  person  capable  of  reeogniring  eommon 

sips  of  communicable  disease  or  other  evidences  of  ill  health* 

Care  of  Sick  Chfldte*en 

Section  I  -  Minimum  Requirements  for  Licensing  -  Care  of  Chfldten, 
Each  da^    "^re  center  must  have  definite  aiid  speeifle  arrangement  with  a 
licensed  ph>,  dan  who  will  agree  to  provide  both  advice  in  m*eas  of  daUy 
h»^a.lth  maintenance  as  weU  as  service  in  case  of  emergency, 
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Upon  detection  of  disease,  provision  shall  be  made  for  an  area  suitable  for 
temporary  isolation  of  ill  children  within  the  sight  and  hearing  or  an  adult* 
Parents  or  other  responsible  relatives  shall  be  notified  immediately  or  their 
designated  family  physeian  called  if  there  is  evidence  of  illness  that  means 
the  chUd  cannot  participate  in  the  program  and  should  be  taken  home  for 
proper  care*  Written  permission  must  be  proeiffed  from  parents  to  call  the 
f  am  fly  physician  or  to  refer  the  child  for  medical  care  in  a  hospital  in  case  of 
an  accident  or  an  emergency.  Treatment  or  medication  shall  he  given  to  a 
child  oily  on  the  basis  of  a  physician's  order,  except  first  aid. 

Where  children  have  become  iU  during  the  day,  they  should  he  discharged  to 
tile  care  of  their  parents  as  promptly  as  possible.  Where  it  seems  advisable, 
parents  should  be  instructed  to  coreiflt  their  own  doctor  or  referral  made  to 
appropriate  sources  or  medical  help.  Where  parents  are  not  available  for 
notification  of  flings*  the  day  care  center  shall  caU  a  physician,  preferably 
the  family  physician,  should  the  situation  seem  to  warrant  it, 

A  child  who  has  been  absent  five  days  or  more  due  to  illness  or  injiry  shall  not 
be  readmitted  except  with  a  physician's  statement  tht  he  is  in  a  satisfactory 
physical  condition  to  rejctff  the  group.  For  those  who  are  fll  due  to 
communicable  disease,  the  parent  or  guardian  mi^t  on  their  retiffn,  furnish  a 
written  statement  that  he  is  now  free  from  sad  disease* 

717*     Medication  and  Special  Diet  Provisions 

Section  I  -  Minimum  Requirements  for  Licensing  -  Care  of  Chfl*en, 
Treatment  or  medication  shall  be  given  to  a  chUd  only  on  the  basis  of  a 
physician's  order  except  for  first  aid, 

718,     Waiver  of  Health  Requirements 
Not  specified  . 
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720,  SAFETY 

72L     General  Safety  Requirements 

Regulations  Governing  Day  Care  Centers  S  52,202  Building. 

No  sifffaees  containing  lead  paint  shall  be  accessible  to  the  children, 

722,  Fire  Safety  Requirements  / 

» 

Section  I  -  Minimum  Requirements  for  Licensing  -  Physical  Facilities, 

Each  floor  of  a  nurswy  or  day  care  center  shall  be  equipped  with  fire 

extinguishers  as  recommended  by  the  Fire  Marshall* 

Regulations  Governing  Day  Care  Centers  5  52.402  Flammable  Products. 
*A11  products  that  are  classified  as  flammable  by  the  State  Fire  Marshars 
Office  shall  not  be  stored  in  the  same  building  that  is  used  as  a  center, 

723,  Transportation 
Not  specified 

724,  Safety  Requirements  for  Equipment 

Section  I  -  Minimum  Requirements  for  Licensing  -  Care  of  Children, 
Equipment  used  for  or  by  the  children  shall  have  no  sharp  edges,  no  splinters 
and  must  be  sturdily  built,    Large  equipment  must  be  stable  and  free  of 
poisonou^Uead  base)  paint  and  other  characteristics  which  will  be  physically 
harmful  to  ehfl^en. 

Any  itenri  used  which  might  be  potentially  dangerous  to  ehfl*en  (such  as 
heating  appliance  or  sharp  knives)  must  be  used  only  under  close  adult 
supervision,  When  the  activity  in  which  the  item  is  used  is  finished,  the  item 
must  be  put  out  or  reach  of  children. 
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72^%     Water  Activities  (Including  Swimming) 

Regulations  Governing  Day  Cart  Centers  I  52.312  Swimming  Facilities, 
Swimming  pools  are  to  meet  the  State  Board  of  Health  Regulations  governing 
swimming  pools*  , 

No  permanent  wading  pools  shall  be  permitted,  Only  small  inflatable  wading 
pools  under  close*  constant  supervision,  shall  be  used.  The  water  temperature 
shall  not  be  less  than  60OFs  Pools  shall  be  emptied  and  cleaned  every  three 
hours  during  the  time  of  use, 

72  6*     Emergency  Procedures 
Not  specified 

727*     First  Aid  Suppli^ 

Section  I  -  Minimum  Requirements  for  Licensing  -  Care  of  Children, 

There  should  be  readily  available  out  of  the  reach  of  children  sufficient 

approved  first  aid  lots. 


800*  NUTRITION  AND  FOOD  SERVICE 

810.  NUTRITION 

811*      Nutritional  Requirements 

Section  I  -  Minimum  Requirements  for  Licensing  -  Care  of  ChUdfren* 

For  all  chfl*en  in  the  nursery  or  day  care  center  for  a  period  of  S  hours,  a 

minimum  of  three  feedings  shall  be  firnished. 

* 

Meals  shall  be  planned  to  provide  a  minimum  of  2/3  of  the  chflcfs  total  dally 
requirements  as  set  forth  by  the  Food  and  Nutrition  Board  of  the  National 
R eseareh  Cornell. 
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Consultation  with  a  frained  nutritionist  is  requinad  at  least  annually  by  the 
Divmon  for  licensing. 

812.     Waiver  of  Requirements  j 
Not  specified  / 

820,     FOOD  PREPARATION  x 

821*     Food  Preparation  and  Service  Requirements 

Section  I  -  Minimum  Requirements  for  Licensing  -  Physi eal  F aciliti es . 
Food  preparation  facilities  shall  be  kept  in  a  sanitary  TOnditien  and  proper* 
adequate  space  shall  be  provided  for  preparing,  storing  .(Including  refrigeration 
of  perishable  foods)  and  serving* 

Regulations  Governing  Day  Care  Centers  5  52,305  Food  Service.  % — „ 
AH  food  in  the  center  shall  be  from  souees  approved  or  considered  satisfactory 
by  the  health  authority,  and  shall  be  clean  whoteeme,  free  from  spoilage,  free 
from  adulteration  and  misbranding;  and  safe  for  human  consumption. 

All  off-rite  food  services  used  by  the  center  must  be  approved  by  the  Division 
of  Public  Health, 

All  eating  and  drinking  utensils  shall  be  thoroughly  cleaned  and  sanitized  after 
each  us&ge,  and  stored  in  a  clean  place.  CooWng  surfaces  of  equipment  shall 
be  cleaned  at  least  once  a  day, 

900,  SOCIAL  SERVICES 

Section  I  -  Minimum  Requiremehts  for  Licensing-  Social  Services. 

In  the  event  of  problems  with  the  child  or  in  the  family,  the  center  must  be 

prepared  to  refer  the  family  to  the  appropriate  social  agency,  - 
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1000,   PARENT  PARTICIPATION 

Section  I  -  Minimum  Requirements  for  LieenMng  -  Social  Service, 
Centers  will  desipiate  qualified  personnel  to  render  periodic  verbal  or  written 
reports  on  the  child's  progress  to  the  parent  or  guardian  and  be  prepared  to 
deal  constructively  with  problems* 


*/uniti< 


Opportunities  mist  be  provided  for  interested  parents  to  asrist  in  the  centers 
program  an  a  volunterr  basis  or  to  visit  the  center  and  observe  at  any  time 
convenient  to  the  parents* 


1100*  INFANTS  AND  TODDLERS 
mo*     PROGRAM  OF  ACTIVITIES 

Section  I  -  Minimum  Requirements  for  Licensing  -  Care  of  Childrc 
An  infant  is  defined  as  a  child  under  the  ape  of  12  months  and/or  unable  to 
v^alk* 

The  general  Day  Care  Regulations  shall  apply  to  the  day  care  for  infants 
except  where  specifically  altered  by  these  regulations  for  infant  day  ewe.  In 
this  care,  the  infant  day  care  regulations  shall  take  precedence* 

i 

Staff,  both  paid  and  volunteer,  shall  be  assigned  exelurively  to  infant  care  and 
should  jtrnve  no  other  duti«  in  a  facility  housing  older  eMl*en.  At  least  one 
^epson  over  the  age  of  18  must  be  in  charge  of  infant  groups  at  aU  times. 

AU  staff  members  including  volunteers  must  be  at  least  16  years  of  age.  and 
shall  have  experience  and/or  Gaining  in  the  care  of  infants. 
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Playpens  or  approved  mats  shall  be  provided  to  titture  that  all  infants  above 
the  age  of  3  monthi  may  sp^nd  part  of  time  dav  outri  ^de  of  the  crib, 

/    ./ 


1120,     HEALTH  AND  SAFETY  REQUIREMENTS 


Section!  -  Minimupi  Requirements  for  Licendng-  C^are  of  Children. 
A  phyrieian,  or  emergency  medlesl^ service,  mui       be  available  during  the 
entire  period  of  day  dare* 

A  public  health  nirse  mi^t/bt  requested  to  visit  th^s  center  on  a  weekly  basis, 
and  more  frequently  if  nectary,  for  consultation  with  the  staff  r^ponsible 
for  infant  care* 

This  requirement  may  be  waived  whe^e  a  registefeed  mrse  is  a  fult-time  or 
part-time  member  of  the  center  staff  on  a  regular  hamsis. 


A  sufficient  supply  of  crib  rfnen  shall  be  maintasn^9  to  assure  change  of  Unen 
as  often  as  dictated  by  soiling  * 

Each  infant's  indoor  clothing,  diapers,  toilet  articles*  medications,  etc,,  shall 
be  kept  in  ind  vidua!  crib-adi  stanch,  lockers  or  otfeaw  receptacle,  and  out  of 
reach  of  ehUd'en. 


All  requirements  of  the  Division  of  Public  Health  ^rtth  regard  to 
must  be  met. 


infant  care 


Infants  found  to  be  ill  mmi  be  isolated  and  cared  for  by  a  single  attendant 
until  the  infant  can  be  removed  from  the  center, 

A  written  and  rehearsed  plan  of  evacuation  in  tWTie  event  of  fire  or  other 
emergency  must  be  developed  and  instructions  in  fnme  must  be  given  to  the 
staff.  Regular  drills  by  the  staff  and  the  children  in  this  procedure  shall  be 
held  at  least  once  a  month. 
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Infants  shall  be  housed  on  the  growid  floor, 
1130.    INFANT  NUTRITION 

Section  I  *  Minimum  Requirements  for  Lie^n^-  Care  of  Ohiidten. 

Staff  should  follow  a  phyrielan's  or  pawhrt  pr^eriptiari    for  formula  and 

feeding  of  solid  foc&  to  infants, 

For  all  ehUdren  in  the  ntrsery  or  day,  etre  canter  for  a  period  of  8  Hours,  a 
minimum  of  three  feedings  shall  be  furnish^  * 

Mealyhall  be  planned  to  provide  a  mininiiniiof  2/3  of  th®  child s  total  daily 
requirements  as  set  forth  by  the  Food  %fl<J  Nutrition  Board  of  the  National 
R^eareh  CouneiU 

Coraultation  with  a  trained  nutritionist  jepred  at  tet  annually  by  the 
PivWon  for  Uoensnp • 


1200*  CHfliDMtf  mm  HANgLClPPWO  CONDITIONS 


1210*  PROGRAM  OF  ACTIVrriSS 
Not  specified 


1220.   HEALTH  AND  SAFETY  REQUIRE 


Not  6 


1230,  STAFFING 


*  Not  specified 


> 
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130O.  |CHO**OL  A  CjE  CHILD  REN 
1310.    P  RO  GRAM  QF  ACTIVrriES 

* 

Section  I  -  Minim  urn  It  equipments  f^or  Licensing  -  Care  of  Children, 
Children  who  fire  6  ^€ar§  old  or  p^pver  may  be  eared  for  in  day  aie  centers* 
Any  center  that  admit!  toe  old^r    ohil*en  shall  provide  separate,  appropriate 
facilities  and  profprantitor  them  if  ~  their  presence  reduce  the  effectiveness  of 
the  program  for  €h%  Jtoiinger  ehil^e*:  n. 

Chili'en  who  spend  >«rlo<S  at  the  center  shall  be  supervised  in  constructive 
activities  to  avoid  interferences  wit  ,h  younger  chflijren. 

ChUct'en  who  ^mv%  I  inch  at  th#  center  may  be  s^ved  with  the  yowiger 
children  if  their  produce  is  eompattibie  with  the  dav  care  center  program* 

1320*    HEALTH  AEfP  SAFETY  BBfiTTJIRE  MB  NTS 
Not  specified  ' 


1400s  FACtLETTY  RE  QUI  RE  ME  NTS 

1410.  SPACE 

Section  I  -  Minimum  Itiquirements  fTar  Licensing-  Physical  Facilities.  ■  *  * 
Day  care  of  children  shall  not  at>e  provided  in  the  same  location  as  a 
convalescent  or  maternity  homa  frmr  in  conjunction  with  a  rooming  house  or 
boarding-house  for  adults,  / 


ig^nouj 


Space  designated  f of  ^use  by  cJiilAeBan  In  day  eve  shall  be  available  only  for  the 
children  at  the  time  thifaoflity  In  ©:*pen  for  their  care*  * 
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Square  footage*  A  minimum  of  thirty-five  (35)  square  feat  or  usable  floor 
space  shall  be  provided  for  each  child,  exclusive  of  corridors,  kitchens, 
bathrooms,  offices,  isolation  rooms,  storage  space,  and  permanent  sleeping 
space,  Minimum  space  may  include  area  occupied  by  non-fixed  children's 
chairs,  tables,  and  play  equipment, 

Regulations  Governing  Day  Care  Centers  5  52*303  Area. 

An  area  of  at  lent  thirty-five  (35)  square  feet  of  floor  space  shall  be  provided 
for  each  child,  Corridors,  kitchens,  bathrooms^ J^bl at! on  rooms,  offices, 
permanent  peeping  space,  outride  play  area  and  storage  area  shBtt="be-=e3C£luded 
in  computing  this  area. 

Regulation  Governing  Day  Centers  §  52*204  Sleeping  Space, 

Sleeping  space  is  to  include  the  f  ollowings 

Individual  OTibs,  beds,  cots  or  suitable  sleeping  mats  of  sirffieient  rize 
so  that  the  child  may  be  in  a  fully  extended  position,  Mats  and 
mat  treses  are  to  be  covered  with  a  non-absorbent  washable  material 
and  sanitized  at  frequent  intervals.  Cots  and  cribs  are  to  be  of 
definable  construction  and  in  good  repair.  Household  members1  teds 
and  furniture  may  not  be  used  for  day  care  center  use  and  household  use 
also, 

Sufficient  individual  clean  bedding  shall  be  provided  and  laundered  as 
frequently^as  needed  to  keep  them  dean, 

The  minimum  spacing  between  beds,  cribs,  cots  or  mats  shall  be  1  1/2 
feet  on  all  sides. 

Regulations  Governing  Day  Care  Centers  S  52.205  Isolation  Area, 

This  area  is  to  be  of  cleanable  constriction,  separated  from  the  other  part  of 

the  center  and  have  no  alternate  use  involving  feed  storage  or  handling. 
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Regulations  Governing  Day  Care  Centers  5  52,207  Outdoor  Play  Area* 
All  parts  of  the  area  shall  be  visible  from  the  center  of  the  play  area  and  be 
easily  supervised.  There  shall  also  be  provisions  made  for  both  sunny  and 
shady  areasp  this  can  be  in  the  form  of  an  awning.  The  area  shall  ft)  have  a 
minimum  of  50  square  feet  per  *ehU4  (2)  be  free  from  ItOTis  that  are  not 
healthful  to  ehfldfeni  and  (3)  be  fenced, 

1420*    LIGHTING,  VENTILATION.  AND  TEMPERATURE 

Regulations  Governing  Day  Care  Centers  §  5?. 202  Building*    t  - 

Any  rooms  that  are  used  by  the  ehU*en  shall  be  dty  and  have  adequate  lightf 

heat  and  ventilation* 

Regtdat^OT  Governing  Day  Care  Centers  %  B2*308  Lifting, 
A  combined  nattral  and  artificial  light  is  to  be  provided  to  give  an  mumination 
of  at  least  20-foot  candles  of  light  on  all  working  Birfaees,  At  lest  5-foot 
^candles  of  light  at  a  distance  30  inches  froln  the  floor  shall  be  required  in  all 
other  areas*  Glare  shall  be  kept  at  a  minimum  by  using  shades  on  window^and 
lamps.  *  >k 

Regulations  Governing  Day  Care  Centers  5  92*209  VgntUgtion* 
AH  rooms  shall  be  well  ventilated.  The  total  window  area  of  each  room  used 
for  play  activitie  shall  be  not  less  than  10%  of  the  floor  area  with  one-half  of 
the  window  area  to  be  openable  unless  adequate  ventilation  is  provided  in, 
"another  form  • 

Regulations  Governing  Day  Care  Centers  §  52.313  Heat. 

Heat  is  to  be  adequate  to  maintain  an  even  temperattffe  of  between  68°  and 
70°F,  at  floor  level  when  the  outside  temperature  if  0°F* 
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1430,  EXITS 

Section  I  -  Minimum  Requirements  far  Licensing  -  Physi eal  Facilities. 
Only  areas  having  at  least  2  exits  to  the  ground  level  shall  be  used  for 
chil*en.  Basement  rooms  entirely  below  ground  level  may  be  used  only  for 
play  periods  and  not  for  resting  or  deeping.   Exceptions  may  be  made  onlv 
with  approval  from  the  Building  and  Fire  Inspectors. 

1440,    TOILETS  AND  LAVATORIES 

Regulations  Governing  Day  <5are<  Centers  §  52,208  -  Toilet  and  Handwashing 
Facilities,  >v  v 

Toilet  rooms  are  to  be  provided  inside  the  building  and  equipped  with  one  A) 
fltBh  toQet  and  one  (1)  w^hbowl  for  each  fifteen  (15)  or  a  fraction  of  that 
number  that  are  umng  the  facilities.  The  washbowl  is  to  be  equipped  with  hot 
(less  than  110°  P#)  and  cold  water  imder  pressure,  and  is  not  be  to  equipped 
with  drain  stoppers. 

These  f  acilities  are  to  be  on  the  same  floor  as  the  inside  play  area* 

Nurs«y  seats  and  steps  or  platforms  shall  be  prodded  for  the  use  of  small 
chil*en  if  ehUd-sized  toilets  and  wash  basins  are  not  available* 
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1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS  ~"N 

V  § 

1510.  ^ZONING 

Section  I  -  Minimum  Requirements  for  Licensing  -  Phydeal  Facilities, 
All  state  and  local  health  and  safety  regulations  shaU  be  met*  This  includes 
written    certification    from    the    appropriate    authorities    regarding  fire 
inspection*  safety  inspection,  sanitation,  conformance  with  plumbing,  building* 
^zoning,  and  housing  codes,  including  the  approval  of  water  and  sewage  systems, 

1520V  FIRE 

Introduction  -  Required  Procedures  for  Obtaining  a  License, 
The  Fire  Department,  Building  Inspector,  and  the  Division  of  Public  Health  are 
requested  to  visit  in  order  to  ascertain  that  the  facilities  conform  to  all  State 
and  local  health  and  safety  regulations.  Forms  are  provided  by  the  Divirion  of 
Social  Services  to  these  agencies  for  submittal  of  their  reports. 


1530,  BUILDING 

See  also  1510,  ZONING 


1540,  HEALTH 
See  1510,  ZONING 

1550,  SANITATION 
See  1510,  ZONING 


1560,    NEW  CONSTRUCTION 


See  1510,  ZONING 
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Except  where  otherwise  noted,  all  citations  are  to  the  District  of  Columbia 
Regulation  No,  74  -  34,  Rules  and  Regulations  -  Child  Development  Facilities 
Regulation,  December,  1974* 

100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

U0.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

11L  Definitions 

Section  103. 

Child  Development  Facility,  location  where  a  child  development  program  is 
provided  f or  infants  or  children  away  from  home  for  less  than  24  hours  per  day 
for  each  infant  or  child.  Such  facility  may  be  known  as  a  child  development 
center,  chfld  development  home*  or  infant  care  center,  but  does  not  include  a 
public  or  private  elementary  ©r  secondary  school  engaged  in  legally  required 
educational  and  related  functions, 

I 

Child  Development  Center*  a  chfld  development  facility  for  more  than  5 
children  or  infants,  which  provides  a  full  day  (more  than  4  but  less  than  24 
hours  per  day),  part  day  (up  to  4  hours  per  day)  or  before  and  after  school  child 
development  program,  including  such  programs  provided  during  school 
vacations. 

Child  Development  Hornet  a  child  development  program  provided  in  a  private 
residence  for  up  to  a  total  of  5  children  and  infants,  with  no  more  than  2 
infants  in  the  group,  The  total  of  5  children  and  infants  shall  include  those  of 
the  caregiver, 
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112.  Exclusions  and  Exemptions 
Section  102, 

This  regulation  shall  not  apply  to: 

occasional  babysitting  in  the  babystter's  home  for  infants  or  children  of 
one  family. 

informal  parent^sipervised  neighborhood  playgroups. 

cart  furnished  in  places  of  worship  during  religious  services* 

child  development  centers  providing  only  a  before  or  after  school  child 
development  program, 

113.  HHS  Day  Care  Compliance 
Not  specified 
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120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121.      Organization  of  the  Administrative  Unit 


Director 

DEPARTMENT  OF 

HUMAN 

j 

SERVICES 

Assistant  Director 
OFFICE  OF  STATE 
AGENCY  AFFAIRS 


Deputy  Director 


LICENSING  AND 
CERTIFICATION  DIVISION 


J  Chief 

SOCIAL  SERVICES  BRANCH 

All  licenses  are  issued  and  revoked  from  the  central  office* 
122.     Responsible  Official 

All  inquiries  should  be  addressed  to: 

Chief  -  Social  Services  Branch 
Licendng  and  Certification  Division 
Office  of  State  Agency  Affairs 
Department  of  Human  Services 
1406  L  Street,  N,W,.  2nd  Floor 
Washington,  D.C.  20005 
(202)  727-0672 
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200,   LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 


210,      LICENSING  PROCESS 

211*      Promulgation  of  Regulations 
Not  specified 

212*      Advisory  Body  and  Other  Commimity  Participation 
Section  BOI 

There  shall  be  established  by  the  District  of  Columbia  Council  an  Advisory 
Commission  on  Child  Development  Facilities  which  shall  review  for  and 
propose  to  the  District  of  Columbia  Cornell  regulations  related  to  child 
development  facilities  in  the  District, 

Section  502 

The  Advisory  Commission  on  Child  Development  shall  have  twelve  members, 
appointed  by  the  Chairman  of  the  District  of  Columbia  Council.  Three 
members  of  the  Commission  shall  be  operators  of  lieereed  chQd  development 
facilities  in  the  District,  Six  members  of  the  Com  mission  shall  be**parents  of 
infants  or  children  enrolled  in  child  development  facilities  in  the  District,  One 
member  shall  be  a  specialist  in  early  childhood  education,  Two  member^  shall 
be  District  residents  who  h|ye  demonstrated  an^interest  in  child  development 
programs,  A  representative  from  the  Dlstrtet  Department  ot  Human 
Resources,  the  District  Department  of  Recreation  ar^J  the  District  public 
schools  shall  participate  as  ex-offieie  non-voting  members  in  the  deliberatiom 
of  the  Commission* 
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220,     LICENSING  PROCEDURE 


22L     Application  and  Issuance 


Section  203  Application  for  License, 

Any  person  proposing  to  operate  a  child  development  facility  in  the  District 
shall*  prior  to  the  commencement  of  operation,  make  application  to  the 
Commissioner  for  a  child  development  facility  license.  The  application  shall 
contain  the  following  information,  all  of  which  shall  be  a  matter  of  public 
record  available  for  inspection  upon  request  during  regular  business  hours: 

The  name,  age,  address  and  occupation  of  the  person  making  application 
or  in  tile  case  of  a  corporation  or  association,  the  *T%&mes,  ages, 
addresses,  and  occupations  of  the  officers  and  directors  thereof. 

The  name,  age,  address  and  occupation  of  the  individual  designated  by 
the  applicant  as  the  director  of  the  child  development  facility  and  any 
additional  information  concerning  that  individual  which  the 
Commissioner  may  require. 

The  address  of  tile  premises  which  are  to  constitute  the  child 
development  facility,  together  with  a  description  of  an  structures  and 
facilities  forming  a  part  thereof  in  such  detail  as  the  Commissioner 


The  name  by  which  the  facility  is  to  be  known* 

The  name  and  address  of  the  owner  of  the  building  or  buildings  in  which 
tile  child  development  facility  Is  located. 

The  number  of  hours  pm  day  ot  child  development  programs  to  be 


may  require. 


offered  and  the  age  groups  of  the  infants  or  children  to  be  served. 


361 

5 


DAY  CARE  CENTERS 


DISTRICT  OF  COLUMBIA 


A  program  statement  d^a*ibing  the  programs  and  services  to  be 


prodded  inducing  contractual  and  staff  resource!,  AU  contractual 
service  to  be  provided  shall  comply  with  the  requirements  of  this 
regulation,  and  with  all  other  applicable  District  laws  and  re^ulatiom, 

Proof  that  the  premises  are  in  conformity  with  all  applicable  Federal 
and  District  healthy  fire,  safety,  and  zoning  regulations,  and  building 
cod^f  and  that  any  necessary  permits  for  occupancy  have  been  issued 
by  the  appropriate  authorities  and  are  in  full  force,  / 

Other  reasonable  information  which  the  Commissioner  may  require  in 
order  to  permit  him  to  ascertain  whether  the  applicant  is  in  a  position 
to  operate  a  child  development  facility  in  conformity  with  the 
provisions  of  this  regulation, 

An  applicant  for  a  child  development  facility  lieeme  shall  mm  the  license 
appUeatiofV  and  shin  affirm  that  all  statements  therein  are  true.  The 
applicant's  signature  shall  be  in  the  case  of  an  individual  that  of  the  individual, 
in  the  ease  of  a  partnership  that  of  all  partners,  and  in  the  case  of  a 
corporation  that  of  two  of  ^the  officers  thereof,  one  of  whom  shall  be  the 
president, 

Each  applicant  shall  inform  the  Commissioner  within  10  business  days  of  any 
change  in  the  facts  stated  in  the  license  application. 

Section  204  Issuance  of  License  and  Notification  of  Change  in  Circumstance, 

The  Commissi  oner  shall  issue  a  license  after  having  determined  that  the 
representations  made  in  the  application  are  correct  and  sufficient  to  show  that 
the  applicant  h^  complied  with  the  requirements  of  this  regulation, 

A  license  issued  by  the  Commisdoner  shall  expire  ^ne  year  from  the  date  of 
issuance. 
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The  licensee  of  a  child  development  facility  shall  inform  the  Commissioner  of 
any  change  in  the  operation,  program,  or  services  of  a  child  development 
facility  of  a  degree  or  character  which  may  affect  its  lieergiffe* 

222.  Fee  Charged 
Section  202  Fees* 

The  Commissioner  shall  fix,  and  may  adjust  from  time  to  time,  child 
development  facility  license  fees. 

223.  Areas  of  Investigation 
Not  specified 

224.  License  Renewal 

Section  205  Licer^e  Denial,  Renewal,  Suspension  and  Revocation. 
Application  for  renewal  of  a  child  development  facility  license  shaU  be 
submitted  to  the  Commissioner  on  a  form  provided  by  him  not  later  than 
ninety  days  prior  to  the  expiration  date  of  this  license*  Notwithstanding  anv 
other  provision  of  this  regulaton,  a  child  development  facility  holding  a  valid 
lieeree  at  the  date  of  application  for  renewal  of  such  license  may  continue  in 
operation  until  the  Commissioner  has  taken  action  on  the  renewal  application* 

The  Commissioner  shaU  be  required  to  renew  a  chtt^ development  facility 
license  when  he  has  determined  that  the  lieeiBee  hS  complied  with  the 
provisions  of  this  regulation* 

225*     Conditional/Provl^onal  Lioerees 
Not  specified 


226.  Substantial  Compliance 
Not  specified 
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230,     ENFORCEMENT  PROCEDURES 


23U      Facility  Inspections 


Section  302  Right  of  Entry,  Irepeetion  and  Subpoena  Powers. 
The  Commissioner  and  any  other  duly  authoriarf^officlri  of  the  District  having 
jurisdiction  overf  or  res  pons!  bil  iti  es  pertaining  to  any  child  development 
facility,  after  presenting  official  credentials  of  identification  and  authority 
issued  by  the  District,  shall  have  toe  right  either  with  or  without  prior  notice 
to  enter  upon  and  into  the  premises  of  any  child  development  facility  licensed  "* 
pursuant  to  this  regulation  or  for  which  an  application  for  license  has  been 
made,  in  order  to  determine  compliance  and  to  facilitate  verification  of 
information  submitted  on  or  in  connection  with  an  application,  for  lieeretre 
piffsuant  to  provision  of  this  regulation* 

232,     Denial,  Suspension,  Revocation  of  a  Lic^se 

Section  205  Lieeree  Denial,  Renewal,  Suspension  and  Re^eatiorti 
The  Commissioner  shall  be  required,  after  providing  notice  and  opportunity  f or 
hearing,  to  deny,  refuse  to  renew,  or  to  si^pend  or  revoke  any  Ucenie  if  he 
fin*  any  of  the  f ollowings 

A  failure  to  comply  with  the  provisions  of  this  regulation* 

A  failiM  to  comply  with  any  other  Federal  or  District  law  or  regulation 
applicable  to  child  development  f  acilities* 

That  any  licensee,  or  person  in  charge  of  the  facility,  has  committed, 
aided,  abetted,  or  permitted  to  be  committed,  any  acts  of  dshonesty, 
fraud,  gross  negligence,  abuse,  assault,  battery  or  other  illegal  Seta  in 
the  operation  of  the  facility. 
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The  Commissioner  shall  si^pend  a  lieei^e  whenever  ha  fincfe  that  the  failiffe  of 
a  child  development  facility  to  comply  with  any  prevision  of  this  regulation  or 
with  any  other* Federal  or  District  law  or  regulation  applicable  to  such  facility 
is  of  such  a  serious  nature  and  magnitude  that  there  is  an  imminent  danger  to 
the  health,  safety  or  welfare  of  the  infants  or  chU*en*  Such  suspensl on  shall 
continue  until  the  Commissioner  has  determined  that  the  imminent  danger  has 
been  corrected, 

0 

:y  ^fte  Commisrioner  fin*  that  the  immediate  interests  of  the  infants  or 

ehudren  in  a  child  development  facility  wotild  be  best  served  by 
affording  such  facility  an  opportimity  to  correct  a  condition  which 
would  otherwise  constitute  a  basis  for  siepenaon,  revocation  of  or 
f  efusal  to  renew  a  license  imder  fubseetion  (c)  of  this  section,  he  may 
afford  the  licensee  the  opportunity  to  correct  the  violation  within  30 
days  after  receipt  of  a  notice  to  correct. 

When  a  Ueereee  has  been  cited  for  a  violation  of  this  tor  other 
applicable  regulation  relating  to  the  condition  of  the  building  or 
property  in  which  the  child  development  facility  is  located,  and  when 
such  building  or  property  is  owned  by  someone  other  than  the  licensees 
the  Commis^oner  may  request  that  the  licensee  and  the  owner  of  the 
building  or  property  meet  with  the.  Commissiener  for  the  ptffpose  of 
settling  any  dispute  regarding  the  correction  of  such  violation, 

233,     Remedies  and  Sanctions 

233*1  Hearings 

Section  206  Hearings, 

When  the  Commissioner  proposes  to  deny  issuance  of  a  license  or  to  suspend  or 
revoke  a  license  issued  pursuant  to  this  regulation  for  failure  to  comply  with 
or  for  a  violation  of  this  re^ulatym,  he  shall  first  issue  a  notice  to  the 
applicant  or  licensee,  specifying  the  violation  and  reasons  for  the  proposed 
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action.  Such  notice  shall  also  inform  the  applicant  or  licensee  that  he  has  five 
days  from  the  date  of  service  of  the  notice  In  which  to  request  a  hearing.  If 
n©  hearing  is  requested,  the  Commissioner  may  then  deny,  suspend  or  revoke 
the  license.  In  each  case  the  Commisrioner  shall  maintain  an  official  record, 
shall  serve  upon  the  applicant  or  the  licensee  a  proposed  decision  including 
findings  of  fact  and  conclusions  of  law  and  shall  render  the  final  deeisHfnO 
writing  to  the  applicant  or  licensee  accompanied  by  findings  of  fact  and 
conclusions  of  law,  Each  ease  shall  be  determined  in  accordance  with  the 
provisions  of  the  District  of  Columbia  Administrative  Procedure  Act* 

Upon  suspension  of  a  license,  the  Commissioner  shall  immediately  notifv  the 
licensee  that  the*  licensee  may,  within  24  hows  following  the  suspension, 
request  a  hearing*  .Such  hearing  shall  be  ""conducted  by  the  Commissioner 
within  two  calendar  pays- following  receipt  of  the  request*  \  \ 

\ 

233*2  Decisions 
See  233.1  Hearings 

233,3  Judicial  Review 
Not  specified 


300.  ADMINISTRATION 


310.      GENERAL  ADMINISTRATION 


311*    "  General  Administrative  Requirements 


Section  401  Child  Developiwefft  Centers* 

Child  development  centers  shall  require  a  director  who  Is  physically  present 
during  the  week  for  at  least  one-third  of  the  time  thm^hadren  we  at  the 
center*  ^  ^ 
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The  cfireetor  shall  be  r^ponsifcie  for  the  ruper  vision  and  administration  of  the 
child  development  center,  inelucfingi  *. 

Selection  of  qualified  staff  and  supervision  of  tha^f  staff  to  insire  that  a 
*     child  development  program  is  provided* 

Compliance  with  health  requirements  and  maintenance  of  records 
required  by  this  regulation. 

Compliance  with  applicable  District  cod^  and  regulations. 

Designation  of  a-  teacher  to  be  r^ponsible  in  the  absence  of  the 
A  rector*  '^^^^^ 

The  duti^  of  a  teacher  shall  include  but  not  be  limited  to  the  following 

Initiating  daily  activities  related  to  the  child  development  program, 
Maintaining  an  attractive,  clean  room*  * 
Supervimng  the  assistant  teacher ,  when  assigned* 

The  duti^  of  an  distant  teacher  shall  include  but  no£  be  limits  to  the 
following: 

Assisting  the  teacher  and  participating  in  the  planning  of  the  dally 
*  program.  ^ 

In  the  absence  of  the  teacher-,  assuming  responsibility  for  the  ehildfcen 
in  the  group*  ■ 

Aids  shall  assist  the  teachers  and  assistant  teachers  as  directed* 

\ 
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312*  Telephone 


s 

\ 


Section  405  Physical  Requirements  of  the  f  aeilities. 

All  child  development  facilities  shall  be  eqidpped  with  at  least  on©  non-coin 
operated  telephone  for  use  by  staff  in  envergeneies  and  readily  aceessble 
during  the  hoin*s  of  operation  of  such  facility* 

313,     Pr^of  of  Operator  Financial  Capabilities 
Not  specified 

314*  Insurance 

Not  specified  ^. 
320*  PERSONNEL 
321*     Publication  of  Personnel  Poliei^ 


i 


Not  specified 

i 

J 

322,    Constraints  Agairet  Employment 
Not  specified 

330*  NON-DISCRIMINATION 

331.     Requirements  Prohibiting  Pis  crimination 
Not  specified 

340*     RECORDS  KB  QUIRE  ME  NTS 

34L  Chfl^en 

Section  404  Recordkeeping. 

The  following  records  shall  be  maintained  for  3  years  by  the  caregiver  or 
director  of  a  child  development  facility  and  shftll  be  forwarded  to  or  made 
available  to  the  Commissioner  for  inspection  as  described: 
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Register.  Information  on  where  parents  or  guardians  of  each  infant  or 
ehQd  may  be /reached  at  U  times  shall  be  accurate  and  current.  The 
register  shaH  contain  the  foil  owing  information! 

Infanrs  or  child's  name  in  full 

Date  of  admission 

Sex 

Birthdate 
Home  address 
Home  telephone  number 
*  Parents*  names  in  full 
Parents1  bumness  addresses 
Parents^  telephone  numbers  ) 

Designation  of  individuals  authorized  to  receive  infant  or  child  at 
end  of  said  on 

Name  of  individual  to  be  contacted  in  an  emergency  when  parent 

is  not  available 

Date  of  child's  withdrawal 

Reason  for  withcfrawal 

Infant's  or  child's  health  record,  A  health  record  shall  be  maintained 
far  each  infant  or  child  enrolled  in  a  child  development  facility  which 
shall  contain  the  following  information: 

Infant's  or  child's  name  in  full 

Sex 

Birthdate 

Home  address  \ 
Date  of  examination 

Physician's  opinion  concerning  general  physical  condition  of  infant 
or  child 

History  of  illnesses  and  diseases  including  allergies  and  specific 

communicable  diseases 

Recent  exposure  to  communicable  diseases 

Specific  immunizations  received,  with  dates 

Result  of  tuberculin  testing 

363 
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Correctable  defeats,  recommendations   and   other  rem  arte  of 

examining  physcian 

Physician's  sigpatiffe 

Physician's  address  and  phone  number 

FarenW  health  insurance  information 

Parent'f^signed  authorization  for  treatment  of  infant  or  child  in 
an  emergency 

342,  Staff 

Section  404  Recordkeeping s 

Employee  record*  A  record  containing  the  following  information  shall  be 
maintained  by  the  child  development  facility  for  each  of  its  employee. 

Name  and  address  of  employing  facility 

Employee's  name  in  full 

Sex 

Birth  date 
Home  address 
Title  of  position 
Duties 

Qualifications  (attach  copy  of  curriculum  vitae) 
Date  of  appointment  to  present  position 
Date  of  health  exam  * 

Employee's  health  record  including  physieiarfs  opinion  concerning 
employee's  general  phyrical  condition,  freedom  from  disease  In  a 
communicable  form  and  ability  to  work  closely  with  or  care  for  infants 
or  children  without  danger  to  such  infants  or  chfldreni  date  of  chest 
x-caysf  when  indicated,  date  of  laboratory  t^ts  for  communicable 
disease;  physician's  signature,  address  and  telephone  numberf  and  health 
insurance  information. 

Employee  appointment,  promotion  or  withtk-awal  notification,  A  record  of 
personnel  actions  shall  be  maintained  by  the  ehfld  development  facility  which 
shall  contain  the  following  information: 
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Name  ^Jid  adefress  of  employing  facility 
Emplov^e's  name  in  full 

Dite&f  promotion  to  or  withdrawal  from  present  position 
Name  of  staff  member  being  replaced,  if  applicable 
Reason  for  withdrawal 
31fnatL^*e  of  employe© 
Sipiat^nre  of  em  pi  oyer 

343,  Child  Eligibility  and  Enrollment  Requirements 
Section  403  Hl^alth  Requirements, 

No  infant  or  ohild  shall  be  admitted  to  a  child  development  facility  without 
having  first  o  fc>tained  a  complete  health  examination  by  a  licensed  physician. 
The  resultsof"  such  examination  shall  be  submitted  to  th^ caregiver  or  director 
of  the  chOd  development  facility  on  a  form  approved  by  tfie  Commissi  oner , 

No  infant  of  ohUd  shall  be  admitted  to  a  child  develofifltnt  facility  without 
having  first  olz>tained  all  immunizations  appropriate  te  tine  apre  of  such  infant 
or  chUdj  as  re  quired  by  the  District  Department  of  Human  Resources* 

344,  Child  A^tause  Reporting 
Not  specified 

345,  Corifid^Mitiaiity  of  Record  Requirements 
Not  specified 
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400.  GROUP  COMPOSITIONS  OF  CHILDREN 
410,      STAFF/CHILD  RATIO  REQUIREMENTS  , 
41L      Staff/Child  Ratio  as  of  March,  1981 
Section  405  Child  Development  Centers. 

The  size  of  any  one  group  of  children  shall  not  exceed  that  sneeified  below  for 
each  age  group,  There  shall  be  a  teacher,  who  may  alio  be  the  director,  and 
an  assistant  teacher  or  aide  for  each  group  at  all  times,  except  that  in 
part-day  programs  (up  to  4  hows  per  day),  a  volimteer  may  be  substituted  for 
an  assistant  teacher  or  aide,  and  during  non-peak  hours  ^before  Bi^n  a,m.  and 
after  4s30  p  jt\  j  an  assstant  teacher  may  substitute  for  a  teacher. 


2  years  to  2  1/2  years 
2  1/2  years  through  3  y< 
4  years 


Maximum  size  of  group  Child-adult  rati 

8  4  tol 

^ears  18  8  to  1 


4  years  20  10  to  1 

5  years  25  *         15  to  1 

6  years  tfvough  14  years  30  15  to  1 

412,     Methods  of  Computing  Staff/Child  Ratios 
Section  405  Child  Development  Centers, 

When  children  of*  different  ages  are  placed  in  one  group,  the  ratio  shall  be 
adjusted,  subject  to  the  approval  of  the  Commissioner,  so  as  to  protect  the 
welfare  of  the  younger  children  In  the  group*  A  change  in  ehild-ariult  ratios 
shall  be  made  only  with  the  approval  of  the  Commissioner  when  he  fin  A  that 
such  change  will  not  result  in  deereamng  the  effectiveness  of  the  child 
development  program,  v 
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420.  GROUP  SIZE 

421,  Group  Size  as  of  March,  1961 

See  4IL  Staff /Child  Ratios  as  of  March,  198 1 

422*     Methods  of  Computing  Group  Size 
See  411.  Staff /Child  Ratios  as  of  M  arch,  1981 

500,  STAFF  QUAUFICATIONS  AND  TRAINING  REQUIREMENTS 


510.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 
51L  Age 

Section  401  Child  Development  Homes, 

Eaeh  child  development  home  shall  have  at  least  one  caregiver  who  shall  be 
between  18  and  70  years  of  age. 

512.  Health 

Section  403  Health  Requirements. 

Staff  shall  be  trained  to  administer  emergency  first  aid  including  control  of 
bleeding  and  administration  of  artificial  respiration. 

513.  Education 

Section  401  Child  Development  Centers, 
Staffing  requirementsi 

Teachers  shall  be  qualified  by  meeting  the  requirements  of  one  of  the 
following! 

Bachelor's  degree  in  early  childhood  education  or  related  field,  with  a 
minimum  of  fifteen  (15)  hours  in  early  childhood  education  courses. 
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Two  or  more  years  of  college  including  at  least  15  hours  of  early 
childhood  education  courses  and  one  year  of  experience  in  a  child 
development  facility. 

A  high  school  diploma  or  its  equivalent  and  3  years  of  experience  as  a 
teacher  or  assistant  teacher  in  a  child  development  center,  plus,  within 
two  years  after  the  effective  date  of  this  regulation,  9  collage  credit 

hours  in  early  childhood  education  from  an  accredited  college  or 
university. 


K  n  assistant  teacher  shall  be  Qualified  by  meeting  the  requirements  of  one  of^ 
tHe  following! 


Two  or  more  years  of  college  and  demonstration,  to  the  satisfaction  of 
the  director,  of  skUl  and  competence  with  chil*en, 

A  high  school  diploma  and  certificate  in  child  development  from  an 


accredited  vocational  high  school  or,  in  lieu  of  such  certificate,  one 
year  of  experience  in  a  child  development  center. 


&«e  513.  Education 

520.      PROGRAM  DIRECTOR  QUALIFICATIONS 

5  21.  Age 
W  ot  specified 

522.  Health 

5*86  512.  Health  37  J 


51 4. 


Experience 
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523*  Education 

Section  401  Child  Development  Centers. 

The  director  shall  be  qualified  by  meeting  the  requirements  of  one  of  the 
following: 

Master's  degree*  from  an  accredited  collie,  in  early  childhood 
education  or  a  related  field*  social  work*  home  economies,  or 
psychology*  and  one  year  of  experience  in  a  child  development  facility, 

Bachelor's  degree*  from  an  accredited  college,  In  early  childhood 
education  or  a  related  field*  social  work*  home  economics,  or 
psychology,  and  at  least  twelve  credit  hours  of  advanced  study  in  early 
childhood  education  and  one  year  of  experience  in  a  child  development 
facility. 

Bachelor's  degree*  from  an  accredited  college*  in  early  childhood 
education,  and  two  years  of  experience  in  a  child  development  facility 
or  a  bachelor's  degree  in  a  related  field,  social  work,  home  economics, 
or  psyeholo^*  and  three  years  of  experience  in  a  child  development 
facility, 

Two  or  more  years  of  college  with  course  work  In  early  childhood 
education  or  In  a  related  field,  social  work,  home  economics,  or 
psychology,  and  five  years  of  experience  in  a  child  developmOTt  facility. 

E^erienee  as  director  of  a  licensed  child  development  center  in  the 
District  in  operation  before  the  effective  date  of  this  regulation; 
Provided,  within  three  years  after  the  effective  date  of  this  regulation 
such  director  completed  nine  college  credit  hours  in  early  chfld  iood 
education  from  an  accredited  college  or  tmiversity. 
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52  4#  Experience 
See  523,  Education 

530.     SUPPORT  STAFF  QUALIFICATIONS 
Section  401  ChilQ^Development  Centers* 

An  aide  shall  demonstrate,  to  the  satisfaction  of  the  director,  the  ability  to 
work  well  with  chfl*en, 

540*     POST  EMPLOYMENT/IN-6ERYICEf  O  RIE  NT  A  TIP  N  AND  TRAINING 

54L     Program  Director 

Section  401  Child  Development  Centers. 

The  director  shall  be  responsive  for  the  superviaon  and  administration  of  the 
child  development  center*  including  the  provlrion  of  In-service  Gaining  for 
staff  and  volunteers* 

542*     Child  Caregiver  Staff 

Section  401  Child  Development  Centers, 

The  duties  of  a  teacher  and  assistant  teacher  shall  include  but  not  be  limited 
to  attending  in-service  training  programs  when  offered. 

543*     Support  Staff 

Section  401  Child  Development  Centers, 

The  duties  of  an  aide  shall  include,  but  not  be  limited  to  attending  in-service 
training  programs  when  of  feted. 
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800,   PROGRAM  OF  A CTIVrrffiS,  INCLUDING  EDUCATION 


610, 


PROGRAM  REQUIREMENTS 


611,      Program  of  Activities 


Section  401  Child  Development  Centers, 


The  daily  child  development  program  of  a  center  shall! 

Reflect  knowledge  and  understanding  of  the  fundamental  needs  and 
development  of  chilcfren. 

Have  continuity  and  flejdbility  so  the  neeA  of  individual  children  as 
well  as  the  needs  of  the  group  are  met, 

ProVide  a  balance  between  periods  of  active  play  and  quiet  aetivities, 
For  infants  over  3  months  of  are  this  shall  include  play  periods  outride 
of  the  crib*  Full  day  programs  ^tor  infants  and  chil*en  wider  six  years 
of  age  shall  ^ovide  for  rest  during  the  day,  the  lenffth  of  which  will 
vary  with  the  age  of  the  child,  but  shall  not  exceed  a  total  of  three 
hours* 

Provide  daily  activity  for  each  chUd  designed  tot 


Influence  a  positive  concept  of  self, 


Stimulate  motivation. 


Enhance  his  physical*  social,  cognitive,  and  communication  skills 
by  giving  him  opportuniti^  to  learn  about  himself  and  others, 
about  social  relationships,  and  about  the  world  around  him, 


!<s  and 
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Provide  creative  and  a^thetie  e^qseri  ences , 

Help  him1  to  develop  skills  in  both  larre  and  small  muscle 
activities. 

Help  him  to  take  respofBlbility  for  his  bodily  needs  and  eneowage 
good  health  habits. 

Include  at  least  two  hoiffs  of  outdoor  play  every  day  in  a  full  day 
program  and  at  least  thirty  minutes  in  a  part  day  program,  except  in 
extreme  weather  conditions* 

Section  402  ChUd  Development  Horn®. 

The  daily  chUd  development  program  of  a  child  development  home  shslh 

Reflect  taiowledge  and  tmderstanding  of  the  fundamental  nee*f  growth 
and  development  of  cHidfen* 

Have  continuity  and  flexibility  so  the  needs  of  individual  infants  and 
chil*en  as  well  as  the  needs  of  the  group  are  meW 

Provide  a  balance  between  perioA  of  active  play  and  quiet  activities* 
For  infants  over  3  months  of  age  this  shall  include  play  periods  outride 
of  the  ^ib*  Full  day  programs  for  Infants  and  children  under  mx  years 
of  age  shall  provide  for  rest  during  the  day,  the  length  of  which  wUl 
vary  with  the  age  of  the  chUd.  but  shall  not  exceed  a  total  of  three 
hoiffs. 

Provide  daily  activiti^  for  each  infant  chUd  designed  tot 

j 

Influence  a  positive  concept  of  self* 
Stimulate  motivation, 
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Enhance  his  physical,  social,  cognitive,  and  com  m  mi  cation  skills 
by  giving  him  opport iciities  to  learn  about  himself  and  others, 
about  social  relationships,  and  about  the  world  aroimd  him* 

Help  him  t©  deal  with  reality  through  undertaWng  real  taswsand 
learning  to  master  them. 


Provide  creative  and  aesthetic  experience* 


Help  him  to  develop  sldlfe  in  both  large  and  small  mmlB 
activities. 

Help  him  to  take  rwponsibillty  for  his  bodily" needs  and  erio^irip 
good  health  habits* 

In^^lude  at  least  pNO  hows  of  outdoor  play  every  day  in  a  full  day 
pr^ogram  and  at/least  thirty  minutes  in  a  part  day  program,  e^oapt  in 
\        #3rtreme  weatheK«ndiffons* 


Include  activities  for  ehU*en  between  the  ages  of  ^nd  IS  which  shall 
pr>»vide  opportunities  for  playing  with  peers,  for  solitary  oecUDstoij 
fo^  study,  for  active  play,  for  r^t  and  relaxation,  for  learning  new 
$k  ills,  for  attending  group  after  school  programs,  and  for  talking  with 
anrf  being  listened  to  by  a  supportive  adult, 

612.  f  Program  Equipment  and  Materials 
Section  4h©1  Child  Development  Centers* 

Each  center  shall  have  a  sufficient  number,  for  the  size  of  the  enrollment  of 
the  eentesr,  of  toys,  games,  equipment,  including  outdoor  play  equipment, raw 
fnatirialSp  and  books  which  are  safe  for  use  by  children  and  adequate  for  the 
requirements  of  the  child  development  program. 
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Individual  eating  and  drinking  equipment*  including,  but  not  limited  *cr2>  a  ^ortj 
spoon,  plate  and  cup  for  each  ariUd  shall  be  provided  by  th%  ^*«nw  « 
appropriate,  when  meals  or  smote  are  served. 

An  emergency  supply  of  clothe  shall  be  available*  and  wetand  ssBe«*3  cloths 
shall  be  changed  promptly,  y_  -  - 

In  full  day  programs*  then  shall  be  a  cl^n  cot  for  each  dillduntjet1  y^ars 
of  age.   The  cots  ^all  be  staeke*5  ©refolded  when  not  in  use,  i£>  not  lo 

infringe  on  play  space*  When  in    use,  there  shall  be  a  nhirnuiri  2  feet 

between  each  eot  and  aisle  ipaee  of  not  less  than  2  feet  bitwe^n  rQw*r§#  §aeh 
child  shall  be  supplied  a  clean  blanlcet  by  the  chiles  fam fly  or,  when  n^^ces^ry, 
by  the  center. 

Section  402  Child  Development  Homes. 

There  shall  be  sufficient  indoor  ar*d  outdoor  play  materials, toys,  stlpeplitf »  and 
eqinpment  suitable  to  the  ages  of  the  infants  and  children  to  s^tirfliflflte 
weative  play* 

Playthings  and  toys  (including  par ts  of  toys  that  come  apart)  for  iflf«^nts  %U\ 
be  large  enoi^h  so  that  they  eanno*  be  swallowed  sturdy  enough  that  they  ril 
not  splinter  or  breaiq  shall  not  h«ve  sharp  points  or  rough  edpesf  ^hmll  have 
paint  or  finishes  that  are  safe  if  ah«wed  or  licked;  shall  not  contain  Srssnall  btfb 
that  can  come  loose,  such  as  buttons  on  stuffed  animalsf  andihali  sanitary 
and  easily  washable,  ¥ 

Toys  shall  be  kept  clean  and  in  go&rf  repair, 

Eah  chad  in  a  full  day  program  or  each  infant  in  a  fuU  or  part  rWjr-p  DfO\rm 
shall  have  an  individual  bed,  eot  or  orib,  with  adequate  bedding  pr&vi(39©d  by  the 
child  development  home',  ksptln  0L  *an  and  sanitary  condition  at  all  ti«ies* 
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Each  infant  or  child  shall  be  provided  with  space  for  his  own  clothing  and 
belongings,  Small  chilcten  shall  have  at  least  one  chair  suitable  to  their  needs 
and  comfort, 

613,  Nap  Provision 

Section  401  Child  Development  Centers* 

Full  day  programs  for  children  under  6  years  of  age  shall  provide  for  rest 
during  the  day,  the  length  of  which  will  vary  with  the  age  of  the  child,  hut 
shall  not  exceed  a  total  of  three  hours, 

614.  Discipline  and  Guidance 
Not  specified 


700,  HEALTH  AND  SAFETY 


710.  HEALTH 

711.  General  Health  Requirements 
Not  specified  ) 

712.  Health  Assessments 

, —  -  -    ■   -  ; 

Section  403  Health  Requirements* 

After  admission  to  a  child  development  facility  each  infant  or  child  shall  be 
required  to  obtain  an  annual  physical  examination,  the  results  of  which  shall  be 
submitted  to  the  caregiver  or  director  of  the  child  development  facility  on  a 
form  approved  by  the  Commissioner, 

All  child  development  facility  employees  shall  be  in  good  health.  They  shall 
have  an  annual  health  examination  by  a  licensed  physeian*  A  written  report 
stating  that  the  person  is  free  from  tuberculosis  and  other  disease  in  a 
eommiffiieable  form  shall  be  submitted  by  the  physician  to  the  facility 
caregiver  or  director* 
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713,  Immuiizations 

See  343.  Child  Eligibility  and  Enrollment  Requirements 

714,  Sanitation 
Not  specified 

715,  Daily  Illness  Screening 
Section  403  Health  Requirements* 

In  every  child  development  faculty  a  daily  inspection  of  each  infant  or  child 
for  sgns  of  illness  shall  be  made -prior  to  each  infant's  or  child's  admisrfon. 
Any  infant  or  child  showing  any  sign  of  illness  shall  be  excluded  from  the  group, 

716,  Care  of  Sick  Children 
Section  403  Health  Requirements, 

Prevision  shall  be  made  for  Isolation  of  an  infant  or  child  who  becomes  sick  or 
a  child  suspected  of  being  iek.  Parents  or  guardians  shall  be  promptly  advised 
of  any  illness  or  disability  f Q\m6  in^the  infant  or  child, 

The  temperature  of  an  infant  or  child  may  he  taken  wtien  indicated,  The 
thermometer  shall  be  cleaned  and  disinfected  before  and  after  each  use. 

The  parent  or  guardian  of  each  infant  or  child  admitted  to  a  child  development 
facility  shall  submit  to  the  caregiver  or  director  of  the  facility,  on  a  form 
approved  by  the  Commissioner*  authorization  for  emergency  medical 
treatment  for  the  infant  or  child, 
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717,  Medication  and  Special  Diet  Provisra ons 
Section  403  Health  Requirements, 

No  medicine  or  treatment,  except  emef^geney  first  aid,  shall  be  given  to  any 
infant  or  child  without  a  mefal  ofd^»r  or  prescription  from  a  licensed 
physician  and  the  written  eonsint  of  the  parent  or  guardian.  Any  medicine  so 
ordered  or  pr^cribed  shall  be  clearly  laF^cl ed  as  to  the  name  of  the  infant  or 
child,  the  name  of  the  medicine  the cBosage,  and  the  name  and  telephone 
number  of  the  infant's  or  ehflcps physician  _ 

718.  Waiver  of  Health  Requirements 
Not  specified 

720,  SAFETY 

721,  General  Safety  Require fleptT 

Section  405  Physical  Retirements  of  t\\^m  Faculties* 

Safety  precautions  such  as  barriers,  gat^s  and  sereera  shall  be  provided  at  all 
windows,  doorways  and  stairways.  Iitft«t  screens  shall  be  Installed  en  all 
outside  doors  and  openable  windows^  ■Porche,  walkways,  play  areas,  dow 
windows  and  stairways  which  aredevst^^d  shall  be  equipped  with  barriers  to 
prevent  falls  by  ehU*en  and  infants* 

In  chUd  development  centers  all  require**^  eats  shall  be  equipped  with  panic 
release  hardware  of  with  knetHype  h^B2*dware  that  eannot  lock  from,  the 
inside,  No  other  type  of  seavinf  haf  dwfa^M  may  be  used  as  supplemental  to  or 
in  conjunction  with  this  required  type  of  hardware.  Doors  shall  swing  in  the 
direction  of  egress, 

ChUd  development  hemes  and  ehfld  development  centers  located  in  residential 
buildings  shall  provide  at  least  oniaperfi^sie  flashlight  for  each  member*  Such 
flashlights  shall  be  stored  in  %  loaition  ac*-^essible  to  staff  use  In  the  event  of  a 
power  failure* 
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Prescription  or  other  drugs  and  any  household  cleansers  chemicals  or  other 
substances  or  devices,  including  thermometers,  that  might  be  harmful  to 
children  or  infants  shall  be  stored  out  of  reach  of  ehP.dren  in  cabi nets  with 
doors  that  close  securely, 

* 

722.  Fire  Safety  Requirements 

Section  616*4  Residential  L2  Occupancies  Protective  Applioanees. 
Child  development  homes  and  child  development  centers  located  in  ©ne-or 
two-family  dwellings  shall  provide  one  fire  extinguisher  per  floor,  including 
the  basement,  and  shall  provide  one  extinguisher  in  the  kitchen.  Centers  shall 
be  equipped  with  a  manual  fife  alarm  system,  ewept  in  those  facilities 
equipped  with  either  an  automatic  sprinkler  system  or  an  approved  automatic 
fire  detection  system. 

All  chfld  development  homes  and  child  development  centers  shall  have  a  fire 
exit  drill  plan.  The  plan  shall  be  submitted  to  the  Fire  Chief  of  the  District  of 
Columbia,  far  review,  and  receive  the  approval  of  the  Fire  Chief  before  it  is 
put  into  operation, 

723.  Transportation 

See  612*  Program  Equipment  and  Materials 

724.  Safety  Requirements  for  Equipment 
Not  specified 

725.  Water  Aetiviti^  (Including  Swimming) 
Not  specified 


726,  Emergency  Froceduri 
Not  specified 

727.  First  Aid  Suppli^ 
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Section  403  Health  Requirements.  * 

Basic  first  aid  equipment  and  suppli«  shall  be  available  at  all 

*  2S 
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times  and  staff  be  framed  to  administer  emergency  first  aid  including  control 
of  bleeding  and  administration  of  artificial  respiration. 

Section  405  Physical  Requirements  of  Facilities* 

First  aid  supplies  shall  be  stored  in  a  location  beyond  the  reach  of  children  or 
infants  but  in  a  place  readily  accessible  and  kkown  to  all  the  staff, 


800,  NUTRITION  AND  EOOD^RVICE 

810.  NUTRITION 

811,  Nutritional  Requirements  % 
Section  401  Child  Development  Centers. 

According  to  the  program  offered*  food  suitable  to  the  ages  of  the  ehU*en 
shall  be  provided  which  shall  be  nutritionally  equivalent  to  the  following: 
Breakfast: 

1  serving  of  fruit  or  vegetable  juice  *- 
E^gs  or  protein-rich  food  2  or  3  times  a  week 
1/2  cup  of  cooked  cereal  or  3/4  cup  *y  cereal  or 
I  slice  of  enriched  bread 

« 

Morning  snack: 

1  serving  of  fruit  or  vegetable  juice 

1  serving  of  enriched  br#adf  crackers,  or  cerfeal 

i  *       4  N 

Lundh:  -  # 

2  ©e#  of  meat  or  other  food  containing  equivalent  amount  of  protein 
2  or  more  servings  of  vegetables  or  fruit 

1  serving  of  bread 
1  serving  of  butter 
1/2  cup  of  whole  mflk 

Afternoon  snack: 

1  serving  of  fruit  or  vegetable  jirice  or  1/2  cup  of  whole  mUk 
1  swing  of  enriched  bread,  rolls,  or  cereal 

i 

All  child  development  centers  shall  seek  nutritional  consultation  from  an 
,  appropriate  community  resource, 

3  Q  ~ 
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To  the  extent  possible,  information  provided  by  parents  aoneerninsr  the  child's 
nutritional  needs  should  be  considered  in  day  care  feeding  schedules  and  menus. 

To  the  extent  possible,  eultiffal  and  ethnie  foods  appropriate  to  the  children 
and  the  program  and  locality  shall  be  part  of  the  meal  planning. 

Menus  shall  be  planned  and  posted,  and  kept  on  file  for  six  (3)  months  so  they 
can  be  reviewed  by  District  officials  as  needed,  r 

'  - 

§12*     Waiver  of  Hequiriements  ^ 
Not  specified 

820*     FOOD  PREPARATION 

821,     Food  Preparation  and  Service  Requirements 

Section  401  Child  Development  Centers 

Food  shall  be  protected  and  stored  in  accordance  with  District  of  Columbia 
Health  Regulations  (General  Food  Regulations).  . 

900,  SOCIAL  SERVICES 
Not  specified  • 


1000,  PARENT  FARTlCIFA'HON* 

Not  specified 

1100,  INFANTS  AND  TODDLERS 
UIO,     PROGRAM  OF  ACTIVITmS 

Sep  811,  Program 'of  Activities  and  612,  Program  Equipment  and  Materials 


so  380 
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mo,  ,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified        "  * 

1130,    INFANT  NUTRmON  ) 

~  * 

Not  specified 


1200,  CHILDREN  WITH  HANDICAPPmO  CONDITIONS 

1210.    PROGRAM  OF  ACTIVrriBS 
Not  specified  < 

1220*    HEALTH  AND  SAFETY  REQUIRERffiNTg 


^Jot  specified 

1230.  STAFFING 
Not  specified 


1300,  SCHOOL  AGE  CHILDREN 
%  


v  • 

1310,    PROGRAM  OF  ACTIVrrBS^ 
—  —  

See  611.  (Program  of  AetivMts 


1320,  -HEALTH  AND  SAFETY  REQUIREMENTS 

* m —  ^  — i     •  

Not  specified  _ 


t 
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1400,  FACILITY^RBQUIREMBNTS 
1410,    SPACE  ,  1  rs 

-      '   -  . 

*  . 

Station  405  Physical  Require  ment<u>f  the  Facilities, 

Suitable  space  fer^outdoor  play  stall  be  provided.  This  space  shall  be^ree 
from  eeftditons  which  are  or  may  be  hazardous  to  the  life  or  health  of  the 
children  or  infants.  A  minimum  of  60*^quare  feet  of  outdoor  *pla^  area  per 
ehfld  or  infant  per  session  shall  be  provided  in  m  enclosed  yard  on  the 
premises  or  in  a  near^  pnk  drplgyground,  or  cn  a  properly  safeguarded  Toof 
facility,  approved  by  the  Commissioner.  * 


Adequate  indoor  space  suitable  for  the  dany  program  stall  be  provided.  A 
minimum  of  85  square  feet  per.  child 'per  sesriort,  exelurfve  of  bathrooms* 
closets,  haUs*  kitchen  and  stdrage  places*  sh^U  be  provided.  Play  space  stall 
be  clear  of  cots  except  at  nap  time.  / 

1420.    LIGHTING,' VE WTO ATpN,  AND  TEMPERATURE 

.    •  I  i 

Section  405  Pfjyrieal  Requirements  of  Facilities*  v 

Proper  heating  shall  be  provided*  A  minimum  temperature  of  65° 
Fahrenheit  shall  be  maintained  in  all  rooms  at  all  times. 

Natural  li^ht  ant  ntilation  requirements  of  ^ie  Building  Code  shall  be  met  in 
all  child  development  facilities*  I 

1430.  Ears  *  *  m  ft 

Section  617.8  of  the  Building  Code  of  the  District  of  Columbia, 
Frf  child  development  centers  located  in  apartment  buildings  if  the  two  means 
of  egress  from  the  facility  discharge  intp  the  same  corridor,  the  means  of 
egress  shall  be  separated  in  the  corridor  by  ar  smoke  stop'  partition  having  not 
less  ttian'  a  "one-hour  fire  resistance  rating*;  The  door,  in  the  smoke  stop 
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parti ti 01)  sha^  be  not  less  tH*    -1  <  fhe  door  assembly  shall  have  a 

fire  resistance  rating  of  ,20  es  amq  be  equipped  with  a^self-oloslng * 

device,  a  latch  and  an  *  *  *m  *u  >*©  J-open  device  approved  by  the 
Commissioner, 

% 

m  f 

Section  616-2(1)  2  of  the  Builtiir*'  ^  o*f  the  District  of  Columbia,  ^ 
AU  habitable  rooms  in  ehU»  development  centers  for  f ewer  thai  thirteen  (13) 
children  and  child  development  homes  in  unprotected  wood-frame  construction 
shaU  have  access  to  two  (2)  separate  means  of  exit  at  least  one  of  which  shall 
consist  of  an  enclosed  interior  stair f  or  exterior  stairway,  or  fire  escape  or  a 
horizontal  exii^aU  so  arranged  as  to  provide  a  safe  path  of  travel  to  the 
outside  of  the  building  without  traversing  any  corridor  or  space  exposed  to  an 
unprotected  vertical  opening,  *  % 

4 

144(R    TOILETS  A^D  LAVATORIES 

Section  405  PhymcarRfeqErtfemeKts  of  Facilities. 

At  least  one  flush  toilet  and  one  lavatory  shaU  be  provided  for  every  ten  (10) 
occupants  of  the  facility,  including  staff.  Adult  facilities  shall  be  provided 
separately  ^rom  those  for  the  children  ,or  infartts*  When  toilets  and  lavatories 
are  not  of  ^^height  to  bes  used  by  the  children  without  assistance,  a  block  or 
step  shaU  be  provided,  Trairiing  chairs  shaU  be  provided  by  the  facility  for  use 
by  children  who  require  them*  Training  potties  shaU  be  emptied  promptly  and 
sanitized  after  each  use, 


'  lBir^  OTHER  ^FATB  RBQtJHUi MENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE.  AND  REGIONAL  LAWS  AND  REGULATIONS 

------    r    i    -  J  e  

1510.    ZONPTG  j 

/ 


Not  specified 

1S20*  FgiB 
Not  specified 


*  f  383 
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^1530.    BUILDING  ■ 

■    *  "     "    .     "  •  '  )' 

t 

Section  408  Physical  Requirement!  of  Facilities,  ■  • 

AU  child  development  facilities  shall  conform  with  the  Building  Code  of  the 
District  of  Columbia,  the  Health  Regulations  of^  the  District  of  Columbia  and 
aU  other  applicable  District  of  Columbia  rifles  .and  regulations,  u 

1540.  HEALTH 

Bm  1530. /BUILDING         '  ' 

  /  <- 

.  ■  1550,    SANTTA^ON  4  .  s 

See  1530*  BUaHNG     '  •  - 

•■     r^Sc  '  ■ 

1560,    NEW  CONSTRUCTION  , 
Not  specified 


r       ,k  •  } 


\  •  •  • 
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Except  where  otherwise  noted,  all  citations  are  from  the  Florida  Department 
of'  Health  and  Rehabilitative  Services,  Chapter  10010,22,  Child  Care 
Standards,  July,  1975* 

100*  STATE  LICENSING  OF  CHtLD  DAY  CARE  FACILITIES  \ 

UO,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  "LOCAL  ORDINANCES  AND 
REGULATIONS 

1U,  Definition 

Definitions. 

Child  Care  Facility  -  includes  any  child  care  center  or  child  care  arrangement 
that  provides  child  care  for  mpre  than  five  (5)  children  unrelated  to  the 
operator  and  which  receives  a  payment,  fee,  or  grant  for  any  of  the  children 
x^eiving  care,  wherever  operated,  and  whether  or  not  operated  for  profit**** 

112*      Exclusions*  and  Exemptions 

i 

Definitions*  ■ 

The  following  are  not  included  as  a  Child^Care  Facility  public  schools  and 
nonpublic  schools  which  are  in  compliance  witlf  the  compulsory  school 
attendance  law;  summer  camps  having  ehUdrerfin  full-time  residence?  summer 
day  eampsi  aftd  Bible  schools  normally  conducted  during  vacation  periods. 

The  provisions  of  this  act  shall  not  apply  to  a  child  care  facility  which  is  an . 
integral  part  of  church  or  parochial  schools  conducting  regularly  scheduled 
classes,  courses  of  study,  or  educational  programs*  accredited  by  or  a  member 
of  an  organization  which  publishes  and  requires  compliance  with  its  standards 
for  health,  safety,  and  sanitation;  provided,  however,  that  such  facilities  shall 
*  meet  minimum  require|rents  of  the  applicable  local  governing  body  as  to 
health,  sanitation,  and  safety, 

# 
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Any  counties  or  cities  with  st^te  or  local  child  care  licensing  programs  in 
eaastenee  on  the  effective  date  of  this  act  will  continue  to  license  the1  child 
care  facilities  aS*  covered  by  stfeh  programs;  notwithstanding  the  provisions  of 
subsection  (1),  until  and  unless  the  licensing  agency  njakes  a  determination  to 
exempt  them*  '  - 

Any  child  care  facility  covered  by  the?  exemption  provisions  of  subsection  (1), 
but  desiring  to  be  included  in  this  act,  is  authorized  to  do  so  by  submitting 
notification  to  the  department.  Once  licensed,  such  facility  'cannot  withdraw 
from  the  act  knB  continue  to  operate, 

113*      HHS  Day  Care  Compliance  ?  "  ' 

Not  specif i  ad  • 
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120.  AGENCY  RESPONSIBLE  FOR  LICENSING  OF  JAY  CARE  PROGRAiVlS 

*  i 

121.  Organization  of  the  Administrative  Unit 


Seeret&ry 
DEPARTMENT  OP  SOCIAL 
AND  REHABILITATION  SERVICES 


Deputy  Sioretairy 


Assistant  Seer etary 
for  Operations 


Deputy  Assistant 
Secretary  for  Operations 


istriet  Administrators 
DISTRICT  OFFICES  . 


Assistant  Secretary 
for  Program  Planning 
and  Developm  ent 


Deputy  Assistant  Seer* 
for'Pipjgram  Plannlrii 


rtary 


E^regrim  Staff  Director 
%  CHILDREN,  YOUTH,  * 
FAMILIES  PROGRAM  OfFICI 


Propam  Supervisor  1 


i 

i* 
i  * 
i 

1 1 


Program  Analyst 
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Liceng==?ing  ii  carried  out  by  38  counties  under  state  district  administration,  and 
by  2ft^  independent  counties  which  have  their  own  regulations^  separate  and 
apart  from  the  state  regulations*  In  the  11  districts  where  the  state 
admlrafeisters  the  licensing  program,  the  district  administrators  are  responsible 
for  ad3ministering  the  licensing  program  w^th  consultation  from  and  monitoring 
by  th^^  state  central  office*  State  law  does  not  require  the  licensing  of  family 
day  as-mri  homes*  pnd  therefore,  each  county  commission  determines  whether 
that  t  ype  of  care  will  be  regulated, 

122.         Responsible  Official 

All  jn**juiriB3  should  be  addressed  tot 
Day  Care  Consultant 

Children,  Youth,  aijd  Families  Program  Office  ■ 
*      Department  of  Social  and  Rehabilitation  Services 
'         XZyi  Winewood  Boulevard      w    *  ^ 
Tallahassee*  Florida  32301 

(904)  488t1850  ' 

* 

9  * 

200>  LICENSPTG  PROCESS  AND  ENFORCEMENT  PROCEDURES 
210,         LJOENSOTG  PROCESS  « 

i 

21U         Promulgation  of  Regulations 

#  0 

Licencing  Procedures  -  Dedgnation  of  Licensing  Agency* 

Any  county  whose  licensing  standards  meet  or  exceed  state  minimum 
stand*erds  mays  * 

Designate  a  local  licensing  agency  to  license  child  care  facilities  in  the 
county  or      *     ^  ^  * 

Contract  with  the  department  to  delegate  the' administration  of  state 
minimum  standards  in  the  county  to  tfte  department^  & 
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Child  day  care  facilities  in  any  county  whose  standerds  do  not  rriiMet  or  exceed 
stats  minimum  standards  shall  be  subject  to  Ueensitig  i?^tli§Qapgns*B,tment  under 
state  minimum  standards, 

) 

Approval  of  Licensing  Agency*  m 

Within  thirty  (30)  days  after  the  prom  ligation  of  stfltflihlttiiittnni  standards, 
each  county  shall  provide  the  department  with  a  dopy  of  Its  sl^fifedards  if  they 
differ  from  the  state  minimum  standards.  At' the  sgr*i£  the,  n  county  shall 
provide  the  department  with  the  administrative  pM^edu^  it  i/ittatends  to  use 
for  the  licensing  of  child  care  facilities,  ■ 

The  department  shall  have  the  authority  to  determine  IfM  ^ftsndards  meet 
or  exceed  state  minimum  standards.  Within  sixty  (60)  days  af  t^tw  the  county 
has  submitted  its  standards  and  procedures,  the  d^pfcaftrt  sh%lU-l?  upon  being 
satisfied  that  ^andards  required  by  this  act  have.t^^rv  Mi  ^pB^^ove  the  local 
licensing  agency* 

212*  Advisory  Body  and  Other  Community  Partici^ati&fi  * 
Not  specified  4 

220,  LICENSING  PROCEDURE 

— — ~ — ~r 

*  >  ■  •  i 

221.  Application  and  Issuance 
Licensing  Procedures  -  Issuance  of  License, 

State  Administration  of  Licensing f  In  any  county  in  whjdith*  fl#^par.tment  has- 
the  authority  to  issue  licenses,  the  following  procedure^  itiillba  ypfopliedi 

Application  for  a  license  or  for  a  renewal  of  license  o^*erate  a  child 
care  facility  shall  be  made  in  the  manner  wfl  on  (he  t&tftrms  presa*ibed 
by  the  department,  ' 
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f  The  license  certificate  for  a  child  care  facility  must  meet  any  local 
regulations  which  apply  and  is  issued  for  a  specific  address  and  for 
operation  by  specific  individuals  or  a  designated  organization- 
It  ih&U  specify  the  ag<n  range  and  maximum  number  of  children  who  can 
be  enrolled,  * 

A  license  is  not  transf  erable. 

When  there  is  a  change  in  the  operator  of  a  child  care  facility!  a  new 
license  will  be  required.     *  ^ 

;  \ 
AU  standards  established  imder  this  act  shall  be  in  accordance  with  ' the 
appropriate  minimum  standards  used  by  the  State  Fire  Marshal  for  child 
care  facilities* 

The  department  shall  issue  or  renew  a  license  upon  being  satisfied  tfiat 
all  standards  required  by  the  act  and  local  regulations  and  ordinances  t 
have  been  met. 

The  license  shall  be  displayed  in  a  conspicuous  place  in  the  main  part  of 
the  building, 

t 

Local  Administration  of  Licensing  -  In  any  county  in  which  there  is  a  local 
licensing  agency  approved  by  *  the  department,  the  following  procedures  shall 

■j  * 
Application  for  a  license  or,  for  renewal  of  license  to  operate  a  child 
care  facUlty^&hall'Be  made  in  the  manner  and  on  the  forms 'prescribed 
by  the  local  licensing  agency*  ' 

The  license  certificate  for  a  ehUd  care  facility  is  issued  by  the  local 
UeenMng  agency.  It  is  teued  for  a  specific  address  and  for  operation  by 
specific  individuals  or  a  designated  organization. 
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A  license  is  also  issued  on  the  basis  of  an  arrangement  between  the 
facility  and  the  local  licensing  agency  as  to  the  age  range  and  maximum 
number  of  chUdten  who  can  be  enrolled. 

A  license  is  not  transferable. 

When  there  is  a  change  in  the  operator  of  a  child  care  facility,  a  new 
license  will  be  required. 

All  standards  established  imder  this  act  shall  be  in  accordance  with  the 
appropriate  minimum  standards  used  by  the  State  Fire  iMarshal  for  child 
care  faeUites, 

The  local  licensing  agency  shall  issue  a  license  or  renew  a  license  upon 
being  satisfied  that  all  standards  required  £y  this  act  have  been  met. 

The  license  shall  be  displayed  in  a  conspicuous  place  in  the  main  part  of 
the  building. 


222,     Fee  Charged 

Not  specified  -/ 


223.  Areas  of  Investigation 
See  221,  Application  and  Issuance 

■ 

224.  License  Renewal 


Licensing  Procedures  -  Issuance  of  License. 
Prior  to  the  renewal  of  a  license,  the  department  shall  re-ejKfmine  the  child 
care  facility,  including  in  that  process  the  examinational  the  premises  and 
those  record!  of  the  facility  as  required  under  Section  5,  Chapter  74-113,  Laws 
of  Florida,  to  determine  that  minimum  standards  for  licensing  continue  to  be 
met. 
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225.  Conditional/Provisional  Licenses 

  ;  ;=  =  -.  — ^ — —  ^  t 

Lieensing  Procedures  -  Provisional  License, 

The  local  lieensing  agency  or  the  department,  whichever  is  authorized  to 
license  child  care  facilities  in  a  county,  may  issue  a  provisional  license  to 
applicants  for  a  license  or  to  licensees  who  are  unable  to  conform  to  all  the 
standards  as  provided  for  in  this  act. 

No  provisional  license  may  be  issued  unless  the  operator  mak^  adequate 
provisions  for  the  health  and  safety  of  the  child  and  unless  the  local  licensing 
agency  or  the  department  finds  that  a  need  esdsts  for  the  services  offered  by 
the  child  care  facility* 

~- 

The  provisional  license  shall  in  no  event  be  issued  for  a  period  in  excess  of  one 
(1)  year  and  shall  not  be  subject  to  renewal* 

The  provisional  license  may  be  suspended  if  periodic  inspection  made  by  the 
local  lieensing  agency  or  the  department  indicates  that  insufficient  progress 
has  teen  made  toward  compliance* 

226,  Substantial  CompUance 
Not  specified 

230*     ENFORCEMENT  PROCEDURES 

231.     Facility  Inspections 

Licensing  Procedures  -  Issuance  of  License* 

The  department  shall  coordinate  all  inspections  of  child  care  centers,  A  child 
care  facility  is  not  required  to  implement  a  recommendation  of  one  agency 
that  is  in  conflict  with  a  recommendation  of  another  agency  if  such  conflict 
arises  due  to  uncoordinated  inspections.  Any  conflict  in  recommendations 
shall  be  resolved  by  the  secretary  of  the  department  within  fifteen  (15)  days 
after  written  notice  that  such  conflict  exists,  g 
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Inspection. 

A  licensed  child  care  facility  shall  accord  to  the  department  or  the  local 
licensing  agency,  whichever  is  applicable,  the  privilege  of  inspection,  including 
access  to  facilities,  staff,  and  required  records,  at  reasonable  times  during 
regular  busine^  hours,  to  irsure  compliance  with  the  provisions  of  this  ecu 

If  the  time  selected  for  inspection  by  the  inspector  proves  to  interfere  with 
the  normal  operation  of  the  facility,  the  inspection  may  take  place,  but  the 
Director  of  the  facility  may  have  the  option  of  requesting  an  appointment  at 
another  time  for  discussion  of  possible  deficiency,  and  irepeetion  of  records, 

232.  Denial,  Suspension,  Revocation  of  a  License 
Hearings  upon  Denial  or  Revocation  of  License, 

When  the  department  or  local  licensing  cgency,  whichever  is  applicable,  has 
reasonable  cause  to  believe  that  grounds  for  the  denial  or  revocation  of  a 
license  exists,  it  shall  notify  the  applicant  or  the  lieereee  in  writing  stating 
the  grounds  upon  which  the  license  is  being  denied  or  revoked.  If  the  applicant 
or  licensee  makes  no  written  request  for  a  hearing  t6  the  local  licensing 
agency  or  the  department,  Whichever  is  applicable,  within  fifteen  (15)  days 
from  receipt  of  such  notice,  the  license  shall  be  deemed  denied  or  revoked, 

233,  Remedies  and  Sanctions 
233.1  Hearings 

Licensing  Procedures* 

An  applicant  or  Uceraee  shall  have  the  right  to  appeal  a  decision  of  the  local 
licensing  agency  or  the  department  to  a  representative  of  the  department,  A 
hearing  shall  be  held  in  the  county  in  which  the  child  care  facility  is  being 
operated  or  is  to  be  established. 
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Hearings  upon  Denial  or  Revocation  of  License. 

If  a  request  for  a  hearing  is  made  to  the  local  licensing  agency,  a  hearing  shill 
be  held  within  thirty  (30)  days  and  shall  be  conducted  by  an  individual 
designated  by  the  county  com  mission* 

233.2  Decisions 
Not  specified 

233.3  Judicial  Review 

_^ 

Licensing  Procedures  -  License  Required, 

After  July  1,  1975,  the  operation  of  a  e-Hd  care  facility  without  a  license  is 
prohibited.  The  department  or  the  local  licensng  agency  is  empowered  to 
seek  an  injunction  in  the  circuit  court  where  the  facility  is  located- affainst  the 
continuing  operation  of  a  chUd  care  f  aei!  ty  for  the  following  reasonsi 

When  there  is  any  violation  of  the  standards  applied  under  this  act 
which  threatens  harm  to  any  child  in  the  child  care  facility. 

When  a  licensee  has  repeatedly  violated  the  standards  provided  for 
under  this  act. 

If  a  chUd  care  facility  continues  to  have  children  in  attendance  after 
the  clomng  date  established  by  the  department  or  the  loealTf3^ndng 
agency, 
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300,  ADMINISTRATION 


310,      GENERAL  ADMINISTRATION 


311,      General  Administrative  Requirements 
Admission  and  Record  Keeping  -  Other  Records. 

A  written  record  of  unusual  incidents  affecting  the  program  of  the  facility  as 
wen  as  accidental  injuries  to  children/  employees/volunteers  must  be  kept  oft, 

file*  —  % 


ipt  of^SC 


A  written  record  must  be  kept  of  each  monthly  fire  drill  showing  date,  number 
of  children  in  attendance,  and  time  taken  to  evacuate  the  premises. 

Records  of  menus  served  shall  be  placed  on  file  and  kept  for  a  minimum  of  one 
month, 

312.  Telephone 

\ 

Physical  Facilities  -  Fi?5e  Safety, 

There  shall  be  a  worldr^  telephone  which  is  neither  locked  nor  a  pay  station  in 
the  child  care  facility, 

-4 

313.  Proof  of  Operator  Financial  ^apabfjiti  i 
Not  specified 

314.  Insurance 
Not  specified 

320.  PERSONNEL 

321.  Publication  of  Personnel  Poliei* 


Not  specified 

322.    Constraints  Against  Employment 

'  11 
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Personnel  *  General  Requirements, 

No  person  shall  be  an  operator  of  nor  be  employed  in  a  child  care  facility  who 
has  been  convicted  of  a  crime  involving  chUd  neglect,  child  abuse,  or  who  is  an 
habitually  excessive  user  of  alcohol  or  who  illegally  uses  narcotic  or  ©the* 
impairing  drugs,  or  who  exhibits  behavior  that  may  be  injurious  to  children. 


330,  *  HON-DISCRIMINATON 


331.      Requirements  Prohibiting  Discrimination  p  * 

Not  specified 

340,  RECORDS  REQUIREMENTS 

\ 

341.  Children 

*Admission  and  Record  Keeping  -  Health  Examinations  and  Health  Maintenance. 
Within  thirty  (30)  days  of  enrollment,  each  child  must  have  a  written 
statement  on  file  from  a  licensed  physician  or  authorised  agent  of  a  Florida 
County  Health  Department  stating  that:  ^ 

The  child  Is  in  good  health,  or,  that  any  taiown  irregular  condition  is 
under  treatment.  % 

\  Immunizations  appropriate  to  the  child's  age  are  up  to  date  of  are  in  the 

process  of  being  brought  up  to  date* 

Immunization  records  must  be  kept  current, 

.  ^Written  proof  of  physical  examination  must  be  filed  with  the  facility  every 
two  (2)  years  after  the  admission  examination, 

Exemptions:  Any  child  shall  be  exempt  from  medical  or  physical  examination, 
*  or(  medical  or  surgical  treatment  upon  written  request  of  the  parent  of  such 
child  who  objects  to  the  examination  and  treatment!  provided,  however,  that 
the  laws,  ^ulfs,  and  regulations  relating  to  contagious  or  commimicable 
diseases  and  sanitary  matters  shall  not  be  violated. 
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342,  Staff 

Admission  and  Record  Keeping  -  Personnel  Records, 

Personnel  records  shall  be  maintained  for  the  owner/operator,  each  employee 
of  the  facility,  regular  volunteers,  and  household  members  in  a  child  care 
faculty  being  operated  in  a  private  house*  These  shall  include. 

Name*  address  and  telephone  number* 

Reports  of  the  required  health  examinations  and  tests* 

Person  to  contact  in  an  emergency,  ~* 

Position  and  date  of  employfcient. 

343.  Child  Eligibility  and  Enrollment  Requirements 
Admission  and  Record  Keeping  -  Enrollment  Information, 

The  operator  shall  obtain  and  keep  current  the  following '  enrollment 
information  from  the  child's  parent?  ■  n 

The  ehiltfs  full  legal  name,  birth  date,  current  adtfresss  and  preferred 

named),  y 

'      '  r 

The  name,  and  ad^ess  of  the  parents. 

Telephone  numtiers  or  instructions  as  to  how  the  parent(s)  may  be 
reached  during  the  hours  the  child  is  in  the  facility. 

Names,  addresses,  and  telephone  numbers  of  person(s)  who  can  assume 
responsibility  for  the  child  if  for  some  reason  the  parents  cannot  be 
reached  in  an  emergency* 

^> 

Names  and  addresses  of  persons  authorized  to  take  the  child  from  the 

-»  * 

child  care  facility, 

0 

The  name,  address,  telephone  number  of. a  physician  or  health  resource 
that  can  be  called  in  case  of  emergency  and  the  parents  written 
permission  to  consult  that  physician  or  health  resource  if  the  parent 
cannot  be  reached.       '  'I  - 
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Written  agreement  to  provide  the  bag  lunch  or  the  child's  food  shall  be 
signed  bjrthe  parent  and  kept  on  file, 

344,     Child  Abuse  Reporting 
Not  specified 


348*  Confidentiality  of  Records  Requifemgnts 
Not  specified 


400*  GROUP  COMPOSITIONS  "OF  CHILDREN 


410*     STAFF/CHILD  RATIO  REQUIREMENTS 


411.      Staff/Child  Ratio  as  of  March,  1981 


Personnel  -  Ratios  cf.  Personnel  to  Children, 


General 

The  following  staff  ratio  is  based  on  primary  responsibility  for  the 
direct  supervision  of  ehUdreni 


Age  of  ChH*en 

Under  1  year  of  age 

1  year  of  age 

2  years  of  age 

3  years  of  age 

4  years  of  age 

5  years  of  age  or  older 


Ratio 

1  person  for  6  children 
1  person  for  3  children 
1  person  for  12  children 
1  person  for  15  children 
1  person  for  20  children 
1  persdn  for  25  children 


There  shall  be  an  arrangement  for  another  adult  to  be  readily  available  to 
substitute  for  the  adult  in  charge  in  case  of  emergency. 

If  both  npn-handicapped  and  handicapped  children  are  served,  It  may  be 
necessary  for  the  operator  to  make  an  adjustment  in  the  staff  ratio  to  insure 
adequate  and  proper  care  of  the  handicapped  children. 


Substitutes: 


404 
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In  the  absence  of  regular  staff  members,  there  shall  be  similarly 
qualified  substitutes  except  in  actual  emergencies  of  a  ^temporary, 
non-recisTing  nature,  A  person  may  serve  as  a  temporary  replacement 
for  a  staff  member  for  not  more  than  three  (3)  days  on  a  non-reeurrinf 
basil'  without  meeting  the  requirements  of  periodic  hfealth  "examinations 
and  training  in  first  aid* 

412,     Methods  of  Computing  Staff/Child  Ratios      S  m 
See  411.  Staff /Child  Ratios  as  of  March,  1981 

420/    GROUP  SIZE 

421*  1  Group  Size  as  of  March,  1981 

Personnel  -  Ratios  of  Personnel  to  Children, 

The  groups  of  mixed  age  ranges*  where  infants  under  one  (1)  year  are  included, 
one  0}  person  shall  not  be  responsible  for  more  than  dx  (6)  children  of  any  age 
group*  Where  infants  over  one  Q)  year  are  included,  one  (1)  person  shall  not  be 
responsible  for  more  than  eight  (8)  ehtt*en  of  any  age  group.  Where  infants 
are  not  included,  the  staff  ratiip  shall  be  based  on  the  age  of  the  majority  of 
children  in  the  group* 

422*     Methods  of  Computing  Group  Size 
See  421,  Group  Size  as  of  March,  1981 

500»  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS  L 

510*     CHILD  CAREGIVER  STAFF  QUALIFICATIONS  - 

T   — — — — —      — —  % 

511.  Age 

Personnel  -  Minimum  Age  Requirements, 

Staff  -  Other  staff  must  be  at  least  sixteen  (16)  years  of  age, 

* 
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512,  Health 

Personnel  -  Health  Examinations  -  Staff,        %  ? 
Within  thirty  (30)  days  after  employment  a  statement  must  be  on  file  from  a^ 
licensed  physleikn  or  authorized  agent  of  a  Florida  County  Health  Department 
attesting  that  the  staff  member  is  physically  qualified  to  care  for  ahildrens 

Physiol  examinations  shall  b#  renewed  every  two  years, 

AU  staff  shall  be  screened  Tor  tuberculosis  on  Initial  employment  by  tuberculin 
skin  testing.  Personnel  currently  employed  should  be  testfd  if  there  is  no 
record  of  previous  test.  Reactors  should  be  examined  by  a  14  x  7  chest  x-ray 
and  should  consult  with  their  physician  regarding\the  advisability  of  isoniazid 
preventive  therapy,  If  preventive  therapy  is  completed  no  further  screening  is 
required|  if  not  completed,  a  chest  x-ray  should  be  required  at  least  annually, 
Non-reactors  need  no* further  screening  except  when  circumstances  jndicate  a 
higher  risk  of  acquiring  infection  such  as  known  ei^osiffe  and  In  certain  high 
risk  areas.  This  policy  applies  to  teachers,  administrative  staff,  bus  drivers, 
food  service,  custodial  personnel  and  others  employed  or  regularly 
volunteering  in  child  care  facilities, 

if  the  child  care  program  is  conducted  in  a  private  home,  each  member  of  the 
household  shall  be  subject  to  the  'same  health  requirements  as  staff  and 
volunteers. 

Reports  of  such  examination  shall  be  on  file  at  the  facility, 

513,  Education 
Not  specified 

514,  Experience 

Net  specified  40Q 
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520*     PROGRAM  DIRECTOR  QUALIFICATIONS 


,521.  Age 

Personnel  ^  Minimum  Age  Requirements*  * 
*  Operator  -  the  operatorwof  a  child  care  facility  must  be  at  least  eighteen  (18)  _ 
years  of  age.  In  the  absence  of  the  operator  there  must  be  Ta  person  of  legal 
age  in  charge  of  the  facility  and  on  the  premise  at  all  times. 

522,  Health 

See  512,  Health  v 

523,  Education  .  %  \ 
Not  specif ied\  \ 

/       •        •  \ . 

524,  Experience  \ 
Not  specified 

530,     SUPPORT  STAFF  QUAlJPIOATIONg 

* 

Personnel  *  Volunteers. 

Volunteers  who  assist  on  a  regular  (weekly)  basis  and  who  have  direct  physical 
contact  with  ehll<fren  must  meet  the  tuberculin  examination  requirements  of 
staff  members,  Volunteers  who  meet  the  health  and  age  requirements  of  staff 
^members  may  be  counted  in  the  staff  ratio. 
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540.     POST,  EMPLOYMENT/IN-SERVICE;  ORIENTATION  AND  TRAINING 

841,      Program  Director       .  , 
See  542,  Child  Caregiver  Staff 

542*     Child  Caregiver  Staff 

v 

Personnel  -  Training  in  First  Aid, 

At  least  one  (1)  adult  staff  member,  who  has  a  valid  certificate  of  completion 
of  a  Red  Cross  Standard  Firit-Aid  .Multi-media  Course  or  a  course  equivalent 
to  those  previously  approved  by  the  department  for  Pinellas  and  Orange 
Counties  specifically  directed  to  child  care  needs  or  Is  currently  receiving 
such  training,  shall  be  on  the  premises  at  all  times  that  Chilean  are  present  in 
the  facility,  * 

* 

543,     Support  Staff 

See  542*  Child  Caregi ver  Staff 

600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

^ — -j-  — — i  —  *  t1—  t  -   

610,      PROGRAM  REQUIREMENTS 

~  — ^~ — ~-  —  -  =  *  ,  * 

SU.     Program  of  Activities  m 
Not  specified 

c 

612*     Program  Equipment  and  Materials 
Physical  Facilities,  ■ 

A  child  ctfi  faculty  shall  have  equipment  and  toys  which  are  safe  and  can  be 
maintained  in  a  sanitary  condition. 
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613,  Nap  Provision 

Physical  Facilities  -  Napping  Space, 

Bach  facility  must  include  p  designated  area  where  a  child  can  at  quietly  or 
lie  down  to  rest  or  nap,  Napping  space  and  play  area  may  be  used 
interchangeably,  „ 

All  bedding  such  as  cots,  beds,  cribs,  or  floor  pads  (mats)  shall  be  maintained 
in  a  iafe  and  ^initary  manner,  Towels  are  not  acceptable  as  mats, 

A  minimum  distance  of  eighteen  (IS)  inches  must  be  maintained  between 
individual  napping  spaces. 

No  double  or  multi-decked  cribs,  cots,  or  beds  may  be  used. 

X 

Infants  up  to  one  (1)  year  of  age  must  be  in  cribs  or  playpere  with  sides,  Cribs 
must  meet  the  construction  regulations  as  outlined  in  Title  18f  Code  of  Federal 
RegulatlonSj  Subchapter  OHazar dous  Substance* 

ery  cots  may  be  used  for  children  of  one  (1)  year  of  age  and  above* 

614,  Discipline  and  Guidance 
Not  specified 
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700,  HEALTH  AND  SAFETY 

710,  HEALTH 

711,  General  Health  Requirements 
Physical  FaeUitt^, 

DrinWng  water  shall  be  freely  available  to  children  of  all  apes,  If  drinking 
fountains  are  provided,  they  shall  be  slant  type,  protected  fountains  and  shaU 
be  sufficient  for  the^  chilcfs  needs.  If  disposable  cups  are  used,  they  must  be 
discarded  after  each  use. 

When  infants' are  in  care*  there  s,  .all  be  an  adequate  supply  of  dean  diapers, 
elothUig,  and  sheets  at  til  times,  Sotted  items  shell  be  placed  in  covered 
containers  which  shall  be  emptied,  cleaned,  and  disinfected  daily.  Children's 
wet  or  sotted  clothing  and  crib  sheets  shall  be  changed  promptly. 

712,  Health  Assessments 
See  341,  Ghfl^en 

713,  Immimiiations 
Not  specified 

714,  Sanitation 

Physical  Faoiliti^  -  Health  and  Sanitation,  : 

AU  ehfld  care  faeilitie  ahall  conform  to  state  and  local  water  and  sewage 

disposal  standards  . 

All  other  buildings  \m\m%  air  conditioned  mi^t  be  adequately  sheened  to 
prevent  entrance  of  ireeeta  and  rodents,  Open-air  classrooms  and  picnic  areas 
are  permitted, 

713,     Daily  Illness  Screening 

Not  specified  410 


'20 


DAY  CARE  CENTERS 


FLORIDA 


716.     Care  of  Siek  Children 


Fhydcal  Faeil^ties,^ Isolation  Area, 

Each  facility  must  include  a  designated  area  for  a  child  who  becomes  ill  at  the 
center.  Such  space  shall  be  adequately  ventilated  and  heated*  and  equioped 
with  a  bed  or  cot  and  materials  that  can  be  sanitized  easily.  Liners  and 
disposables  shall  be  changed  after  each  use, 

First-Aid  Treatment  and  Emergency  Procedures, 

Any  child  showing  symptoms  of  illness  during  the  day  shaU  be  removed  from 
the  group  to  the  isolation  area  where  he  shall  receive  necessary  attention  until 
such  time  as  the  facility  and  his  parents  can  make  plans  for  his  care  elsewhere 
or  until  he  is  ready  to  return  to  his  group. 


Any  child  suspected  of  having  a  communicable  disease  shall  be  isolated 
immediately  and  the  condition  reported  to  the  parent. 


717.     Medication  and  Special  Diet  Provisions 
Nutrition. 

Arrangement  shall  be  made  betwepn  the  operator  and  parent  for  a  child's 
special  (Met  when  prescribed  by  a  physician.  The  physician's  order  and  a  copy 
of  the  diet  and  sample  meal  plan  for  the  special  diets  shall  be  Jrrth£  child's 
record. 

Admission  arid  Record  Keeping  *-  Medication  Records. 

If  prescription  medication  is  to  be  dispensed  by  the  child  care  facility,  the 
name  of  theidoctor,  child,  and  medication  directions  far  administration  shall 
be  written  on  the  label.  A  written  request  signed  by  the  parent(s)  shall 
accompany  th#  medication  to  bk  given  the  child.  The  child  care  facility  shall 
record  the  name  of  the  child,  medication,  date,  time,  and  amount  of 
dispensed.  Th^  record  shall  be  initialed  by  the  adult  who  dispensed  the 
medication. 
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713,      Waiver  of  Health  Requirements 
Not  specified 

720.  SAFETY 

721.  General  Safety  Requirements 
Physical  Facilities  -  General, 

During  the  hours  that  the  center  is  in  operation,  no  portion  of  the  building 
shall  be  used  for  any  purpose  which  endangers  the  health  and  safety  of  the 
children. 

All  surfaces  or  items  accessible  to  children  shall  be  free  of  tosde  materials* 
Lead  base  paint  is  prohibited,  ( 

Medicines,  cleaning  supplies,  flammables  and  other  potentially  poisonous  or 
cancerous  supplies  shall  be  stor^  out  of  a  ehOcTs  reach,  and  in  such  manner  as 
to  insure  the  safety  of  ehildrejo*       -  ' 

No  firearms  shall  be  kept  on  the  premises  unless  unloaded  and  in  a  looked 
cabinet. 

Staff  members  may  smoke  only  in  areas  designated  by  the  operator. 
Designated  areas  shall  not  include  any  areas  in  which  chUcfren  art  present. 

The  outdoor  play  area  shall  be  clean,  free  of  litter,  nails,  glass,  and  other 
obvious  hazards.  All  stationary  equipment  shall  be  firmly  anchored*  All 
equipment  and  fences  shall  be.  free  of  sharp  and  jagged  edges, 

722.  Fire  Safety  Requirements 

See  721,  General  Safety  Requirements 
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723,  Transportation 


General, 

When  private  passenger  ^automobiles  or  station  wagons  are  used  for 
transportation  of  children  by  a  child  care  facility,  the  driver  must  be  at  least 
eighteen  (IS)  years  of  age  and  have  passed  an  annual  physical  examination— 

When  transportation  is  provided  by  a  child  care  facility,  all  motor  vehicles 
shall  comply  with  the  provision  of  Section  316*288  and  Chapter  234,  Florida 
Statutes.  >  v 

724*     Safety  Requirements  for  Equipment 

See  72L  General  Safety  Requirements  and  612.  Program  Equipment  and 
Materials  / 

725.  Water  AQtiviti^  (Including  Swimming) 
Physical  Facilities  -  Outdoor  Play  Space, 

All  water  hazards  such  as  swimming  pools,  fr^ding  pools,  ditches,  fish  ponds, 
ete,f  shall  be  adequately  fenced  in  accordance  with  accepted  safety  practices. 

Any  swimming  pool  or  wading  pool  used  by  a  child  care  facility  must  be 
constructed  and  operated  in  compliance  with  Chapter  10D-5,  Florida 
Administrative  Code,  Swimming  Pools  and  Bathing  Places, 

726.  Bmer geney  Procedures 

First-Aid  Treatment  and  Emergency  Procedures. 

Parents  shall  be  notified  immediately  of  any  illness  or  injury  to  the  child  in  the 
center  and  their  specific  instructions  regarding  action  to  be  taken  shall  be 
obtained. 


A 
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If  the  parents  or  persons  designated  to  be  called  in  ease  of  an  emergency^ 
serious  illness  or  injury  cannot  be  reached,  the  operator  will  contact  those 
sources  designated  on  the  record  of  child  accepted  for  care, 

t 

The  facility  shall  have  written  instructions  from  parents  for  staff  to  follow  In 
arranging  for  immediate  freatment  in  emergencies. 

727,     First  Aid  Supplies 

First-Aid  Treatment  and  Emergency  Procedures, 

Thtfre  shall  be  first-aid  supplies  -  soap,  bandalcte,  sterile  gauze  squares, 
adhesive  tape,  thermometer,  and  tweezers*  These  supplies  shall  be  kept  in  a 
designated  location  in  a  covered  container  and  labeled  "First  Aid," 

800,  NUTRITION  AND  FOOD  SERVICE 

810,  NUTRITION 

\ 

811,  Nutritional  Requirements  p> 

Nutrition- 
Facilities  shall  provide  meals  and  macks  of  a  quantity  and  quality  to 
supplement  food  served  at  home  so  that  daily  nutritional  needs  of  the  children 
are  met  according  to  recognized  nutritional  standards*  (The  standards  most 
widely  accepted  dre  the  National  Research  CounciTs  Recommended  Dietary 
Allowances)*  Recommended  meal  patterns  to  meet  these  standards  are  to  be 
furnished  by  the  licensing  agency  as  a  suggested  guide  for  the  operator, 
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Alternate  Nutrition  Plan. 

If  meals,  snacks,  and/or  formulas  are  finished  by  the  child's  parents,  there 
shall  be  a  written  agreement  signed  by  the  parent  and  kept  on  file  at  the 
facility  with  a  copy  given  to  the  parent.  The  agreement  shall  define  the 
r^ponsibilitie^  of  the  parent  and  the  operator  in  meeting  the  childti 
nutritional  needs. 

Ail  facilities  shall  assure  that  each  child  is  provided  with  a  mid-morning  and 
mid-afternoon  snack  in  addition  to  the  number  of  meals  necessary  to  meet  the 
child's  nutritional  needs  as  stated  above* 

812,     Waiver  of  Requirements 
Not  specified  J 

820,     FOOD  PREPARATION 

821*     Food  Preparation  and  Service  Requirements 
Nutrition* 

Menus  shall  be  planned,  written,  and  pasted  at  the  beginning  of  each  week.* 
Menus  shall  be  dated  and  posted  in  the  food  service  area  and  in  areas  where 
they  are  accessible  to  parents*   Any  menu  substitution  shall  be  posted  and 
entered  on  a  log  book  used  for  this  piffpose* 

Food  Preparation,  and  Food  Service  Requirements. -"Sanitary  Facilities  and 
Controls. 

All  rooms  where  food  or  drink  is  stared,  prepared;  or  served  or  where  utensils 
are  washed  shall  be  protected  from  dust*  flies,  vermin,  rodents,  and  other 
contamination. 

The  floors,  walls,  shelves,  tables,  utensils,  and  equipment  in  these  roams  shaU 
be  of  such  construction  as  to  be  easily  cleaned  ami  shall  be  kept  dean  and  p 
igood  repair.  Stared  food  shaU  be  placed  in  such  a  manner  as  to  be  free  from 
dust,  dirt,  and  splash.  a 
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The  walls  shall  be  finished  in  a  light  color  and  shall  have  a  smooth,  washable 
sirfaee  up  to  the  level  reached  by  splash  or  spray. 

These  rooms  shall  be  ^eil  lighted  and  ventilated  and  openings  shall  be 
effectively  screened. 

All  multi-use  eating  and  drinking  uterails  shall  be  thoroiyhly  cleansed  with  hot 
water  and  an  effective  detergent,  then  shall  be  rins^8  free  of  such  solution, 
then  effectively  subjected  to  an  approved  bactericidal  process  after  each  use. 

All  food  and  drink  shall  be  clean,  wholesome,  free  from  spoilage  and  so 
prepared  as  to  be  safe  for  human  consumptioi^  i 

Ice  cream  and  other  frozen  desserts  shall  be  from  approved  sources,  All  milk 
and  fluid  milk  products  for  *inWr^f  purppses  shall  be  pasteurized  and  shall  be 
piffchased  and  served  from  the  original  containers  in  which  they  were 
packaged  at  the  mflk  plant. 

All  readily  perishable  food  and  drink  shall  be  kept  at  or  below  40  degrees  F, 
except  whin  being  prepared  or  served. 

All  employee  shall  wear  clean  garments  and  shall  keep  their  hands  dean  at  all 
times  while  engaged  in  preparing  and  serving  food  and  drink. 

At  least  one  management  person  from  ea£fi  child  care  facility  serving  food 
shall  complete  the  Environmental  Health  Food  Service  Management  Training 
Course  or  otter  equivalent  course  approved  by  the  department  and  local 
licensing  agency  modified  to  meet  child  care  facility  needs  and  possess  valid 
certification  thereof. 
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900*  SOCIAL  SERVICES 

Not  specified 

1000.   PARENT  PARTICIPATION 

Not  specified 

1100**  mFANTS  AND  TODDLERS 

_  ^ 

U10.    PROGRAM  OF  ACTIVITIES 

Not  specified  > 

* 

1120.     HEALTH  AND  SAFETY  RBQtJIREftENTS 
Not  specified 

U30,    INFANT  NUTRITION 
Nutrition. 

Infants  shS^  be  individually  fed,  or  supervised  at  feeding  and  offered  foods 
appropriate  for  tpeir  age.  Formula  shall  be  refrigerated  and  handed  in  a 
sanitary  manner  by  the  child  care  facility. 

s 

1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 
1210.  *  PROGRAM  OF  ACMVITBS  *   .  _ 

! 

Personnel  -  Ratios  of  Personnel  to  Children. 

Facilities  serving  only  chil* en  wlp  are  handicapped  or  disabled: 

The  following  staff  ratio  Is  based  on  direct  supervision  of  children: 


ERIC 


Age  of  Children  Ratio 

Under  2  years  of  age  1  person  for  4  ehfl*en 

2  yean  of  age  1  person  for  6  eW^an 

3  years  of  age  I  person  for  8  children 


%  1 
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4  yean  of  age  I  person  for  10  children 

5  years  of  age  or  older  1  person  for  14  children 

Depending  on  the  severity  of  the  handicaps  or  disabling  conditions  of 
the  chadren  in  care,  additional  staff  shall  be  required  to  assess  the 
safety  of  chUtfren  at  all  times* 

In  groups  of  mixed  age  ranges,  where  infants  are  included,  one  (1)  person 
shall  not  be  responsible  for  more  than  foiff  (4)  children  of  any  age 
group.  Where  infants  are  not  included,  the  staff  ratio  shall  be  based  on 
the  age  of  the  majority  of  children  in  the  groi^ 

There  shall  be  an  arrangement  for  another  adult  to  be  readily  available 
to  substitute  for  the  adult  in  charge  in  case  of  emergency* 

7 

1220,    HEALTH  AND  SAFETY  REQUIRE  ' 
Admission  and  Record  Keeping  -  Enrollment  Information. 

If  the  child's  condition  requires  it,  a  written^plan  mist  be  on  file  at  the  child 
oare  f acility.  This  plan  will  be  developed  as  a  cooperative  effort  between  the 
child's  parent,  the  operator,  and  supervising  physician  and/or  other  specialists, 
This  plan  shall  specify  the  handicapping  condition  and  the  special  providons 
which  will  be  made  to  meet  the  needs  of  the  handieapp^  child  in  compllanee 
with  state  and  f  ederal  regulations, 

1230.  STAFFING 

Not  specified  -i 
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,1300.  SCHOOL  AGE  CHILDREN 

1310.     PROGRAM  OF  ACnVITIES 
Not  specified, 

1320.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1400,  FACILITY  REQUIREMENTS 

) 

1410.  SPACE 

* 

v 

Physical  Facilities  -  Indoor  Play  Space, 

There  shall  be  a  minimum  of  twenty  (20)  square  feet  of  usable  floor  space  per 
child.  Shelves  or  storage  for  toys  and  other  materials  shall  be  considered  as 
usable  floor  space  if  accessible  to  ehU*en* 

Where  infants  are  in  care,  they  shall  have  open  play  space  outside  of  cribs  and 
playpens,  if  cribs  and  playpens  are  stored  out  of  the  way  during  play  time*  the 
spade  used  for  play  may  be  interchangeable  with  space  used  for  cribs  and  play 
pern. 

Outdoor  Play  Space, 

There  shall  be  a  minimum  of  forty^five  (45)  square  feet  of  usable,  safe,  and 
sanitary  outdoor  play  area  per  child.  Play  area  shall  be  calculated  at  the  rate 
of  forty-fiye"(45)  square  feet  per  child  in  any  group  using  the  [day  area  at  one 
time,  A  minimum  play  area  shaU  be  provided  for  one-half  (1/2)  of  the  licensed 
capacity. 

Outdoor  play  area  shall  provide  both  stn  and  shade. 

The  outdoor  play  area  shall  have  safe  and  adequate  fending  or  wall  at  a 
minimum  of  four  (4)  feet  in  height,  J 
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1420.    LIGH TING,  VENTILATION,  AND  TEMPERATURE 
k 

Physical  Facilities  -  Rooms  Occupied  by  Children. 

Must  have  a  minimum  of  twenty  (20)  foot  candles  of  natural  or  artificial  light* 

An  inside  minimal  temperature  of  65op  must  be  maintained  when  the 
outside  temperature  is  less  than  65°F. 

1430,    EXITS  J 
Not  specified 

1440,    TOILETS  AND  LAVATORIES 

Physical  Facilities  -  Toilet  and  Bath  Facilities, 

BacR^ild  care  facility  shall  be  provided  with  conveniently  located  toilet  and 
bath  facilities. 

There  shall  be  one  (1)  toilet  with  seat  and  one  (1)  wash  basin  for  the  first 
fifteen  05)  children.  There  shall  be  one  (1)  toilet  and  one  (1)  basin  for  every 
thirty  (30)  ehil*en  thereafter* 
1       If  only  diaper  babies  are  eared  for  in  the  facility,  there  need  be  only 
one  (1)  toilet  seat  plus  two  (2)  basins  for  each  thirty  (3p)  infants. 

If  potty  chairs  are  used  these  shall  be  in  addition  to  the  above  toilet 
facilities. 

No  toilet  facility  shall  open  directly  into  an  area  where  food  is  prepared* 
Where  the  indoor  play  space  also  serves  as  the  dining  area,  and  tht  chfldren 
are  closely  supervised  while  umng  toilet  and  bath*  facility m9  a  toilet  facility 
may  open  directly  into  areas  where  food  is  served, 

i 
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Toilets  and  wash  basins  shall  be  constructed  at  such  a  level  as  to  allow  the 
children  to  conveniently  use  them.  If  toilets  of  wash  ba^ns  are  not  installed 
at  this  level,  a  platform  shall  be  constructed-  Platforms  must  be  of  safe 
consfruction,  non-porous  covering,  and  easily  eleanable, 

Chilean  must  be  continuously  supervised  while  bathing* 

At  least  one  (I)  portable  or  permanent  bath  facility  shall  be  available  for 
bathii^  chfl*en. 

Running  water  must  be  available. 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,     ZONOTG  '  * 

Not  specified 

1520,  FIRE 

Physical  Facilities  -  Fire  Safety.  ^ 

All  child  eve  facilities  shall  conform  to  state  standards  prepared  by  the  State 
Fire  Marshall  Chapter  4A-36,  Florida  Administrative  Code,  Miafmum 
Standards  for  Life  Safety  and  Fire  Prevention  in  Chad  Care  Facilities. 

1530.    BUILDING  . 
Not  specified 

1640.  HEALTH 
Not  specified 


/ 
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1550,  SANITATION 
Not  specified 


1560.    NEW  CONSTRUCTION 


Not  specified 
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Except  where  otherwise  noted*  all  citations  are  to  the  Rules  of  the  Georgia 
Department  of  Human  R^ourees,  Office  of  Regulatory  Services,  Minimum 
Requirements  for  Day  Care  Centers,  June,  1974. 

V  N 

100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

U0,  TYPE  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS  0 

1U,  Definitions 


OA,  CODE  ANN*  Chapter  9-203  Definitions, 

"Child  welfare  agency,11  as  used  in  section  99-214  of  this  Chapter,  shall  meam 
"child-caring  institution,*  "child-placing  agency,"  "matern^v  home,"  "family 
boartfng  home,"  "family  day-care  home,"  and  "day-care  center," 

-  "Day-care  center"  shall  mean  any  place  operated  by  a  person,  society,  agency, 
corporation  or  institution*  or  any  group  wherein  are  received  for  pay  seven  or 
more  cWi*en  mdmr  18  years  of  age  for  group  care,  without  toarefer  of 
custody,  for  less  than  24  hatffs  per  day, 

112,      Exclusions  and  Exemptions 

GA.  CODE  ANN,  Chapter  99=214  Placement  of  ehfl*enj  licensing  and 
ire  Recti  on  of  child  welfare  agencies. 

Child  welfare  agencies  and  other  faeiliti^  and  institutions  wherein  chfl*en 
and  youth  are  detained  operated  by  any  department  or  agency  of  State,  coinrty 
or  munldpal  government  shall  not  be  subject  to  license  under  the  provirions  of 
this  section,  but  the  cfivision  may,  through  its  authorized  agents,  make  periotfc 
inspection  of  such  agendas,  facilities  and  institutions. 
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I 

U3S      HHS  Pay  Care  CompUanoe 

GA*  CODE  ANN,  Chapter  99-202.1  Private  Day  Care  Centers. 
Nothing  in  this  Chapter  or  any  rvlm  and  regulations  adopted  hereunder  shall  be 
eonsttued  to  require  that  private  day  care  centers  maintain  an  adult  to  child 
under  oare  ratio  com  mem  is*  ate  with  any  Federal  requirement  ooneernlnfr  such 
adult  to  child  under  oare  ratio, 

120.      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121.      Organization  of  the  Administrative  Unit 


DEPARTMENT  OF  HUMAN 
SERVICES 


OFFICE  OF  REGULATORY 
SERVICES 


CHILD  CAR! 
LICENSING  SECTION 


REGIONAL  LICENSING 
STAFF 


In  Georgia,  all  licenses  are  issued  and  revoked  at  the  state  central  office  level, 
while  the  day  to  day  licensing  f  unctions  are  carried  out  at  the  regional  level 
under  the  direct  supervision  of  the  state  central  office* 
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122.      R^ponslble  Off! rial 

All  inquirira  should  be  addressed  toi 

Director  of  Child  Care  Lleersing 
ChUd  Care  LioenMng  Section 
Of  flee  of  Regulatory  Services 
Department  of  Human  Services 
618  Ponce  de  Leon  Avenue,  N.E, 
Atlanta,  Georgia  30308 
(404)  894-4142  * 


200,  LICENSING  PROCBg  AND  ENFORCEMENT  PROCEDURES 
210.     LJCENSIN  Q  P  ROCESS 

21L      Promulgation  of  Regulations  . 

# 

GA.  CODE  ANN*  Chapter  99-214  Placement  of  fthfl*en;  licensing  and 
inspection  of  child  welfare  agencies. 

All  child  welfare  agencies,  asydefined  in  section  99-203,  subparagraph  (r),  shall 
be  licensed  annually  by  the  Ui vision  for  Chfl*en  and  Youth  in  accordance  with 
procedures,  standards,  rules  and  regulations  to  be  established  by  the  board, 
The  boar4  ^fcaU  develop  and  publish  standards  for  licensing  of  child  welfare 
agencies.  A  license  issued  to  a  child  welfare  agency  shall  be  deemed  approval 
of  all  family  boarding  homes,  foster  family  homes,  and  family  day-care  homes 
approved,  supervised  and  used  by  the  licensed  agency  as  a  part  of  its  work, 
subject  to  provisions  of  this  Chapter  and  rules  and  regulatioftf  of  the  board. 
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212*      Advisory  Body  and  Other  Community  Participation 

GA.  CODE,  ANN*  Chapter  99=204  Establishment  of  dlvirion  and  board; 
composition,  organisation,  meetings  and  compensation  of  board* 

To  effectuate  the  purpose  of  this  Chapter,  there  is  hereby  created  within  the 
Department  of  Human  R^oiffces  a  division  to  be  known  as  the  Division  for 
Children  and  Youth,  The  division  shall  be  under  the  supervision  and  direction 
of  a  State  Board  for  Chil*en  and  Youth,  The  State  Board  for  Children  and 
Youth,  hereby  created,  shall  be  composed  of  15  members,  14  of  whom  shall  be 
appointed  by  the  Governor  by  and  with  the  advice  and  consent  of  the  Senate 
and  one  of  whom  shall  be  the  Director  of  the  Department  of  Family  and 
Children  Services  who  shall  serve  as  chairman  of  the  board  and  preside  at  all 
meetings  of  the  boardj  There  shall  be  at  least  one  member  of  the  board  from 
each  of  the  10  congresdon^l  districts* 

Appointive  members  of  the  board  shall  be  influential  and  respected  citizens  in 
their  respective  eommifiilties  who  are  recognized  for  their  demonstrated 
interest  in  children  and  youth  and  in  all  matters  pertaining  to  the  betterment 
of  family  life  in  Georgia*  The  term  of  office  of  appdntive  members  of  the 
board  shall  be  for  mx  years,  except  that  initially  five  members  shall  be 
appointed  for  six-year  terms;  five  members  for  fota^vear  terms;  and  four 
members  for  two-year  terms,  each  of  sard  initial  terms  to  date  from  July  1, 
1963*  Appdntive  members  of  the  board  shall  hold  office  for  the  term  of  their 
office  and  until  their  successors  are  appointed  and  qualify,  and  shall  be  eligible 
for  reappointment. 

The  Director  of  the  Department  of  Public  Health,  the  State  Superintendent  of 
Schools,  the  Commissioner  of  Labor/  the  Director  of  Corrections,  the 
Commissioner  of  Agriculture,  the  Director  of  the  Georgia  Forest  Commission, 
the  Director  of  Probation,  and  the  executive  seer star y  to  the  Governor  shaU 
serve  as  eje-of ficio  members  of  the  State  Board  for  Children  and  Youth*  They 
shall  attend  meetings  of  the  board  whenever  possible,  but  shall  not  have  a 
vote*  They  shall,  whenever  the  duties  of  their  office  permit  and  upon  request 
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by  the  board,  serve  as  ex-offieio  members  of  committees  appointed  by  the 
board.  They  shall  provide  advice  and  counsel  to  the  board  and  to  the  Director 
of  the  Division  for  Children  and  Youth* 

220,     LICENSING  PROCEDURE 

22L      Application  and  lauance 

GA,  CODE  ANN.  Chapter  99-214  Placement  of  chfldrenf  licensing  and 
inspection  of  child  welfare  agencies. 

All  child  welfare  agencies,  as  defined  in  section  99-203,  subparagraph  (r),  shall 
be  licensed  annually  by  the  Division  for  Children  and  Youth  in  accordance  with 
procedures,  standards,  rules  and  regulations  to  be  established  by  the  board. 

The  division  shall  assist  applicants  or  licensees  in  meeting  standards  of  the 
division,  and  if  a  licensee  is,  for  any  reason,  denied  renewal  of  a  license,  or  if 
a  license  is  revoked,  or  if  any  applicant  for  license  cannot  meet  division 
standards,  the  division  shall  assist  in  planning  the  placement  of  ehfl*eni  if 
any,  in  the  custody  of  such  child  welfare  agency  in  some  other  licensed  child 
welfare  agency,  or  assist  in  returning, them  to  their  own  homes*  or  in  making 
any  other  plare  or  provisions  as  may  be  necessary  and  advisable  to  meet  the 
particular  needs  of  the  chQA'en  involved. 

Application  for  license  shall  be  made  to  the  division  upon  forms  furnished  by 
the  division.  Upon  receipt  of  an  application  for  license,  and  upon  presentation 
by  the  applicant  of  evidence  that  the  child  welfare  agency  meets  the  standards 
prescribed  by  the  division,  the  division  shall  issue  such  child  welfare  agency  a 
license  for  a  one-year  period* 

I  General  Policies, 

Each  agency,  group  or  individual  planning  the  operation  of  a  day  care  program 
shall  file  an  application  for  a  license  at  least  30  days  prior  to  the  anticipated 
date  of  opening  and  eommencemOTt  of  operation,  and  shall  not  begin  operation 
until  a  license  is  issued, 
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222-     Fee  Charged 
Not  specified 

223*     Areas  of  Investigation 
Not  specified 

224*     Lieeme  Renewal 
Not  specified 

225.  Conditional/Provisional  Laoereeg 

OA.  CODE  ANN,  Chapter  99-214  Placement  of  ehH*en;  lieereing  and 
inspection  of  child  welfare  agencies. 

If  the  division  fin  A  that  any  chUd  welfare  agency  applicant  does  not  meet 
standard  pr^cribed  by  the  division  but  is  attempting  to  meet  such  standards, 
the  division  may,  in  its  discretion,  issue  a  temporary  license  to  such  child 
welfare  agency,  but  such  temporary  license  shall  not  be  issued  for  more  than  a 
one-year  period*  Upon  presentation  of  satisfactory  evidence  that  such  agencv 
is  making  progress  toward  meeting  pr^eribed  standard  of  the  division,  the 
division  may,  in  its  dis^etion,  reissue,  such  temporary  *lieerBe  for  one 
additional  period  not  to  exceed  one  yew. 

/ 

226.  Substantial  Compliance  ^ 
Not  specified 

230.  ENFORCEMENT  PROCEDURES 

231.  Facility  Inspections 
Not  specified 
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OA,  CODE  ANN,  Chapter  99-214  Placement  of  chlldrenf  UcenMng  and 
irepection  of  child  welfare  agenda, 

Licenses  may  be  revoked  at  any  time  before  the  expiration  date  thereof  upon 
90  day^  notice  in  writing  by  the  director  to  the  Ueereee,  Suah  notice  shall 
<*3ntain  a  statement  of  causes  for  revocation  and  shall  be  mailed  to  the 
licereee  by  registered  maflf  return  receipt  requested,  The  licence  may, 
within  10  days  of  receipt  of  such  notice,  request  in  writing  a  hearing  before  the 
board.  The  board  shall  grant  such  licensee  a  hearing  within  P0  days  of  the  date 
of  receipt  of  such  request  by  the  division, 

233*     Remedies  and  Sanctions 

* 

233*1  Hearings 

— 

OA*  CODE  ANN,  Chapter  99-214  Placement  of  ehU*enj  licensing  and 
ifspeetion  of  child  welfare  agenda 

Upon  written  notice  that  an  application  for  a  lieerBe  hM  been  denied,  such 
notice  to  be  provided  the  applicant  therefor  by  registered  matt,  return  receipt 
requested,  the  applicant  requesting  such  license  may  within  10  days  of  receipt 
of  such  notice  request  in  writing  a  hearing  before  the  board.  The  board  shall 
pant  such  applicant  a  hearing  within  90  days  of  the  date  of  receipt  of  such 
request  by  the  division. 

Hearings  provided  for  in  this  section  may  be  held  at  any  place  designated  by 
the  board.  The  board  shall  provide  by  regulation  for  notice,  conduct  of 
hearings  before  the  board,  and  for  the  presentation  of  evidence  to  the  board. 
Hearings  shall  be  ©pen  to  the  public.  The  board  is  hereby  authorised  to  visit 
and  impact  the  premises,  records  and  chflcfren  and  youttir  of  any  child  welfare 
agency  Involved  in  any  hearing  and  consider  such  facts  and  findings  as  may 
thereby  be  developed  by  the  board  in  reaching  a  final  determination  in  the 
matter  before  the  board.  The  board  may  appoint  a  committee  to  consist  of 

*  t 
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not  1ms  than  10  of  the  member!  and  ex-offioio  members  of  the  board  for  the 
purpose  of  hearing  and  determining  matters  provided  for  in  this  section, 
Provided,  however,  that  at  least  eight'-  members  of  such  committee  shall  in 
each  case  be  present  at  and  partiepate  in  the  hearing  and  in  the  determination 
of  the  matter  before  the  committee.  The  board  or  the  committee,  if  such  a 
committee  be  appointed,  shall  within  45  days  after  termination  of  such 
hearing,  or  within  45  days  after  rehearing  or  reargument,  should  the  board  or 
•committee  grant  the  same,  enter  up  an  order  covering  the  matters  involved  in 
the  hearing,  rehearing  or  "reargument^  and  provide  copies  of  same  to  the 
persons  entitled  thereto, 

233.2  Decisions 
See  233,1  Hearings 

233.3  Judicial  Review 

GA»  CODE  ANN,  Chapter  SB-2i4  Placement  of  children!  licensing  and 
irepeetion  of  child  welfare  agencies. 

Any  applicant  or  licensee  aggrieved  by  the  decision  of  the  board  or  the 
deelrion  of  the  committer,  as^  the  ease  may  bef  may  obtain  judicial  review 
thereof  by  filing  a  petition  in  the  superior  court  of  the  county  where  the  chfld 
welfare  agency  concerned  is  located-  The  petition  shall  plainly  specify  the 
action  complained  of*  set  forth  the  relief  sought,  and  facts  and  circumstances 
supporting  the  petitioner's  right  to  such  relief* 

Any  chfld  welfare  agency  that  stall  operate  without  a  license  issued  by.  the 
division  shall  be  guilty  of  a  misdemeanor  and  shall  be  fined  not  less  than  $50, 
nor  more  than  $200  for  each  such  offense*  Each  day  of  operation  without  a 
license  shall  constitute  a  separate  offense. 
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The  Department  of  Human  Resources  may*  without  regard  to  the  availability 
of  other  remedies  including  administrative  remedies,  seek  an  injunction 
against  the  continued  operation  of  a  child  welfare  agency  without  a  license  for 
the  continued  operation  of  a  child  welfare  agency  In  willful  violation  of  this 
Chapter  or  of  any  regulation  of  the  department  or  in  violation  of  any  order  of 
the  Board  of  Human  Resource. 


300,  ADMINISTRATION 

310.  GENERAL  ADMINISTRATION 

311.  General  Administrative  Requirements 
n  Administration, 

Licensir^  of  a  day  care  center  shall  be  e^htirgent  upon  the  center  meeting  all 
laws,  regulations,  rules  and  ordinances  of  State  and  local  governments  which 
apply  to  its  operation. 

The  legal  responsibility  for  the  director  of  the  center  and  the  care  of  the 

children  shall  be  clearly  defined  and  the  person  or  persons  to  whom  this 

# 

responsibility  may  be  delegated  clearly  defined  in  writing, 

m 

There  shall  be  at  aU  times  a  responsible  person  on  the  premises  who,  by 
definition  of  job  or  delegated  authority,  is  responsible  for  the  administration 
of  the  day  care  center, 

^^e  responsibilities  of  the  director  and/or  owner  shall  be  to  state  clearly  the 
purpose  of 'the  program,  to  develop  the  policies  of  the  day  care  center,  to 
establish  and  maintain  an  adequate  financial  structure,  and  to  implement1  the 
policies  of  the  center. 

The  day  eve  center  shall  have  available  to  the  parent  or  person  legally 
responsible  for  a  child  enrolled  in  the  center,  a  copy  of  the  State  Minimum 
Requirements  for  Day  Care  Centers*     n  s  > 
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The  day  care  center  shall  have  In  writing  and  available  to  all  parents  a 
description  of  the  services  offered,  This  description  shall  include: 
Policy  and  procedure. 

Chilean  served  (majdmum  and  minimum  ^je,  etc*), 

The  days  and  hours  the  center  is  open,  holidays  observed  and  dates 
center  is  closed, 

Chil*enfs  program  including  nutrition,  health  and  activities, 

AH  day  care  centers  shall  report  to  the  local  Licenring  Unit,  Department  of 

Human  Resources,  wH^in  twenty-fair  hours,  the  following: 
Change  of  directorship  or  closing  of  center. 
Death  or  serious  injury  to  any  person  while  in  the  center's  care, 
Any  fire,  explosion  or  natural  disaster* 

Since  the  license  is  not  transf  erable,  a  potential  change  in  ownership  shaU  be 
reported  at  le^st  two  weeks  prior  to  the  change. 

License  and  other  permits  shall  be  posted  at  some  point  near  the  entranced 
part  of  the  facility  that  is  open  to  view  by  the  public, 

All  day  ewe  centers  sponsored  by  eommimity  organizations  and/or  all 
non-profit  Bay  care  centers  shaU  have  a  governing  board  responsible  for  its 
proper  function  in  accordance  with  its  purpose?, 

312.  Telephone 
vm  Equipment. 

There  shall  be  a  telephone  in  the  day  care  center. 

313,  Proof  of  Operator  financial  Capabilities 
Not  specified 
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314,  Insurance 
Hot  specified 

320,  PERSONNEL 


32L  Publication  of  Personnel  PoUeies 
Not  specified^ 


322,  Constraints  Against  Employment 
Not  specified 


330,  NON-DISCRIMINATION 

SSL     Requirements  Prohibiting  Discrimination  * 
Not  specified 

34Qe     RECORDS  REQUIREMENTS 
IV  Records.  * 

The  day  care  center  shall  keep  the  following  records  on  file  in  an  organised 
and  accessible  manner  in  the  center:  * 

Daily  attendance  records*  • 

Records  6f  individual  children  including: 

Identifying  information  (child's  name,  blrthdate,  parentfs  or 
guardian's  name,  home  and  business  address,  telephone  numbers). 

Name,  adftres£  and  telephone  number  of  persons  to  contact  in 
emergencies  inciting  family  physician. 
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Evidence  of  *en  annual  review  of  the  health  status  of  each  child 
(including  preadmission  evaluation)  by  a  responsible  health  source 
(i.e*,  physician,  health  agency  or  other  qualified  provider  of  health 
services). 

Evidence  of  current  required  immunizations  appropriate  to  the 
child's  age  (B^T*,  polio,  measles,  and  rubella)* 

Description  of  accidents  or  illnesses  occurring  while  child  is  in  the 
center's  ewe,  including  date,  time  and  conditions  under  which  it 
occurred  and  action  taken* 

Parental  agreement* 

342*  Staff 
IV  Records* 

The  day  care  center  sh^ll  keep  the  following  records  of  individual  employees 
on  file  in  an  organised  and  accessible  manner  in  the  center: 
lentifying  information. 
Qualifications* 
References. 
—     Employment  history. 
Employment  date* 

Medical  statement  from  physician,  health  consultant  or  community 
health  agency. 

Appointment  Statement  or  employment  contract  (conditions  of 
employment), 
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343*     Child  Eligibility  and  Enrollment  Requirements 
n  Administration* 

The  day  care  center  shall  develop  a  written  plan  and  follow  it  for  enrollment 
of  children.  This  plan  shall  include  an  interview  in  person  with  the  parent  or 
guardian  of  the  child  for  the  purpose  of  discussing  poHeies  and  procedures  and 
for  securing  from  the  parent  the  following  information: 
Age  and  physical  condition  of  the  child. 

Name,  address  and  telephone  number  at  home  and  at  work  for  parent  or 
guardian, 

-Signed  agreement  between  parent  and  day  eare  center  which  includes 
name,  address  and  telephone  nurnb^*  of  person  or  persons  to  be  called  in 
an  emergency  when  parent  cannot  be  reached;  permission  for  the  day 
care  center  to  secure  nredical  help  in  time  of  emergency;  plan  for 
payment  of  fees;  name,  address  and  telephone  number  of  person(s)  to 
whom*  the  child  may  be  released. 

Signed  parental  agreement  for   chfld(ren)  to  participate  in  water 
1  activities  (wading  and  swimming),  field  trips  and  other  activities  away 
from  the  center. 

Responsibility  for  escorting  child  to  and  from  transportation  vehicle  if 
transportation  is  provided. 

344.     ChUd  Abuse  Reporting 

Not  specified  /  / 
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345*     Confidentiality  of  Records  Requirements 
D  Administration, 

Information  pertaining  to  an  individual  child  shall  not  be  disclosed  to  persons 
other  than  the  center  staff  or  other  authorized  personnel  imless  the  parent(s) 
of  the  child  has  granted  written  permission  or  in  an  emergency* 


400,  GROUP  COMPOSITIONS  OF  CHILDREN 
4*3,      STAFF/CHILD  RATIO  REQUIREMENTS 
41L      StafiVChild  Ratio  as  of  March,  1881 
m  Staff, 

The  minimum  teacher/child  ratios  In  centers  and  on  playgroundf  shall  be  as 

follows:  '  - 

Group  Age  No,  of  Adults     .      No,  of  ChttaBen 

Infancy  —  ISmos*  1  5-7 

18  mos.   —  3  yrs,  1  8-10 

3—  4  yew  I  10-15 

4—  5  f  aars  I  15-18 

5—  6  years  I  15*  -  28 
7  &  older  I  20-25 

Directors  shall  make  provMons  foe  maintaining  these  ratios  in  case  of  illness 

or  absence  of  regular  staff, 

■  »  * 

412,     Methods  of  Computing  Staff /Child  Ratios 
Not  specified 

420,     GROUP  SIZE 

—   43G 

42L     Group  Size  as  of  March,  1881 
See41L  Staff/Chad  Ratio  as  of  March,  1981 
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422.     Methods  of  Computing  Group  Size 
Not  specified 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS  * 
510,      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 
51L  Age 
m  Staff. 

Persons  under  18  years  of  age  shall  not  assume  sole  responsibility  for  a  group 
of  children. 

* 

512,  Health 
m  Staff* 

There  shall  be  evidence  of  preemployment  and  annual  review  of  the  health 
status  of  each  adult  in  the  center  by  a  responsible  health  source  (e-g-,  personal 
physician,  health  consultant  or  commimity  health  agency). 

513*  Education 

in  Staff/  i 
AH  directors  and  staff  memb«  who  have  responsibility  for  planning  and 
supervising  chfl*enfs  programs  or  who  are  woridng  with  chfl^en  shall  present 
evidence  of  completing  recent  training  (within  three  years)  in  the  field  of  chfld 
ewe.  Training  course  currieulums  other  thin  those  provided  by  accredited 
schools  shall  have  prior  written  approval  of  the  Licensing  Unit* 

Persons  giving  care  to  ehfidfrm  under  three  yeari  of  age  ahaU  haw  special 
knowledge  about  their  care  and  shall  participate  in  courses*  workshops  and 

institutes  related  to  the  child  under  three  when  such  training  is  available* 

* 

15. 
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514*  Experience 
m  Staff* 

All  staff  members  shall  show  evidence  of  good  character*  present  evidence  of 
good  phydoal,  mental  and  emotional  healthf  sho$r  an  understanding  of  chU*eh| 
be  adaptable  to  a  variety  of  rituations§  and  be  willing  to  grow  in  knowledge 
about  children  through  participation  in  regular,  in-service  training, 

VH  Health  and  Safety,  ^         ^  9 

Staff  shall  have  knowledge  of  baric  health  needs  and  health  problems  of 

children  such  as  mental  health,  physical  health,  nutritional  health, 

520,     PROGRAM  DIRECTOR  QUALIFICATIONS 

52L  Age 
See  511,  Age 

522,  Health 
See  512,  Health 

523,  Education 
See  513,  Education 

524*    Experience  . 

Q  Administration* 

The  director  and/or  owner  of  the  Ay  care  center  shall  be  a  person  who  has 
evidence  of  good  character.  The  person  shall  demonstrate  knowledge  of  the 
growth  and  developmental  needs  of  children  through  experience  and  recent 
training  and  shall  show  an  understanding  of  the  role  of  day  care  in  meeting  the 
needs  of  children  and  families. 
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530.     SUPPORT  STAFF  QUALIFICATIONS 


m  staff. 

If  volunteers  are  used,  the  responsibilities  assigned  to  them  and  their 
qualifications  shall  be  in  accord  with  the  personnel  policies  of  the  day  care 
center  and  at  no  time  shall  a  volimteer  regularly  replace  a  staff  worker  in 
order  to  maintain  minimum  standards  of  adult-child  ratio. 

540.     POST  BMPLQYMENT/IN-SERYICB;  ORIENTATION  AND  TRAINING 

54L     Program  Director 
See  513,  Education 

542.    Child  Caregiver  Staff 
See  513.  Education 

543*    Suppjprt  Staff 
See  513.  Education 

600.  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

*  / 
610.      PROGRAM  REQUIREMENTS 

61L      Program  of  Activities 

V  Children1!  Progranu 

Prograrh  planning  stall  consider  the  age  and  developmental  level  of  the 
children,  the  needs  of  individual  Chilean,  the  experience  offered  children  in 
their  home  and  goals  which  children's  families  have  for  them, 

A  flexible  daily  schedule  f  or  each  age  group  shall  be  posted  in  their  area* 
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When  planning  the  program,  the  staffs  shall  make  provision  for: 

-Pinre^ Tor  special  attention  fOT  children  who  need  it  (new  children, 
emotionally  upset  ehil*en,  etc). 

A  variety  of  materials  and  activities  which  permit  children  to  make 
choi  cm* 

Daily  activities  with  music,  science,  literature,  dramatics,  art, 
language,  manipulative  activities,  large  muscle  activities,  etc** 

Regularity  in  the  schedule  and  a  routine  for  J  meals,  snacks,  naps, 
washing  up,  * 

Quiet  activities  which  are  teacher  directed  in  the  late  afternoon  when 
children  are  waiting  to  go  home  and  are  tired  from  the  long  day  in  the 
center* 

Opportunities  for  ehfl*en  to  pla^  alone  as  well  as  in  groups* 

Nap  time  for  all  pr#-sehool  age  children  and  a  rest  period  for  all  school 
children  who  spend  the  day  in  the  center.  Length  of  time  for  rest 
period  shall  be  kept  flexible  in  order  to  meet  Individual  needs* 

Quiet  activities  for  ehfldren  who  do  not  sleep.  ChU*en  who  do  not  fall 
asleep  shall  remain  on  cots  no  more  than  one  tour. 

When  operatic  the  program  the  staff  shaUi 

Assist  and  encourage  the  chad  in  becoming  independent* 

Assist,  where  needed,  in  the  development  of  self-help  skills  such  as 
washing  hands  and  face,  dressing,  eating  and  toileting. 
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Provide  time  so  that  each  child  may  proceed  at  his  own  rate  of  speed. 

Allow  children  to  move  from  one  activity  to  Another. 

r 

Permit  chll*en  to  go  to  the  toilet  and  get  water  as  they  feel  the  need. 

Insure  that  performance  standards  are  set  at  a  level  within  the  range  of 
the  chfl*enfs  abilities  and  encourage  ehfl^en  to  meet  these  standards. 

Insure  that  the  length  of  time  which  children  spend  in  any  one  group 
activity  is  determined  by  the  developmental  level  of  the  children; 
usually  the  younger  child  has  a  shorter  attention  span. 

Make  provision  for  active  and  vigorous  play  such  as  water  play, 
pounding,  molding  clay,  digging,  etc*,  and  provide  suitable  space  and 
equipment* 

When  opera  ting  the  program,  staff  shall  avoid; 

i  f 
Long  hours  of  unneee^arily  rigorous  practice  for  programs,  recitals, 

special  events,  etc, 

Keeping  ohfl^en  waiting  in  lines  or  assembled  in  large  groups  in  the 
interval  between  activities. 

Formal  instruction  in  academic  sttojects  beyond  the  developmental  level 
of  the  ehfl*en, 

m 

Loud,  profane  or  abusive  language, 
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612,  Program  Equipment  and  Materials 
Vin  Equipment, 

There  shall  be  in  the  day  care  center  the  equipment  necessary  to  facilitate  the 
program  and  such  furnishings  and  equipment  shall  be  sufficient  in  quantity  to 
insure  that  each  child  shall  have  opportunity  to  participate  in  many  kinds  of 
activities  appropriate  for  the  developmental  level  of  children  in  care* 

Play  equipment  shall  be  stored  in  low  open  shelves,  easily  accessible  tb 
children. 

Furnishings  shall  include  appropriate  mzed  tables,  chairs  and  storage  space 
sufficient  for  all  children  served  and  the  program  planned.  There  shall  be 
available  one  cot,  a  sheet,  a  lightweight  cover,  and  one  chair  for  each  child 
enrolled- 

There  shall  be  sufficient  outdoor  equipment  to  provide  a  varied  outdoor 

program  for  ehUdte'en,  7*: 

--  * 

613.  Nap  Provision 
V  ChU*enfs  Program, 

When  planning  the  program,  the  staffs  shall  make  provision  f ort 

Alternate  periods  of  active  play  and  quiet  periods.  There  should  be 
quiet  periods  before  lunch,  before  unusually  stimulating  experiences, 
after  vigorous  play* 

Nap  time  for  all  pre-school  age  children  and  a  rest  period  for  all  school 
children  who  spend  the  day  in  the  center.  Length  of  time  for  rest 
period  shall  be  kept  flexible  in  order  to  meet  individual  needs. 
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When  operating  the  prog  ram  the  staff  ?  halls 

Set  up  a  quiet,  dim  area  for  naps.  Cots  shall  be  placed  with  one  foot  of 
space  from  eot  to  cot  and  children  placed  on  cots  with  a  distance  of 
four  feet  from  hm&g  to  head.  Children  shall  be  sipervised  by  a 
responsible  adult  throughout  the  nap  period,  Cots  shall  be  large  enough 
to  permit  ehU^en  freedom  ©f  movement*  There  shall  be  an  aisle  of  at 
least  two  feet  between  rows  of  eots. 

VIII .  Equipment. 

Cots,  sheets  and  lightweight  covers  shall  be  marked  for  individual  use, 

The  day  care  center  shall  provide  for  each  infant  an  indiv  dual  crib,  a 
waterproof  mattress,  and  linens.  Crib  size  shall  be  determined  by  the  size  and 
age  of  the  child, 

614.     Discipline  and  Guidance 

V  Children1!  Program, 

Staff  shall  avoid  uring  any  disciplinary  techniques  which  are  hurtful, 
frightening,  mentally  or  physically  injurious,  or  humiliating  to  the  child,  and 
associating  punishment  with  food,  rest,  isolation  because  of  illness,  or  toilet 
training, 

i 

VI  Nutrition  and  Food  Service, 

No  child  stall  be  deprived  of  meals  and  snacks  or  forced  to  eat  as  a 
punishment,  nor  shall  meals  and  snacks  be  used  as  a  reward. 
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700.  HEALTH  AND  SAgETY 

710.  HEALTH 

711.  General  Health  Requirements 
VII  Health  and  Safety, 

N©  staff  person  or  volunteer  who  is  suffering  from  a  contagious  disease  or 
illness  shall  be  present  in  the  center. 

Parents'  or  guardians  of  all  children  enrolled  and  local  health  officials  shall  be 
notified  when  a  communicable  disease  has  been  introduced  into  the  center. 

712.  Health  Assessments 
VII  Health  and  Safety, 

For  every  child  admitted  for  regular  care  or  frequent  Tfdrop-inff  care  there 
shall  be  on  {ilea  recent  statement  from  a  phymoian  or  health  agency  that  the 
child  is^^rood  health  and  that  any  known  special  condition  is  under  treatment. 


713.  Immunizations 
See  341,  Chile* en 


714*  Sanitation 


Vn  Heplth  and  Safety, 

In  order  to  protect  and  promote  the  health  and  safety  of  children*  the  oentcsr 
shall  maintain  the  roemkln  which  the  children  are  housed  clean  and  odor  free 
and  require  that  the  staff  keep  the  chfl*en  clean,  *y  and  comfortable*  Bed 
linens  shall  be  kept  clean  and  dry. 

Diaper  changing,  soiled  linens  and  diapers  shall  be  handled  in  a  sanitary 
manner.  , 
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Staff  members  shall  practice  adequate  personal  hygiene  such  as  washing  hands 
thoroughly  at  meal  time  and  between  diaper  changes,  Separate  equipment  for 
diapering  each  child  shall  be  used. 

VIII  Equipment, 

individual  washcloths  and  towels  shall  be  provided  for  all  children.  Paper 
towels  may  be  substituted  for  groups  other  than  the  Infant  and  toddler  groups* 

Each  child  shall  be  provided  a  single  service  drinking  cup  when  approved 
drinking  fountains  are  not  available.  Cups  shall  be  discarded  after  each  use, 

IX  Building  and  Grounds.  — 

The  grounds  shall  be  kept  clean  and  free  from  litter, 

715,  Daily  Illness  Screening 
Not  specified 

716,  Care  of  Side  Chil^'en 

* 

VD  Health  and  Safety* 

Every  center  shall  clearly  define  its  poll^  on  rare  of  children  with 
com  mimi  cable  disease  or  acute  illness*  - 

Any  child  showing  symptoms  of  illness  during  the  day  shall  be  removed  from 
the  group  to  the  quiet  area  where  he  shall  receive  necessary  attention  until 
such, time  as  the  cohter  and- his  parents  can  make  plans  for  his  care  elsewhere, 
or  until  he  is  ready  to  return  to  the  group- 

Parents  shall  be  notified  immediately  of  any  illness  or  injury  to  the  child  in  the 
center  and  their  specific  instructions  regarding  action  to  be  taken  stall,  be 
obtained* 
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The  center  shall  have  a  written  arrangement  with  a  nearby  physician,  clinic  or 
hospital  so  that  immediate  treatment  can  be  obtained  in  emergencies, 

717,  Medication  and  SpecialsPtet  Provisions 
VII  Health  and  Safety, 

N©  medication  shall  be  ghren  by  the  staff  except  in  special  circumstances 
arranged  by  the  Center  Administrator  at  which  time  a  signed  note  from  parent 
or  guardian  giving  permission  must  be  on  fUe  in  the  center, 

718,  Waiter  of  Health  Requirements 
Not  specified 

720,  SAFETY 

721,  General  Safety  Requirements 

IX  Building  and  Grounds, 

Hazardous  maintenance  and  construction  work  shall  take  place  only  during 
hours  children  are  not  in  the  center. 

Climbing  equipment  and  swings  shall  have  a  resilient  surface  beneath  and  shall 
be  securely  stationed, 

The  outdoor  pla^  space  shall  have  a  surfer  suitable  for  varied  activities. 
Hard  surfaces*  such  as  gravel  or  paving  shall  be  kept  to  a  minimum.  Some 
shade  shall  be  provided, 

9 

722e     Fire  Safety  Requirements 

X  Fire  Safety  Requirements,  , 

An  approved  fire  evacuation  *B1  shall  be  executed  not  less  than  once  per 
month,  Records  of  drills  shall  be  maintained  for  review  by  Fire  Safety 
Inspectors.  The  record  shall  include  the  date  and  time  of  the  drfll  as  well  as 
any  problems  encountered  and  action  taken  to  correct  problems* 
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The  center  shall  be  kept  free  of  unnecessary  combustible  material  and  fire 
hazards, 

Wastebaskets  and  other  waste  containers  shall  be  of  metal  or  non-combustible 
material  approved  by  the  State  Fire  Marshal's  office. 

Closet  doop^tatohes  shall  be  such  that  ch£L*en  can  open  the  door  from  ireide 
the  closet. 

Bathroom  and  other  irisfSe  door  locks  shall  be  designed  to  permit  opening  of 
the  locked  room  from  the  ouWde  olthyroom  in  an  emergency  and  the  opening 
device  shall  be  readily  aeeessiale/io  the  staff, 

Use  of  floors  above  the  floor  of  exit  discharge  (ground  flnor)  shall  be  approved 
only  in  accordance  with  the  type  of  construction  as  listed  in  the  1973  Life 
Safety  Code,.  ■ 

The  center  shall  formulate  and  post  in  each  room  in  a  place  clearly  visible  a 
plan  for  evacuation  of  the  building  in  case  of  fire,  AU  employees  shall  be 
instructed  and  kept  informed  respecting  their  duties  under  the  plan/ 

Electric  outlets  within  reach  of  children  shaU  be  plugged  or  covered, 

'* 

Heating  systems,  to  be  approved,  shaU  have  adequate  protective  coverings  or 
guards  to  insure  that  children  coming  into  contact  with,  them  shaU  not  be 
burned*  ■  All  fut  1  heating  equipment  shall  be  properly  vented  to  the  outside 
air.  Gas  fired  heating  equipment  srUQl  be  provided  with  approved  automatic 
safety  pilots.  Fuel  oU  fired  heating  equipment  shaU  be  in  a  room  segregated 
from  occupied  spaces  by  one  hour  fire  rated  construction^ 
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Portable  fire  extinguishers  shall  be  provided  so  that  at  least  one  2Z  r^tidflre 
extinguisher  to  provided  for  each  3,000  square  feet  of  floor  space  with  not  less 
.  than  one  per  floor,  In  addition,  at  least  one  10  pound  CQ2  or  5' pound  dry 
chemical  ^pctinguisher  shall  be  provided  for  kitchens* 

A  multipurp^e  ABC  extinguisher  per  floor  for  each  3,000  square  feet  with  at 
least  a  2A  rating  may  be  used  in  Ueu  of  the  extinguishers  noted  above. 
Extinguishers  shall  be  readily  accessible  to  the  staff*  Extinguisher3  shall  be 
serviced  annually  in  accordance  with  NFPA  Standard  10A.  They  shaft  be 
hydrostatieaUy  tested  in  accordance  with  the  noted  standard  every  fiveynrs* 
All  staff  members  shall  be  trained  to  use  portable  fire  extinguishers* 

Reeeptael^  and  outlets  services  b$  extension  cord  type  wiring  are  prohibited* 

723*  Transportation 

n  Administration, 

Each  day  care  center  shall  have  a  safe  vehicle  and  a  licensed  driver  available 
at  the  center  at  all  times,  *  * 

XI  Transportation, 

Each  day  care  center  shall  have  In  writing  a  plan  for  transportation 
which  shall  include  the  following  information* 

A  current  list  of  the  ehfldten  transported. 

The  distance  each  child  is  transported. 

The  name  of  each  driver, 

The  year*  make  and  the  model  of  each  vehicle  used. 
The  name,  address  of  the  insurance  company  or  agent, 

A  fflgned  agreement  with  parente  which  insures  that  parents  tirp!r§nt 
substitutes  will  supervise  the  children  imtil  they  are  on  board  the 
transporting  vehicle  and  wiU  be  available  to  a^ume  respongibility  for 
chflcfren  when  they  are  returned  home. 


DAY  CARE  CENTERS  GEORGIA 

The  pick  up  and  delivery  times  of  eaeti  child  transported* 

Procedure  to  be  follow     when  parent  is  not  at  home  to  receive  child. 

Transporting  vehicles  shall  be  parked  so  that  no  child  will  have  to  cross  the 
street  in  order  t©  meet  it  or  in  order  to  arrive  at  a  destination. 

Unless  accompanied  by  his  parents,  no  child  shall  be  required  to  travel  more 
than  45  minutes  on  *iaeh  trip  between  his  home  and  the  day  care  center. 

Vehicle  used  for  transporting  children  ghall  bp-  kept  in  safe  t  operating 
condition,  licensed  in  accordance  with  state  laws,  and  bear  a  current 
inspection  sticker  as  requirecj  by  the  Georgia  Department  of  Public  Safety, 

s' 

Any  vehicle  used  for  J^m  transportation  ©f  chfldAn  shall  be  provided  with 
safety  door  locks  or  equipped  so  chOcfren  cannot\6pen  the  dooS, 

The  number  of  children  occupying  or  the  loading  limit  for  any  vehicle  used  for 
transporting  chfl*en  shall  n©t  exceed  20  pweent  above  the  manufacturer's 
rated  seating  capacity  of  the  vehicle,  It  fa  the  responsibility  of  the  center  to 
obtain  the  manufaetmier|s  rated  seating^eapaeity  and  adhere  to  it  at  all  times. 

Children  shall  be  seated  in  a  comfortable,  safe  and  adequate  space  at  aU  times 
when  the  vehicle  is  in  motion,  * 

Chil*rfb  under  19  months  of  age  shall  .either  be  held  in  the  arms  of  the 
non-dfivifljf  adult  or  be  provided  with  approved  infant  seats  or  carriers*  No 
more  than  two  infants  shall  be  the  responsibility  of  any  one  non-living  adult 
while  ehtidfen  are  being  transported. 
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Each  vehicle  used  tor  trafissportlng  children  shall  be  uieluttered,  thoroughly 
clean  and  free  of  ha&irdeu#  (Objects  at  all  times. 

Children  shall  not  be  left  Ufi^Bttended  in  a  vehicle. 

«. 

The  motor  shall  be  MM  <?^Tf?  key  removed  and  brakes  set  any  time  the  driver 
leaves  the  bus, 

Every  vehicle  shall  be  tfliEjipped  with  at  least  a  four  pound  CO^  or  four 
pound  dry  chemical  tfi  fifi  ^  extinguisher  (suitable  for  Class  B  fire). 

Children  in  transportation  v^ehieles  shall  have  at  least  one  adult  supervisor  at 
all  times.  A  minimum  of  ttwo  adults  (the  driver  and  non-driver)  is  required 
when  ehn*en  un  dir  thfM  are  transported,  when  handicapped  children  are 
transported,  and  fcrhenrnorg  ~  than  six  children  occupy  the  vehicle. 

There  shall  be  no  more  thari  ~  three  persons  in  the  front  seat  including  the  driver. 

Chfldren  shall  not  bi  permit  =ted  to  ride  in  the  front  seat  unless  each  such  child 
be  secured  with  an  ayt&mopiEQe  Beat  belt, 

Windows  in  the  transport^*  on  vehicle  shall  not  be  more  than  50  percent  open 
at  any  time, 

* 

Drivers  of  transportation  velWiieles  shall  have  a  valid  drivers  license. 

Drivers  shall  meet  ttii  sam^  general  qualifications  as  those  set  forth  for  other 
members  of  the  day  (ire  iW-mff. 

r 

Driven  shall  have  trsihing  ir»  first  aid  or  medical  self-help. 
The  vehicle  shall  bt'equipp€«"d  with  a  first  aid  kit. 
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724-     Safety  Requirements  for  Equipment 
VIH  Equipment, 

All  equipment  shall  be  safe,  shall  be  kept  clean  and  in  usable  condition, 
Special  sanitary  care  shall  be  given  to  equipment  and  materials  mouthed  by 
infants  and 'toddlers,  *  . 

725*     Water  Activities  (Including  Swimming) 

■* 

V  CM dr en's  Program, 

For  program  activities  in  water  (wading  and  swimming): 

There  shall  be  continuous  supervimon  by  a  minimum  of  two  adults* 

At  least  one  person  with  the  equivalent  of  a  senior  Life  Saving 
Certificate  shall  be  on  duty  when  swimming  areas  are  used. 

At  least  one  person  trained  in  water  safety  procedures  shall  be  on  duty 
when  wading  pools  are  used. 

Staff  shall  be  appropriately  Messed  for  entering  the  water  in  an 
emwgeney. 

The  number  and  ages  of  the  chfl*en  udng  either  swimming  or  wading 
areas  shall  be  limited  at  any  one  time  to  allow  appropriate  supervision. 

A  staff/child  ratio  of  at  least  *  1  -  4  shall  be  maintained  when 
non-swimmers  are  using  the  swimming  area* 

IX  Building  and  Grounds, 

Swimming  and  wading  pools  shall  be  treated  and  kept  clean,  and  shall  bi 
inaccessible  to  children  when  not  supervised* 
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726,  terngpcy  FrocedUJFes 
VH  Health  and  Safety. 

Emergency  plans  for  fir^  ^  thunderstorms,  tornadoes,  etc.,  shall  be  posted  In 
each  ro^ou 

727.  girgtAld  Supplies 
VII  Health  and  Safety, 

A  first  aid  kit  equipped  ^wrfth  soap,  bandaids,  sterile  gauge  squares,  adhesive 
tape,  thermometer,  and  t^^eezers  shall  be  maintained, 

■  T 

800,   fr^UTRITION  AND  FOOD  SERVICE 

810,  gtfflTION 

8tL    "  Nutritional  Requirements 

VI  Nutrition  and  Food  Ser^vice, 

Meals  carved  In  the  day  sere  center  shall  be  planned  with  the  child's  daily  food,, 
needs  in  ttiindand  shall  co^nplement  the  meals  served  in  the  child's  own  home, 

ChU*%fi  rto  0f  in  cm^^  five  or  more  hours  shall  receive  a  minimum  of 
one-third  ot  their  nutrients  In  the  center;  a  nutritious  snack  of  breakfast,  a  hot 
noonday  weal,  and  a  midaf  ternoon  snack,  ChilA-en  stall  be  served  a  minimum 
of  8  omioesof  milk  per  dary , 

Children  ineare  ten  hours  or  more  shall  have  an  additional  meal*  either 
breakfast  or  supper,  depft^iding  i^on  hours  of  ewe.  Milk  shall  be  available  at 
this  mmK 

Fruits  and  fruit  juices  steall  be  included  in  snacks.  Soft  drinks,  fruit  flavored 
drinks  $u^tiasKoolaIde  ax**m  not  oonridered  to  be  adequate  snMks* 
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A  nutritious  afternoon  snack  shall  be  served  school  age  chflcfren. 
Snacks  shall  be  served  at  least  1-1 1/2  hours  prior  to  meals, 

Mealtime  shall  be  a  significant  learning  esqperieneei  Le,,  ehil^en  learn  what 
things  are  made  off  shapes,  textures,  etc.  Sufficient  time  and  a  chance  to 
enjoy  learning  to  eat  with  others  shall  be  provided. 

Current  menus  including  snacks  shall  be  posted  (and  followed?  in  the  center 
and  be  available  to  parents* 

812,     Waiver  of  Requirements 
Not  specified 

820,     FOOD  PREPARATION 

82L     Food  Preparation  and  Service  Requirements 
VI  Nutrition  and  Food  Service, 

Fiffniture  and  utensils  shall  be  of  a  size  appropriate  for  chosen.  There  shall 
be  enough  utensils  to  serve  adequately  all  the  children  enrolled, 

Food  service  facflities  and  program  shall  meet  the  Rules  and  Regulations  for 
Food  S^vice,  Georgia  Department  of  Human  Resources, 

900,  SOCIAL  SERVICES 

Not  specified 
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1000.   PARENT  PARTICIPATION 

n  Administration. 

The  director  shall  seek  to  establish  cpen  communication  with  the  parents*  such 
as  establishing  routine  visitation  times  in  the  center,  parent-teacher 
consultations  and  other  means  of  parent  involvement. 

The  parent  or  person  legally  responsible  for  a  child  enrolled  in  the  center  shall* 
at  any  time  the  child  is  in  attendance,  be  permitted  access  to  all  parts  of  the 
center. 


1100,  INFANTS  AND  TODDLERS 
1110.      PROGRAM  OF  ACTIVITIES 

V  Chil*ents  Program. 

For  children  under  three  years  of  ages 

The  staff  shall  plan  for  times  each  day  when  children  are  given 
individual  attention  and  stimulation  and  shall  provide  opportunity  for 
children  to  play  outside  cribs  and  playpens. 

When  weather  and  the  child's  health  permit,  each  child  shall  spend  some 
time  outdoors  daily. 

1120,     HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1130.     INFANT  NUTRITION 

VI  Nutrition  and  Food  Service. 

For  infants  imder  one  year  of  age,  the  center  shall  secure  from  the  parents  a 
formula  and  feeding  plan;  this  plan  shall  be  on  file  in  the  center  and  followed 
in  detail.  Formulas  shall  be  clearly  marked. 
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Pre-modified  formula  shall  be  available  in  case  a  formula  preparation  is 
spilled,  Unused  formula  shall  be  thrown  away  and  not  offered  at  the  next 
feeding, 

In  planning  diet,  the  introduction  of  solid  foods,  etc.,  for  infants,  the  day  care 
center  shall  follow  the  directions  of  the  parent  or  pediatrician.  In  lieu  of 
these*  ^The  Infants  Feeding  Booklet1*  shall  be  followed, 

Infants  shall  be  fed  Individually  and  those  unable  to  sit  alone  shall  be  held 
while  being  fed. 

1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,     PROGRAM  OF  ACTIVITIES 
Not  specified 

1220,    HEALTH  AND  SAFETY  REQUIREMENTS  t 
Not  specified 

1230,  STAFFING 
Not  specified 

1300,  SCHOOL  AGE  CHILDREN 
1310,     PROGRAM  OF  ACTIVITIES 


V  ChU^en's  Program, 

Day  care  centers  which  provide  care  for  children  enrolled  in  grade  school  shall 
plan  a  program  which  Is  appropriate  for  and  meets  the  needs  of  the  ehfl*en 
including  macks,  outside  play,  and  quiet  time  for  homework  and  games. 


DAY  CARE  CENTERS 


GEORGIA 


1320.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1400.  FACILITY  REQUIREMENTS 

1410.  SPACE 

VIII  Equipment. 

Each  child  shall  be  assigned  an  individual  hooks  and  shelf  space  or  locker 
(cubbie)  which  is  within  the  child's  reach. 

IX  Building  and  Grounds, 

The  building  or  portion  of  the  building  to  which  chiltfren  have  access  shall  be 
used  only  for  program  of  child  care  during  the  hours  that  the  center  is  in 
operation.  Children  under  three  years  of  age  shall  be  housed  in  separate  rooms 
from  older  children. 

Rooms  lower  than  three  feet  below  ground  level  on  all  sides  shall  not  be  used 
for  the  children's  activity  program,  Basement  areas  In  excess  of  25  linear  feet 
of  wall  space  from  a  window  shall  not  be  used  for  housing  of  children. 

The  Indoor  areas,  room  or  fooms,  used  for  the  play,  rest  and  eating  activities 
of  the  chilciren  shall  provide  at  least  thirty-five  square  feet  of  usable  space  for 
each  child  present  in  the  eentfer. 

There  shall  be  space  provided  outside  the  children's  play  area,  for  storage  of 
cots  and  equipment. 

The  outdoor  play  space  stall  be  safe,  easily  supervised  and  located  adjacent  to 
the  day  care  center,  or  which  can  be  reached  by  a  safe  route  or  method 
approved  by  the  Licensing  Staff,  It  shall  contain  ed  least  100  square  feet  of 
usable  play  space  per  child  in  any  groi^  using  the  play  area  at  one  time  and 
shall  provide  opportunity  for  many  kinds  of  experience, 
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The  playground  area  shall  be  fenced  or  otherwise  protected  (with  approved 
barriers)  from  traffic  or  other  outside  hazards* 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

IX  Building  and  Grounds, 

An  evenly  distributed  temperature  of  approximately  70  degrees  shall  be 
maintained  at  a  level  twenty-four  inches  above  the  floor. 

There  shall  be  artificial  lighting  t©  provide  a  minimum  of  twenty-five  to 
thirty-five  candle  power  in  play  areas  where  natural  light  fail^to  provide  this 
intensity. 

The  children's  playroom  shall  have  outside  windows  which  equal  not  less  than 
10  percent  of  the  floor  area  in  each  room,  windows  shall  be  so  low  that 
children  can  see  out.  Fifty  percent  of  required  windows  shall  be  operational 
with  approved  screens.  All  floor  level  windows  shall  have  protective  devices. 


1430.  EXITS 


IX  Building  and  Grounds, 

Hallways  shall  be  adequately  lighted,  provide  a  clear  passage  free  from 
obstructions!  and  terminate  with  approved  exits, 

X  Fire  Safety  Requirements, 

There  shall  be  at  least  two  approved  means  of  egress  from  each  floor  occupied 
for  day  care  or  related  occupancy.  Exit  access  styJXlead  to  at  least  two  exits 
remote  from  each  other  so  that  no  single  fire  caniblock  the  use  of  more  than 
one  means  of  egress*  I 

\ 

1440.    TOILETS  AND  LAVATORIES 

 ii.   —ii  ■  —    -r  -   *   , 

IX  Building  and  Grounds, 

Mi 

The  following  ratios  of  toilet  md  lavatory  facilities  shall  be  provided! 
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Number  of  Children  Toilets  and  Lavatories 


1 

-  12 

1 

13 

-  25 

2 

26 

-  50 

3 

51 

-  75 

4 

78 

-  100 

5 

101 

-  125 

6 

126 

-  150 

7 

151 

-  175 

3 

For  toddlers,  one  flush  toilet  must  be  available.  Two  nursery  chairs  may  be 
substituted  for  each  subsequent  required  toilet  for  the  toddler  group. 


1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
y  STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONING 
Not  specif  fed  / 

1520*  FIRE 

X  Fire  Safety  Requirements. 

All  day  care  centers  shall  comply  with  the  1973  Life  Safety  Code  of  the 
National  Fire  Protection  Association,  470  Atlantic  Avenue,  Boston, 
Massachusetts  02210,  except  as  modified  by  the  Board  of  Human  Resources. 
Any  such  modification  of  the  1973  Life  Safety  Code  shall  be  adopted  by  the 
Board  of  Human  Resources  as  standards  and  copies  shall  be  available  from  the 
Georgia  Department  of  Human  Resources. 

Fire  prevention  inspections  shall  be  conducted  monthly  by  a  trained  senior 
member  of  the  staff.  A  copy  of  the  latest  inspection  form  shall  b^  posted  in  a 
conspicuous  place  In  the  center. 


1530*  BUILDING 
Not  specified 
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1540,  HEALTH 
Not  specified 

1550,  SANITATION 
Nat  specified 

1560.    NEW  CONSTRUCTION 
IX  Building  and  Grounds, 

The  individual  or  agency  planning  the  .construction  of  a  new  center, 
remodeMf^,  or  adding  to  an  existing  structure  shall  first  have  the  plans 
approved  by  local  building  authorities,  In  those  areas  where  there  is  no  local 
building  code  the  Southern  Standard  Building  Code  shall  apply. 

Plans  for  construction  or  renovation  shall  be  submitted  to  the  Licensing  Unit 
for  approval. 

Location  of  facility  shall  be  approved  by  the  local  ^onirg  authority. 

The  fire  safety  requirements  specified  in  these  Rules  and  Regulations  shall 
apply  where  there  is  conflict  with  local  standards  unless  the  latter  are  more 
resWctive, 
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Exempt  where  otherwise  noted,  all  citations  are  from  the  Guapri  Department  of 
Public  Health  and  Social  Services,  Standards  for  Child  Care,  1^72. 

100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111.  Definition 

Section  I      General  Provisions, 

Child  Care  Facilities  means  any  person  or  place  which  receives  or  arranges 
placement  of  one  or  more  children  who  are  not  related  to  such  person,  whether 
for  gain  or  otherwise,  apart  from  the  parents  or  guardian,  with  or  without  the 
transfer  of  the  right  of  custody,  for  the  purpose  of  providing  regular  care  or 
training  for  such  child  or  ehiicfren  during  the  day  or  night,  or  both. 

/ 

Day  Care  Center,  A  group  care  facility  operated  under  public  or  private 
auspices  serving  twelve  or  more  children  for  a  portion  of  a  24-hour  day. 
Planned  activities  are  determined  by  the  child's  age,  development,  special 
needs,  family  situation,  and  hours  of  care,  * 

112.  Exelusjore  and  Exemptions 

Section  I      General  Provisions. 

No  license  is  required  for  the  following! 

care  of  a  relative,  friends,  or  neighbors  chttdfren),  with  or  without 
compensation,  where  the  person  furnishing  such  care  does  not  regularjy 
engage  in  such  activity  and  does  not  advertise  or  hold  himself  out  as 
conducting  a  chfld  ewe  facility. 
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parents  who?  on  a  mutually  cooperative  basis,  exchange  of  one  another1! 
Chilean* 

care  of  ehU*en  in  their  own  home. 

a  hospital,  clinic,  or  educational  institution* 

kindergarten  or  nursery  schools  operated  by  public  ©r  private 
elementary  or  secondary  level  school  systems, 

facilities  operated  in  connection  with  a  shopping  center  where  children 
are  received  while  parents  are  on  the  premises, 

facilities  operated  in  connection  with  a  church  whe^e  ehilefren  are 
received  while  parents  are  on  the  premises, 

113*      HHS  Day  Care  Compliance 
Not  specified 

120.  AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 

121.  Organization  of  the  Administrative  Unit 


DEPARTMENT  OF  PUBLIC  HEALTH 
AND  SOCIAL  SERVICES 


DIVISION  OF 
SOCIAL  SERVICES 


CHILD  WELFARE  UNIT 


LICENSING  STAFF 
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Guam  has  only  one  licensing  worker,  and  all  licenses  are  issued  and  revoked  at 
the  territorial  level, 

122.     Responsible  Official 

All  inquiritt  should  be  addressed  toi 

Administrator,  Diviaon  of  Social  Services 
Department  of  Public  Health  and  Social  Services 
P.  O,  Box  2816 
Agana^Guam  96910 
(671)  734-9912 


200,   LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  LICENSING  PROCESS 

211,  Promulgation  of  Regulations 
Section  I      General  Previa  em. 

The  Government  Code  of  Guam  authorizes  the  PepartmentSof  Public  Health 
and  Social  Services  to  adopt  standards  for  licensing  all  child  care  facilities,  to 
issue  licenses,  and  to  enstre  that  all  provisions  of  Public  Law  11-99  regarding 
Ucenring  are  carried  out.  The  Department  may  l^^eot  home,  center, 
institution,  or  place  of  the  performance  of  any  such  service, 

212,  Advisory  Body  and  Other  Community  Participation 


Net  specified 
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220,  LICENSING  PROCEDURE 

221,  Application  and  Issuance 
Section  I      General  Provisions  -  LieerBe, 

No  person*  association,  or  corporation  shall,  without  firs|  having  obtained  a 
license  from  the  Division,  operate  or  conduct  a  ehUtf  care  faeilltv,  either  with 
or  without  compensation, 
t 

222,  Fee  Charged 

Section  I       General  Provisions  -  Application  -  License  Fee, 

Application  for  license  or  renewal  of  Ueeree  of  dav  care  facilities  shall  include 

the  payment  of  a  nonrefundable  fee  according  to  the  f ollowinp  schedules 

Family  Day  Care  — —  -  $5,00 

Group  Day  Care  - —  -  - — —  10,00 
Day  Care  Center  —  —  —  25,00 

223*     Areas  of  Investigation 

Section  I  General  Frovirtore  -  Application  -  Issuance  of  LieefBe* 
If,  upon  examination,  the  Diviaon  is  satisfied  that  the  applicant  and  the 
facility  reasonably  meet  the  qualifications  and  standards  prescribed  for  the 
type  of  facility  for  which  application  for  Uceree  is  made,  it  shall  i^ue  to  the 
applicant  a  non-transf  erable  license  designating  <the  type  of  facility  provided 
for; "the  number  of  chfl^en  to  be  served,  the  period  for  which  the  license  is 
effective,  and  any  other  conditions  or  limitations  (such  as  age  or  sex  of  the 
chQcfren)*  The  Uceree  will  be  valid  only  with  respect  to  the  person  and  places 
specified.  It  shall  be  also  subject  to  review  when  there  is  a  change  in 
operating  policies. 

The  license  to  operate  a  child  core  facility  shall  be  prominently  displayed  at 
the  facility, 
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224.  License  Renewal 

Section  I      General  Provisions  -  Application- -  Renewal  of  License. 
Application  ■  for  renewal  of  a  license  shall  be  filed  20  days  prior  to  its 
expiration  each  year.  If*  upon  review,  the  Division  is  satisfied  that  the  facility 
continue  to  maintain  adequate  standarcb  pr^eribed  in  these  regulations,  it 
shall  renew  the  license* 

225.  Conditional/Provisonal  Licenses 

Section  I  General  Provisions  -  Application  -  Provisional  License, 
A  Provisional  License  may  be  issued  to  a  newly  established  faeflitv  or  to  an 
existing  facility  which  is  out  of  conformity  for  child  care  for  a  period  not  to 
exceed  six  months  to  allow  such  facility  reasonable  time^to  become  eligible 
for  full  license*  Renewal  of  a  provisional  license  shall  be  left  to  the 
Department's  discretion, 

226.  Substantial  Compliance 
Not  specified 

230,  ENFORCEMENT  PROCEDURES 

231,  FaeUityJni  pactions 

See  211*  Promulgation  of  Regulations 

232,  Denial,  Suspension,  Revocation  of  a  License 

Section  I      General  Provtmons  -  Application  -  Denial  of  License, 
If  the  application  study  indicate  that  the  operator  or  the  facility  does  not 
meet  applicable  standards,  the  license  shall  be  denied.   If  an  applicant  is 
denied  a  license,  a  letter  shall  be  written  to  the  applicant  stating  the  reasons 
for  denial, 
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Failure  to  comply  with  any  rule  or  regulation,  or  refusal  to  renew  the  license 
of  any  child  care  facility  Is  reason  for  revocation  or  suspension  of  a  permit  or 
license  by  the  Division, 

233*     Remedies  and  Sanctions 

233.1  Hearings 

Section  1      General  Provisions  -  Application  -  Hearing  * 

Any  person  whose  permit  or  license  is  denied,  revoked,  or  suspended  shall  have 
the  right  to  a  hearing  with  the  Director  of  the  Department  or  his  designate, 
provided  such  4pp^al  ii  made  in  writing  not  later  than  twenty  days  after 
receipt  of  the  notice  of  denial,  suspension,  or  revocation, 

233.2  Decisions 
Not  specified 

233.3  Judicial  Review  . 
Nat  specified 

* 

300,  ADMINISTRATION 

310.      GENERAL  ADMINISTRATION 

.  311,      General  Administrative  Requirements 

Section  n.    Day  Owe  Centers  -  Organization  and  Administration. 
The  organization  of  a  center  shall  be  such  that  legal  responsibility  is  clearly 
defined   and   administrative  authority  specifically  placed.  Administrative 
responsibility  shall  belong  to  the  owner/operator.   In  the  case  of  a  group 
sponsored  center*  responsibility  shall  belong  to  a  board  of  directors,  Decisions 
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pertaining  to  the  policies  and  procedures  of  a  child  care,  staff  employment , 
finances,  and  the  total  organization  of  the  service  shall  be  made  bv  the 
ner/ operator  or  the  group  sponsored  center  —  the  board  of  directors, 

Eft  center  shall  have  a  written  statement  of  operating  policies  and 
procediffes.  The  statement  ihali  include  name  of  the  owner,  purpose  and  goals 
of  center,  ages  of  children  accepted,  hours  of  operation,  information  regarding 
meals,  maximum  number  of  ehUctent  fees  and  plan  of  payment,  regulations 
regarding  illness  of  children,  enrollment  procedures,  and  staff^ehfld  ratios,  In 
addition,  operators  are  iffged  to  develop  and  record  policies  pertaining  to 
personnel  practices,  ^ 

There  shall  be  at  least  two  adults  on  duty  at  all  times,  No  staff  person  shall 
be  on  duty  with  the  children  for  more  than  8  continuous  hours,  \ 

Each  center  shall  keep  the  following  recorcbi  ^ 
Statement  of  operational  policies. 

List  of  current  staff,  Including  ages,  training,  experience,  and  health 
record, 
Dally  schedulef 
Daily  menu, 

Emergency  information, 
Where  parents  can  be  located 
Name  of  family  physician 

Written  consent  to  call  another  phyacian  if  necessary 
Roster  of  enrolled  children. 
Daily  attendance  record  by  name  and  age, 
Completed  application  form  for  each  child, 

Chad's  health  record  showing  date  of  last  physical  examination,  list  and 
dates  of*  inoculations  and  vaccinations,  and 
Sanitation,  building,  and  fire  permits, 
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The  director  shall  be  responsible  fon 

The  overall  administration  of  the  center. 
Setting  up  written  personnel  policies  for  all  staff, 
Hiring  of  staff, 

Designating  staff  responsibilities,  and 
Arranging  for  health  supervision  of  children, 

312,  Telephone 

Section  II  Day  Care  Centers  -  Physical  Plant  -  Health,  Cleanliness  and  Safety, 
Telephone  or  other  suitable  means  of  transportation  or  communication  for 
emergency  purposes  shall  be  provided „ 

313s     Proof  of  Operator  Financial  Capabilities 
Not  specified 

314,  Insurance 
Not  specified 

320*  PERSONNEL 

321,  Publication  of  Personnel  Policies 
Not  specified 

322,  Constraints  Against  Employment 
Not  specified 

330,  NON-DISCRIMmATION 

33L     Requirements  Prohibiting  Discrimination 
Not  specified 
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340,  RECORDS  REQUIREMENTS 

341,  Children 

See  31L  General  Administrative  Requirements 

342,  Staff 

Section  II  Day  Care  Centers  -  Personnel  -  Staff  Members. 

All  employees  shall  have  a  valid  health  certificate*  Operators  of  child  care 
centers  murt  obtain  a  valid  health  permit,  Volunteers  also  must  have  valid 
health  certificates  when  providing  services. 

f 

343,  Child  Eligibility  and  Enrollment  Requirements 
Section  II  Day  Care  Centers  -  Admissions, 

The  Center  shall  require  a  report  of  a  physical  examination  of  each  child  by  a 
licensed  physician.  Such  examination  shall  be  current  within  90  days  prior  to 
admission. 

The  center  shall  require  verification  of  the  child's  blrthdate  and  shall  keep  on 
file  evidence  that  the  date  of  birth  has  been  verified* 

At  least  one  parent  or  guardian  shall  be  interviewed  prior  to  the  child's 
admission  to  the  center,.  The  personal  interview  is  to  secure  pertinent 
information  on  the  child's  overall  behavior  and  to  acquaint  the  parents  with 
the  center's  policies. 

Each  center  shall  secure  written  permission  from  parents  or  guardians  before 
taking  children  on  excursions. 

344,  Child  Abuse  Reporting 
Not  specified 

345,  Confidentiality  of  Records  Requirements 
Not  specified  1  g 
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400,  GROUP  COMPOSITIONS  OF  CHILDREN 


410,      STAFF/CHILD  RATIO  REQUIREMENTS 


41L      Staff/Child  Ratio  as  of  March,  1981 


Section  U  Day  Care  Centers  -  Organization  and  Administration  - 
Administration, 

The  number  of  children  per  staff  member,  excluding  staff  for  cooking  and 
maintenance,  shall  not  exceed: 

5  children  under  I  years  of  age 

8  children  age  1  to  2 

10  children  age  2  to  3 

15  children  age  3  to  4 

20  chflA"en  age  4  to  5 

25  children  age  5  and  up 

In  any  combination  of  two  or  more  age  groups,  the  maximum  number  shall  be 
that  of  the  youngest  age  group* 

412*      Methods  of  Computing  Staff/Child  Ratios 
See  411*  Staff/Child  Ratio  as  of  March,  1981 

420,     GROUP  SIZE 

42L     Group  Size  as  of  March,  1981 

See  411,  Staff/Child  Ratio  as  of  March.  1981 


422,  Methods  of  Computing  Grot 
Not  jpecified 


4Gj 


10 


DAY  TARE  CENTERS  GUAM 
500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 


510,  CHLD  CAREOTVLR  STAFF  QUALIFICATIONS 

511.  Age 


Section  II  Day  Car'?  Centers  -  Personnel    Staff  Members, 

Each  center  shall  have  at  least  one  regular  staff  member  who  is  a  mature, 
responsible  per? jn,  18  to  65,  capable  of  handling  emergenci^  and  trained  in 
first  aid, 

512,  Health 

Section  II  Day  Care  Centers  -  Personnel  -  Staff  Members. 
In  employment  of  all  staff  members,  consideration  shall  be  given  to: 
Ability  to  work  with  ehUcfren  objectively. 

Ability  to  understand  and  care  for  children  and  a  liking  for  chidren, 

Knowledge  of  the  needs  and  feelings  of  e nil <1ren. 

Good  moral  character. 

Good  physical  and  mental  health, 

Operators  and  members  of  the  household  or  staff  shall  ^  free  from  disease 
which  may  be  transmissible  to  others, 

513,  Education 
Not  specified 

514*  Experience 
Not  specified 

/ 

(520,     PROGRAM  DIRECTOR  QUALIFICATIONS 

I 
i 

I  52L  Age 
Not  specified 

11 
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522,  Health 

See  342,  Staff  and  512,  Health 

523,  Education 
Not  specified 

524,  Experience 
Not  specified 

530,     SUPPORT  STAFF  QUALIFICATIONS 
Not  specified 

540.     POST  EMPLOYMENT /IN-SERVICE!  ORIENTATION  AND  TRAINING 

54L     Program  Director 
Not  specified 


610.      PROGRAM  REQUIREMENTS 
61L      Program  of  Activities 

Section  II  Day  Care  Centers  -  Care  of  Chil*en  -  Program, 
There  shall  be  a  welHMlaneed  tolly  program  appropriate  to  each  child's  age. 
Sufficient  equipment  and  individual  supplies  shall-,  be  available  to  assure  the 
healthy,  physical,  mental,  and  spiritual  development  of  the  child, 


^42*  Child  Caregiver  Staff 
Not  specified 


543.  Support  Staff 
Not  specified 


600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 
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Centers  shall  have  a  framework  for  acti  vities  that  is  predictable  but  not  rigid. 
Program  should  be  well  planned  but  opportunity  must  be  presented  for  the 
child  to  do  some  things  on  his  own  initiative. 

Children  must  be  supervised  at  all  times  whether  their  activity  is  olanned  or 
opti  onal. 

612.  Program  Equipment  and  Materials 

Section  II  Day  Care  Centers  -  Care  of  Children  -  Program, 
Play  materials  and  equipment  ihall  be  carefully  selected  and  presented  to 
stimulate  interest  and  learning  and  to  enhance  different  ^peets  of  the-  ohUcTs 
development™lanjjuage,  coordination,  imagination,  cooperation, 

613,  Nap  Provision 

Section  II  Day  Care  Centers  -  Physical  Plant  -  Capacity  and  Occupancy, 
Separate  cots  shall  be  provided  orf  in  lieu  thereof,  if  floor  is  carpeted  either 
mats  or  pads  may  be  used.  Cots,  mats,  or  pads  shall  be  placed  at  least  two 
f  eet  apart, 

614     Discipline  and  Guidance 
Not  specified 

700,  HEALTH  AND  SAFETY 

710*  HEALTH 

711,      General  Health  Requirements 

Section  II  Day  Owe  Centers  -  Care  of  Children  -  Health, 

Operators  of  child  care  facilities  shall  provide  good  physical  care  and  help  a 
child  grow  and  develop  physically,  mentally,  emotionally,  and  spiritually  at  his 
own  pace,, 
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712.      Health  Assessments 

Section  II  Day  Care  Centers  -  Care  of  Children  -  Health, 

Written  medical  reports  and  health  information  shall  be  on  file  for  each  ehildj 
ineludirqj  report  of  a  physical  examination,  immunization  records,  pertinent 
information  regarding  any  particular  health  problems,  or  any  specific 
instructions  regarding  care  or  feeding  for  the  child* 

713*  Immunizations 

See  712*  Health  Assessments 

714,  Sanitation 

Section  II  Day  Care  Centers  -  Physical  Plant  -  Location  and  Premises, 
Centers  shall  be  clean  and  sanitary  with  proper  means  of  refuse  disposal, 

Centers  shall  have  proper  disposal  of  sewage  with  all  plumbing  outlets 
connected  4o  an  approved  sub=surfaee  sewage  disposal  system  or  a  sewer 
system. 

Soap  and  individual  towels  shall  be  provided, 

t 

The  water  supply  shall  be  adequate  and  of  a  safe  sanitary  quality, 

Adequate  and  approved  drinking  facilities  shall  be  provided. 

Separate  towels,  washcloth and  linking  cups  shall  be  provided  for  each  child* 

Both  indoor  and  outdoor  areas  shall  be  adequately  protected  and  maintained 
against  flies,  roaches,  mosquitoes,  and  rodents. 

All  areas,  facilities,  and  equipment  shall  be  kept  in  a  neat,  clean,  and  sanitary 
condition. 

473 
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Cots  and  mats  shall  be  cleaned,  disinfected,  and  aired  daily. 

Toilet,  lavatory,  and  bathing  facilities  including  floor  areas,  and  kitchen 
floors,  shall  be  scrubbed, 

715*      Daily  Illness  Screening 
Not  specified 

716,  Care  of  Sick  Children 

Section  II  Day  Care  Centers  -  Care  of  Children  -  Health. 

Any  dhild  showing  signs  of  illness  must  be  isolated  from  other  children  until 
arrangement  can  be  made  for  his  care. 

The  regulations  of  the  Department  of  Public  Health  on  communicable  disease 
shall  be  followed  where  children  show  symptoms  of  communicable  disease. 

717.  Medication  and  Special  Diet  Provisions 

Section  H  Day  Care  Centers  -  Care  of  Children  -  Health, 

No  medication  shall  be  given  without  the  signed  consent  of  a  parent  and 
special  drugs  shall  be  given  only  when  prescribed  for  a  child  by  a  physician, 

7,18.     Wjaiver  of  Health  Requirements 
Not  specified 

720.  SAFETY 

72L     General  Safety  Requirements 

Section  II  Day  Care  Centers  -  Physical  jplani  -  Buildings  Used  for  Day  Care 
Centers  -  Electrical  Circuits, 

Electrical  circuits  shall  be  maintained  with  proper  fuse  protection  and  shall  be 
installed  in  accordance  with  the  National  Electrical  Code* 

15 
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Extension  cords  shall  not  exceed  10  feet  in  length  and  shall  not  extend  from 
one  room  to  another,  nor  shall  they  be  stapled  or  niiled  or  otherwise 
permanently  fastened  to  walls,  floors,  ceilings,  or  be  r\m  under  rugs. 

Gates  at  the  head  of  stairs  and  hand-ails  on  stairways  shall  be  orovided. 

All  poisons  and  dangerous  chemicals  shall  be  stored  in  a  safe  location  and  out 
of  reach  of  children. 

Cleaning  equipment  and  supplies  shall  be  stored  in  locked  closets  or  cabinets. 

No  other  enterprise  shall  be  conducted  on  the  premises  during  hours  while  the 
child  care  center  is  in  operation, 

722,  Fire  Safety  Requirements 

Section  II  Day  Care  Centers  -  Physical  Plant, 

Fire  Extinguishers  CO^,  #15  must  be  provided  in  each  center, 

4  % 

723,  Trampertation  %u 

Not  specified 

724,  Safety  Requirements  for  Equipment 
Not  specified 

725,  Water  Activities  (Including  Swimming) 
Not  specified 

726,  Emergency  Procedures 
Not  specified 
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72  7,     First  Aid  Supplies 

Section  II  Day  Care  Centers  -  Care  of  Children  -  Health. 
First  aid  supplies  shall  be  kept  on  hand, 

800,   NUTRITION  AND  FOOD  SERVICE 

810,  NUTRITION 

311,      Nutritional  Requirements 

Section  II  Day  Care  Centers  -  Care  of  Children  *  Health, 

Centers  earing  for  ehil^en  through  mealtime  shall  provide  adequate  nutritious 
food  appropriate  to  the  a^e  of  the  child  at  normal  mealtime  intervals* 

812,     Waiver  of  Requirements 
Not  specified 

82  0,     FOOD  PREPARATION 

821*     Food  Preparation  and  Service  Requirements 
Nat  specified 

900,  SOCIAL  SERVICES 

Not  specified 

1000,  PARENT  PARTICIPATION 

Not  specified 


DAY  CARE  CENTERS 


GUAM 


1100,  INFANTS  AND  TODDLERS 

1U0.     PROGRAM  OF  ACTIVITIES 
Not  specified 

1120.     HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

U30.     INFANT  NUTRITION 
Not  specified 

1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210-     PROGRAM  OF  ACTIVITIES 
Not  specified 

1220,    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230.  STAFFING 
Not  specified 

i 

1300*  SCHOOL  AGE  CHILDREN 

1310,     PROGRAM  OF  ACTIVITIES 
Not  specified 

1320,    HEALTH  AND  SAFETY  REQUIREMENTS 

Not  specified  477 
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1400.   FACILITY  REQUIREMENTS 

1410,  SPACE. 

Section  II  Day  Care  Centers  -  Physical  Plant, 

There  shall  be  adequate  outdoor  space  available*  The  play  area  shall  be  free 
of  litter*  glass,  nails,  and  other  obvious  hazards*  The  play  area  shall  be  on  the 
premises  adjacent  to  the  indoor  area,  It  shall  be  fenced  or  protected  with  the 
entire  area  easily  supervised.  It  shall  be  fenced  if  adjacent  to  a  street  or 
Other  hazard,  A  space  equal  to  at  least  75  square  feet  per  child  is 
recommended,  ^ 

It  shall  be  the  responsibility  of  the  operator  to  meet  the  following  standards 
which  conform  to  the  construction  standards  of  the  current  local  ordinances. 
The  lat^t  edition  Uniform  Bulling  Code  takes  precedence. 

For  daytime  care,  there  shall  be  a  minimum  of  35  souare  feet  per  child 
of  indoor  area,  excluding  bathroom,  kitehenf  cupboard  space,  and 
hallways. 

For  nighttime  care,  there  shall  be  a  minimum  of  SO^square  feet  per 
chUd  of  indoor  area,  excluding  bathroom,  kitchen,  cupboard  space,  and 
hallways, 

A  lanai  wjiieh  has  a  roof f  is  protected  from  rain,  and  provide  for  safe 
activity,  may  be  counted  as  indoor  or  outdoor  space, 

1420,    LIGHTIHg*  VENTILATION,  AND  TEMPERATURE 

Section  II  Day  Care  Centers  -  Phyacal  Plant  -  Buildings  Used  for  Day  Care 
Centers  -  Health,  Cleanliness  and  Safety, 

Adequate  artificial  lighting  shall  be  provided  in  all  indoor  areas, 
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1430.  EXITS 

Section  IT  Day  Care  Centers  -  Physical  Plant  -  Buildings  Used  for  Day  Care 
Centers  -  Existing  Buildings. 

Corridors  with  dead  ends  are  permitted  when  the  dead  end  does  not  exceed  20 
feet  in  length* 

Stairways  serving  an  occupant  load  of  more  than  fifty  shall  be  not  less  in  width 
than  44  Inches,  Stairways  serving  an  occupant  load  of  50  or  less  may  be  3fi 
inches  wide* 

The  rise  of  each  step  in  a  stairway  shall  not  exceed  seven  and  one  half  inches 
(7-1/2")  and  the  run  shall  not  be  less  than  ten  inch®  GO"). 

In  every  builcttng*  foiff  or  more  stories  in  height*  one  stairway  shall  extend  to 
the  roof  surface*  unless  the  roof  has  a  dope  greater  than  four  in  twelve, 

The  slope  of  a^ramp  shall  not  exceed  1  foot  in  8  feet,  • 

A  ramp  with  dope  exceeding  I  foot  in  10  feet  shall  have  handrail!;  as  required 
for  stairways, 

The  siffface  of  ramps  shall  be  roughened  or  shall  be  of  nonslip  materials. 

Exit  doors  shall  swing  in  the  direction  of  exit  travel  when  serving  any 
hazardous  area  or  when  serving  an  occupant  load  of  fifty, 

Every  required  exit  doorway  shall  be  of  a  size  as  to  permit  the  installation  of  a 
door  not  less  than  three  feet  (3f)  in  width  and  not  less  than  six  feet,  eight 
inches  (6f8fl)  in  height, 

47J 
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Revolving*  sliding  and  overhead  doors  shall  not  be  used  as  required  e^dts, 

Exits  shall  be  so  arranged  that  it  is  possible  to  go  in  either  direction  from  any 
point  in  a  corridor  to  a  separate  exit, 

1440,    TOILETS  AND  LAVATORIES 

Section  II  Day  Care  Centers  -  Physical  Plant  -  BuilcHngs  Used  for  Day  Care 
Centers  -  Toilet  Facilities, 

There  shall  be  a  minimum  of  one  toilet  and  one  basin  conveniently  located  for 
every  fifteen  children.  Facilities  shall  be  separated  for  each  sex, 

Water  closets  and  wash  basin  shall  be  of  suitable  height  and  size  and  so 
equipped  as  to  be  readily  accessible  to  the  children. 


1500,  OTHER  STATE  REQUIRE  ME  NTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 

Section  II  Day  Care  Centers  -  Physical  Plant  -  Buildings  Used  for  Day  Care 
Centers  -  Eidsting  Buildings*.^ 

Setbacks  of  building  shall  conform  to  the  zoning  law, 

1520*  FIRE 
Not  specified 

1530,  BUILDING 
Not  specified 


1540,  HEALTH 
Not  specified 
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1550.    SANITATION  .  . 

Not  specified         ,  ^ 

■  '      . '  .     1  / 

1560*    NEW  CONSTRUCTION 

Section  II  Day  Care  Centers  -  Phjpeal  Plant  -  Buildings  Used  for  Day  Care 
Centers  -  Ntew  Construction, 

Plains  for  any  new  buildings  and  alterations  of  Agisting  buildings  of  day  cage^ 
centers  shall  be  submitted  to  the  Department  of  Public  Works,  Building  Permit 
Seetiori^and  Department  of  Public  Health  and  Social  Services,  Bureau  bf 
Environmental  Health  and  Consumer  Protection  before  any  work  is  carrier]  but.  * 
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Except  where  otherwise  noted,  all  citations  are  from  the  Hawaii  Department 
of  Social  Servieesj  Rules  and  Regulations  Governing  Day  Care  Centers,  April, 

1966.  •  [ 

% 

t 

100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS-^ 

* 

11L  Definitions 
Section  I  *  Definitions, 

A  group  day  care  center  (hereinafter  referred  to  as  center)!  ,A  place 
maintained  by  any  individual  organisation,  or  agency  for  the  purpose  of 
providing  group  care  for  6  or  more  children  with  or  without  chaffing  a  fee 
during  any  part  of  a  twenty^four  hour  day,  regardless  of  the  duration  of 
operation* 

The  term  group  d^y  care  center  itaU  include  day  ijprserie§,  nursery  school 
groups,  pre-school,  child  play  groups,  parent  cooperatives,  or  other  similar 
units  operating  under  any  name  whatsoever, 

112,  Exclusions  and  Exemptions  %  ^ 
Not  specified 

113,  HHS  Day  Care  Compliance 
Not  specified 
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120,     AGENCY  RESPONSIBLE  FOR  LICENSING  OF  "DAY  CARE-PROGRAMS 


12 L     Organization  of  the  Administrative  Unit 


DEPARTMENT  OF  SOCIAL 
'  SERVICES  AND  HOUSING 


PUBLIC  WELFARE 
DIVBION 

ft 


PROGRAM  DEVELOPMENT 
SOCIAL  SERVICES  OFFICE 


FAMILY  AND  CHILDREN'S 
.  SERVICES  STAFF 


BRANCHES 

i 

• 

BRANCH  SOCIAL 

SERVICE 

S  SECTION  . 

Ttim  Public  W^toe  Division  of  the  Hawaii  Depar tment  of  Social  Services  and 
Housing  is  divided  into  branches  which  arc  t  like  "regions  or.  districts*  Ail 
licenses  ^re  issued  and  revoked  and.  aU  day  to  day*  licensing  functions^  are 
carried  out  at,  the  branch  level,  The  state  central  office  monitors  and  provides 
consultation  to  the  branches.  . 
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122*     Responsible  official 

All  inquiHesTshouId  be  addressed  to: 

Asst.  Program  Administrator  -  Day  Care 
Public  Welf are  l)i  vision  ■•      .  * 
Department  of  Social  Serylc^  and  Housing 

P*  O*  BOSS'S    *  r 
"  Honolulu,  Hawaii  96809 

(808)  548-2302 


2f)0b  LICENSING  PROCEW  AND  ENFORCEMENT  oROCgpbRS^ 

210.  LICENSING  PROCESS  * 

211,  Promuljation  of  Regulations      s  *  ^ 

HAWAII  REV.BTAT,  S10S-IL3  Rules  and  reRUiations§  minimum  standards*; 
T(he  department  ©f^puWie  welfare  (department  of  social  service)  after 
corBuljation  with  the  department  of  healths  the  departmefiWof-  public 
instruction,  (department  of*  education)  and  the  fire  marshal  shall  make, 
prescribe,  and  publish  slieh  rules  and  regulations  as  shall  be  deemed  necessanv 
to  protect  the  best  Interests  of  minor  children  and  to  carry  out  the  pur  noses  of 
this  Act*  The  rules  and  regulations  when' approved  by  the  governor  shall  have 

the  force  and  eff act      iawf  and  shall  be  administered  *bv  the  department  of 

*  s 

public  welfare  (department  of  social  services). 

212*     Advisory  Body  and  Other  Community  Participation 
Not  specified 
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220,  LICENSPs.        HCEi  '  ' 

.    f   —     -  .  •  . 

/  ' 

221,  Application  *  1 1^ua^ec  * 

Section  II  --0*«riL  *»r*st       Approval  *  Application,  *  ^ 

Any  person |  w%nn\  ><  ton,  or  ageiwv  desirihg  to  operate  a  erouo  dav  care 
center  shall  smbr     an  application  to  the  Department  for  a  certificate  of 
approval,  Th<*  mppXi^mStyk  shall  jnelude;  ■. 
•  Written  statement  of  operating  policies  of  the  center, 
Statement  of  legal  authority,  " 
*  ,  dumber  of  staff  mem bers  anticipated  and  their  duties. 

i^m  copies  of  the  floor,  plan  of  the  building,  indicating  its  location  on 
the  property  (not  applicable  on  renewals). 

Issuance  of  Certificate  of  Approval, 

When  the  inspection  reports  indicate,  that  the  center  is  in  comnlisrnce  with 
these  regulations,  a  certificate  of  approval  shall  he  issued  bv  the  department 
for  a  period  of  one  year. 

The  certificate  of  approval  shall  specify  the  name  and  address  of  the  center  to 
which  it  is  issued,  the  .maximum  num  her  and  ares  of  children  for  whom  it  is 
licgfised  to  five  ewe. 

The  certificate;  of  approval  is  ndn-transf arable  when  the  persorifa)  or 
organization  to  whom  K  is  issued  ceases  to  qoerate  the  center* 

* 

•  The  certificate  of  approval  is  subject  to  review  when: 

There  is  e  change  in  location.  v 

There  is  a  change  in  operating  policies. 
The  certificate  of  approval  shall  be  eonspieuouslv  posted  at  the  center, 

222,  Fee  Charged 

— ,  ■ .     *    ~*  *  •  *  «  * 

Not  specified  ,  ^  K.  .  .. 
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223.     Areas  of  Investigation 

Not  specified  ~"  '         \  . 


224.    License  Renewal 


0 


Station  II  -  Certificate  of  Approval  -  Renewal  of  Certificate  of  Approval. 

At  least  thirty  days  prior  to  the  expiration  of  the  current  certificate,  the 

eenter  shall  apply  for  renewal  of  its  certificate. 

An  impeetion  shall  conducted  upon  the  receipt  of  the  renewal  application, 
and  a  certificate  of  approval  shall  be  issued  if  the  applicant  conforms  to  all 

i 

regulations.  m 

225.     Conditional/Provisional  Licenses 

Section  n  *  Certificate  of  Approval  -  Temporary  Permit. 

The  Department  may  issue  a  temporary  permit  for  a  period  up  to  six  months  to 
any  applicant  who  is  temporarily  unable  to  conform  to  all  of  the  regulations. 

Renewal  of  such  A  permit  shall  ^hjleft  to  the  Department's  discretion. 

226*    Substantial  Compliance 

# 

.  Section  Vin  -  Exceptions. 
Exceptions   to  the  regulations   may  be   made  at   the'  discretion  of  the 
Department,       f  *  ,  *  *  *' 

t" 

230*     1 NF  ORCB  MB  NT  PROCEDURES 

23L     Facility  Inspections 

Section  VIII  -  Exceptions  -  Inspection  of  Center. 

.  The  Department  shall  arrange  for  appraisal  and  inspection  of  the  center  to 
determine  whether  the  center  meets  established  relations; 
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Report!  of  the  inspection  shall  be  kept  on  file  by  the  Department. 

*  *  *  * 

232,  Denial,  Suspension,  Revocation  of  a  License  ; 

Section  VIII  -  Exceptions  -  Denial  of  .Certificate  of  Approval. 
A  certificate  of  approval  shall  not  be  issued  when  the  inspection  indicates  to 
the  Department  Jthat  the  center  dots  not  meet  the  requirements  of  these 
regulations,  .  * 

The  Department  shall  send  a  written  statement  to  the  center,  giving  reason(s) 
for  denial  of  a  certificate  of  approval,  *  •  .  .* 

Any  center-denied  a  certificate  of  approval  may  "request,  an3  shall  be  panted, 
an  opportimity  to  dtecuss  with  the  Department  ^he  reason(s)  for  the  denial  or 
shall  have  the  right  to  a  hearing  with  the  Director  of  the  Department. 

Suspension  and  Revocation.  * 

Whenever  a  center  fails  to  take  any  action  to  meet  the  'conditions  wider  which 
the  certificate  of  approval  was  granted,  the  Departnient  shaU  notify  the 
center,  stating  specific  violationCs)  and  giving  the  center  a  minimum  of  thirty 
days'  notice  to  effect  necessary  corrections* 

If  a  center  fails  to  make  the  necessary  corrections  within  the  stated  time  limit 
after  such  notice  is  give^,  the  certificate  of  approval  may  be^u^jended  or 
revoked  by  the  Department. 

.  - 

233.  "Kennedies  and  Sanctions  *  * 

233;1   Hearings  1  *  ' 

-   .  ) 

Section  Vffl  *  Eieeptioiis**  Hearing. 

Any  center  whose  certificate  of  approval  is  to  be  suspended  or  revoked,  shall 
have  the  right  of  a  hearing  with  the  Director  of  the  Department,  provided  such 
appeal  is  made  in  writing  not  later  than  ten  days  after  receipt  of  the  notice  of 
suspension  or  revocation, 

.  437  * 
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Upon  receipt  of  an  appeal,  the  Director  of  the  Department  shall  arrange  to, 
hear  the  centers  appeal,       ,  • 

The  final  suspension  or  revocation  may,  at  the  discretion  of  the  Director  of. 
the  Department^  be  stayed* 


233.2  Decisions 
Not  specified 

233.3  Judicial  Review  and  Sanctions 


Section  IX  -  Penalty.  , 

Any  person  wilfully  making  any  false  statement  or  violating  these  regulations 
shall  be  guilty  of  a  misdemeanor  and  be  punishable  by  a  fine  not  exceeding  two 
hundred  dollars. 


■     ,  300.  ADMINISTRATION. 
310,,  v  -GENERAL  ADMINISTRATION 

'  -  -   -  j 

*  • 

3U.      General  Administrative  Requirements 

Section  DB  -  Organisation  and  Administration  -  Organisation, 

The  organizMion  of  a  eenttr  shall  be  such  that  legalresponsibiUty  i€  clearly 

defined  and  administrative  authority  specifically  placed, 

The  ownefl  and/or  operator  of  a  center  shall  be  legally  responsible  for  the 
administration  and  payment  of  debts  and  obligations. 

All  corporations  shall  establish  a  governing  body  which  shall  be  legally 

responsible  for  administrative  contool  and  delegation  of  authority, 

< 

When  the  center's  charter,  articles  of  incorporation,  constitution  and/or 
by-laws  provide  for  an  advisory  board,  such  a  group  shall  be  established. 
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Each  center  shall  have  a  director  responsible  for  the  Jotal  program  of  the 
center. 

Administration,  • 

Each  center,  shall  have  a.  written  statement  6f  operating1  noiieies.  The 
statement  ihall  Include  the  following  information: 
Name  and  address  of  center, 

Name  of  owner  or  sponsoring  agency  fprivatelv  owned,  church  or  aeencv 
owned,  etc.), 

■ 

Ages  of  cMlA'en  accepted  by  the  center, 

Maximum  number  of  chQdren  for  whom  center  is  eauiooed.  . 
Specific.hoiffs  of  day  and  night  operation  and  whether  meals  are  served. 
Whether  traiBportatien  of  children  is provided,  / 

Fees  charged  by  the  center,  including  fe^  for  different  t*voes  of  service, 

Policy  and  plan  for  emergency  medical  care. 

•  V        »  ~~~~ 

The  center  shall  have  a  responsible  staff  member  to  receive  all  cMldren  noon 
their  arrival  at  the  center  each  dav.  v 

*  f 

Personnel  *  Staff  Members, 

No  staff  member  shall  work  more  than  eight  hours  a  dav  with  children. 
Prevision  shall  be  made  for  rest  periods  and  1  imeh  hours. 

The  director  sjiall  be  defined  as  that  individual  whose  prime  responsibllitv  is  to 
ad  minister  the  center  and  develop  the  total  program. 

The  director,  unless  other  provisions  are  made,  shall  be  responsible  for: 
The  overall  administration  of  the  center*  . *  *' 

Setting  up  written  personnel  policies  for  all  staff. 
Hiring  of  staff. 
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Designating  a  person  to  be  responsible  in  his  absence,  even  if  the 
,  absence  is  for,  any  part  of  the  dav.  *  . 

Arranging  for  adequate  health  supervision  for  chilrlren  under  care. 

The.  teacher  has  prime  responsibility  for"  planrtnff  and  carrying  ©tit  the 
educational  program  t©  which  s^eis  assigned.   *  , 

The  teacher  shall  be  respohsibie  fori 

Planning  and  continuing  contacts  with  parents. 

WorWng  cooperatively  with  the  director,  other  teachers  and  staff  In 
planning  and  carrying  out  the  total  center  program. 

Keeping  appropriate  reeerfes  of  each  of  the  children. 

**  *  — -  l 

Observing  and  evaluating  the  chUcFs  erowth  and  development. 

The  assistant  teacher  shall  be  defined  as  an  assistant  ta  the  teacher, and  she 
may  be  responsible  for  the  group  during  the  absence  of  the  teacher. 

Section  VI" *  Care  of  Children  -  Program. 

Children  and  staff  are  not  exploited  in  fund  raising  campaigns  to  the  detriment 
of  the  ehiidren^and  other  aspects  of  the  program. 

312,  Telephone  <    *  _ 

Not  specified 

*  * 

313,  Proof  of  Operator  Financial  Capabilities 

Not  specified  ,  0- 

314, '  Insurance, 

Section  III  r  Organization  and  Administration  -  Administration. 
Each  center  shall  subscribe,,  to  a  policy  of  Uabfllty  insurance  for  bodflv  injury  in 
the  minimum  amount  of  five  thousand  dollaA  per  child  and  ten  thousand 
dollars  per  accident,  \    .  \ 
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320.     PERSONNEL  '  *  _  ' 

32L     Publication  of  Personnel  Policies 

Section  ID  -  Organization  and  Administration  -  Administration. 
Each  center  shall  keep  a  statement  of  operational  policies. 

322.  f  Constraints  Against  Employment 
Not  specified 

■ 

330,^   NON-DISCRIMINATION  .  " 

•   c  ' — 

33L     Requirements  Prohibiting  Discrimination  ^ 
Not  specified 

340.     RECORDS  REQUIREMENTS 

jt-      ~ :  " — — — \ — — — 

» 

34L     Children  ( 

i 

Section  in  -  Organization  and  Administration  -  Administration, 
Each'  center  shall  keep  the  following  recordsi 

Emergency  Information. 

Where-  parents  can  be  located. 
.  Name  of  family  physician. 

Written  consent  to  caU  another  physician  when  the  family  physician 

cannot  be  contacted.  ,.  " 

Roster  of  enrolled  children. 

Daily  attendance  record  by  names  of  children  and  ages. 
Completed  application  form  far  each  child* 
Childfs  health  record. 

Section  IV  -  Admissions  -  Admission  Information. 

Eaah  child's  application  form  for  admission  to  the  center  shall  include 

Name  of  child,  home  address,  birthd^te,  sex. 
,  Budns^  address  and  telephone  number  of  parents  and  my  other  person 

responsible  for  the  child's  care.  ' 

io  * 
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Family  physician  who  mav  he  called,, 
Specific  hours  of  day  and/or  night  child  is  under  <*are.  . 
I 

it 

Admission  Folleie. 

The  center  shall  require  a  report  of  a  physical  examination  a  license^ 
physician*  Such  examination  shall  have  taken  place  within  90  davs  Drier,  to  the 
ehiltfs  admission  to  the  center. 

The  center  shall  require  verification  of  the  ohiltfs  hirthdate  and  shall  keep  on 
file  evidence  that  the  date  of  birth  has :  been  verified,  .j 

i 

Each  center  shall  secure  written  oremissibn  from  parents  or  rua?Hians  before 
taking  children  on  %%Qwmom* 

Section  VI  -  Care  of  Children  -  Health, 

Health  records  should  be  maintained  for  each  child  and  kept  reasonably 
up-to-date  at  alt  times,  Individual  notes  of,  staff  observations  about 
si  ^i  ft  bant  developments  should  be  included,  When  the  child  leaves  the  center, 
the  health  records  may  be  turned  aver  to  the  Darent  or  the  chad's  school. 

i 

342.  Staff 

Section  in  -  Organization  and  Administration  -  Organization, 

Each  center  shall  keep  a  list  of  current  staff  members^  including  arts, 

training,  experience,  and  health  recor*, 

343.  Child  Eligibility  and  Enrollment  RequiNmeirts 
Section  IV  *  Admissions  *  Admission  Policies, 

At  least  one  parent  or  guardian  phall  be  interviewed  prior  to  the  chad's 
admission  to  the  center!  the  child  shall  be  interviewed  when  possible,  «The 
personal  interview  is  to  seetM  pertinent  information  on  the  ehilffs  over  all 
behavior  and  to  acquaint  the  parents  with  the  centers  policiM,  . 
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344,  Child  Abuse  Reporting 
Not  specified 

345,  Confidentiality  of  Records  Requirements^ 

HAWAII  REV,  STAT,  §108-11,7  Every  licensee  shall  keep  d&ch  records  and  shall 
file  with  the  Department  of  Public  Welfare  (Department  of  Social  ^ervi^es) 
such  reports  as  the  rules  and  regulations  may  reouire,  All  records  an^ 
information  obtained  concerning  ehilA'en  and  their  oarents  or  relatives  shall 
be  kept  confidential  by  the  licensee  and  by  mem  hers  of  the  Department  herein 
named,  % 

400,  GROUP  COMPOBmONS  OF  rHTLDR^N 

t 

410.  STAFFVCHHjI)  ratio  requirement 

411.  Staff/Child  Ratio  as  of  Mareh,  IflSl 

Section  HI  -  Organization  and  Administration  *  Organization,  *  ^ 

The  number  of  children  per  staff  member  shall  not  exceeds 
10  children        2  to  3  years 

{5  children  age  3  to  4  years     .    *  <. 
20  children  age  4  to  5  years 
^5  children  5  years  and  older 

In  any  combination  of  two  or  more  age  groups,  the  masdrrtum  number  shall  be 
that  of  the  youngest  age  ffroup* 

ChU*en  under  2  years  of  age  shall  not  be  accepted  for  bare, 

412*     Methods  of  Computing  Staff/Child  Ratios 
See  411.  Staff/Child  Ratios  qs  of  March,  19  sT" 
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420-     GROUP  SEE 

421.  Group  Size  as  of  'March,  1981 

Sea  411.  ^taff/Child  Ratios  as  of  March,.  !<*  81 

422.  Methods  of  Computing  Group  Size 
See  411.  Staff/Child  Ratios  as  of  March,  1Q8I 

500.  STAFF  QUALIFICATIONS  AND  TRAINING  REPUIREMKN^ 
510.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS  , 
ML  Age 

i 

Section  in  -  Organisation  and  Administration  -  Personnel  -  Staff  Members. 
Ea^h  center  shall  have  at  i§asi=-©ne-TeguLar  staff  member  who  is  a  mature, 
responsible  person,  between^  l8  and        years  of  age,  capable  of  handling 
emergencies  and  accidents  and  toained  in  first  aid. 

512.  Health 
-~—* 

Section  in  -  Organization  and  Administration  -  Personnel  -  Staff  Members. 
At  the  time  of  employment  and  annually  thereafter,  all  staff  shall  have  a 
complete  health  examination  including  a  chest  x-rav  or  tuberculin  test  in 
accordance  with  %hm  Cerent  Department  of  HealWs  recommendation,  except 
that  a  volunteer  frbrker  Med  have  only  a  ch«t  x^ray  or  tuberculin  test. 
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513.  Education 

Section  ID  -  Organization  and  Administration  -  Personnel  Teacher, 

The  teacher  shall  have  the  following  qualifications: 

A  bachelor's  degree  from  an  ae^edited  collet  or  wiiyersitv  with 
courses  in  early  childhood  development,  childhood  education  and  related 
fields. 

Or,  a  bachelor's  degree  from  an  accredited  college  or  university, 
supplemented  by  suce^sful  and  supervised  teaching  experience  in  a 
nursery-aged  group. 

Or,  two  years  of  ac^edited  college  work  supplemented  by  or  including' 
prof^ional  ttaininfir  in  pr^nhool  or  eartv  childhood  education  and 
supervised  teaching  experience, 

Or,  the  teacher  shall  have  successfully  completed  an  in-service  training1 
program  4n  pr^ehoel  and  early  childhood  education  offered  by  a  lerallv 
recognized   sponsor,  including1  suoervlsed   teaching  e^erience  In  a 
^^iiursery-aged  group* 

Exceptions  An  Individual  serving  as  a  teacher  ol  a  center  on  the 
effective  date  of  these  rules  and  regulations  if  exempt  from  the 
foregoing  qualifieationlu  ^ 

> 

The  assistant  teacher  shall  have  the  following  qualifications: 

Graduation  from  high  school  or  education  preferably  in  the  field  of 
health,  child  development  and  family  relations;  or 

Maturity  and  experience  in  worWng  with  children. 

514.  Experience 

M 

)  9 

Section  in  -  Organization  and  A€rninlstration  -  Personnel  -  Staff  Member, 

In  the  employment  of  all  staff  members,  consideration  shall  be  given  to  the 

following:  i 

405  ; 


DAY  CARE  CENTERS  HAWAII 

Ability  to  understand  and  care  for  children,  and  a  liking  for  children. 

Good  moral  character. 

Good  physical  and  mental  health. 

520,  PROGRAM  DIRECTOR  QUALIFICATIONS 

521,  Age 
See  51L  Age 

522,  Health 
See  512,  Health 

523,  Education 

- — ~- — ' — — ~— *  j- 

Section  III  -  Organization  and  Administratitn  -  Personnel  -  Director, 

The  director  shaHhave  the  following  qualifications! 

%  A  bachelor's  degree  from  an  accredited  college  or  university  preferably 
ypMt  courses  in  early  childhood  education^  child  development  or  related 
fields  and  2  years  of  e^erienee  in  working  with  chtt*enf  or  shall  have 
had  a  combination  of  2  years  of  college  education  and  4  years  of 
experience  in  work  with  children.  ; 

An  individual  serving  as  a  Director  of  a  center  on  the  effective  date  of  these 
rules  and  regulations  is  exempt  from  the  foregoing  qualifications, 

524,  Experience 
See  514,  Education 

530,     SUPPORT  STAFF  QUAUFIgftJlONS 

See  510*  CHCP  CAREGIVER  SyifP  buALglOATIONS 
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5 4Q.     POST  EMPLOYMENT/IN-SERVICEi  ORIENTATION  ANDTPAINIvn 

541,  Pro-am  Director 
Not  specified 

542,  Child  Caregiver  Staff 
Not  specified  K 

541,     Support  Staff 

Not  specified  ^" 

600.   PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

610.  PROGRAM  REQUIREMENTS 

611,  Program  of  Activities  * 
Section  VI  -  Care  of  Chflcfren  -  Prop'am, 

A  schedule  of  activities  shall  be  planned  with  the  following  guiding  principles: 
Tbere  1$  reasonable  regularity  with  a  simflar  sequence  ©f  events  for  the 
children  from  day  to  day;  eg,,  regular  daily  provision  for  piavine, 
*  eating,  resting,  toileting,  washing. 

There  is  time  for  free,  spontaneous,  active  olay  by  the  children,  with 
opportunity  to  choose  activities, -according  to  their  desires  and  interest 
and,  within  limitations,  to  move  from  one  activity  to  another* 

There  is  balance  of  indoor  %nd  outdoor  activity  which  provides  for 
development  of  large  and  small  muscular  coordination* 

There  fa  time  allowed  for  the  children  to  do  thinra  for  themrtves  and 
to  take* responsibility  for  their  own  care  m  they  are  able* 

497  • 
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Rest  periods  shall  be  provided  as  appropriate  to  the  age  of  children 
under  care. 

Program  and  school  space  shall  be  flexible  enough  to  allow  for  special 
interests  or  abilities  and  maturity  level  and  emotional  climate  of  the 
children* 

There  is  use  of  community  resources  wherever  possible  in 
supplementing  the  program, 

Administrative  details  are  cared  for  without  neglect  of  ehiltfren, 
612*  '    Program  Equipment  and  Materials 
Section#VII  -  Phyrieal  Plant  -  Equipment* 

Grass  or  other  soft  media  shall  be  used  under  swings,  slides,  jungle  B^ms,  and 
rfmilar  outdoor  play  equipment,  or  other  protective  measures  shall  be  taken,. 

All  equiptaent  and  material  shall  be  of  sufficient  quantity  and  variety  suited  to 
ftp  Amef  needs  and  abilities  of  the  ehfl*en, 

I 

There  shall  be  at  least  one  chair  per  child  and  sufficient  table  space  per  child 
scaled  to  the  size  and  needs  of  the  group  to  be  served,  for  mealtime  and  table 
play  activities*  ' 

Provision  shall  be  made  for  equipment  for  both  indoor  and  outdoor  play,  for 
opportunity  for  children  to  use  small  and  large  muscles,  for  imaginative  play, 
and  creative  activities. 

6M.    .Hap  Provirion 

Section  VI  -  6»e^f  Chil*en  -  Program, 

Best  periods  shall  be  provided  as  appropriate  to  the  age  of  children  under  care, 

»  498, 
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Section  VII  -  Physical  Plant  -  Equipment. 

The  following  deeping  equipment  shall  he  provided^ 

Individual  nots  or  adequately  imulated  end  protects^  bedding'  for  all 

i 

children  who  rest* 

Individual  beds  for  ehU4sen  who  are  at  tfie  center  during  the  night. 
Cribs  and  beefe  used  by  children  during  the  night  shall  be  at  least  1  feet  apart. 
All  ^i5s  and  sheets  or  covers  for  cots  shall  be  provided  on  an  individual  Wasis, 
614,     Discipline  and  Guidance 
Section  VI  -  Care  of  Children  -  Program, 

Constiaietive  methods  leading  to  development  of  self-disci  nline  are  used  for 
maintaining  group  control,  Staff  shall  not  use  any  technique  which  is 
humiliating  or  frightening  to  the  children. 

700,  HEALTH  AND  SAFETY 

*  *  - 

710.  HEALTH 

711.  General  Health  Requirements 
Not  specified  . 

712.  Health  Assessments 

Section  VI  *  Care  of  Children  -  Health. 

Chll*en  shall  have  a  phyrieal  examination  at  least  once  a  vear  after  admission 
to  the  center. 

See  also  341.  Chil^en 
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713,  Immunizations 
See  341,  Children 

714*  Sanitation 

Section  VI  -  Care  of  Chil*en  -  Program*, 

**** 

There  are  plans  for  keeping  the  plant  and  equipment  dean  and  in  order  without 
undesirably  interfering  with  the  ahil*enfs  activities  or  endangering1  their 
health  or  safety, 

Section  VII  -  Physical  Plant  -  Location  and  Premises, 
The  center  shall: 

i  Be  located  in  a  safe  and  sanitary  area  and  shall  conform  to  laws  and 
regulations  of  the  State,  Citv  and  Coimty,  and  county  governments. 

,  Be  clean  and  sanitary  with  proper  means  of  refine  disposal.  ^w 

Have  proper  disposal  of  sewage  with  all  nlumhin^  outlets  connected  to  a 
cesspool  or  a  sewer  system « 

Pets, 

Housing  of  all  pets,  animals,  and  fowl  shall  **e  maintained  in"  a  safe  and 
sanitary  manner  at  all  times. 

No  vicious  animals  or  any  insects  that  are  dangerous  to  health  and  safetv  shall 
be  kept  on  the  premise. 

715,     Daily  Illness  Screening 

S  *  ■  '  ■ 

Sectional  ~  Care^of  Children  -  Health,  / 

^here  shall  be  a  health  impaction  each  day  by  a  oerson  instructed  on 
inspection  of  each  child  upon  his  arrival  at  the  center  for  any  indication  of 
Illness. 
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There  shall  be  continued  observation  of  all  ^hll*en  throughout  their  stav  in 
the  center  so  that  any  illnesses  will  be  detected  and  handled  aDDropri  at  el  v. 

/ 

716.  Care  of  Sick  ChiioVen 

Sectiqji  VI  -  Care  of  Children  -  Health.  -  . 

A  child  who  becomes  fil  after  he  is  admitted  to  the  center  shall  Se  isolated 
from  the  wmt  of  the  proup,  but  within  eaU  of  an  adult,  until  the  parent  can  eaU 
for  him.  . 

* 

The  regulations  of  the  Department  of  Health  on  communicable  disease  shall  He 
followed  where  children  show  symptoms  of  communicable  disease, 

717.  Medication  and  Special  biet  Provisions 
Section  VI  -  Care  of  ChU*en  -  Health. 

Specific  instructions  obtained  from  a  physician  for  the  feeding  and  care  of 
children  with  special  problems  shall  be  written  on  their  records  and  followed, 

Medication  may  be  administered  at  the  discretion  of  the  director  of  the 
center,  Medication  shall  be  kept  in  the  original  container  hearing  the 
prtf^iption  label  which  shows  the  date  ffllecj,  phvrieiarfs  name*  phvsiciarfs 
directions  for  use,  and  the  child's  nAme^TWeWeations  shall  be  kept  out  of  the 
reach  of  ^hil*en  and  returned  to  the  parents  when  no  longer  needed.  Under 
no  circumstances  should  a  staff  member  pve  medication  of  anv  kind  unless 
preBcribed  by  a  phyrieian, 

718.  Waiver  of  Health  Requirements 

Not  specified  ^ 
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721.     General  Safety  Requirements 

Section  VII  -  Physical  Plants  -  Buildings  used  for  Pay  Centers  -  Electrical 
Circuits. 

Electrical  circuits  shall  be -maintained  with  prober  ftse  protection  and  shall  be 
installed  In  accordance  with  the  National  Electrical  Code, 

Extension  cor*  shall  not  exceed  10  feet  in  .length  and  shall  not  extend  from 
one  room  to  another,  nor  shall  thev  He  staded  or  nailed  or  otherwise 
permanently  fastened  to  walls,  floors,  ceilings,  or  be  run  under  russ. 

Health  and  safety. 

There  shall  be  a  gate  at  the  head  of  stairs  and  handrails  on  stairway, 

Windows  shall  be  properlv  protected  bv  a  suitable  harrier  for  the  safety  of  . 
children.  ] 

Storage  of  eombustiide  material  shall  be  confined  to  esential  article  in  line 
with  operations  of  the  center*  There  shall  be  no  unnecessary  storage  of 
combustible  material  or  flammable  liquids  or  other  eroloiive  material  within 
the  building  or  on  the  premises. 

Burning  of  rubbish  where  necessary  shall  be  confined  to  an  isolated  area  in 
appro ved-tvpe  domestic  incinerator  with  suitable  stack, 1 

All  poisons  and  dangerous  chemicals,  such  as  matches  shall  be  stored  in  a  safe 
location  and  out  of  reach  of  children. 

Faculties  for  washing  and  rinsing  of  mops  shall  be  provided  exclusively  for  this 
purpose. 
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Where  laundry  is  done,  proper  facilities  shall  be  provided  for  liunrfrv  services* 
Grounds 

No  poisonous  plants  as  ascribed  in  the  Department  of  wealth's  informational 
leaflet,  may  be  pl&nted  ©n  the  premise, 

722,     Fire  Safety  Requirements 

Section  VII  -  Physical  Plant*-  Buildings  Used  for  Dav  Hare  Centers  -  Existing 
Buildings, 

Exterior  walls  must  bs  of  Miour  fire  resistance  construction  if  less  than  in 
feet  from  property  line* 

Openings  shall  net  be  permitted  less  than  *  feet  from  nropertv  line, 

t 

Roof  covering  must  be  fire  retardent, 

©l^sroom  shall  frojjt  on  one  public  street  or  vard  space  not  less  than  2n  feet 
in  which  front  shall T>e  located  one  reauired  esit, 

f 

Evacuation  plan  in  time  of  firet 

The  director  or  operator  shall  formulate  -a  olan  for  the  protection  and 
evacuation  to  areas  of  refuse,  This  plan  shall  include  fraininr  of  all 
personnel  and  of  all  persons  in  event  of  Are,  This  dan  shall  Se 
submitted  to  the  Fire  Department  for  approval, 

Fire  *Uis  shall  be  stagted  at  least  once  a  month  in  which  all  occupants 
and  staff  members  must  participate.  However,*  in  eases  where 
occupants  are  infants,  staff  shall  be  required  to  stimulate  #111  plans. 

The  staff  at  the  day  care  center  shall  be  Gained  In  properly  reporting  a 
fire*  In  extinguishing  a  small  f  iref  and  in  escaping  from  a  fire, 

5U3 
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There  shall  be  an  alarm  system  approved  by  the  nffiee  of  the  Fire 

Marshal  to  notify  occupants  in  lase  of  fire, 

***  ' 

SmoMng  by  staff  members  may  be  permitted  in  suitable  area  and  when  proper 
facilities  are  provided, 

An  adequate  number  of  approved  fire  extinguishers,  as  aporoved  bv  the  Fire 
Department,  shall  be  installed  for  first-aid  extinguishment  Drotection*  ^hev 
shall  be  inspected  at  least  once  a  year  and  kept  charged  and  filled  at  all  times. 

An  approved  heat-activated  fire  alarm  svstem  conforming1  to  the  om visions  of 
the  Fire  Marshal's  Rules  and  Regulations  shall  be  installed  at  all  woud  care 
centers  giving  care  to  children  during  the  night* 

See  also  72L  General  Safety  R equirements 

723*  Transportation 

Section  V  -  Transportation, 

When  trareportation  is  provided  by  the  center,  rul^  and  regulations  of  the 
Public  Utilities  Com  mission  and  the  Police  Department  shall  he  m*tt, 

724,  Safety  Requirements  for  Equipment 
Section  VH  -  Physical  Plant  -  Eqmpment, 

'Equipment  shall  be  of  safe  construction  and  materiali  easily  cleaned;  kept  in 
good  condition;  stiardyi  free  from  sharp,  loose,  pointed  partsi  and,  where  naint 
is  used,  of  safe  quality, 

72 5,  Water  Activiti^  (Including  Swimming) 
Not  specified 
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726,  Emergency  Procedures  .  V 

Section  VII  -  Physical  Plant  -  Other  Disasters  and  Evacuation, 
Centers  located  in  areas  subject  to  tsunami  actions  flooding,  or  like  disasters, 
shall  have  a  plan  for  evacuation  to  a  place  of  refuge,  according  to  local  civil 
defense  regulations* 

727,  First  Aid  Supplies 

Section  VI  -  Care  of  Children  -  Health, 
First-aid  supplies  shall  be  kept  on  hand. 


800*  NUTRITION  AND  FOOD  SERVjCE 
810*     NUTRITIQKf  * 
81L      Nutritional  Requirements 
Section  VI  -  Care  of  Children  -  Health, 

Centers  caring  for  ehfldren  through  mealtime  shall  provide  a  balanced  meal 
approximating  Federal  lunch  standards  Type  A  lunch  containing  at  least 
one-half  pint  of  whole  or  reconstituted  milk!  and  mack  consisting  of  juice  or 
milk  between  meals.  "* 


812,     Waiver  of  Requirements 
Not  specific 

820.     FOOD  PREPARATION 
82L     Food  Preparation  and  Service  Requirements 
Section  VII  -  Physical  Plant  -  Buildings  Used  for  Day  Care  Centers  Kitchen 


> 


Adequate  facilities  and  proper  methods  for  the  preparation,  serving, 
reffigeratioiH  and  storage  of  food  shall  be  provided  aeeordinf  to  public  health 
regulations  of  Department  af  Health,  Chapter  One* 
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A  separate  kitchen,  properly  screened,  insect  and  rodent  proof,  shall 
provided  for  preparing1  food  at  a  grouo  eare  center* 

There  shall  be  adequate  number  of  sinks  with  hot  and  cold  running  water,  soao, 
and  paper  towels* 

Adequate  facilities  and  proper  metho*  shall  be  provided  for  sarbaee  disposal 
and  for  the  washing,  sanitizing*  and  storage  of  oooldnff*  eating,  end  drinidnF 
uterBlls.  i  ^ 

"  \  -  ( 

Kitchen  stoves  or  commercial  types  of  heating  appliances  reauinng  stacks  or  , 
hoods  shall  be  located  at  a  safe  distance  from  the  wall,  ceiling*  roof,  or  o^her 
combustible  material  and  shall  conform  to  requirements  of  the  Fire  Marshal's 
Rules  and  Regulations, 

900,  SOCIAL  SERVICES 

Not  specified 

r 

1000.  PARENT  PARTICIPATION 
Section  VI  -  Care  of  Children  -  Propam. 

Time  should  be  provided  for  consultation  with  parents  individually  or  in  erouos. 

1100,  INFANTS  AND  TODDLERS 

lUO*     PROGRAM  OF  ACTIVITffiS 
Not  specified 

1120*    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 
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1130.  INFANT  NUTRITION 
Not  specified 


1£00,  CHILDREN  WITH  HANDICAPPING  CONDITIpWg^ 

/ 


1200*  PROGRAM  OF  ACTIVITIES 
Not  specified 


1220*  HEALTH  AND  SAFETY  REQUIREMENTS^ 
Not  specified  ^ 

1230,  STAFFING 
Not  specified 


1300*  SCHOOL  AGE  CHILDREN 

1300,    PROGRAM  OF  ACTIVITIES 
Not  specified 

1320*    HEALTH  AND  SAFETY  REQUIREMENTS 
Not.speeifled  J 

1400,  FACILITY  REQUIREMENTS 

'{ 

1410.  SPACE 


Section  VII  *  Physical  Plants  Outdoor  Space, 

There  shall  be  a" minimum  of  7S  sauare  feet  outdoor  space  available  per  child, 
The^  outdoor  space  shall  be  fenced  or  protected f  with  the  ^entire  area  easily 
supervised*  It  shall  be  well  *ained,  with  both  sunn v  and  shaded  areas, 

5U7 
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Exception:  Centers  that  are  in  actual  operation  on  the  effective  date  of  these 
regulations  are  exempt  from  the  foregoing"  regulations  nrovlded  that  the 
Department  is  satisfied  that  the  lack  of  sufficient  outdoor  soeee  is  not 
detrimental  to  the  health,  safety,  and  hest  interest  of  the  children  concerned. 

Buildings  Used  for  Day  Care  Centers  -  Capacity  and  Oeeupanev. 

For  day-time  care,  there  shall  be  a  minimum  of  3S  ^ouare  feet  oar  child  of 

indoor  area,  excluding  bathroom,  kitchen,  euDhoard  space,  and  haHwavs, 

For  night-time  care,  there  shall  be  a  minimum  of  50  sou  are  feet  oer  ^hild  of 
indoor  area,  excluding  bathroom,  kitchen,  cupboard  space,  and  hallwevs. 

A  lanai  which  has  a  roof,  is  protected  from  rain,  and  provides  for  safe  activity, 
may  be  counted  as  Indoor  or  outdoor  s^ce* 

Equipment. 

Suitable  provision  shall  be  made  for  individual  storage  of  children's  clathinr 
and  personal  belongings. 

There  shall  be  ade^jate  storage  space  readily  available  to  children  in  the  plav 
area  for  play  material  and  equipment  used  by  children, 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

Section  Vn  -  Physical  Plant  -  Location  and  Premise, 

The  building  shall  have  a  sinny  mxpm\wmf  be  well  lighted,  airv,  and  well 
vehtilated. 

Buildings  Used  for  Day  Care  Centers  -  Health  and  Safety, 
There  shall  be  good  artificial  lighting  in  all  indoor  areas. 


503 
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1430,  EXITS 

Section  VII  -  Physical  Plant  -  Buildings  Used  for  Bav  Care  Hunters  -  ^xits, 
Exits  shall  be  of  the  following  types  or  combinations  thereof^ 

Doors  leading  directly  outside  the  buildings  (without  stairs). 

Ramps* 

Stairways, 

Doors  opening  into  stairways  shall  open  on  a  landing  within  9  inches  of 
the  floor  level. 

At  least  two  exits  of  the  above  type  remote  from  each  other  shall  be  provided 
for  every  floor  or  section  of  the  building,  including  basements.  Fxits  shall  be) 
of  such  number  ami  so  located  that  the  distance  of  travel  from  the  door  of  a^y 
occupied  room  to  an  est  from  that  floor  shall  not  exceed  50  feet  in  buildings 
having  one-hour  fire-resistive  rating  or  *S  feet  in  buildings  of  fire-resistive 
construction. 

Minimum  est  door  width  shall  be  not  less  than  36  inches,  Kxit  dpor  should  not 
be  l^s  than  6  feet  6  inches  in  height, 

Exit  doors  shall  be  equipped  with  panic  hardware  or  other  types  of  locks  which 
do  not  require  use  of  a  key  from  the  inside* 

Esdt  doors  shall  swing  "outwardly, 

Afl  stairways  and  ether  wavs  of  mnt  and  the  corridors  or  passarewavs 
appirtenant  thereto  shall  be  properly  illuminated  at  all  time  to  facilitate 
egress, 

"EJOT"  signs  where  necessary  shall  conform  with  requirements  of  the  current 
edition  of  the  Uniform  BuUding  Cede, 

Hallways,  passageways,  or  corridors  shall  be  free  and  clear  of  obstructions  and 
not  lead  to  dead  ends  for  occupants  to  be  teaoped  in  £ase  of  fire. 
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Ecmuiprnent, 

Ft^^nitiffe  and  equipmint  shall  be  arranged  so  as  not  to  interfere  with  ejdts* 

14—40,    TOIL  ETC  AND  LAVATORIES  — ■ 

Section  VII  -  Physical  Plant  -  Buii dings  Used  for  Day  Care  Centers  -  Toilet 
F^^cilities* 

Tf=iere  shall  be  minimum  of  one  toilet  and  one  wash  basin  conveniently  located 
fa      ewy  15  children. 


Tc=»let  facilities  TS^M^ehool  children  shall  be  child  a^es  or  step  olatforms 
sh  ^all  be  provided  wffiaTTari  properly  constructed  and  maintained* 

F^aeiliti^  for  school-ape  children  in  ftroup  care  shall  be  separated  for  each  sex, 

Ti — >n **t  seats  for  ^Toup  care  shall  be  "IT"  shaped, 

Ti — iii^t  facilities  shall  be  kept  dean  at  all  time* 

Sotp  and  individual  towels  shall  be  provided. 


IS*  00.   OTHER  STATE  REQUIRE  ME NTO  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULA'HONS 

issao*  ZONING 
N—ot  specified 

15*20,  FIRE 

Section  VII  *  Physical  Plant  -  Builcfings  Used  for  Day  Care  Centers* 

It     shall  bi  the  rssponribility  of  the  center  to  meet  the  following  standards, 

wHUeh  conform  to  the  construction  standards  of  the  current  local  crftv  and 
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comity  buildSng  ordinance;  States  Statute;  and  Rules  ar^cl  Regulations  of  the 
State  Fire  Marshal  Department  of  Health,  and  other  Erovernment  ^renrles 
having  jiffisdletion. 

The,  Uniform  building  Code  takes  precedence  except  wHen  eountv  standards 
are  higher, 

r 

1530.  BUILDING 
See  152  0.  FIRE 

1540,  HEALTH 
See  1570-  FIRE 

1550.  SANITATION 
See  1520.  FIRE 

1560.    NEW  CONSTRUCTION  v 

Section  VII  -  Physical  Plant  -  Buildings  Used  for  Hay  Care  Cef^brs  -  New 
Construct!  on. 

Plam  for  any  new  buildings  and  alterations  of  eidsting  ^uUdin^s  of  day  care 
centers  shall  be  sqbniittid  to  the  Department  far  approval  before  anv  work  is 
carried  out. 


DAY  CARE  CENTERS  IDAHO 

Except  where  otherwise  noted,  all  citations  are  to  the  Idaho  Department  of 
Health  and  Welfare,  Rules  and  Regulations  for  Implementation  and 
Enforcement  of  Standard  for  Lieensng  under  the  ChUtf-Care  Lieening  Aet^ 
Day  Care  Centers,  October,  W72# 


100.  STATE  LICENSING  OF  CHILD  DAYCARE  FACnjTffiS 

110.  TYPES  OF  FACILITIES  SUBJECT  TO  IJ CENSURE  AS  DEFINED  BY 
STATE  STATUTE  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111.  Definitions 

IDAHO  CODE  S3 9-12 09  Definitions. 

"Day  care  home11  means  a  home  or  place  in  which  Any  ohild  or  ehUdfen  not 
related  by  blood  or  marriage  to  the  person  or  persons  operating  such  home  are 
regularly  received  and  cared  for  dicing  any  part  of  the  twenty-fotff  (24)  hoiff 


"Day  care  center1*  means  a  home  or  place  providing  mm  to  a  group  of  five  (5) 
or  more  ehfl*en  for  all  or  part  of  the  twenty-foim  (24)  ftoia*  day* 

"Day  care1*  means  fester  care  provided  only  during  the  day,  or  certain  hours 
during  the  day. 

112*      Exclusions  and  Exemptions 

-   -      -  -  - 

Not  specified  / 


/ 


U3S  HHS  Day  Care  Compliance 
Not  specified 
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120,     A CESEHCY RBSPpNgClIBLE  FOR  LICENSING  OF  DAY  CARIPROQRAMS 


121.     Oraganizatjonpf  thy «.  Administrative  Unit 


Director 

IDAHO  DEPARTMENT  OF  HEALTH 
AND  WELFARE 


CHtt-ro  CM 


AdraiacrUstii 
DIVBIO  %N  OI 

iter 

WELFARE 

BUBEAtJ  OF  i 
SEftVI^K 

QCIAL 

I 
I 

i 
t 

i 


Regional  Diraatofs 

- 

Social  Services  Program 

Managers 

Supervisors 

I 

Una  Staff  * 

Li  cerise^  ara  Issued  and  rs^svokad  and  the  day  to  day  morUtorfrig  funetior^  ara 
carried  oout  at  the  f|0^mal  level.  The  licensing  function?  are  htndled  by 
gtnaria  io«>ei^l^vio«  $t$fXf,  The  State/ central  office  providis  ffloni taring  and 
consultation  to  the  regions-*. 
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I2J,     Responsible  Official 

Allinquir-rt^  should  be  addressed  tot 
Coordinator  -  Chfld  Care 
Bureau  ©f  Social  Service 
division  of  Welfare 

Idaho  Department  of  Health  and  Welfare 
/  Statehouse 
/  Boise,  Idaho  83720 

/    (208)  334-4076 

20O0.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

7 

210.     U  I  CENSING  PROCESS 

111*      Pf^omulgation  of  Regulations 

IDAHO  OCODE  S39-1211  Standardi  for  foster  homes,  day  care  homes  and  day 
sire  een^ters  —  Board  authorized  to  implement  and  enforce* 

The  boar*— d  of  health  and  welfare  shall  have  the  power,  and  It  shall  be  its  duty 
to  protiuujlgate  appropriate  rul«  and  regulations  necessary  to  Implement  and 
enforce  ?  the  following  standards  for  licensing  private  foster  homes,  day  care 
homes  atrad  day  care  centers,  pursuaht  to  this  act, 

B»-e quire  evidence  of  income  and  Sources  sufficient  to  maintain  the 

homt  and  the  services  offered.  ^ 

R*~equire  such  record-keeping  and  reporting  as  may  be  deemedJieaessary. 

A  assure  the  safety  and  adequate  physical  care  of  children  under  eare* 

B^equire  that  foster  parents  be  physically  and  emotionally  suited  to  care 
foor  unrelated  children  and  to  deal  with  problems  presented  by  children 
away  from  their  own  homes  and  own  parents, 

/  "  • 

(  ■ 
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ver  the 


occasional  or  irregular  care  of  a  neighbors*  relative's  or  fri&^rid's  child 
or  children  by  a  person  not  ordinarily  engaged  if\  cffld  care. 


212,     Advisory  Body  and  Other  Community  Participation 
See  2U,  Promulgation  of  Regulatiore 

220.     LICENSING  PROCEDURE 

22L     Application  and  Issuance 

Rides  and  Regulation  %f  or  the  Implementation  of  St%nd£fi.v 

An  application  for  a  license  shall  be  filed  with  tha  Department  of  TtTealth  and 
Welf in  such  manner  and  on  such  f orms  aS  the  Bapartnt  require  , . 

Each  license  shall  be  issued  for  a  period  of  one  ye%r  but  may  be  nm  upended  or 
revoked  for  cause,  C 

The  license  shall  specify  whether  it  is  for  full- time  Dftajheare,  TWie  license 
shall  also  specify  the  maximum  allowable  number  of  dildfen  to  T0ommvm  care, 
and  this  number  shall  not  be  exceeded  at  any  tima*  applieafel«^f  the  age 
range  and  sex  of  the  eftfl*en  to  receive  care  wttl  W  sptdHed  and  shall  be 
the  responsibility  of  the  licensee  to  conform  at  all  tt  m  to  the  tar^ms  of  the 
license.  (A  lieeme  may  be  issued  for  the  care  of  fl  «|»elfle  «MM  only  in  a 
home  which  may  not  meet  the  requirements  for  a  Ijcm  provitft^a  that  the 
child  is  already  in  the  home  and  has  formed  strong  ^motional  tf«  continued 
care  in  the  home  would  be  more  eondtftSve  to  hts j  ^slfare  than  removal  to 
^another  home  ,) 


222*  Fee  Charged 
Not  specified 


223,  Areas  of  Investigation 
Not  specified 


s 
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224.  "  Lieense  Renewal 

Rules  and  Regulations  for  the  Implementation  of  Standard, 
An  application  for  renewal  of  a  license  shall  be  made  by  the  licensee  en  a  form 
ftrnished  by  the  Department  and  shall  be  filed  sixty  dayi:  prior  to  the 
expiration  date  of  the  lieense  in  force* 

The  licensee  is  responsible  for  taowing  the  standards  and  rules  and  regulations 
applying  to  the  type  of  facility  covered  bv  the  license  and  shaU  conform  to 
them  at  all  times. 

225*     Conditional/Provisional  Licenses 

Ride  and  Regulations  for  the  Implementation  of  Standarcfe* 
A  provisional  license  may  be  issued  for  a  period  not  to  exeeed  six  months  when 
an  applicant  is  temporarily  unable  to  meet  the  standard,  and  not  more  than 
one  provisional  license  may  vbe  issued  to  the  same  ehUd^care  facility  within 
any  twelve* month  period* 

226*     Substantial  Compliance 
Not  specified 

230*     ENFORCEMENT  PROCEDURES 
23L     Facility  Inspectiore 
IDAHO  CODE  1394217  Visitation. 

The  Department  shall  visit  each  child-care  facility  as  often  as  it  deems 
necessary  or  desirable,  but  in  any  event  at  intervals  not  to  exeeed  montta, 
.for  the  purpose  of  determining  whether  the  facility  consistently  maintains 
conformity  with  the  standards.  rules  and  regulations,  Itad.  for  such  purpose 
shall  bef^iven  access  to  tile  premises. 
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ftules  and  Regulation  for  thelmpleme  -ntation  of  Standards, 

The  license  appli^  only  to  the  pefsson  and  the  premises  designated  on  the 
license.  Any  change  of  management;  or  address  renders  the  lieense  null  and 
void,  The  lieereee  shall  immtdiatey  wiotify  the  Department  of  any  such  change 
and  return  the  license  to  the  Depart  m  :  ant* 

232*     Denial^  Suspergion,  Rtyocatioft  i  of  a  License 

Rules  and  Regulation  for  the  Im  pi  em*  notation  of  Standar** 
A  license  may  be  denitdj  suspend eca,  revoked,  or  not  renewed  by  notice  in 
writing  by  the  Administration  or  his  authorized  representative  if  upon 
investigation  it  is  foimd  that  the  agE^lieation  or  licensee  has  failed  or  refused 
to  comply  with  any  of  thipfoviaor^  of  the  Child-Care  Licensing  Act  or  with  * 
any  rul^  regulations  or  itahdaf Mtablished  pursuant  to  the  Act,  Such 
notice  in  writing  shall  include  notice  »f  rfghifo  a  hearing. 

The  lieeree  shall  b#  relfntd  to  taihe  Department  of  ^Health  and  Welfare 
immetfately  upon  suspension  or  vocation  of  the  lieense  or  when  the 
operation  of  the  facility  is  dtounteCT  voluntarily. 

IDAHO  CODE  S3W218  Lieinse  —  Denial  —  Suspenrion  —  Revocation  — 
Nonrenewal  —  Hearing. 

Any  lieeree  issued  pursuant  to  this  ^»et  may  be  denied,  suspended,  revoked,  or 
not  renewed,  by  notice  in  writing  by  the  director  of  the  department  of  health 
and  welfare  or  his  authoiizid  rlipr  ^ esentati  ve  served  upon  the  applicant  or 
licensee  by  registered  or  eiftjfled  naail,  setting  forth  the  reasons  therefor,  if 
upon  investigation  it  is  found  that  th*^e  licensee  hm,  failed  or  refused  to  comply 
with  any  of  the  previsions  of  this  a<saft  "or"  with  any  of  the  males,  regulations  or 
standards  established  pursuant  to  «*his  act.  Within  fifteen  05)  days  from 
receipt  of  notice  of  groun*  tot  dfrfldf  suspension,  revocation  or  nonrenewal 
the  application  or  Hoensei  may  B^mrvm  upon  thfe  director  by  registered  or 
certified  mafl,  a  written  wquist  for  bearing, 

517 

6  ' 


DAY  CARE  CENTERS 


IDAHO 


Upon  receipt  of  such  request,  the  director  shall  fix  a  date  for  hearing,  which 
date  shall  not  be  more  than  thirty  (30)  days  from  receipt  of  the  request  and 
shall  five  the  applicant  or  licensee  at  least  fifteen  08)  days  notice  of  said 
hearing  date.  If  no  request  for  hearing  is  made  within  the  time  specified,  tht 
license  shall  be  deemed  denied,  sispended  or  revoked.  The  director  shall 
notify  the  applicant  or  licensee  of  the  director's  decision  within  thirtv  (30) 
days  after  conclusion  of  the  hearing, 

233.     Remedi^  and  Sanctions 

233  J  Hearings 

IDAHO  CODE  S3 9-1219  Appeal  from  decision  of  director, 

If  an  applicant  or  licensee  feels  aggrieved  bv  a  decision  rendered  as  a  result  of 
a  hearing,  appeal  may  be  taken  to  the  district  court  of  the  county  in  which  the 
institution  is  located ,  in  the  manner  and  form  as  provided  in  §39-1212,  Idaho 
Codd,  provided,  however,  the  filing  of  notice  of  appeal  shall  not,  unless 
otherwise  ordered,  stay  the  proeeedngs  of  the  director, 

233.2  Decisions 

--  # 
See  233,1  Hearings 

233.3  Judicial  Review 

IDAHO  CODE  §39-1220  Operating  without  license  n^sdemeanor. 
Any  person  or  persons  who  operate  a  foster  home,  ohfldrenfs  agency  or 
children's  institution,  within  this  state,  without  first  obtaining  a  liaeree  as 
provided  in  this  chapter  shall  be  guilty  of  a  misdemeanor. 


513 


DAY  CARE  CENTERS  j  IDAHO 

^  V 

s 

300,  ADMINISTRATION 

310,      GENERAL  ADMINISTRATION 

31L      General  Administratis Requir em ents 

Rules  and  Regulations  for  the  Implementation  of  Standarcfa, 

The  license  shall  be  posted  conspicuously  in  the  centers  at  all  tim^. 

The  licensee  is  responmble  for  knowing  the  standards  and  rules  and  regulations 
applying  to  the  type  of  facility  covered  by  the  lieense  and  shall  conform  to 
them  at  all  times. 

The  licensee  shall  immediately  notify  the  Department  of  any  changes  or 
circumstances  which  may  affect  the  licensees  continued  eligibility  for  a 
license, 

The  license  appli^  only  to  the  person  and  the  premises  designated  on  the 
license,  Any  change  of  management  or  ad*ess  renders  the  license  null  and 
void.  The  lieereee  shall  immediatey  notify  the  Department  of  any  such  change 
and  retwn  the  license  to  the  Department, 

Standard  3  Asstre  the  safety  and  adequate  phyrieal  owe  of  chU*en  under 
care  *  FhyMeal  Care  of  Child, 

Day  care  of  chil*en  shall  not  be  combined  with  care  of  the  ajeij^w.  of 
convalescent  or  maternity  patients, 

r 

312,     Telephone        %  I 


Not  specified 
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313,  Proof  of  Operator  Financial  Capabilities 

Standard  1  Require  evidence  of  income  and  resoiffees  sufficient  to  maintain 
the  home  and  the  service  offered. 

The  operator  shall  have  sufficient  income  and  resources  to  comply  with  all 
requirements  ©f  the  local  Fire  Department*  District  Health  Department,  the 
city  building  inspector  concerning  construction,  equipment,  and  maintenance 
of  the  center,  and  with  all  requirements  of  the  Department  of  Health  and 
Welfare  for  licensing.  "  . 

The  operator  shall  have  sufficient  r^erve  finds  and  resoin*ees  to  maintain  the 
center  and  the  services  offered  during  periods  of  slackened  Income  as  a  result 
of  lower  attendance  or  inability  to  collect  all  payment  for  care, 

314,  Insurance 
Not  specified 

320,  PERSONNEL  ,  . 

321,  Publication  of  Personnel  Felieies 
Not  specified 

322,  Constraints  Against  Employment 
Not  specified 

330,  NON-DISCRIMINATION 

33L     Requirements  Prohibiting- Discrimination 
Not  specified 
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340,  RECORDS  REQUIREMENTS 

341,  Chilfren  ^ 

Standard  2  Require  suah  recordkeeping  and  reporting  is  may  be  deemed 
necessary* 

A  permanent  record  shall  be  kept  for  each  child  to  identify  him*  to  enable  the 
operator  to  communicate  with  the  oarents  either  in  their  home  or  at  their 
place  of  employment,  and,  in  an  emergency,  with  the  physician  designated  by 
them. 

The  record  shall  include  the  chUtfs  full  name,  month,  day  and  year  of  birth; 
fuU  names  and  address  of  parents,  guardian,  or  agency  which  placed  hi  mi  the 
date  accepted  for  care;  and  the  date  the  child  left  the  center. 

These  records  shall  be  complete  and  current  at  all  times  and  shall  be  made 
available  at  any  time  for  inspection  by  a  representative  qf  the  Department, 

Complete  records  shall  tie  maintained  by  the* center  showing  ehfldren  given 
care  and  these  recop*  shall  be  made  available  to  a  representative  of  the 
Department  upon  ijpquest,  to  be  reviewed  to  determine  compliance  with  the. 
.  terms  of  the  license* 

342,  Staff 
Not  specified 

343.  Chitd  Eligibility  and  Enrollment  Requirements 
Not  specified 

344*     Child  Abuse  Reporting 
Not  specified 

521 
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345,  Confidentiality  of  Records  Requirements 
Not  specified 


400.  GROUP  COMPQSrriONS  OF  CHILDREN 


410,  STAFF/CHILD  RATIO  REQUIREMENTS 

411,  Staff/Child  Ratio  as  of  March,  1981 

Standard  3  Assure  the  safety  and  adequate  physical  care  of  children  under 
ears  -  Number  of  Children, 

In  groups  of  pre-sehool  children,  there  shall  be  at  least  one  adult  for  every  ten 
ehflAlenf  and,  if  possible,  a  minimum  of  two  adults  for  any  ^roup, 

412,  Methodi  of  Computing  Staff/Child  Ratios 

Standard  3  Assure  the  safety  and  adequate  physical  care  of  children  under 
care  -  Number  of  Chilcfren. 

The  maximum  number  and  the  age  group  owed  for  shall  be  determined  by  the 
physical  faculties  and  staffing  together  with  the  experience  and  sklU  of  the 
operator  in  providing  care  for  ehH*en.  Teen-age  chfl<*en  of  the  operator 
need  not  be  included  in  the  total  number  receiving  ewe* 

Children  of  different  ages  have  different  interests  and  require  different  types 
of  care.  They  should  be  divided  into  groups  of  interest  range  and  the  program 
adjusted  to  the  group  interest-  Children  should  generally  be  grouped  into  no 


less  than  tout  groups  such  as  under  30  mentis,  preschool,  elementary,  and 


older. 


\ 


420.     GROUP  SIZE 


421.  Group  Size  as  of  March,  1981 
Not  specified 
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422,     Methods  of  Computing  Group  Size 
Not  specified 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 


510,      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 


Standard  4  Require  that  f^ter  parents  be  phya dally  and  emotionally  suited  to 
care  for  unrelated  children  and  to  deal  with  problems  presented  by  ehfldren 
away  from  their  own  homm  and  own  parents. 

She  shall  be  of  suits  We  age  and  temperament  to  care  for  ehflcfren.  She  must 
be  osl^S^b  of^i^lmg^remmr^n^  situation  prom  ptly  afiff Tnf elligently, 

512.  Health 

Standard  4  Require  that  faster  parents  be  physically  and  emotionally  suited  to 
care  for  unrelated  children  and  to  deal  with  problems  presented  by  children 
away  from  their  own  homes  and  own  parents. 

She  must  be  of  sound  mpntal  and  phyrieal  health*  with  no  mental  or  physical  e 
defects  which  will  disqualify  her  for  the  care  of  chil*en,  A  report  of  good 
health  from  A  regularly  licensed  phyrieian  may  be  required  if  these  seem 
necessary  or  advisable. 


511, 


§13*  Education 
Not  specified 
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514*  Experience 

Standard  4  Require  that  fcBter  parents  be  physically  and  emotionally  suited  to 
care  for  unrelated  children  and  to  deal  with  problems  presented  by  children 
away  from  their  own  horn  m  and  own  parents* 

The  individual  in  charge  must  have  understanding  of~the  problems  of  childhood 
and  sympathy  for  them*  She  must  understand  what  can  be  expected  of 
children  of  different  ape  levels  and  reeognigew  the  phyfieal.  mental  and 
emotional  needfe  of  the  individual  child* 

She  must  be  willing1  to  consider  the  varying  tame  background  of  the  children 
and  to  cooperate  fully  with  the  chfltf s  own  parents  in  meeting  his  needs  and  in 
providing  continuity  and  consistency  in  the  care  of  the  child. 

She  shall  be  a  person  of  good  character  and"  habits,  (Three  *  satisfactory 
reference,  including  the  family  physicians,  will  be  required*) 

520,     PROGRAM  DIRECTOR  QUALIFICATIONS 

521*  Age 
See  SU*  Age 

522,     Health  r 
See  512,  Health 

§23,  Education 
See  513,  Education 

524,  Experience 

See  514*  Experience  < 


13 


52;  t 


ERLC 


\ 

\ 


DAY  CARE  CENTERS  IDAHO 

530,     SUPPORT  STAFF  QUALIFICATIONS 
Not  specified 

540.  /pOST  EMPLOYMENT/IN*SERYICfei  ORIENTATION  AND  TRAINING 

54L     Program  Director 
Not  specified 

542,  Child  Caregiver  Staff 
Voi  specified 

543.  Support  Staff 
Not  specified 

600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

610,     PROGRAM  REQUIREMENTS  3 

U^SU^     Program  of  Activities 

Standard  3  Assure  the  safety  and  adequate  physical  care  of  children  under  , 
care  -  Prd^am, 

There  shall  be  a  schedule  of  daily  activities  so  planned  that  there  is  reasonable 
regularity,  with  a  similar  sequence  of  events  from  day  to  day,  such  as  regular 
daily  provision  for  play,  eating,  sleeping,  siid  toileting, 

There  shall  be  directed  group  activities  and  also  opportimity  for  spontaneous 
free  activity  so  that  the  child  can  play  alone  or  with  other  children. 

There  shall  be  ample  outdoor  activity,  the  .amount  depending  on  weather 
conditions. 

Activities  shall  be  planned  to  be  of  value  to  the  child  in  his  growth  and 

,  development,   (He  should  have  the  opportimity  to  learn  good  habits,  to  do 

things  for  himself,  and  to  develop, good  social  relationships  with  other  ehU*en.) 

14 

525 


ERIC 


DAY  CARE  CENTERS 


IDAHO 


612*     Program  Eqmpment  and  Materials 

Standard  3  Assure  the  safety  and  adequate  phyrieal  care  of  ehilcfren  imder 
care  -  The  Center  and  Its  Environs. 

Equipment  shall  be  safe  and  accessible  to  the  children  and  shall  allow  for 
activities  appropriate  to  the  stage  of  development  of  the  ehfl^en,  (For 
pre^sehool  children  this  should  include  swings,  pull  and  push  toysf  materials  for 
weative  activity  such  as  sand,  day,  paints,  paper,  blocks,  dolls,  dishes,  toy 
ftrnlture,  trails,  airplanes,  books  and  pletiff^*) 

613.     Nap  Provision 

Standard  3  Assir e  the  safety  and  adequate  phyrfeal  care  of  ahU*en  wider 
care  ^  The  Center  and  Its  Environs, 

There  shall  be  a  sieepingroom  used  for  no  other  purpose  dtrii^  rest  period 
with  separate  low  cots  for  each  chDd.  Pads  may  be  substituted  for  the  eats 
providBng  they  are  of  sufficient  thickness  to  previse  comfort  on  hard  floors, 
that  they  are  placed  where  they  are  not  in  <*afts,  and,  that  the  floors  are 
warm  to  avoid  chflUng* 

There  shall  be  provision  for  adequate  daily  rest  frpm  one  to  two  hours  Qf  the 
time  spent  in  the  group  is  longer  that  three),  suited  to  the  age  and  particular 
nee^  of  the  child  with  sanitary  equipment  and  under  conditions  conducive  to 
sleep— proper  clothing  and  covering,  quiet,  ventilation,  etc* 

614     Discipline  and  Guidance 

Standard  3  Assure  the  safety  and  adequate  physical  eve  of  child-en  under 
care  *  Physical  Care  of  Child, 

Discipline  shall  meet  the  needs  of  each  child  and  shall  be  humane, 
Authority  to  punish  shall  not  be  delegated  to  older  children. 

IS 
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No  ehttd  shall  be  placed  alone  in  a  room,  put  to  bed  for  punishment  or  deprived 
of  msals  m  pimishment, 

No  child  shall  be  subject  to  cruel,  severe,  unusual  or  unnecessary  punishment 
inflicted  upon  the  body  or  to  verbal  abuse,  treats,  or  derogatory  remarks 
about  the  child  or  his  family. 

700,  HEALTH 'AND  SAFETY 

710.  HEALTH 

711.  General  Health  Requirements 
Not  specified 

712.  Health  Assessments 

Nat  specified  ^  ^ 

713.  Immwizations 
Nat  specified 

714     Sanitation  * 

Standard  3   Assire  the  safety  and  adequate  physical  care  of  children  under 
e^re  -  The  Center  and  Its  EnvirofB. 

The  buUtfng  shall  be  so  constructed  that  it  is  tfry,  that  sheening  is  provided  in 
the  fly  season,  and  that  the  floor  is  free  from  splinters,  is  warm,  and  is  easily 

.cleaned. 

V 

Sanitation  must  be  adequate  and  must  meet  standards  of  the  District 
Department  of  Health*  If  the  water  supply  ii  obtained  from  a  sotffce  other 
than  a  city  water  system,  it  must  be  approved  by^  the  District  Health 
Department.  (All  day  care  centers  must  pass  inspectien-by  a  sanitation  of  the 
District  Health  Department  J 
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Standard  3  Assure  the  safety  and  adequate  physical  care  of  children  imder 
□are  -  Phydeal  Care  of  Child, 

There  shall  bf  daily  inspection  of  each  child  before  the  child  enters  the  group. 
If  there  are  indications  ©f  illness,  cold  symptoms,  or  skin  diseases,  the  child 
shall  not  be  accepted  for  care, 

716,  Care  of  Sick  Children 

Standard  3  Assure  the  safety  and  adequate  physical  care  of  children*  imder 
care  *  Physical  Care  of  Child, 

Any  child  showing  signs  of  illness  must  be  isolated  promptly  from  the  other 
_children_mtiLarrangenient3  can  be  made  for  his  care,   

The  individual  in  charge  mist  have  ci^rent  information  as  to  where  awl  how 
the  parent  or  guardian  may  be  reached  In  the  event  of  illness  or  accident 
requiring  immediate  attention,  There  shall  be  provision  of  medical  attention 
in  the  event  of  emergency.  The  operator  shall  also  have  the  name  and  address 
of  the  physician  to  be  called  in  an  err  ergency,  Materials  shall  be  in  the  center 
for  rendering  emergency  first  aid, 

717.  Medication  and  Special  Diet  Provisions 
Not  specified 

*  718.     Waiver  of  Health  Requirements 
Not  specified 

720,  SAFETY 

721,  General  Safety  Requirements 
Not  specified 

722,  Fire  Safety  Requirem ents 
Not  specified  ,  „ 
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723*  Transportation 
Not  specified 

724,     Safety  Requirements  for  Equipment 
See  612,  Program  Equipment  and  Materials 

72  5,  Water  Activities  (Inelufflng  Swimming) 
Not  specified  f 

72  6,     Emergency  Proeedires 
Not  specified 

7271   5  First  Aid  Suppli^ 

Si»  flfer^fge-ofrSiek  ChUttn  


800,  NUTRITION  AND  FOOD  SERVICE 

810.  NUTRmON 


811.      Nutritional  Requirements 


Standard  3  Assure  the  safety  and  adequate  physical  care  of  children  under 
care  *  Physical  Csre  of  Child,  . 

The  diet  shall  be  well  balanced  and  adequate  to  meet  the  nutritional  needs  of 
chfldren  and  shall  be  served  at  regular  hours,  (This  shall  include  a  substantial 
noon  meal  and  mid^meming  and  mid-afternoon  snacks  J 

812.     Waiver  of  Reqidf  ements 
Not  specified 
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820,  FOOD  PREPARATION 

-  * 

821,  Food  Preparation  and  Service  Requirements 

Standard  3  Assure  the  safety  and  adequate  physical  care  of  children  under 
care  -  The  Center  and  Its  Environs, 

There  shall  be  proper  equipment  for  preparation,  storage,  and  serving  of  food 
in  accordance  with  the  standards  of  the  Department  of  Health  and  Welfare, 

If  the  milk  used  is  from  the  operators  cows,  there  must  be  continued 
assurance  that  the  milk  is  handled  in  a  sanitary  way  and  that  the  cows  are  free 
from  tuberculosis  and  Bangs  disease.    If  milk  is  purchased,  it  shall  be 
^pasteurized  or  shall  come  from  a  licensed  raw  milk  dairy, 


900,  SOCIAL  SERVICES 

Not  specified 

1000,  PARENT  PARTICIPATION 

Not  specified 

/* 

^  1100,  INFANTS  AND  TODDLERS 

mo.   program  of  Ac^nvinm 

Standard  3  Assure  the  safety  and  adequate  physical  care  of  children  under 
care  *  Provisions  Concerning  Care  of  Children  Under  Thirty  Mentis* 

There  shall  be  cribs  for  all  who  are  not  yet  able  to  "pull  up"  but  no  infant  shall 
be  left  alone  in  the  crib  when  awake  unless  th&%  is  adult  supervision  within 
visual  range  and  there  are  adequate  toys  and  materials  provided  for  his 
learning  experience.  %  '  *  ^ 
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At  no  time  shall  the  infant  be  left  alone  in  the  crib  while  awake  longer  than 
1/2  hour*  Infants  shoul^be  allowed  some  time  for  privacy  and  quiet  when  they 
can  learn  and  explore  on  their  own* 

Adults  and  teenagers  ihall  talks  to  the  infant  and  not  at  or  above  him  and  there 
shall  be  frequent  verbal  communication  between  the  infant  and  the  adult, 

Infants  and  toddlers  shall  be  provided  with  a  diversity  of  visual,  auditory  and 
tactile  experience  <e,g.  toys  of  different  texture,  pots  and  pans,  low  climbing 
bars  and  furhiture,  soft  carpets,  records  and  singing  books  to  look  at.) 

When  possible,  the  same  adult  should  care  for  the  same  Infant  each  day.  This 
gives  the  infant  a  chance  to  establish  a  recognition  with  one  person  whom  he 
can  G^ust  and  rely  on  in  place  of  a  mother  during  the  day.  — 

In  providing  care  for  chfl*en  under  thirty  months,  centers  will  assure  adult 
supervision  under  the  following  ehUd-adult  ratios 
0  to  18  months  -  1  adult  to  each  six  chfl*en 

* 

Children  18  months  to  30  months  - 1  adult  to  each  eight  eftndren 

In  those  centers  where  it  is  necessary  to  combine  two  or  more  age  groups  of 
ehfldren  under  20  months  because  of  lack  of  sufficient  ehfldren,  there  shall  be 
no  more  than  six  children  wider  thirty  months  to  each  adult  supervisor.  In 
those  centers  combining  care  of  children  under  30  months  with  those  over  30 
months  imder  one  supervisor,  the  child  under  30  months  shall  be  equivalent  to 
two  children  over  30  months  in  determining  staff  ratio  and  staffing  needs. 
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Standard  3  Assure  the  safety  and  adequate  physical  care  of  children  under 
care  -  Provisions  Concerning  Care  of  Children  Under  Thirty  Months, 

Infants  and  toddlers  who  have  learned  to  pull  up  shall  be  changed  to  a  low  cot 
for  naps  to  avoid  the  danger  of  falling  from  the  cribs. 

Provisions  should  be  made  for  the  separate  care  of  diapers  of  each  child  and  a 
container  provided  marked  for  each  child  to  store  soiled  diapers*  Soiled 
diapers  should  be  taken  home  each  day  by  the  parents  to  be  laundered  or 
laundered  daily  at  the  facility*  Soiled  diapers  will  not  be  rinsed  in  the  nursery 
area*  Use  of  disposable  diapers  is  suggested  but  because  of  cost,  this  is  not  a 
requirement. 

Changing  of  diapers  should  be  at  oribslde  and  not  at  a  common  table* 

When  potty  chairs  are  used  for  toilet  training*  they  win  be  emptied  after  each 
use  and  washed  with  soap  and  water* 

1130*     INFANT  NUTRITION 

Standard  3  Assure  the  safety  and  adequate  physical  care  of  children,  under 
care  -  Provisions  Concerning  Care  of  Children  Under  Thirty  Months* 

Infants  mil  be  held  during  feeding  time  and  not  have  a  bottle  propped  up  in  the 
crib. 

When  the  infant  is  admitted,  there  shall  be  arrangements  as  to  special  foods 
the  infant  may  require*  and  it  is  recommended  that  the  parents  provide  food  or 

formula  for  the  Infant  so  he  is  receiving  a  consistent  diet.  The  parents  shall 
provide*  at  the  beginning  of  each  day,  the  bottle  the  infant  Jhay  require* 
These  will  be  marked  for  use  by  the  individual  child.  ' 
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1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

j 

121  (X     PROGRAM  OF  ACTIVrrgS 
Not  speeified 

1220.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  speeified  ^ 

1230*  STAFFING 
Nqt  speeified 

1300,  SCHOOL  Am  CHILDREN 


1310,    PROGRAM  OF  ACTIVrrgS 
Not  speeified" 

*  ** 

1320*  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  speeified 


1400.  FACILITY  REQUIREMENTS 


1410.  SPACE 


Standard  3  Asstf-e  the  safety  and  adequate  physical  care  of  children  under 
care  -  The  Center  and  Its  Environs. 

There  shall  be  a  suitable  isolation  room,  ade^iately  heated,  lighted  and 
ventflated,  for  the  complete  isolation  of  any  chad  suspected  of  having  a 
communicable  disease,  until  arrangements  can  be  made  to  send  the  child  home. 

There  shall  be  sufficient  indoor  and  outdoor  play  space  to  allow  ehudren  to 
carry"  on  activities  suitable  to  their  age  in  all  types  of  weather  without  being 
in  each  other's  way  or  being  constantly  forced  into  crowded  groups, 
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This  will  require  indoors  twenty-five  sou  are  feet  of  available  floor  space  per 
ehUd  exclusive  of  halls,  isolation  room,  bath  and  toilet,  and  kitchen,  and 
outdoors  a  minimum  of  seventy-five  square  feet  for  each  child  mx  years  of  age 
or  over*  Outdoor  play  space  must  be  safe  from  traffic  and  other  hazard  to 

safety  from  which  a  child  must  be.  protected.   Provision  shall  be  made  for 

■A 

masdmum  suilight  and  for  shade,  and  the  play  space  shall  be  suitably  sirfaced 
and  have  good  cfr-ainage. 

There  shall  be  an  area  protected  from  general  walkways  within  tile  facility 
where  bawling  infants  can  be  on  tfcg  floor  %t  least  part  of  the  day  to  explore. 

There  shall  be  a  deeping  area  for  infants  and  toddlers  separate  from  other  n 
children,  but  infants  should  be  allowed  to  be  with  the  older  children  during1 
part  of  the  day,  under  oloie  supervision, 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

Standard  3   Assire  the  safety  and  adequate  physeal  care  of  children  under 
care  *  The  Center  and  Its  Environs. 

Light,  ventilation,  and  heat  shall  be  adequate  in  the  rooms  used  by  children  for 
play  and  deeping, 

1430,  EXITS 

Standard  3   Assire  the  safety  and.  adequate  physical  care  of  children  under 
care  *  The  Center  and  Its  EnviroiB* 

The  center  must  be  in  a  safe  and  convenient  place,  This  should  usually  be  on 

the  ground  floor.  If  above  the  first  floor,  there  must  be  adequate  providon  for 

fire  escape.   Basement  rooms  mist  be  dry,  adequately  heated,  lighted,  SfBs^ 

ventilated,  have  adequate  floor  covering,  be  free  from  fire  hazards,  and  have 

adequate  exits,  (All  day  care  centers  mimt  pass  inspection  by  the  local  Fire  * 

Department,) 
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1440*    TOILETS  AND  LAVATORIES 

Standard  3^  Assire  the  safety  and  adequate  physical  eare  of  ehiltiten  under 
care  -  The  Center  and  Its  Environs. 

There  shall  be  adequate  and  easily  accessible  toilet  facilities*  including 
washsfands  and  toilets*  There  shall  be  a  minimum  of  one  washstand  and  one 
toilet  to  each  15  children, 

FacUiti^  that  provide  overnight  care  shall  offer  the  following: 
Facilities  for  bathing* 


1500,  OTHER  STATE  REQUIRE  ME  NTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510-  ZONING 
Not  specified 

( 

1520.  FIRE 
Not  specified 

1530,  BUILDING 
Not  specified 

/ 

1540*  HEALTH 
Not  specified 

1550,  SANITATION 

Not  specified  535 

» 

1560,    NEW  CONSTRUCTION 
Not  specified 
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Except  where  otherwise  noted,  all  citations  are  from  the  Illinois  Department 
of  Chil^en  and  Family  Services,  Regulation  5iI3f  Licensing  Standard  for  Day 
and  Night  Care  Centers,  December,  1980*  m  t 


100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 


110,  TYPES  OF  FACILrriES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111,  Definitions 

ILL  REV,  STAT.,  Ch.  2.%  §2,05, 

"Facility  for  child  care"  or  "child  ewe  facility"  means  any  person,  group  of 
persora,  agency,  araoeiation  or  organizations,  whether  established  for  gain  or 
otherwise,  who  or  which  received  or  arranges  for  care  or  placement  ©f  one  or 
more  children,  unrelated  to  the  operator  of  the  facility,  apart  from  the 
parents,  with  or  without  the  transfer  of  the  right  of  custody  in  any  facility  as 
defined  in  this  Act,  established  and  maintained  for  the  care  of  children, 

ILL  REV,  STAT,,  Ch,  23,  52.09. 

"Day  care  center11  means  any  ehffdjbare  facility  receiving  more  than  8  ehil*en 
for  daytime  care  during  aU  or  pdrt  of  a  day.  The  term  "dav  care  center1* 
include  facilities  commonly  called  "child  care  centers",  "day  nirseries", 
"nursery  schools",  "Mndergartens",  *play  groups"  and  "centers  or  workshops  for 
mentally  or  physically  handicapped"  with  or  without  stated  educational 
purposes. 
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112,  Exclusions  and  Exemptions 

ILL  REV,  STAT*,  Ch,  23,  §2.09, 

The  term  dees  not  include. 

kindergartens  or  nursery  schools  or  other  daytime  prograsjs  operated  by 
public  or  private  elementary  school  systems  or  secondary  level  school 
units  or  institutions  of  higher  learning  which  serve  ehU*en  5  vears  of 
age  and  older! 

*'  ^ 

child  care  centers  which  exclusively  serve  or  that  portion  of  the  center 
which  serves  handicapped  children  between  the  age  of  3  and  21  and 
which  are  registered  and  approved  as  meeting  standards  ©f  the  Illinois 
Office  of  Education  and  applicable  fire  marshal  standards; 

facilities  operated  in  connection  with  a  shopping  center  or  service,  or 
other  similar  facility*  where  transient  children  are  cared  for 
temporarily  while  parents  or  eustodiare  of  the  chi!i,en  are  occupied  on 
the  premises,  or  are  in  the  immediate  vicinity  and  readily  available! 

any  type  of  day  care  center  that  is  conducted  on  federal  government 
premises!  or 

special  activities  programs,  including  athletics,  crafts  instruction  and 
similar  activities  conducted  on  an  organized  and  periode  basis  by  civief 
charitable  and  governmental  organizations. 

- 

A  day  care  center  which  is  exempt  from  licensing1  mav  apply  for  licensing  if 
licensing  is  a  condition  for  receiving  federal  funds. 

113,  HHS  Day  Care  Compliance 
Not  specified 
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120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121,      Organization  of  the  Administrative  Unit 


DIRECTOR 
ILLINOIS  DEPT.  OF 
CHILDREN  AND  FAMILY  SERVICES 


DEPUTY  DIRECTOR 
DIVISION  OF 
PROGRAM  OPERATIONS 


ASS 
DL 

T,  DEPUTY 
RECTOR 

CHIEF  OF 
LICENSING 

REGIONAL 
ADMINISTRATOR 


REGIONAL 

LICENSING  STAFF 


There  are  eight  regions  in  Illinois,   The  Chief  of  Licensing  has  functional 
direct  line  supervision  of  licensing  staff  regarding  issuance  and  revocation  of 
,  licenses  and  the  day  to  day  monitoring  activities,   Regional  administrators 
carry  personnel  responsibility  for  the  Une  licensing  staff. 
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122.      Responsible  Official 

All  inquiries  should  be  addressed  to: 
Chief  of  Licensing 
Diviaon  of  Program  Operations 
Departmerft  of  Chllcfran  and  Family  Services 
1  North  Old  State  Capitol  Plaza 
Springfield,  Illinois  82  7  0  6 
(217)  785-2598 


200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 
210*      LICENSING  PROCESS 
21L      Promulgation  of  BiguUtions 
ILL  REV*  STAT0  Ch.,23,§7. 

The  Department  must  preser ibe  and  publish  minimum  standards  for  licensinir 
that  apply  to  the  various  types  of  faeiiitiess  for  child  care  defined  in  this  Act 
and  that  are  equally  applicable  to  like  ir»stitutions  aider  the  control  of  the 
Department  and  to  foster  homes  used  by  «nd  under  the  direct  supervision  of 
the  Department.  The  Department  .shall  seek  the  advice  and  assistance  off 
persons  representative  of  the  various  ^ypm  of  child  care  facilities  in 
establishing  such  standards*  The  standards  prescribed  and  published  imder  this 
act  take  effect  as  provided  in  ''An  Act  concerning  administrative  rules,** 
approved  Jime  14,  1951,  as  amended,  and  are  restricted  to  regulations 
pertaining  tot 

The  operation  and  conduct  of  the  f^eflity  and  responsibility  it  assumes 

for  child  care; 

* 

The  character,  suitability  and  qualifications  of  thfe  applicant  anfl  o\her 
persons  directly  responsible  for  the  ^are  and  welfare  of  children  served; 

53J* 


4 


DAY  CARE  CENTERS  ILLINOIS 

The  general  financial  ability  a*nd  competence  of  the  applicant  to 
provide  necessary  care  for  el?*iildren  and  to  u  maintain  prescribed 
standards; 

The  number  of  individuals  or  -  staff  required  to  insure  adequate 
sup^*vision  and  eare  of  the  ehildr*-rai  received, 

The  appropriateness,  laftty,  ele— anliness  and  general  adequacy  of  the 

premises,  including  maintenance  ■  of  adequate  fire  prevention  and  health 

standards  conforming  to  State  l«ws  and  municipal  codes  to  provide  for 

the  physical  comfort,  cape  and  #^ll*%eing  of  children  reeeived, 

i 

Provision  for  food,  clothing,  educational  ogportimlties,  program, 
equipment  and  individual  supplied  to  assure  the  healthy  physical,  mental 
and  spiritual  development  of  ehfic-ien  served; 


v 

Provisions  to  safeguard  the  legal    rights  of  children  served! 

Maintenance  of  records  perta»ni3ng  to  the  admission,  progress,  health 
and  discharge  of  children; 


Filing  or  reports  with  the  Depart*rnent; 
Discipline  of  children;  and 

Protection  and  fostering  of  the  ^Mrtieular  religious  faith  of  the  children 
served* 


212*  Advisory  Body  and  OtheftCommfgiitv  Participation 
Not  specified 
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22  «„      LICENSING  PROCEDURE 
2£I3U      Application  and  Issuance 

1*  Applieation  For  The  License  Shall  3e  Filed  With  The  D©partm#imt9 

Cc^rnplianee  Requirements:  \ 

Applieation  shall  be  made  on  forms  provided  by  the  Dipart merit  ^9 

The  application  shall  be  si  pied  by  the  person  as  defined  in  5tan<53ard  9. 

The  applicant  shall  provide  character  references  for  the  pULjrpose  of 
deter  mining  the  suitability  for  being  responsible  for  tftm  ^oare  and 
welfare  of  the  ehil*en  to  be  served. 

The  license  shall  be  issued  when  applicable  standards  have  been  met* 

A  night  eare  facility  using  the  same  facilities  as  a  licensed  day  care 
facility  shall  apply  for  a  license  for  night  care* 

» 

*  If  a  facility  has  made  application  for  license  to  conduct  a  <H~hild  care 
facility  and  is  proceeding,  in  good  faith,  to  meat  standards  fb&T  license 
or  permit,  it  is  within  the  intent  of  the  law.  for  the  applicant  t^o  publish 
annoimeements  and  advertisements  about  the  services  it  pf^^pcsm  to 
offer, 

■ 

4.  Facility  Shall  Expand  Its  Services  Or  Increase  Th^  Licensed 

Capacity  Unless  The  Existing  Facility  Is  In  Compliance  With  Standards* 

%t  3.     Fee  Charged  * 
Not  specified 
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223*  Areas  of  Investigation 
ILL  REV,  STAT,,  Ch,  23,  %i 

The  Department  may  reqglfHhat'eiel^  foster  family  home  apolicant,  as  part 

of  the  application  process,  authorize      an  investigation  to  determine  if  the 

applicant  has  ever  been  ^hirpd  with  b     OTime  and  if  so,  the  disposition  of  those 

charges;  this  authorization shall  indicate  the  scone  of  the  inquiry  and  the 

agencies  which  may  be  contacted.  Upo^n  this  authorization,  the  Director  may 

request  and  receive  inf Oration  and  ^assistance  from  any  federal,  State  or 

local  governmental  agendas  part  ^^f  the  authorized  Investigation,  The 

Department  of  Law  Enforcement  sh^LJ.  provide  information  concerning  any 

criminal  charges,  and  their  disposita*-Tis  brought  against  an  applicant  noon 

request  of  the  Department  of  Children     and  Family  Services  when  the  request 

i  ^  -*- 

is  made  in  the  form  %nd  manner  t-r-equired  by  the  Department  of  Law 

Enforcement,  The  information  derived     from  this  investigation,  Including  the 

soiree  of  this  information, and-  any  eC3ncli^ions  or  recommendations  derived 

from  this  information  by  tli&Dipartm^Frat  shall  be  provided  to  the  applicant,  or 

his  designee  upon  requwt  to  the  Depar~tment,  prior  to  anv  final  action  by  the 

Department  on  the  application.  The  pnti_y  physical  identity  materials  which  the 

applicant  can  be  require  to  provider  -   the  Department  are  photographs  or 

fingerprints^  these  shall  p  returned  tto  the  applicant  upon  request  to  the 

Department f  after  the  investigation  ha^^  been  completed  and  no  copy  of  those 

materials  may  be  kept  by  ttisDepartmf»it  or  any  agency  to  which  such  identity 

materials  were  transmitted  Only  inf^ ormation  and  standards  which  bear  a 

reasonable  and  rational  relation  to  th#     performance  of  a  foster  family  home 

shall  be  tised  by  the  Detriment. 
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224*     License  Renewal  > 

3#        Changes  In  Information  On  A  Valid  License  Require  Reapplieation 
And/Or  Approval  Of  The  Department, 

Compliance  Requirementst 

Re-application  is  the  process  by  which  a  license  is  obtained  when  there 
is  a  change  of  the  specifications  on  the  existing  license. 

Re-application  shall  be  made  when  it  affects  any  one  of  the  following 
items  which  are  information  on  the  licensing  documents: 

Name  of4faeUity 

Address 

Responsible  persons  .  , 

Type  of  care  . 

Department  approval  is  required  for  the  following  changes? 
Ages  of  children  served 
Area  of  care  *.  x 

Capacity 

7.        Application   For   Renewal   Of  A   License  Shall  Be  ,  Made  To  The 
Department  On  Forms  Provided  By  the  Department* 

225,     Conditional/Provisional  Licenses 

*  ■      .*  * 

5,        New '  Centers  May  Be  Issued  One  Six^Month  Permit  To  Operate  Under 

The  Following  Conditions! 

) 

Compliance  Requirements! 

A  permit  is  a  legal  sanction  %o  operate  for  a  period  not  to  exceed  ax 
-     months.    A  permit  shall  not  be  Issued  if  the  deviations  from  the 
standards  threaten  the  heajth  and  safety  of  the  ohil*en, 
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226,     Substantial  Compliance 
Not  specified 

230,  ENFORCEMENT  PROCEDURES 

231.  Facility  Inspections 

13,       Authorized  Representatives  Of  The  Department  Shall  Be  Admitted  To 
The  Facility  At  Any  Reasonable  Time  For  The  Purpose  Of  Investigation. 

v 

232*     Denial,  Suspension,  Revocation  of  a  License 
ILL  REV,  STAT.,  Chs  23,  §  8, 

The  Department  may  revoke  or  refuse  to  renew  the  license  of  any  child  care 
facility  or  refuse  to  imum  full  license  to  the  holder  of  a  permit  should  the 
licensee  or  holder  of  a  permit: 

consistently  fail  to  maintain^ltandards  prescribed  and  published  by  the 

Department!  ■  *  ' 

substantially  violate  any  of  the  provisions  of  the  licensed  issued^ 

furnish  or  make  any  misleading  or  any  false  statement  or  report  to  the 
Department; 

•    •  V 

refuse  to  submit  to  the  Department  any  reports  or  refuse  to  make 
available  to  the  Department  any  records  required  hy  the  Department  in 
making  investigation  of  the  facility  for  licensing  purposes! 

f afl  or  refuse  to  submit  to  an  investigation  by  the  Department! 

faE  or  refuse  to  admit  authorized  representatives  of  the  Department  at 
my  reasonable  time  for  the  piffpose  of  investigation! 
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There  shall  be  a  written  statement  of  purpose  and  written  policies 
regarding  the  operation  of  the  facility.* 

References  and  medical  reports  for  all  itaff  shall  be  on  file* 

Required  records  shall  be  set  up  and  forms  ready  to  establish  necessary 
records  for  children  and  staff. 

There  shall  be  an  acceptable  plan  for  emergency  medical  care, 
There  shall  be  an  acceptable  plan  for  food  preparation  and  service. 

There  shall  be  a  s^aff  plan,  designating  responsibilities  for  program 
planning,  supervision of  ^  children,  fc£d  service,  cleaning,  and 
maintenance,  and  finances. 

Clearance  letters  for  fire  and  sanitation  shall  be  on  file,  where 
applicable. 

Character  and  financial  references  shall  be  on  file  with  the  Department* 

4 

Furnishings  and  Equipments  shall  be  on  hand  for  the  specified  number  of 
children,  * 

The  facility,  shall  be  examined  by  the  Department  and  planning  for  its 
use  both  inside  and  outride  complete, 

■%  * 

A  plan  shall  be  on  file  with  the  Department  that  indicates  standards  for 
licensure  can  be  met  within  the  six  month  period. 

Proof  of  insurance  ^Standard  8)  shall  be  on  file, 
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If  no  request  for  a  hearing  is  made  within  10  days  after  notification,  or  if  the 
Department  determines,  upon  holding  a  hearing  that  the  license  should  be 
revoked  or  renewal  denied,  then  the  license  shall  be  revoked  or  renewal 
denied.  When  the  Department  expressly  finds  that  the  continued  operation  of 
a  child  care  facility  violates  any  minimum  standard  pres^ibed  by  the 
Department,  as  authorized  by  this  Act,  or  otherwise  jeopardises  the  health, 
safety,  morals,  or  welfare  of  children  served  by  the  facility,  the  Department 
shall  include  in  its  border  revoWng  or  refusing  to  renew  the  license  an  order  of 
el os we  directing  that  the  operation  of  the  facility  terminate  immediately,  In 
this  event,  the  facility  may  not  operate  during  the  pendency  of  any  proceeding 
for  the  judicial  review  of  the  decision  of  the  Department  revoking  or  refusing 
to  renew  the  license,  except  tinder  court  order* 

233,     Remedies  and  Sanations 

233*1  Hearings 

ILL  REV.  STAT,,  Ch,  23,  S  9, 

Upon  the  hearing  of  proceedings  in  which  the  license  is  revoked,  renewal  of 
licenses  is, refused  or  fulljleense  is* denied,  the  Director  of  the  Department,  or 
any  officer  or  employee  duly  authorized  by  him  in  writing,  may  administer 
oaths  and  the  Department  may  proqiflre,  by  its  subpoena,  the  attendance  of 
witness  and  the  production  of  relevant  booKs  and  papers. 

At  the  time  and  place  designated,  the  Director  of  the  Department  or  the 
officer  or  employee  authorized  by  him  in  writing*  shall  hear  the  charges,  and 
both  the  Department  and  the  licensee  shall  be  allowed  to  present  in  person  or 
by  counsel  such  statements,  testimony  and  evidence  as  may  be  pertinent  to  the 
charges  or  to  the  defense  thereto.  The  hearing  officer  may  continue  such 
hearing  from  time  to  tjme,  but  not  to  exceed  a  single  period  of  30  days,  unless 
special  extenuating  circumstances  make  further  continuance,  feasible. 
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fafl  to  provide,  maintain,  equip  and  keep  in  safe  and  sagitarv  condition 
premises  ^tablished  or  used  for  child  care  as  required  irider  standards 
prescribed  by  the  Department,  or  as  otherwise  required  by  anv  law, 
regulation  or  ordinance  applicable  to  the  location  of  such  facility! 

refuse  to  display  its  license  or  pertmtf  or 

fall  to  maintain  financial  resources  adequate  for  the  satisfactory  care 
of  children  served  in  regard  to ^ipkeep  of  ©remises,  and  provisions  for 
personal  care,  medical  services,  clothing,  education  and  other  essentials  - 
—  in  the  proper  care,  rearing,  and  training  of  children. 

ILL  REV,  STAT.,  Cfu  23,  §9. 

Prior  to  revocation  or  refisal  to  renew  a  license,  the  Department  shall  notify 
the  licensee  by  registered  mail  with  postage  prepaid,  at  the  address  specified 
on  the  license,  or  at  the  address  of  the  ranking  or  presiding  officer^  of  a  board 
of  dIreetorst  or  any  equivalent  body  conducting  a  child  care  facility,  of  the 
contemplated  action  and  that  the  licensee  may,  within  10  days  of  such 
notification,  dating  from  the  postmark  of  the  registered  man,  request  in 
writing  a  public  hearing  before  the  Department,  and,  at  the  same  time,  may 
request  a  written  statement  of  charges  from  the  Department, 

Upon  written  request  by  the  licensee,  the  Department  shall  firnish  such 
written  statement  of  charges,  and,  at  the  same  time,  shall  set  the  date  and 
place  fbr  the  hearing.  The  charges  and  notice  of  the  hearing  shall  be  delivered 
by  registered  mafl  with  postage  prepaid,  and  the  hearing  must  be  held*within 
30  days,  dating  from  the  date  of  the  postmark  of  the  registered  mail,  except 
that  notification  must  be  made  at  least  15  days  in  advance  of  the  date  set  for 
the  hewing,  * 

i 
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ILL  REV.  STAT,,  Ch.  23,  §10* 

Any  judge  of  the  circuit  court,  upon  application  either  of  the  person  requesting 
a  hearing  or  of  the  Department  may  require  the  attendance  of  witnesses  and 
the  production  of  relevant  books  and^  papers  before  the  Department  in  any 
hearing  relating  to  the  refusal  or  rev  oca  ti  cm  of  licenses-  The  refusal  or 
neglect  to  obey  the  order  of  the  court  compelling  the  attendance  or 
production,  is  punishable  as  in  other  eases  of  contempt, 

233.2  Decisions 
Not  specified 

233.3  Judicial  Review 
Not  specified 

300,  A D MINI5TR  ATIO N 

310*      GENERAL  ADMINISTRATION 

311,      General  Administrative  Requirements 

9,        There  Shall  Be  A  Person  Legally  Responsible  To  The  Department  For 
Compliance  With  Requirements  Set  Forth  In  The  Standards, 

Compliance  Requirements: 

A  PERSON  is  any  individual,  group  of  persons,  agency,  association,  or 
organization  legally  responsible  for  the  operation  of  the  facility. 

The  person  shall  comply  with  all  the  standards. 


546 

13 


DAY  CARE  CENTERS 


ILLINOIS 


The  person  shall  fUa  with  the  Department,  If  applieablei 

Names,  addresses,  and  telephone  numbers  of  current  board 
members,  identifying  its  officers! 

An  organizational  chart  of  board  committees  and  staffing 
patterns; 

Written  policies  outlining  the  delegation  of  responsibilities  and 
clear  lines  of  communication  between  board  members,  facility 
staff,  and  parents* 

The  person  may  designate  responsibility  for  compliance  with  the 
standards.  This  shall  be  made  known  to  the  Department* 

10,  There  Shall  Be  Current  Written  Statements,  Publicly  Available, 
Covering  The  Sponsorship,  Purposes,  And  Goals  Of  The  Service,  A 
Description  Of  The  Program  And  Operating  Policies,  Procedures  And 
Forms. 

Compliance  Requirements: 

The  following  information  shall  be  made  available  in  writing, 
understood  by  each  caregiver,  and  given  to  and  discussed  with  the 
parentCs)  at  the  time  of  the  child's  enrollment; 

Statement   of   services,    purposes   and   goals,    and   child  care 

philosophy! 

Description  of  the  daily  program! 

Fees  and  plan  for  payment!  "  + 

Policies  regarding  delinquency  of  fees! 
Types  of  insurance  coverage  for  children,  if  applicable! 
Admission,  enrollment,  and  discharge  policies  and  procedures; 
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Hours  of  operation; 

Information  regarding  par     ime  enrollment,  if  applicable;  and 
Holiday  and  vacation  schedules. 

Arrangements  for  arrival  and  departure  of  children  (time, 
location,  transportation)* 

Provision  for  emergency  medical  care,  treatment  of  illness  and 

accident,  which  includes: 

Written  consent  of  parent  or  guardian  for  emergency  care  in 
the  event  that  the  chilcfs  parent,  own  physician,  or  certified 
practitioner  cannot  be  reached, 

A  plan  to  obtain  prompt  services*  of  physician  and 
hospitalization,  if  needed, 

A  plan  for  immediately  notifying  the  parent  or  guardia^of 
any  illness,  accident  ©r  Injiffy  to  the  child* 

A  plan  to  acquire  tna  services  of  a  certified  practitioner  for 
a  child  exempt  from  medical  care  ©n  constitutional  pounds* 

Any  f©rmal  religious  observance  ©r  instruction; 

Visits,  trips,  or  excursions  off  the  premises; 

Use  of  ph©t©graphs  for  publicity  piffposes; 

Proccdiffes  concerning  personal  belongings  brought  to  the  center; 
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Pali ey  regarding  release  of  personal  information  on  the  child. 

Planned  means  of  communication  between  the  center  and  the 
parent(s). 

Involvement  of  ehflefren  or  the  center  in  research. 


11.  The  Board,  Sponsor,  Or  Others  Officially  Designated  Shall  Be 
Responsible  For  Maintaining  The  Standards, 

Compliance  Requirement: 

The  staff  and  board  shall  have  a  working  knowledge  of  the  standards  for 
their  particular  areas  of  opera tion  or  areas  which  affect  their 
particular  fiffietions  and  responsibilities, 

12.  The  Board  Or  Others  Officially  Dedgnated  To  Represent  The  Facility 
Shall  Immediately  Notify  The  Department  Of  Any  Major  Current  Or 
Anticipated  Changes, 

18.       Child  Development  Directors  Shall  Have  Responsibilities  Assigned* 

Compliance  Requirements: 

The  Child  Development  Director  shall  be  responsible  for  the  planning 
and  supervision  of  the  program  and  activities  of  the  ehfldrem 

The  Child  Development  Director  shall  be  responsible  for  sipplylng 
^  continuous  staff  development,  in-service  training,  and  supervision  of  all 

staff. 
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The  Child  Development  Director  or  at  least  one  designated  employee 
who  has  equivalent  administrative  responsibilities  and  who  is  qualified 
to  be  in  charge  of  a  group  shall  be  at  the  facility  at  all  times  and  must 
be  at  least  21  years  of  age* 

103.  The  Facility  Shall  Comply  With  The  Regulations  Of  The  Illinois 
Department  Of  Public  Health  Pertaining  To  The  Control  Of 
Communicable  Diseases,  Which  Carries  The  Duty  To  Promptly  Reriort  A 
Known  Or  Suspected  Case*Or  Carrier  Of  Communicab^4  Disease  Jo  Th« 
Local  Health  Authorities* 


g^sa 


104,  AH  Required  Reports  And  Records  And  Any  Other  Data  Necessary  To 
Determine  Eligibility  For  Licensure  Shall  Be  Available  For  Examination 
By  Authorized  Department  representatives* 


20,      Child  Care  Workers  Shall  Have  Responsibilities  Assigned. 


Compliance  Requirements! 

A  person*  designated  as  the  child  care  worker*  shall  be  responsible  for 
the  immediate  planning  and  supervision  of  the  activities  of  the  children* 
including  scheduling  and  arranging  of  night-time  care. 

Duti^  of  the  person  or  persons  serving  in  the  capaoitlra  of  director  and 
child  care  worker  may  be  combined  or  varied  to  some  extent,  according 
to  the  type,  size  and  sponsorship  of  the,  center*  The  person  or  persons 
designated  to  serve  in  these  capacities  shall  be  able  to  handle  the 
over-all  administrative  responsibilities  of  the  facility  and  assume 
immediate  responsibility  for  planning  and  supervising  the  activities  of  a 
group  of  children. 


552 
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312.  Telephone 

99,  A  telephone  shall  be  on  the  premise,  easily  accessible  for  use  in  an 
emergency  and  other  communications. 

313.  Proof  of  Operator  Financial  Capabilities 

104.  The  Facility  Shall  Maintain  Financial  And  Other  Business  Records 
Essential  To  The  Operation  Of  The  Facility,  Such  Records  Shall  Be 
Made  Available  To  Authorized  Representatives  Of  The  Department 
Upon  Request. 

314.  Insurance  r 

8,        Public  Liability  Insurance  Shall  Be  Carried  By  The  Facility: 

Compliance  Requirements: 

Insurance  shall  be  in  the  single  limit  minimum  amount  of  $100,000  per 
occurrence. 

The  insurance  shall  be  in  force  for  the  duration  of  the  license  or  permit 
period. 

Canters  shall  provide  proof  of  such  instance  prior  to  the  issuance  of  a 
,  *        license  or  permit. 

A  record  of  such  insiffanee  shall  be  on  file  at  the  facility  or  otherwise 
readily  accessible  to  the  Department. 

320,  PERSONNEL 

32L     Publication  of  Personnel  Policies 

14,       Working  Conditions  Shall  Be  Supported  By  Written  Personnel  Policies 
And  Practices  Except  For  Centers  With  Four  Or  Fewer  Employees, 
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Compliance  Requirements! 

Work  assignments  shall  be  such  that  it  is  possible  for  an  employee  to 
fulfill  the  responsibilities  of  the  job* 

Centers  having  more  than  four  employees  shall  have  written  personnel 
policies  available  to  staff  at  all  times*  These  may  include,  but  are  not 
limited  to,  job  des^iption,  salary,  wages,  pay  dates,  fringe  benefits, 
social  security,  workmanfs  compensation*  unemployment  insurance, 
holidays,  sick  time,  vacations,  probationary  periods,  grievance 
procedures,  promotions,  termination  of  employment,  and  performance 
evaluation* 

322,     Constraints  Against  Employment 

28,  No  Individual  Known  To  Be  Charged  Or  Convicted  Of  Child  Abuse, 
Neglect,  Sexual  Abuse  Or  Who  Is  Awaiting  Trial  On  Sueh  Charges  Shall 
Be  Employed  In  Day  Care  Or  Night  Care  Centers, 

Compliance  Requirements! 

No  persons  will  be  4mployed  In  any  day  care  center  or  night  care  center 
who  has  a  police  record  of  such  conviction  or  is  awaiting  trial  on  such 
charges, 

A  person  who  has  been  charged  for  such  offenses  shall  take  a  leave  of 
absence  pending  the  outcome  of  the  trial, 

330.  NON-DISCRIMINATION 

331,  Requirements  Prohibiting  DiSCTimination 
Not  specified 

% 
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340,     RECORDS  REQUIREMENTS 
341*  Children 

30,  The  Center  Staff  Shall  Insure  That  Admission  Procedures  Provide 
Sufficient  Information  To  Enable  The  Parent  And  The  Child 
Development  Staff  To  Make  Decisions  Or  Act  On  Behalf  Of  The  Child 
With  Regard  To  His  Or  Her  Life  At  The  Facility, 

Compliance  Requirements^ 

Admission  data  obtained  shall  be  on  fUe  at  the  facility  and  includes 

Identifying  information  and  sufficient  social  and  personal 
information  to  describe  the  child,  recorded  as  prescribed  in 
Records  and  Reports, 

Reports  of  health  examinations, 

Appropriate  professional  evaluations  required  for  admission  of 
children  with  special  needs* 

Signed  consent  forms  from  parent,  guardian,  or  persons  designated 
by  the  parents  in  writing,  including! 

Health  care  and  treatment,  including  emergency  first  aid* 

i 

f  Emergency  medical  treatment  if  the  parent  is  not  readily 

■  '  available*  \ 

Formal  religious  instruction,  if  applicable. 

Use  of  photographs  f or  publicity  piffposes. 

Visits,  trips,  or  excursions  off  the  premises* 
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Child's  involvement  in  research. 

Dally  release  of  the  chUd, 

The  center  shall  admit  only  those  children  eligible  under  the  facility's 
written  admission  Dolieies, 

95.      A  Facility  Shall  Maintain  A  Record  File  On  The  Children  Enrolled, 

Compliance  Requirements: 

A  written  application  for  admission  of  each  child  shall  be  on  file  with 
the  signatures  of  the  parent  or  guardian, 

An  alphabetic  card  or  register  on  each  child  shall  be  maintained  and 
shall  include! 

Name^date,  place  of  birth,  sex; 

Date  of  admisden  and  discharger 

Scheduled  days  and  hours  of  care; 

Name(s)  of  parent(s)  or  guardian(s),  home  and  business  address  and 
telephone  number,  marital  status,  and  the  worldng  hours  of  the 
parent  (s)  or  guardian(s);  ^ 

Child's  physician,  adcfress  and  telephone  number  (or,  if  applicable, 
certified  Christian  Science  Practitioner); 

Name(s),  addresses  and  telephone  numbers  of  persons  authorized 
to  pick  up  the  child;  and 

*  Name(s),  addresses,  and  telephone  numbers  of  others  to  contact  - 
within  the  immediate  area  if  parents  or  gyardian  cannot  be 
contacted  in  case  of  emergency. 
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Accidents  or  Ulnesses  which  have  occurred  to  the  child  at  the  facility 
shall  be  recorded  in  the  file*  When  a  child  is  not  permitted  to  attend 
the  facility  because  of  an  accident  on  illness,  the  date  of  re-admission 
to  the  facility  shall  be  recorded. 

The  medical  report  shall  be  on  file  at  the  facility  dated  not  longer  than 
6  months  prior  to  enrollment  and  signed  by  the  examining  physician  or 
certified  by  a  recognized  health  facility. 

The  medical  report  shall  be  valid  for  two  years* 

The  report  shall  indicate  that  the  child  was  *  found  free  of 
communicable  disease  with  a  tuberculin  test  to  be  included  in  the 
initial  exam  only. 

The  report  shall  indicate  that  the  child  has  been  immunized  as 
required  by  current  State  regulations.  These  required 
immunizations  are  poliomyelitis,  measles,,  rubella,  diphtheria, 
pertussis,  and  tetanus,  — ^ 

If  immunization  waiver  on  constitutional  ground  is  requested,  a 
written,  signed  statement  by  parent(s)  or  fjuardian(s)  shall  be  in 
the  childls  ffle, 

A  center  admitting  such  a  child  shall  do  so  upon  its  sole 
responsibility*  . 

Exceptions  are  made  for  ehil^en  who  for  clinical  reasons 
should  not  be  subjected  to  immunisations,  V 

Written  agreements  and  consents  shall  be  in  the  child's  record  file* 

Necessary  medications  may  be  administered  to  a  child  at  the  facility, 
provided  thati 
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The  facility  shall  maintain  a  record  of  the  dates*  hours*  and  the 
name  of  the  person  administering  themi 

The  medication  shall  be  a  personal  prescription  from  a  physician* 
and  the  label  must  bear  the  child's  name*  directions  for 
administering  the  medication,  and  the  date  and  physician's  name 
and  the  prescription  number  and  drug  store  or  pharmacy  if 
applicable!  g 

Medication  shall  be  administered  as  required  by  a  physician* 
subject  to  the  receipt  of  appropriate  releases  from  parents  and 
these  shall  be  on  file  for  each  child  for  the  administration  of  any 
and  all  prescribed  medicines!  flnd 

Medications  are  to  be  kept  in  locked  cabinets  or  containers  which 
are  in  an  area  well-lighted  and  out  of  reach  of  children  even  if 
medications  must  be  refrigerated, 

* 

96.      A  Facility  Shall  Keep  Continuous  And  Accurate  Daily  Attendance 
Records  On  Each  ChUd  Enrolled* 

Compliance  Requirements:  ■ 

Attendance  records  for  each  group  within  the  facility  shall  be  kept  by 
the  person  responsible  for  that  group* 

If  children  attend  on  a  part-time  or  Irregular  basis*  this  shall  be 
recorded  in  the  attendance  record, 

A  total  attendance  record  of  all  children  shall  be  maintained. 
Attendance  records  shall  be  retained  for  a  period  of  three  years. 
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101. :  The  Facility  Shall  Maintain  And  Submit  When  Requested  By  The 
Department  Accurate  information  And  Statistics  On  Children  Enrolled 
In  The  Facility* 

Compliance  Requirements: 

The  Department  shall  be  notified  immediately  by  telephone,  and  in 
writing  within  one  week  if  any  of  the  following,  involving  children, 
happen  at  the  facility! 

Accident  or  injury  resulting  in  death  or  requiring  emergency 

medical  earei 

¥ 

Fires,  or  other  incidents  leading  to  structural  damage§  or 

Incidents  which  result  in  legal  action  by  or  against  the  facility, 

Reports  of  child  aBuse,  neglect,  or  injury  shall  be  made  in  accordance 
with  the  procedures  outlined  in  the  Abused  and  Neglected  Child 
Reporting  Act* 

Special  reports  shall  be  made  as  requested  by  the  Department, 

/ 

342,     Staff  / 

i 
/ 

97,      Personnel  Records  Shall  Be   Maintained  At  The  Center  On  Each 
Individual  Employee  And  Volunteer* 

Compliance  Requirements! 

The  records  shaU  Include  name,  addfcess,  telephone  number,  training, 
education,  previous  employment  dates,  and  other  related  experiences 
and  qualifications. 

Verified  character  references  shall  be  in  each  file. 
Verification  of  educational  achievement  shall  be  on  file. 
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Reports  of  medical  examinations  and  tests  shall  be  in  the  file-  Medical 
reports  shall  be  valid  for  two  years, 

Date  and  reason  for  termination  shall  be  recorded  and  placed  in  the  file. 
98,      Records  Of  Student  Participants  Shall  Be  Maintained, 

* 

Compliance  Requirements; 

The  record  shall  include,  name,  adcfress,  telephone  number,  and  date  of 
last  medieal"exam  from  the  school, 

Name  of  the  school,  name  of  the  faculty  member  responsible  for  each 
student,  faculty  members1  telephone  numbers,  the  course  in  which  the 
student  is  enrolled,  and  who  at  the  facility  is  responsible  for  the  student 
are  all  items  to  be  included  in  the  record, 

102,     The   Facility  Shall   Maintain  And  Submit   Reports   On   Staff  And 
Volunteers. 

Compliance  Requirementsi 

The  reports  shall  be  made  to  the  Department  on  forms  provided  by  the 
Department. 

An  individual  report  on  each  new  employee  (including  owner,  operator, 
or  director)  shall  be  filed  with  the  Depart  menti  a  copy  of  this  report 
shall  be  kept  at  the  facility* 

All  staff  changes  stall  be  reported  to  the  Department  immediately. 

Medical  information,  character,  and  other  references  of  employees 
shall  be  provided  upon  special  request  by  the  Department, 
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343* 


Child  Eligibility  and  Enrollment  Requirements 


32.       Children  Shall  Be  Admitted  And   Discharged   Under  Circumstances 


Which  Insure  Protection  Of  Their  Own  And  Other  Children's  Physical 


And  Emotional  Well-Being . 

Compliance  Requirements: 

The  staff .  shall  be  alerted  to  the  child's  arrival  and  given  the 
information  necessary  to  help  make  the  child's  initial  adjustment  as 
comfortable  as  possible. 

The  staff  shall  understand  and  consider  the  child's  individual  background 
and  needs* 

The  staff  directly  responsible  for  the  child  shall  be  alerted  to  any 
personal  circumstances  which  may  require  special  handling, 

Any  child  who.  after  attempts  have  been  made  to  meet  the  child's 
individual  needs,  demonstrates  inability  to  benefit  from  the  type  of 
care  offered  by  the  facility,  or  whose  presence  is  detrimental  to  the 
group,  shaU  be  discharged  from  the  facility. 


the  child  to  terminate  enrollment,  the  child's  and  parent's  needs  shall  be 
considered  by  planning  with  the  parentfe)  to  meet  the  child's  needs  when 
he  or  she  leaves  the  facility,  including  referrals  to  other  agencies  or 
facilities. 

344.     Chpd  Abuse  Reporting 

32,  Children  Shall  Be  Admitted  And  Discharged  Under  Circumstances 
Which  Insure  Protection  Of  Their  Own  And  Other  Children's  Phvsieal 
And  Emotional  Well-Being. 


In  all  instances,  whbn  a  facility  decides  that  it  is  in  the  best  interest  of 
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Compliance  Requirements! 

Evidence  of  child  abuse  shall  be  reported  immediately  to  authorities  as 
required  by  the  Abused  and  Neglected  Child  Reporting  Act. 

345,     Confidentiality  of  Records  Requirements 

3L  Information  Pertaining  To  The  Admission,  Progress*  Health,  Or 
Discharge  Of  An  Individual  Child  Shall  Be  Confidential  And  Limited  To 
Facility  Staff  Unless  The  Pirent(s)  Of  the  Child  Has  Granted  Written 
Permission  Or  In  The  Case  Where  There  Is  Evidence  Of  Child  Abuse. 

Compliance  Requirements^ 

The  facility  shall  have  confidentiality  release  forms  -agned  by  the 
parent(s)  on  file  at  the  facility  prior  to  release  of  information. 

If  information  is  requested  by  outside  persons  or  agencies  a  specific 
written  request  signed  by  the  person  requesting  the  information  shall  be 
obtained  and  on  file  at  the  facility* 


Evidence  of  child  abuse  shall  be  reported  immediately  to  authorities  as 
required  by  the  Abused  and  Neglected  Child  Reporting  Act, 

100.     The  Facility  Personnel  Shall  Respect  The  Confidential  Nature  Of  The 
Child  And  Personnel  Records* 
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400,  GROUP  COMPOSITIONS  OF  CHILDREN 
410*      STAFF/CHILD  RATIO  REQUIREMENTS 
411*      Staff/Child  Ratio  as  of  March,  1881 

46,       The  Facility  Shall  Provide  Staff  To  Insure  The  Care  And  Safety  Of  The 
Children  At  All  Times. 

Compliance  Requirements: 

The  maximum  numbers  of  children  grouped  according  to  ages,  and  the 
minimum  staff  required,  are  as  follows: 

Maximum  .Minimum  No. 

Age  Group  Size  of  Staff 

1)  Infants  under  two 

years  of  age  8  1 

2)  Two-year  olds  8  1 

3)  Three-year  olds  20  2 

4)  Four-year  olds  20  Full  Bay  2 

20  Half  Day 
or  less  1 

5)  Five-year  olds  and  older  25  ,  l 

6)  Mixed  ages  between  three  20  2 
and  six 

7)  Mixed  ages  between  15  2 
two  and  six 

A  substitute  shall  be  provided  for  an  absent  staff  member. 

The  small  center,  operating  with  only  one  regular  staff  member,  shall 
arrange  for  a  responsible  person  to  assist  with  the  chUcfren  when 
needed.  This  must  be  a  person,  or  persons,  who  can  respond 
immediately  to  a  call  without  the  adult  in  charge  leaving  the  children 
unattended,  503 
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47,  The  Facility  Shall  Have  Developed  A  Sta,  f  f ing  Plan  Whideh  Organizes  The 
Staff  And  Enables  Them  To  Give  Contffi  nuity  Of  Cars  And  Supervision 
To  The  Children  On  A  Day-By-Day  Basi^ 

Compliance  Requirements: 

Staff  changes  shall  be  minimized  so  that  the  ehil  <3  can  experience 
consistent  relationships  with  as  few  adul-  ts  as  possible. 

Staff  shall  be  aware  of  the  presence  enfi3  activities  of  ±hm  children  under 
their  care, 

A  staff  coverage  and  children's  activjt~t:ies  plan  shalHl  be  e^Iained  to 
staff  and  substitutes. 

Substitutes  shall  visit  the  facility  to  become  generally  familiar  with  the 
program  in  advance  of  the  time  they  bee&Ued, 

Responsible  adults  in  the  ratio  as  def  in»«d  shall  be  on  duty  in  the  room 
or  in  close  proximity  to  children's  sleeping  arenas  and  shall  be 
immediately  available  to  children  in  nsid  of  att^antion  during  nap 
periods. 

Chil^^n  shaU  not  be  lift  unattended  at  smy  time, 

412*     Methods  of  Computus  Staff  /Child  Rations 
See  411,  Staff  /Child  Ratio  as  of  March,  1981 

420.  GROUP  SIZE 

421.  Group  Size  as  of  Mar  eh,  1981 

46,  The  Facility  Shall  Provide  Staff  To  Insure  The  Care  And  Safety  Of  The 
Children  At  All  Times, 
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Compliance  Requirements- 

Children  under  two  vears  of  a  ere  shall  not  be  included  in  groups  within 
older  children. 

There  shall  be  a  minimum  of  two  staff  members  to  supervise  any?nou^ 
exceeding  ten  (IO)  children  under  foin*  years  of  are,  or  anv  mixed  aces 
between  two  and  six. 

No  more  than  si^c  two-year  olcb  or  nine  three-year  olrfe  shall  be  included 
in  a  group  of  children  of  mixed 


A  second  ^person  shall  be  readily  available  to  assist  regularly  BSilynecJ 
staff  with  any  gi*oup  when  needed, 

422,     Methods  of  Computing  Group  Size 
See  412*  Group  Size  as  of  March,  1981 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
510,      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

r 

511-  A^ 

19.       Child  Care  Workers  Shall  Be  Qualified. 

Compliance  Requirement  si  f 

A  newly  employed  or  d^ignated  child  care  worker  shall  be  at  lent  2 
years  of  age* 

21,       Assistants  To  Child  Care  Workers  Shall  Be  Qualified, 

Compliance  Requirements: 

Asastants  to  child  care  workers  shall  be  at  least  18  years  of  ape. 
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23. 


Student  Helpers  Shall  Be  Qualified, 


) 


Compliance  Requirements: 

Student  helpers  shall  be  at  least  14  years  of  age  and  at  least  five  years 
older  than  the  oldest  child  with  whom  they  work* 

512.  Health 

29.       Each  Member  Of  The  Staff  Shall  Have  A  Physical  Examination  Prior  To 
Employment. 

Compliance  Requirements! 

Staff  are  defined  as  all  individuals  who  are  in  contact  with  children  in  a 
day  care  facility. 

Staff  shall  present  evidence  of  physical  examination  which  took  place 
no  longer  than  six  months  prior  to  employment  with  a  tuberculin  test  to 
be  included  in  initial  exam  only, 

Subsequent  physical  examinations  shall  take  place  every  two  years. 
Staff  shall  not  be  employed  if  there  is  evidence  ©f  communicable 


Food  handlers   shall  make  their  positions  known  to  the  examining 


disease. 


physician  and  meet  state  regulations  pertaining  to  food  handlers* 
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513.  Education 

19,       Child  Care  Workers  Shall  Be  Qualified, 

A  newly  employed  or  designated  child  care  worker,  shall  have  achieved  a 
minimum  of  two  years  of  college  credits  from  an  accredited  college  or 
university;  or,  shall  have  achieved  a  high  school  diploma  or  a  high  school 
equivalency  certificate,  plus  three  years  of  successful  experience  as  child  care 
worker  of  a  licensed  child  care  facility,  or  othe  social,  educational,  or  related 
fields  of  service  involving  ehilcfren. 

A  newly  employed  or  designated  child  care  worker  with  a  high  school  diploma 
or  a  high  school  equivalency  certificate,  but  less  than  three  years  of 
experience  in  a  related  child  care  field,  shall  provide  proof  of  enrollment  in  an 
accredited  university  or  college  with  a  plan  to  acquire  two  years  of  fcollege 
cr edit,  including  courses  concentrating  on  early  childhood  developmen^r 

In  a  night-time  center,  a  newly  employed  or  designated  child  care  worker, 
shall  have  achieved  a  high  school  diploma  or  a  high  school  equivalency 
certificate,  plus  two  years  of  successful  experience  in  working  with  groups  of 
chQA*en, 

21.       Assistants  To  Child  Care  Workers  Shall  Be  Qualified, 

Compliance  Requirements: 

Assistants  to  child  care  workers  shall  have  a  high  school  diploma  or  a 
high  school  equivalency  certificate,  or  certificate  showing  successful 
completion  of  an  approved  course  of  study  and  training  in  child  care, 

Assistants  to  child  care  workers  shall  have  the  personal  qualifications 
required  of  other  staff. 
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Assistants  to  child  care  workers  shall  work  under  the  direct  supervision 
ofTl  qualified  director  or  child  care  worker* 

514.  Experience 

15,       Staff  Shall  Generally  Have  The  Skill  And  Competence  Necessary  To 
Contribute  To  Each  Child's  Physical,  Intellectual,  Personal,  Emotional, 

f 

/    And  Social  Development*   Factors  Contributing  To  The  Attainment  Of 
This  Standard  Should  Includes 
Emotional  maturity  when  working  with  children* 

Willingness  to  cooperate  with  the  aims  of  the  facility, 

♦* 

Flexibility  and  patience, 

Physical  and  mental  health  which  do  not  interfere  with  child  care 
responsibilities. 

Good  personal  hygiene* 

16*       Child  Development  Staff*  In  Addition  To  Meeting  The  Requirements  Of. 
Standard  15,   Shall   Generally   Demonstrate   Skill   And  Competence 
Necessary  To  Assume  Direct  Responsibility  For  Child  Care. 

Compliance  Requirements: 

Child  Development  staff  shall  demonstrate  the  skills  to  help  children 
meet  their  developmental  and  emotional  needs* 

Child  Development  directors  and  child  care  workers  shall  demonstrate-* 
skill  in  planning,  directing,  and  conducting  programs  that  meet  the 
children's  basic  needs. 

Child  Development  directors  and  child  care  workers  shall  be  willing  to 
participate  in  activities  leading  to  professional  growth  in  Early 
Childhood  Development* 
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520,     PROGRAM  DIRECTOR  QUALIFICATIONS 
52L  Age 

17.       A  Qualified  Individual  Shall  Be  Designated  As  Director  Of  The  Facility, 

Compliance  Requirementst 

The  Child  Development  Director  shall  be  at  least  21  years  of  age, 

522-  Health 
See  512.  Health 

523-  Education 

17,       A  Qualified  Individual  Shall  Be  Designated  As  Director  Of  The  Facility, 

Compliance  Requirements: 

Thfe  Child  Development  Director  shall  have  a  high  school  diploma  or 
equivalency  certificate. 

The  newly  employed  Child  Development  Director  shall  have  achieved  in 

addition  to  Standards  15  and  16i 

Two  years  of  college  credit  from  an  accredited  college  or 
university  with  18  semester  hours  or  equivalent  quarter  hours  in 
courses  related  directly  to  child  care  and/ or  child  development; 
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Or  two  years  of  fulhtrjrirne  child  development  experience  in  a 
nursery  school,  kinder $^mr ten,  or  licensed  day  care  center,  one 
year  of  college  eredit^^  with  10  semester  hours  or  equivalent 
quarter  hours  in  courses  ryelated  directly  to  child  care  and/ or  child 
development,  and  proof  *  of  enrollment  in  an  accredited  college  or 
university  until  two  yes&s  of  college  credits  have  been  achieved. 
A  total  of  18  hours  in  oosurses  related  directly  to  child  care  and/or 
child  development  is  raq^xiired  t©  be  obtained  within  the  total  two 
years  of  college  pditi. 

Persons  who  are  currently  efii gployed  as  a  director  and  who  meet  the  full 
qualifications  of  the  positic»n  at  the  time  of  their  most  recent 
employment  are  considered  qualified.  Persons  who  are  currently 
■  employed  as  directors  and  mv^m  working  toward  becoming  fully  qualified 
for  the  position  of  director  urxider  the  standards  in  force  at  the  time  of 
their  most  recent  employmerMt  must  continue  to  work  to  meet  those 
qualifications  until  ocmpl^ted* 

524.  Experience 
See  523,  Education 


525,     General  Program  PirietCQugfc^li fications 
530,     SUPPORT  STAFF  QUAjjglCA  TIONS 

22,  Persons  Assisting  In  Ttie  Day  Care  Program,  Who  Do  Not  Qualify  As  A 
Child  Care  Worker*  Shall  KJot  Have  Full  Responsibility  For  the 
Supervision  Of  The  Chilian  Oir  For  The  Program. 

23,  Student  Helpers  Shall  Be  Qualified, 
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Compliance  Requirements: 

Student  helpers  shall  be  under  the  direct  supervision  of  a  qualified 
director  or  child  care  worker  and  shall  not  substitute  for  regularly 
employed  staff. 

Employment  or  use  of  student  helpers  shall  not  be  In  violation  of  any 
child  labor  laws. 

25,  Service  Staff  Shall  Be  Qualified, 

Compliance  Requirements: 

Service  staf ::,  such  as  cfriver,  cook,  janitor,  and  clerical  workers,  shall 
have  the  same  personal  qualifications  required  of  other  staff. 

Ages  and  other  conditions  of  employment  shall  conform  to  vehicular 
and  child  labor  laws* 

There  shall  be  sufficient  staff  so  that  assignment  of  service  duties  shall 
.  not  interfere  with  the  child  care  staffs  responsibility  for  the  direct 
care  of  the  children, 

V 

26,  Substitutes,  In  Any  Staff  Position,  Shall  Have  The  Same  Personal, 
Educational,  And  Professianal  Qualifications  Required  Of  Staff  For 
Whom  They  Substitute, 

27,  Volimteers,  Including  Mothers  Assisting  In  Program,  Shall  Have  The 
Same  Personal  Qualifications  As  Employed  Staff,  And  Their  Interests 
And  Skills  Shall  Determine  Their  Assignments  Within  A  Center.  They 
May  Be  Assigned  To  Assist  In  Any  Capacity,  If  They  Meet  The 
Qualifications  Required  For  The  Position, 
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540*     POST  EMPLOYMENT/IN-SERVICE:  ORIENTATION  AND  TRAINING 


54L      Program  Director 
Not  specified 

542,  Child  Caregiver  Staff 
Not  specified 

543.  Support  Staff 
Not  specified 


600.   PROGRAM  OF  ACTIVITIES,-  INCLUDING  EDUCATION 

610.  PROGRAM  REQUIREMENTS 

611.  Program  of  Aetivitl^ 

36*      The  Centers  Program  Shall  Complement  The  Child's  Home  Experiences. 

Compliance  Requirements? 

The  facility  shall  maintain  records  that  demonstrate  ongoing  dialogue 
with  parents  in  order  to  ensure  harmony  with  the  lifestyle  and  cultural 
background  of  the  family  and  development  and  modification  of  program 
goals. 

■ 

The  staff  of  the  facility  shall  demonstrate  that  the  parents  are 
encouraged  to  visit  the  facility  and  observe  and  participate  in  the 
experiences  of  their  children. 

The  staff  of  the  facility  shall  demonstrate  that  both  caregivers1  and 
parents*  concern  about  the  healthy  development,  or  behavior  of  any 
child  are  communicated  promptly. 
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Each  clhilcTs  cultural,  ethnic,  and  Peliglous  ba&kground  shall  be 
respeete  h1  by  the  staff, 

38.  The  Faaellity  Shall  Provide  A  Basle  Program  Of  %rV  ell-Balanced  And 
Construes tlve  Activities  Geared  To  The  Age  Levels  And  Developmental 
Needs  Qmf  the  Children  Served. 

Complianee  R^^qufrementst 

The  dsy     shall  be  scheduled  to  provide: 

R^egularlty  of  such  routines  as  eatltig,  napping*  and  toQeting  with 
0\L  efficient  flexibility  to  respond  to  the  needs  of  individual 
children,  An  outline  of  the  daily  schedules  shall  be  posted; 

A     good  balance  of  active  and  quiet  t>layi 

SiMffieient  time  for  activities  and  routines,  so  that  tl~ie  children 
c^mn  manage  them  and  progress  at  their  own  de^«lopmenital  rate! 

Program  planning  so  that  the  chfldrinare  not  always  required  to 
m    ove  from  one  activity  to  another,*^  total  gr«upj 

A  program  that  avoids  long  waiting  periods  between  jptf vitles  and 
pE-3»olonged  perils  during  which  th.^-cllildren  must  itani  or  sitf 

v 

Dually  periods  of  outdoor  activity;  and 

A  supervised  nap  period  for  chil^en  under  rix  years  of  age  who 
resmain  five  or  more  hours.  This  nappsriod  the  group  should 

noot  normally  exceed  two  and  on^half  hours,  Children's  shoes 
sb^iall  be  removed  during  nap  or  r^t  paries,  Children  who  remain 
fc — ir  as  long  as  four  consecutive  hours  shall  have  a  supervised  rest 
p»eriod, 
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The  program  shall  include* 

Opportunities  for  a  child  to  have  free  choice  of  activities  to  play 
alone,  if  desired,  or  with  one  of  several  chosen  peers; 

Opportunities  to  visit  with  ehil*en  other  than  those  in  their  own 
group  or  their  own  age  or  developmental  levelf 

A  variety  of  choice  in  activities  on  the  child's  developmental  level; 

Daily  indoor  and  outdoor  activities  in  which  children  make  use  of 
both  large  and  small  muscles; 

Sufficient  materials  and  equipment  to  avoid  excessive 
competition  and  long  waits;  and 

Provision  for  privacy  through  arranging  a  small,  quiet  area  that  is 
Inviting  to  children  and  easily  accessible  to  the  child  who  seeks  or 
needttime  to  be  alone. 

The  program  shall  be  modified  as  needed,  when  there  are  adverse 
environmental  conditions  caused  by  weather!  heating  or  cooling 
difficulties,  or  other  such  problems. 

When  one  large  area  houses  more  than  one  group,  an  attempt  shall  be 
made  to  program  <so  that  the  noise  level  and  its  resulting  impact  on  the 
dhild  and  staff  is  reduced.  This  may  be  done  through  such  things  ass 

Arrangement  of  room  with  specially  protected  quiet  areas  and 

defined  traffic  patterns! 

Scheduling  so  as  to  reduce  the  number  of  chil*en  engaged  in  high 
noise  level  activities. 
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39,  The  Daily  Program  Of  The  Facility  Shall  Provide  Experiences  Which 
Promote  The  Individual  Child's  Growth  And  Well-Being  And  The 
Development  Of  Skills,  Social  Competence,  And  Positive  SelWdentity. 

Compliance  Requirements!  V 

Each  child  shall  ^e  recognized  as  an  individual;  his  choice  of  activities, 
personal  privacy,  and  background  shall  be  respected* 

The  daily  program  shall  include  firsthand  experiences  through  which 

children  learn  about: 

THE  SELF:  through  mastery  of  e^erience,  the  development  of 
self-help  skills,  and  interaction  with  other  children  and  adults  who 
appreciate  them  as  children  and  help  them  deal  with  their  world, 

SOCIAL  RELATIONS  HI  PSi  through  direct  experience  with  other 
children  in  such  a  way  that  there  are  opportunities  to  develop 
consideration  for  other  individuals,  to  develop  responsibility  to 
the  group*  and  to  defend  their  rights  and  privileges. 

THE  WORLD  IN  WHICH  THEY  LIVE:  through  such  experiences  as:. 
Daily  participation  in  k  variety  of  activities  such  las  art, 
music,  literature,  dramatic  play,  and  science  which  lead  to 
intellectual  mastery  and  creative  expression! 

Daily  experiences  with  self-help  talks  and  routine  chores 
such  as  raking  out  and  putting  away  materials,  caring  for 
equipment  and  their  own  clothing;  Qnd  ^ 

Occasional  trips  out  into  the  community. 


5T  J 


40 


DAY  GARE  CENTERS  ILLINOIS 

Meal  times  shall  be  planned  to  meet  the  socialization  needs  of  ehil<3ren 
byt 

*  Helping  children  participate  In  the  setting  of  tables*  the  serving 
of  food,  and  cleanup  activities; 

Helping  children  learn  to  eat  food  with  standard  table  service 
without  embarrassment  in  front  of  others; 

Helping  children  learn  to  extend  their  enjoyment  of  different 
foods  through  participation  in  food  preparation  and  encouraging? 
tasting; 

Helping  children  learn  to  find  meal  times  pleasurable  through 
encouraging  conversation;  and 

Sitting  with  the  children  during  meals, 

40,  The  Program  Shall  Take  Into  Account  The  Stress  And  Fatigue  That 
Result  From  Constant  Pressures  And  Stimulation  Of  Long  Hours  In  A 
Group  Living  Situation* 

Compliance  Requirements! 

Staff  assignments  shall  be  such  that  ^children  experience  comfortable 
~~mgolr^^relationships  with  adults;  every  attempt  shall  be  made  to 
establish  a  primary  relationship  between  each  child  arid  one  adult, 

The  activities  shall  consist  of  a  well-balanced  program,  capturing  sortie 
of  the  ease  and  freedom  of  movement  of  home  life, 

Children  shall  be  eared  for  in  such  a  way  that  respects  individual 
differences  in  interest,  attention  span,  physical  and  intellectual 
maturity,  with  appropriate  expectations  and  stimulation. 
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The  noise  level  and  the  amount  of  visual  stimulation  impinging  on* the 
child  throughput  the  ctay  shall  bf  controlled. 

Special  consideration  shall  be  given  .  to  planning  early  mining  and 
afternoon  activities  to  help  children  cope  with  possible  unhappiness 
over  separation  from  parents  and  the  usual  end-of-the-day  fatigue, 

41.  The  Activities  Shall  Be  Condue^d  At  All  Times  In  A  Setting  Designed 
And  Arranged  For  Safety  And  Supervision  Of  The  Children. 

\  .  "  \ 

Compliance  Requirements!  ^ 

Activity  areas,  equipment,  and  materials  shall  be  arranged  so  that  staff 
can  be  easily  aware  of  the  childfs  presence  and  activity  at  all  times. 

Protected^  areas  shall  be  provided  where  equipment  and  materials  "ban 
be  used  with  minimum  interference  or  interruption. 

54,  *A  Center  Receiving  Chll*en  For  Night  Care  ShaU  Comply  With  All 
General  Standards  For  Child  Care  Facilities  Except  When  Inconsistent 
With  The  Special  Requirements  Prescribed  Herein, 

65,      The  Maximum  Capacjty  In  a  Night  Cire  Center  Is  20  Children. 

56,  Chil*en  Served  In  A  Night-Care  Program  ShaU  Not  Remain  On  The 
Premises  For  More  Than  ]2  Hours  In  Any  24-JJour  Period  On  A  Regular 
Basis, 

S 

58.  The  Night  Care  Program  ShaU  Facilitate  A  Relaxed  Atmosphere 
Characterized  By  Informal  0uiet  Activities. 
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Compliance  Requirements: 

Scheduling  shall  reflect  the  need  for  regularity  in  meeting  basic  needs 
such  as  relaxation,  meals,  self-eara,  and  sleep. 

Evening   activities   shall  be  primarily  self-selected  by  individuals. 
Selections  shall  be  chosen  from  activities  such  as,  but  not  limited  to,^ 
outdoor  play,  reading,  lounging,  study,  table  games,  group  games, 
conversation,  listening  to  music,  watching  television,  dramatic  play, 
and  art, 

Self-care  routines  shall  include: 

Brushing  teeth  at  bedtime  or  upon  rising; 
Brushing  the  hair  upon  rising;  and 

A  routine  for  toileting  scheduled  at  bedtime  and  upon  rising, 

D,  Sleeping  arrangements  shall  be  so  arranged  that  the  ehildren  who 
stay  all  night  are  not  disturbed  by  the  departure  of  thofe^  who  stay 
on^a  portion  of  the  night, 

812,     Program  Equipment  and  Materials 

42,  Equipment  Shall  B6  Arranged* In  Orderly,  Ckwrly  Defined  Areas  Of 
Interest,  With  Sufficient  Space  In  Each  Area  For  The  Chfldren  To  See 
Various  Activities  Available  To  Them,  ^ 

Compliance  Rtequirementss  '    %  ^ 

Avaflable  areas  shall  include  creative  arts,  bdoks,  table  games,  block 
building,  science,  music,  housekeeping,  and  dramatic  play* 

The  arrangement  of  areas  shall  take  into  considf ration  the  traffic 
pattern  in  the  room  so  that  the  quirt  areas  are  out  of  the  flow  of 

traffic,  -  , 

\ 

Quiet  activities  shall  be  separated  from  noisier  activities* 
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1*13.      Outdoor  Equipment  Shall  Be  Available  And  Provide  Safe  Opportunities 
V        For  Bdth  Large  And  Small  Motor  Skills  And  Shall  M$*et  The  Age  Level 
And  Needs  Of  The  Children. 

Compliance  Requirements; 

Basic  outdoor  equipment  shall  include  items  such  a£,  but  not  limi^fd  to 

*  sandbox,  climbing  apparatus,  whAel  toys,  water  play  materials,  and  balls* 

^ , .        Outdoor  storage  shall  be  available  for  equipment  not  permanently, 
secured  to  the  ground  unless  indoor  storage  space  is  available* 

44.  Indoor  Equipment  Shall  Be  Available  So  As  To  Provide  For  Active  And 
Quiet  Play  Appropriate  To  The  Age  Level  And  Developmental  Needs  Of 
The  Children.  "  .  ■ 

CompUande  Requirements!  '  m  * 

*  Building  materials  such  as,  but  not  limited  to,  blocks  and  boards  for 

*  construction  activities  shall  be  available,  "  * 

r 

_  * 

Transportation  and  wheel  toys  shall  be  available. 

Dramatie^play  materials  such  as,  but  not  UmltecOto,  housekeeping 
items,  toys,  dress-up  clothes  and  role-play  materials  arid  equipment 

shall  be  available.  .  s 

■a  ■ 

Manipulative  play  materfal^j^h  as,  but  not  limited  to,  puzzles, 
pegboards,  lotto,  and  nesting  blocks  shall  be  available* 

/  Creative  materials  such  as,  but  not  limited  to,  easels,  paints,  finger 
-  paint,  clay,  and  crayons  stall  be  available*  ./ 

/  *  .  — .  -/ 

Literature  and  other  language  developmental  materials  such  as,  but  not 

limited  to,  books,  flanneljmard  stories,  frnd  poetty  shall  be  avaflable. 
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Music  equipment  such  as,  but  no;  limited  to,  records*  and  rhythm 
instruments  shall  be  available.        •         u  -  . 


The  number  and  variety  of  toys  shall  be  sueh  thai  there  is  not  constant 
qukripliqg  over  or  waiting  for  the  use*«ef  toys;  each  child*  shall  have 
time  to  use  the  toys  without  fear -of  losing  them  to  another  child, 

t 

94,      Furnishings -And  Equipment  Shall  Be  Dupable,  Safe  And  ^sled  To  The 

*  Si^e  Of  The  ChU*en, 

Compliance  Requirements:  -  <* 

Chttd  si^ehairs  shall  be  usJd. ;  ' 

v  .   •  -  .  V 

Tables  shall  be  of  appropriate  height  and  of  a  size  to  accommodate 

•  comfortably  a' small  group  of  not  more  than  8-10  eh^dren.  % 

Individual  lockers,  cubicles,  or  separate  hooiM  and  shelves  shall  be 
provided  for  th§  children's  personal  belongings.  ^  , 

f 

Low,  open  shelves  for  play  materials  and  books  shall  be  'provided  and 
'  within  easy  reach,  of  the  children. 

%      Storage  for  surplus  toys  and  supplies  not  currently  in  use  shall  be 
provided.  * 

57.      The  Faeflity  Shall,  Provide  Equipment  And  Space  Appropriate  For 
Children  Who  Are  Enrolled  In  Night  Care.  . 

Compliance  Requirements* 

Outdoor  play  space  and  equipment  shall  be  available  when  the  times  of 
children's  attendance  coincid«,with daylight  hours. 
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Each  child  shal \    ^ve  §h  ,r  tvid»  i  cot,  bed,  or  crib  equipped  with 
comfortable  ta-dr &p^t    <at*?    to  the  slhson  and  maintained  in 
#      sanitary  and  smf^ 

Each  child  sh*  1  ty>  ^di%  idual  washcloth,  towel,  toothbrush,  comb 
or  brush,  and-  gi&epwes?"  *  jmwshed  by  the  center  or  the  child's  parent(s). 

613.     Nap  Provision  ^ 

-  j& 

t 

94,      Furnishings  And  Equipment  Shall  Be  Durable,  Safe  And  Scaled  To  The 
Size  Of  The  Children. 


Compliance  Requirements:  s 

A  cot  must  be  provided  for  each  child  in  an  aU-day  program. 

See  also  611*  Program  of  Activities 

614*     Discipline  and  Guidance 

34,  The  Facility  Staff  Shall  Use  Discipline  Measures  Designed  And  Carried 
Out  In  Such  A  Way  As  To  Help" Individual  Ohfldren  Develop  Self-Control 
And  To  Assume  Responsibility  For  Their  Own  Acts* 

Compliance  Requirements! 

\         Simple,  understandable  rules  shall  be  established  in  writing  for  both 
J}  children  and  staff.  These  rules  shall  set  the  limits  of  behavior  required 
for  the  protection  of  the  group  and  individuals  within  it. 

Discipline  shall' be  delegated  to  adults  who  fjave  an  ongoing  relationship 
with  a  ph&d. 
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35. 


Discipline  shall  be  developmen&lly  related  to  the  child's1  act  and  shall 
not  be  out  of  proportion  to  the  particular  inappropriate  behavior, 
^Discipline  shall  be  handled  without  prolonged  delay* 

Removal  from  the  group  as  a  means  of  helping  a  child  gain  oontroL shall 
be  fofr  reasonable  periods  of  time.  * 

-V     .  v 

If  there  is  an  assessment  of  a  child's  pattern  of  unacceptable  behavior* 
the  entire  staff  should  be  aware  of  it  and  cooperate  in  carrying  out  the 
specific  plan  developed  for  him  or  her. 

'  No  Child  Shall  Be  Subjected  Under  Any  Circumstances  To  Corporal 
Punishment  Inflicted  In  Any  Manner  Upon  The  Body  Or  To  Verbal 
Abuse,  Deprived  Of  Regularly  Scheduled  Meals  Or  Any  Part  Of  ^  Meals 
As  Pimishmentj  Or  Punished  For  Toilet  Accidents. 


700,  HBALT%  AND  SAFETY 


710, 


Health 


711.  General  Health  Requirements 
Hot  specified 

t  * 

712,  Health  Assessments 
See  341,  Chadren 


713,  Immtmizations 
See  34L  Children 
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714*     Sanitation  '  s  .  p  ^ , 

37,      Children  In  The  Faculty  Shall  Be  Helped  With  Their  Personal  Care  And 
Clean  lines^. 

Compliance  Requirements:  * 
Wet  or  soiled  clothing  shall  be  chang #d  immediately* 
*  * 

The  hands  shall  be  washed  before  flind  after  meals,  v 

%  *  ,  -  '  • 

Children's  hands  shaU  be  washe^  after  toileting. 

Children  shaH  have  shower,  tub  or  sponge  baths  to  ensure  bodily 
cleanliness  when  necessary.  *  . 

Toilet  articles  such  as  comb,  brush,  toothbrush*  towels,  and  washcloths 
used  bfy  ehfldren  stall  be' individually  provided  by"  parent(s)  or  facility, 
plainly  marked,  ind  stored  in  a  sanitary  maryier*.  Disposable  articles^ 
*    *      are  Acceptable.  *  .  ' 

87.      A  Safe  And  Solitary  Water  Supply  Shall  Be  Mai^ained,  'S 

Compliance  Requirements!  . 

Water  shalPbe  provided  to  the  facQty  from  an  approved  public  water 
supply f  when  available^         *  *v  , 

;  ^When  a  private  water  supply  is  usidf  a  H  monthly  sample  stall  be 
gi±>mitted  to  the  Illinois  Department  of  Public  Health,  Division  of 
Public  Hiajth*  Lab  reports  of  water  analysis  stall  give  appeal  for 
Mnjong,  If  children  under  one  yew  of  age  are  served  in  the  ftfcility, 
thd nitrate  content  shall  be  acceptable  for  their  consumption. 
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89.  All  Garbage  And  Befuie  Within  The  Center—  Shall  Be  Collected  Daily 
And  Stored  In  A  Manner  That  Will  Not  Permit  The  Transmission,  Of 
Disease!  Create  A  NulsAnee  Or  A  .Fire  Ha^Murd,  Or  Provide  Harborage 
For  Insects,  Rodents^  Or  Other  F%sts, 

Compliance  Requirements  ^ 

An  adequate  numbv  of  covered,  durable,     water-tight,  insect/rodent 
proof  garbage  and  refuse  containers  stall  be  pwrovided  f or  ilse. 

"SO.     Insect  And  Rodent  Control  Shall  Be  Maintain^wj* 

Compliance  Requirements:         *  . 

All  outside  doors,    operable  windows,  an<M    other  openings  shall  be 
screened  during  seasons  requiring  Insect  coraatrol.  Doors  with  operable  ^ 
self-elcrtng  dbviees  rfrfnot  have  to  btf  screen^sd* 

Chemicals  fbr  insert  and  Rodent  control  shn&U  not  be  applied  in  areas 
accessible  to  ehflcfrM  whensehn*en  art  pres^Mt  in  the  facility. 

9L  The  Facility  Shall  Cleaned  Daily  And  Keapt  In  ^  Sanitary  Condition 
At  All  if  mes* 


Compliance  Requirements?  . 

The  facility  sh^Jl  provide  necessary  dOeaning  and  maintenance 
equipment*  ^ 

Toys,  table  tops,  furniture,  and  other  A .  milar  equipment  used  by 
children  shall  be  washed  when  they  become  ssoiled  or  contaminated  with 
matters  such  as  food,  body  secretions,  and/or  excrement* 

Olianing  equipment*,  cleanly  agents,  aerosol!  cans,  and  other  hazardous 
chemical  substances  shall  be  stored  in  a  spSf^ji  designated  solely  for  this 
purpose  and  shall  be  inaccessible  to  children* 
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Exit  areas  shallbe  kept  clear  of  equipment  and  debris  hi  all  times* 

92,      Both  Day  Care  Facilities  .And  Night  ' Care  Facilities  Shall  Provide  A 
Separate  Crib,  Bed,  Or  Cot  And  Individual  Sheets  And  Other  Bedding* 

Compliance  Requirements! 

Cots,*  cribs,  or  beds  used  by  children  in  a  day  care  facility  may  be  used 
for  ether  children  at  night  if  separate  sets  of  clean  sheets  and  other 
bedding  are  provided  each  user,  and  if  cots,  cribs,  or  beds  have  been 
well  aired  and  freshened,  „ 

Clean  sheets  or  blankets  shall  be  provided  at  least  once  a  week  or  as 
frequently  as  needed  when,  wet  or  soiled, 

'  /' 

Wafer  proof  mattress  covers  or  undersheets  for  cribs,  beds,  or  canvas 
cots  shall  be  provided  for  aU  children  whb  are  bedwetters,  ,  - 

Each  cot,  bed,  o^crib  shall  be  identified  with  the^name  of  the^child, 
Sheets  on  beds  shaU  be  tlfhtljf  fitting.  , 

m  f 

715*     Daily  Illness  Screening 

32.      Children  ShaU  Be  Admitted  And  -  Discharged  Under  Circumstances 
"  Which  Insure  Protection  Of  Their  Own  And  Other  Children's  Physical 
And  Emotional  Well^Being.  B     >*  mm 

Compliance  Requirement!!: 

A  daily,  pre-admission  screening  of  each  child  shall  be  made  for  obvious 
symptoms  of  illness  which  may  prevent  admission.  %  1 


DAY  CARE  CENTERS  '     '  ~  1  HUN-OIS  * 

„    A  child  who         not  appear  t^o  be  fully  recovered  frptr  an  illness  shall 
not  be  readmitted  to  the  e^mmter  unless  there  is  a  statement     by  an  * 
#     v  attending  phyaeUfithat  the  tehild  Is  able  to  return  and  jartieil^ate  in  m 
the  activities  §f  facility* 

716,  Care  of  Sick  QhilM 

*  '  - 

33.  -  Any  Child  In  Attrtinee  Whoo  Becomes  111  Or  Who  Is  Suspeet-^d  Of 
Illness  Shairftg  Immediately  EMsolated  From  The  Group  And  Sh^all  Be 
Removed  Fr^m  TfieFielllty  A§    Soon  As  Possible, 

86,      Space  Shall  B#  FN*§d  For  h  OChUd  Who  Becomes  III  At  The  Centner. 

b  .  -    ••   'V  '  • 

Compliancy  Requirement 

Such  spae*  ^h%lJ  fcMd§quately     ventilated  and  heated  and  equippe«d  with  ^  j 

a  cot  and  rn^t^riWtot  can  b§     easily  sanitized*  1 

The  ehild/SHall  not  ba  leftunattf  nded. 

717,  Medication  fi^gggAl Diet  Fftzsovisions 

See  341,  Cfiildrea       $11  iiutritjongl  Requirements 

•  ■  n  ^  i 

718,  Waiver  of  H%4t6  Bpiremsnfes' 
See  341.  Children 


720,  SAFETY 

721,  General  Safety Jtc^lrements 

45-      Small  Healthy  May  tie  Permitted  On  .The  "Premises  WJnle^ 

*  Prohibited  6y  \  Ktatth  K^guJa^mtions.  A  Qualifled  VMirinarian  ShaU 
Certify  That  tJheMmate  Hr*=ve  Been  Inoculated,  When  RiqUlrSd,  Or 
Are  Otherwrtgft  ft®  Of  Dte%a»es  That  Could  Endanger  The  ChOWdren's 
Health, 

'  .  •  •  586 
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Compliance  Requirements! 

All  animals  shall  be  physically  separated  from  children  both  tutors  and 
outdoors  except  as  a  portion  of  a  specifically  planned  progfM  activity 
under  the  direct  supervision  of  a  staff  member* 

*  *  .*  *  * 

There  stall  be  careful  supervision  of  children  who  are  permitted  to 

handle  and  care  for  the  animals, 

Immediate  treatment  for  any  child  who  sustairis  a  bite  or  scratch  from 
an  animal  shall  be  available* 

82,   '  The  Condition  Of  The  Indoor  Space (  Shall  Provide  A  Comfortable 
Environment ^or  The  Children, 

F 

Compliance  Requlrementsi 

!      %  The  floors  and  floor  coverings  shaU  be  washable  and  ftem  from  *af ts» 
,  splinter,  and  dampness.  - 


4 


Any  thermal  hazards  (radiators,' hot  water  pipes,  steam  pip*,  htaters) 
in  the  space  occupied  by  ehfldren  shall  be  out  of  the  realh  ofehildren 
or  be  separated  frpm  the  space  by  partitions,  screens,  or  other  means. 


93.      Facilities  And  Equipment  ShaU  Be  Kept  In  Safe  Repair  So  As  Net  To 
Expose  Children  To  Hazardous  Situations. 

Compliance  Requirements: 

Any  interior  or  exterior  painted  surface  including  walls,  floofl,,oeuingv 
equipment,  toys,  furnishings,  and  cribs  shaU  be  maintained  in  good  order 
free  of  lead  paint. 

Electrical  outlets  within  the  reach  of  children  shaU  b*  or  be 

otherwise  shoe!q>roof. 
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722.    Fire  Safety  Keguireniyite 

Not  speeified  ,  #  v  , 

T23.  Transportation 

B9*     A  Center  Providing  Direct  Transportation  Service*  ShaU  That 
Standards   Fop    Driers   And   Upkeep*   Of   The    Vehicles    UM  -In- 
Transporting  ChO*er»  Are  Maintained*  * 

Compliance  Requirements?  , 

There  shall  be  opnfqrmanae  tp  ftate  laws  pertaining  to .  reflations 
regarding  drivers*  vehicles,  and  insurant** 

Evidence  of  e^mpli^nee  with  yehiwlgr  laws  shall  be  prddua^d  for 
^xaminatien  by  the  Department  representative! 


70.  The  Driver  Of  A  Vehicle  Transport^  Children  ShaU  Be  At  Least 
Twenty-One  Y^grs  Of  Age  And  Not  Ov%  Sixty-Five  Yeaw  Of  Ag  K 

7L  Hie  Driver  Shall  Mwt  The  Fergon&l  Any  Health  Qualifioations  Of  Other 
Staff.  *  °         -  '  ^ 

72,  The  Driver  Shall  Hold  An  Appropriate  license,  -  „-/■ 

73,  The  Driver  StialJ  Hot  teave  The  vehicle  Unattended  At  Atjy  Tim*  While 
Transporting  Ciiildrett. 

74..  The  Driver  ShaU  That  Each  Chfld  Boards  And  teaves  Th«  Vehicle 
Prom  The  Curb  Side  Of  The  Stre#t  A^/Or  ls  Safely  Conducted  Aereas 
The  Street. 

75.      The  Driver  ,Sh#U  Sa^  That  A  Responsible  Person  to  Preset  T^  Take 
.    Charge  Of  A  CnCW  Wpen  Delivered  To  ^is  Home  Or  To  The  Cent^. 
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76.  The  Driver  Shall  See  Thai  Good  Order  Is  Maintained  In  The  Vehicle  For 
Safety  Of  The  Children  In  Transit. 

77,  The  Capacity  Of  The  Vehicle  Shall  Conform  To  The  Manufacturer's 
Specifications. 

ft.  An  Attendant  Shall  Be  Assigned  To  Assist  With  Children  While  Being 
Transported  When  The  Size  Of  The  Group  And/Or  Handicapped  Children 
Require  This  For  Their  Safety, 

79.      The  Vehicle  Shall  Be  Maintained  In  Excellent  Condition  At  All  Times. 

Compliance  Requirements! 

The  vehicles  shall  be  thoroughly  inspected,  at  least  every  six  months, 
for  mechanical  flaws  which,  if  found,  shall  be  corrected  immediately.- 

The  veW61e  shall  be  equipped  with  safety  locking  devices  on  doors, 

The  vehicle  shall  be  equipped  with  a  mounted  sparse  tiref  ready  for 
service,  and  a  jack,    .  t 

724*     Safety  Requirements  for  Equipment 

43.  Outdoor  Equipment  Shall  Be  Available  And  Provide  Safe  Opportunities 
^orBoth  Large  And  Small  Motor  Skills  And  Shall*  Meet  The  Age  Level 
And  Needs  Of  The  Chiltt'en, 

•* 

Compliance  Requirements!  * 

Outdoor  equipment  shall  be  placed  so  as  to  avoid  collisions  and 
accidents  whfle^stni  permitting  freedom  of  action  by  the  children. 
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Supports  for  cUir/bing  apparatus  and  large  equipment  shall  be  securely 
fastened  to  the  ground, 

There  shall  be  a  soft,  'resilient  surface  or  a  pad  under  all  climbing 
equipment  from  which  children  might  falL 

725,     Water  Activities  (Including  Swimming) 
Not  "Specified 

726*     Emergency  Procedures 
Not  specified 

727,     First  Aid  Supplies 

94.      Furnishings  And  Equipment  Shall  Be  Durable,  Safe  And  Scaled  To  The 
Size  Of  The  Children. 

Compliance  Requirements: 

A  first-aid  kit  and  a  chart  or  handbook  of  first  aid  instructions  shall  be 
available  for  staff  use* 


800,  NUTRITION  AND  FOOD  SERVICE 
810,      NUTRITION  * 

81L      Nutritional  Requirements  m 

4  i 

m  - 

48.  All  Facilities  Shall  Provide  Meals  And  Snacks  Of  A  Quality  And 
Quantity  To  Supplement  Fopd  Served  At  Home  So  That  The  Daily 
Nutritional  Needs  Of  The  Child  Are  Met.  Food  Shall  Be  Served  In 
Accordance  With  The  Time  The  Chfld  Spends  At  The  Facility;  Cultural, 
Ethnic,  and  Regional  Food  Preferences  Shall  Be  Considered  In  Planning 
Meals* 
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Compliance  Requirements^ 

Daily  fpdd  requirements!  a  child  of  one  to  six  years  requires  1300-  1800 
calories  daily.  Food  requirements  for  children  between  birth  and  the 
age  of  eating  table  food  shall  be  geared  to  the  needs  of  the  individual 
child  and  determined  by  consultation  of  parents  with  a  physician*  The 
facility  shall  provide  1/3  to  2/3  of  the  daily  calories,  depending  on  the 
length  of  time  of  the  child's  stay. 

Daily  food  requirements  shall  be  determined  according  to  the  length  of 

stay  in  the  facility. 

Children  in  attendance  for  more  than  two  but  less  than  five  hours 
per  day  shall  be  served  a  mid-session  snack  consisting  of  1/2  cup 
of  a  citrus  fruit  juice  or  a  fortified  juice  containing  30  mg,  of 
Vitamin  C  per  serving,  or  one  serving  of  fruit  with  equivalent 
Vitamin  C  content,  or  six  oz.  of  Grade  A  pasteurized  fortified 
milk.  If  the  child's  hours  at  the  facility  coincide  with  any  meals 
and  macks  that  are  provided  by  the  facility,  the  chBd  shall  be 
served  those  meals  and  snacks. 

Chil*en  in  attendance  five  to  tan  hours  shall  be  served  a  quantity 
of  food  that  will  supply  1/3  to  1/2  of  their  recommended  dietary 
allowances  as  described  above.  This  shall  include  a  nutritious  hot 
meal,  a  mid-morning  snack,  and  ft  mid-afternoon  snack. 

Menu  Requirements! 

Menus  shall  be  planned,  dated,  and  posted  for  one  week  in 
advance,  and  corrected  as  served,  Corrected  menus  shall  be  on 
file  and  subject  to  review.  Current  menus  shall  be  posted. 

Menus  shall  be  planned  with  consideration  for  cultural  and  ethnic 
patterns,  but  rhust  also  be  nutoitionaUy  equivalent  to  the  above 
requirements. 
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Catered  foods  ohall  meet  the  above  Requirements, 

Sandwich  lunches  shall  not  be  brought  from  home  as  a  substitute 
for  a  hot  meal  provided  by  the  facility,  Picnic  hunches  may  be 
served  occasionally, 

Diet  patterns  (special  diets)  other  than  those  described  may  be 
provided  if  written  approval  is  obtained  by  a  physician* 

Medically  prescribed  diets  for  children  enrolled  in  the  facility 
shall  be  provided  as  ordered  by  a  physician.  Such  diets  shall  be  on 
file  at  the  facility  and  adhered  to  in  preparation  and  service. 
Records  of  food  intake  shall  be  maintained  when  indicated. 

Food  ^ervice  Requirements:  — 
ChllA'en  ~shall  be  served  small  servings  of  bite-siM  pieces  with 
second  helpings  always  available*  Variations  in  size  of  savings 
allow  for  adaptation  to  the  age  and  needs  of  each  child,  small  and 
big  appetites,  etc* 

All  meals  shall  be  suitable  for  children  and  shall  be  prepared  by 
methods  designed  to  conserve  nutritive  value,  flavor,  and 
appearance* 

introduce  only  one  new,  food  at  a  time.  Serve  in  very  small 
amounts  with  familiar  food. 

Adults  shall  rit  at  the  tables  with  the  children  during  at  least  part 
of  the  meal* 

^     Avoid  delays  in  food  service  so  that  children  uo  not  have  to  sit 
and  wait* 
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Meals  shall  be  relaxed  and  unhurried, 

\ 

Children  shall  not  bejforeed  to  eat, 

Tables,  chairs,  dishes,  glasses*  and  eating  utensils  shall  be  of 
design  and  size  suitable  for  use -by  younger  ehil^en* 

49,      Drinking  Water  Shall  Be  Freely  Available  To  Children  Of  All  Ages, 

Compliance  Requirements: 

The  facility  spmll  have  drinMng  water  available  to  all  qhildren  and  the 
staff.  Water  shall  be  offered  at  intervals  to  infants  ami  toddlers. 

Approved  drinidng  fountains  and/or  disposable  cups  for  individual  use 
stall  be  provided, 

59,      The  Nutritional  Needs  Of  The  Night  Care  Children  Shall  Be  Fulfilled. 

*  **. 

CompU&noe  Requirements: 

An  evening  meaJ  shaU  be  served  at  a  regular  time  each  evening  to  all 
chfldren  then  in  attendance,  and  shaU  be  avaflable  to  other  chfldren  who 
may  arrive  without  having  first  eaten, 

A  bedtime  snack  shall  be  served  to  each  child.  A 

Breakfast  shal1  be  provided  for  all  children  who^haye  been  at  the 
facility  throughout  the  night  and/ or  are  present  between  6:3ft  and  8s30 
a.m. 

812.     Waiver  of  Requirements  ■ 


Not  specified 

*  =  - 
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820,     FOOD  PREPARATION 

82L     Food  Preparation  and  Service  Requirements 

88.       Kitchen  Areas  Shall  Meet  The  Following  Requirements: 

Compliance  Requirements: 

The  kitchen  shall  be  clean  and  equipped  for  preservation,  storag 
preparation,  and  serving  of  food. 

Provision  shall  be  made  for  the  cleaning  and  sanitation  of  dishes. 


Not  specified 


Not 


1000.  PARENT  PARTICIPATION 


1110,  PROGRAM  OF  ACT1VIT1B 

See  DAY  CARE  CENTERS  -  (Infant  Day  Care  Centers) 


1120.  HEALTH  AND  SAFETY  REQUIREMENTS 

See  DAY  CARE  CENTERS  -  (Infant  Day  Oars  Centers) 


S«*D^Y  CARE  CENTERS  -  (Infant  Day  Care  Centers) 
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1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 
1210,  PROGRAM  OF  ACTIVITIES 

60,  The  Standards  And  Regulations  Stated  In  Other  Divisions  Of  This 
Publication  Shall  Apply  To  Facilities  Caring  For  Children  With  Special 
Needs  Unless  Indicated  Otherwise  In  This  Division  By  Substitution 
And/Or  Additions. 

6L  The  Facility  Shall  Provide  Activities  To  Meet  The  Assessed  Needs  Of 
Each  Child  Served  Within  The  Definitions  Of  This  Section. 

Compliance  Requirements! 

*    Chil*en  identified  as  having  special  needs  shall  be  provided  with 
planned  program  activities  designed  to  relate  to  those  needs. 

There  must  ,  be  written  evidence  on  ffle  that  resource  personnel  with 
appropriate  expertise  have  been  consulted  and  their  recommendations 
followed* 

.  Recommendations  made  by  the  resource  personnel  afld^esigned  into  a 
.program  plan  by  the  resource  team  for  the  child  with  special  needs  shall 
be  implemented.  The  Resource  team  shall  consist  of  the  director, 
direct  child  development  staff,  and  registered,  licensed,  and/or 
certified  resource  personnel  such  as  physicians,  psychologists,  social 
workers,  speech  therapists,  physical  and  occupational  therapists, 
educators,  and  other  technical  and  professional  personnel,  as  indicated 
by  the  child's  special  needs. 

All  program  recommendations  from  resource  persons  related  to  a  child's 
special  needs  shall  be  evaluated  and  reviewed  at  least  semi-annually. 

i 
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Parents  should  be  fully  informed  And  in  agreement  with  all  procedures 
undertaken  in  relation  to  the  child's  needs, 

62,  When  A  Facility  Agrees  To  Accept  A  Child  With  Special  Needs  Who 
Attends  Another"  School  There  Shall  Be  Communication  With  That 
School  As  Well  As  The  Parent, 

CompUanoe  Requirements^ 

Individual  records  shall  be  obtained  by  the  facility, 

Comm uni cation  with  the  school  personnel  and  parents  regarding  the 
'     child's  special  needs  and  progress  shall  be  maintained, 

67.      Individual  Records  Shall  Be  Made  Available  To  Parents  And  Shall 
Include  Information  Needed  To  Assist  The  Staff  In  Planning  Effectively 
To  Meet  Each  Child's  Needs*  And  Shall  Be  Kept  Confidential,  No 
Record  Or  For  Mot  thereof  Shall  Be  Transferred  WithouW  Writ  ten 
,        Parental  Permlsrfon** 

Compliance  Requirements! 

The  indvidual  record  shall  include: 

All  assessments;  m 
Program  recommendationsf 
Program  provision  to  meet  recommendations! 
Program  evaluations!  and^ 

Program  adjustments  as  indicated  by  the  evaluations. 

Facilities  shaH  make  known  to  the  parents  that  records  are  available. 

68*      The  Requirements  Per  Providim  Program,  Space,  Equipment,  And  Plan 
Shall  Be  Based  Upon  Procedures  As  Described  In  This  Section  Even 
'     When  Individuals  Over  The  Age  Of  18  Are  Also  Served  In  The  Facility. 
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1220,  HEALTH  AND  SAFETY  REQUIREMENTS 

63,  Building  And  Equipment  Shall  Be  Designed  So  That  Every  Child  Can 
Make  Maximum  Use  Of  The  Facility  As  Safely  And  As  Independently  As 
Possible.  . 

Compliancy  Rfequirementst 

The  facility  area  to  be  utilized  by  a  ehDd  with  special  needs  shall  be 
adapts  as  necessary  to  accommodate  special  devices  which  he  may 
require  to  fimetien  independently, 

Minimum  space  requirements  per  child  with  special  need(s)  shall  be  3if 
square  feet.  In  determinii^j  space  needs,  however,  more  space  per  child 
may  be  required  whm  considering  the  age  or  IKe  of  the  child,  activity 
recommendations,  ambulation  problems,  special  equipment,  or  other 
factors* 

A  special  area  shall  be  maintained  for  the  purpose  of  providing  privacy 
f  or  diapering,  dressing,  and  oth^  personal  care  procedures* 

66.     'Medical  Consultation  And  Direction  Shall  Be  Available  To  Staff.  Other 
Medical  Services,  Such  As  Direct  Medical  Care  To  The  Child,  Shall  Be 
'Administered  As  Required  By  A  Physician,  Subject  To  Receipt  Of 
Appropriate  Releases  From  Parents,  Trinf  Shall  Be  On  File  For  Each 
Child  For  Administration  Of  Any  And  All  Prescribed  Medicine, 

1230,  STAFFING 

64,  In  Addition  To  The  Personnel  QuaUfieatioiiS  Seated  Previously  In  The 
Standards,  Staff  To  Serve  Children  With  Special  Needs  Shaft  Have  An 
Additional  Background  Of  Training  And  Experience  Such  That-  May 
Provide  An  Appropriate  Environment  To  Serve  These  Chfldren, 
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Compliance  Requirements* 

Persons  rendering  special  professional  services  to  these  children  must 
be  registered  according  to  State  registration  and/ or  certification  laws 
currently  in  effect,  if  applicable*  or  must ,  be  functioning  iMer  the 
direction  of  a  person  so  qualified.  \ 

When  a  facility  serves  eight  or  more  children  with  special  needs,  the 
identified  staff  person  or  persons  directly  responsible  for  planning  and 
coordinating  activities  for  these  children  shall  have  achieved  training  at 
the  college  and/ or  university  level  which  includes: 

A  course  that  deals  with  normal  child  development! 

A  course  that  deals  with  problems  and  treatment  of  exceptional 

{  _ 

chfl*en*  r  . 

„■  f 

The  staff  serving  children  who  require  special  program  services  shall 
receive  in-service  training  that  relates  to  the  specific  needs  of  the 
children  served* 

65,  The  Child/Staff  Rati©  Must  Be  Such  That  Each  Child  Has  Available 
Individual  Assistance  And  Guidance  As  Determined  By  The  Severity  Of 
His  Needs, 

Compliance  Requirements! 

The  ratio  *  rf  staff  involved  in  direct  child  care  to  thes^number  of 
children  seNed  shall  be  1:41 

*  i 

Adult  persons  who  are  served  in  the  program  or  student  helpers  under  18 
yews  of  age  shall  not  be  counted  as  staff. 
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1310*  PROGRAM  OF  ACTIVITIES 

i 

50*      The  Facility  Shrill  -  Provide  A  Designated  Area  5os  That  The  Older 
■       Childrenfs  Presence  Shall  Not  Interfere  With  The  Needs  And  Care  Of 
Younger  Children. 

5L       The  Facility  Shall  Provide  A  Program  And  Activities  That  Recognize 
The  Developmental  And  Educational  Needs  Of  School-Age  Children  Who 
:        Need  Group  Care  Before  And  After  SehooL 

Compliance  Requirements! 
Nutrition: 

Food  shall  be  offered  if  the  children  have  not  had  breakfast  at 
home  or  are  not  regularly  receiving  breakfast  at  school, 

A  siack  shall  be  served  when  ehfldren  arrive  at  the  facility  after 
sehool*|* 

f 

ChU*en  who  come  to  the  faeflfty  from  school  for  a  lunch 
program  shall  be  served  a  nutritionally  balanced  me$I  conforming 
to  Type  A  School  Limeh  Regulations* 

School-age  children  shall  be  served  alone  or  with  the  younger 
ehfl*en  If  they  can  be  handled  without  disruption  to  the  ongoing 
program. 
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Program  activities 

Before  school,  quiet  activities  such  as,  but  not  limited  to,  puzzles, 
small  games,  reading  books,  simple  art  or  special  projects,  and 
opportunities  to  do  homework  shall  be  accessible  on  a  free  choice 
basis  to  children  waiting  in  the  facility  to  leave  for  school  during 
the  morning  hours. 

After  schools 

i 

Outdoor  and  indoor  activities  shall  be  provided. 

Children  who  have  been  in  school  all  day  shall  have  time  set 
aside  for  relaxation  and  recreation  immediately  i^on  arrival 
from  school. 

Large   motor  activities,   indoors   and   outdoors,   shall  be 
provided.  1 

Opportunity  for  the  development  of  skills  in  areas  such  as 
sports,  music,  art,  etc.,  shall  be  available*  - 

*  Special  projects  outside  the  confines  of  the  facility  shall  be 
provided,  such  as  trips  to  the  library,  etc,,  when  appropriate. 

The  program  shall  be  flexible  to  allQW~4he^  ehil^en  %  to 
participate  in  after^school  activities  sponsored  by;  the  school* 

52.  School- Age  Chil*en  Who  Are  At  A  Facility  For  An  Entire  Day  Beeaihje 
of  School  Holidays  Or  During  Summers  When  They  Ara  Not  In  School 
Shall  Have*  An  AIMiay  Program  Planned  Especially  To  Meet  Their 
Needs* 
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S3,  Clear  Definitions  Of  Legal  Responsibility  and  Procedures  Shall  Be 
Established  Between  Parent,  Facility  And  School  When' Children  Move 
To  And  From  School. 

Compliance  Requirements! 

Apparent  shall  be  legally  responsible  for  the  child  wroute  unle^ 

transportation  is  provided  by  the  facility  or  by  the  school* 

r 

Procedures  shall  be  established  and  agreed  to  in  writing  by  the  parents, 
the  school  and  the  facility  including,  but  not  restricted  tot 
*  ChU*en  leaving  the  facflity  to  go  to  school; 

Children  leaving  the  school  to  go  to  the  facility; 
Children  leaving  the  facility;  and/or 

Children  leaving  school  for  regular  school  activities  or  visiting 
friends, 

1320*  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified  " 


1400*  FACILITY  REQUIREMENTS 
1410*    SPACE  v 

80*      The  PhyricaJ  Facilities  ?  Provided  Both  Indoors  And  Outdoors  Shall 
Protect  The  Health  And  Safety.  Of  Children. 

*  *  * 

Compliance  Retirements: 

The  bdilding  or  portion  of  the  building  to  whict?  children  from  tile 
center  have  access  shaUsbe  used  only-far  a  p#6gram  of  ehUd  qare  during 
the  hours  that  the  center  is  in  operation.  Thto  shall  not  be  construed  to 
mean  that  the  space  used  for  the  program  cannot  be  shared  by  qkher 
groups  or  persons  when  the  ehfldren  enrolled      not  present* 
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8L       There  ShaU  Be  Sufficient  Indoor  Space  To  Conduct  The  Program, 

Compliance  Requirements: 

There  shall  be  a  minimum  of  35  square  feet  of  activity  area  per  child  in 
centers  for  normal  children  two  years  of  age  and  over. 

This  space  is  exclusive  of  £*xit  passages  ajid  fire  escapes,  which  must  be 
clear. 

This  space  is  exelurfve  of  administrative  space9  storage  areas, 
bathroom,  kitchen,  and. other  space  required  for  equipment  that  is  not 
used  for  direct  activities  with  children, 

During  nap  time,  there  ShaU  be  at  least  two  feet  of  space  on  at  least 
two  sides  between  cots. 

Storage  space  shall  be  provided^for  cots,  bedding*  and  other  equipment* 

One  room,  no  matter  how  large,  shall  accommodate  only  one  groi^ 
tml^s  room  dividers  at  least  3*1"  in  height  are  used  to  define  and 
separate  the  space  for  each  group. 

All  rooms  or  spaces  accommodating  more  ttmn  one  group  shall  be 
provided  with  an  acoustical  ceiling  or  its  equivalent  in  carpeting  or  wall 
covering.  If  carpeting  is  used  to  control  noises  It  shall  not  be  required 
in  water  play,  painting,  ^nd  similar  areas, 

83,      .Outride  Play  Area  Shall  Be  Provided, 

Compliance  Requirements:  A 
The  total  play  area  shall  accommodate  at  least  25%  of  the  licensed 
capacity  at  one  time. 
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There  shall  be  a  minimum  6f  75  square  feet  of  safe  outdoor  play  area 
per  child  for  the  total  number  of  children  using  the  area  at  any  one 
time, 

Play  space  shaU  be  safely  enclosed  or  otherwise  protected  from  traffic 
and  other  hazards. 

Protective  surface,  sueh  asf  but  not  limited  to,  grass,  P-gravel,  and 
mulching  shall  be  provide  in  areas  where  climbing  apparatus  is  wed. 

There  shall  sbe  provide  a  surface  that  is  suitable  for  rffflt*enTs  wheeled 
vehicles  and  puU  Jtoys, 

There  shall  be  open  and  sheltered  areas  to  permit  children  to  enjoy 
activities  in  either  sun  or  shade  and  to  protect  them  from  excessive 
exposure.  > 

If  an  area  not  connected  with  the  facility,  such  as  a  public  park  or 
playground,  is  used  for  play  or  recreation,  the  children  shall  be  closely 
supervised  both  during  play  and  while  traveling  t©  and  from  the  area* 

1420.    LIGHTING,  VENTILATION,  AND  TEMPERATURE 


82,      The  Condition  Of  The  Indoor  Spaee  Shall  Prtvife  A  Comfortable 
Environment  For  The  Children, 

CompUanee  Requirements? 

Adjustable  window  shades*  drapes,  or  Venetian  blinds  shall  be  provided, 

r' 

During  the  heating  season  and  during  periods  of  occupancy  by  ehfldren, 
the  room  temperature  shall  not  be  less  than  88®  and  not  more"  than 
74°  measured  3  feet  above  the  floor* 

,  603 
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Natural  or  mechanical  ventilation  shall  be  provided  within  the  facility. 

Areas  where  children  read,  paint,  or  participate  in  other  activities 
requirir^  elwe  eye  work  shall  be  provided  with  a  minimum  of  30  foot 
candles  measured  2  feet  above  the  floor.  Artificial  light  sources  shall 
be  protected  from  hazards  of  breakage  by  installation  of  covers  or 
shields.  Other  areas  may  be  provided  with  foot  candles  of  varying 
intensity  *  depending  on  the  usage;  the  average  foot  candles  for  the 
entire  classroom  area  shall  be  at  least  20  foot  candles  measured  2  feet 
above  the  floor, 

1430,  EXITS 

94,      Furnishings  And  Equipment  Shall  Be  Durable,  Safe  And  Soiled  To  The 
Size  Of  The  Children, 

Compliance  Requirements! 

a  Facilities  operating  on  two  or  more  floors  shall  have  some  means  of 
formal  com  muni  cations  between  floors, 

1440.    TOILETS  AND  LAVATORIES 

84,      Toilets  And  Lavatories  Shall  Be  Readily  Accessible  To  The  Children. 

Compliance  Requirements: 

If  toilets  and  lavatories  are  not  child  sized,  safely  usable  steps  shall  be 
provided. 

Hot  and  cold  running  water  shall  be  provided. 

Mild  soap  and  individual  towels  stall  be  available  and  used,  Towels-may 
be  dispMabler— ^ 
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Hot  water  supplied  to  lavatories,  bathing  facilities,  and  other  plumbing 
fixtures  used  by  children  shall  be  tempered  or  thermostatically 
controlled  to  less  than  120  degrees  F, 

The  following  ratios  of  lavatories  and  toilet  facilities  shall  be  provided^ 
Number  of  ChQcfren 

in  Day  Care  Facility    Toilets  Lavatories 


I  to  10  1  1 

II  to  25  2  2 
26  to  50  3  3 
51  to  75  4  4 
76  to  100  5  5 
101  to  125  6  6 
126  to  150  7  ■  *  7 
151  to  175  8  8 


Toilets  shall  be  within  close  proximity  to  the  children's  activity  areas. 
'  If  this  is  not  possible  in  existing  facilitieSs  an  adult  shall  accompany 
ehfldten  four  years  of  age  and  younger, 

85#      Toilet  And  Lavatories  Stall  Be^ Readily  Accessible  To  The  Staff, 

Compliance  Requirements! 

Toilets  with  privaey  measures  and  lavatories  shall  be  provided  in  a  ratio 
of  hlS, 

Kitchen  dnks  -  used  for  food  preparation  shall  neither  be  used  as 
handwashing  lavatories,  nor  included  in  the  total  number  of 
handwashing  lavatories  required. 

Mild  soap  and  individual  towels  shall  be  supplied, 
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1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510*  ZONING 
Not  specified 

1520,  FIRE 

80*      The  Phyrieal  Facilities  Provided  Both  Indoors  And  Outdoors  Shall 
Protect  The  Health  And  Safety  Of  Children. 

Compliance  Requirements: 

The  buflding  hourfng  a  center  shall  be  approved  prior  to  occupancy  by 
the  proper  health  and  fire  authorities.  Thereafter,  inspection  and 
approval  shall  be  in  accordance  with  the  regulations  of  the  proper 
health  and  fire  authorities. 

1530,  BUILDING 

^&eel520.  Pmt  -> 
1540,  HEALTH 

See  1520,  FIRE  , 

1550*  SANITATION 
See  1520.  FIRE 

1560,    NEW  CONSTRUCTION 
Not  specified 
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1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.    ZONING . 

  » 

Nof  specified/ 

1520*    FIRE  * 

80,      The  Phydoal  Facilities  Provided  Bath  Indoors  And  Outdoors  Shall 
Protect  The  Health  And  Safety  Of  Children* 

Compliance  Requirements. 

The  building  housing  a  center  shall  be  approved  prior  to  occupancy  by 
the  proper  health  and  fire  authorities*  Thereafter,  inspection  and 
approval  shall  be  in  accordance  with  the  regulations  of  the  proper 
health  and  fire  authorities* 

1530,    BUILDING  ^ 
See  1520*  FfeE 

1540.    HEALTH  . 
See  1520*  PPIB  # 

1550*  SANITATION 
See  1520*  PRE  ^ 

156U.    NBW  OONOTRUCTION 
Not  Specified 
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Except  as  otherwise  noted,  all  citations  are  from  the  Illinois  Department  of 
Children  and  Family  Services,  Regulation  5.13A,  Lineensing  Standards  for 
Infant  and  Toddler  Day  Care  Centers,  January,  J9|8. 

100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 


U0a  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFfNED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111.  Definitions 

See  DAY  CARE  CENTERS 

U2»      Exclusions  and  Exemptions 
See  DAY  CARE  CENTERS 


113,     HHS  Day  Care  Compliance 
See  DAY  CARE  CENTERS 

120,      AGENCY  RESPONSIBLE  FOR  UOBNSOTO  OF  DAY  CARE  PROGRAMS 


12L  Organization  of  the  Administeative  Unit 
See  DAY  CARE  CENTERS 

122,  Responsible  Official 
See  DAY  CARE  CENTERS 


200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 
210.     UOENBPTO  PROCESS 

21L      Promulgation  of  Regulations 

Se«  DAY  CARE.  CENTERS  * 
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212,  Advisory  Body  and  Other  Cemrmgiity  Participation 
Se#  DAY  CARE  CENTERS 

220,     LICENSING  PROCEDURE 

22L     Application  and  Issuance 

Se©  DAY  CARE  CENTERS  ' 

222.  Fee  Charged  * 
See  DAY  CARE  CENTERS 

223.  Areas  of  Investigation 
See  DAY  CARE  CENTERS 

224.  License  Renewal 
See  DAY  CARE  CENTERS 

225.  Conditional/Provisional  licenses 
See  DAY  CARE  CENTERS 

228.    Substantial  Compliance 
See  DAY,  CARE  CENTERS 

230.     ENFORCE  MENTjPRQCEDURES 


231.  Facility  Inspections 
See  DAY  CARE  CENTERS 


232.  Denial,  Suspension,  Revocation  of  a  License 
See  DAY  CARE  CENTERS 

6iJi) 

233.  Remedies  and  Sanctions 
See  DAY  CARE  CENTERS 

* 

233*1  Hearings 

See  DAY  CAM  CENTERS 
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233.2  Deelaong 

See  DAY  CARE  CENTERS 

233.3  Judicial  Review 

**  See  DAY  CARE  CENTERS 


300.  ADMINISTRATION 

31Q<      GENERAL  ADMINISTRATION  ^  ^ 

31L      General  Administrative  Requirements 

L  A  Center  Receiving  Chfldren  Within  The  Infant  And  Toddlep  Age  Range 
Shall  Comply  With  The  General  Standards  Preswibed  For  Cart  Of  All 
Children^  Except  When  Inconsistent  With  lite  Special  Requirements  For 
Infants  And  Toddlers  Preswlbed  Below* 


4.  Care  Of  The  Children  Shall  Be  Given  In  Such  A  Manner  As  To  Insure 
That  The  Health  And  Safety  N#®dsf  As  Well  As  The  Nurturing 
Requirements  Of  The  Chfl*«p  Are  Met, 

Compliance  Requirements; 

Records  and  Procedures  ^  t 

A  copy  of  these  standards  shall  be  posted, 

* 

312*  Telephone 

3.  Indoor  And  Outdoor  Play  Materials  And  Equipment  Suitable  For  Staff 
To  Use  With  Infants  And  Toddlers  To  Stimulate  Learning,  Growth, 
Health,  And  Development  Sfeall  Be  Provided. 
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Compliance  Requirements 

Telephone  or  Intercom  service  shall  be  readily  accessible, 

313.  Proof  of  Operator  Financial  Capabilities 
See  DAY  CARE  CENTERS  •* 

314.  Insurance 

See  DAY  CARE  CENTERS  ( 
320*  PERSONNEL 

32L     Publication  of  Personnel  Policies 
See  DAY  CARE  CENTERS 


( 


322.    Constraints  Agiinst  Employment 
See  DAY  CARE  CENTERS 

330.  NON-DISCRIMPCATIQN 

331.  Requirements  Prohibiting  Diiorimination 
Not  specified 

340.  RECORDS  REQUIREMENTS 

1 

341.  Children 

See  DAY  CARE  CENTERS 

342.  Staff 

See  DAY  CARE  CENTERS 

343.  Child  Eligibility  and  Enrollment  Requirements 
See  DAY  CARE  CENTS RS 
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344*     Chfld  Abuse  Reporting 


4*  Care  Of  The  Children  Shall  Be  Given  In  Such  A  Manner  As  To  Insiffe 
That  The  Health  And  Safety  Needs*  As  Well  As  The  Nurturing 
Requirements  Of  The  Chfi*enf  Are  Met, 

Compliance  Requirements! 

Records  and  Procedures 

Suspected  child  abuse  shall,  be  reported  to  the  Department  of 
Children  and  Family  Services  immediately, 

345,     Confidentiality  of  Records  Requirements  / 
Sec  DAY  CARE  CENTERS 

400,  GROUP  COMPOSrnONS  OF  CHILDREN 


410,      STAFF/CHILD  RATIO  REQUIREMENTS 
4U,      Staff/Child  Rat||$  as  of  March,  1981 

4.        Care  Of  The  Children  Shall  Be  Given  In  Such  A  Manny  As  To  Insure  ^ 
That  The  Health  And  Safety  Needs,   As   Well  As/The  Niffturing 
Requirements  Of  The  Chil*enf  Are  Met, 

Compliance  Requirements: 

Supervision  and  Discipline 

The  caregiver  who  is  in  charge  of  a  group  of  four  children  shatf% 
in  constant  supervision  of  the  children.  If  the  caregiver  to  to 
leave  the  area  for  a  break  or  for  any  other  reason,  another 

"■J 

qualified  shall  be  called  into  the  area. 
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8-  Staff  Who  Work  With  Infants  And  Toddlers  Shall  Ufltierstaml  The 
Developmental  Needs  Of  Children  Of  This  Age,  Act  In  A  Warm  And 
Parenting  Manner,  And  Provide  N  maturing  Cars  And  Developmental 
Stimulation. 

Compliance  Requirements: 

There  shall  be  one  adult  for  every  four  infants  and  one  adult  for  ever^ 
five  toddlers. 


A  trained  substj/tut^fhall  be^available  and  used  when  a  regular  staff 
member  to  unable  to  be  at  work* 

i 

412.     Methods  of  Computing  Staff/Chfld  Ratios 
See  4LL  Staff/Chad  Ratios  as  of  ,Mareh  1981 

420*     GROUP  SIZE 

-  i 

421,     Groi^  Simm  as  of  Mareh5 1981 

« 

8.  Staff  Who  Work  With  Infants  And  Toddlers  Shall  Vn&&$tm  Th^ 
Developments  Needs  Of  Children  Of  This  Agef  Act  In  A  Warfn  And 
Parentis  Manner,  And  Provide  Niffttffing  Care  And  D^Vflopmental 
Stimulation* 

Compliance  Requirements: 

There  shall  be  small  groups  of  infants  and  toddlers  and  suffieierrt 
numbers  of  qualified  staff  to  provide  for  each  ahfld'i  physioal  owe  and 
safety  and  te^  offer  sueh  individual  attention  to  ohttdreti  m  may  b^ 
needed. 

The  maximum  number  of  infants  in  any  one  group  shall  not  ^»i§d  12, 

■i 

The  maximum  number  of  todfflers  in  any  one  group  shall.noi  akoirt  15. 
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The  masdmum  number  of  combined  infants  and  toddlers  in  any  one 
grotq>  shall  not  exceed  14* 

422,     Methods  of  Computing  Group  Size 
See  421,  Group  Size  as  of  March  1981 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 


510.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

y . 

5UL  Age 

Sef  DAY  CARE  CENTERS 
512.  Health 

8.  ^  Staff  Who  Work  With  Infants^AQd  Toddlers  Shall  Understand  The 
Developmental  Needs  Of  Chilcfren  St  This  Age,  Act  In  -A  Warm  And 
Parenting  Manner,  And  Provide  Ntffturing  OAre  And  Developmental 
Stimulation. 

Compliance  Requirements: 

All  persons  working  with  children  shall  be  In  good  physieaX  health, 

No  person  shall  be  allowed  to  work  in  in  infant  or  toddler  group 
until    after   passing   a   physical   examination   evidencing  good 
*  physical  health  and  freedom  from  infectious  disease.  The  physical 
is  to  be  updated  every  two  yean. 

Staff  member  shall  not  remain  on*  duty  in  an  infant  or  toddler 
unit  if  they  have  a  fever  or  sore  throat  or  are  experiencing  the 
effects  of  vomiting  or  diarrhea. 


Evidence  of  errant  freedom  from  infectious  disease  may  be 
required  at  any  time. 
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513.  Edueation 

See  DAY  CAEE  CEBTERS 

514.  Ex^rienee 

See  DAY  CAEE  CEUTER8 

C^52Q.     PROOg^^ggggrpR  gtU  ALIFICATIONS 

1  -  * 

/  * 

521.  Ajge 

See  DAY  CARE  CENTERS 

/ 

522.  Health 

See  DAY  CARE  CENTERS 

/ 

,  / 

523.  Education 

See  DAY  CARE  CENTERS 

j 

524.  EjtpfPifligS 

See  DAY  CARE  CENTERS 

530.     SUPPORT  STAFF  QJjAtf  g>lCATIONS  +_ 
See  DAY*  CARE  CElERS 

j        .     540.     POST  EMPLCMyT/lgrgMRVICEs  ORIENTATION  AND  TRAINING 

54L     Program  pir«tw 
*       See  542.  Chfld  Oar<i|i¥§r  Staff 

542.    ChUd  Careftvif  Staff  #  % 

8.  Staff  Who  Wk  With  Jifcnfants  And  ToddlA'  Shall  Understand  The 
Devrtopmental  Neadf  Of  ^Children  Of  This  Age,  Aet  In  A  Warm  And 
Parenting  Miner,  And  P*e*r©vide  Nurturing  Care  And  Developmental 
Stimulation*  ,  ' 
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Thinihali  tt?e  a  professionally  qualified  person  availably  »  to  supervise 
th«oarfe  of  Snfants  and  to  instruct  other  ftaf f  members  $nn  the  proper 
health  oars     techniques  and  procedures  necftssarM0  the  jheftlth 

arid  welfare  of  the  ehfl*ene  The  individual  Shall  be  pfM»^nt  atlealt 
or»eea  week  during  the  hours  of  operation  and  ipeitd  g  mirJiiBniutiiof  one 
hour  in  obaer— ving  the  child  care  techniques  of  thi  staff*  Vlalstts  ihsU  b« 
m^de  as  oft  ~  mix  as  and  to  whatever  length  is  required  W  %saue  thgt 
pwper  the  children  is  maintained. 

At  least  one  staff  member  on  duty  shall  be  ti#ed  regardiiirtg  M  aid 
p^oeedur^  f«r  infants  and  toddlers. 


le%  S542,  .  Chil(l_Ogr»egiver  Staff 


M,.  PRmGRAM  OF  ACTIVITIES,  mCLUjDfflgJD^^^QW  - 


110*         PJQGRAjtf  EiEQUniEMENTS 
;U*        grogam  of  inactivities  ' 

l#  Ittkti  And      Toddlers  Shall  Be  Provided  A  DaUy  P£0^r-*ain  That 

DdgnedTo     Meet  The  Developmental  Needs  Of  alldreti  Of  ^ThiiAga, 

3©tn«;  pliajice  R^quiFaementsi 

Tpsame  gb^aff  member  shaU  fe^d,  diape?f  andpliy  with  a^  child  evefjr^ 
dsysoas.tca^  establish  warm  interaction  Md  tetstabUlh  .QMontlnylty  irte 
the  child's  rs^lationshp  with  adults  at  the  facility,  '  * 

CMdren  sjissll  be  f  re^to  creep,  crawl,  todifie,  and  walfe  ttisjf  af  ^ 

ptiystaaliy  g^sie,  A 
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When  a  staff  member  is  interacting  with  an  infant,  that  staff  member 
shall  seek  to  establish  eye  contact  with  that  infant. 

Children  shall  be  taken  outdoors  for  a  portion  of  every  day,  weather 
permitting, 

Toys  shall  be  accessible  on  low  open  shelves  for  the  ehU^en  to  use  and 
shall  be  rotated  with  stored  toys, 

For  those  infants  who  cannot  move  about  the  room,  the  staff  shall 
frequently  change  the  place  and  position  of  the  child  and  the  selection 
of  toys  available. 

Information  shall  be  kept  and  made  available  to  parents  when  the  child 
is  picked  up  at  the  end  of  the  toy,  This  shall  include  information 
important  for  parents  to  know,  such  as  facts  of  feeding  and  elimination. 

Opportunities  for  interaction  with  parents,  brothers  and  slsters9  other 
relatives,  and  older  children  in  the  facility  shall  be  provided  for  and 
encouraged^on  a  continuing  basis, 

6.       The  Daily  "program  For  Infants  And  Toddlers  Shall  Provide  Experiences 
Which  Promote  The  Individual  Child1!  Growth  And  Well-Being  In  The 
Development   Of  Gross   And  Fine   Motor  Skills,  Sensory  Learning 
Language,  Cognition,  And  Positive  Self-Concept. 

i 

Compliance  Requirements: 

Gross  and  fine  motor  activity 

The  staff  member  shall  encourage  the  progression  of  gross  and 
fine  motor  skills,  such  as  following  colorful  objects  with  the  eyes, 
finding  objects  under  clothes  and  boxes,  reaching  out  and  grasping 
objects,  picking  up  and  letting  go  of  objects,  rolling  over,  sitting 
up,-  creeping/  crawling,  walking,  rolling  balls,  running,  kicking, 
jumping,  and  dancing. 
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Small  infants  who  are  awake  shall  be  moved  to  different  positions 
at  least  every  30  minutes  and  shall  be  held,  rocked,  and  carried 
about. 

Sensory  learning  * 

Opportunities  to  handle  objects  with  different  textiles  such  as 
water,  sand,  play  dough,  grass,  and  toys  shall  be  provided* 

Opportimities  to  hear  pleasir^j  sounds  such  as  wind  chimes  and 
music  shall  be  arranged. 

New  and  different  foods  with  varying  smells,  colors*  and  teirtiffes 
shall  be  presented  to  the  infant. 

Language 

Each  staff  member  shall  repeat  vocal  sounds  made  by  infants, 
such  as  cooing  and  babbling,  in  games  in  which  the  infants  we 
encouraged  to  repeat  the  sounds  in  ^conversation,"  such  as  soim  Js 
like  "ba-ba*1  and  "mum^mum^ 

As  infants  progress  in  age  and  ability  to  imitate  sounds,  adults 
shall  present  sounds  increasingly  similar  to  worcte  for  the  infants 
to  repeat.  For  example,  "sh-sh,"  "meow,"  "moo,"  and  "busi," 

r 

Staff  members  shall  pronounce  the  names  of  objects  to  infants 
and  toddlers,  associating  words  with  objects. 

Infants  and  toddlers  shall  be  able  to  hear  meaningful  conversation 
between  adults  and  between  adulte  and  other  ehildfcen*  When 
names  for  objects  have  come  to  be  understood  by  the  Infants  and 
toddlers,  adults  shall  use  those  words  in  simple  com  muds  like 
wQet  the  balL* 
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Adults  shall  describe  what  m  hs^  pening  to  the -infant  during  the 
day,  such  as  "Let's  zip  up  your  pajamas,"  or  /Here  is  your  warm 
bottle."  The  staff  member  might  sing  about  what  is  happening, 
look  at  simple  picture  books,  and  play  games  like  pat-a^oake  or 
peek-a-boo* 

Adults  shall  use  language  to  expand  the  infant's  and  toddler's 
learning.  If  a  child  approaches  a  baU  and  says  "Ba,"  the  adult 
might  say,  "Do  you  want  the  ball?" 

w 

Cognition 

There  shall  be  opportunitiw  for  problem  solvit,  such  as  a  toy  to 
which  a  stoing  has  been,  attached  so  the  chub  can  pull  it. 

There  shall  be  opportunities  to  make  choices,  such  as  choosing 
between  a  book  and  a  toy. 

There  shall  be  opportunities  to  manipulate  objects,  such  as  simple 
puzzle,  large  beads,  stacking-  toys,  shape  box,  and  toys  of  graded, 
sizes/  # 

In  everyday  situations,  the  adult  shall  point  out  the  concepts  of 
number,  color,  shape,  and  size. 

There  shall  be  opportunities  for  the  child  to  hunt  for  small 
"hidden"  objects,  such  as  hiding  a  small  object  under  a  cloth  or 
box  well  within  the  range  of  the  infant's  vision. 

Self-concept 

The  adult  shall  stew  warm,  positive  feelings  toward  each  infant, 
demonstrating  these  through  actions  such  as  hugging,  patting, 
smiling,  and  cuddling. 
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(Infant  Day  Care  Centers) 

Each  infant's  name  shall  be  used  frequently  to  help  him  or  her  to 
develop  an  identity* 

The  adult  shall  informally  explain  to  the  infant  the  parts  of  the 
body  by  pointing  and  naming  them. 

Simple  mnging  games  abdut  each  infant,  his  or  her  body  parts,  and 
types  of  clothing  shall  be  played* 

Self-care  such  as  washing ^  dressing,  toilet!?^,  brushing,  and 
combing  shall  be  encouraged  as  each  child  shows  evidence  of 
ability  to  do  so,  in  order  to  enhance  feelings  of  self-competence* 

7,  The  Program  Shall  Take  Into  Account  The  Possible  Stress  And  Fatigue 
Resulting  From  The  Stimulation  And  Activity  Of  Long  Hours  In  A  Group 
Living  Situation.  *  • 

Compliance  Requirements: 

Staff  members  shall  observe  each  infant  to  decide  how  much 
stimulation  is  enough  at  a  particular  time*  < 

Activities  in  the  center  shall  capture  the  ease  and  freedom  of 
movement  of  home  Ufe* 

A  primary  relationship  for  each  child  with  a  "mothering*  staff  person 
shall  be  insured. 

612*     Program  Equipment  and  Materials 

3,  Indoor  And  Outdoor  Play  Materials  And  Equipment  Suitable  For  Staff 
To  Use  With  Infante  And  Toddlers  To  Stimulate  Learning,  Growth, 
HealthffcAnd  Development  Shall  Be  Provided, 

Compliance  Requirements: 

A  refrigerator  shall  be  available  and  easily  accessible  to  the  children's 
room* 
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Conveniently  located,  washable,  plastie^lined  covered  receptacles  shall 
be  provided  for  soiled  diapers  and  linens*  ^ 

Indoor  and  outdoor  play  materials  shall  include  toys  for  large  and  small 
motor  development,  for  sensory  stimulation,  for  language  development, 
for  cognitive  development,  and  for  development  of  self^roneept. 

Duplicate  play  materials  (such  as  puzzles  or  blocks)  shall  be  available  to 
facilitate  parallel  play. 

A  heating  unit  for  warming  bottles  and  food  shall  be  eaMly  accessible  to 
adults  only. 

Training  chairs  shall  be  provided  ,for  infants,  toddlers,  and  handicapped 
children  who  require  them.  Training  ^potties11  will  be  promptly  cleaned 
and  sanitised  after  each  use*    Potties  or  portable  toilets  shall  bte 
provided  at  a  ratio  of  one  for  each  t^ree  children. 

6*  The  Dally  Program  For  Infants  And  ^oddlers  Shall  Provide  Experiences 
Which  Promote  The  Individual  Child1!  Growth  AiM  Well-Being  In  The 
Development  Of  Gross .  And  Fine  Motor  Skills,  Sensory  Learning, 
Language,  Cognition,  And  Positive  Self-Concept* 

* 

Compliance  Requirements: 

Gross  and  fine  motor  activity 

There  shall  be  a  variety  of  toys,  art  materials,  and  finger  foods 
for  infants  and  toddlers  to  grasp,  pick  up  and  manipulate*  These 
shall  be  changed  frequently. 

There  shall  be  small-sized  outdoor  equipment  such  as  infant 
swings,  tunnels,  jand  climbers  for  the  use  of  infante  and  toddlers. 


3AY  CARE  CENTERS  -  ILLINOIS 

Infant  Day  Care  Centers)  £ 

Sensory  learning- 
There  shall  ?>e  colorful  mobiles  and  wall  decorations  far  the 
children  to  loolci  at  within  their  rangje  of  visflJR;  these  shall  be 
rearranged  periodically. 

Cognition 

There  shall  be  a  variety  of  colorful  toys  for  the  infant  to  look  at, 
suck,  mouth,  hit*  bang,  shake,  drop*  cthr©wf  and  examine,  Objects 
which  respond  to  the  infant's  actions,  demonstrating  to  the  infant 
that  he  or  she  can  make  interesting  things  happen,  shall  be 
provided, 

il3*     Nap  Provision 

*  • 
L        Care  Of  The  Children  Shall  Be  Givqn  In  Such  A  Manner  As  To  Insure 

That  The  Health  And  Saf*ty  Needs,  As  Well  As  The  Nurtiffing 

Requirements  Of  The  Children,  Are  Mel. 

Compliance  Requirements: 
Sleeping 

Each  child  shall  be  placed  in  a  separate  bed  that  has  the  child's^ 
name  visible* 

Very  young  infants  who  cannot  turn  over  shall  be  placed  on  their 
abdomen  for  their  raps  and  immediately  after  a  feefflng  unless 
counter-indicated  by  a  physician. 

Sheets  shall  be  changed  when  soiled.  All  sheets  shaU  be  changed 
routinely  two  times  per  week. 

All  bedto  shall  be  wiped  clean  as  often  as  necessary  - 


All  beds  shall  be  thoroughly  cleaned  when  each  child  is  no  longer 
enrolled  to  the  nursery.  At  no  time  wflj  two  children  be  allowed 
to  share  the  same  bed  during  their  time  of  enrollment,  unless  it  is 
fully  cleaned  between  each  chfltfs  use. 
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Routines  such  as  nap$  and  feedings  shall  take  into  consideration 
parents1  information*  and  wishes  about  the  routines  followed  in  the 
home. 

614,     Discipline  and  Guidance 

4*  Care  Of  The  Chflaren  Shall  Be  Given  In  Such  A  Manner  As  To  Insure 
That  The  Health  And  Safety  Needs,  As  Well  As  the  Nurturing 
Requirements  Of  The  Children,  Are  Met, 

Compliance  Requirements: 

Supervision  and  Discipline 

Firm  positive  statements  about  or  redirection  of  infants1 
behaviors  shall  be  the  effective  controlling  techniques  used, 

No  child  shall  be'  subjected  under  any  circumstances  to 
humiliating  or  corporal  pimtehment  injfUeted  in  any  manner  upon 
the  body  or  to  verbal  abuse,  deprived  of  regularly  scheduled  meals 
or  any  part  of  meals  as  punishment,  or  punished  for  toilet 
accidents9  in  addition  to  Licensing  Standards  for  Day  and  Night 
Care  Centers  Regulation  39*  %  * 

TOO*  HEALTH  AND  SAFETY 

710*  HEALTH 

TIL    *  General  Health  Requirements 
Not  specified 

T12.     Health  Assessments 
Not  specified 
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713*  Immunizations 
Not  specified 

714*  Sanitation 

2,  A  Facility  For  Infants  And  Toddlers  Shall  Have  Sufficient  Indoor  And 
Outdoor  Space  And  Appropriate  Furniture  To  Provide  For  Support 
Functions  Necessary  To  The  Program  And  To  Provide  For  The 
Reasonable  Comfort  And  Convenience  Of  Staff  And  Parent(s)s 

Compliance  Requirements: 

Walls  and  flooring  shall  be  washable  material^  all  painted  surfaces  shall 
be  of  nontoxic  paints. 

3,  4  Indoor  And  Outdoor  Play  Materials  And  Equipment  Suitable  For  Staff 

To  Use  With  Infante  And  Toddlers  To  Stimulate  Learning,  Growth. 
Health,  And  Development  Shall  Be  Provided* 

i 

Compliance  Requirements; 

Bed  linens  used  on  the  eotsf  crib^,  or  pigpens  shall  be  tightly  fitting 
and  washable- 

4,  Care  Of  The  Chil*en  ShaU  Be  Given  In  Such  A  Marnier  As  To  Insure 
*    That  The  Health  And  Safety  Needs,   As  WeU   As  The  Nurturing 

Requirements  Of  The  Children,  Are  Met, 

Compliance  Requirements: 

Diapering  and  toileting 

Infants  and  toddlers  shall  be  diapered: 

# 

v  In  their  own  individual  cribs 

Or  at  a  central  diapering  area 

On  a  surface  that  is  sanitized  after  each  diapering. 


DAY  CARE  CENTERS  ILLINOIS  . 

(Infant  Day  Care  Canters) 

^  Or  on  i  disposable  paper  sheet  which  is  disposed  of 

after  each  diapering. 

If  there  hai  been  defecation  or  if  irritation  is  present,  the  child's 
hands  are  to  be  washed  prior  to  th#  anal  area  with  a  dean,  damp, 
soapy  cloth,  then.rireed  with  a  second  dean  cloth  in  the  same 
order, 

The  fecal  contents  of  the  diaper  shall  be  disposed  of  into  a 
flushing  toilet,  with  the  diaper  then  being  wrung  out  and  placed  in 
a  diaper  pail, 

•  *  p 

Adults  shall  wash  hands  vigorously  for  at  least  15  seconds  with 
soap  and  running  water  after  each  diaper  change. 

There  shall  be  a  parent-staff  consultation  prior  to  toilet  training. 

Children  shall  never  be  punished  for  toilet  accidents,  *  \ 

Bathroom  odors  shall  be  conttolled, 

Sanitary  Froeeduce 

All  utensils  shall  be  washed  after  e&ch  use, 

F  i 

Toys  and  equipment  shall  be  kept  clean. 

A  child's  toilet  seat  or  potty  shall  be  cleaned  and  sanitized  after 
each  use. 

715.     Daily  Illness  Screening 
See  DAY  CARE  CENTERS 

71S.     Care  of  Sidk  Children       *  „ 
See  DAY  CARE  CENTERS 
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717.     Medication  and  Special  Dirt  Provisions 

4,  Care  Of  The  Children  Shall  Be  Given  In  Such  A  Manner  As  To  Insure 
That  The  Health  And  Safety  Needs,  As  Well  As  The  Nurturing 
Requirements  Of  The  Children,  Are  Met* 

Compliance  Requirements: 

Health  and  Medical  Care 

Thf  foUawir^  procedures  shall  be  followed,  in  addition  to  Licensing 
Standards  for  Day  and  Night  Care  Centers  Regulation  100: 

Medication  shall  be  administered  to  a  child  only  upon  written 
request  of  the  parents  or  guardian,  The  following  procedures  shall 
be  followed:  * 
•  -    A  bulletin  board  shall  be  placed  in  a  visible  position  with  the 

child's  name,  medication  times,  and  prescription  number 
listed  on  the  board,  Also  listed  stall  be  the  name  of  the 

s 

^  person  administering  the  medication, 

Each  time  thtf  medication  to  given,  the  medication,  time 

§ 

shaU  be  crossed  off  the  board. 

The  same  person  on  a  shift  shall  always  be  responsible  for 
administering  medication, 

718*     Waiver  of  Health  Requirements 
Not 


720,  SAFETY 

721,  General  Safety  Requirements 

2.  A  Facility  For  Infants  And  Toddlers  ShaU  Have  Sufficient  Indoor  And 
Outdoor  Space  And  Appropriate  Furniture  To  Provide  For  Support 
Functions  Necessary  To  The  Program  And  To  Provide  For  The 
Reasonable  Comfort  And  Convenience  Of  Staff  And  Parent(s). 
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Compliance  Requirements: 

\  Electrical  outlets  accessible  to  the  ehil*en  shall  have  protective 
covering*  No  extensicHi  f&tti&  shall  be  used  in  areas  accessible  to 
children,  All  electrical  cords  not  in  use  with  supervision  of  an  adult 
shall  be  unplugged  and  the  outlets  covered* 

722^    Fire  Safety  Requirements 

4,  Care  Of  The  Chil*en  Shall  Be  Given  In  Such  A  Manner  As  To  Insure 
That  The  Health  And  Safety  Needs,  As  Well  As  The  Nurturing 
Requirements  Of  The  Children,  Are  Met. 

Compliance  Requirements! 
Safety 

There  shall  be  a  posted  emergency  plan  for  evacuation  and 
periodic  fire  drills  shall  be  conducted  at  the  center  for  the 
purpose  of  removing  chjl^reft-from  the  center  as  soon  as  possible* 

723*    Transportation  * 
See  DAY  CARE  CENTERS 

724.    Safety  Requirements  for  Equipment  .  *  . 

3.  Indoor  And  Outdoor  Play  Materials  And  Equipment  Suitable  For  Staff 
Tb  "Cm  With  Infants  And  Toddlers  To  Stimulate  Learning,  Growth, 
Health,  And  Development  Shall  Be  Provided, 

Compliance  Requirements:  i 
Equipment   and   play   materials   shall  bp   durable   and   free  from 
s   characteristics  that  may  be  hazardous  or  injurious  to  infants  and 
*      toddlers.   Hazardous  or  injurious  characteristics  include  sharp,  rough 
edges;  toxic  paint;  and  objects  small  enough  to  be  swallowed,  l 
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Equipment  and  play  materials  shall  be  maintained  in  sound,  clean 
condition  at  all  times. 

Safe,  stiffdy,  well-constructed  individual  cribs,  portable  s*ibs,  or  play 
pans  used  for  sleeping  shall  be  equipped  with  good,  firm,  fitting 
mattresses  made  of  waterproof  materials  that  can  be  washed.  Stacking 
cots  constructed  of  washable  materials  or  full-siM  cribs  shall  be 
provided  for  toddlers, 

There  shall  be  no  more  than  W/2  inches  of  space  between  the  matteess 
and  bedframe  when  the  mattress  is  pushed  flieh  to  one  earner  of  the 
crib* 

725*     Water  Activities  (Including  Swimming) 
Not  specified 

726.  Emergency  Procedures 

4*  Care  Of  The  Children  Shall  Be  tMven  In  Such  A  Manner  As  To  Insure 
That  The  Health  And  Safety  Needs,  As  Well  As  The  Nwturing 
Requirements  Of  The  Children,  Are  Met* 

* 

Compliance  Requirements: 

Records  and  Proaedw es  ,  r 

An  accidehf  report  shall  be  made  and  filed  at  the  facility  by  a 
.  witness  to  an  accident  that  has  occurred  to  a  child  while  at  the 
facility, 

727,  First  Aid  Supplies 

3.  Indoor  And  Outdoor  Play  Materials  And  Equipment  Suitable  For  Staff 
To  Use  With  Infants  And  Toddlers  To  Stimulate  Learning,  Growth, 
Health,  And  Development  Shall  Be  Provided*  ^ 


DAY  CARE  CENTERS  -  ILLINOIS 

(Infant  Day  Car#  Centers) 

Compliance  Requirements; 

First  aid  supplies  with  infant  and  toddler  supplies  shall  be  available  and 
easily  aecrarible  for  use. 


800,  NUTRITION  AND  FOOD  SERVICE 


810,  NUTRITION 

81L      Nutritional  Requirements 
See  DAY  CARE  CENTERS 

812.     Waiver  of  Requirements 
Not  specified 

820.     FOOD  PREPARATION 

82L     Food  Preparation  and  Service  Requirement! 

4,  Care  Of  The  Chfl*en  Shall  Be  Given  In  Such  A  Manner  As  To  Insure 
That  The  Health  And  Safety  Nee*,  As  WeU  Ag  The  Nurturing 
Requirements  ot  The  Children,  Are  Met. 

Compliance  Requiremenfsi  / 
Feeding 

L  -   Hands  shall  be  washed  and  *ied  "with  individual  or  disposable 
"  towels  before  each  feeding  of  individual  children. 

Flerible  feeding  schedule  of  infants  shall  be  established  to 
coordinate  with  parents*  schedules  at  home  and  to  aUow  for 
nursing  infants, 

Infants  shall  be  held  or  placed  in  a  chair  for  feeding.  Bottles  shall 
not  be  propped.  When  infants  art  eld  enough  to  hold  their  own 
bottles,  they  may  feed  themselves  part  of  the  time  without  being 
held.  Vl  !  62D 
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If  the  ehilds  formula  is  brought  in  by  the  parent  at  the  beginning 
of  each  day,  it  shall  be  identified  and  placed  in  the  refrigerator. 

All  opened  foods  shall  be  dated  and  used  within  24  hows. 

Food  should  be  iirved  in  separate  dish^  for  ee#i  Infant  and  not  in 
jars*  Leftovers  from  ehil*enfs  dishes  should  be  thrown  away, 

S  Chfl^en  shall  be  allowed  and  eneoiffawd  to  feed  themselves. 
Supportive  help  to  the  child  fr9Jn  the  staff  shall  be  maintained  for 
as  long  as  the  child  neelfe  such  help. 

Safe  finger  foods  shall  be  p£QvUw6%  foods  that  dissolve  or  become 
pulpy  in  the  mouth  are  appropriate  flnwr  foo**  , 

900*  SOCIAL  SERVICES 

Not  specified 

1000.  PARENT  PARTICIPATION 

Not  specified 

1100,  INFANTS  AND  TODDLERS 

.  \ 

mo,  PROGRAM  OF  ACTF/ITES  » 

See  600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

U20.  HEALTH  AND  SAFETY  RBQ TORE MENTS 
See  700.  HEALTH  AND  SAFETY 

'  •  ■'  x 

■  .  -. .  •'  < 
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1130."  INFANT  NUTRITION 

See  800.  NUTRITION  AND  FOOD  SERVICE 

1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,  PROGRAM  OF  ACTIVITIES 
See  DAY  CARE  CENTERS 

1220,  HEALTH  AND  SAFETY  REQUIREMENTS 
See  DAY  CARE  CENTERS 

1230,  STAFFING 

See  DAY  CARE  CENTERS 

•4 

1300,  SCHOOL  AGE  CHILDREN 

"4. 

1310,  PROGRAM  OF  ACTIVITIES 
Not  applicable 

1320.  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  applicable 

*  r 

1400.  FACILITY  REQUIREMENTS 

1410.  SPACE 


2.  A  Facility  For  Infants  And  Toddlers  Shall  Have  Sufficient  Indoor  And 
Outdoor  Space  And  Appropriate  Furniture  To  Provide  For  Support 
Functions  Necessary  To  The  Program  And  To  Provide  For  The 
Reasonable  Comfort  And  Convenience  Of  Staff  And  ParentCs), 
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Complianee  Requirements^ 

Infants  and  toddlers  shall  be  housed  and  cared  for  either  at  grade  level 
or  one  flight  of  stairs  above  or  below  grade  level  and  the  rooms  shall  be 
easily  accessible. 

Separate  spaces  for  infants  and  toddlers  shall  be  available  away  from 
older  children  except  In  facilities  enrolling  10  or  fewer  children* 

✓ 

Infants  six  weeks  to  15  months  thati 

Play  and  sleep  in  the  same  room  shall  have  a  minimum  of  2& 
square  feet  of  space  per  child  for  play  area  plus  a  minimum  of  30 
square  feet  ol space  per  child  for  sleeping  area  with  at  least  two 
feet  between  each  orib  or  cot*  * 

Play  in  separate  rooms  shall  have  a  minimum  of  25  square  feet  of 
play  space  per  child. 

Sleep  in  separate  rooms  shall  have  a  minimum  of  30  square  feet  of 
space  per  child  for  sleeping  area  with  at  least  two  feet  between 
each  «ib. 

Toddlers  15  months  to  24  months  thats 
Play  and  sleep  in  the  same  room 

Using  stackable  cotsi  shall  have  35  square  feet  of  space  per 
child. 

Using  cribs;  shall  have  a  minimum  of  §5  square  feet  of 
Bp,  per  child.  However,  when  the  children  are  in  their 
cribs,  there  must  be  a  minimum  of  two  feet  between  the 
cribs, 

Play  in  separate  rooms  shall  have  a  minimum  of  38  square  feet  of 
space  per  child. 
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Sleep  ftM^parate  rooms  shall  have  a  minimum  of  30  square  feet  of 
space  per  child  with  at  least  two  feet  between  each  crib  or  cot* 

\ 

An  easily  accessible  area  for  writing  and  maintaining  records  kcipt  by 
the  staff  shall  be  provided, 

3.  indoor  And  Outdoor  Play  Materials  And,  Equipment  Suitable  For  Staff 
To  Use  With  Infants  And  Toddlers  T©  Stimulate  Learning,  Growth, 
Health,  And  Development  ShaU  Be  Provided. 

Compliance  Requirements* 

Locked  cabinet!  shaU  be  provided  for  storage  of  Items  which  the 
children  may  not  use. 

Storage  space  f  or  each  child's  belongings  shall  be  available.  , 
1420.    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

2.  A  Faeflity  For  Infants  And  Toddlers  ShaU  Have  Sufficient  Indoor  And 
Outdoor  Space  And  Appropriate  Furniture  To  Provide  For  Support 
Functions  Necessary  To  The  Program  And  To  Provide  For  The 
Reasonable  Comfort  And  Convenience  Qjt  Staff  And  Parent(s). 

Compliance  Requirements: 

A  center  shaU  be  weU  ventilated  and  furnished  with  temperature  and 
humidity  gauges  to  assure  maintenance  of  a  constant  minimum 
temperature  of  68  d^rees  Fahrenheit  and  relative  humidity  of  35  to  60 
percent. 

1430.  EXITS 

See  DAY  CARE  CENTERS  633 
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1440.    TOILfiTS  AND  LAVATORIES 

2,  A  Facility  For  Infants  And  Toddlers  Shall  Have  Sufficient  Indoor  And 
Outdoor  Space  And  Appropriate  Furniture  To  Provide  For  Support 
Fractions  Necessary  To  The  Program  And  To  Provide  For  The 
Reasonable  Comfort  And  Convenience  Of  Staff  And  Parent(s). 

Compliance  Requirements! 

A  sink  or  lavatory  stall  be  easily  accessible  for.  the  use  of  staff  for 
hand- washing  and  for  use  by  the  children^ 

A  toilet  shall  be  easily  accessible  so  that  the  contents  of  cloth  diapers, 
if  used,  may  be  disposed  of  before  placing  diapers  in  the  diaper  paiL 

On^  toilet  or  potty  chair  for  every  three  toddlers  being  toilet  trained 
shall  be  provided. 


1500,  OTHER  STATE  REQUIREMENTS  -  COMFIJANCE  wra&OTHBR  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGU7  ^if  JNS 

1510,  ZONING 
Not  specified 

1S20,  FIRE 

See  DAY  CARE  CENTERS 

/ 

1530*  BUILDING 

See  DAY  CARE  CENTERS 

1S40,  HEALTH 

See  DAY  CARE  CENTERS 
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1550,  SANITATION 

See  DAY  CARE  CENTERS 

1560,  NEW  CONSTRUCTION 
Not  specified 
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